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Jucnummuna M/AK. 02.02 IIpoueccsl NpUroToBJIeHNUs, TOATOTOBKH K
peanu3anuu ropssaux 01101, KyJUHAPHBIX U3/1eJIUi, 3AKYCOK CJI0KHOT0
aCCOPTUMEHTA

PexoMeHaanMu Mo HANMCAHUIO
TEOPETUYECKON U NPAKTHYECKON YaCTH KYPCOBOM padoThl

KypcoBas pa6ora MJIK 02.02 «IIporecchl mpuroToBieHusl, MOATOTOBKUA K
peanuzalui  TOpSYMX  OJIon, KYJIMHApHBIX U3AETUH, 3aKyCOK CJIOXKHOTO
accoptumenta» npenycmorpeHa I['OC CIIO B wactu locymapcTBEHHBIX
TpeOOBaHUI K MUHUMYMY COJEPKaHUS U YPOBHIO MOJTOTOBKHU BBITYCKHHKOB IO
cnermanbHOCTH 43.02.15 «IloBapckoe u KoHIUTEPCKOE neno». Kypcoas pabota
SBIsIeTCsl  (DOPMOWM  HMTOTOBOTO KOHTPOJS, KOTOpas TIPOBOAMTCS C IEJBIO
CHUCTEMATHU3allUd W 3aKPEIUICHUS TOJYyYEHHBIX TEOPETUYECKUX 3HAHUM U
MPaKTUYECKUX YMEHUHN MPU U3YUYEHUU NMPO(HECCUOHATHLHOTO MOYJISL.

BeinmonHeHue  CTyIEHTOM KypcOBOMl  paOOThI  TMO3BOJSIET TMPUMEHUTH
MOJIYYEHHBIE UM 3HAHUSI U YMEHUS NIPU PEIICHUH KOMIUICKCHBIX 3a]1a4, CBSI3aHHBIX
co cepoit Oyayieit mpodeccuoHaNTbHON EATEIBHOCTH U TPOBOJUTCS C IIEJIBIO:

- CHUCTEMATH3allMd M 3aKPEIUICHUS MOJYYEHHBIX TEOPETUYECKUX 3HAHUN U
MPAKTUYECKUX YMEHHM 110 TPO(PEeCCHOHATIBHOMY MOAYIIIO;

- yrnyOeHUs TEOPETHYSCKUX 3HAHUIM B COOTBETCTBHHM C 3aJJaHHON TEMOM;

- popMUpOBaHUS YMEHUHN MPUMEHSITHh TEOPETUUYECKUE 3HAHUS MPU PEUICHUU
MIOCTABJICHHBIX BOIIPOCOB;

- ¢dopMUpOBaHUS TMPAKTUYECKOTO OIbITAa MPU PEIICHUA TMOCTABICHHBIX
BOIIPOCOB;

- hopMupoBaHUS OOMIMX U TPO(PECCHOHATBHBIX KOMIIETEHITUN TP PEIICHUN
MOCTABJICHHBIX BOIIPOCOB;

- (opMupoBaHMs yMEHUN HCIOJb30BaTh CIPABOYHYI), HOPMATUBHYIO U
MIPaBOBYIO JJOKYMEHTAIIHIO;

- pa3BUTHUS TBOPUYECKOI WHUIIMATHUBHI, CaMOCTOSITEJIbHOCTH,
OTBETCTBEHHOCTU U OPTaHU30BaHHOCTH;

- IOATOTOBKH K UTOTOBOM TOCYJaPCTBEHHOW aTTECTALlUU.

L]env kypcosou pabomsi — yriryOUThH MOTYUYEHHBIE TEOPETUUECKUE TTO3HAHUS U
NPUMEHHTH Ha JIEJI€ MPAKTUYECKUE HABBIKH, IIOJYYEHHBIE CTYICHTAMHU, IPUBUTH
CIIOCOOHOCTH K CAMOCTOSITEIbHOM HUCCIIE0BaTENbCKON padboTe. be3 BrImomHeHUs
Takux (popm paboThl 00yueHNE MOXKET OKa3aThCs OECIPEIMETHBIM U OECIIEITHHBIM.
B mporiecce BeITIOTHEHUST KyPCOBOM paOOTHI PEIIAlOTCs CAEAYIONINE 3a0aylL:

— 3aKperUieHUE U ynIyOJICHUE TEOPETUUECKUX U MPAKTUUYECKUX 3HAHUU 10

MJIK 02.02 «IIpouecchl mpUroToBiI€HUs, MOATOTOBKY K peaau3alun

ropsiuux OJ0Jl, KyJTUHAPHBIX U3JEINH, 3aKyCOK CIIOXKHOTO aCCOPTUMEHTAY;

— BBIpA0OTKA YMEHUHN MIPUMEHSThH TOTYyUYCHHbIE 3HAHUS TSl PEIICHUs
KOHKPETHBIX MPOo(heCCHOHANBHBIX 3a/1a4;

— npuoOpeTeHre HABBIKOB TBOPUYECKOTO MBIIICHHUSI, 0000IIECHUS U aHAJIN3a;



— mnpuoOIIeHne K paboTe co CelalbHOW U HOPMAaTUBHOM JIUTEPATYyPOI;

p33pa6aTBIBaTB CTPATCruro U TaKTUKY PA3BUTHUA Hp@I[HpI/ISITI/Iﬁ IIMTAaHUA Ha

OCHOBE COBPEMEHHBIX HAyUYHBIX TEXHOJIOTUM;
— pa3pabaTbiBaTh aCCOPTUMEHT CIOXKHOM ropsiueil KyJuHapHOU MPOIYKINU;

— BBIOMpAaTh pa3IMyHbIE CIIOCOOBI IPUTOTOBIEHUS OPOPMIIEHUS U
CEPBUPOBKHU CJIOKHOU TOpsAYEH KyJIUHAPHON IPONYKLUH;

— OpPraHu30BaTh TEXHOJIOTMYECKUH MPOLIECC IIPUTOTOBIICHUS CIIOKHON
rops4eu KyJIMHapHOM IIPOAYKLINH;

— OLIEHUBATh Ka4€CTBO U O€30MAaCHOCTh TOTOBOM MPOAYKIUY;

— pa3BUTHE UHTEpeca K HayYHO-UCCIIEI0BaTENbCKON padoTe.
HenpeMeHHbIM yCcIOBHEM YCHEIIHOTO BBIIOJHEHHUSI KypCOBOM pabOThI TOJIKHA
OBITh MAKCUMaJIbHAS CAMOCTOSITENILHOCTD MPU €€ HAaTMCAaHUU, TBOPUYECKOE
OTHOILIEHUE 00yYaroIIerocs K ey, akTUBHOCTb B IIOMCKE MaTepuasa 1 ero
WH/IMBU1yaJIbHO-aHAJIUTUUECKO 00padoTKe.

[Ipy BBINONHEHHH KYpCOBOM pabOTBl Yy CTYACHTOB (OPMHUPYIOTCS MU
COBEpUICHCTBYIOTCSI NPO(PECCUOHANIbHBIE YMEHHs: YMEHUE aHaJIU3UpOBaTh
BO3MOXXHOCTH OpPTaHU3alMU OOIIECTBEHHOIO MUTAHUS B COOTBETCTBUM C 3aKa3aMHU
norpeduTenei, OpraHu30BbIBaTh M KOHTPOJIMPOBATh IOJATOTOBKY OpraHHU3alHil
OOILIECTBEHHOIO MUTAHMS K MNPHUEMY MOTPEOUTENIECH; ONPENENITh YUCICHHOCTb
paOOTHHUKOB; aHATU3UPOBaTh dPPEKTUBHOCTH OOCTYKMBaHUS; pa3padaTbiBaTh U
OPEICTaBIATh MPEMJIOKEHUsT 1O TOBBIILIEHUIO KadecTBa OOCITY>KHMBaHMS;
OCYILIECTBIISATh MAapKETUHIOBYIO JAESTENBHOCTh B OPraHU3alUsAX OOIECTBEHHOTO
NUTaHUS.

