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MJK.02.01. Opranu3anusi 00CJIy;KMBAHUS
B OPraHU3alMAX 00IEeCTBEHHOI0 MUTAHUSA

O3HakoMiIeHHE ¢ TOPAAKOM 0OPMJICHHS KYPCOBOI padoThl

TpeboBanus K 0POPMIIEHUIO KYyPCOBBIX padoT

OO6mue TpeboBaHus

Tekct pabotbl cieayer HaOWpaTh Ha KOMIIBIOTEPE M pacleuyaThiBaTh Ha Oesnoin
Oymare c ucnonb3oBanueM mpudrta Times New Roman tekcroBoro pemakropa Word,
pasMep Keris-14, ¢ MOTyTOPHBIM MEKCTPOUYHBIM MHTEpBAJIOM U3 pacueTta He Oonee 40
CTPOK Ha CTPaHMIIC TP yCIOBUHU PABHOMEPHOTO €€ 3alOJTHEHHS U BHICOTON OyKB 1 Udp
HEe MEHee yeM Ha 1,8 M.

TekcTt paboThl BbIMONHSETCS Ha Juctax ¢opmara A4 06e3 pamok, coOmronas
CIEAYIOIINE pa3Mephl NOJEH: nmpaBoe — HE MeHee 10 MM, BepXHee 1 HIKHEe — He MeHee 20
MM, JieBO€ — HE MeHee 30 MM, BBIpAaBHUBAHUE MO IIUPUHE.

Hacepimennocts OykB M 3HAKOB JOJDKHA OBITH PAaBHOMEPHOM B MpeEeNax CTPOKH,
CTpaHMIIBI U BCE PabOTHI.

[Ipu BeIMOTHEHUU PabOTHI HEOOXOAWMO COONIONATh PABHOMEPHYIO IUIOTHOCTD,
KOHTPACTHOCTh M YETKOCTh HM300pakeHHsI BO Bceil pabore. B pabore momxHBI OBITH
YETKHE HE paCIUIbIBYAThIC JIMHUU, OYKBBI, HUPPHI U Jpyrue 3Haku. Bce nuHuM, OyKBHI ,
nu(pel U 3HAKU , TOJKHBI ObITh OJMHAKOBBIMU uepHbiMU [ 11 6.1.4 TOCT 7.32-2001] .

[loBpexxieHHbIE JIUCTBI pabOThI, MOMAapKd, a TakK >K€ CJeAbl HE IOJIHOCTHIO
yIAJIEHHOTO MPEXXHEro TekcTa (rpaduka) He T0MyCKatoTCs.

[Tocne BHeceHHMs UCHpaBIeHH paldoTa JOKHA YIOBIETBOPATH  TPeOOBaHUAM
MukpouasMupoBanus, ycranosiaeHHbIM [OCT 13.1.002 [m. 6.1.5 TOCT 7.32.-2001].

damunuy, Ha3BaHUS YUYPESKICHHM, OpraHu3amuii, (upM, Ha3BaHUS HU3ACIUNA U
Ipyrue coOOCTBEHHbIE Ha3BaHMUsS B padOTe MPUBOIAT HA A3bIKE OpUruHaia. Jlomyckaercs
TpaHCIUTEepalrs COOCTBEHHBIX UMEH U MPUBOAUTH HA3BAHWE OpPraHU3aliil B MEPEBOE HA
A3BIK pa0OTHI ¢ YKa3aHUEM (MpU MEePBOM YIIOMUHAHUU) OPUTMHAIBLHOTO Ha3BaHus [1.6.1.6
I'OCT 7.32-2001].

CrpykTypa paboTbl

Pabora cocTouT U3 cneayoumx CTpyKTypHBIX 3JIEMEHTOB:

- COJEPIKAHME;

- BBEJICHUE;

- TEOPETUYECKASI YaCTh;

- MpaKTUYECKasl YacTh;

- BBIBOJIbI U PEKOMEHAAIUY;

- CIIUCOK MCIOJIb30BAHHBIX HCTOUHHUKOB;

- ITPUIIOKCHHAA
3arnaBus CTPYKTYPHBIX JJICMCHTOB pa6OTI)I, KOTOPBIC HMMCIHOT HAMMCHOBAHHC

«COI[Cp}KaHI/Ie», «BBGI[GHI/IC», ((TGOpeTI/IIIGCKaH qacCTb», ((HpaKTI/I‘-ICCKaH qacCTb», ((BLIBOI[I)I
U PCKOMCHAOAIINI, «CHHCOK MCIOJIb30BaHHBIX HCTOYHHUKOB», «HpI/IJ'IO)KeHI/ISI» pasMCIiaroT



ocCepeInHe CTPOKU O€3 TOYKH B KOHIIE M TMedaTaroT OOJIbIIMMU (3ariiaBHBIMU) OyKBamMu
0e3 momuepkuBaHus. KaxIplil CTpYKTYpHBIN 2J€MEHT HY)KHO HAauMHATh C HOBOTO JIMCTa
(ctpanutsl) [ m. 6.4.8 TOCT 7.32-2001].

