
 

 

CITI Training Directions 
 

Downloading a Training Certificate 

​ ​ Instructions 

1.​ Log into your CITI account 

a.​ Georgia Southern CITI Log In 

b.​ Non-GS CITI Log In 

 

2.​ Towards the bottom of the My Courses screen, click on “View Previously Completed 

Coursework.” 

 

3.​ Find the course you want to download a training certificate for. 

4.​ Click “View-Print-Share” under “Completion Report” for the appropriate course. 

a.​ Make sure to select the most recent training and that the expiration date is current. 
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https://www.citiprogram.org/Shibboleth.sso/Login?target=https%3A%2F%2Fwww.citiprogram.org%2FSecure%2FWelcome.cfm%3finst%3d1063&entityID=https%3A%2F%2Fmy.georgiasouthern.edu%2Fsaml%2Fsaml2%2Fidp%2Fmetadata.php
https://www.citiprogram.org/


5.​ You can download either the Completion Report OR the Completion Certificate and save as a 

PDF. 
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Completion Report SAMPLE
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Completion Certificate SAMPLE
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