
Microsoft Accessibility Features  
The following chart highlights Microsoft Accessibility features. Please explore them to help your students with reading, writing, and more! 

Please note: This sheet highlights frequently used features- it is not an exhaustive list.   Also see Microsoft Accessibility Site for more information.  

📚Reading Features:           Different Ways to listen to your Word Docs Aloud 

Feature Description Where to find it Example Tasks 

Read Text 
Aloud 
 
Immersive 
Reader Guide 
 
Immersive 
Reader 365 
 
 
 
 
 

A Suite of reading and writing 
tools based on Dyslexia 
research that include read 
aloud, highlighted text, line 
spacing and guide, pic 
dictionary, dictionary, parts of 
speech, syllabification and 
translation. 
 
Customize the background and 
highlighted text. Choose natural 
sounding voices and adjust 
reading speed, pause, play and 
skip forward with navigational 
commands. 
 

Word OneNote, Outlook, Microsoft Teams, Edge browser, 
Forms, and Minecraft Education 
 
Integrated into Reading Progress- Teams 
Canvas 
 
Win, MacOS, Web, Office iOS 
 
Azure Cognitive Service Developer Partners: 
Buncee, Follett, JogNog, Kortext, Mindsets Learning,  Nearpod, 
OhBot, Oxford University Press, PowerSchool, SiLAS, Skooler, 
Squigl, ThingLink, Wakelet also built in to: Anthology, Bounce 
Together, BrainPOP, Canvas,ClickView, Code.org, Deck Toys, 
DigiExam Solutions, Discovery Education, Dugga, Firefly, 
Flocabulary, Haldor, Helperbird, itsLearning, JogNog, 
JumpStart Games, Kidblog, Kitaboo, Kortext, Lumio, MATRIX 
LMS, Merge, Mindsets Learning, myViewBoard, MyDay 
(CollabCo), Natterhub, NE, NEO LMS, Ohbot, Patient Opinion, 
Pear Deck, Plume, PowerSchool, SAFARI Montage, 
SchoolBox, Schoology, Squigl, Thinglink, Whiteboard.chat, 
Wonderopolis 
 

Listen to short paragraphs 
from websites or digital 
textbooks,  
 
Adjust background color and 
add line guide to read when 
your eyes are tired. 
 
Read the directions aloud in 
a Canvas LMS assignment to 
be sure you understand what 
to do. 
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https://www.microsoft.com/en-us/accessibility/accessible-technology-products#areaheading-uid26cd
https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001
https://content.cloudguides.com/en-us/guides/Help%20students%20read%20more%20effectively
https://content.cloudguides.com/en-us/guides/Help%20students%20read%20more%20effectively
https://support.microsoft.com/en-us/office/use-immersive-reader-in-word-a857949f-c91e-4c97-977c-a4efcaf9b3c1#bkmk_web_immersive_reader
https://support.microsoft.com/en-us/office/use-immersive-reader-in-word-a857949f-c91e-4c97-977c-a4efcaf9b3c1#bkmk_web_immersive_reader
https://app.edu.buncee.com/
https://www.follett.com/
https://www.jognog.com/login.aspx
https://www.kortext.com/
https://www.mindsets.com/
https://nearpod.com/
https://www.ohbotrobot.com/
https://www.ohbotrobot.com/
https://global.oup.com/?cc=us&selected=us
https://www.powerschool.com/
https://www.silassolutions.com/
https://skooler.com/
https://squiglit.com/
https://www.thinglink.com/
https://wakelet.com/
https://www.blackboard.com/teaching-learning/accessibility-universal-design/blackboard-ally-lms
https://www.bouncetogether.co.uk/
https://www.bouncetogether.co.uk/
https://nam06.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.brainpop.com%2F&data=04%7C01%7Ctholzworth%40microsoft.com%7C6993d816455d4b2e8ef508d98b3d5332%7C72f988bf86f141af91ab2d7cd011db47%7C1%7C0%7C637693917844060394%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=JC7Dd1rmS9xQw3Y3weLfXd2sq9cBMGW6NNXlefKIAmw%3D&reserved=0
https://www.instructure.com/canvas/
https://www.clickview.com.au/
https://code.org/
https://deck.toys/
https://www.digiexam.com/
https://www.discoveryeducation.com/
https://dugga.se/en/
https://www.fireflylearning.com/
https://flocabulary.com/
https://haldor.se/en/
https://www.helperbird.com/
https://itslearning.com/global/
https://www.jognog.com/
https://www.jumpstart.com/
https://kidblog.org/home/
https://kitaboo.com/
https://www.kortext.com/
https://www.smarttech.com/en/lumio
https://www.matrixlms.com/
https://www.matrixlms.com/
https://mergevr.com/edu-resources/getting-started
https://www.mindsets.com/
https://myviewboard.com/
https://myday.collabco.com/
https://myday.collabco.com/
https://natterhub.com/
https://www.ne.se/info/skolor/
https://www.neolms.com/
https://www.ohbot.co.uk/
https://www.patientopinion.org.au/
https://www.peardeck.com/
https://www.plume-app.co/
https://www.powerschool.com/
https://safarimontage.com/
https://schoolbox.com.au/
https://www.schoology.com/
https://squiglit.com/
https://www.thinglink.com/
https://www.whiteboard.chat/
https://www.wonderopolis.org/


