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F CONDUCT

VISITORS MUST ALWAYS...
5. Appropriate Language & Conduct

1. Maintain a Safe & Positive School Environment

Remember that your first priority is the protection
and well-being of students.

Treat every student with courtesy, care, and
respect -- just as you would treat any adult
member of the school community and as you
would wish to be treated yourself.

2. Take responsibility to immediately report any
hazards or concerns to the person hosting you or
other staff in charge.

These may include physical hazards, as well as
behaviour that is disrespectful, harmful, or
suspicious, whether by students or adults,
between students or between students and
adults.

3. Maintain Visibility

Make yourself as visible as possible to other
adults when working with students, and avoid
putting yourself in situations where your
behaviour could be open to question and
therefore misinterpreted.

Be sure you are never in a situation where you
are alone with a student and not visible to others.

4. Communications & Media

Use materials and media with age-appropriate
language and content.

Refrain from seeking contact with students
outside of CIS. Your contact details or other
personal information should not be given to
students and any personal information you may
receive about students should not be accepted.
Request permission from an adult, not a student,
before taking photos and videos. Even when
permission is granted, avoid close-ups or images
that include student names and personal details.
Refrain from posting images on social media and
delete images from all personal devices after
use.

Be mindful of your language and conduct. Treat
students with the same courtesy, care, and respect
as adult members of the school community, while at
the same time avoiding being overly familiar with
students.

Be aware of using appropriate language and media,
and conduct yourself in a suitable, respectful manner.
Be aware of sensitive topics, and which references to

avoid in relation to the school’s NSL guidelines.

6. Fair, Equal & Respectful Treatment

Always treat students fairly and equally so no
students are favoured or excluded.

Avoid giving or accepting inappropriate materials,
money, gifts or favours from students and refrain from
showing favoritism to particular students in any other
way.

Act in ways that do not exploit a student. Never
coerce a student to provide labour or services.

7. Physical Contact

Avoid touching students. Refrain from intruding on
students' personal space and do not reciprocate
physical contact from a student.

8. Safety

Go directly to your destination, and do not wander
around the campus.

Use adult-only washrooms. All washrooms are clearly
marked. Be aware that you may need to proceed to
another floor to find an appropriate washroom.

Exit the school in case of an alarm. Evacuation
information is posted throughout the campus.
Familiarise yourself with evacuation routes and be
prepared to proceed to the Sports Field or other
designated area in the case of a fire alarm or other
emergency.

Refrain from smoking on our campus, whether
indoors or outdoors.

Our campus is protected by CCTV.
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By completing this form, | agree to uphold this Staff & Volunteer Code of Conduct.
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