OCHOBHYI0 4acThb paOOTHl CIEAyeT NEIUTh Ha pa3leiibl, MOAPa3/ieNbl U MYHKTHI.
[IyHKTBI, IpU HEOOXOJUMOCTH, MOTYT ACJIHUTHCA Ha MOANYHKTHL. [lpu neneHuu Tekcra
paboThl HA MYHKThl W TOAMYHKTHl HEOOXOAMMO, YTOOBI KaXKIbIA IYHKT COAEpKal
3aKoHUYeHHYI0 uHpopmanuio [ m. 6.2.2 TOCT 7.32-2001].

CrpykTypa paboThl

PaGota cocTouT u3 cienyonmx CTpyKTypHBIX JJI€MEHTOB:

- cofiepaHHue;

- BBCJICHNUC;

- OCHOBHAs 4acTh;

- BBIBOJIBI I PEKOMECH/TAIINH,

- CITUCOK UCIIOJIb30BAHHBIX HCTOYHHUKOB;

- TIPHITOKCHHUS

3arnmaBusi CTPYKTYPHBIX OIIEMEHTOB pabOThl, KOTOpbIE HMEIOT HaWMMEHOBaHHE

«Conepxanue», «Benenue», «OCHOBHas 4acTby», «BbpIBOABI U pekoMeHaaum», « CI1cok
UCTOJIb30BAHHBIX HMCTOYHHUKOBY», «llpumoxeHusn» pa3MmeliaroT MocepeirHe CTPOKH 0e3
TOYKM B KOHIIE M TI€YAaTAOT OOJBIMMMHU (3ariiaBHBIMH) OykBamMHu 0€3 TOJYepKHUBAHUSI.
Kaxxap1il CTpyKTYypHBIN 3JIEMEHT HY)KHO HaYMHAaTh C HOBOIO JucTa (cTpaHuisl) [ m. 6.4.8
I'OCT 7.32-2001].

OcHOBHYIO YacTh pabOTBl CleAyeT ACTUTh Ha pa3lieibl, MOAPa3Neibl U IyHKTHI.
[TyHKTBI, TIpU HEOOXOAMMOCTH, MOTYT JEIUTHCS HAa MOAMYHKTHL [Ipu genmeHuu TekcTa

paboThl HA MYHKTBI W TOANYHKTHI HEOOXOAMMO, YTOOBI KaXKJIbIA IYHKT COJAEpIKall
3aKoHUYeHHYIO nHpopMmanuro [ m. 6.2.2 TOCT 7.32-2001].

Hymepanus

Hywmepauus crpanui padboThl

Crpanuipl  paboThl  clienyeT HyMmepoBaTh apabCkumu mudpaMu, CoOIronas
CKBO3HYIO HyMepaluio 1o Bcemy Tekcty [ m. 6.3.1 TOCT 7.32-2001].

TUTynbHBIN JTUCT, HTHAMBUAYAJIbHOE 3a/IaHUE CTYICHTA U COJICpKAHUE, BKIIOYAIOT B
o01Iyt0 HyMepaluio crpaHul] paborsl. HoMep cTpaHulbl Ha HMX HE IPOCTABIAIOT [ .
6.3.2 TOCT 7.32-2001]. To ecTp Hymepalusi HaAuMHAETCA CO CTpaHMIBI 4 3araBus
«BBenenue» (mepBas, BTOpas M TPEThs CTPAHUIBI — O3TO THUTYJAbHBIA JIUCT,
UHAMBUIYAJbHOE 3aJJaHUE CTYICHTA U COIEPKAHUE).

Kononmugpa (Homep cTpaHulibl) MPOCTABISAETCA B HUYKHEN MTPaBOM 4YacTH JIMCTa
0€3 TOUKH 3a MpeAesiaMi paMKH, OTCTYIJIEHUE — | MHTepBaJl.

NnmrocTpanun 1 TabauIbl, pa3MElIeHHbIEe Ha OTACNBbHBIX JIMCTaX, BKIIOYAIOT B
o0lIyr0 HyMepaluio crpanull padotel. Mimoctpanuu u tabnuipl Ha aucte ¢popmara A3
YUUTBIBAIOT KaK o/iHy cTpanuly [ m. 6.3.3 TOCT 7.32-2001].

Hymepamus ctpanuil paboThl U HPUIIOKEHUH, KOTOPBIE BXOISAT B COCTaB padOTHI,
JOJI’KHA OBbITh ckBO3HOM [ 1. 6.4.9 TOCT 7.32-2001].



Hywmepamust pa3nenos, moapasienoB, MyHKTOB, TOJITYHKTOB pabOThI

OCHOBHYIO 4YacThb pabOThl CIEAyeT pa3AeiisaiTh Ha pa3leibl, MOApa3leibl, MpU
HEOOXOUMOCTH, €IIE HA MYHKTHI U MOAMYHKTHI.