B npouecce noaroroBku KypcoBoi paOOThl CTYAEHTHI JOJKHBI HAYYUTHCS
aHAJIM3UPOBaTh, CPABHUBATH, OLIEHWBATH NPEJCTABIECHHbIE JaHHbIE U BO3MOXKHbIE
BapUaHThl PELICHUN MMOCTABJICHHBIX 3a/1a4, CUCTEMAaTU3UpOBAaTh MaTepual, JIe1aTh
BBIBOZIbI; HCIIOJIb30BaTh CHELMAIBHYI0 YUE€OHYIO M CIIPAaBOYHYIO JIMUTEpaTypy,
HEPUOJIUKY, TEM CaMbIM, BbIpaOaThiBasi M 3aKpeIuisis yMEHHUs paboTaTh C KHUTOM,
CIIPAaBOYHBIM MAaTE€PUAJIOM.

KaxxnoMmy CTyaeHTy NpefoCTaBiIsieTCs BO3MOXKHOCTB —CaMOCTOSITENIBHO
BbIOpaTh JIOOYI0 TEMY, COOTBETCTBYIOIIYIO JIMYHOMY U TpodheCcCHOHATBHOMY
uHTepecy. Tema KypcoBOW MOXET OBITh MpPEIIOKEHA CTYAECHTOM IMpPU YCIOBHH
00OCHOBaHHSA €€ IEeJIeCOO0pa3sHOCTH W COOTBETCTBHS LEMSIM W 3a7adam
npodeccuoHaIbHON MOATOTOBKU CIEUATUCTOB.

Tema KypcoBoil paOOTBI MOXET OBITH CBS3aHa C [POTPAMMOM
IPOU3BOJCTBEHHON (mpodeccuoHanbHo) mnpakTtuku. KypcoBas pabora MOXKeT
CTaThb COCTABHOM YAaCThiO (pa3fesioM, IVIaBOi) BBIMYCKHOW KBaJIM(PUKALXOHHOU
paboThI MO CHENUATBLHOCTH.

3aKkperyieHue TEMaTUKU 3a CTy[ACHTaMH, paclpelesieHHe CTYJEHTOB 3a
PYKOBOAMTENSIMHU YTBEPKIAETCS IPUKA30M AUPEKTOPA.

CTpyKTypa 1 coaep:kaHHue KypCcOBOil padoThl

[Ipouiecc MOATOTOBKM W BBINOJIHEHUS KYpCOBOM pabOThl BKIIIOYAET

HECKOJIBKO OCHOBHBIX 3TAIOB.



[IpumepHsblii TpaduK BBHIMOIHEHUS KypCOBOW pabOThI BKIIIOYAET CPOKHU
BBITIOJTHEHUSI PAa0OTHI TIO pasfielaM U yTBEPXKIAETCS 3aMECTUTEIEM JAUPEKTOpa 0
y4eOHOi padore.

TUTyaIbHBIA JHCT. TUTYNBHBIM JINCT SBISETCA IIEPBOM CTpaHULIEU
KypCOBOM pabOTBHI.

baank-3ajanue BbIIACTCA PYKOBOAMTENIEM M SBISETCS BTOPOUW CTpaHULEH
padoTHL.

[locne mnonyuyeHus 3agaHusi CTYAEHT pa3padarTbiBaeT MPOEKT IUJIaHA U
COITIACOBBIBAET €r0 C PYKOBOAUTEIEM.

[Inan ompenensieT HaMpaBICHHOCTb PadOThI, €€ COOTBETCTBUE CIELM(PUKE
npeaMeTa U 00bEKTOB U3y4aeMON JNUCIMIUIMHBI, CAMOCTOSITEIbBHOCTD BBIITOJIHEHHUSI
paboThI CTyAeHTaMu, €€ HcClleIoBaTeNbCKUil xapaktep. [1naH oTpaxkaeT 0CHOBHYIO
U0 paboTHhI.

[Inan kypcoBoil pabOThl, Kak MpaBUIIO, JOJDKEH COCTOATH W3 BBEICHUS,
OCHOBHOW  4YacTH, 3aKJIIOUCHHMs, CIHCKa JIMTEPATypbl MW  MPUIOKECHUI.
@opMyJIUPOBKM MYHKTOB IUIAaHA OMNPEAEISIOTCS IEeJIEBOM  HAMpPaBICHHOCTHIO
paboThI, UCcXOAs U3 €€ 3a1ay.

Conepskanme BKJIIOYAeT BBEJACHUE, HAMMEHOBAaHME BCEX pa3JIEioB,
MOAPA3AEIOB, MYHKTOB, 3aKJIIOUCHHUE, CIUCOK HCIOJIb30BAHHBIX HCTOYHUKOB H
HAaMMEHOBAaHUE MPUJIOKEHUM C YKa3aHHUEM HOMEPOB CTPAHUII.

BBenenne. MIMeHHO mpu €ro MPOYTEHUM CKIAIABIBAETCS IPEICTABIEHUE O
pabore. HecmoTpsi Ha TO, YTO BBEIECHHUE SIBJISETCS MEPBBIM Pa3/ieIOM KypCOBOMU
paboThl, HE BCETJia UMEHHO C HETO CTOMT HaYMHATh YEPHOBOE HAIMMCAHUE PAOOTHI.

AKTyalnbHOCTh TpOOJIEeMbl OOOCHOBBIBAETCA €€ 3HAUUMOCTBIO  JUIS
COBPEMEHHOW TeOopuu U MNpakTUKU. O B3HAYUMOCTH MPOOJIEMBI  JTOJKHBI
CBUJIETEILCTBOBATh Takhe (DaKTOPbl, KaK CYIIECTBOBAHME HECOBMAJAIOIINX
MOJIXO/IOB, HEJAOCTATOYHAs M3YyYE€HHOCTh, HEOOXOAMMOCTh PEIICHUS] KOHKPETHBIX
npakTUYecKux 3amad. M3 ¢opMynupoBkd 0003HAUEHHOW MPOOIEMBbI JOTKHA
BBITEKaTh I1€JIb KypcoBoi paboThl. KoHKkpeTHbIE 3amauu (GOPMYIUPYIOTCS B BHUJIC
NEpPEYHs]  UCCIENOBATEIbCKUX  JICUCTBUM:  «U3YUUTh...», «YCTAaHOBUTb...»,
«HUCCJENOBATh...», «BBIABUTH...» U T.II. PellieHue yKa3aHHbIX BO BBEACHUU 3ajad
JOJDKHO HAWTHU OTpaXeHUE B COJEPKAHUM OCHOBHOM uacTu pabotel. Ilocie
0003HaYeHUs1 MpoOIEMbl BBLACIAIOT LI€Jb W 3aJaud KypcoBoil pabotel. Llenbro
KypCOBOI pabOThI SIBISIETCS KOHEUHBIN pPE3yabTaT, KOTOPOTO CTPEMUTCS JTOCTUYD
aBTOp TOCJI€ BBIMOJHEHUsI paOOThl. 3ajadyaMu SIBISIOTCS CPEJICTBA BBITIOJIHEHUS
paboThI, T.€. CIOCOOBI TOCTUXKEHUS TOCTABIECHHOM 1IeJIH.

B 1esioM CTPyKTypa BBeleHHs CJIeAyIIas:

e BgponHas 4yacTh (KpaTKoe ONUCAHWE CUTyallMW, MOJOKEHUS U BIHUSHUE

UCCIIelyeMOii MPoOIeMbI Ha CUCTEMY OOITIECTBEHHOTO TUTAHUS B 1IEJIOM);
® AKTYaJIbHOCTb TEMBI;
3anaun (MOMOTYT ClieJaTh BHIBOABI B 3aKIIOUUTEIILHON YacTH);
® OOBCKT (TEXHOJIOTHH, TEOPHH, MPAKTUKH, MPOCKTUPOBAHUS, CIIOCOOBI,
YCTPOMCTBA);
o [Ipenmer (mpakTuyeckas JEATEIbHOCTh YEJIOBEKAa CTOPOHBI, CBOMCTBA,
OTHOUICHHUS);



e CtpyKTypa pabOTHlI.

OObem BBeeHMs 1-3 cTpaHULIbL.

OcHoBHast yacTh. Teopernueckas 4acThb.

