JlomaTok

o Hakasy Nel0 Bix 11.01.2022p.
KamkiBcbKOro  3akjaay 3arajbHol
cepenuboi ocBiTu I-III crymeniB Ne3
im.LM.JIsmenka

IHCTPYKIIA

3 ninoBoacTBa y KamkiBcbkoMy 3akiaji 3arajabHoi cepeanboi ocBitu I-111
cryneHniB Ne3 im.I.M.JIsamenka

I. 3BATAJIBHI IIOJIOKEHHA

1.1. Inctpykuis 3 ainoBonctsa y JKamkisecskomy 33CO I-III cryneniB Ne3 im.I.M.JIsmenka
(mam — IHCTpYKIis) po3pobieHa BiAMOBIIHO A0 BUMOTr 3akoHy YkpaiHu «lIpo moBHY 3araibHy
cepenHio OcBiTY», «lIpo 3BepHeHHs rpoMaasny», «[Ipo moctyn mo myGmiunoi iHpopMarii», «IIpo
3axMCT MEPCOHANBHUX JaHUX»; noctaHoB Kabinety MinictpiB Ykpainu: Bix 08 ceprus 2007 poky
No 1004 «IIpo mpoBeneHHs eKCIEPTU3U LIHHOCTI JOKYMEHTIB», BiJ 14 kBiTHS 1997 poky Ne 348
«IIpo 3arBepmxkenHs [HCTpyKLii 3 MTOBOACTBA 32 3BEPHEHHSIMHU I'POMAISIH B OpraHax JepKaBHOI
BJIQJM 1 MICIIEBOTO CaMOBpSAYBaHHS, O0'€IHAHHSAX TPOMAJSH, HA MIANPUEMCTBAX, B YCTAHOBAX,
oprasizarisix HE3aJIe)KHO Bia (OpM BIIACHOCTI, B 3aco0ax MacoBoi iH(popMalii» Ta Big 24 BepecHs
2008 poky Ne 858 «IIpo 3arBepmxenns Knacugikatopa 3BepHeHb IpoMaiiHy»; Hakazy MiHicTepcTBa
ocBiTH 1 Hayku Ykpainu Bif 25 yepBHs 2018 poky Ne 676 «Ilpo 3arBepmxeHHs
[HCTpYKIIT 3 MIJTIOBOJCTBA Y 3aKjIa/iax 3arajbHOi cepeHbOT OCBITHY», HaKa3iB MiHICTEpCTBa FOCTHUIIIT
Vkpainu: Bin 18 uyepBHa 2015 poky Ne 1000/5 «IIpo 3arBepmxenust [lpaBun opranizarii
JJIOBOZICTBA Ta apXiBHOTrO 30epiraHHs JOKYMEHTIB y AEp)KaBHHUX OpraHax, OpraHax MiCLEBOTO
CaMOBpsIyBaHHS, Ha MIAMPUEMCTBAX, B YCTaHOBaxX 1 oprasizamisx»,Bix 19 yepHs 2013 poky Ne
1227/5 «Ilpo 3arBepmkeHHs THUIIOBOTO MOJIOKEHHS MPO €KCIIEPTHY KOMICIIO JEpXKaBHOTO OpraHy,
OpraHy MiCIIEBOTO CaMOBPSIyBaHHS, JE€PKABHOTO 1 KOMYHAQJIBHOTO ITiJIIPUEMCTBA, YCTAaHOBH Ta
opranizamii», Big 12 kBiTHa 2012 poxy Ne 578/5 «Ilpo 3arBepmxkenHs llepenmiky TumoBux
JIOKYMEHTIB, 1[0 CTBOPIOIOTHCS IMiJI Yac MISTILHOCTI OpraHiB JACp>KaBHOI BIaJAM Ta MiCIIEBOTO
CaMOBpSIIyBaHHS, IHIIMX YCTAHOB, IMIJANPUEMCTB Ta OpraHizamii, i3 3a3HAYCHHAM CTPOKIB
30epiranHs AOKyMeHTiB» Ta Bix 05 Gepesns 2012 poky Ne 368/5 «IIpo 3arBepmxeHHs Bumor no
HaIllMCaHHs HAaWMEHYBaHHS IOPUIAUYHOI 0COOM, i1 BIJOKPEMJICHOTO MiAPO3ALTY, TPOMaJCHKOTO
¢dbopMyBaHHs, IO HE Ma€ CTATyCy HIOPUAMYHOI OCOOHM, KpiM opraizauii mpodchiaku»; Hakazy
MiHicTepcTBa pOo3BUTKY €KOHOMIKH, TOPTIBIII Ta CUIBCHKOTO rocnofapcTBa Ykpainu BiJ 12 GepesHs
2021 poxy Ne 526 «IIpo 3arBepmkeHHs HarioHanbHoro kiacudikatopa HK 010:2021 Ta
CKacyBaHHA HamioHanpHOrO Kiacudikaropa JIK 010-98»; nakazy JlepaBHOTO MigIpUEMCTBA
«YKpalHCbKHI HayKOBO-IOCHITHUM 1 HaBUAJIbHUN LIEHTpP MpolsieM craHaapTu3alii, ceprudikamii Ta
skoctiy (I «YxpHIHI») Big 01 mumas 2020 poxy Ne 144 «JlepkaBHa yHiikOBaHa cHCTeMa
JTOKyMeHTalil. YHi(ikoBaHa cHCTeMa OpraHi3aliifHO-po3MopsaI40i JoKyMeHTauii. Bumorn o
o(opMIIEHHS TOKYMEHTIBY.

1.2. s IHCTpyKIlisi BCTAHOBIIOE €JMHI BHUMOIM LIOAO JOKYMEHTYBAaHHS YINPaBIIHCHKOI
iHpopManii Ta opranizauii pod6otu 3 gokymentamu y JKamkiBcekomy 33CO I-1II cryneniB Ne3



im.IL.M.JIsmenka (mami — 3akiaa), a TaKoXK 3pa3Kd Ta IMEpelliK JOKYMEHTIB, IO O0OOB’S3KOBO
CTBOPIOIOTHCS 1] Yac AsUIBHOCTI 3aKIady 13 3a3HaYEHHSIM CTPOKIB 30epiraHHs.

1.3. JloTpumaHHS BUMOT 1 pEKOMEHAIIIN 010 IOKYMEHTYBaHHS YIPaBIIiHCHKOI 1H(opmartii
Ta OpraHizarii poOdoTH 3 IOKyMEHTaMH, BCTAHOBJICHUX ITi€10 [HCTPYKITi€r0, € 000B’ I3KOBUM JIJISl BCiX
NpaLiBHUKIB 3aKiany. [IpaliBHUKM 3akiaay Mpyu OpUHHATTI Ha poOOTy MOBUHHI OyTH O3HAaHOMIIEHI
3 BUMOTaMH [HCTPYKIIii Ta BUKOHYBATH iX.

1.4. JlepxaBHuil Harsa (KOHTPOJIb) 3a BHUKOHAHHSM BUMOr wi€i [HCTpykuii 3aiiicHIOE
Jlep:xaBHa ciry>k0a sIKOCTI OCBITM YKpaiHu Ta ii TepuTOpiaibHi OpraHu, SKUM HiANOPSIKOBAHHUNA
3aKJal.

1.5. BignoBiganpHICT 3a SKICTh IIATOTOBKM Ta O(GOPMJICHHS Ha HAJICKHOMY piBHI
JOKYMEHTIB, a TaKOX 32 30€peXeHICTh CIY)KOOBUX JTOKYMEHTIB Ta iH(popMmallii, IKy BOHU MICTSTb,
(GYHKLIOHYBaHHS CUCTEMM 3aXUCTy JAOKYMEHTAIIHOro ()OHIy BijJ HE3aKOHHOI'O JOCTYITy, BTpary i
HECAaHKIIOHOBAHE 3HUINEHHS JTOKYMEHTIB, MOPYIICHHS MPAaBUJI KOPHCTYBaHHS JOKYMCHTAaMH HECe
KEpiBHUK 3aKJIady.

1.6. Y 3akmani [AUIOBOACTBO 3/AIMCHIOETHCA JIEPKABHOIO MOBOIO, KpiM BHIIAJIKIB,
nepeadadyeHNX 3aKOHOAABCTBOM PO MOBH B YKpaiHi. JIOKyMEHTH, SIKi HAJCHIAIOTHCS 1HO3EMHHM
aapecaram, o(pOpPMITIOIOTBCST YKPAaTHCHKOI0 MOBOIO, a00 MOBOIO JepKaBH-ajipecara, ado OHIEI0 3
MOB MDKHAPOJHOTO CITIIKYBaHHS.

