UOEEE Assessment Portal User Guide



Table of Contents

ACCESSING thE POMAL. ...ttt et e e e e e oo e oo e e e e bbbt bttt e e et eeeeeaaaaaeeaeeeesaaaaannnnns 4
POrtal HOME Page. ... .ttt ettt e e e e e e oot oo e e e s e e b bbbttt ettt et e et e e e aeaaaaeeaeeeeaaaaannns 5
N TV o oo =T 1Y o] o] 1= 4] 1 PR 7
New Program AppliCatioNs STAtUSES. .....cccoii i e e e e e e e e e e e e e e e e aeeaes 8
Locating New Program APPlICATIONS. .........ooiiiii ettt e et e e e e e e e e e e e e e e e e s e e aanas 9
ASSESSMENT PIANS.....cceiiiiiieiiee et e e et e e e e e e e e e e e ettt e et tasa e e e e eeeaeeeeeeeeeeeeaanttannnaaaaaeeeeaeeeeeeeenrernnnnns 10
Locating ASSESSMENT PIANS..... ..ottt ettt e e e e e e e e e e e e e e e e e e 11
State AUthOriZation QUESTIONS..........u et e e e e e e e et e e e e e e e e e e e aaee s 12
Editing ASSESSMENT PIANS........coiiiiii ettt e et e e e e e e e e e e e e e e e e e e 13
Adding, Removing or MOVING EI@MENTS.........oo e e e e e e e e e 16
JaXe (o [T aTe I =1 [=T0 0 =T o) F PP PPPPPPR 17
REMOVING EIBMENTS.....coiii ettt et e e e e e e e e e e e e e e e a e e eeees 18

1Y [0 )V T To T = [T 41T o | €SP PPPPPPPPPPPPR 20
AdAING UNIVEISITY SUIVEYS.....coiiiiiiiiiii ittt e e e oo oo et e bbbttt ettt e et et e e e e aaaaeaaeaaeaaaannanes 21

[ [y 0] VA == 1 (U] = PP PPPUPPPPPPPPPR 25
LCTU] Lo £=T g ToT TN == | (1] = R 26
SUDMIEEING PLANS....cceeeeeee ettt ettt e e e e e e e e e e e e e e s s e e e b b a et e e e e e eeeeeaaaeens 27
ANNUAL PIAN REVIEW. ...ttt aaaaaae e e teaee e et et et st s s st s st s s e s s e e s e ee e e ee e ee e s eeeeeeeeeeeeeeeeeeeeneeeaeeeees 28
(707 210 01=T ) £ PP PSSORRR 30
ANNUAI ASSESSMENT REPOIS......coeeeiiiiti e e e e e e e e e et et e et e e et e e e e e e e e eeeeaeeeeeeeeseasnsssnnnn e eeeeas 32
Completing Annual ASSESSMENT REPOIS.......ccciiiiiieeeee e e e e e e e e e e e e e e e e eeee e s s 33
D= L= = o PP PPPUURPRPPPPRR 35
University SUrvey Data (LINKEA)...........e ettt e et e e e e e e e ettt e e e e e e e et e e e e e e e e e e annnneeeeeeas 36
Accessing University Survey Data (Unlinked Survey QUESHIONS)........ccoiiiiiiiiiie e 37

S T0 o] g a1 ] T =T oo o £ SEET PP 39

Accessing Report RUDFCS and FEEADACK........ ... . e e e e e e e e e e e e eeeeeenees 40



FaeToT =TS [T TN F= TS Y= = L= ] o] T3S 42

Y oTot TS o N o] a1 AVZ= o I =T o] o £ P 44
ASSESSMENT DEIEGALES. .....eu ittt e e et e e e e e e et e e e et e — e e e e e e e e e e eeata e e e erra s 45
o o 1T ST =T = RSP 45
SNV T[T T ST =T = PP 47

N LAV e roTe] =T o g 2N o] o] [o7=1 ] o < 70PN 49
ANnual AsSeSSMENT REPOIT REVIEWS........coiiiiiiii ettt e e e e e e e e e e et e e e e e easa e e e eeenennanes 53
Annual ASSeSSMENT Plan REVIEWS.........oo ettt e e e e e e e e e e e e eeeeeeeennnes 55
Providing COMMENTS. ... ..ot e e e e e e e e e e e e e e e et et e e e e st b e e e eaeeeeaaaeeeeeeeesssnsssaanes 56
Comment 0N SPECIfiC EIEMENTS.......coooiiiiiiiiieeeee 57

(O =1 I OT0] 0010 0 1=) 01 UT TP 58



Accessing the Portal

m Alizma State ASUHome ¥ My ASU Colleges and Schools ~  Map and Locations ~  Directory
University Search =
og In with

University Office of Evaluation and Educational Effectiveness

reys ~ Program/Grant Evaluation ~  Course Evaluations ~ About Us ~

= Fﬁc. of Evaluation and

‘inal Effectiveness

ASURITE

™ -
University Office of Evaluation and Educational
Effectiveness

To access the portal:

Go to uoeee.asu.edu

Log in using your ASUrite and password

Click on Assessment in the banner at the top of the page
Select “Assessment Portal” from the drop-down menu

pODN -~


http://uoeee.asu.edu

Portal Home Page

The portal landing page shows only the departments and plans you have access to. All users will see five sections of the
portal (Reports, Plans, Program Status, New Program Applications and UOEEE Review and Archives. Assessment

Delegates will see an additional tile - “User Access Management”.

Portal Dashboard
ESU voeee

u;im,sns,,mm M Tesling ~  Scanning ~  Assessment ~  Surveys ~  Program/Grant Evaluation ~  Course Evaluations ~  About Us ~
- a
Departments Deilgate List
HI | CAME CARCH CART CFIDM CHIDN CMUSIC CTHEATRE
(HI) Herberger Institute for Designand the Arts ) it (School or col I ege) I
Reports f Plans
104 reports expected - 0% completed 7 plans expected - 0% completed
0 0 0 0 104 0 0 0 4 0 0 113
UCEEE Ready ‘Suibmitied Revise Nod Submitted Mot Started | UOEEE Ready Continuing ‘Submitted | APR Revise | Ruviss Mot Submitiod | Mot Started |
Program Status New Program Applications ©
|E| programs in portal Progress
104 1 12 14 27 14 1 2 0 17
[ Report | | iesusthciont Plan | [Pian | No Enrallment Final Approval | | Pre Govemant | Approved Revise | Submtied [Nt Sutmitea

User Access Management

|6 | USES ACTOSS ACCESS levels

Catege Departmart Program [ usar

UCEEE Review and Archives

Archived submissions and summary

17

| Pregram Archives |




Most users will only be concerned with the red “buckets” highlighted below. Assessment Delegates will review and submit
plans/reports and will access the blue-labeled buckets to complete these functions.

