
 

ATD Accessibility Guidelines and Resources 
Questions about these accessibility guidelines and resources? Contact ATD Associate Editor 
Julia Voss (jvoss@scu.edu).  
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Alt text for images and charts  

Why alt text is important 
●​ From Harvard's Digital Accessibility Office: "Alternative (Alt) Text is meant to convey the 

“why” of the image [or chart] as it relates to the content of a document or webpage. It is 
read aloud to users by screen reader software, and it is indexed by search engines."  

●​ Alt text is also valuable because whenimage files go missing or get corrupted and the 
image is no longer visible on the page,, alt text also provides info for all readers on the 
important content of the missing image. 

●​ As this guidance suggests, alt text will be specific to the purpose the image/chart serves 
in your article: what about it is important for your purposes? This means that your alt text 
is interpretive, drawing readers' attention to particular aspects or interpretations of the 
image/chart and not others. In the examples below, the features of the images/charts 
that the alt text highlights are specific to what the author wants them to show readers.  

●​ Note about how much detail to include in alt text for charts: if you describe the 
information represented in a chart in the text of the article (e.g. the campus stakeholders 
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listed and their rates of frequency in the example below), you don't need to repeat this 
information in the alt text since readers will already get it from the paragraph text. 

Additional resources on alt text 

Images  
●​ Introduction to Accessible Images, Poet Training Tool 
●​ "Alternative Text," WebAIM/Accessibility in Mind 
●​ "How To: Write Good Alt Text," SUPERCOOL 

Charts  
●​ "Writing Alt Text for Data Visualization," Amy Cesal, Medium 
●​ "Beyond Basic Alt Text – Charts, Maps, and Diagrams," Tammy Albee,  

https://poet.diagramcenter.org/index.html
https://webaim.org/techniques/alttext/#figure
https://supercooldesign.co.uk/blog/how-to-write-good-alt-text
https://medium.com/nightingale/writing-alt-text-for-data-visualization-2a218ef43f81
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Image alt text example 

 
Source: Pauszek, Jessica. (2021, November 8). Preserving hope: Reanimating working-class 
writing through (digital) archival co-creation. [Special issue on Unsettling the Archives.] Across 
the Disciplines, 18(1/2), 145-161. https://doi.org/10.37514/ATD-J.2021.18.1-2.12  
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Chart alt text example 

 
Source: Voss, Julia, & Bruchmann, Kathryn. (forthcoming). "It’s complicated": Scheduling as an 
intellectual, networked social justice issue for WPAs. In Genesea Carter, Aurora Matzke, & 
Bonnie Vidrine-Isbell (Eds.), Network theories, social justice, and supersystems in writing 
program administration, WAC Clearinghouse. 

How to add alt text in Microsoft Word 
See instructions provided by Microsoft here 
Notes: Please do not use the following options in Word's alt text wizard:  

●​ Mark the image/chart as decorative 
●​ Use the "generate a description for me" option 

https://support.microsoft.com/en-us/office/add-alternative-text-to-a-shape-picture-chart-smartart-graphic-or-other-object-44989b2a-903c-4d9a-b742-6a75b451c669
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Transcripts/captions for video and audio files 

Why transcribing/captioning is important 
●​ Transcripts/captions make video and and audio content accessible to deaf and 

hearing-impaired audiences, as well as to anyone who doesn't have the ability to listen 
to audio while reading an article (for example, users of devices without speakers, users 
without headphones, etc.).  

●​ Transcribing vs. captioning: Transcription focuses on the spoken content of the file, while 
captioning also includes information about non-verbal noises and sounds. Captioning is 
necessary to convey the meaning of an audio/video file if things like background sounds, 
hesitations, changes in pitch or person being addressed, and other non-verbal aspects 
are essential to understanding the meaning of the file in your use case. Transcription 
may be sufficient if the significance of the audio/video content comes from its verbal 
content and does not rely on other sounds.  

●​ The choice to caption vs. transcribe, and what information to include in captions, are 
interpretive decisions, shaped by your understanding of the audio/video artifact and the 
way you're using it in your article.  

Additional resources on captioning from captioning expert Dr. 
Sean Zdenek 

●​ "More than Mere Transcription: Closed Captioning as an Artful Practice," User 
Experience 

●​ "The Silence of Science: Captioning Captures Meaning, Not Just Words," feature story in 
Texas Tech Today 

●​ All captioning content from Zdenek's website 
●​ Reading Sounds — The ultimate guide to closed captioning, book-size project by 

Zdenek 

Free transcription tools:  
You can transcribe/caption using just a media player and a word processing document, playing 
the file, pausing, typing, restarting, etc. However, captioning this way can be very time 
consuming and difficult because of the need to stop and start, toggle between programs, rewind 
to catch missed words, etc. Below are some free tools you can use to generate transcripts (not 
captions) automatically, which you can revise to correct mis-recognized words, add punctuation, 
add speaker names, add non-verbal cues and sounds (as necessary), etc. 

●​ "How to use Google’s free transcription tools," Barbara Krasnoff, The Verge 
●​ "3 Free Transcription Tools You Can Try," Ai-Media 
●​ "Top 9 Free Transcription Software in 2021," G2 

https://uxpamagazine.org/more-than-mere-transcription/
https://today.ttu.edu/posts/2016/09/closed-captioning
https://seanzdenek.com/category/captioning/
https://readingsounds.net/
https://www.theverge.com/21368867/transcription-google-docs-live-transcribe-how-to-zoom
https://www.ai-media.tv/the-best-free-transcription-software/
https://www.g2.com/categories/transcription-03ecdd06-b5f0-4448-b6dd-25449fd00bbb/free
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Audio file captioning example:  

 
Source: Danforth, Courtney S., Stedman, Kyle D., & Faris, Michael J. Preface. In Courtney S. 
Danforth, Kyle D. Stedman, & Michael J. Faris (Eds.), Soundwriting pedagogies. Computers and 
Composition Digital Press/Utah State University Press. Retrieved from 
https://ccdigitalpress.org/book/soundwriting/#buckner-daley-intro 
 

https://ccdigitalpress.org/book/soundwriting/#buckner-daley-intro
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Video file transcription example:  
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Source: Marlow, Jennifer, & Purdy, James P. Are we there yet? Computers and the teaching of 
writing in American higher education–twenty years later. Computers and Composition Digital 
Press/Utah State University Press. Retrieved from 
https://ccdigitalpress.org/book/arewethereyet/interviews/. 

https://ccdigitalpress.org/book/arewethereyet/interviews/
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