1.7. Opranizaiisi Ii70BOACTBA 1 KOHTPOJb 32 CBOE€YACHUM PO3MISIOM Ta MPOXOIKECHHSIM
JIOKYMEHTIB y 3aKjaji 3M1MCHIOIOTHCS BIAMOBIAAIBHOI 0C00010 (0co0amu), sIKi MPU3HAYAIOTHCS
KepiBHUKOM 3akiany. OOOB’s3KM Takux oci®0 0OOB’S3KOBO 3a3HAYAIOTHCS B IXHIX IOCATOBUX
THCTPYKIIISX.

1.8. Oprani3aliis IUJTOBOJICTBA OKPEMUX HANPIMKIB AISUTBHOCTI 3aKiIaay TMOKJIAJAAEThCS Ha
MOCaIOBHUX 0CI0 BIAMOBIAHO 10 X (DyHKIIOHAIEHUX 00OB’SI3KiB.

1.9. @®ynkuii BemeHHs apxiBy 3akialy IMOKJIAJAlOTbCs Ha NPU3HAUEHY KePiBHUKOM
BIJIMOBiAANILHY 0CO0Y, Yy MOCaI0Biil 1HCTPYKLIi SIKOi 3a3HA4al0ThCs BiAMOBIAHI MTPaBa,000B’I3KH Ta
BIAMOBIaNbHICTh. KepiBHUK 3aKjaay CHUIBHO 31 CBOIM 3aCHOBHHKOM (3aCHOBHHKAaMH) 3000B’s13aH1
3a0e3neynTH apxiBHe 30epiraHHs JOKYMEHTIB HEOOX1THUM MPUMILICHHSM Ta 00JaTHAaHHSM.

1.10. 3aknaag MoXe CTBOPIOBATH JTOKYMEHTH TUMYAacoBOTO (10 10 pokiB BKJIFOYHO) CTPOKY
30epiraHHsl JIMIIE€ B EJICKTPOHHIM ¢opMi 3a YMOBH HASBHOCTI BIAMOBIIHOTO TEXHIYHOTO
3a0e3neYeHH 3 ypaxyBaHHSIM BUMOT 3aKOHOJIABCTBA YKpaiHu Ta mi€i [HCTpyKii.

1.11. Tlopsnok opranizanii AiJIOBOICTBA 32 3BEPHEHHIAMH TPOMAJISH (P030in 7)Ta 3alUTaMu
Ha nyOmiuHy iH(opMmarito (dodamok 1) Bu3HavaeThcsi 3akoHamu Ykpainu «IIpo 3BepHEHHS
rpomaasay,«[Ipo moctym go myOmiunoi iHGOpMartii»,«[Ipo 3aXxucT nepcoHaNTbHUX TaHUX», a TAKOXK
nocranoBamu KaGinety MinictpiB Ykpainu Bix 14 xBiTHS 1997 poky Ne 348 «IIpo 3arBepxeHHs
[HcTpyKLii 3 JUIOBOACTBA 3a 3BEPHEHHSMHU IPOMaJiiH B OpraHax JAep’KaBHOi Biaau 1 MiCLIEBOIO
CaMOBpsAyBaHHs, 0O0'€qHaHHSIX TpOMAaJsfH, Ha MIJANPHUEMCTBAX, B YCTAHOBAaX, OpraHizaliiax
HE3aJIeKHO Bia (OpM BIACHOCTI, B 3aco0ax mMacoBoi iH(opmarii» Ta Big 24 BepecHs 2008 poky Ne
858 «IIpo 3arBeprxenns Knacugikatopa 3BepHEHb TPOMAIH.


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

II. JOKYMEHTYBAHHS YITPABJJIHCBKOI
IHOOPMAII

1. 3arajbHi BUMOTH 10 CTBOPEHHS YIPABJIIHCbKHX
JIOKYMEHTIB

1.1. JlokyMeHTyBaHHS YIpaBiiHCbKOI iH(opMalii 3akiagy TMoJsArae y CTBOPEHHI
JIOKYMEHTIB, IO CHPSIMOBAaHI HAa BHPIIICHHS YIPaBIIHCHKUX pinieHb. CTBOPIOBaHI YIPaBIiHCHKI
JIOKYMEHTH MIOBHHHI1 BIJMOBIATH MPABOBOMY CTATyCy 3aKjamy.

1.2. TlpaBo Ha CTBOpPEHHs, MiANHCAHHS, IOTOMKCHHS, 3aTBEPKCHHS JIOKYMEHTIB
BHU3HAUAIOThCSl aKTaMM 3aKoHoAaBcTBa, CTaryToM 3akiajy, HOJIOKEHHSAMHM 1 IOCaJ0BUMHU
THCTPYKLISMHU.

1.3. Ha3Bu BuAiB JOKyMEHTIB (Haka3, HPOTOKOJI, OMOBiJHA 3alMCKa TOIIO) MAalOTh
BIJNIOBIJaTH Ha3BaM, IependadyeHuM Haka3oM MiHICTepCTBa PO3BUTKY EKOHOMIKM, TOPTiBIl Ta
ClIbCBKOTO ToOcmomapcTBa Ykpainu Bim 12 Oepesns 2021 poxy Ne 526 «IIpo 3arBepmkeHHS
HarionaneHoro kinacugikaropa HK 010:2021 ta ckacyBanHs HamioHanbHOro Kiacugikaropa K
010-98»(00oamox 2).

1.4. OpranizaiiiHO-po3nopsI9a TOKyMEHTAIlII3aKIay MOAUISIEThCS Ha:

opranizauiiiny (Craryt, Konekrusuuii norosip, Ilpasuna BTP, nonoxenHs, nopsaku,
periaMeHTH, MocaloBl IHCTPYKII1, IITaTHI PO3MKICH, TOTOBOPHU TOIIIO); PO3NOPAIIY

(Hakasm);

iH}opMaIiiHO-aHATITHYHY (aKTH, TOBIJIKH, 3asBH, TOTIOBIIHI Ta MOSCHIOBAJIbHI 3aIMCKH,
MIPOTOKOJIH, CITYyKOOB1 JIUCTH TOLIO).

1.5. OdopmieHHsT PEKBI3UTIB OPraHi3alliifHO-PO3MOPSAIIOl JOKYMEHTAIll Ta TOPSAIOK iX
po3TallyBaHHS ~MalOTh BIAMOBiZaTH Hakasy JlepkaBHOrO HiANpPUEMCTBA  «YKpaiHCHKUI
HAyKOBOJAOCIAHUN 1 HABYAJILHUHN IIEHTp IpobieM cTaHpapTusallii, cepTudikamii ta sxocti» (AI1
«YxpHAHI») Big 01 mumas 2020 poky Ne 144 «JlepkaBHa yHi(iKOBaHA cHUCTEMa JOKyMEHTAIlli.
VHidpikoBaHa CcHCTeMa OpraHi3aliifHO-po3MOpsa40i JoKyMmeHTamii. Bumorm mo odopmieHHs
nokymenTiB» (nami — JICTY) (0odamox 3).

1.6. Bumoru 10 oQOpMIIEHHS JOKYMEHTIB, IO BHIOTOBIISIOTHCS 32 JONOMOIOIO
KOMIT IOTE€PHO1 TEXHIKU, HaBEIEHO Y dodamkKy 4 1o 1i€i [HCTpyKii.

OpranizaniiHO-po3nopsa9l JTOKYMEHTH BUTOTOBJISIOTH 32 JOIMOMOTOI aBTOMATH30BaHUX
Ta/abo IpyKyBaJbHUX 3aCO0iB.

Oxpemi BHYTpIIIHI JOKYMEHTH (3asBH, MOSCHIOBAJIbHI Ta JIOMOBIJHI 3allUCKU TOWIO),
aBTOpaMM SIKUX € [OCaJ0oBl Ta 1HII (i3UYHI 0COOHM, AOMYCTUMO OQOPMIIIOBATH PYKOINUCHUM
CII0CO0OM.

1.7. Hakaswu 3aknamay Moxke OyTH BiIMIHEHO (3MIHEHO, JIOTTOBHEHO) JIUIIIE HOBUMHU HaKa3aMH.
OpranizauiiiHi Ta po3nopsiayl J0KyMEHTH 3aKJIaay JOBOJSTHCS 10 BUKOHABIIB y BUIIISA/I KoMl a00
BUTSTIB.

1.8. Xin oOroBOpeHHs MUTaHb 1 pillleHb, 110 MPUHMAIOTHCS Ha 3aCiAaHHAX KOJeriaJbHUX
opraHiB (pagax, 30opax, Hapaaax) 3akiany, Gikcyerbest y mpoTokoi. [IpoTokonu ckiianaroThesi Ha
MiJCTaBl 3amuciB, 3pOOJICHUX I Yac 3acijaHHs, Ta JOKYMEHTIB, MiATOTOBICHUX IO 3acCilaHHs



(TekcTiB Ta Te3 JOMNOBiNEH 1 BHCTYIIB, IOBIJIOK, MPOEKTIB pPillleHb, MOPSAKY ICHHOTO, CIIUCKY
3aIpOLICHUX TOILO).