Paznensl paboThl HOMKHBI UMETH MOPSIKOBBIE HOMEpa, 0003HAUCHHBIE apaOCKUMU
udpaMu 1 3arucaHHble ¢ ab3alHBIM OTCTYIUICHHEM 0€3 TOUKH, B TIpejiesiax Bceil paboThI
(32 UCKITIOYEHUEM TPUIIOKEHUN ).

[Tpumep-1,2,3 u Tak nanee.

IToapaszaensl JOMKHBI MMETh HYMEpALMIO B IMpeaenax Kaxiaoro paszaena. Homep
noJipasjiesia BKJIOYaeT HOMEP pasjieia U mojipasiena, pa3iaeieHHbIE TOUKOM.

[Ipumep — 1.1, 1.2, 1.3 n Tax ganee.

Pazgensl, kak ¥ moapaszaesnbl, MOTYT COCTOSATh U3 OJTHOTO UM HECKOJIbKUX MYHKTOB [
n. 6.4.1 TOCT 7.32-2001].

Homep noamyHkTa BKJIIOYaeT HOMEpP pasfena, noJpasjienia, MMyHKTa, U HOPSIKOBBIN
HOMED MOAIYHKTA Pa3/ieJICHHbIE TOUKOM.

IMpumep — 1.1.1.1, 1.1.1.2, 1.1.1.3 u Tak nanee.

B xoHI1le HOMepa paznena, nojapasiena, IyHKTa U MOAIMYyHKTA TOYKa HE CTABUTCHL.

Ecnu paGora He comepX uT MOAPa3aeioB, TO HyMepalusi MyHKTOB B HEW JTOJKHA
OBITH B TIpe/eNIaX KaXJOro pasliesia, U HOMEP MYyHKTa JOJDKEH COCTOSITh U3 HOMEPOB
paszena u MyHKTa, pa3/IeJICHHBIX TOUKOM. B KOHIIe HOMEepa MyHKTa TOUYKa HE CTaBUTCHI.

[Tpumep:

1 Turbl 1 OCHOBHBIE Pa3Mepbl

1.1

1.2 HyMepanusi myHKTOB NIEPBOTo pazjeia JOKyMEeHTa

1.3

2 Texuuueckue TpeOOBaHUS

2.1

2.2 HyMepanusi myHKTOB BTOPOTO pazena JOKyMEHTa

2.3

Ecnu pabota comepuT MyHKTHI U IMMYHKTHI , TO HyMEpaIys MyHKTOB JIOJKHA OBITh
B IpeAenax IMoApa3/ielia U HOMEp IMYHKTa JIOJKEH COCTOSTh M3 HOMEPOB paszjena,
nojipasjiesia u MyHKTa, pa3/ieICHHbIX TOUYKAMHU.

IIpumep:

3 MeToabl UCIIBITaHUI

3.1 Anmaparsl, MaTepralibl U PEAKTUBBI

3.1.1

3.1.2 Hymepaiusi myHKTOB IIEPBOTO MOAPA3Eia TPETHErO pa3aena JOKyMEeHTa

3.1.3

3.2 IloaroroBka K UCHBITAHUIO

3.2.1

3.2.2 HyMepaius myHKTOB BTOPOTO MOApAa3/iesia TPEThErO pa3aeia JOKYMEHTa



3.2.3

Ecnu pa3nen coctout U3 oIHOTO Moapasaesa, To Mojapas3ies He HyMepyeTcs.

Ecnu moapasnen cocTouT U3 OIHOTO MYHKTA, TO IIYHKT HE HyMEPYeTCH.

Hanmuume omgHoro moppasmena B pas3aelie dKBUBAJICHTHO WX (PAaKTUUECKOMY
orcyrcTBuIO [ M. 6.4.3 I'OCT 7.32-2001].

Ecimu Teker paboThl MmoapasaesioT JHIIb Ha MYHKTBI, X CIEIyeT HyMEpOBaTh, 3a
UCKITIOUCHUEM TPUIIOKCHHUH , TTOPSJIKOBRIMH HOMEpaMH B TIpeenax Bced paboTel [ 1.
6.4.4T'OCT 7.32-2001].

Ecnu pasnmen wim mompasnen MMEeT JUIIb OJWH IMYyHKT WA IYHKT UMEET OJIUH
NOJITYHKT, TO HyMepoBarh ero He cieayert [ m. 6.2.3 TOCT 7.32-2001].

[TyHKTBI, TP HEOOXOAMMOCTH, MOTYT OBITh Pa30UTHI HA MOAIYHKTHI, KOTOPHIC
JOJKHBI UMETh TTOPSIIKOBYI0 HyMEPaIlHIo B TIpe/eiaxX KaKI0ro MyHKTa.

IIpumep 4.2.1.1,4.2.1.2,4.2.1.3 n tak nanee [ m. 6.4.5 TOCT 7.312-2001].

