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[bookmark: _Toc422148900]Standard Forms for EoI Submission 

[bookmark: _Toc422148901]FORM 1: 	Application Letter 
										[Insert date] 
To
WaterAid Nepal
Nakhipot, Lalitpur


Dear Sir/Madam, 

We, the undersigned, offer to provide services for “[Insert the name of the project]” in accordance with your Call for Expression of Interest dated [Insert Date] in the daily newspaper [Insert name of Newspaper]. We are hereby submitting our application. 

We are submitting our EoI which is attached herewith. We hereby declare that all the information and statements made in this EoI are true and accept that if any discrepancies are contained in, it may lead to the disqualification of our application. 

We understand you are not bound to accept any EoI you receive. We agree with your selection process and will fully support it as needed. 
 
Yours sincerely, 
Authorized Signature: [In full and initials] 
Name and Title of Signatory: 
Name of Applicant: [With seal/stamp] 
Address: 

Enclosed documents with EOI:



FORM 2: Organizational Profile 

1. General Information
	S. N
	Particulars 
	Detail Information

	1. 
	Name of the organization 
	

	1. 
	Type of Organization
	

	1. 
	Organizational Goal and Objectives (according to statute) 
	Goal:
Objectives:

	1. 
	Working sectors (according to bylaws)
	1.
2.
3.
4.

	1. 
	Geographical coverage/ District and Rural/Municipalities (according to bylaws)
	Name of Districts:
Name of R/Municipalities/Provinces:

	1. 
	Contact address and contact person 
	Physical Address:
Name of the Contact Person:
Position:
Official Phone Number:
Email:

	1. 
	Registration Status 
	Registration No.
	

	
	
	Reg. date
	

	
	
	Name of Reg. authority
	

	
	
	Renewal Valid Date
	

	1. 
	Date of Latest Renewal
	

	1. 
	Social Welfare Council Affiliation Status Number, affiliated date, and last renewal date
	SWC affiliation no.
	

	
	
	Renewal Valid date
	

	1. 
	PAN registration number and date  
	PAN No.:


	1. 
	Tax clearance certificate and Tax Exemption Certificate
	Yes/No
Latest fiscal year of clearance:

	1. 
	Total number of full-time staff 
	Full-time staff:




2. Experience of Implementing WASH Projects  
(Please provide information of only five implemented and completed projects in WASH sector and provide other experiences as relevant)
	 2.1. Title of WASH Project	: 
Implementing Province         :
Implementing district		: 
Implementing Rural/Municipalities: 
Project Period			: 
Total budget of the project 	: 
Donor/Funding agency	: 
Donor contact	with name	: 
                                               
Key five project achievements:
1. (Text here…
2. (Text here…
3. (Text here…
4. (Text here…
5. (Text here…


	2.2. Title of WASH Project		: 
Implementing Province:
Implementing district		: 
Implementing Rural/Municipalities: 
Project Period			: 
Total budget of the project 	: 
Donor/Funding agency	: 
Donor contact	with name	: 
                                               
Key five project achievements:
1. (Text here…
2. (Text here…
3. (Text here…
4. (Text here…
5. (Text here…


	2.3. Title of WASH Project		: 
Implementing Province:
Implementing district		: 
Implementing Rural/Municipalities: 
Project Period			: 
Total budget of the project 	: 
Donor/Funding agency	: 
Donor contact	with name	: 
                                               
Key five project achievements:
1. (Text here…
2. (Text here…
3. (Text here…
4. (Text here…
5. (Text here…


	2.4. Title of WASH Project		: 
Implementing Province:
Implementing district		: 
Implementing Rural/Municipalities: 
Project Period			: 
Total budget of the project 	: 
Donor/Funding agency	: 
Donor contact	with name	: 
                                               
Key five project achievements:
1. (Text here…
2. (Text here…
3. (Text here…
4. (Text here…
5. (Text here…


	2.5. Title of WASH Project		: 
Implementing Province:
Implementing district		: 
Implementing Rural/Municipalities: 
Project Period			: 
Total budget of the project 	: 
Donor/Funding agency	: 
Donor contact	with name	: 
                                               
Key five project achievements:
1. (Text here…
2. (Text here…
3. (Text here…
4. (Text here…
5. (Text here…




3. Executive Body Composition
	S.N.
	Full Name
	Designation 
	Gender
	Caste/
Ethnicity
	Education/ Qualification
	Tenure in executive committee (From- Till)
	Key expertise

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	

	7.
	
	
	
	
	
	
	



4. Proposed Project Team Composition
	S.N.
	Full Name
	Designation
	Gender
	Caste/
Ethnicity
	Education/ Qualification
	Number of years of experience in WASH

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	3. 
	
	
	
	
	
	

	4. 
	
	
	
	
	
	

	5. 
	
	
	
	
	
	

	6. 
	
	
	
	
	
	

	7. 
	
	
	
	
	
	

	8. 
	
	
	
	
	
	

	9. 
	
	
	
	
	
	


*Note: Board members are not allowed to be staff for this proposed project

5. Collaboration and Partnership
	S.N.
	Organisation with which Partnership/Collaboration established
	Purpose of Collaboration /Partnership
	Period of Collaboration/Partnership
	Remarks

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	4. 
	
	
	
	

	5. 
	
	
	
	

	6. 
	
	
	
	

	7. 
	
	
	
	

	8. 
	
	
	
	

	9. 
	
	
	
	



6. Description of the Annual Financial turnover for the last three years 

	S. N
	Fiscal Year
	Turnover NPR

	1
	
	

	2
	
	

	3
	
	



7. Checklist for EoI Submission: 

	Document
	Included (Y/N)

	Form 1	: Application Letter
	

	Form 2: Organizational Profile 
	

	Copies of the following documents 
· NGO Registration Certificate 
· Organization bylaws
· Affiliation Certificate in Social Welfare Council (SWC) with the latest renewal
· PAN Certificate
· Latest tax clearance certificate and tax exemption
· Audit Reports (last 3 fiscal year).
· NGO Profile
· Statement of availability of all relevant policies and guidelines (including safeguarding, financial, personnel, procurement, GESI policy, M&E guideline, etc.)
· Self-declaration letter duly certified by an authorized person of the board in the letter pad that there is no conflict of interest, the organization is not blacklisted, and not punished for professional conduct.
· Reference letters from previous and current donors.
	










Please Note:
· Only short-listed NGOs will be notified for further detailed organizational assessment.
· WaterAid Nepal reserves the right to accept or reject any or all application without giving any reason whatsoever.
· Attempt to influence by any means during the selection process will lead to disqualification.
1