2. biaaHku 10KyMeHTIB

2.1. OpranizamiiHo-po3nopsadi  JOKYMEHTH O(QOpPMIIIOIOTBCS Ha ONaHKax 3akianay, Mo

BUTOTOBIISIOTHCS 3riAHO 3 BuMoramu JICTY Ta wiei [HeTpyKiii.
branku BHUTOTOBISIOTBCS JIPYKApChKUM criocoOoM abo 3a JOMOMOTOI0 KOMI FOTEPHOI
TEXHIKM Ha Manepi BUCOKOI SKOCTI papOamMHu HAaCHUEHHUX KOJIbOPIB.

JInsi BUTOTOBJICHHS OJIaHKAa PO3POOIIEThCS HOTo MakeT y MaciuTtadi 1:1, Ha skoMy MaroTh
OyTH HaHeceHl IMOCTIiiHI peKBI3UTHU OnaHKa, HEOOXIAHI BIAMITKH JUIs MEPEMIHHUX PEKBI3UTIB, a
TaKOXX 3a3HA4YCHI PO3MIPH 30H PO3TAITyBaHHS PEKBI3UTIB.

2.2.  3pa3ku OJaHKIB 3aTBEPKYIOTHCS HAKA30M 3aKJIATy.

2.3. 'V 3aknasax MOXYTh BUKOPHUCTOBYBATHCS TaKi OJaHKU JOKYMEHTIB: 3arajbHHUU OJMaHK JUIs
CTBOPEHHS PI3HUX BUJIIB JOKYMEHTIB (0e3 3a3HaueHHs y OJIaHKY

Ha3BU BUJLYy TOKyMEHTa)(00odamok 5),
OsaHK jucTa (0odamok 6); 6i1aHK
Hakazy (000amox 7).

24. He na Onankax OQOPMIIIOIOTHCS JAESIKI BHYTPIIIHI JOKYMEHTH (3asiBU MpaliBHUKIB,
JIOTIOBITHI 3aITMCKH, TOBIIKH TOIIO).

3. [leuaTku

3.1. TlocamoBi ocobuW 3akyamy MIANUCYIOTh JOKYMEHTH y MEXKax CBOiX ITOBHOBa)KEHb,
BH3HAUEHNX 3aKOHOJABCTBOM YKpaiHu, CTaTyToM 3akiajay, MOCaJOBUMH 1HCTPYKLISAMHU, HaKa3aMH
PO PO3MO/LT 000B’I3KIB MIXK KEPIBHUIITBOM 3aKJIay TOILO.

BinOutkom meuatku (3a HasIBHOCTI) 3aCBIIUYETHCS MIAMUC TOCAA0BOI 0COOHM Ha TIOKyMEHTaX
13 MUTaHb OpraHizauiiHoi Ta (pIHAHCOBO-IrOCIONAPCHKOI MISIIBLHOCTI 3@ MEPETIKOM JTOKYMEHTIB, Ha
SIKUX TAMHAC TI0CAI0BOI 0COOM 3aCBIAUYETHCS BITOMTKOM IMEYATKU 3aKIIaay, HABEJACHUM Y 000amKy
8 miei [neTpyxkiii.

BinOurtok meyarku cTaBUTHCS TaK, 100 BIH OXOILUTIOBAB OCTaHHI KUJIbKA JIITEp HAWMEHYBaHHS

mocaju 0coOu, siKa MiAMKIcana JOKyMEHT, ajle He MiAMKIC MOCag0Boi 0CO0H, a00 MPOCTABISETHCS HA
OKpEeMO BUALICHOMY JJISl IILOTO MicCIIi 3 BiAMITKOIO «M. TLy.

3.2. YV 3akmazi 3aCTOCOBYIOTHCSI IITAaMIM 3 MOBHHM HaliMEHYBAaHHSM 3aKJIaay Ta iHIIAMH
pekBi3uTamMu ONaHKa.

3.3. Haka3om kepiBHMKa 3aKiIaly BU3HAYAIOTHCS MOPSIOK BUKOPUCTAHHS, MicIle 30epiranHs
MeYaTKy 3aKiaay 1 MmocaZoBi 0coOH, BIAMOBINANbHI 3a ii 30epiraHHs, a TaKoXK MEPENiK MOCagOBUX
0C10, MMHUCH SIKUX CKPITUTIOIOTHCS TIEUYATKOIO 3aKJIay.

3.4. O6nik ycix TeyaToK Ta IITaMIIIB, III0 3aCTOCOBYIOTHCS Y 3aKJIal, BEIEThCS Y KypHAIIL 32
dbopMmoro, HaBeleHOW y dodamky 9 no 1iei IHcTpykuii. Bunada medatok, mrammiB MocajoBUM
oco0aM 3MIMCHIOETHCS TTiJT TMUC Y BIATIOBLAHOMY JKypHAJTI.

3.5. Ileuarku 36epiratoTbes y cerdax, Mo HaaIiHO 3aMHUKAIOTHCS 1 ONIEYaTyIOThCS.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

3.6. IlepeBipka HasfBHOCTI TI€YAaTOK 1 INTAaMMIiB 3AIHCHIOETHCA IIOPOKY KOMICi€lo,
NPU3HAYCHOI0 HAKa30M KepiBHUKA 3aKJary, Ta OOPMITIOETHCS aKTOM.

4. JlaryBaHHA yNPaBJiHCbKHX JIOKYMEHTIB

4.1. Jlatoro JOKYMEHTa € BIAMOBITHO Jara WOTO MiANMUCAHHS, 3aTBEP/HKCHHS, MPUMHATTS,
peecTpariii abo ckiaaeHHs (IS aKTiB), 3aCiIaHHs KOJIET1aJlbHOTO OpraHy (IjIs MpoTOKoJiB). Jlaty
odopmirstrots BimmoBiaao 10 ACTY 4163-2003 nudpoBuM ab0 CIOBECHO-ITUPPOBUM CIIOCOOOM.

Jlata miAnucaHHs, 3aTBEP/DKEHHS, NMPUHHATTA abo peecTparii JOKyMeHTa O(OpPMITIOIOTH
muppoBuM crnocoboM. EnemeHnTtn naru HaBoAATH apabcbkuMu LUGpaMd B OAUH PSAOK Y
MOCTIAOBHOCTI: YHCIIO, MICSIIb, PiK.

01.09.2021
Jlaty 103BosIeHO O(hOPMITIOBATH Y TIOCHIIOBHOCTI: PiK, Micslb, uncio. 2021.09.01

Y  HOpPMAaTUBHO-TIPaBOBUX  akTax 1  (IHAHCOBUX  JOKYMEHTaX  3aCTOCOBYIOTh
cioBecHONMGPOBHi cIOCiO 0hOPMITFOBAaHHS JaTH, HATPUKIIAT;

01 géepecna 2021 poxy
C10BO «pik» MOXKHA BKMBATH Y CKOPOUEHOMY BapiaHTi:

01 géepecna 2021 p.

Jlary mignucaHHS TPOCTABISAIOTh Yy JIiBIM BEpXHIMW 4YacTHUHI JOKYMEHTa TOpsI 13
peecTpaliiHUM 1HJEKCOM Ha CHEliaJlbHO BIJBEJEHOMY MiICIi Ha OyaHKy. SIKIIO JOKyMEHT
CKJIaJICHU He Ha OlaHKy, HOro aTy MPOCTABISAIOTh HUKYE MIMHUCY JTIBOPYY.

Jlara ciinbHOTO JOKYMEHTa JIBOX a00 OiIbIIO0T KUIBKOCTI YCTAaHOB — €IMHA 1 BIANOBIAa€ AaTi
MI3HIIIOTO MiANUCY.Y pI3HUX PEKBI3UTax OJHOTO JIOKyMEHTa Jara Moxe OyTh odopmiieHa SK
CJIIOBECHO-IIM(PPOBHUM CIIOCOOOM, TaK 1 IUGPPOBUM.

VY choinpHHX JOKyMEHTaX, MiATOTOBICHUX BiJ IMEHI JIBOX 1 OLUIbIIEe IOPUAUYHUX OCiO,
3a3HavyaloTh OJHY /ATy, 10 BiAMOBiIa€ AaTi MPOCTABICHHS OCTAHHBOTO MiJITHCY.

Jlary nokyMeHTa Ha OJIaHKy MPOCTABJISIOTh Yy CHEIIadbHO BIBEICHOMY MICIII.

VY BHYTpIIIHIX Cay)00BUX TOKYMEHTax (3asBax, JAOMOBIAHMX 1 MOSICHIOBAJIBHUX 3alMCKaX
TOI10), O(OPMIIEHUX HE Ha OJIaHKY, JaTy MPOCTaBIIAIOTH JIIBOPYY BiJ OCOOMCTOrO MiJIUCY aBTOpa
JIOKYMEHTA.