📚Reading Features:           Different Ways to listen to your Word Docs Aloud 

Feature Description Where to find it 
 

Example Tasks 

Read Text 
Aloud  
 
Read Aloud  
MS365, Win 
19, 21 

Reads all or part of your 
document. You can use 
Read Aloud on its own or 
within Immersive Reader for 
Word in Windows and 
MacOS. 
 

Word  
 
Win, MacOS Stand Alone or with Immersive Reader   

 

 
Read the directions for the 
homework to be sure you 
understand what to do. 

Read Text 
Aloud 
 
Speak Tool 

Read text aloud in your 
documents in the language of 
your version of Office. Add it to 
the Quick Access toolbar. 
 

Word, Outlook, PowerPoint, OneNote  
Windows only 

Highlight and read difficult 
words in the science 
assignment. 

Read website 
text aloud 
 
Read Aloud 

Launch Read aloud from the 
address bar or the Settings and 
more menu to read website 
info. 
 

Edge Browser 
Edge Mobile App (iOS, Android) 

 
 

Make website text easier to 
read while you research for a 
book report. 

Read Text 
Aloud 
 
 
Speech tool 

Works with the Speech 
preferences set up on your 
Mac system preferences,  
Select text and have it read 
by pressing a keyboard 
combination you’ve defined. 
 

Mac OS only Highlight and read aloud 
words that are hard to 
pronounce.  
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https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001
https://support.microsoft.com/en-us/office/use-the-speak-text-to-speech-feature-to-read-text-aloud-459e7704-a76d-4fe2-ab48-189d6b83333c
https://support.microsoft.com/en-us/office/use-the-speak-text-to-speech-feature-to-read-text-aloud-459e7704-a76d-4fe2-ab48-189d6b83333c
https://www.microsoft.com/en-us/edge/features/read-aloud?form=MT0160


📚Reading Features:           Different Ways to listen to your Word Docs Aloud 

Feature Description Where to find it 
 

Example Tasks 

 
Make PDFs 
more 
Accessible 

 
Listen to your important 
documents with Read aloud 
in the PDF Reader. Worked 
inconsistently. Did not OCR. 
🙁 
 

 
Edge Browser 
Edge Mobile App (iOS, Android) 

 
Read a PDF assignment by 
opening in the Edge browser 
and select the Read Aloud 
tool. 

Make fonts 
easier to read 
 
Fluent Fonts 

Download variants of the 
Microsoft fonts, Calibri and 
Sitka Small, which are 
intended to help readers with 
visual crowding.  
 

Win, MacOS Make the text easier to read 
as you read an article online. 

Read Text on 
Paper 
 
OneDrive App 

 

Scan a paper worksheet or 
text on a page with your 
phone or tablet and read 
aloud with the device built in 
text reader or screen reader. 
Replaces MS Lens app- 
maybe not very well 🙁. 
 
 
 

iOS, Android Scan and read the directions 
for the math word problem. 
 
Scan and read the content of 
a poster on the wall. 
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https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001
https://www.microsoft.com/en-us/download/details.aspx?id=50721
https://support.microsoft.com/en-us/office/use-onedrive-on-android-and-ios-devices-2b7a570a-1715-4c16-a545-f268762b4aae


📚Reading Features:           Different Ways to listen to your Word Docs Aloud 

Feature Description Where to find it 
 

Example Tasks 

Get help 
learning to 
read fluently 
 
 
Reading 
Progress- 
Teams 

Built into Microsoft Teams 
and designed to support and 
track reading fluency in your 
class. Students record their 
reading on camera and 
submit it to you.Results are 
available in Insights. You can 
see the words-per minute 
score, accuracy rate, most 
challenging words, and 
more. 