]
Whelje to Direct Your Attention

Reports g Plans

104 reports expected - 0% completed 117 plans expected - 0% completed

ra Y T o
0 0 0 0 104 0 0 0 4 0 0 113
UOEEE Ready Submitted Revise Not Submitted [ ot Started UOEEE Continuing | Submitted APR Revise Not Mot
- Ready Revise Submitted Started
S J L —
' Program Status 1 | New Program Applications@ |
Progress

139 |programs in portal

104 1 12 14 27 14 1 0 17
Report Insufficient Plan Plan No Enrollment Final Pre Approved Submitted Not |
Approval Governance Submitted

( User Access Management ' UOEEE Review and Archives

6 |users across access levels Archived submissions and summary

6 0 0 2+ 117
College Department Program | Adduser | Program Archives
< Y ;
[ Delegates: | | Applicants:
Submitted — Something is waiting for your Not Submitted/Not Started
ﬂl approval Revise — A submitted plan that needs revisions

Arizona State | “+” — Create a new empty program shell
University \Add User — Add individuals to see plans/reports /




New Program Applications

To access new assessment plans, go to the New Program Applications tile.

As new programs make their way through the approval process, they will be found in different “buckets” depending on
their status (Not Submitted, Submitted, Revise, Approved, Pre Governance and Final Approval). An explanation of each

“‘bucket” is set out on the next page.

New Program Applications — Statuses

* Final Approval: UOEEE, and ABOR
and/or ASU Governance has given approval.

[ New Program Applications ©

Progress

* Pre Governance: Received ABOR approval,

awaiting university governance 93 85 28

nal .
Approval Governance

b Approved - Received second round of

UOEEE approval and set to go to governance
approval (i.e., CAPC, univ. senate, provost).

Clicking the green button
creates a New Program shell

Arizona State
University

NOTE: Only Assessment Delegates can create new program applications.



New Program Applications Statuses

New Program Applications — Statuses

New Program Applications ©

Progress

93 85 28 45 13

143

Pre
Governance

Final
Approval

| Approved | | Revise | | Submitted | |

Not

Submitted

New Program Application Status:

Submit plan

/ Request Revision

Not Submitted — Empty shell, then Plan started but not submitted

Submitted — Waiting for UOEEE approval
Revise — UOEEE has asked for revision

Approved — Received second round of UOEEE approval and set

to go to governance approval

Pre Governance- Waiting on ASU Governance;
Certificates and Concentrations do not need ABOR approval
Final Approval- Received second round of UOEEE approve and
waiting for final governance approval (i.e., CAPC, univ. senate,

provost)

Arizona State
University

For New Program Applications:

Not Submitted

e
mm

Feedback

Approved

Pre Governance

Final Approval




Locating New Program Applications

To locate a new program application, select the "bucket” corresponding to the plan's status, then use the search feature to
find the specific application you are looking for.

(ASU) Arizona State University

New Program Applications

Progress

108 83 47 49 2 136

| Final Approval | | Pre Govemance | | Approved | | Revise | | submitted | | Not submitted |

Not Submitted New Program Applications for
Clear O b
View - Acad Career
cqit | Department Description Degree ¥ - Last User Last Modified
A 2024 03 04
@ AirUniv S0SDL20 Cert GRAD Angela Jowers (amjowers) 03 10PM
@ CAME Film and Media Production (Directing) BFA UGRD
“ CAME Interdisciplinary Design AA UGRD

Information on editing assessment plans in the portal is available in the Assessment Plans section.



Assessment Plans

To access existing Assessment Plans, go to the Plans tile.

The Plans tile has seven different “buckets” (Not Started, Not Submitted, Revise, APR Revise, Submitted, Continuing, and
UOEEE Ready).

P I a n s = search the assessment portal for specific program
® information — find an existing plan.

Plans are in ‘APR Revise’
when plans are in APR
and work with UOEEE

Plans in ‘Revise’ must
make corrections based on

feedback from delegate
/

(ASU) Arizona State University

Reports B
983 reports expected - 0% completed

0 0 0 0

UDEEE Ready Submitted Revise Not Submitted

Plans

1059 pians expected - 0% completed

983 1 0 1 150 9 898
e b B IV I S

Program Status

programs in portal
983 12 55

New Program Applications ©

Progress
72 186 70 6 32 1 86
R B P B = = R = R =)
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Locating Assessment Plans

You can search within the Plans tile by selecting a “bucket” and using the search feature to search within the “bucket” for a
specific plan. (see example below).

P I a ns = search the assessment portal for specific program information — find an existing plan.

Plans

19 plans expected - 0% completed

0 0 0 0 0 1 20
UOEEE Continuing Submitted APR Revise Revise Mot | Hot
Ready Submitted Started
Not Started Plans for CARCH
Programs v @ ]
Clear
View Edit Eollege ¥ | Department Academic Plan Description Acad Career ®  LastUser ¥ | Last Modified ¥ v @8
@ # H_GR CARCH ARARCMARCH Architecture GRAD
(oY H_GR CARCH ARENERGYMS Architecture (Energy Perform & Climate Responsive Arch) GRAD
@ © puc CARCH ARGRABSD Graphic Design UGRD
Legend: ., - view only mode B -Retumto previous page
‘5 %l [# - Edit mode (new window) O - Updates table
Arizona State
University

11



To access the plan, use the green eyeball under the View Edit column to view it, or the blue pencil and paper to edit it.

State Authorization Questions

Each plan must have the three state authorization questions completed. To access the questions, click the blue pencil and
paper at the top-right side of the page to the left of the state authorization questions statement.

| @State authorization guestions submitted for activities (No) and placements (Yes), and ceriificate/licensure (No)

This will open a larger area where you can respond to the questions.

State authorization allows Arizona State University the ability to offer programs to students or to enroll students in learning placements outside
the state of Arizona, but not internationally. ASU must meet all of the regulatory requirements of the state where the activity will take place. If
you have questions, please email AskCompliance@asu.edu for additional information on state authorization compliance and professional
licensure approval..

Will this degree program be offered in- Does this degree program include learning Does this degree program potentially lead to
person (whole or in-part such as a placement opportunities (clinical, professional licensure or certification
residency) outside of Arizona? externship, internship, research, student (attorney, nurse, physician, teacher, etc.) for
i 7 7
Yes O No o teaching, etc.)? the student
0O ves No ﬂ E ves ) No a E

Click the “Close” button once you finish answering the questions.

12



Editing Assessment Plans

There are two ways to edit the elements of an assessment plan. To edit individual elements, select the gray pencil and
paper button next to the element.

orporate accounting.

®

N

ict profitability management, and activity costing within the context of managerial accountitjg

1industry and corporate environments for internal decision-making and reporting.

&) (&)

Performance Criterion 1 1
At least 75% of the sampled students completing the comprehensive exam will achieve ag
average score of 70% or greater on the learning objective criteria.

Performance Criterion 1 2

75% or more of surveyed students will rate their preparation at a level of "Quite a Bit" or
:
"Very Much

assessed on ability to calculate and apply key program concepts of cost analysis and
. and planning in performance measured. The assessment will be a comprehensive
complete ASU's Graduating Student Report Card where they will evaluate how well their

fic knowledge and skills. Results from these two measures will be compiled and shared wiﬂ1
rship to potentially identify opportututies for program improvement.

13



To save the edit click on the blue floppy disk.

Performance Criterion 1 1

At least 73% of the sampled students completing the comprehensive exam will

achieve an average scove af 70% ar greater on the learning objective criteria...

MmrFrmrmn s e Sebmrsne 4 7

14



The other option for editing is to use the edit button at the top right of the plan. Selecting this button will open all sections
of the assessment plan for editing. Be sure to save all edits once they are complete.