B mepBoii maBe u3nararoTcsi TEOPETUIECKUE OCHOBBI TEMBI, TCOPETHUECKHE
BONPOCH! BBIOpaHHOW MTPOOJIIEMATUKH. YPOBEHb pPa3pabOTaHHOCTU MPOOJIEMBbI B
TEOPUU U TPAKTUKE TIOCPEACTBOM CPABHUTEIBHOTO aHanmu3a jureparypsl. [lpu
nofdoOpe JHUTEepaTypHbIX HCTOUYHUKOB CJEMyeT oOpamarbcs K anpaBUTHBIM U
OpeIMETHBIM  KaTajoraM OHONMOTEK, CHEelUaIbHBIM  OuOIHOrpapuyecKum
CIIpaBOYHUKAM, TEMAaTUYECKUM COOpPHHUKAM JINTEPATypPbl, yKa3aTEIsIM Ky pPHAIbHBIX
cTaTreil, mogpdopKaM Ta3eT, MCIOJIb30BaTh CCHUIKM HA OIyOJWKOBaHHBIE PalOTHI,
uMeroIrecs B MOHoOrpadusix, Opormropax, crarbax. JKemarenbHo oOpamarbes K
U3JaHUSIM TIOCJIEAHUX JIET, TaK KaK B HUX HamOosee MOJHO OCBEIIeHAa TEOpHs U
IpaKkTUKa uccienyeMoil TeMpl. CIUCOK JUTEpaTyphl AOJDKEH OBITH COTIACOBAH C
PYKOBOJIUTENEM KypCOBOM paOOTBHI.

Pabory Hajg JuMTepaTypHbIMH MCTOYHUKAMM CJIEIyeT HAuYMHATh C
U3yUeHUs] TPABOBBIX aKTOB W HOPMATHBHBIX JOKYMEHTOB, YU€OHUKOB, YYEOHBIX
nocobuii, MoHOTrpaduii, CIPaBOYHUKOB. 3aTeM H3YyYalOTCsS CTaThbH B KypHaJax H
ra3erax, Marepuaibl CTATUCTUYECKUX COOPHUKOB U OIOJIIETEHEH.

W3ydeHne nuTepaTypHbIX HCTOYHHUKOB COMPOBOXKIACTCS BBHIMMCKAMH |
KOHCTIEKTUpOBaHHEeM. KOHCIEKTUpOBaTh ClIEIyeT, B OCHOBHOM, T€ MCTOYHHUKH,
KOTOpbIE TIO COAEP>KAHUIO KypCOBOM pabOThl MOTYT OBITh IIMPOKO MCIOJb30BAHBI,
B OCTQJIbHBIX CIydasX JOCTaTOYHO OTPAHUUYUTHCS BhIMHUCKamMu. I[lpu sToMm
nesnecooOpa3Ho (pUKCHpPOBaTh, M3 KAKOTO MCTOYHMKA B3AT MaTepuaid U B Kakol
4acTU KypcOBOMl paboOThl €ro cieayeT HCIOoIb30BaTh. JOCIOBHbBIE TEKCTHI
oopMIIsIOTCA Kak HUTaThl (B KaBblUKax) C yKa3aHueM (GaMWIMM aBTOpa, €ro
MHUIIMAJIOB, MOJIHOTO HA3BaHUS KHUTH WM CTaTbhH, U3/aTeNIbCTBA, MECTa M roja
U3JaHMsI, HOMEpa >KypHaja, CTPaHHMIBl U T.J. DTO B MOCIEAYIOLIEM OOJIErduT
00paboTKy MaTeprala U COCTaBICHHE ONOIMOrpadmIecKoro Crucka.

Koncnektupyemsiii MaTeprai U BBIIMCKA PEKOMEHIYETCs TPYIIHUPOBATh IO
paszaenam M moApasesnaM padoThl U CUCTEMATU3UPOBATH TIO CYIIECTBY M3JIaraeMoi
uHbopMaIi. DTO HEOOXOAMMO JUIsl TOTO, YTOOBI B Mpollecce MOCIEAYIOUIeH
paboThl HaJ TEMOW HCCIeNOBaHHS OBUIO JIETKO aHAJIM3HPOBATH M COMOCTABIATH
pazNUYHbIe TOYKU 3PEHUS] aBTOPOB IO JUCKYCCUOHHBIM BOMpOcaM U (hopMHUpOBaThH
CBOE OTHOIIICHHUE K HUM.

Pab6ora ¢ pakTnyeckuM MarepuajioM. BaXHbIM 3TarioM CaMOCTOSITEIbHOU
paboTel siBIsieTcss cOop, 00paboTka, cUCTEMaTH3alldsg W aHalu3 (PAKTUIECKOTO
marepuania.

[Ipexxne dYem HauaTh cOOp (QakTUYECKOTO Marepuana, HeoOX0IUMO
COBMECTHO C PyKOBOJIUTEJIEM pabOThl 3apaHee MPOAyMaTh U OMPEIEIUTh 33 KaKoh
mepuol M B KakoM oObeMe CcoOupaTh M aHaJU3UpOBaTh CTATUCTHYECKYIO
UH(OPMALIMIO U T.JI.

CoOpansblil (pakTHUECKUd Marepuan OLEHHUBAETCS C TOYKH 3PEHHUS €ro
JOCTOBEPHOCTH, HAJC)KHOCTH M TOYHOCTH, CHCTEMAaTH3UpPyeTCst U 0hopMIIsIeTCs B
BUJIE PACUETOB, 3alIOJIHEHHBIX OJaHKOB YUYETHBIX JTOKYMEHTOB, Ta0Jull, rpaduKoB,
JMarpamMm, CXeM U T.II.



HUcnoan3oBanue Web-pecypcoB cetu Unrtepuer. [Ipu coope nundopmaruu
HE crleayeT 3a0biBaTh O BO3MOXHOCTAX cetn MutepHer. WM ecnm raBHBIM
UCTOYHUKOM (PYHIAMEHTAJIBbHON TEOPETUYECKON W aHATUTUYECKOW WHGMOpMAINH
cinyxar Oubnmuoreunsie (OHIB, TO B paboTe C (aKTHUECKOH, HOBOCTHOU H
CTaTUCTUYECKON MH(pOopMaIeil OONBIIYI0 MOMOIIL MOXKET OKa3aTh KOMIbIoTep. B
OTIMYUE OT IMe4YaTHOM WHQOpMalMM JlaHHbIe, omyOnuKoBaHHbIE B VHTEepHETeE,
MOCTOSTHHO OOHOBJISIFOTCS, YTO TO3BOJISIET ONMEPATUBHO MOIy4YaTh UHGOPMAIUIO 10
VHTEPECYIOLIEH TEMATHUKE.

[Ipu sTOM cienyeT y4uThIBaTh, 4YTO HU OfHA W3 0a3 AaHHBIX IHTepHeTa He
SBIISICTCS.  BCEOOBEMJIIONIECH, M KadyeCTBO IMpeAoCTaBiisseMol uHGOpMaIUU
HY)KJaeTCs B KpUTHYECKOW oneHke. MckiroueHne cocTaBisiioT O(UIIMAIbHBIC
CalThl TOCYIAPCTBEHHBIX M KPYIHBIX KOPIOPATUBHBIX CTPYKTYp, IIPABOBBIE 0a3bl,
coJiepKallue 3aKOHOAATEIIbHbIE U HOPMATUBHBIE AKTBHI.

[Touck undopmanuu B MHTepHETE mnpesaraeTcs MNPOBOJUTH C YYETOM
CICYIOIINX PEKOMEHIAIIHM:

KeJaTeabHO M30eraTh MPSIMOJMHEHHOTO MOMCKA MO OJHOMY CJIOBY, JIydIIe
3a/1aBaTh MOMCKOBOW CHCTEME TPYIITy KITFOUEBBIX CIIOB WM (pasy;

JUIA TIOWCKa IO TPyNIE CJIOB WM IO KIIOYEBOW (pa3e pPEeKOMEHIYeTCs
UCIIOJIb30BaTh HE JIIOOYI0 MOUCKOBYIO CHUCTEMY, a Ty, KOTOpas Hauboliee 3HaKoMa,
TaK KaK B Pa3HbIX CUCTEMAaX HUCHOJB3YIOTCS pa3HbIC MpaBWia JJis 3alKUCH TPYIIIbI
CcJIOB (ITpaBuJjIa HY»KHO 3HATh);

Ipy TOHUCKE MO OAHOMY CJIOBY II€JIeCOOOpa3HO NPHUMEHSTh KaK MOXHO
OO0JIBIIIE Pa3HBIX TTOMCKOBBIX CUCTEM.