BHYTpHY yHKTOB WJIM TTOJIITYHKTOB MOTYT OBITh TIPUBEICHBI TICPCUHHU.

[lepen KaxapIM dJ€MEHTOM TNEpeYUCIeHUs cienyeT cTaBuTh neduc. Ilpu
HEOOXOJIMMOCTH CCHUIKM B TEKCTE€ pabOThI HA OJMH W3 JIEMEHTOB MEPEUMCICHUS BMECTO
neduca cTaBATCS CTPOYHBIE OYKBBI B MOPSAKE PYCCKOTO andaBuTa, HaunHas ¢ OyKBHI a (32
UCKITIOYCHUEM &, 3, i, 0, U, b, bl, b ), TOCJIC KOTOPBIX CTaBUTCS CKOOKA.

s mocnenyromend AeTanu3alui nepeuyHei HeoOX0MMO HUCIOJIb30BaTh apaOCKue
1IU(PBI, TTOCIIE KOTOPHIX CTABUTCS CKOOKA.

[Ipumep
a) ...
0) ......
) ......
2)......
B) ......

Kaxap1il MyHKT, MOAMYHKT MEPEUHs, 3aUChIBA€TCA U3 a03aI[HOT0 OTCTYILICHUS.

3arnaBus

Pazpensl n monpasnesnsl AOTKHBI UMETh 3ariaBusd. [[yHKThI, Kak MPaBUIIO, 3arJIaBuUs
HE UMEIOT. 3ariiaBusl JIOJDKHBI YETKO M KOPOTKO OTOOpaXkaTh Collep KaHue pa3JiesioB,
MOJIPa3/IeIIOB.

3armnaBus pasziesioB, MOAPA3/ACIOB M MYHKTOB, CJEAyeT Ie4yararb C ab3aifHoro
orcTyna ¢ Oonbiioi OykBbl O€3 TOYKM B KOHIlE, Oe3 momuepkuBaHuid. Ecnu 3arnaBue
COCTOMT U3 JIBYX MPEIJIOKEHUM, TO UX PA3ACISAOT TOUKOM. [IepeHOCHI CII0B B 3ari1aBusiX HE
JOIY CKarOTCSl.

Pasmep ab3arHoro orcryna paBasercs 1 u 1/4 wnm 1,25 nenenus Ha TMHEHKE OKHA
cormmacHo ['OCT 2.105-95.

PaccTosinne mMexay 3ammaBUSIMH M TEKCTOM JOJKHO PaBHATHCSA 4 mHTEepBasiam (15
MM). Korma pabora Hameuatana uHTEpBajIoM 1,5, TO 3TO 3HAUMT, YTO PACCTOSTHUE MEXKIY
3amIaBUEM U TEKCTOM PABHAETCS OAHOM IyCTOW CTPOKE.

PaccTosinre Mexy 3arinaBueM pasjiesia U nojpasjeiia— 4 uHTepBaa.



Paccrosinne Mex Ty Ha3BaHHEM IoIpa3jiesia U TEKCTOM — 4 HHTepBaIa.

Ecniu nanmcanme kaxgoro pasnena paOOThl HAYMHAETCS C HOBOTO JIMCTA
(cTpaHuIbl), TO TOAPA3AEIOB — MPOAOIKAs €ro (ee).

B pabore Ha TpeTbeM JIMCTE TEKCTOBOTO JOKYMEHTA pa3MEIIAlOT  COIEp:KaHue,
KOTOpOE 3aluChIBACTCSI B BHUJAC 3ariiaBHsi, CHMMETPUYHO TEKCTy (TIOCPEIUHE CTPOKH)
NpONMUCHBIMU ~ OykBamMu. OHO CONEPXKUT: BBEACHHE, HOMEpPAa M Ha3BaHWE Pa3fciioB U
TIOJIPa3/IelIOB, BBIBOBI, CIIMCOK MCIOIb30BaHHBIX HCTOUHUKOB U Ha3BaHKE MPUJIOKEHUH , C
yKa3aHUEM HOMEPOB CTPaHUII, C KOTOPBIX HAYMHAIOTCS 3TU JIEMEHTHI paboThl. Ha3Banwms
AIIEMEHTOB, KOTOPBIE BKIIFOUAIOTCS B COJEPKAHUE, 3aIUCBHIBAIOTCS CTPOYHBIMU OYyKBaMH,
HAuMHas C TIPOIMKCHOMN OyKBHI .

Nnmooctpanmn

Nnmtoctpatuu  (pUCYHKH, CXEMBI, AUarpammbl, rpaduka, (GOTOCHUMKH) IOJKHBI
ObITh pa3MenieHbl B pabOTe HEMOCPEACTBEHHO TIOCHE TEKCTa, B KOTOPOM OHHU
BCIIOMUHAIOTCS BIEPBBIE, WIM Ha CIeAyrouen crpanuie. Ha Bce mumocTpauuu JOJIKHBI
OBITH MPEIOCTABICHBI CCHIIKH B TekeTe [ 1. 6.5.1 TOCT 7.32-2001].