P Ia ns : edit all fields in the assessment plan

[# Edit
+ Add Curiculum map Course 1 Course 2 Course 3
o BEE oo
Intraduced | L
l G381 ‘ ‘ G322 Gl
Reinforced J L
ABC 123 ABC 123 ABC 123
[ G 481 ‘ ‘ 462 422
Mastered | L
ABGC 123 ABG 123 ABC 123

Parformance Criterion 1 1

Clicking the “Edit” button fasmn 1

The final design project as required in At least 80% of students will meet (rating: 4) or exceed (rating: 3) expectations for the

at the top causes a" fields measured with a faculty-developed rubric. || | Jury presentation using a facuity-developed rubric. y
in the plan able to be edited.

Measure 12 Performance Criterion 12

The final design project as required in At least 80% of students will meet (rating: ) or exceed (rating: 5) expectations for the

measured with a faculty-developed rubric. 4 Jury presentation using a faculty-developed rubric. y
#
Undergraduates in the program are required to successfully complete the required jury presentation at the end of each semester as

AI | f| e | d S can b e ed Ite d arein ita | ICS.  Assessment Process evaluated by the faculty, using a faculty-developed rubric. Faculty share and discuss comments on jury rubrics with students and help them plan p




Adding, Removing or Moving Elements

You can add, remove, or move elements of the assessment plan by selecting the appropriate button at the top right of the

assessment plan.

P Ians : editing the assessment plan — Arranging fields using action buttons.

Arizona State

a W
Accountancy .« Not Submitted
Exinter friendly.
(BAACCBS)
s Report — -
Cotege BA_UG [Continue with Current Plan |
parment  CACCOUNTAN Request Revision
]
o Coneres
@ State authorization questions submitted for activities (No) and placements (Yes), and certificate/licensure (Yes), 8 UOEEE Surveys
by Melissa Samuelson (mbsamuel), Jan 13 2021 10:16 PM. 9 History
==

Q||+||\
3|(%/z
3

=

- Opens every editable text field in the assessment plan.

- Adds outcomes, measures, concepts, competencies, and/or processes.

- Removes outcomes, measures, concepts, competencies, and/or processes.
- Reorder outcomes, measures, concepts, competencies, and/or processes.

- Edits corresponding section,

16



Adding Elements

Selecting Add will permit you to add outcomes, concepts, competencies and processes, mapping and additional
measures. You may only add additional elements after the required number of elements has been entered. For example,
you can add a 3rd measure only after the two required measures are completed, and a 4th measure only after the 3rd.

To add the element you want, click the appropriate button, and it will be added to the plan.

Add Outcome 4 | + Add Concepts, Competencies, and Process | Add Mapping

nowledge 1n the subject of corporate accounting.

=+ Add Measure 3

al thinking.

=+ Add Measure 3

numication.

+ Add Measure 3

When you are finished adding elements, click the “Stop” button on the top right of the page.

e,
“ Stop ‘ Comments:

[} UOEEE Surveys

I 4:41 PM.

# Canvas Tagging
'j.) History
! Guidance

17



Removing Elements

To remove elements from the plan, click the “Remove” button on the top right-hand of the page.

You will then see the following notice:

Click Yes to continue.

Removing any outcomes will also remove
the outcome’s associated elements.
Subsequent elements will also be
renumbered as replacements.

Outcomes and measures are only available

for removal if the plan has more than the

minimum number of outcomes and
measures respectively.

Do you wish to continue?

Yes No

18



Select the “no sign” next to the element you wish to remove. Remember, removing an outcome will remove all of the

elements related to that outcome.

TH

: comprehensive exam will achieve an
«ctive criteria.

paration at a level of "Quite a Bat" or

When you are finished removing elements, click the “Stop” button at the top right-hand of the page.

I 4:41 PM.

[[  Stop

)

[ h Comments

-y

[ UCEEE Surveys

#' Canvas Tagging

'E.) History

L E Guidance

-

19



Moving Elements
If you want to reorder the elements in your assessment plan, select the “Move” button in the top right-hand corner of the
page.

You will see red arrows appear in the assessment plan. Clicking the arrow will move the element up or down within the
assessment plan.

opiniong.

-

Bit" or

When you are finished moving elements, click the “Stop” button at the top right-hand of the page.

[[ E Stﬂﬂ ]] - h Comments.
[ UOCEEE Surveys

14:41 FM.

# Canvas Tagging
‘E.) History
E Guidance

.




Adding University Surveys

If you wish to use a University Survey (ex., Graduating Student Report Card or Graduate and Law Student Report Card)
as an indirect measure, you can link the survey to your assessment plan.

To link the survey, click the UOEEE Surveys button on the top right-hand corner of the page. This will reveal a bar graph

icon next to each performance criterion.

Plans " editing the assessment plan — Referencing UOEEE surveys

Link to a specific survey item

within your assessment plan

-_] Cometus nec, semper sem. Aenean ac arcu vel punas sollicitudia.,

Corcants

Compatenies

Mgy 11

Druds pharetra massa enim, in molestie
ex finibas vitee, Acnean sed ante
malesuads, eussmod erat vitae, fuctus
quasn. Phaselius blandit, seque et
elementam witrices, neque nulla lacreet
oeque, a cursus diam urma gus tellus
Curabitur eu quam eleifend

Meatue 12

Lorem ipsim dolor it amet, consectetus
adipiscing elit. Suspendisse ultrices

suctor odio in tincidust. Ut luctus quam
id pauria dictum, 5it amet tinckdunt aibh

Maasre 13

Nulla sodales orei vel trishique pulviner.
Mauris scllicitadin iasculis mi, ot dapibas

-

Parlcrmance Criwnion 11
lorem condmmentin ac. Asnean Vithe
lorem vel lorem dictum enterdum

Integer imperdiet tincidunt misi, eget
eudssnod tellus ncinia ia.

UDEEE Surwys
Link Measure 1 2 & UOEEE sunviy queston
@) =
@ Tagd
@ Sl 3 GO

o

FPertormance Critenon 12

Tt condementuen blandst risus at fi
Mpecenss vestibulum quis sapien {
facilisis.

Pertormance Critenon 13

Dones aliquaen hendserit mawris, €
sodales ante pretiam mec,

+ UOEEE Surveys
Link Measure 1 2 to a UQEEE survey question

Graduale and Law Student Report Card W
Tags W

[GLSRC] Program's contribution to-Subject matter
kngwiedge in your figld ® WV

21



Click the bar graph icon next to the performance criterion that is a university survey.

Performance Criterion 1 1
At least 75% of the sampled students completing the

comprehensive exam will achieve an average score of 70% or
L

greater on the learning objective criteria.

Performance Criterion 1 2
75% or more of surveved students will rate their preparation at a

level of "Quite a Bat" or "Very Much.

22



This will open a panel on the right-hand side of the page.

UOEEE Surveys
Link Measure 1 1 to a UDEEE survey question

Surveys

Tags

Link

23



Use the panel to select the survey, tags, and survey question.

UOEEE Surveys
Link Measure 1 1 to a UOEEE survey quesfion

Graduating Student Report Card (GSRC)

Learning Qutcomes >

[GSRC] ASU's contribution to skills in-Thinking critically and analytically

Once you have located that survey question, click the “Link” button to link the survey to the assessment plan.