Pycckosi3bIuHbIC TOMCKOBBIE CHCTEMBbI M KATAJIOTH:

Amnopt! (www.aport.ru)

Bupryanbnas oubnuorexka (www.vlibrary.ru)

Bebanbra (www.webalta.ru)

List.ru (www.list.ru)

PamOnep (www.rambler.ru)

Russia on the Net (www.ru)

Co3zBesznue UnTepHer (www.stars.ru)

TELA (www.tela.dux.ru)

Uepenaxa (www.turtle.ru)

SAnpexc (www.yandex.ru)

3apy0exHble MOUCKOBBIE CJOYKOBI:

Google (www.google.com)

Yahoo! (www.yahoo.com)
IIpaBoBbIe 0a3bl JAHHBIX:

http://dnr-online.ru/

http://mondnr.ru

[Ipu nHanmcanum paszgena HYKHO wu30erarb OOIMUX pacCyXXIACHUM, HE
UMEIONIUX TIPSIMOTO OTHOIIEHUsS K Teme. B JgaHHOW TiaBe peKOMEHIyeTCs
PEOCTABUTD:

® XapaKTEPUCTUKY U OCOOEHHOCTH pabOThl IPEIPUATHUS;

® XapaKTEePUCTUKY BUIOB OAHKETOB;



http://www.aport.ru
http://www.vlibrary.ru
http://www.webalta.ru
http://www.list.ru
http://www.rambler.ru
http://www.ru
http://www.stars.ru
http://www.tela.dux.ru
http://www.turtle.ru
http://www.yandex.ru
http://www.google.com
http://www.yahoo.com
http://dnr-online.ru/
http://mondnr.ru

® T[paBujia MOATOTOBKHU M 00CITy>KUBaHUSI OAHKETOB;

® COBpEMEHHbBIE (POPMBI U METOJIbI 0OCITYKUBaHHUS.

3akouenne. B 1aHHOM paszgene KypcoBOoMl paOOThl JaeTcsi KpaTkoe
U3JIOKEHUE eI M OCHOBHOIO COJEP)KaHMs MPOJETaHHOM paboThl, a TaKkKe —
NENaloTCsl  BBIBOABI WU NPEMJIOKEHUS, BBITEKAIONIME W3  MPOBEAEHHOIO
UCCIIeIOBaHUs. 3aKJIIOueHHe, IMOIBOAS HTOr Bced paboTe, MOKa3bIBaeT, Kak
IIOJIyYEHHBIE PE3YyJIbTAaThl BIIMCHIBAIOTCS B YXKE HW3BECTHOE B JINTEpaType M
IOpaKkTHKe, U Kakue MEepCleKTUBbl oOellaeT najbHeimas pa3paboTka TeMBl,
BO3MOXHOCTb ITPAKTUUECKOTO MPUMEHEHHS MaTEPUATIOB PaOOTHI.

OOBbeM 3aKTIOYCHUS 2-5 CTPAHUIIBI.

CnMcoKk HCHOJB30BAHHBIX MCTOYHMKOB. CHHCOK JOJDKEH COAEp’KaTh
CBeZIEHUSI 00 UCTOYHUKAX, UCIIOJIb30BaHHBIX MPU BBIIIOJHEHUU KypPCOBOM PaOOTHI.

Ilpuinoxenusi. B npunoxeHus peKOMEHIYETCS BKIIOYATh MaTepHUalbl,
CBSA3aHHBIE C BBIMIOJIHEHHOM KypcOBOM pabOTOW, KOTOpbIE IO KakuM JIOo
IPUYUHAM HE MOTYT OBITh BKJIOYEHBI B OCHOBHYIO 4acTh ((DOTOCHHMKH, CXEMBI,
TaOJUIIbI, TUarpaMMBbl, AaHKETHI).

O3HakomiieHne ¢ MOpsAKOM 0GopMJIeHUS KYPCOBOii padoThl
TpeboBanus K 0POPMIICHUIO KypCOBBIX padbOT

OO6murue TpeboBaHus

Tekct paboThl creayeT HaOWpaTh HAa KOMIBIOTEPE W pacledarbiBaTh Ha
oenmoit Oymare c wucnoib3oBanueM mpudta Times New Roman TtexcToBoro
penaktopa Word, pa3mep kerisi-14, ¢ MOIyTOPHBIM MEXKCTPOYHBIM HWHTEPBAJIOM
u3 pacuera He Oonee 40 CTpok Ha CTpaHHUIE MPU YCIOBUM PAaBHOMEPHOIO €€
3aroJHeHMs U BBICOTOM OYKB U 1Iu(p HEe MeHee ueM Ha 1,8 MM.

TekcT paboThl BBINIONMHSASTCS Ha JucTax gopmara A4 6e3 paMok, coomoaas
CIelyIoNMe pa3Mepsl Mosei: mpaBoe — He MeHee 10 MM, BepxHee U HIDKHEE — He
MeHee 20 MM, 1eBoe — He MeHee 30 MM, BbIpaBHUBaHUE IO IIUPUHE.

HacpimerHocth OyKB M 3HAKOB JIOJDKHA OBITH pAaBHOMEPHOM B Tpenesax
CTPOKH, CTPAHUIIbI U BCEHl paOOTHI.

[Ipy BbIMOTHEHUHM PaAOOTHI  HEOOXOAMMO COOIIOAATh  PABHOMEPHYIO
IUIOTHOCTh, KOHTPACTHOCTh U YETKOCTh M300paKEeHUS BO Bceil padore. B pabote
JOJKHBI OBITh YETKHE HE PACIUIbIBYATHIC JTUHUU, OYKBBI, (Pl U IpyTrUe 3HAKU.
Bce nuaun, OykBbl , TU(PHI U 3HAKH , JODKHBI OBITh OJMHAKOBBIMH YEPHBIMH [ TI
6.1.4 T'OCT 7.32-2001] .

[ToBpexxneHHbIE JIUCTBI PaOOThI, MOMAPKH, a TaK € CJEbl HE MOTHOCTHIO
yIAJIEHHOIO MPEXXHEro TekcTa (rpaduka) He T0MyCKatTCs.

[locne BHeceHuwss WCHpaBlieHUd paboTa JIOJDKHA — YIIOBJIETBOPSATH
TpeboBaHusIM MUKpopuibMupoBanus, yctanoBieHHbiM [OCT 13.1.002 [m. 6.1.5
I'OCT 7.32.-2001].

damunny, Ha3BaHUS YUYPEXKICHUN, OpraHu3aiuii, GupM, Ha3BaHUS U3ACIIUN
U JIpyrue COOCTBEHHBIC Ha3BaHUS B pabOTe MPUBOASIT HA S3BIKE OPUTHHAIIA.
Jlomyckaercst TpaHcaWTepanus COOCTBEHHBIX WMEH W TPUBOAWTH Ha3BaHUE
OpraHmM3alii B TepeBoJe Ha A3BIK pPa0OTHl C yKazaHueM (IpH TEPBOM
YIOMHUHAHHMH ) OpUTrMHAIbHOTO Ha3BaHud [11.6.1.6 TOCT 7.32-2001].



CrpykTypa paboThl

PaGota cocTouT u3 cienyonux CTpyKTypHBIX SJIEMEHTOB:
cofiepKaHHe;

BBEJICHUE;

TEOPETUYECKAasl YacCTh;

IIPAKTUIECKasl 9acTh;

BBIBOJIbI M PEKOMEH/IA1INH;

CITUCOK UCIOJIb30BAHHBIX HCTOYHHUKOB;

TIPYITOKCHHUS

3arnmaBusi CTPYKTYPHBIX 3JIEMEHTOB PabOThI, KOTOPHIE HMEIOT HAUMEHOBAHUE
«Copepxanne», «Bsenenuey, «Teopetnueckas dacte», «I[IpakTudeckas 4actby,
«BpBombl u  pexomeHmanum», «CHHUCOK  WCIOIB30BAHHBIX  HMCTOYHHKOBY,
«IIpunoxkeHus» pa3MemaT MOCEpEANHE CTPOKH 0€3 TOUKH B KOHIIC U MeYaTaroT
OoJBIIUMHU (3aryIaBHBIMH) OykBaMu 0Oe3 mogdepkuBaHus. Kaxawlii CTPYKTYpHBIN
AJIIEMEHT HYXKHO HauMHaTh ¢ HoBoro usucra (crpanuubl) [ m. 6.4.8 T'OCT
7.32-2001].

OcHOBHYIO 4acThb pabOThI CleAyeT NENUTh Ha pa3lelibl, MOApa3Aeibl U
NyHKTHL. [IyHKTBI, TIpU HEOOXOMUMOCTH, MOTYT NETUTHCA Ha MOMMYyHKTHI. [lpum
JICTICHUH TEKCTa pabOThl HA MYHKTHI W TOIMYHKTHI HEOOXOIUMO, YTOOBI KaXKIIbIi
IYHKT COAEprKall 3aKOHYeHHYI0 HHpopManuo [ 1. 6.2.2 TOCT 7.32-2001].