VY pasi 3acrocyBaHHs iHGOPMALIHHUX (aBTOMATH30BaHUX) CHUCTEM OpraHi3allii J1JIOBOICTBA
JOMYCTUMO TIPOCTABIATH ATy PEECTpallii TOKYMEHTa y CKiaai mrTpux-komy ado QR-komy, mio
CTBOPIOETHCS 3ac00aMU I1i€i CHCTEMH, 3T1HO 3 TocTaHOBOIO Kabinety MinicTpiB Ykpainu.

HITpux-KkoJ MPOCTaBISAIOTh Y LEHTPI HUKHBOTO MOJIs MEPIIOi CTOPIHKHU ToKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KyTi MEpIIOi CTOPIHKU JOKYMEHTA.

4.2. Yci pekBi3UTH HA JOKYMEHTI, TMOB’si3aHI 3 HOrO MPOXO/PKCHHSM 1 BHKOHAHHSIM,
JATyIOThCS 1 MAMHUCYIOThCS. [laTa TOKyMeHTa MpOCTaBISIEThCS MOCAT0BOI0 0CO00I0, SIKa HOTO BI3YE,
noromkye abo 3arBep/pkye. JlaTa 3a3Ha4aeThCsl HUKYE MTiITHCY JIIBOPYY.

4.3. Ilix yac peectparuii JOKyMEHTa HOro aara HMpOCTaBISETHbCS Y JIBIH BepXHIN 4acTHHI
JOKyMEHTa Ha CIeI[iaJIbHO BiABEJCHOMY Miclli Ha OJaHKy. Y JOKyMEHTaxX, CKJIQJICHUX HEe Ha OJaHKy


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

(3asiBM  TMpalliBHUKIB, JOMOBIJHI 3alMCKH, JMAOBIAKH TOILNO), JaTa IPOCTABISIETHCS aBTOPOM
JTOKYMEHTa HIKYE Mi/IMHUCY.

4.4. Ha moxymeHTi, BUIaHOMY JIBOMa ab0 O1IbIlIe yCTaHOBAMH, 3a3HAYAETHCS OJTHA JlaTa, siKa
BIJIMTOBIA€ JaTi OCTAaHHBOTO i IIHCY.

S. HoroxxeHHs1 yNpaB/JIiHCBKUX JOKYMEHTIB

5.1. 'V pa3i BUHUKHEHHS OTPeOU y MPOBEIEHH1 OLIIHKH JIOIUIBHOCTI CTBOPEHHS! IOKyMEHTa,
Horo OOrpYHTOBAHOCTI Ta BIAMOBIAHOCTI 3aKOHOAABCTBY 3/IMCHIOETHCS TOTOKEHHS IPOEKTY
JOKyMEHTA.

5.2. TloromkeHHsI MOXKE 3IHCHIOBATHUCH SIK y 3aKJIajli TOCaJOBUMHU 0C00aMH, K1 BiJIITOBITHO
0 iX KOMIIeTeHIii BUPINIYIOTh THTAHHS, TOPYIIEHI B TMPOEKTI JOKyMEHTa (BHYTpIIIHE
MOTO/KeHHsA), Tak 1 3a 11 MeXaMu IHIIMMH 3aiHTEPECOBAHUMH YCTaHOBaMHU (30BHILIHE
TTOTO/IPKEHHS ).

5.3. BHyTpilHe TOTOKEHHS 0(OPMIISIOTH HIUISIXOM IMPOCTABISHHS Bi3H, Ka 0pOPMIISIETHCS
BinnoBiaHo JoACTY. I'pud noromxeHHs: po3MIIIyIOTh HIKYE peKBi3uTy «lliamucy.

SIKI1I0 TOKYMEHT IOTO/IKY€ 10Ccaa0Ba 0co0a CTOPOHHBOI FOPUANYHOI 0cO0H, 110
MIOBHOB&)KEHb SIKOT HAJIGKUTh MMOTOKEHHS TUTaHb, HABEJCHUX Y LIbOMY JOKYMEHTI, TO TpU}
IOTo/KEeHHS (cxBajieHHs) ckianaerbes 31 ciaosa [IOI'OJDKVYIO, nalimenyBaHHs mocaau
(HaliMeHyBaHHs IOPUANYHOI OCOOHU € CKJIaJI0BOIO YACTUHOO HallMEHyBaHHS I0CAI1), 0COOUCTOrO
HiAMKCY, BIIACHOTO IMEHI, MPi3BUIIA OCOOH Ta AATH MOTOIKEHHS.

oI o’Kyro

3acmynnuk oupekmopa 3
HABUAIbHO-8UX08HOI pOOOmMU

Iionuc Bnacue im’a, IIPI3BUIIE

01.09.2021

SIKIO TOKYMEHT HOTOPKYIOTh (CXBAJIOIOTH) IHIIUM JOKYMEHTOM (JIMCTOM, HMPOTOKOJIOM,
aKToM TOmO), TO Tpud moromkeHHs (cxBajeHHs) ckimagaeTsest 31 cmoBa [TOI'ODKEHO

(CXBAJIEHO), Ha3Bu BuAy MOTOKYBAaJBHOIO JOKYMEHTa B HAa3MBHOMY BiJIMIHKY, MOTO Jatu i
HOMepa.

ITOTO/I’KEHO

IlIpomoxon 3acioanna nedazoziunoi
paou 3axknaoy

30.08.2021Ne 1

CXBAJIEHO

Ilpomokon 3acioannsa exkcnepmuoi
Komicii 3aKknaoy


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

30.08.2021/Ne 1 5.4. Bi3u npoCTaBIISIOTHCS HA MPUMIPHUKAX JTOKYMEHTIB, [0 3aJIUIIAIOTHCS
y 3aKiai.
[TpoexTH po3MopsAAUNX JOKYMEHTIB Bi3yIOThCS Ha MEPIIOMY MTPUMIPHHKY.

3acmynnuk oupexkmopa 3 HBP
Hionuc Baacue im’a, IIPI3BUIIE
18.09.2021

3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’s, I[IPI3BUIIE
3aysaxcenns i npono3uyii 000arOmuca
18.09.2021

5.5. Ilepenik mocanoBux 0ci0, fKi MOBHUHHI 3aBi3yBaTW JOKYMEHT Y 3aKjiaji, BU3HAYAE
NPAIiBHUK, SIKUH CTBOPIOE TOKYMEHT, BUXO/SYH 3 HOTO 3MICTY.

5.6. BHyTpillIHE MOTOKEHHS IPOEKTY JOKYMEHTA 3aJIe)KHO B1J HOTo 3MICTY MPOBOJIUTHCS B
Takiil TOCIHIJOBHOCTI: MpPAI[iBHUKOM, SIKUH MiITOTYBaB JOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO
MiIPO3/iTY, B IKOMY HOTO CTBOPEHO, OCAIOBUMHU 0COO0aMH, SIKi 3a3HAUEH1 y MPOEKTI JOKYMEHTA SIK
BHKOHABII, (PIHAHCOBUM MIAPO3IiJIOM a00 TOJIOBHHM OyXraiaTepoM (SKIIO MPOEKT TOKyMEHTa
CTOCY€ThCSI (PIHAHCOBHMX MUTAHb), 3aCTYITHUKOM KEpiBHHKA 3aKiIay, SKAW BIAIMOBINAE 32 MUTAHHS,
110 MICTATBCS B IPOEKTI IOKYMEHTA.

5.7. 3a 3MiCcT JOKYMEHTa, KWW BI3YEThCSA KUIbKOMa 0C00aMH, Taki 0COOM BiJIOBIIAIOThH
3T1IHO 3 KOMIIETEHIIIEIO.

5.8. Sxmo y mporeci Bi3yBaHHS 10 TMPOEKTY JOKYMEHTa BHECEHO CYTT€BI 3MiHU, BiH
MiJIsATae TOOMPALIOBaHHIO, IEPEPYKYBaHHIO 1 IOBTOPHOMY Bi3yBaHHIO.

5.9. 3oBHINIHE TOTOHKCHHS TIPOEKTIB JTOKYMEHTIB MOXe OyTh OQGOpMIIEHO apKyliem
MOTO/KEHHSI, TPU(POM TMOTOMKEHHS, JOBIIKOI0 TPO TOTOKEHHS, JUCTOM TIIOTO/DKEHHS abo
IPECTABICHHSM IPOTOKOIY OOTOBOPEHHS MIPOEKTY IOKYMEHTA Ha 3aciJJaHHI KOJIETiadbHOTO OpTaHy.
5.10. ApkyIl MOTOIKEHHS CKIIAIA€ThCA Y pasi, AKIIO 3MICT JOKYMEHTa CTOCYETHCsI OUIbIE HIXK
TPHOX YCTAHOB (3aKJIaJiB), MPO IO POOMTHCS BIAMITKA Y JOKYMEHTI Ha Micli rpuda moropkeHHs,
HANPUKIAL: «APKyut n02002CeHHA 000AEMbCA).