Pucynku, rpaduku, nuarpammel, CXeMbl, WLTIOCTPALIUUA, KOTOPBIE PAa3MEIIAIOTCS B
paboTe, TOMKHBI OTBeYaTh TPEOOBAHUSAM TOCYIapCTBEHHBIX CTaHAApTOB EnuHOM crucTembl
KOHCTpyKTOpcKoi okymeHTanuu (ECK/).

BrlnonHeHne pucyHKoB, rpaMKoB, JUarpaMm, CXeM, OCYIIECTBISIETCS C TOMOUIBIO
UCIIOJIb30BAHMS KOMITBIOTEPHOU MeYaTH, B TOM YHCIIE U I[BETHOM.

@®OoTOCHUMKHM pa3MepoM MeHble ¢opmara A4 ODKHBI OBITH HaKJIEEHBl Ha
CTaHJapTHBIE JUCTHI Oesoit Oymaru [ . 6.5.3 TOCT 7.32-2001].

Nnmoctpanuy, 3a UCKIIOYEHUEM WIUTIOCTPALUK MTPUIIOKEHUM, CIIEyeT HyMEpOBaTh
apabckumu 1 pamMu B Ipeneax paszena.

NnnrocTpanus Takke AOHKHA UMETh HaMMEHOBAHHME, KOTOPOE pa3MElIaeTcs IMOJ
HEW MO LIEHTPY JIUCTA.

Nnntoctpanus orpaxaercs cioBoM «PHUCYHOK  », KOTOpOe€ BMECTE C HOMEPOM U
Ha3BaHHEM WJUTIOCTPAIMH Pa3MEIIAI0T Mociie 00bsICHUTEIBLHOTO TEKCTA, €CJIM OH €CTh, HIIU
HEIMOCPEACTBEHHO IMOJ WUIocTpanueld. Touyka B KOHIIE HAMMEHOBAaHMS PHCYHKa HE
craBurcs. [lumercs cnoBo «PucyHok»,  yka3plBaeTcs  HOMEP PHUCYHKA, KOTOPBIU
COJIEPKUT HOMEp pazlielia, K KOTOPOMY OH OTHOCHUTCS, U MOPSAKOBBI HOMEP PUCYHKA,
pa3AeIeHHBIX TOYKOM.

JlomyckaeTrcsi HE HYMEpOBaTh MEJIKHUE WUIIOCTpauu (MEJIKUE PHUCYHKH),
pa3MelleHHble HEMOCPEICTBEHHO B TEKCTE€ M HA KOTOPbIE B JAJIbHEHIIEM HET CCBUIOK [ II.
4.3.1 TOCT 2.105-95].

Hamnpuwmep, Pucynok 1.1 - Tlopsok ¢popMupoBanus mpruObLIH.

Ta0muiel
[Mudposoit MmaTepuan B paboTe, Kak mpaBuiIo, oGOPMIISIOT B B e TaOmuIl. TaOmuiist
OPUMEHSIOT Ul JIydlled HamsiAHOCTH U yaoOCTBa CpaBHEHHMs Iokaszareneld. Tabmuua



JOJKHA HMETh HamMeHoBaHue. HawnmeHoBaHue TaOIMIBI JOMKHO OTOOpaXkaTb ee
CoJiepKaHue, OBITh TOUHBIM KPAaTKUM.

HanmvenoBanue Ttabnuilpl cieayeT MedaraTh MajbiMH OyKBamMH (KpoMe TepBOU
0O0JIBITION) ¥ TIOMEIATh Ha/T TAOIHIICH cieBa, 63 a03aIHOTO OTCTYIUICHUS B OHY CTPOKY C
€€ HOMEPOM uepe3 TUpE.

Tabnuiy ciienyeT pa3Mmeniarh B paboTe HEMOCPEICTBEHHO MOCTE TEKCTa, B KOTOPOM
OHa BCTPEYAETCS BIIEPBBIC, WIIM Ha cleayomieit crpanune [ m. 6.6.2 TOCT 7.32-2001].

Ha Bce Tabnuibl nomxHBI ObITH CCHUIKM B pabore. Ilpu cchuike ciemyeT mucarb
CJIOBO «TabnuIia » ¢ ykazanuem ee Homepa [ 1. 6.6.3 TOCT 7.32-2001].

Tabnuiry ¢ OONBIIUM KOJIMYECTBOM CTPOK JIOMYCKAETCS IEPEHOCUTH Ha JIPYTOM JTUCT
(crpanuny). Ilpu nepeHoce  yacTM TaOIMLBI HAa APYrol JUCT (CTPaHHUIy) CIOBO
«Tabnua» 1 HOMEp ee yKa3bIBalOT OJWH pa3 clieBa HAaJ MEPBOM YACTbIO TAOIUIILI, HAJ
IPYTMMHU 4YacTIMU B KpallHEeM TMpaBoM TOJIOKEHUU mnuiryT cioBo «lIpogomxenue
TaONMUIBD C yKazaHhWeM HoMepa TaOmuilbl. Illanky TaOmauIel mpu 3TOM HE TUIIYT, a
OTMEYAIOT TOJIBKO HOMEpa rpad.