CrpykTypa paboTbl

Pabota cocTouT U3 cienyomux CTpyKTypHBIX 2JIEMEHTOB:
COJIEPKAHME;

BBEJICHUE;

OCHOBHAsl 4acTb;

BBIBOJIbI U PEKOMEHAAIUY;

CIIUMCOK MCIOJIb30BAHHBIX HCTOYHHUKOB;

MPUIOKEHUS

3arnaBusi CTPYKTYPHBIX 3JIEMEHTOB PabOThI, KOTOPbIE HMEIOT HAUMEHOBAHUE
«Copnepxanue», «Bpenenne», «OCHOBHAs 4acTh», «BBIBOABI U PEKOMEHIALIUI,
«CnHuCcoK  HMCHONB30BaHHBIX  UCTOYHUKOB»,  «lIpuiokeHus»  pa3MemiaroT
MOCepeIMHE CTPOKK 0€3 TOYKM B KOHIIC W TEYATA0T OOJBIIMMH (3arjIaBHBIMH)
OykBamu 0e3 nmoguepkuBaHusi. KakJplil CTPYKTYpHBIM 3JIEMEHT HYKHO HaYMHATH C
HOBOTO JiicTa (ctpanuupl) [ m. 6.4.8 TOCT 7.32-2001].

OcHOBHYIO0 4acTh paOOThl CIEAyeT NENUTh Ha pa3/ieiibl, NOApa3Aeibl U
nyHKThl. [IyHKTBI, mpu HEOOXOAMMOCTH, MOTYT JEIUThCS Ha TMOANYyHKTHL [lpu
JIeJICHUM TeKcTa pabOThl HAa MYHKTHl U MOJIMYHKTHI HEOOXOJUMO, YTOOBI KaXKJIbIH
IMYHKT COZIEp>Kall 3aKOHYeHHYI0 nHpopMmanuio [ . 6.2.2 TOCT 7.32-2001].

Hymepanns

Hywmepauus crpanui padoTsl

Crpanuiisl paboThl ciaeAyeT HymMepoBaTh apabCkumu nudpamu, coOmromast
CKBO3HYIO HyMepanuio 1o Bcemy tekcty [ m. 6.3.1 TOCT 7.32-2001].



TuTynbHBI JUCT, WHIAWUBUIYyaJbHOE 3aJaHHE CTYICHTa W COJEp)KaHUe,
BKJIIOUAIOT B OOIIYI0 HyMEpaluio CTpaHuil paboTel. HomMep cTpaHuIlbl HA HUX HE
npoctaBsioT [ m. 6.3.2 TOCT 7.32-2001]. To ecth Hymepauusi HAYMHAETCS CO
cTpanuilsl 4 3armaBusi «BBemenue» (TiepBasi, BTOpas W TPEThbsl CTPAHUIBI — ITO
TUTYJbHBIN JTUCT, UHMBUAYAILHOE 3aJ]aHUE CTYJEHTA U COICPKAHUE).

Kononuudpa (HoMep cTpaHUIlbl) IPOCTABIISIETCS B HIXKHEHN MPaBOil 4acTH
aucTa 0e3 TOUKM 3a MpeiesaMu paMKy, OTCTyIUIeHHe — | uHTepBall.

Nnnroctpanuu 1 Tabauibl, pa3MelIeHHbIE Ha OTEIbHBIX JUCTaX, BKIIOYAIOT
B OOLIyI0 HyMmepaluio crpanull padoTsl. MumocTpauuu v TaONMIBl HA JIHCTE
dopmara A3 yuuThIBatOT Kak oiHy ctpanuiy [ n. 6.3.3 TOCT 7.32-2001].

Hymepauus crpanuir paboThl ¥ NPUIIOKEHUH, KOTOpPbHIE BXOISAT B COCTaB
paboThl, JoMKHA OBITH CKBO3HOH [ 1. 6.4.9 TOCT 7.32-2001].

Hywmepauus pa3nenoB, moapasienoB, IyHKTOB, TOJITYHKTOB paOOThI

OCHOBHY10 4acTh paOOThI CIEAYET Pa3NesaTh Ha pa3/esbl, MOIPa3ebl, IpU
HEOOXO/IMMOCTH, €Ill€ Ha MMyHKThI U MOAMYHKTBHI.

Paznensl pa®oThl AOKHBI UMETh MOPSAIKOBBIE HOMEpPA, 0003HAYEHHBIE
apabckuMy LudpamMu U 3arnMcaHHble ¢ a03alHBIM OTCTYIUIEHHMEM 0€3 TOUKH, B
npezenax Bceil paboThl (32 UCKITHOUEHUEM IPUIIOKEHUN).

ITpumep-1,2,3 u Tak nanee.

ITonpaznensl MOJKHBI MMETh HYMEpALMIO B MPEAENax KaKAoro pasiena.
Homep mnonpasmena BKIOYAET HOMEp paslena M Iojapaslena, pas3iciICHHbIE
TOYKOMH.

ITpumep — 1.1, 1.2, 1.3 u Tak ganee.

Pa3nensl, kak U monxpasnensl, MOTYT COCTOATh W3 OJHOIO WM HECKOJIBKHUX
nyHkToB [ 1. 6.4.1 TOCT 7.32-2001].

Homep mnoamyHkra BKJIOWAaeT HOMEDP pasjenia, IoApasleiia, IyHKTa, U
NOPSIAKOBBIM HOMEDP MOAMYHKTA Pa3eJIEHHbBIE TOYKOM.

[Mpumep — 1.1.1.1, 1.1.1.2, 1.1.1.3 u Tak nanee.

B koHume Homepa paszgena, moapasaerna, IyHKTa W IOAINYHKTa TOYKAa HE
CTaBUTCSL.

Ecnu paGota He comepXuUT NOApPa3IeioB, TO HyMepalusl IYHKTOB B HEW
JOJKHA OBITh B Mpezesiax Kaxa0ro pasziena, i HoMep IMyHKTa J0JKEH COCTOATh U3
HOMEPOB pasjieia U IMyHKTa, Pa3JeICHHbIX TOUKOW. B KOHIlE HOMepa ITyHKTa TOYKa
HE CTaBUTCH.

[Tpumep:

1 Tunbl 1 OCHOBHBIE pa3MeEPHI

1.1

1.2 Hymepanust myHKTOB IIEPBOTO pa3aena JOKyMEHTa

1.3

2 Texuuueckue TpeOOBAHUS

2.1

2.2 HyMepanusi myHKTOB BTOPOTO pa3aena JOKyMEHTa

2.3



Ecnu pabGota conepKUT MyHKTHI M MYHKTHI , TO HyMepalus MyHKTOB JOJHKHA
ObITh B TIpe/eNiax Mojpas/iesia U HOMEpP MYHKTa JOHKEH COCTOSTh M3 HOMEPOB
paszena, mojupasjiesia u MyHKTa, pa3IeICHHbIX TOYKAMHU.

[Tpumep:

3 Metoasl uCibITaHUN

3.1 Anmaparel, MaTepHaIbl ¥ PEAKTUBBI

3.1.1

3.1.2 Hymepauuss mNyHKTOB MEpPBOroO MOApPA3AENa TPETHETO pasaena
JIOKyMEHTa

3.1.3

3.2 IloaroroBka K UCIBITAHUIO

3.2.1

3.2.2 Hymepauuss MNyHKTOB BTOpPOro TMOApa3Aeia TPEThEro paszaena
JTIOKyMEHTA

3.2.3

Ecnu pa3znen cocTout U3 oIHOTO Mojpasesia, TO Noapa3aeia He HyMepyeTCs.

Ecnu nonpasnien cocTouT U3 OAHOTO MYHKTA, TO IYHKT HE HYyMEPYETCS.

Hanmuume omnoro mompasziena B pasieie SKBUBAIECHTHO WX (PaKTUUECKOMY
orcyrcrBuio [ . 6.4.3 TOCT 7.32-2001].

Ecnu Texct paboThl moApa3fensioT JMIIbL Ha IMYHKThI, HUX CJEAyeT
HyMEpOBaTh, 3a WCKIIOYECHUEM TMPUJIOKEHUM , TMOPSIKOBBIMH HOMEpaMu B
npenenax Bceit padorsl [ m. 6.4.4 T'OCT 7.32-2001].