5.11. Apky1r nmoromkeHHs 0(hOpPMIIIETHCS 3a TaKO0 (hOPMOIO:

APKYII IIOI'O/I’KEHHA
Ha3zea npoekmy 0okymenma
Hazea nocaou ITionuc Bnacue im’a,
IIPI3BUIIIE
Mama

[Tixrmuc mocamoBoi 0COOM CKPIMUTIOETHCS MEUATKOO 3aKJ1any (3a HaAsIBHOCTI).

5.12. KoxxHa 3 ycTaHOB (3aKjIadiB), sIKiid HaIICJIaHO MPOEKT JOKYMEHTA Ha MOTOKEHHS, MOXKE
Ha/IaBaTH OKPEMUI apKyIl MOTO/PKEHHSI, a00 apKyIIl IIOTO/PKEHHS TePEIAEThCS 3aiHTePECOBAHUM
yCcTaHOBaM (3aKiajiaM) y MOCIiIOBHOCTI, BU3HAUEHIH YCTAaHOBOIO (3aKJIaJIOM) — aBTOPOM MPOEKTY



JOKyMEHTa. ApKyII a00 apKyIlli MOTOKEHHS 30epiraloThCsl pa3oM 3 JOKYMEHTOM, SKHid 0yi10
HOTO/KEHO.

5.13. 30BHiIlIHE MOTOMKEHHS Y pa3i NOTPeOH, BU3HAYCHOT 3aKOHOAABCTBOM, 3/11HCHIOETHCS Y
Takii TOCHITOBHOCTI:

3 yCTaHOBaMU OJIHAKOBOTO PiBHS Ta 1HIIMMHU yCTAaHOBaMHU; 13
IPOMaJICBKMMHU OpTaHizalisiMu;

3 opraHam, ki 3A11CHIOIOTh JIep>KaBHHUM KOHTPOJIb y MEBHIN cdepi; 3
YCTaHOBaMM BUIIIOTO PiBHS.

6. 3aTBepaskeHHs yNPaBJiHCHKUX JOKYMEHTIB

6.1. 3arBepKeHHS YIPaBIIHCHKUX JOKYMEHTIB 31HCHIOETHCSI 0COOUCTO KEPIBHUKOM
3aKJ1ay ab0 Haka3oM (B OKpEMHUX BHITaIKaX MPOTOKOJIOM) 3aKJIa 1y 13 3a3HaYCHHSM Ha JJOKYMEHTI
rpuda 3aTBepKEeHHS, 0(OPMIICHOTO BiNOBITHUM YHHOM.

6.2. Hakazom 3akiaxy 3aTBEpPKYIOTHCS TOJOKEHHS NP0 CTPYKTYpHI MiApO3.iiy,
IHCTpYKLii, MpaBuia, MOPSAKM Ta 1HIII JOKYMEHTH HOPMAaTHBHO-NPABOBOTO ab0 HOPMATHUBHOIO
XapakTepy.

VY pasi 3aTBepKEHHS JOKyMEHTa PIilIEHHSM KOJIETIiaIbHOTO OpraHy Ipu] 3aTBEepIKECHHS
ckianaetscst 31 cioBa 3ATBEP/DKEHO (6e3 namok), Ha3BM, AaTd 1 HOMepa JOKyMEHTa Yy
Ha3UBHOMY BiJIMiHKY.

3ATBEP/I’ZKEHO

Ilpomokon 3acioannus neoazo2iunoi paou wikonu

Ne 3

25.12.2021 Ne 5

6.3. KepiBHUKOM 3aKiaay OCOOHMCTO 3aTBEP/KYIOTHCS JTOKYMEHTH, IO HE IMOTPeOyIOTh
JIOIaTKOBUX BKAa3iBOK, 3aBJaHb IIONO iX YNPOBAKEHHS a00 BHKOHAHHS (MOJOKEHHS (CTAaTyTH)

3aKyaay, MPOTOKONM, aKTH, IJIaHW, 3BITH, KOIITOPUCH, IITaTHI PO3MHCH, MOCAIOBI 1HCTPYKIIi,
Iporpamu, HOpMaTHUBH TOIIIO).

3ATBEP/’KYIO
Jupexkmop wixonu Ne 3

IHionuc Bnacne im’a, IIPI3BUII[E
01.09.2021

7. IlinnucaHHs yNPaBIiHCBKUX JOKYMEHTIB

7.1. IlocanoBl ocoOu MiANUCYIOTh JOKYMEHTH y MeXaX CBOiX MOBHOBaXX€Hb, BUZHAUEHUX Y
CTaTyTl 3aKjajay, NOJOKEHHIX MPO CTPYKTYPHI MiAPO3MALTH, MOCATOBUX IHCTPYKLISAX, HaKasl Mpo
po3nonia 000B’SI3KIB MIXK KEpPIBHHUKOM Ta HOro 3acTylHHMKaMHU TOILO. Y 3a3HAYEHUX TOKYMEHTax
BU3HAYAE€THCA TAaKOXX MNOPSAJOK MIANHUCAHHS JIOKYMEHTIB I1HIIMMHU Oco0aMM B pa3l B1ICYTHOCTI
KepiBHMKA 3aKJIa/ly Ta OCAJOBUX OCI0, SIKi yIIOBHOBAXEHI iX MiAMHUCYBATH.

7.2. Ilignuc ckiIagaeThesl 3 Ha3BU MOCAAU OCOOM, siKa MIAMUCYE AJOKYMEHT (TIOBHOI — SIKIIIO
JIOKYMEHT HaJpyKOBaHUH HE Ha OJIAHKY, CKOPOUEHOI1 — Ha IOKyMEHTI, HaJI[pyKOBaHOMY Ha OJaHKY),



ocobucToro mianucy, iHimiame (iHimiama iMexi) i npizBuma. J{o3BonseTsest B pekBi3uTi «lligmmey»
ICJIs HAa3BU MOCaM 0COOM 3a3HaYaTH BUYCHE 3BaHHS, HAYKOBUH CTYITiHb.

1. lupexkmop Ilionuc Bnacnue im’a, IPI3BBUIIE

7.3. llpu CTBOpPEHHI JOKYMEHTIB WIANUCYEThCS OJUH NPUMIPHUK JOKYMEHTA, SIKHUHA €
OpUTiHAIOM. BUHSATOK CTaHOBIATH AESKi BUAM JOKYMEHTIB (HApPUKIAJ aKTH, JOTOBOPH, SIKi
CTBOPIOIOTHCS B KIJTLKOX MPUMIPHHUKAX, KOKEH 3 SIKUX MA€ CHIIy OPUTIHATY).

7.4. Y pasi HaACWIAHHS IOKYMEHTa OJHOYACHO KUTLKOM 3aKiajiaM (yCTaHOBaM) OJJHAKOBOTO 200
BHUIIIOTO PiBHS KEPIBHUK 3aKJaly MiAMHUCY€E BCl HOTO MPUMIPHHUKH.

7.5. JlBa abo OuIbIIe MAMKCIB MPOCTABISAIOThH, AKIIO 3a 3MICT JOKYMEHTA BiJIITOBIIalOTh KUIbKa
oci6. Ilpu npomMy mignucu nocagoBUX 0Ci0 PO3MILLYIOTHCS OMH MiJl OAHUM BIJIOBIJAHO 10
MiAMOPSIKOBAHOCTI OCi0.

Jupexmop IHionuc Bnacue im’a, IIPI3BHIIE
Knacnuii kepisnuk IHionuc Bnacue im’a, IIPI3BHIIE

7.6.  CrinbHI TOKyMEHTH KUIBKOX 3aKJIaJliB MiAMUCYIOThCS KEPIBHUKAMHU OJHAKOBHUX MOCAM IHX
3aKk7aMiB. IXHI TiANHCH PO3MILIYIOThCS HA OFHOMY piBHi i CKpIiIUIIOIOTHCSA IMEe4aTKaMH
3aKJIaJI1B.

Jupexmop 3axnady Iionuc Iniyian(u), npizeuwe

JIOKyMEHTH KOJIeTiaJIbHUX OpraHiB (pillieHHsI, TOCTaHOBH) MIAMUCY€E TOJI0Ba KOJIET1aJbHOTO OpraHy.

[TpoTokoJ miAMKCYIOTH TOJOBYIOUHIA Ha 3aCiJaHHI KOJIET1aIbHOTO OpPTraHy i ceKperap.

7.7.
7.8.

7.9.