Once linked, the survey data specific to this question will appear in a table in the program’s assessment report.

Overall 1819 1520 201-122 22232324 2425

n) 28 3 8 T 5 8

ery satisfied 1 5 z = o 2
Satizfied 21 2 -] 4 4 5
Dizsatisfied 4 1 [i] 1 1 1
‘Very dizsatisfied 0 o 1] 1] ] 1}

24



History Feature

To see the editing history of the assessment plan, click the History button in the top right-hand corner of the page. Clicking
this button will reveal the number of edits made to each element. Clicking on the number will reveal the historic content of

the element.

Plans:

editing the assessment plan
= History Feature

- Bubsited
e - L

S 1 Y 124 PR

-

AFLT 1 M of Archeont progile ST 0TI SCRARC, SRS S 1 T e e e
darypime of weieecwey choagh e emphan) on pliey coparn asd commmporwy ceiREy We rqmep vivdewy wrd 8

s anerd T By rwacal s, s real el
s, v ryrer e pa fesensd ekl g pebourad. plasmg bah o smenn aideey comple
drars shalimpr, - of B ek e ey B Forkd il
mibie e mad e ooy e wve ron sopared sk AV smoen [ s e ks Gt

L B el P R Tl i 4 B Pl W b P i 4 il g
e by prhasrraryl b s e oy 1o Ry e Ooabares smarg 6 arank wrhasn. vl

e et drares cameey ypriores ek o e dgn s spre e mier g md sy

el =
F T A T R Y S S A ——
i Keninipy Reimr Ioptory, dhpmry e o

P I T T e T AT T e ———
FNEUFRF SRR TAPRFY AR w—— - [repr—
ey gk w3 Camrsl Thabag wed Protiom Saray Dealop ool iabay il &
by shalanpa wd o 4 Fowr

sy v pleery ecmpng 4 bl gk i b deagn | Tl el ol Lemser o Dheslop an
Y A I g p—— Fr— -

WhaBs i e Pl 4w b tomeanscadt mrebsre] b vy crrball e @ v e § Rrasaech sl
[ L e it b oty amd ey s 12

| NPIESRTPRF] SUNET SR TR PR CU R " i —-
Lot sy i Db v il A kiens Prigah &0 mide e 1 o

mp— ]
e s B

After clicking the History button, the icons appear that inform how
many times each section has been edited, along with the edit history.

e e TGS P

e

e maky

=TT
iy b - - -
- LR -
[N —
ey s s e ey e Ay e i v e s

mvnsiny o b

Fiamiies rmer 1 b b -
RS ST YA PRSP i) SYROR M RN TERRAS M o .

B RTIR M E
o e 14 S R R TR 6 ST PRSP § R LR
= pilde e ey o adevn. S vl bl = vy b oaseosd F 0 see o Beege

g s, el TITU iy = ks,
Vi et . g il
" ] e s

o b -
g e g e wnme | Tem gy e afiers. ot S S ® R e v e
-

I S L ana s ropenere s [Reage e o sy ey wen
B B P Ry [T D P T B R B P BTRMLS
e W iy ] il B b by

o B D
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Guidance Feature

Clicking the Guidance button on the top right-hand side of the page will reveal a book icon next to each element. Clicking
on the book icon will reveal information about that element.

[ —

. r T
P

Plans:

editing the assessment plan
= Guidance Feature

E - Handbook guidelines for the section

N
S =)
p— ' Mo Fintiion
e [
Creieg SV Fgan D

| Esmusiaras Fan e

maees  Loem ipaumn dolor sit s, commectetr sdguicing el Nulls matms wnss se solliesmedin vestibuless
Pellentesque 1 frecitan mbh

Tt Dhns pharetra massa snum, m molestse ox fimbus 1itse. Amean sed ante malesusda, summod ant witse,
bacten quam. Phasellus: blandn, secps of slementum ultnom, seqes oulls lsores? seque, & ooreem dises uma
quis telbes Cursbibur o quam sleifisd.

Betrwil. | by g T (W Snd CenAome SR N D

In i mrewarss sprom. Munc kebortis mmperdist loborts. Nams vel huctas dit Cusque

A Aigebiis msuns non punis velutpen. o laoset daler grnadas U sedales tneidest B

‘Traeris ot interches
Vemitulus Fielss, powusete o Lectus non, ormare

Compelerawt  Riascenss nerumn vel Libero voluipe ormre non me: beo Dhus 11vems oo disr E
ol mficien.

Wi 1 | Pericenarce Crlenan 1 1

S¥ime i tmcsmn s st amet posere Mulls facilisi Eotigre g el vitee tells =

[ AR Pesterurge Crenn 1]

Miarhi maleraada necqes nom mi fermentum Donec suimncd pretios magns nec blandt

e, Praswst § pis o sapeen commodo  Mam venenatia af Bbero vel scelenisque. m

consequat. Ut consectetur wel Dallam 3 wma ticdunt rises mattis puboe.

saiea 13

Percenarce Crienon 13 m

Chueorrees wdenbfy whal & sludent wil keam or be
abile: o do upon completion ol he pragram

[Diesgres= programs are required to have a minimum of
thees learming outcomes . Carificales are requined 1o
e 3 minimem: of teo and micrcertifizates are
required 1o kave a minimem of e Program leaming
oasbeomes showld be formatied as dollows: Students will
[ACTION VERB)[Descrite the behavior (knowledge
shills, attitodes of valies [Describe conlex o
cirumstances in which tha behavior wil be
perfarmad]. Example: Students will analyza Mevary
devices, genres, and paricd-specific dscourses in
Ferary texts. For mose infmation see WOEEE's
Assessment Recoyrces
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Submitting Plans

Once you have completed editing your plan and are ready to submit it, click “Submit Plan” at the top of the page. This will
send the plan to your unit's delegate for their review for existing plans and to the Assessment Team for new program

applications.

For existing plans with no edits made and none intended, the button will show “Continue with Current Plan”. Click that

button to submit your plan.

P I a n s : submit the assessment plan with or without changes.

Ways to Submit:

+ Continuing —Previously
approved assessment
plans that do not require
any changes.

Continue with Current Plan

+ Traditional Submission —
Programs making changes
to their assessment plan.

[ suwmtpan

Arizona State
University

1 e

M Subenitted
W H
]
Cordudng daraal Fogrem Reee
Equampraaiga 2
LI ar i — -
wTad 810 ok o 4 40y P addiionnl riorTatan oo ik

& m

—

COMmeNn 40, ST S A 0 8w Te pares solberudin verthuium . Nun: soreet G e, VT pretum ke
orrars sed ufzer e arad bisercher, pet reben e vohrpu oF amel thers bluns maenoda o lrer o el

s Mlaecers of tortor @c anle

I ol ey pmem e |oborta mperched loborta. Hamn vel hactos skt Quesques dapibos maures mon pares

i vehiipal, = Lacons doler v, 11 sodeles brrihe mmns of ioherdhen
stibuber prmm feln, pomere o lactus non, omaps pell mmesqe parse. ssosos 3 s vel bbers molutpat
e r
oz mae rec bee. Dz vrosrs omarns dam i ulbiam
a1 1 Pt Cawwe 11
Imc i bacdenl seie, o el possens S, Func Fulls falan s e veln vise ieles eaps coraly Titae
varuan et Wren wrtee faiciban 21, rec el

eyt perm b, S livicn Lapla. Vs s

=
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Annual Plan Review

1. Locate your plan under the Not Submitted status on the Plan tile.
r Plans
91 plans expected - 1% completed
1 0 1 0 6 1 83
2. Review the plan.
3. If no changes are needed, click the “Continue with Current Plan” button.