Teams for Education Reading practice tasks. 
 
Reading comprehension 
tasks. 

Get help 
learning to 
read fluently 
 
 
Reading Coach 

Add to Reading Progress to 
extend independent reading 
and add engagement. 
Students can earn badges 
and practice challenging 
words. They read an AI 
created, unique story out 
aloud and speech-to-text 
artificial intelligence analyzes 
their reading fluency, detects 
words they found 
challenging, and records the 
reader's accuracy, words per 
minute, and time spent 

Reading Coach App (Win) 
Web MS Account  
ChromeBook and Chrome Tablet 
 
Coming Soon: Canvas LMS 

Practice reading in fun ways 
at home or school. 
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https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001
https://support.microsoft.com/en-us/topic/getting-started-with-reading-progress-in-teams-7617c11c-d685-4cb7-8b75-3917b297c407
https://support.microsoft.com/en-us/topic/getting-started-with-reading-progress-in-teams-7617c11c-d685-4cb7-8b75-3917b297c407
https://support.microsoft.com/en-us/topic/getting-started-with-reading-progress-in-teams-7617c11c-d685-4cb7-8b75-3917b297c407
https://coach.microsoft.com/en-us


📚Reading Features:           Different Ways to listen to your Word Docs Aloud 

reading. Provides targeted 
word practice after each 
practice session with tools 
that help learners gain 
confidence as they work 
through challenging words. 
Learners can also choose 
from a curated library of 
Lexile-leveled, fiction and 
non-fiction passages from 
ReadWorks, a non-profit 
organization dedicated to the 
science of reading. Learners 
can also paste in their own 
reading passage or word list 
and read it out aloud. In each 
of these reading modes, the 
reading is analyzed for 
fluency and the practice is 
scaffolded with challenge 
word coaching. Reading 
practice  is based on 
Reading Progress and 
Reading Coach in Microsoft 
Teams. 
Videohttps://www.youtube.com/
watch?v=fYcDQAbhwlw 
 

USD232 Assistive Technology​ ​                                                  ​ ​ ​ 1/16/26 

https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001
https://www.youtube.com/watch?v=fYcDQAbhwlw
https://www.youtube.com/watch?v=fYcDQAbhwlw


📚Reading Features:           Different Ways to listen to your Word Docs Aloud 

 

 
 
 
 

✍️ Writing  Features  

Feature Name Description Where to find it: Example Tasks 

Express ideas 
in writing 
 
Dictation 
 
Dictation-Web 
 
 

Type using your voice 
 
aka: Speech Dictation, 
speech-to-text, Speech 
Recognition 
 

Win 10, 11 
 
MS 365 
MacOS 
 

Writing assignments that are 
lengthy or require typing 
 
Get ideas on paper without 
spelling constraints 
 
Spelling help for handwriting 

Support Writing 
and typing 
 
 
 
 
 

Quickly type challenging 
words. As you type, 
suggestions appear above 
your cursor. You can easily 
select the one you want. 
Words are predicted based 
upon your spelling; as you 

Win 10, 11 Use this tool to help you get 
your ideas on paper easily to 
start a book report.  
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https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001
https://support.microsoft.com/en-us/office/dictate-your-documents-in-word-3876e05f-3fcc-418f-b8ab-db7ce0d11d3c#Tab=Windows&tab=windows
https://support.microsoft.com/en-us/office/dictate-your-documents-in-word-for-the-web-d59106af-81ee-4ec3-8350-571ed47bece2


✍️ Writing  Features  

Text Suggestions 
 
 

type more letters, new and 
more accurate suggestions 
appear. 
 
aka: Word Prediction 
 
 

Feature Name Description Where to find it: Example Tasks 

Grow writing 
skills 
 
Microsoft Editor 
 
Video 2 
 

A suite of tools to support 
writing. Word prediction, 
spelling and grammar 
suggestions and feedback as 
well as a writing score. 