Tonoea neoazoziunoi paou Hionuc Iniyian(u), npizeuwe

Cexpemap nedazoziunoi paou IHionuc Iniyian(u), npizeuuie
JIOKyMEHTH, CKJIaJIeHI KOMICI€F0, TTIMUCYIOTh TOJIOBA KOMICIi 1 BC1 YICHH KOMICII.

JIOKyMEeHTH, 10 MHiAIATal0oTh 3aTBEPKEHHIO (1HCTPYKIIi, MOJIOXKEHHS, MpaBHja TOIIO),
MiIUCY€E TI0caoBa 0c00a, BIAMOBIaNbHA 32 1X MirOTOBKY.

VY pasi BiICYyTHOCTI KepiBHUKA 3aKjaay, Ha3Ba MOCAAH, MPi3BHILE, 1HiMianu (iHilial iMeHi)
SKOI1 3a3HAUYE€HO Ha IMPOEKTI TOKYMEHTa, HOro MiANUCye 0co0a, sika BUKOHYE 1i 000B’SI3KH,
abo 1i 3acTymHHUK. Y TakoMy pa3i 000B’S3KOBO 3a3Ha4alOThC (paKTHUYHA MMOcaja, HIIianm
(imimian imeHi), mpizBuimle ocobu, ska miamucana JokyMeHT. [Ipu 1mbomy BUIpaBIEHHS
BHOCSTh PYKOIIMCHUM a00 MAIIMHOMHCHUM CIIOCOOOM, SKIIO JOKYMEHT HEMOXKIUBO
nepeapykyBaru. He momyckaeTbes i 9ac MiAMUCAHHS TOKYMEHTa CTaBUTH MPUHMEHHHK
«3a» uu mpaBoOIUHY MOXUITY PUCKY MEpe]] Ha3BOKO MOCAIH.

3acmynnuk oupexkmopa IHionuc Bnacue im’a, IIPI3BUIIE

JlomaBaHHS 1O Ha3BU II0CaaAM KEpiBHHKA 3akjaxy abo CaMOCTIHHOTO CTPYKTYPHOTO

HiApo31LLy clliB «Bukouyouuii 0606°a3xu» aoo «B.o.» 301ACHIOETHCS HA MM1JICTaBl HaKa3y.

7.10. dakcuMibHE BIATBOPEHHS IMMJAMKUCY IOCATOBOI OCOOM Ha OpPraHi3alliiHOPO3MOPSIYUX,

(biHaHCOBHUX, OyXTaJaTepChKMX JOKYMEHTax 3a JIOIOMOIOK MEXaHIYHOro abo 1HIIOro
KOIIIFOBAHHS HE JIOYCKAETHCS.



7.11.  Pesomromist — 11e 3p00JIeHMI TOCAJO0BOI0 0COO0I0 HAMMUC HA JIOKYMEHTI, 10 MiCTUTh CTUCIIUI
3MICT PUIHATOTO HEIO PillIeHHS 110JI0 BUKOHAHHS JJOKYMEHTA.

Pe3omroniss MakcUMallbHO MOXKE CKJIQ[aTHCs 3 TaKMX €JIEMEHTIB: Mpi3BuIle(-a), BIacHe(-1)
iM’si(-eHa) BUKOHABIS (-I1B) y /JaBaJlbHOMY BIJIMIHKY, 3MICT JIOPYY€HHS, CTPOK BHKOHAHHS,
OCOOMCTHIA ITiITUC KePIBHUKA, JaTa.

Ilpizeuwie Bnacne im’a

IIpowty niozomyeamu npoexkm 002060py npo
nocmauanus 2azy 0o 25.05.2019
Ocobucmuit nionuc

Jama

HKHIO JOPYUYCHHA HaJaHO KUIBKOM IIocagoBuUM OCO6aM, TOJIOBHMM BHUKOHABLEM JJIOKYMCHTA €
oco0a, 3a3HaueHa B PE30JIOLIii EPIOIO.

Ha nokymeHTax i3 CTpOKaMM BHMKOHAHHS, IO HE MOTPeOYIOTh OJATKOBHUX BKAa3iBOK, Y
PE30IIOIIiT 3a3HaYar0Th BUKOHABIL, MIJIHIC aBTOPa PE30JIIONIT 1 1aTy.

Pe3omionito mpoCTaBisSIOTh PYKONMHCHO O€3M0CepeHbO Ha JOKYMEHTI HIKYE PEKBI3UTY
«Anpecar» mapajenbHO 10 OCHOBHOTO TEKCTY a00 Ha BUIBHOMY BiJI TEKCTY MICII Y BEpXHii YacTUHI
NEPLIOTo apKylla 3 JUIBOBOTO OOKY, ajie He Ha MOJIi JOKYMEHTA, IPU3HAYEHOMY JUIS MiAIIUBAHHS.

S0 Ha MOKYMEHTI HEMae BUIRHOTO Micls JUIsl pe3ononii abo MOKyMEHT miJjsrae
MOBEPHEHHIO, a00 1€ eNEeKTPOHHUN JTOKYMEHT, TO PE30IOIiI0 0(hOPMITIOIOTH Ha OKPEMOMY apKyIIIi
a0o crieriaIbHOMY OJIaHKY, Ha SIKOMY 3a3HAa4al0Th JIaTy.

Jo Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arajbHi BUMOIHM /10 TEKCTY YIPABJIHCbKHX JIOKYMEHTIB

8.1. TekcT ympaBIiHCBKOTO JOKYMEHTa TIOBUHEH OyTH YiTKHM,
KOHKPETHUM, JIAaKOHIYHUM, 1H(QOPMATUBHUM Ta BIAMOBIIATH
opdorpadidyHuM, JIEKCUYHUM, MOP(OIOTIYHUM, CUHTAKCHYHUM,
CTHJIICTUYHHM, TTYHKTYaI[IHHAUM HOpMaM.

8.2. TekcT JOKyMEHTa NOBHMHEH CTOCYBaTHCS TOTO TMTaHHSA, SIKE
chopMyIbOBaHE B 3arojioBKy JO TEKCTY, YITKO BimoOpaxkaru
OpUYMHY H METy CTBOPEHHsS JOKyMEHTa, pPO3KpUBAaTU CYyTb
KOHKPETHOT CIpaBH, MICTUTH apryMEHTOBaHi IOKa3W, BHCHOBKH,
MIPOTIO3HUIII.

8.3. ITix yac ckinazaHHs TOKYMEHTIB BXKHMBA€THCS IUIOBHI CTHIIb, IS
SIKOTO XapaKTepHUM HEUTpalbHUM TOH BUKJIAJICHHS, MO30aBICHUMA
00pa3HOCTi, EMOLIKHOCTI Ta IHAUBIAyaIbHUX aBTOPCHKUX PHC.

8.4. TekcT nOKyMeHTa OGOPMISIOTH y BHUIVISAL CYLIIBHOTO 3B’SI3HOTO
TEeKCTy, a00 aHKeTH 4YM TaOnuIli, abo MUIIXOM IOETHAHHS IHX
dbopm.

CyuinbHuil 3B’SI3HUM  TEKCT JIOKyMEHTa MICTUTh TpaMaTHYHO 1 JIOTIYHO Y3TOKEHY
iHopmarlito  Tmpo  yOpaBMHCHKI  Jii 1  BUKOPUCTOBYETHCA MM  Yac  CKJIAJaHHSA

OpraHizalifHOPO3NOPSIINX JOKYMEHTIB.



CyuinpHMN 3B’ SI3HUM TEKCT, K MPABUJIIO, CKIANAETHCA 3 IBOX YaCTUH. Y MepIii (BCTYIHIN)
YaCTUHI 3a3HA4YalOThCs IiJcTaBa, OOIPYHTyBaHHA ab0 MeTa CKJIaJaHHS JOKYMEHTa, Yy IpyTid
(3aKJIIOYHIM) YacTUHI — BUCHOBKH, TIPOIO3HULI, pIlIEHHS, MPOXaHHI. B okpeMux BHUMaaKax
JOKYMEHT MOYKE IiCJIsl BCTYITHOI YaCTUHHU MICTUTH MOTHBYBAJIbHY YaCTHHY, B SIKIii OOTPYHTOBY€THCS
MIO3MILIS 3aKJIay.

8.5. VY TekcTi TOKyMEHTA, MiJArOTOBIEHOTO BIAMOBITHO JO0 JOKYMEHTIB
IHIIUX yCcTaHOB a00 paHillle BUIAHUX JTOKYMEHTIB, 3a3HAUaIOTHCS
HOro peKkBI3UTH y Takil MOCIIJOBHOCTI: Ha3Ba BHJY JOKYMEHTa,
HaliMECHyBaHHS  yCTaHOBM —  aBTOpa  JIOKYMEHTa,  Jara,
peecTpaliiHuii HoMep, 3aroJI0OBOK JI0 TEKCTY.

