
Letter to Police Station for Lost Document 
 

[Your Name]​
[Your Address]​
[City, State, Zip Code]​
[Your Email Address]​
[Your Phone Number]​
[Date] 

[Officer's Name or Police Station Name]​
[Police Station Address]​
[City, State, Zip Code] 

Dear [Officer's Name or Police Station Name], 

Subject: Report of Lost Document 

I hope this letter finds you well. I am writing to report the loss of an important document and 
seek your assistance in this matter. 

[Provide details about the lost document, including its type (e.g., passport, driver's license, 
identification card, etc.), any identifying information (e.g., document number, expiration date, 
etc.), and where and when it was last seen.] 

I believe the loss occurred [mention where and when the document was lost, if known]. Despite 
my efforts to search for it, I have been unable to locate the document. 

The lost document is of significant importance to me, and I am concerned about its potential 
misuse. Therefore, I kindly request your assistance in documenting this incident and taking any 
necessary steps to address the situation. 

[If applicable, mention any additional information or circumstances that may help the police in 
their investigation.] 

Please let me know if there is any further action required from my end or if you need any 
additional information from me. 

Thank you for your attention to this matter. I trust that you will handle it with the utmost 
professionalism and diligence. 

Sincerely, 

[Your Name] 
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