
How to Register your Student for a Sport  
 

1.​ Go to our new RSchool Website: https://ccusd301-ar.rschooltoday.com/ 
2.​ Click on one of the School’s Button you wish to register your student under: 

 
 

3.​ Once you click on the school button you want to register for this screen will pop up: 

 
4.​ If you already have an account you can go to Returning Users and click login to my 

account. 
 
 
 
 
 
 
 
 

https://ccusd301-ar.rschooltoday.com/


5.​ If you forgot your login and or password please contact Amy Rodriguez at 
Amy.rodriguez@central301.net (do not call, email her as the information you will 
need is better done through email, we promise!) and she will be happy to help you - 
DO NOT CREATE A NEW ACCOUNT!!! If you are unsure if you have an existing 
account please contact Amy Rodriguez at Amy.rodriguez@central301.net (do not 
call, email her as the information you will need is better done through email, we 
promise!) and she will be happy to help you. If you already have an existing 
account and you create a new one you will not be able to register your student 
properly in the system and you will be stuck with a message that says that 
student already exists!!  

6.​ If you haven’t already created an account you will need to to click on Create New 
Account (Fill out Parent first name, last name, user name, password, email address) and 
then click sign up. 

7.​ If you are Creating a New Account: you will then need to go to your email as you will get 
an email that says: 
“Thank You For Signing Up! 
Before we can activate your account, we need to confirm your email address. 
Please login to your email account and look for the email from us with subject line 
“Confirm Your Activity Registration Account”. Click the link inside the email to 
activate your account. If you have not received an email within a few minutes, please 
check your spam or junk folder.” 

8.​ Once you do the above you will then get a response that says:  
“Congratulations we have successfully confirmed your account please click here to go to 
your account page.” where you can then just log in and follow the instructions below. 

9.​ Type in a User Name  
10.​Type in a Password 
11.​Click you are not a robot 
12.​Click sign in 

 
 
 
 
 
 

 
 

 



13.​Once you are logged in you will see a screen that looks like this: 

 
 

14.​From here you will go under where it says your family name (In this case Amy 
Rodriguez) and right under where it says registration history to where it says Register in 
blue - click that and then choose the student or add a student you want to register. 

 
 

15.​Once you have chosen your student this screen will pop up: 

 
 

16.​Pick the school you want to register your student for. 
17.​If it hasn’t already been populated for you, fill out the steps for inputting your students 

information. Once done hit the next page button at the bottom of the screen to your left.  
 
 
 
 
 
 
 
 
 
 



18.​You will then be sent to selecting an activity screen which looks like this: 

 
 
 
 

19.​Select the activity/activities you want to register your student for. Once done hit the next 
page button at the bottom of the screen to your left. 

20.​If it hasn’t already been populated for you, fill out the steps for inputting your 
parent/guardian information. Once done hit the next page button at the bottom of the 
screen to your left.  

21.​You will then be sent to Physical Forms screen which looks like this: 

 
22.​Here is where you will need to upload a valid sports physical. (*Please note: each 

student-athlete must provide a physical through registration at this time or as soon as 
you have them and they MUST BE UPLOADED. The IHSA Physical Forms must be 
filled out by your doctor and signed by you and your student-athlete in order to be valid 
or it will not be accepted by the Athletic Department and your student will not be able to 
participate until the forms are submitted correctly.) 



23.​Click on choose File and upload your completed Physical Forms. In order to upload the 
forms correctly they must be put in a PDF format. Once done hit the next page button at 
the bottom of the screen to your left.  

24.​If it hasn’t already been populated for you, fill out the steps for inputting your student’s 
medical information. Consent to treat & administer Medication must be checked then put 
in your electronic signature. Once done hit the next page button at the bottom of the 
screen to your left.  

25.​You will then get this screen (ignore it & just click next page button at the bottom of the 
screen to your left.):  

 
 

26.​You will then get this screen Policies & Agreements: 

 
27.​Here you will need to click on each individual agreement and sign off on each in order to 

continue. The agreements are: Athletic Handbook, Concussion Manager, IHSA Banned 
Drugs, IHSA Sports Medicine, IHSA Performance. Once done hit the next page button at 
the bottom of the screen to your left.  

 
 
 
 
 
 
 
 
 
 
 



28.​You will then get this screen for electronic signatures: 

​  
29.​Fill out the Electronic Signatures for both Student-Athlete & Parent/Guardian. Once done 

hit the next page button at the bottom of the screen to your left.  
30.​You will then get this screen to submit your registration: 

 
31.​Click the bottom left Submit button -YOU ARE NOT DONE - PAYMENT STILL NEEDS 

TO HAPPEN!!! 
32.​After you register in rschool you will see this screen: 

 
See the above where it says, “Thank you! We have received your submitted form. To make a 

payment, click here” You will need to click that "here" and it will populate you to skyward where 
you can then log in to pay.  

If you missed that step to pay then you can just go into skyward and login to pay 
by following these instructions: 
 

 



How to Pay for your Students for a Athletic Fees  
 
1. Log into your Skyward account: Login - Powered by Skyward 

 
 
2. Once you have logged in this screen will pop up on where it says Fee Management on the 
left side 11th button from the top: 

 
 
 
 
 
 

https://skyward.central301.net/scripts/wsisa.dll/WService=wsEAplus/seplog01.w


 
 
 
 
3. Once you click Fee Management on the left side this screen will pop up: 

 
 
4. Go to the top area and click the tab, make a payment, the tabs are right next to where your 
students name is and this tab is the 4th one down from your students name please click on it 
and once you do this screen will pop up: 

 
 
 
 
 



 
 
 
 
5. Once the skyward store pops up in a new browser you can then go to optional fees on the left 
side of the screen and click that you will now see the following screen: 

 
 
6. From here please click the right add to cart button for the sports your student will be 
participating in. You may need to scroll down to see all the sports that are offered. You will then 
will see this little pop up, you will again need to click the add to cart button: 

 
 
 
 
 
 
 
 
 
 



 
 
 7. Once you have added something to your cart you will see this screen on the right side you 
can continue shopping if you want to add more or you can click check out at the bottom right of 
the screen: 

 
 
 
8. Once you click check out this screen will pop up, please login: 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
9. Once you have logged in this screen will pop up: 

 
10. Please verify that the information is correct. You can add or change your billing and payment 
information if needed by clicking on the green change buttons next to the billing and or payment 
method.  
 
11. Click I am not a robot and the green place order button. You are done! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
If you missed uploading your student's physical when you registered them or you 
need to do it at a later time because you didn’t have it when you registered, you 
can easily go back into your account and follow these step by step instructions 
on how to upload a physical: 
 

How to Update your Student’s Sports Physical 
 

1.​ Go to our new RSchool Website:https://ccusd301-ar.rschooltoday.com/viewmyaccount 
2.​ Click on Login to My account: 

 
3.​ Sign in: 

 
 

https://ccusd301-ar.rschooltoday.com/viewmyaccount


4.​ Under Registration History is everything you have registered your students for. 
 
 

5.​ Pick any of the Activities the student is registered for and go to the column of physical 
date. There is a blue word Add. Click on the blue Add. 

 
 

 
6.​ This screen will then pop-up: 

 
 

7.​ Click the Choose File button and upload your students IHSA sports physical. Remember 
that in order to upload the forms correctly they must be put in a PDF format. 

8.​ Once uploaded, hit the blue save button on the bottom and you are done. 
 

 
 
 
 