Tabnuiy ¢ OOJBIIMM KOJWYECTBOM TIpad JOMycKaeTcs AeNUTh Ha YacTH |
MOMEIIIATh OJJHY YacCTh MOJ APYTOH B TIpeieiax OMHON CTPAHUIIBI.

Ecmu ctpokn u rpadsl TaOmuimpl BRIXOAST 32 ¢GopMaT CTPaHUIIBI, TO B TEPBOM
clydae B KaXJOW 4acTu TaOJIUIbI MOBTOPSIETCS IIIAlKa, BO BTOPOM Clydae — Ha3BaHUS
rpad.

Eciu TeKkcT, KOTOphIN MOBTOPSIETCSI B Pa3HBIX CTPOKaX Ipadbl TaOIHIIbI, COCTOUT U3
OJTHOTO CJIOBA, TO €T0 MOCJIE MEPBOrO HAMCAHUS TOYCKACTCsl 3aMEHSITh KaBbIUKaMU; €CITU
U3 JIByX U Ooyiee CIIOB, TO MPHU MEPBOM MOBTOPEHUM €T0 3aMEHSIOT clioBaMu «To ey, a
nanpline — KaBblukamMu. CTaBUTh KaBBIYKKM BMECTO HHUQP, KOTOPHIC MOBTOPSIOTCS, MapOK,
3HAKOB, MaTeMaTHYECKUE U XUMHUYECKHUE CUMBOJIBI HE JomyckaeTcsa. Ecnu mudpoBsie wim
JpyTUe TaHHbIE B KAKOH-TMO0 CTPOKE TAOIUIbI HE MPUBOJIAT, TO B HEW CTABST MPOUYEPK [ II.
6.6.4 TOCT 7.32-2001].

Tabmu1ibl, 32 UCKIIOYEHUEM TaOJIHI] PUITIOKEHUM, CIIeAyeT HyMEpOBaTh apaOCKUMU
nudpamMu MOpsIAKOBOM Hymepalyeil B mpenenax paszzaena. B atom ciyuae Homep TaOIUIIbI
COCTOUT W3 HOMEpA pasjieia v MOpsSAKOBOr0 HOMepa TaOJUIIbI, OTACIEHHBIX TOUYKOM.

Tabnuipl KaXX7I0T0 MPHIOKEHHUS] 0003HAYAIOT OTIEIHHOM HyMmepalue apabcKkuMu
udpamu ¢ 1ob6aBiIeHUEM Tiepes ITudpoit 0003HAUYCHUS TPUITOKCHHUS .

Ecnu B noxymente omna Tabnuia, TO oHa JAODKHA OBITh 0003Ha4YeHa «Tabmuima 1»
i «Tabnuna B. 1», ecnu ona npusenena B npwioxenuu B [ m. 6.6.6 TOCT 7.32-2001].

3armaBus rpad M CTPOK TaOMUIBI CJEIyeT MHcaTh C OOJbIION OYKBBI B
€IMHCTBEHHOM 4YHCJIe, a MOA3arojoBKU rpad — ¢ Maod OyKBbI, €CJIM OHH COCTABIISIFOT
OJTHO TpPEMJIOKEHHWE C 3ariaBueM, WM C OOJbIIOW OyKBbI, €CIM OHHU HMEIOT
CaMOCTOSTEIIbHOE 3HAaYCHNE. B KOHIIE 3armaBuii ¥ moa3ariaBuid TaOIUIl TOYKH HE CTaBiT [
n. 6.6.7 TOCT 7.32-2001].

Tabnuupl crneBa, chopaBa W CHU3Y, KAaK MPaBUJIO, OTPAHUYMBAIOT JIMHUSIMH.
JlonyckaeTrcsi MPUMEHSTh pa3Mep UHTepBaia u mpudTa B TaOIUIE MEHbBIIIE, YEM B TEKCTE



(mpudt Times New Roman TekctoBoro pemakropa Word, 12 ¢ oauHapHBIM
MEXTYCTPOYHBIM HHTEPBAJIOM).

[opusoHTanbHbie W BEPTUKAIBHBIC JIMHUHM, KOTOPHIE pPa3rPAaHUUYMUBAIOT CTPOKHU
TaOJIUIIBI, TOTYCKAETCSl HE MPOBOIUTH, €CIM UX OTCYTCTBUE HE 3aTPYAHSIET MOJIh30BaHUC
TaOJIMLEH.

3arnmaBus rpad, Kak MPaBUiIO, 3allMCHIBAIOT MapaJlIebHO CTpokam Tabmuisl. [Ipu
HE0OXOIMMOCTH JIOMYCKACTCS TIEPIICHINKYIIIPHOE PACIIONOKECHHE 3araBuii rpad.

