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ARMAC COORDINATOR AND ARMAC PARTICIPANT  

JOB CODES for School Health Services Reporting  
The following two Job Assignments have been added to the Job Assignment table in all  

eFinance databases.  

MAC-C Only one employee per district will have MAC-C (ARMAC Coordinator). 
MAC-P All districts will have one or more “participants,” MAC-P.  

1. Add assignment Job Code as applicable  

Menu Path: Human Resources > Entry & Processing > Employee > Employee Information> 
Key in Employee Name or Number  
Click Search  
Click on Selected Employee  
Click on “Personnel Information” in the top menu bar  
Click on Assignments  

 
Click on the ADD NEW icon on the menu bar:  
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Key in the MAC-P (or MAC-C) assignment Code. Leave all other fields blank! Click OK to save.  

**Remove MAC code when employee leaves employment or is no longer a MAC rep** 

Examples  

 
 
2. Add/ verify email address for employees with ARMAC job assignment codes All ARMAC 

employees should also have an email in Employee Information.  

Menu Path: Human Resources > Entry & Processing > Employee > Employee Information> Key in 
Employee Name or Number  
Click Search  
Click on Selected Employee  
Employment Tab   

Enter Email address in Email* field 
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