
Online Pre-K School Readiness Summer Program 
Pre-Registration 

 
Chesterfield County Public Schools now offers Online Pre-Registration for the School Readiness Summer Program for 
rising Kindergarten students who have been invited to attend. To begin, use the link provided to open the Online 
Pre-Registration website.  
 
Online Pre-Registration is not accessible through the ParentVUE mobile app or the regular ParentVUE web address. 
 
Enter your existing ParentVUE User Name and Password, then click Login. If you’ve forgotten your ParentVUE password, 
click on the Forgot Password link. A message will then be sent to the email address you entered when activating your 
ParentVUE account that will contain directions for resetting your password. 

 
 
You will now begin the pre-registration process. First, click the drop-down arrow to select the pre-registration to 
complete.  
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https://va-chesterfield.edupoint.com/PXP2_OEN_Login.aspx
https://va-chesterfield.edupoint.com/PXP2_OEN_Login.aspx


Next, highlight “2022-2023 School Readiness Summer Program (Rising KG ONLY)”, then click Begin New Pre-Registration 
to continue. 

 
 
The Introduction screen contains important information about summer school Online Pre-Registration. Please use the 
scroll bar on the right-hand side to locate the section that pertains to your student’s grade level. By clicking on the blue 
hyperlinks, you will be directed to existing resources on the Chesterfield County Public Schools website. 
  
Please note the tabs on the left-hand side of the screen; each of these sections will need to be completed during the 
pre-registration process. Click Continue to proceed. 
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Next, you will need to type in an electronic signature, which EXACTLY matches the name you used to create your 
ParentVUE account. This is displayed in the upper right-hand corner of the screen. Then click Save and Continue.  

 
 

The Family Home Address screen will then display your home or physical address, if CCPS has on file for you. This should 
not be a mailing address or P.O. Box, but the actual physical address of your Chesterfield residence. If any changes are 
needed, please contact your student’s current school. Click Save and Continue. 
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If CCPS does NOT have a home address on file for you, please enter it here using the “Type to find an address” field. As a 
street number is typed in, you may see some options pop up. Continue typing until your physical address appears, then 
click on it to auto-populate the remaining address fields. Fields with red asterisks are required. Fields without asterisks 
may be left blank, but please fill in as much information as possible. If you need to enter an apartment number, select 
the Unit Type, then enter the Unit Number. Once the full home address has been entered, click Save and Continue. 

 
 
The Mail Address screen will then display the mailing address that CCPS has on file for you. If any changes are needed, 
please contact your student’s current school. Click Save and Continue. 
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If CCPS does NOT have a home address on file for you, please enter it here. If your mailing address is the same as your 
physical address, leave the box for Mail address same as home address checked. If not, un-check the box for Mail 
address same as home address and enter the address directly into the Street Number, Street, and other fields. 

 
 

If the mailing address is a PO Box, click the Box Type drop-down and select PO. Then enter the box number in the Street 
Number field. Once the full mailing address has been entered, click Save and Continue. 
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You will then need to verify/complete your demographic information. If no demographic information is on file with CCPS, 
please complete the required fields. Click Save and Continue. 

 
 
Next, verify/enter all applicable phone numbers, which could include home, work, or cell numbers.  Click Add New to 
add as many phone numbers as desired. Do not enter phone numbers here for other parents, guardians, or emergency 
contacts. Check as Primary the phone number where you wish to be contacted first, and where automated phone calls 
from the school system are to be received. Verify/Enter the Email Address where you wish to be emailed. Then click Save 
and Continue. 
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You’ve now finished verifying/entering your parent information. If there are any additional changes to your contact 
information that need to be made, click Edit. Additional parents/guardians may be listed, but you will not be able to 
verify/edit their information. Click Save and Continue.  

 
 
To begin entering data about the student to be pre-registered for the School Readiness Summer Program, click Edit next 
to that student. If a student listed has NOT been invited to the School Readiness Summer Program, click Exclude next to 
that student. If the student who has been invited is not listed, click Add New Student. 
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At any point, you may click Logout and can return later to complete the Online Pre-Registration. When you return to the 
Online Pre-Registration web address, enter your existing ParentVUE User Name and Password, then click Login. After 
logging in, click Resume Registration to pick up where you left off. 

 
 
Depending on where you are in the pre-registration process when you log out, you may need to click the In Progress 
button to continue. 

 
 

For the student being pre-registered, click the Attending Summer School dropdown and select “Yes” to confirm that you 
are pre-registering this student for summer school. Then click Save and Continue.  

 
 

 

CCPS OLR – Pre-K​ March 2023​ 8 



For a Pre-K student that is already in the CCPS system: Please verify the demographic information currently on file for 
your student. If any changes need to be made, please contact your student’s current school. Click Save and Continue.   

 
 

For a Pre-K student who is not yet in the CCPS system: Please enter your student’s legal first name, legal middle name, 
and last name from their birth certificate - do not use nicknames. If your student does not have a middle name, please 
click the No Middle Name check-box. If your student is a Junior, Third, etc., please enter that in the Suffix field, not as 
part of the legal last name. Please enter all of the required information, including the grade that your student will be 
entering. Finally, select the parent or guardian with whom the student shares the primary address. Then click Save and 
Continue.  
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Next, select the transportation method to and from school. Click Save and Continue. 

 
 
For a Pre-K student who is not yet in the CCPS system: The School Selection screen will display the student’s zoned 
home school, based on the home address selected earlier.  
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This zoned home school will be used on the Summer School Location screen to determine the student’s summer location 
(the summer school location may or may not be the same as their zoned home school). Click Save and Continue. 

 
 

For a Pre-K student that is already in the CCPS system: The Summer School Location screen will display your student’s 
zoned home school, based on the student’s home address. Using this zoned home school and the table below it, please 
determine your student’s summer school location (the summer school location may or may not be the same as their 
zoned home school). Click Save and Continue. 

 
 

 

CCPS OLR – Pre-K​ March 2023​11 



Select the course the student will be taking. For School Readiness Summer Program locations that have an Extended Day 
program (this is not available at all school locations), indicate whether or not your student will be participating in that, 
then click Save and Continue.  

 
 
Please read and confirm the Mobile Device policies in effect for the School Readiness Summer Program. Click Save and 
Continue. 
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Repeat the pre-registration process for all other students invited to attend the School Readiness Summer Program. Once 
all invited students have been pre-registered and all other students have been excluded, click Save and Continue. 

 
 
In order to complete the pre-registration process, you must click Review. If you select Print, you can print a copy of the 
information entered during pre-registration. 
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Once you have reviewed all of the pre-registration data and verified that it is correct, check the box at the bottom of the 
screen, then click Submit. You WILL NOT be able to make any changes to the information entered once you click Submit. 

 
 
You must then click OK to confirm submission of the online pre-registration. 

 
 
Once the online pre-registration is submitted, you will be taken to the Home screen of the online pre-registration 
website. Just as with the Introduction screen, please read these important instructions. 

 
 
Registration is not final until all information has been verified and approved by school staff. Final course offerings are 
dependent upon enrollment and staffing. Please direct any questions about summer school Online Pre-Registration to 
your student’s current school. 

CCPS OLR – Pre-K​ March 2023​14 