4.

Enrollment 2025-26(10) - 3yr{13)
Established Fall 2012

Amer Indian Stds (Indigenous Rights & Soc

Justice) (LAAISIMS)
aws  REport
LC_GR
CAMINDIAN
©

If changes are needed, make the revisions and save them.

wed  Dec 23 2024

« N0 Revisions
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5. Once the revisions are saved, click the “Submit plan” button.

American Indian Studies (LAAISBS)
zaw=  Report

- LC_UG

CAMINDIAN

S

Enroliment 2025-26(20) - 3yr(41)

= Not Submitted

patflla Smith (aasimego)

Submit plan

e Nov 25 2024
wew MO Revisions
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Comments

You may receive comments on your assessment plan as part of the annual assessment plan review or when your plan is
revised during Academic Program Review (APR).

You may also receive comments on your annual assessment report.

To view comments, click on the comments button on the top right-hand side of the page.

Plans:

Find — Easy view of both program
and plan component comments.

B8 UOEEE Surveys
*D History

B Hanabook

Legend:
TN s 2 comment

OvestPun & to the overall plan

) . Adds a comment to a specific section

- # of comments/changes for a
specific section

Arizona State
University

Mussicn  Lorem ipsun dolor sit amet, consectetur adipiscingg elit. Nulla matis uma ac sollscstudn =
vestibulum Pellentesque id faucibus mbh
Go9%  Duis phuretra masss emim, m molestie ex finibus vitse. Aenean sed ante SF
ewmsmod erat vitae, hactus quam. Phasellus blandst, neque ot elementam ultnices, neque nulla [SRemon ]
lacreet neque, a cursus diam wma quas tellus. Curabitur eu quam eleifend E

( State SUMOrZIton QuaTtons submitied 1or actvibes (NO) and piacements (W) and
CotBcateicenture (N3 by Segtermber 20, 2000 150 PM

Cometus nec, semper sem. Aenean ac arcu vel punms sollicinadm vestbulum. Nunc
lsoreet dus turpis, <3tse pretim lorem cenae sad Mans eros erat bibendurs eget rutnum
o, volutpat st amet Bbero. Mauns malbesaada Laoreet lorem sit amet mattis. Mascenas at @ L
tortor ac ante. Quisque dapibus maans non purus volutpat, in laceeet dolor gravida. Ut

et i

-

In et mauns o, Nunc Jobortss imperdiet kobortis. Nam vel huctus elit. Quisqoe

Concepts dapibas mauns poa pures volutpat, i lacreet dolor pranada. Ut sodales tincidunt @ . -

Enais Ut imgercham

Vestibubam ipeum felis, posuere at lectus non, omare pellentesque panas. Macomas

Compatencas 2 enim Vel bibero volutpat ornare non mec Jeo. Duis viverra cmare duam id ultricies @ L]

Measure 11 Perlormance Crserion 1 1

Nunc in tincidunt ante, 13t amet posaere Nulls facslisi. Integer en velit vitae tellus tempus

felis. Nune aliquet sem just. comvallss vitae Nunc Jechas L]
Measore 12 Parformance Criwnion 12

Morbt malesusds neque non ms fermentum Dot ewismiad pretaum magna rec blandit -
interdum. Prassent a tarpés id sapeen corsmodo Nam venenatis at Libero vel scelensque @

consequar. Ut consectens vel Nullam  urna tincadunt risus maths pulvisar .
Measure 13 Periormance Crtercn 13 mn .

B uoces Suvens

=) e

8 Guitance

Plan History

Dec 10 2024 1210PM  Kimberly Doney (kdoney)
Etiam conwallis luctus ipsum, fringilla feugiat
magna tempor vel. Donec varius ligula et euismod
faucibus. Nam  BCCUMSAn  vithe  toror  sed
elementum. Sed posuere tortor ut velit molestie,
vel vestibulum ex convalls. Integer vulputate,
neque ac volutpat lacinia, sem magna dapibus
nisl, & lsoreet nulls turpis nec orcl Fusce
convallis euismod est in tincidunt. Nung lacus nisl,
tinCidunt posuere mMassa vitse,

Jul 26 2024200PM  Kimberly Doney (kdoney)
Evam conwallis luctus ipsum, fringilla feugiat
magna tempor vel, Donec varius liguls et evismod
faucious, Nam  accumsan  vitee tonor  sed
elementum. Sed posuere tortor ut velit molestie,
vel vestibulum ex Convalls. Integer wulputate,
neque ac volutpat lacinia, sem magna dapibus
nisl, et lporeet nulls turpis nec orcl Fusce
comvallis euismod est in tincidunt. Nund lacus nisl,
TNCICUNT pOsUere Massa Vitae.

Apr 192020 1023 PN Kimberly Doney (kdoney)

Proin scelerisque dictum arcu. Donec quis e5t id
turpis bibendum fringills vel ut ibero. Mauris eu
dignissim diam. Quisque posuere purus turps, 3
faciisic lacus ullamcorper eu. In eget feugiat
locus.
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Comments will appear in a panel on the right-hand side of the page.

7]
Outcome 2 -- Comments

Process

Oct 06 2025 9:40 AM  Erica Green (egreengb)”
See comment above regarding measure 2.2. Changes to the
assessment process related to this measure should be considered.
v = [ ]
Measure2 2

Oct 06 2025 9:39 AM  Erica Green (egreen6s)™
In reviewing the assessment process it is unclear how this project
appraises the strength of evidence. The description of measure 2.1
clearly refers to steps taken in that assignment that relate to appraising
evidence. Consider if this measure should be changed or if additional
information needs to be included in the assessment process.
¥ = L]

Outcome 3 -- Comments

Oct 06 2025 9:37 AM  Erica Green (egreen6a)®
This outcome uses "apply" which is a low level Bloom's verb. As the
program is a Masters program it should consider using a higher level
Bloom's verb from the categories Evaluate or Create. Consider:
Students will model professional and ethical practice when collaborating
with partners and stakeholders during their applied global health

u

@

To note a comment as resolved, click the two red arrows under the comment.