[IMarika Tabnuibl AODKHA OBITH OTHEJEHA JIMHUEW OT TMOCJHENyIolEed  YacTu
tabauuel [ m. 6.6.8 TOCT 7.32-2001].

Odopmaenue Tabmum B pabore gomxkHo orBedatsh I'OCT 1.5 u I'OCT 2.105 [ m.
6.6.9 TOCT 7.32-2001].

DopmyJiIbl U ypaBHEHUS

B ¢opMynax B poiau CHMBOJOB CIEQYEeT MCHOJIb30BaTh 00O3HAYCHUS,
YCTaHOBJICHHBIE COOTBETCTBYIOUIUMHU TOCYIapPCTBEHHBIMU CTaHIAPTaMH, WIH TPUHSITHIC
IIPU U3YYEHUU MTPOTPAMMHBIX BOIIPOCOB JUCLUUILIUHBI.

VYpaBHenue u GoOpMyIIbl CIEAYET BBIACIATH U3 TEKCTA B OTACIBHYIO CTPOKY. BhIle n
HIDKE KaXJ0d (OopMyNbl WM YPaBHEHHS IOJDKHO OBITh OCTABJIEHO HE MEHbILE OJIHOM
CBOOOAHOW CcTpokU. Ecnm ypaBHEHME HE MOMENIAETCS B OJHY CTPOKY, TO OHO JOJKHO
OBITh MEPEHECEHO IOCJIC 3HAKa PaBEHCTBA (=) WIM MOCJe 3HAKOB muitoc (+), MuHyC (-),
YMHOX€EHHE (X), AeneHue (:), Wik IpYyruX MareMaTH4eCcKUX 3HaKOB, IPUYEM 3HAK B Havalie
cienyrone CcTpoku mMoBTopswT. Ilpu mnepeHeceHuu Qopmysiabl Ha 3HAKE, KOTOPBIN
CUMBOJIM3UPYET ONEPAlMI0 YMHOXEHHUS, NPUMEHSAIOT 3HaK «x» [ m. 6.8.1 TOCT
7.32-2001].

[losicHeHre 3HaYeHUI CHMBOJIOB M YHCIIOBBIX KO3(DPHUIIMEHTOB CJeIyeT MPUBOINUTH
HENOCPEJICTBEHHO 107 (OpMyJoil B TOM K€ MOCIENOBATEIbHOCTH, B KOTOPOM OHHU
npeacrapisitorcss B gopmyne [ m. 6.8.2 TOCT 7.32-2001]. IlepBast cTpoka MOSICHEHUS
JOJKHA HAYMHATBCS CO CII0BA «r/e» 0€3 IBOETOUHS MOCIE HETO.

®opmyIbl B paboTe cielyeT HyMepoBaTh apaOCKUMU LU(paMu B Mpezeiax pasjierna,
KOTOpBIE 3aMHCHIBAIOT B KPYIIIBIX CKOOKaX B KpallHEM MPaBOM IMOJIOKEHUH Ha CTPOKE (Ha
ypoBHE popmynel). Homep GpopmyIbl cOCTOUT U3 HOMEpa pas3jiesa U MOpsIKOBOro HoMepa
dbopMynbl, OTHENeHHBIX Toukou, Hampumep (4.1) [ m. 6.8.6 TOCT 7.32-2001]. Cama
(dopmyna nmedaraeTcsi IOCPEAUHE CTPOKH.

[Tpumep.

HB O<I>a}<'ri CDBO(DaKT
100% , 4.1)

(DBO@ =

e [1Bogaq — YACTbHBIA BEC aKTUBHOM YacTh OCHOBHBIX (DOHIOB (CpeAcTB),%o;
OB (gue — POHA00TAAUA AKTUBHOM YaCTHU OCHOBHBIX (DOHIOB (CpencTn),%o;
Onny dopmyny nomevarot — (1) [ m. 6.8.3 TOCT 7.32-2001].
dopMysbl, KOTOPBIC HIYT OJHA 3a JIPYrol 0e3 pas3aeieHHUs UX TEKCTOM, Pa3feisiFoT
3aIIITOH.



@opMyIbl, KOTOpHIE TOMEMIAIOTCS B MPWIOKEHUSAX, TOJHKHBI HYMEpPOBAThCS
OTIENBbHONW HyMepamueil apaOCckumu mudpamMu B Mpeaenax KaKIoro MNPUIOKEHHS C
noOaBieHUEM Tepen Kaxaou mudpoii 0003HauYeHUs MPWIOKEHHs, Harmpumep Gopmya
(C.1)[m. 6.8.4TOCT 7.32-2001].

CchUIKH B TEKCTE Ha MOPSIIKOBBIE HOMEpa (OPMYIT IPUBOIST B CKOOKAX.

[Ipumep . B popmyne (4.1) [3 1. 6.8.5 TOCT 7.32-2001].