Ilpuxnao
Haxka3 Minicmepcmea oceimu i nayku Ykpainu 6io 25 uepens 2018 poxy Ne 676 «lIpo
3ameeporcennsn Incmpykuii 3 0inoeoocmea y 3aknadax 3a2anbHoi cepeOHboi oceimuy
8.6. TekcTu CKIIaJHUX 1 BENIMKHUX 32 00CSITOM JOKYMEHTIB (TIOJIOXKEHHS,

npaBuja, I1HCTPYKIi, OIIAIW, 3BITH TOINO) IOAUISIOTHCS Ha
pO3IiNK, MigPO3AUTH, IYyHKTH, WIiAMYHKTA. IIyHKTH B TEKCTi
HYMEpPYIOTbCA apaObCbKUMU LHU(pamMH 3 Kpamnkorw, a MiAMYHKTH —
apabcbkuMu 1M(dpa MU 3 Ty¥KKOIO.

Po3ninu HymMepyIOThCsl pUMCBKUMH IH(pamMH, a TAKOXK B OKPEMHX BHUIAJKaX BOHH MOXYTh
MOJUIATHUCS Ha TJIABU.

8.7. dopmMa aHKETH BHKOPHUCTOBYETHCS y pa3l BHUKJIQJACHHI Yy
g poBomMy abo cloBeCHOMY BHIVIsAL iH(oOpMaIii Tpo ouH 00’ €KT
3a meBHUM oOcsiroM o3Hak. [locTiifHOIO iH(OpMAIli€l0 B aHKETI €
y3arajbHeHl O3HaKM, 3a SIKUMHM IPOBOJUTHCA OMUC OO0’€KTa, a
3MIHHOIO — KOHKPETHI XapaKT€PUCTUKH.

8.8. Tabnmuuna ¢QopmMa JOKyMEHTAa BHKOPUCTOBYEThCS y  pasi
BUKIJIQJICHHS y 1u(poBOoMy abo CIOBECHOMY BUIVISAL iH(opmarii
PO KiTbKa 00’ €KTIB 3a PSIZIOM O3HAK.

3aronoBku rpad TAOIUIlI MUITYTHCS 3 BEJIUKOT JIITEPH, i3ar0OJIOBKH — 3 MAJIOl JIITEPH, SKIIIO
BOHM CTAHOBIIATH OJHE LiJie 13 3arojOBKOM, 1 3 BEJHMKOI — SKIIO Mi/J3arojOBOK Mae CaMOCTiiiHe
3HaueHHsA. Kpamkw B KiHIII 3arojIoBKiB 1 TiJ3arojioBKiB Tpad HE CTaBIATHCS. 3aroJioBKH 1
iA3ar0JI0BKH Tpad Ta PsAKIB TAOIHI MOBUHHI OyTH BHKJIQJCHI IMEHHHKOM Yy HA3UBHOMY BiJIMiHKY
OAHMHHU. Y 3aroJioBKax 1 MiA3arojloBKax psAakiB 1 rpad TaOmuIl BXKHMBAIOTHCS JIMIIE
3arajJlbHONPUIHATI YMOBHI TIO3HAYEHHS 1 CKOPOYCHHS.

Ne 3/n 111k Haszea 3axknady oceimu Iocaoa Cmasrc, p.

1 2 3 4 5 6

I'padu Tabmuiii, sSKi PO3MINIYIOTHCSA Ha KITBKOX CTOpIHKAaX, HyMepyroTbcs. Ha nmpyriii Tta
HACTYITHUX CTOpIHKaxX TaOJUIll 3a3HaYaloThCs HOMEPU Tpad, a TaKOXK y BEPXHbOMY MPaBOMY KyTi —
cioBa «IIpofoBXKeHHS 10aTKay.

IIpoooesicenna
dodamka

1 | 2 3 4 5 6




8.9. ¥V 3aknaji TEKCT HaKa3y BUKJIAIae€Thes B nepinoi ocoou — HAKA3YIO.

Y CHiTBbHHX PO3MOPSIYMX JOKYMEHTaX BHUKOPHCTOBYETHCS (hopMa BHUKIATY TEKCTY Bif
nepuioi ocoou MHOXUHU — HAKA3YEMO.

VY mpoTOKONIax 3acTOCOBYETbCA (OopMa BHUKIALY TEKCTY BiJ TPeThOi 0COOM MHOXHMHHU 32
CXEMOIO:

CIIYXAJIH - BUCTYIIHU/TH — BUPILIIH/TH (YXBA/JIUJIH, I0CTAHOBHIIH).

VY nmcTyBaHHI 3aCTOCOBYETHCS (hOpMa BHKJIAAYy TEKCTy BIJ MEPIIOi O0COOM MHOXHUHH
(BBaXKaeEMO, HAJICUIIAEMO, TMPOCHUMO, MPOMOHYEMO) abo Bil TPEThOi 0COOM ONHWHH («3axkaad
3a2anvHOi cepeOHboi oceimu He 3anepeuyer, «3aKaad 3azaibHoi cepeoHboi oceimu eeasicac 3a
HeobXiOHe»).

Y IOKyMeHTax, CKJIQJIEHHX MOCaJ0BOI0 0CO00I0 1 aJpecoBaHMX KEpIBHHUKY 3akiagy adbo
CTPYKTYpPHOTO MiAPO3A1TYy (JIOMOBIAHA 3alKCKa, MOSCHIOBAJIbHA 3alMCKa, 3a5Ba), 3aCTOCOBYETHCS
(dbopMa BUKJIaay TEKCTY BiJ MEPIIOi 0COOM OAHUHHU (IIPOIOHYIO, BBAXAl0, MPOIILY).

9.  Oco0aMBi BUMOIH 10 CKJIaJaHHs AesIKUX BUAIB 1okymeHTiB Haka3 9.1.
Haxka3 — po3nopsiauunii TOKyMEHT, SIKUi BUIa€ KEPIBHUK 3aKiIaay Ha MpaBax € JMHOHAYaJIbHOCTI Ta B
Me)Xax CBO€ KOMIIETEHI1i, 000B’I3KOBUIA JJIs1 BUKOHAHHS Tianernumu. Hakasu 3akmany
HANMHACYIOTHCS KEPIBHUKOM 3aKIajy, a 32 HOro BiACYTHOCTI — 0c00010, SIKa BUKOHY€ HOro 000B’sI3KH,
Ta PEECTPYIOTHCS B XKypHaJIaX peecTpallii HakasiB.

[TinroTroBKy Hakazy MO)Ke IHILIIOBaTH KEPIBHUK 3akiany abo Oyab-KUil CTPYKTypHUI
M1PO3ILI.

SIKmIo iHIIIaTOpPOM MiJITOTOBKM HAKazy € CTPYKTYPHHUH MiIPO3Ai, TO HEOOXiTHICTH HOro
BUJAHHS TMOBHHHA OyTW OOIpyHTOBaHAa B JOMOBiAHINM 3amucii. PimeHHS KepiBHHKa 3aKiIamy
BHPAKAETHCS PE3OITIOIIEI0.

9.2. Bynp-skuii HaKa3, 3a BUHATKOM CIIUIBHOTO, 0OPMITIOIOTh Ha ONaHKy Hakaszy 3aKiiamy.
9.3. 3MicT HaKa3y KOPOTKO BUKJIAIAEThCS Y 3arojOBKY, SIKUH MMOYMHAETHCS 3 puiiMeHHUKa «IIpo» 1
CKJIAJIA€TBCSl 33 JIOTMIOMOTOI0  BijytieciiBHOTO iMeHHUKA («IIpo 3ameeposicenus...», «Ilpo
66edenns...», «llpo npuitnammsa na pooomy...») abo imennuka («Ilpo niocymku...», «Ilpo kaopoei
RUMAHHA...»).

9.4. CrpykTypa TEKCTy Haka3y, SIK HpPaBWJIO, CKJIAJA€ThCS 3 JIBOX YAaCTUH — KOHCTAaTyHOYOi

(mpeamOymn) 1 po3MopsAYOi.

VY KOHCTaTyloui 4YacTHHI 3a3HA4aloThCs IijAcTaBa, OOIPyHTyBaHHA ab0 MeTa BUIAHHS
Hakasy. 3a3HayeHa YacTHHA MOXe IMOYMHATUCS 31 ciB «Ha euxonannay», «3 memoroy tomo. Sxmo
JOKYMEHT BUIA€THCS HA IIJICTaBl IHIOIOTO PO3MOPSAAYOTO JOKYMEHTa, Y KOHCTaTyIOUildi 4YacTHHI
3a3HaYalOThCsl Ha3Ba BUIY I[bOTO JIOKYMEHTa, HOro aBTop, Jara, HOMep Ta 3aroioBok. Kpamka B
KiHI[I KOHCTATyI0u0i YaCTHHU HE CTaBUThHCS.