Word MS 365 
Word Web  
Edge Browser 
Chrome Extension 
 

Help with the writing process 
for an essay or research 
paper. 
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https://support.microsoft.com/en-us/windows/enable-text-suggestions-in-windows-0bf313ca-c992-4173-aa5f-8341d3953498#WindowsVersion=Windows_11&windowsversion=windows_11
https://support.microsoft.com/en-us/office/microsoft-editor-checks-grammar-and-more-in-documents-mail-and-the-web-91ecbe1b-d021-4e9e-a82e-abc4cd7163d7
https://www.youtube.com/watch?v=CqcKed6OGD4


 
 
 
 

👁️‍🗨️ Vision Features  

Feature Name Description Where to find it: Example Tasks 

Make text and 
items on the 
screen easier to 
see 
 
Adjust Size 
Magnify Screen 
 

Adjust the size of text, apps, 
pointer or everything on your 
screen in Windows 

Win 10, 11 Read a long assignment when you forgot your glasses. 
 
Look for specific facts in an article to support your argument and 
your eyes are tired. 
 
Make your pointer colorful and larger to see it easily on the screen. 

Make screen 
easier to see 
 
Color filters 

If it's hard to see what's on the 
screen, apply a color filter to 
change the color palette on the 
screen. This can help you 
distinguish between things that 
differ only by color. 
 

Win 10, 11 When some colors are hard to distinguish, change the filters to 
make the task on screen easier.  

Make screen 
easier to see 
 
Contrast Themes 
 

Adjust the theme colors, create 
higher contrast backgrounds to 
read and see content optimally 
and reduce visual fatigue 

Win 10, 11 Change your background settings to view websites more easily 
while reading. 
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https://support.microsoft.com/en-us/windows/make-windows-easier-to-see-c97c2b0d-cadb-93f0-5fd1-59ccfe19345d
https://support.microsoft.com/en-us/windows/use-magnifier-to-make-things-on-the-screen-easier-to-see-414948ba-8b1c-d3bd-8615-0e5e32204198
https://support.microsoft.com/en-us/windows/use-color-filters-in-windows-43893e44-b8b3-2e27-1a29-b0c15ef0e5ce#WindowsVersion=Windows_11&windowsversion=windows_11
https://support.microsoft.com/en-us/windows/change-color-contrast-in-windows-fedc744c-90ac-69df-aed5-c8a90125e696#PickTab=Windows_11


 
 
 

➡️ Focus & Attention Support 

Feature Description Where to find it Example Tasks 

 
Minimize 
Distractions 
 
Focus Settings 
 
Customize 
Taskbar 

 
Minimize distractions so it's 
easier to focus on tasks. You can 
declutter your taskbar and 
simplify the Start menu, use 
Focus to manage your 
notifications and use the 
Immersive Reader to minimize 
visual distractions when reading a 
web page in Microsoft Edge. 
 
 

 
Win 10, 11 
 
Edge Browser 

 
Customize your taskbar and Start menu to work efficiently.  
 
Turn on Focus while working on your Math homework. 

 
Organize Notes 
 
OneNote Class 
Notebooks 
 

 
 
 
 
 
 

 
Class Notebooks have a 
personal workspace for every 
student, a content library for 
handouts, and a collaboration 
space for lessons and creative 
activities. 
 
 

 
OneNote in 
Teams 

 
Organize all notes for a research project in one place.  
Collaborate with peers. 
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https://support.microsoft.com/en-us/windows/make-it-easier-to-focus-on-tasks-0d259fd9-e9d0-702c-c027-007f0e78eaf2#bkmk_startmenu
https://support.microsoft.com/en-us/windows/customize-the-taskbar-in-windows-0657a50f-0cc7-dbfd-ae6b-05020b195b07#WindowsVersion=Windows_11&windowsversion=windows_11
https://support.microsoft.com/en-us/windows/customize-the-taskbar-in-windows-0657a50f-0cc7-dbfd-ae6b-05020b195b07#WindowsVersion=Windows_11&windowsversion=windows_11
https://www.onenote.com/classnotebook/?404
https://www.onenote.com/classnotebook/?404


➡️ Focus & Attention Support 

 
 
 

Feature Description Where to find it Example Tasks 

Create 
Flashcards or 
Fill in the blank 
Study Guides 
Learning 
Activities App 
Flashcards 

 
Video Overview 

Easily turn learning content into 
smart, study-ready flashcards or fill 
in the blank forms. Using AI, it 
identifies key concepts, from 
documents, lessons, or notes. 
Students can review, reinforce, and 
retain information more effectively, 
while educators save time creating 
high-quality practice materials.  

 
Classwork 
(Teams) 
 
Teach (MS365 
CoPilot app) 
 
Web: Learning 
Activities App 
 
 

 
The teacher makes the social studies notes into Flash Cards and 
a multiple choice quiz to study for the test. 