Annual Assessment Reports

To begin an annual assessment report:

a bbb

Go to the Reports tile
Select the Not Submitted bucket
A list of reports will appear
If you have access to multiple reports, use the search feature to search for a specific report
Select the blue pen and paper (edit) next to the report you wish to work on

Re p 0 rts : searching for assessment reports

Reports |

101 reports expected - 0% completed

Legend:

@ - View only mode

ﬂ - Return to previous page

0 0 17 83 [# - Edit mode (new window) O - Updates table
WOEEE Raady Subemitied Rewvise | Mot Submised Hot Stared
B - Download List of Table (Excel file)
Programs W @ B

o9 Clear
View Edit Diepartmant Academic Plan * Description Acad Career Last User = Last Modified =
@ ¥ CART FAARTCEBFA Art (Ceramics) UGRD Kevin Godfrey (He/Him/His) (kwgodire ) 2025 07 OF 10.38AM
@ CART FAARTDBFA Art (Drawing) UGRD Reynolds Emily (ereyno24) 202507 22 12:12PM
@« CART FAARTEBFA Art (Art Education) UGRD Reynolds Emily (ereyno2d) 2025 07 28 01:10PM
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Completing Annual Assessment Reports

To begin completing your annual assessment report, select the “Edit” button on the top right-hand side of the page, then
enter the appropriate information in each section.

 ee—— ]
& Edit UOEEE Rubric

# State authorization guestions submitted for activities (No) and placements (Yes), and ceriificate/licensure (No), by Alexis McCann (agmccan1), Aug 19 2025 6:54 AM. “3”'"""2"5
B Evidence
-_—

Assessment Process @

[O Outcome 1 ] [ ® Outcome 2 ] [ ® Outcome 3 ]

Blue arrows will identify where information can be entered and whether an area is optional (see examples below).

Initial questions

Did you collect data?
If no data were collected for this program, please use the space below to note the reason and describe the strategies in place to ensure that data collection will occur next cycle, for instance changes to your assessment plan measures
or process.

Yes No

Roles of participating faculty and staff
Please describe both the roles and the responsibilities of faculty and staff who participated in this year's assessment. Participation can include writing and refining assessment plans, overseeing the collection of data, data analysis and
interpretation

4

Assessment Plan changes
‘Were there any changes made fo the assessment plan or assessment process that differed from last year (e.g. raising an expectation benchmark from 70% to 80%)? Assessment processes are available for reference by clicking the
corresponding outcome bution above.
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Data and Outcomes

1 4
Total Number Collected Total Number
Met/Exceeded
OMLINE
1 1
Online Number Online Mumber
Collected Met/Exceeded

Measure Met? Yes No Mo data
4

Optional reflection...

A
OMNLINE

Measure Met? Yes No Mo data
1

Optional reflection...
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Data Entry

For the student data section of the report, fill out the number of artifacts/assignments collected and the number that met
the performance criteria. The percentages will then auto-calculate. If the program has online students, the first section will
include data on all students, both immersion and online. The second section will contain data on online students only.

]
Re po rts : editing the assessment report — auto-calculate feature

1‘“ m -T.rbatwue“ LT LH LIS
Met/Exceeded field Openat s ‘
- Based on the information inputted in the fields
for the measure, the system will auto-calculate -
percentages of students and where they fall in L L S Mel? e ' me ) masets
performance criteria. [mm——|ﬂﬂmm Fimal : 2] L
Exam, aasewmed with a facaky developed scals Total Nembar Total Humber ket T
. 30% of the miajors wall obeaia & ssses of mcsstery o Eistaital Eatsaded R
Online disaggregation T T —— .
= All programs with an Online contingent must using the checklist of prading elemests provided
i for the
disaggregate the Online and Immersions e G onuine
students, with the first {“Total") number being Pl dscaggregte the total sambrrs mlrnd . i Mz e v We  meds
A . " above and record the mambers related %o Online - 4
the combined Immersion and Online students™ > campus shadests specifically. @ [ —— :
and the second being Online only. Coficsd  MnEscauded
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University Survey Data (Linked)

If a program uses university survey data as an indirect measure and the survey question is linked to the assessment plan,
the survey data for all past years will be shown in the assessment report. You will need to identify the relevant data for the
reporting year and enter it into the report. Survey data can be reported in counts or percentages.

Measure 13 _ 5 5 Measure Met? -
Students surveyed at graduation
(Graduate and Law Student Report Number MNumber )

Card) will evaluate their "Critical Collected Mel/Exceeded

Thinking Skills". 0% 100%

] Did not  Met'Exceeded
preparation at the level of "Very Strong” meet

75% or more of students will rate their

or "Strong".

Program's contribution to-Critical thinking skills (GLSRC)

Orverall 1819-1920-2021-2122 223 2324 2425

(n) 5 5 o] 0 0

\lery strong a 5 i} ] i
Strong 4] o i} ] i
Adequate 1] o o] 0 0
Weak 0 o o] 0 0

“Wery weak 0 o o] 0 0
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Accessing University Survey Data (Unlinked Survey Questions)

If the survey is not linked to the assessment report, it can be located by going to https://uceee.asu.edu/survey-reportin
and building a custom report or by using the magnifying glass at the top right-hand side of the report or plan page.

Clicking on the magnifying glass will take you to the academic plan’s survey results on the survey page.

link to survey site

m WL

[— ~-= NOt Submitted . :
— |l Lat Reviewsd  DBC 27 2023 MM
( BSD) 2
Report Delegate | LOEEE Review INID Revisions
States REDOI - - =
calege HI_UG [ Continue with Current Plan ]
Degree Search E

Enroliment 2025-26(313) - 3yr(474)

& & Comments

[# State authorization questions submitted for activities (No) and placements (Yes), and ceriificate/licensure (Mo), by [ UOEEE Surveys

& Edit

o Jun 30 2021 7-42 PM. + Add D) History

® Remove s E Guidance



https://uoeee.asu.edu/survey-reporting

Once directed to the UOEEE surveys page, you’ll notice the survey results for all questions filtered for this plan only.

Survey Reporting ASU's contribution to skills Download i B o
...-UGRD
'HI-Herberger Institute for Design and the Arts % v Campus v
(I x | v Gender v
(> gsp) — x Minority Status v

ASU's contribution to skills in-Acquiring a broad general education (GSRC)

] Very much
[ Qwite a bit
[ some
] Very little
2223 2324

Overall 1920 2021 2122 2425 2526




Submitting Reports

When your report is complete, click the “Submit report” button.

Fieport.

Engineering (TSEGRMS)
s Report
colege ES_GR
Department  GPOLY
Degree Search ['_)',
Enroliment 2025-26

Conducting Annual Program Review Mext Cycle

Established Fall 2013

~er . NOt Submitted e 20232024

Detcpre=Sevgiv-Guires{zeail)

Submit report

e [
Q B 9 m
=l madified date 5P 17 2026 1:53 PM
Last medified by - Ryan Dekker (rdekker)

[ State authorization questions submitted for activities (No) and placements (No), and cerfificate/icensure (No), by

Mar 11 2021 3:51 PM.

Assessment Process @

i

(@ Outcome 1| [ @ Outcome2| [ @ Outcome 3 |

Did you collect data?

If no data were collected for this program, please use the space below to note the reason and describe the sirategies in place to ensure that data collection will occur next

cycle, for instance changes to your assessment plan measures or process.

Yes

If any of the following are incomplete,

e Answer to “Did you collect data”
e Open responses (faculty and staff, plan changes, reflection)

UOEEE Rubric

& Edit

-ﬁ Evidence

A dialogue box will appear indicating what needs to be completed before the report can be submitted.
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Accessing Report Rubrics and Feedback

Assessment reports are evaluated by the UOEEE Assessment Team to provide informative feedback and continuously
improve report quality. Reports are scored on five rubric dimensions (Faculty, Measure Adequacy, Rigor of Performance

Criteria, Data, and Reflection) and given an Overall score.