Ecnu pazmen wim monpaszien MUMEET JIMIIb OJAWH MYHKT WIM ITYHKT UMeEeT
OJIMH MOJMYHKT, TO HyMepoBaTh e€ro He ciuenyert [ m. 6.2.3 TOCT 7.32-2001].

[IyHkTBI, TIpM HEOOXOAUMOCTH, MOTYT OBITh pPa30UThl HA TOITYHKTHI,
KOTOPBIE TOJ>KHBI UMETH MOPSIAKOBYIO HYMEPALIMIO B MPEeax Kaxaoro MyHKTa.

I[TIpumep 4.2.1.1, 4.2.1.2, 42.1.3 u tak panee [ n. 6.4.5 T'OCT
7.312-2001].

BHYTpu MyHKTOB WM TIOIITYHKTOB MOTYT OBITh TIPUBEICHBI TIEPEUHHU.

[Tepen KaxIbIM 3JIEMEHTOM TEPEYHCICHUS CleayeT cTaBuTh neduc. Ilpu
HEOOXOJUMOCTH CCHUIKM B TEKCTE paOOThl HA OJUH U3 AIIEMEHTOB MEPEUUCICHUS
BMECTO Jeduca cCTaBsITCSd CTPOUHbIE OYKBBI B TIOpSIIKE PycCKOro andaBuTa,
HaurHasi ¢ OyKBBI a (3a HCKIIOYeHUEeM €, 3, ¥, 0, 4, b, bl, b ), MIOCIE KOTOPBIX
CTaBUTCS CKOOKaA.

Jlns mocnenyrolie aetanu3alud MepeyHeld HeoOXOJWMO HCIOJbh30BaTh
apabckue mudphl, MOCie KOTOPLIX CTAaBUTCSI CKOOKA.

[Tpumep
a) ...
0) ......
1) ......
2)......
B) ......

Kaxaplii MyHKT, TOAIYHKT TME€pPEYHs, 3aluChIBaeTCs U3 a03alHOIo
OTCTYILUICHHS.



3arnaBus

Paznensr u monpazaensl JOHKHBI UMETh 3ariiaBusi. [[yHKTBI, Kak MpaBuiio,
3ariiaBusl HE UMEIOT. 3arfiaBUs JTOJKHBI YETKO U KOPOTKO OTOOpaXKaTh COJEP>KaHNE
pazaenos, MOApa3aeioB.

3amiaBusl  pa3lenoB, NOAPA3ACiOB M IYHKTOB, CJEAyeT Ie4ararb C
ab3amHOro OTcTyna ¢ OONbIION OyKBBI 0€3 TOYKM B KOHIIE, 0€3 MOIYEepPKUBAHUU.
Ecnu 3armaBue cOCTOUT W3 JBYX NPEIVIOKEHHH, TO HUX Pa3AECISIOT TOYKOM.
[lepeHoOCHI CTIOB B 3ar1aBUSX HE JAOMYCKAIOTCS.

Pasmep a63annoro orcryma paBHsercs 1 u 1/4 wim 1,25 geneHus Ha
nuHeiike okHa cortacHo ['OCT 2.105-95.

Paccrosstnue Mexay 3armiaBUSMM M TEKCTOM JOJDKHO paBHATbCA 4
untepBanam (15 mm). Korna pabora HanedaraHa uHTepBajgoM 1,5, TO 3TO 3HAYUT,
YTO PACCTOSIHUE MEXIY 3arilaBUeM M TEKCTOM PaBHSETCSA OIHOM MyCTOM CTPOKE.

Paccrosinue mexy 3armaBueM pasjena U nojapasiena— 4 uHTeppaa.

Paccrosinue mexxmy Ha3BaHHWEM MoApasiesia ¥ TEKCTOM — 4 MHTepBalia.

Ecnu nammcanme kaxmoro pasjgena pabOThl HaYMHAETCS C HOBOTO JIMCTA
(cTpaHHUIIBI), TO MOAPA3IALTOB — MIPOIOIKAS €10 (ee).

B pabGore Ha TpeTbeM JHUCTE TEKCTOBOTO JOKYMEHTAa pa3MeEIIaioT
collepaHue, KOTOpPOE 3alUChIBACTCS B BUJEC 3ariaBUs, CUMMETPUYHO TEKCTY
(mocpeanHe CTPOKM) NPONUCHBIMU OykBamMH. OHO COAEPKUT: BBECHUE, HOMEpA U
Ha3BaHUE pa3JeOB W TMOAPA3ICIOB, BBIBOJABI, CIHCOK HCIOJIb30BAHHBIX
VCTOYHUKOB Y Ha3BaHHE MPUIOKCHHH , C YKa3aHHEM HOMEPOB CTPAHHII, C KOTOPBIX
HAUMHAIOTCSI ATU AJIEMEHTHI paboThl. Ha3BaHUs 371€MEHTOB, KOTOPhIE BKJIFOUAIOTCS
B COJEp)KaHME, 3alMCBhIBAIOTCS CTPOYHBIMM OyKBaMH, HAa4MHasi C MPOIMUCHOMN
OyKBBHI .

WNimroctpanun

WNnmoctpanun  (pUCYHKH, CXEMbl, AMAarpaMmbl, Tpaduka, (HOTOCHUMKH)
JOJKHBI OBITh pa3MeleHbl B pab0Te HEMOCPEACTBEHHO MOCTE TEKCTa, B KOTOPOM
OHM BCIOMHMHAIOTCS BIIEPBBIE, WM Ha cleaywmomed crpaHuane. Ha Bce
WUTIOCTPALIMKA JOJDKHBI OBITH MPENOCTaBIIEHbI cChUIKM B Tekcre [ m. 6.5.1 TOCT
7.32-2001].

Pucynku, rpaduku, aguarpamMmbl, CXEMBbl, WUIIOCTPAIMH, KOTOPHIC
pasMmenialorcst B paboTe, MOMKHBI OTBEYaTh TPEOOBAHUSAM TOCYIAPCTBEHHBIX
crangaptoB Enunol cucteMbl koHCTpyKTOpcKon qokymenTtauu (ECK/I).

BreimonHeHne pHUCYHKOB, TpadUKOB, TUarpaMM, CXeM, OCYIIECTBISIETCS C
MIOMOIUIBIO UCIIOJIH30BAHUSI KOMITBIOTEPHOM M€YaTH, B TOM YHUCJIE€ U IIBETHOM.

DOTOCHUMKH pa3MepoM MeHble dhopmara A4 HOHKHBI ObITh HAKJICEHBI HA
CTaHJapTHbIE JUCTHI Oeroit Oymaru [ . 6.5.3 TOCT 7.32-2001].

Wnmoctpanuy, 3a HUCKIIOYEHUEM WJUIIOCTPALMU NPUIIOKEHHM, ClIeayeT
HYMEpOBaTh apaOCKUMH MU paMu B IIpeenax paszena.

Wnmoctpanus Takxke JOKHA MMETh HAMMEHOBAaHUE, KOTOPOE pa3MelaeTcs
IIOJ1 HEH T10 LEHTPY JIUCTA.

Wnmoctpamust oTpakaercs ciaoBoM «PHCyHOK  », KOTOpoe BMecCTe C
HOMEpPOM M Ha3BaHHEM WJUIIOCTPAIIMU DPAa3MEMIAIOT MOCie OOBICHUTEIBHOTO



TEKCTa, €CJIM OH €CTh, WM HENOCPEICTBEHHO MOA WLIIOCTpanuei. Touka B KOHIE
HAaUMEHOBAaHUs pUCyHKa He cTaBuTcs. [Tumercs cioBo «PucyHok», ykassiBaeTcs
HOMEp PUCYHKA, KOTOPBIM COAEPKUT HOMEpP pasjiena, K KOTOpOMY OH OTHOCUTCS, U
MOPSIKOBBIM HOMEDP PUCYHKA, Pa3ICICHHBIX TOUYKOU.

JlommyckaeTrcsi He HyMepoBaThb MEJKHE WILTIOCTPAaUUU (MEJIKUE PHUCYHKH),
pa3MEIIEHHbIE HEMOCPEACTBEHHO B TEKCTE W Ha KOTOPbIE B JAJIbHEHUIIEM HET
ceputok [ 1. 4.3.1 TOCT 2.105-95].

Hanpumep, Pucynox 1.1 - Tlopsinok dopMupoBanust npruObUIH.