Set Reminders 
for important 
tasks 
 
To Do Tool 
(Part of Planner 

App)   
 

A cross platform task 
management app. Whether 
you're at home using the 
desktop app or are using the 
mobile app on the go you can 
access your task list and stay 
organized. 

Win 10,11 
Outlook  
Desktop, MS 365 
Web: Safari, 
Chrome, Edge 
or Firefox 
(Latest version) 

Mac App  
Android App 

 
Set a reminder for the Social Studies test in 2 weeks. 
 
Set a weekly reminder to check progress on the research paper 
you are working on.  
 
Set a reminder for Monday morning to talk with Mr. Smith about 
a question. 
 

Plan, Track and 
collaborate on 

A work management solution 
that brings together Microsoft 

MS 365 
 

Make a plan to complete a research paper. 
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https://support.microsoft.com/en-us/topic/flashcards-transparency-document-6704c843-36e9-43b3-ac4a-5138950bee30
https://support.microsoft.com/en-us/topic/flashcards-transparency-document-6704c843-36e9-43b3-ac4a-5138950bee30
https://support.microsoft.com/en-us/topic/flashcards-transparency-document-6704c843-36e9-43b3-ac4a-5138950bee30
https://www.youtube.com/watch?v=vNhpSuHP__U
https://support.microsoft.com/en-us/office/microsoft-to-do-help-center-1ea0750b-ebb1-4af0-932a-0006bd874b62


➡️ Focus & Attention Support 

Multi-step 
projects 
 

Planner App  

Planner, Microsoft Project for 
the web, Microsoft To Do, and 
Microsoft Copilot into a simple 
way to get projects done. 

Keep track of a multi-part group assignment. 

Feature Description Where to find it Example Tasks 

Work Efficiently 
in multiple 
windows 
 
Window 
Snapping 
 

Snap Assist allows you to quickly 
organize and align open Windows 
on your screen for efficient 
multitasking. It allows you to snap 
Windows into predefined layouts, 
making it easier to work with 
multiple apps simultaneously.  

Win 10, 11 
 

Organize your screen with a window with math homework and 
another window with notes from class and a 3rd window with a 
calculator. 
 
 
 
 

Build 
self-regulation 
and social 
emotional skills 
 
Reflect App  

 

Use Reflect to foster a happier, 
healthier, and more balanced 
school community with 
age-appropriate reflections, 
intentional brain breaks, and 
actionable data. 

Reflect Web App 
Teams Education 
OneNote 

Use the Reflect App to learn strategies to feel calmer when 
feeling stressed. 
 
Take a Brain Break before working on a touch Math assignment. 
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https://support.microsoft.com/en-us/windows/make-it-easier-to-focus-on-tasks-0d259fd9-e9d0-702c-c027-007f0e78eaf2#bkmk_startmenu
https://support.microsoft.com/en-us/windows/make-it-easier-to-focus-on-tasks-0d259fd9-e9d0-702c-c027-007f0e78eaf2#bkmk_startmenu
https://www.microsoft.com/en-us/education/blog/2023/09/build-a-culture-of-wellbeing-a-guide-to-reflect-for-educators/
https://reflect.microsoft.com/


 

General Microsoft Accessibility Helps 

 

 
Microsoft for Education: Downloadable Guides for Teachers and 
Students 
 
 

 
Helpful Resources for Getting started with MS Teams tools for teachers 
and students 

 
Microsoft Educator Academy 

 
Immersive Reader Interactive Guide 
 
 

Inclusive Math Tools Forrester Accessibility Studies 
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https://support.microsoft.com/en-us/topic/downloadable-guides-6bd3eb82-0a0f-43cc-a4d2-c9f4e7ebdf39?storagetype=live
https://support.microsoft.com/en-us/topic/downloadable-guides-6bd3eb82-0a0f-43cc-a4d2-c9f4e7ebdf39?storagetype=live
https://support.microsoft.com/en-us/education#id0ebbf=educators
https://support.microsoft.com/en-us/education#id0ebbf=educators
https://learn.microsoft.com/en-us/training/courses/microsoft-educator-academy
https://content.cloudguides.com/en-us/guides/Help%20students%20read%20more%20effectively
https://content.cloudguides.com/en-us/guides/Provide%20inclusive%20math%20tools
https://blogs.microsoft.com/accessibility/forrester-research-2025/
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