To review a report, the rubric and feedback:

1. Go to the Reports tile
2. Select the Approved bucket

(ASU) Arizona State University

I"'f Reports B 1". Plans
wcled -96% cm_p!ig_,Fﬂ'_ 1074 plans expected - 63% completed
801 T 19 2 1 15 310 364 100 85 5 60 159
Approved = - Submitted Rovise Mot Submitted Mot Started | UOEEE Ready | Continuing Submitied APR Rovise Revise ot Submitted Mot Started
[ -
Program Status New Program Applications © ]
| 1258 | programs in portal Progress
983 12 55 72 156 88 32 0 103
| Report Insufficient Plan | Plan | Mo Enroliment | Final Approval Pre Govemance aved Revise Submitted Mot Submitted
3. Alist of reports will appear
Approved Reports for
Programs Clear h
View Edit Department Academic Plan Description Acad Career Last User Last Modified
(oY CACCOUNTAN BAACCBS Accountancy UGRD Melissa Samuelson (mbsamuel) 2025 07 26 05:05PM
(o CAGRIBUS BABUSFIMBA Business (Food Industry Mgmt) UGRD Brennan Forss (mbbf3150) 2025 09 15 04:45PM
(o CAGRIBUS BABUSGAGBA Business (Agribusiness Innovation & Technalogy) UGRD Brennan Forss (mbbf3150) 2025 08 28 10:29AM @

40



4. If you have access to multiple reports, use the search feature to search for a specific report

B
Approved Reports f

Programs @

Clear

View Edit Department Academic Plan Description Acad Career er &
(oA CACCOUNTAN BAACCBS Accountancy UGRD Melissa Samuelson (mbsamuel)
(oM CAGRIBUS BABUSFIMBA Business (Food Industry Mgmt) UGRD Brennan Forss (mbbf3150)

o @ CAGRIBUS BABUSGAGBA Business (Agribusiness Innovation & Technology) UGRD Brennan Forss (mbbf3150)

5. Select the blue pen and paper (edit) next to the report you wish to view
6. In the report, click on the gray “UOEEE Rubric” in the top right corner to open the rubric panel

~
+| UOEEE Rubric

) Comments—

ﬁ Evidence
L

Last Modified “
2025 07 26 05:05PM

2025 09 15 04:45PM

2025 08 28 10:29AM (e
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7. Scroll down to see the rubric scores and feedback for each dimension

Accessing last year's rubric

To access last year’s rubric while you are reviewing the current year's rubric and feedback:

OVERALL ASSESSMENT REPORT 2

Excepuona\ (3) Characteristics of an excellent assessment report include, but are not limited to: data
(quantitative and qualitative) that provides rich information on student progress towards outcomes,
multimodal assessment, detailed descriptions of faculty roles and how faculty are using the data to close
the loop.

Adequale (2) Characteristics of an overall good assessment report include, but are not limited to: data
that provides adequate information on student progress towards outcomes, a valid and reliable
methodology resulting in good data, detailed descriptions of faculty roles and how faculty utilized data for
continuous improvement.

Not Adequate (1) Characteristics of an overall poor assessment report include, but are not limited to: data
that provides little to no information on student progress towards outcomes, methodology that does not
provide valid or reliable data, lacks detailed descriptions of faculty roles and how faculty utilized data for
continuous improvement.

No nce (0)

Overall, the report was adequate because of its strengths in its excellent,

thorough reflection on the state of the program and various redesigns.

1. Locate the UOEEE Report Review at the top of the page

rg oycle 20242025
< Review  Adeguate ©
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2. Click the “i” icon next to the score to see the scoring for the previous year

st Reparting Cycle 2[]24_2[]25‘

UOEEE Repert Review  AdeqUate o
3. To close the rubric, click the “i” again
2024_2025
Adequate @
UOEEE ARCHIVED E

REFORT REVIEW

Reviewed Oct 08 2025 11:42 AM

Exceplion al (3) Characteristics of an excellent assessment report
include, but are not limited to: data (guantitative and qualitative) that
provides rich information on student progress towards outcomes,
multimodal assessment, detailed descriptions of faculty reles and
how faculty are using the data to close the loop.

Adequate {2) Characteristics of an overall good assessment report
include, but are not limited to: data that provides adequate
information on student progress towards outcomes, a valid and
reliable methodolegy resulting in good data, detailed descriptions of
faculty roles and how faculty utilized data for continuous
improvement.

Not Adequate (1) Characteristics of an overall poor assessment
report include, but are not limited to: data that provides little to no
information on student progress towards outcomes, methodology
that does not provide valid or reliable data, lacks detailed
descriptions of faculty roles and how faculty utilized data for
confinuous improvement.

No

Overall, the report was adegquate because af
o its strengths in reflecting for how fo increase
vigar n leazaing cutcame i in additiaz a2

-



Accessing Archived Reports

Should your program wish to review prior annual assessment reports, they can be accessed through the UOEEE Review
and Archives tile. Below is a summary of the functions available to you once you locate your program.

Re ports : reviewing assessment reports — program APR consideration

=s Hmparl
wn HI_UG
S
Extablshed Fall 2021

[ Downloads report
from a specific year

D Shows data from previous
years in the portal

‘R Downloads a summary of
your programs data over
the past 6 years

Pguimis mos . ERT St DRT. MO0 B 558 1 et WTIOEY DITAN Ny
Praedig & Sisi uiiions, COfrheotetad ol Juth, Mafld Wips . Sod ofim w8 vulfiliie
Gk Grmaen bd, dscier Surh lebok Dorss pubafer FELIT fes Al rrpes S

L Mo O 20222033
++ Not Submitted o
et et teene Exceptioasl '
Esguest Aevnsan
—_—
«=D e B8 3 ®
[0 = B ]
b B Bt SF B e iy
- e nun =
Cuncomgl Hune i i e uma Bdsndum sgeitia. Pron ot mperdel e baun o oen [N w ]
orei LK an sumrmod veld Sed diam el inboris aed meten i, madis vehecala aous ey -
Aerean e mars mi MISTENE B MANITAR B8
o " =
e - s
O Mpdiarel  COMTRMLA S BT T AENREN B P00 v P sl aesila Mend
oerel e rps e prelae
o\ " .
e o
O Moweeed  Cras sucicr o0 in facias, Gandel Ted #u bbendum snim Mulam sed resl sed sl

The archive includes a summary report and access to each annual report filed by the program.
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Assessment Delegates

Assessment delegates can perform additional functions in the assessment portal that can not be accessed by regular
users. This section will provide directions on how to complete those functions.

Adding Users

To add a new user, assessment delegates will need to know the user's:

Name

Email

ASUrite User ID

Requested level of permission
o College
o Department
o Academic Plan

Users can be added two ways — when creating a new program application (described later) or by using the Add User
button on the User Access Management tile.

User Access Management @

0 users across access levels

0 0 0

College Department Program




After clicking the Add User button, the following panel will open. Complete the panel and click the “Send Request” button

to submit the new user request.

User Access Request

To set up a new user, we need the user's name
and email address. If the asurite is known, this
will also assist in adding the user. Please be as
detailed as possible when outlining which
programs the user should have access to.

You can use this form to add multiple users at
once, by adding multiple names and emails into
the form line. Please clearly separate and

identify the proper permissions for each user.