Ta0Omuiel

[udposoit marepuan B pabote, Kak MpaBmiio, OPOPMIISIIOT B BHUAE TAOIHII.
Tabnuipl NPUMEHSIOT A JIy4lled HaDBIAIHOCTH M ynoOcTBa CpaBHEHUS
nokazareneii. Tabnuna AomKHA WMETh HauMeHoBaHHME. HanMmeHOBaHUE TaOIUIIBI
JOJKHO OTOOpaKaTh €€ COAEpKaHue, ObITh TOUHBIM KPAaTKUM.

HanmenoBanue Tabnuilpl cieayeT MedaraTh MajbiMM OykBaMH (KpoMme
nepBoil O0JbILION) U MOMelaTh HaJl Ta0NuIel cieBa, 6e3 ab3aHOro OTCTYILIICHUS
B OJIHY CTPOKY C €€ HOMEPOM Yepe3 THPE.

Tabnuiy crnemyer pasMemiath B paboTe HEMOCPEICTBEHHO MOCHE TEKCTa, B
KOTOPOM OHAa BCTpEYaeTcsl BIEPBbIC, WU Ha cienyrouieil crpanune [ m. 6.6.2
I'OCT 7.32-2001].

Ha Bce tabmuiibl m0DKHBI OBITH CCBUIKM B pabote. Ilpu ccbuike criemyet
MUCaTh CJIOBO «TabnuIa » ¢ ykazanuem ee Homepa [ 1. 6.6.3 TOCT 7.32-2001].

Tabnuiy ¢ OOMBUIMM KOJIUYECTBOM CTPOK JIOMYCKAaeTCs MEPEeHOCUTh Ha
npyroit ymct (ctpanwmiy). [lpu mepeHoce wYacTu TaOMMIBI HA JAPYTrOM JIMCT
(ctpanmuiry) cioBo «Tabnuia» u HOMEp ee yKa3bIBalOT OJIMH pa3 clieBa HaJ MepBOi
94acThIO TAONMUIBI, HAA APYTUMHU YacTAMU B KpalHEM MPABOM MOJOXKECHUH MULIYT
cnoBo «IIpomomxenue Tabnub» ¢ yKkazaHueM Homepa Tadnuibl. [lanky Tadbauisl
P 3TOM HE MHUILIYT, a OTMEYAIOT TOJILKO HOMepa rpad.

Tabnuiy ¢ OONbIIUM KOJMYECTBOM rpad AOMYCKAeTCA ACNUTh HA YacTH U
MOMEILAaTh OJJHY YacTh MOJ APYToi B Ipejiesax OIHON CTPaHUIIBI.

Ecnu ctpoku u rpadpl TaOnuibpl BBIXOAAT 3a (Qopmar CTpaHUIbl, TO B
NEPBOM CJIy4ae B KaXKJOM 4acTH TaOJIMIIbI MOBTOPSETCS IIalKa, BO BTOPOM Cllydae
— Ha3BaHus rpad.

Ecnu Tekct, KOTOpBIN TMOBTOPSIETCSI B pPa3HbIX CTPOKax rpadbl TaOIUIBL,
COCTOUT M3 OJHOIO CJI0OBAa, TO €ro IIOCJE€ NEPBOrO HAMHCAHUS JOIYCKAaeTCs
3aMEHATh KaBbIYKaMU; €CJIM U3 JIByX U OoJjiee CJOB, TO IIPU NEPBOM ITOBTOPEHUHU
ero 3ameHsArT cioBamMu «To xew», a ganbiie — KaBblYKaMu. CTaBUTh KaBBIUKH
BMECTO (P, KOTOPHIE MOBTOPSIIOTCS, MapoOK, 3HAKOB, MaTeMaTu4ecKue u
XUMHUYECKHE CUMBOJIBI HE nonmyckaercsa. Eciu nudpoBele WM Ipyrue JaHHbIE B
KaKoi-In00 CTpOKE TaOJIMLIBI HE MPUBOIAAT, TO B HEH CTaBAT Ipouepk [ m. 6.6.4
I'OCT 7.32-2001].

TaOnuipl, 3a MCKIIOYEHHEM TaOMUIl MPUIOKEHHUM, CleAyeT HyMepoBaTh
apabckumu 1mdpaMu TOPSAKOBOM Hymepalded B mipeAenax paszaena. B stom
cllyyae HOMEp TaOJMIbI COCTOMT M3 HOMEpa pasjiesia M MOPSIKOBOTO HOMEpA
TaOJIUILIbI, OTACJIEHHBIX TOUYKOM.



Tabmuibl KaXXJa0ro NPWIOKEHUS O0003HAYalOT OTACIBHOM HyMepamuei
apabckumu 1 pamu ¢ 1o06aBiIeHUEM nepes UG poit 0003HaAUYCHUS TPUIIOKECHHS .

Ecin B mokymeHTe omHa Tabnuiia, TO OHa JOJDKHA OBITH 00O3HAUYCHA
«Tabmuma 1» nmm «Tabmuma B. 1», ecnu oHa mpuBeIeHa B IpHIOKeHUH B [ 1n.
6.6.6 TOCT 7.32-2001].

3armaBug rpad U CTPOK TaONUIIBI CIEAYeT MHUCaTh C OOJbIION OYKBBI B
CIMHCTBEHHOM 4YHUCJIE, a MOJ3arojioBku rpad — ¢ majaoll OyKBBI, €CIU OHHU
COCTABJISIFOT OJTHO MPEIJIOKEHHUE C 3ariaBueM, Wiu ¢ OOJbIION OyKBBI, €CIIM OHU
UMEIOT CaMOCTOSITeJIbHOE 3HaueHHWe. B KoHIle 3amiaBuil ¥ moja3ariiaBUil TaOIHIl
TOYKHU HE cTaBaT [ 1. 6.6.7 TOCT 7.32-2001].

Tabnuipl cneBa, crpaBa M CHU3Y, KaK MPaBUIIO, OTPAHUYMBAIOT JIMHUSAMH.
JlommyckaeTcsi MpUMEHATh pa3Mep MHTEpBaia U mpudTa B Ta0IHUIE MEHbIIIE, YEM B
tekcre (mpudt Times New Roman tekctoBoro penakropa Word, 12 ¢ oguHapHbIM
MEXTYCTPOYHBIM HHTEPBAJIOM).

[opusoHTanbHble W BEpPTUKAIBHBIE JUHUHW, KOTOPBIE pPa3rpPaHUYMBAIOT
CTPOKH TaOJIUIIBI, TOMYCKACTCSl HE TIPOBOANTH, €CIIM UX OTCYTCTBHUE HE 3aTPyTHSET
MOJTb30BaHKE TAOIHIICH.

3arnmaBus rpad, Kak MPaBUIIO, 3aMMMCHIBAIOT MAPAJIICIIBHO CTPOKAM TaOTHITHI.
[Ipy HEOOXOAMMOCTH NOIMYCKAETCS MEPIEHAUKYISIPHOE PACIOIOKEHHUE 3ariaBui
rpad.

[Tanka TaOauIBl AOMKHA OBITH OT/ENICHA JIMHUEH OT MOCJEAYIOe YacTu
tabnuis [ . 6.6.8 TOCT 7.32-2001].

Odopmnenue Tabnui B padote nomkHo otBeyath 'OCT 1.5 u 'OCT 2.105 |
n. 6.6.9 'OCT 7.32-2001].

@opMyIIbl U yPABHEHHUS

B ¢opmynax B ponM CHUMBOJIOB CIEAYET HCIONb30BaTh O0O3HAYEHUS,
YCTAHOBJICHHBIE COOTBETCTBYIOIMMU T'OCYIapCTBEHHBIMU CTaHIApTaMH, WU
NPUHATHIC TIPU U3YUYEHUU MPOTPAMMHBIX BOIPOCOB TUCIUIUINHBI.