[Topsimok mpuBeAcHUS B pabOTe MaTeMaTHYECKUX YPaBHEHUH TaKOB K€, KaK H
dbopmyn [ . 6.8.7 TOCT 7.32-2001].

[Tpunoxenus

[TpunoxxeHus: SBIASIOTCS BaKHBIM CPEICTBOM OOOTAIEHUS COIEpKaHUs y4eOHOMH
auteparypel. B o030pe  mpuiiokeHHid — 11eieco0Opa3HO J1aBaTh pa3HbIE MaTepHallbl,
KOTOPBIE JIOTIOJIHSIOT U WUTIOCTPUPYIOT OCHOBHOM TEKCT.

[Tpunoxxenuss oQopMIISIOT Kak TPOJODKEHUE JTOKYMEHTa Ha TOCIEAYIOIIUX €ro
auctax [ m. 6.14.1 TOCT 7.32-2001].

B Tekcre paboThl Ha Bce MPUIIOKEHUS JOHKHBI OBITH MPEAOCTABICHBI CCBHUIKH.
[Ipunoxenus: pas3mMeniaroT B MOPSIKE CCHIJIOK Ha HUX B TeKcTe paboTsl [ m. 6.14.2 TOCT
7.32-2001].

Kaxnoe npunoxeHue AOMKHO HAYMHATHCS C HOBOW CTpPAaHMIBI C yKa3aHUEM
HaBepxy ImocpeauHe cTpoku cnoBa «lIpwnoxkenue  » u Oonbmias OykBa, KoTOpas
nomMeyaer jomnojHeHue. I[lpunoxkeHue MAOHKHO HMETh 3arjiaBue, KOTOPOE€ IedyaTaroT
OTIENBHOW CTPOKOM CHUMMETPUYHO TEKCTY CTpPAaHHUIBI MajbiMU OyKBaMH C TIEpBOM
oomnpmmioit [ m. 6.14.3 TOCT 7.32-2001].

[Tpunoxenus: 0003HAYAIOT MPOMMCHBIMU OyKBaMH PYCCKOTO andaBuTa, HAYMHAs C
A, 3a uckiIroueHnEeM OyKB E, 3, 11, O. 4, b, bL, b. [Toce cosa CIIPUIIOKEHUEY» CIIENYET
OykBa, KoTopass 0003Ha4yaeT ero nocueaosareabHocTs. Hanpumep, «ITIPUJIOKEHUE Ay,
«ITPUIJIOXKEHUE b» u Ttak nanee.

Ecim B Tekcre  JOKyMEHTa OJHO TIPUJIOKEHHE, TO OHO  OTPaKaeTCs Kak
«ITPUIJIOKXEHUE A» [ n. 6.14.4 TOCT 7.32-2001].

TekcT KaXkaoro MPWIOKEHHs, MPU HEOOXOAMMOCTH, MOXKET OBITh pasleieH Ha
pasnenbl, MoApasaeibl, MyHKTHI, TMOAMYHKTHI, KOTOPbIE HYMEpPYIOT B Mpeaenax KaxKIoro
npwiokenus. [lepeq HoMepoM cTaBUTCS 0003HAUCHHME HACTOSIIIETO MPUIIOKEHUS [ TI.
6.14.5 TOCT 7.32-2001].

[IpunoxkeHust AOTKHBI UMETH OOIIYIO C OCTAIBLHON pabOTOM CKBO3HYIO HyMEPAIUIO
CTpaHHUII.

Nnmoctpauu, Tabnuubl, (GopMynbl W ypaBHEHHs, KOTOpPbIE €CTh B TEKCTE
NPWIOKEHUS, CIeAyeT HyMepoBaThb B TMpeleiax KaKIOoro MPUIOKEHHUsS, Hampumep,
pucynok [.3 — Tpetuit pucyHok mnpuioxeHuss ['; Tabmuma A.2 — BTOopas Tabnuia
npwioxkenus A; popmyna (b.1) — mepBas popmyna npunoxenus b.

Ecim B mpunoxeHuWM ogHA WIUTIOCTpamusi, ofHa Tabnmuia, omHa (opmyma, Hux
HYMEPYIOT, Hanpumep, pucyHok A.l, tabnuna b.1, dopmyna (?2.1).



CnuCcoK MCIOIb30BaHHBIX HCTOUHUKOB

Crucok nuTepaTypbl JOJDKEH Ha3bIBaThCs « CMMCOK UCTIOJIb30BAHHBIX MCTOUHUKOB).

CBenenus 00 MCTOYHHKAX CIEAYyeT pacrojararh B IOPSIKE MOSBICHUS CCBHUIOK Ha
UCTOYHUKU B TEKCTE U HYMEPOBATh UCTOYHUKU HYXKHO apaObCKkuMu 1udpamMu 0e3 TOUYKA U
nevararhb ¢ abzannoro orctyna [ m. 6.13 TOCT 7.32-2001].
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