Most users are added within 1 business day.

Name of New User(s)
New User Email(s)
ASURITE(s)

Requested Permission

E==)

User requests are received and processed by the Assessment Team, usually within 24 hours.
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Revising Users

If a user already exists in the portal and you want to revise their access, go to the User Access Management tile and click
the eyeball next to the title.

o
User Access Managemen@)

0 users across access levels

0 0 0 at
College Department Program | Add user |
Find the user whose access you need to revise by using the search feature.
a
Look up User Access Management for
&

f

Clear

Last Name

First Name

Select the green arrows across from the user’s name.

Green

Erica

egreenss

asurite

Last Visit

2025-10-06

View

Access Revision

O
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Complete the pop-up with the requested revisions and click the “Send Request” button to submit the request.

Access Revision Request

You are requesting access revisions for Erica
Green (egreen6b)

Current Access:

Requested Revision(s)

User revision requests are received and processed by the Assessment Team, usually within 24 hours.
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New Program Applications

When you login at the landing page, it displays all programs for your college. Notice how the “New Program Applications”
bin has a plus button to create a new program. In order for it to turn green to create a new plan, you'll need to choose the
corresponding departmental tab instead of the college code (here being “PP” in the top left.

EBS1l UOEEE

Arizona State
University #A  Testing v  Assessment ~  Surveys ~  Program/Grant Evaluation ~  Course Evaluations +~  AboutUs «
®
-
Delegate List
PP CCOM C C C
(PP) -
Reports p Plans b
T4 reports expected - 0% completed 21 plans expected - 23% completed
UOEEE Ready Submitted Revise | Mot Submitted | | Mot Started | UOEEE | Continuing | | Submitted | APR Revise | Revise | Not Mot
Ready Submitted Started
Program Status New Program Application@
' 109 'programs in portal Progress
| Report | | Insufficient Plan | | Flan | | No Enrollment | ‘ Final | | Pre | Appraved | | Revise | Submitted ‘ Hot
e s — — Approval Governance Submitted
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Once the correct departmental tab is selected, the button highlighted below will be green.

ESU UOEEE

Arizona State
University A&  Testng v  Assessment ~  Surveys v~  Program/Grant Evaluation ~  Course Evaluations ~  About Us ~
[]
-
Delegate List
PP < coou > c :
(PP) g . CCOMRES
Reports 1 [ Plans
26 reports expected - 0% completed 26 plans expected - 0% completed
0 0 0 3 23 0 0 1 0 0 3 22
UOEEE Ready Submitted Revisa | Mot Submitted | | Mot Started | UOEEE Confinuing | Submitted | APR Revise Revise Mot ‘ Mot
Ready Submitted Started
Program Status 1 [ New Program Applications(?)
|?| programs in portal Progress
26 0 0 1 2 0 1 0 0 0
| Report | Insufficient Flan Plan |m| Final | Pre | Approved | Revise Submitted Mot Submitted
———— —— Approval Governance
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After clicking the green plus button, you will see the following:

Submit New Plan

New Plan Application Information

Department
CCOoMI

GRAD or UGRD

Undergraduate X v
Major/Cert/Micro-Cert
Major X v

Degree Code (e.g. BA, MS, CERT, MCERT, AA, AS)
BS

Transcript Description
Testing
Is this a concentration?

No X v

If there are any non college or departiment users who will also
need access to this plan application, please list them here,
including an asurite.
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From each dropdown menu, select the correct information or enter the appropriate information in the text box:

Department: The Department the program belongs to

GRAD or UGRAD: Whether the program is Undergraduate or Graduate

Major or Cert: Whether the program is a Major, Certificate, or Micro Certificate

Degree Code: Whether the program is a BA, MS, CERT, MCERT, AA, AS, etc.

Transcript Description: The name of the program that would appear on a transcript

Is this a concentration?: No or Yes

If Yes, please provide the parent program academic code or description: enter the parent program academic code

or description

o Additional Users — This is the other option for adding new users who will need access to the new program

application include the user’s: Name, email, ASUrite User ID, requested level of permission (College,
Department or Academic Plan)

Once the information has been completed, click the (now yellow) “Send Request” button to create the new program app.

New program applications are created instantaneously and will be visible in the portal.
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Annual Assessment Report Reviews

To access assessment reports, see the section on assessment reports earlier in this guide. This section provides
instructions on how to approve or return an assessment report for review.

Locate the annual assessment report in the submitted report “bucket” on the Reports tile

Open the report using the blue pencil and paper

Review the report

If the report is sufficient, click the “Approved” button at the top of the plan under your name as Assessment
Delegate

5. If the report requires revisions, click the “Request Revisions” button at the top of the plan under your name as
Assessment Delegate

poODd -~

(See screenshot on next page)

NOTE: The assessment portal does not send notifications to users if their report requires revisions.

Assessment Delegates will need to reach out to users via email, advising them to return to the portal to make
revisions.
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Reports:

reviewing the assessment

report — reviewing reports

After reviewing the report...

« |f the report is compliant
with UOEEE standards,
click ‘Approve report’

« |f the report needs
revisions, click ‘Request
Revision” and will be in
the users’' ‘Revise’ bin.
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Annual Assessment Plan Reviews

To access assessment plans, see the section on assessment plans earlier in this guide. This section provides instructions
on how to approve or return an assessment plan for review.

Locate the assessment plan in the submitted or continuing “bucket” on the Plan tile
Open the plan using the blue pencil and paper
Review the plan

If the plan is sufficient, click the “Approved” button at the top of the plan under your name as Assessment Delegate

If the plan requires revisions, click the “Request Revisions” button at the top of the plan under your name as
Assessment Delegate

aobkrownN-=

NOTE: The assessment portal does not send notifications to users if their plan requires revisions.

Assessment Delegates will need to reach out to users using email to advise them to return to the portal to make
revisions.
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Providing Comments

When reviewing annual assessment reports or conducting annual assessment plan reviews, you may wish to provide
feedback before returning the plan or report for revisions. To provide comments:

1. Locate the plan or report
2. Open the plan or report using the blue pencil and paper
3. Click the “Comments” button on the top right-hand side of the page

p
By, Comments

UMVEYS

'9 History

B Guidance
e
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Comment on Specific Elements

4. To provide a comment on a specific area, click on the green speech bubble next to the area you wish to comment
on

Performance Criterion 1 1
. - ]
i 80% of the students will pass based on the faculty developed
rubric. »
Performance Criterion 1 2
809 of the students will indicate ves on the survey. -
iof .

5. Insert your comment in the area provided in the right-hand panel.
6. Click the “Add” button to save the comment

7. Once the comment is added, you can edit or delete it using either the blue pencil and paper (edit) or the trash can
(delete).
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Overall Comment

8. To provide an overall comment, locate the green speech bubble on the right-hand side of the “Comments” banner
at the top of the Comments panel.

Comments §§

Overall Report Comments %

9. Click on the green speech bubble and enter your comment in the box that opens.

10.Click the Add button to save the comment.

11. Once the comment is added, you can edit or delete it using either the blue pencil and paper (edit) or the trash can
(delete).

NOTE: The assessment portal does not send notifications to users if there are comments. Assessment

Delegates will need to reach out to users using email to advise them to return to the portal to review their
comments and make revisions.
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