VYpaBHeHue u Qopmynbl CIeayeT BBIACIATh U3 TEKCTa B OTACIBHYIO CTPOKY.
Boie n Himke Kaxaod (Gopmynbl UM ypaBHEHHUsS JOJDKHO OBITh OCTaBJIEHO HE
MEHbIIE OMHOW CBOOONHOM CTpoku. Ecin ypaBHEHHME HE MOMEUIAETCS B OJIHY
CTPOKY, TO OHO JIOJDKHO OBITH MEPEHECEHO MOCJIe 3HaKa PaBEHCTBA (=) WM MOCIe
3HaKOB IMUtoc (+), MuHyc (-), yYMHOXeHue (X), Aenenue (i), WIHM JPYTUX
MaTeMaTUYECKUX 3HAKOB, IPUYEM 3HAK B HAYaJe CIEAYIOLIEH CTPOKU MOBTOPSIOT.
[Ipu nepenecenun ¢GopMynabl Ha 3HAKe, KOTOPHIA CHMBOJIM3UPYET OIEPAIHIO
YMHOXEHHUS, IPUMEHAIOT 3HaK «x» [ . 6.8.1 TOCT 7.32-2001].

[TosicHeHue 3HAYCHWIA CHMBOJIOB W YHUCJIOBBIX KOA(DPHUIIMEHTOB CleayeT
IPUBOJUTH HEMOCPEACTBEHHO MOA (OPMYIOH B TOH K€ MOCIEAOBATEIbHOCTH, B
KOTOpO¥ oHHU mpeAcTaBistoTcs B popmyne [ m. 6.8.2 TOCT 7.32-2001]. ITepBas
CTpPOKa MOSICHEHUS JOJKHA HAYMHATBCS CO CIIOBa «rle» 0e3 JBOETOYMS IMOCHe
HEro.

®opmynbl B paboTe clieqyeT HyMepoBaTh apaOCKUMH LU(ppaMu B Iperenax
pazzena, KOTOpbIE 3aMMChIBAIOT B KPYTIIBIX CKOOKaX B KpailHEM MPABOM IMOJIOKEHUU
Ha cTpoke (Ha ypoBHe (popmynbsl). Homep dhopmyiibl cocTouT U3 HOMEpa pasjena u



MOPSAJIKOBOTO HOMEpPa (HOPMYIIbI, OTAENEHHBIX Toukou, Hampumep (4.1) [ m. 6.8.6
I'OCT 7.32-2001]. Cama dopmysna nedaraercs MoCpeaAMHE CTPOKHU.
[Tpumep.
11B O(DaKTi qDBO(Dzm-

100% L
(4.1)

DB, =

rae [1B,,.. — yIeTbHBIN BeC aKTUBHOW 9acTH OCHOBHBIX (POHIIOB (CpencTB),%;
OB .. — GOHI00Ta4a AKTUBHOM YaCTU OCHOBHBIX (POHNIOB (CpeaCTB),%:;

Onny dopmyny nomevarot — (1) [m. 6.8.3 TOCT 7.32-2001].

dopMysbl, KOTOpHIE HAYT OAHA 3a APYyroil 0e3 pas3meneHus WX TEKCTOM,
PAa3aEIAIOT 3aISTOM.

®dopMyIbI, KOTOPHIE MOMEIIAIOTCS B MPUIOKEHUAX, JTOJDKHBI HyMEPOBAThCS
OTACNBbHON HyMepanuel apabckumu nudpamMu B mpeaenax KakI0ro MPHIOKEHUS
c noOaBieHHEM Tiepen Kaxaou upol 0003HAUCHUS TPUIIOKCHHS, HATPUMEp
dopmyna (C.1) [ m. 6.8.4 TOCT 7.32-2001].

CchUIKM B TEKCTE Ha MOPSIIKOBBIE HOMepa hopMyJT TPUBOJIAT B CKOOKAX.

[Tpumep. B popmyie (4.1) [3m. 6.8.5 TOCT 7.32-2001].

[Topsimok mpuBeneHus B paboTe MaTeMaTUYECKUX YPaBHEHUN TaKOB XKe, KaK
u dopmyn [m. 6.8.7 TOCT 7.32-2001].

[Ipunoxenus

[IpunoxkeHus: SBISIOTCS Ba)KHBIM CPEICTBOM OOOTAIIEHUSI COIEPKaHUS
y4ueOHON nuTepaTypsl. B 0030pe mnpuiokeHuil menecooopa3Ho J1aBaTh pas3HbIe
MaTepualbl, KOTOPbIC JOMOIHIIOT WIH WITIOCTPUPYIOT OCHOBHOM TEKCT.

[Tpunoxenus: opOpMISIOT KaK MPOJAOHKCHHUE JTOKYMEHTA Ha TMOCIEAYIONIINUX
ero jucrax [m. 6.14.1 TOCT 7.32-2001].

B Tekcre paboThl Ha BCE MPUIIOKEHUS JOKHBI OBITh TPEIOCTABICHBI
cchuiku. [Ipunoxenus pa3MenaroT B MOPsJIKE CCbUIOK Ha HUX B TEKCTE pabOoTHI [II.
6.14.2 TOCT 7.32-2001].

Kaxnoe npunoxxeHue J0MKHO HAYMHATHCS ¢ HOBOM CTpaHMIIBI C YKa3aHUEM
HaBEpXy MOCpeuHe CTpoku cioBa «lIpunoxkeHue  » u Oosbias OykBa, KOTOpas
nomeyaet gonojiHeHue. [IpunokeHne JO0KHO UMETh 3arilaBue, KOTOpoe mevyararoT
OTJENBHOW CTPOKOW CUMMETPHUYHO TEKCTY CTPAHHUIBI MajdbiMU OyKBaMH C MEPBOi
oomnpmoi [m. 6.14.3 TOCT 7.32-2001].

[Tpunoxenus: 0003HA4YAIOT MPOMUCHBIMU OyKBaMU pycCKOro aidasura,
HaynHas ¢ A, 3a HCKIodeHHeM Oyks E, 3, 1, O. U, b, bL, b. Iocie cnosa
TPUTIOKEHUE» clieayeT OyKBa, KOTOpas 0003HA4aeT €ro MocieoBaTeIbHOCTb.
Hanpuwmep, «[TPUJIOXKEHUE Ay, «ITPUJIOKEHUE b» u tak nanee.

Ecim B TekcTe mOKyMeHTa OMHO TPUIIOKEHHE, TO OHO OTpPaKaeTcs Kak
«ITPUJIOXKXEHUE Ay [m. 6.14.4 TOCT 7.32-2001].

TekcT Kaxa0ro MpuIoKEeHUs, TP HEOOXOJAUMOCTH, MOXKET OBbITh pa3leicH
Ha pas3fenbl, MOApa3ieibl, MyHKThI, MOAMYHKThI, KOTOPbIE HYMEPYIOT B Mpeaenax
Kaxgaoro mnpwioxkeHus. Ilepen HomepoMm cTaBUTCS 0003HAUEHHE HACTOSIIIETO
npunoxenus [1. 6.14.5 'OCT 7.32-2001].



[Tpunoxenus: AOHKHBI UMETh OOIIYI0 C OCTaldbHOM pPabOTON CKBO3HYIO
HYMEPALUIO CTPAHHIL.

Nnmroctparum, Tabmuiel, GOpMyNbl U ypaBHEHHUS, KOTOPHIE €CTh B TEKCTE
IPWIOKEHHUS, CIEAYET HyMEpPOBaTh B MPEJENaxX KaXXJI0ro MPUIIOKEHUS, HAIIPUMED,
pucynok I3 — Tperuit pucyHok mnpunoxkenus I'; tabmuma A.2 — Bropas
tabnuna npuioxenus A; dopmyna (b.1) — nepBas popmyna npunoxenus b.

Ecnu B npuiiokeHny ofHa WIUTFOCTpAIMs, olHa Tabauua, oxHa popMyia, ux
HYMEPYIOT, Hanpumep, pucyHok A.l, tTabnuma b.1, popmymna (??.1).

CIHCOK HCTOIb30BaHHBIX HCTOYHUKOB

Crmcox nmTeparypbl JODKEH Has3biBaThCsl «CIUCOK HCTIOIB30BAaHHBIX
VCTOYHUKOB.

CeneHuss 00 HMCTOYHUKAx CIEIyeT pacroyiaraTh B TOPSAKE MOSBICHUS
CCBUIOK HAa MCTOYHUKH B TEKCT€ U HYMEPOBAaTh MCTOYHUKHU HYXHO apaOCKUMHU
udpamu 6€3 TOYKU U Tiedarath ¢ ab3arHoro orctymna [ 1. 6.13 TOCT 7.32-2001].

CamocrosiTesbHast padoTa
[IpomomxuTh HamucaHue KypcoBOH paboThl. OTHIPaBUTH BBHIMOJTHCHHYIO
paboTy PyKOBOAUTEIIIO:

https://vk.com/el.leon unm botsevaelena@mail.ru
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