Koncraryroua wactmHa Moxe OyTH OIyIIeHa, SIKIIO PO3MOpsaAda 4YacTHHA HE MoTpedye
OOI'pyHTYBaHHS, HAIPUKJIAJ y HAaKa3aX 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIAIY).

9.5. Posnopsaua yacTMHA HaKazy MOYMHAETHCS IECIOBOM, SIKE JIPYKYEThCS 3 HOBOTO PpsIKa
BEJIMKUMU JIiTepaMu O€3 BIJACTYIy BiJ JIBOTO TIOJSA 1 JIANOK, ITCIS YOTO CTaBHTHCS
JTBOKpAITKA.



9.6.  Poszmopsiaua 4acTHUHA MOAUISAETHCS HA IyHKTH 1 MiIMYHKTH, SKI HyMEPYIOTbCs apaObChKUMU
uuppamu. Y KOKHOMY MyHKTI MOBUHHI OyTH 3a3Hau€Hi BUKOHABIII (CTPYKTYpPHI MiAPO3ALIN
ab0 KOHKPETHI M0CaJ0Bl 0COOM), KOHKPETHI 3aBaHHs (IOPYyUEHHs) 1 CTPOKH iX BUKOHAHHSI.
BukonaBli MOXyTh OyTHM Ha3BaHI TaKOX y3arajlbHEHO, HANPHUKIAL: «IEAaroriYHIM
IpaliBHUKaM 3akiany». lIpm I1bOMy HE 3aCTOCOBYEThCS HANUMCAaHHS HEKOHKPETHHX
JOPYY€EHb, SIKI MICTAThH CJIOBA: «IIPUCKOPUTH», HOMIMIIUTHY», «aKTHUBI3yBaTH», «3BEPHYTH
yBary» TOIIO.

9.7. VY Hakazax 3 KaJpoOBHX MHUTaHb (0COOOBOTO CKJIAIy) pO3MOpPsIIa YACTHHA MMOYHMHAETHCS, K
TIpaBHIIo, 3 iecioBa y popmi indinitusa: «[TPHHHATHy, «[IPH3HAYHUTH»,

«(IIEPEBECTH)», « 3 BUIBHUTH)», « BULIPA/TUTH», «HA/TATH», «OI' OJIOCHTH)» To1110.

Jlaiii 3a3Ha4at0ThCS BEJIMKUMHU JIITEPAMHU MPI3BUILIE MPALIBHUKA, HA SIKOTO MOUIUPIOETHCA 1Sl HaKa3y,

1 MJIUMU — HOTO 1M s Ta TIO OATHKOBI.

@opMmyItoBaHHST MyHKTIB MOBUHHI OyTH YITKMMH, KOHKPETHHUMH, BIANOBIJATH HOpPMaM
Konexkcy 3akoniB nipo npairro Ykpainu(K3nll) abo iHmmM npaBoBUM aKTaMm.

VY pasi npuitmanHsl a00 3BUILHEHHS IpalliBHUKA 3a3HAYaI0THCS TTOBHA J1aTa (YMCII0, MICAIIb,
piK) (hakTHYHOTO BHXOAY IpaliBHUKA HAa poOOTYy (MPUIMHEHHS TPYAOBUX BiTHOCHH), PO3MIpH HOTO
M10CaJI0BOT0 OKJIaly BiIOBITHO A0 IITATHOTO PO3IHUCY, HaJI0ABOK Ta JOILIAT.

Y KOXXHOMY MYHKTI Haka3y 3 KaJIpOBHX MHUTaHb (0COOOBOTO CKIIAAY) 3a3HAYAETHCS MiACTaBa
010 WOro BUJAHHS (3asBa MpaIliBHUKA, KOHTPAKT, JOIOBIJIHA 3allMCKa, PIMIEHHS aTeCTamiiHOl
KOMicii Too).

Haxka3u 3 xagpoBux nutaHb (0COOOBOTO CKIIaay) O(GOPMIIIOIOTH Y BHIVISAL 1HAWBITYaTbHUX
(cTOCYIOTBCS OTHOTO TMPAIliBHUKA) 1 3BEICHUX (CTOCYIOTHCS KUTBKOX MPAI[iBHUKIB).

VY 3BefeHHMX Haka3ax O pO3MOPSIY0i YACTUHH BKIIOYAIOTHCS IYHKTH, LIO0 MICTATh
iHpOpMaLlio, y TaKiil MOCTIIOBHOCTI: NPUHHATTA Ha poOoTy (CiIyX0y), mepeBeIeHHs], 3BIIbHEHHS.
VY Mexax 1uX MyHKTIB MAIMYHKTaMH 3a3Ha4aloTh MPI3BUIIA MPaliBHUKIB 3a andasitoM. [Tpu mpomy
JI0 OTHOTO 3BEJEHOTO PO3MOPSAUOTO JOKYMEHTA HE MOXYTh BKIIOUATHUCS IyHKTH 3 iH(opMaIli€to,
sIKa 3T1JTHO 13 3aKOHO/IaBCTBOM Ma€ Pi3H1 CTPOKHU 30epiraHHsl.

9.8. Ilicna mianucaHHs Haka3y 3MIHM JI0 HbOTO BHOCSITHCS JIUIIE IIIJIIXOM BUIAHHS HOBOTO
Haka3y MMpo BHECEHHSI 3MiH.

Axmo Haka3oM BIIMIHAETHCS TOMEPEAHIN Haka3, y PO3MOpsAUid YaCTHHI 3a3HAYAE€THCS
MYHKT, KA TOBUHEH TTOYMHATHUCS 31 CIiB: «Busnamu maxum, w0 empamue yunnicme, ...». 9.9.
OcTaHHi# MyHKT HaKa3y y pasi moTpedu Moxe MICTUTH PIIeHHS PO MOKJIAIEHHS Ha CTPYKTYPHUN
MiIPO3a1T a00 1MocaioBy 0co0y GYHKIIINA 3 KOHTPOJIIO 32 BUKOHAHHSIM HaKasy.

9.10. Haka3 HaOupae YMHHOCTI 3 MOMEHTY HOTO MiANMCAHHS 1 peecTparlii, Ko B TEKCTI He
BCTaHOBJICHO 1HIII CTPOKH.

9.11. 3 Haka3oM 3 KaJpOBHX MHUTaHb (0COOOBOrO CKJaay) OOOB’SI3KOBO O3HAWOMIIIOIOTH
3ralaHuX y HbOMY OCi0, fKl Ha MepIIoMYy MPUMIPHUKY JOKYMEHTa Y Ha CHelliaJlbHOMY OJIaHKy
MPOCTABIISAIOTH CBOI MIAMUCH 13 3a3HAYCHHSAM JIaTH O3HAMOMIICHHS.

9.12. Hakaszu HyMepyIOThCS B MMOPSIIKY X BUJIAHHS B MEXaX KaJICHIAPHOTO POKY.
9.13. VY 3aknaji CTBOPIOIOTHCS TaKi BUAM HAKa3iB: HAKa3u 3 OCHOBHOI JiSUTBHOCTI

3aknany — Ne 2-OJ[; Haka3u 3 aAMIHICTPAaTUBHO-TOCIIOIAPCHKUX MMUTAHD 3aKJIaTy


https://zakon.rada.gov.ua/laws/show/ru/322-08

— Ne 2-r; HaKa3u 3 KaJpOBUX MMUTAHb 3aKJIaly TPUBAIOTO CTPOKY 30epiranus — No
2-K/Tp; HaKa3| 3 KaJIPOBUX MUTaHb 3aKJIaJy TUMYACOBOTO CTPOKY 30epiranHs — No
2-K/TM; HaKa3u 3 pyXy YIHIB/BUXOBAHIIIB 3aKiaxy — Ne 2-y.

IIporoxkona

9.14. TIpoToKoa — JOKYMEHT, y SAKOMY (IKCyeTbCsi Mepedir BeeHHs 3aciiaHb, YXBaJCHHS
pillIeHb JOpaAuYMMU Ta KOJETialbHUMH OpraHaMu, KOMICIsIMH TOILIO.

[IpoTokonu 3aciiaHp NENaroriyHuX paj, IHIIUX JOPaAuuX Ta KoJeriajJbHUX OpraHiB
CKJIaJaloThcs B CTHCHIM (opMmi. Y MpOTOKOIMI, CKIageHOMY B CTHUCHIH (opmi, PiKCyroTbes muie
MPUIHATI pilieHHs 6e3 AeTanizaiii nepediry 0OroBopeHHs MUTaHHS.

VY pasi nmorpebu 3a pilmieHHSAM 3arajdbHUX 300piB (KOH(EPEHIlii) KOJCKTHUBY MPOTOKOIH
3araJibHUX 300piB (KOH(DEepeHIlii) KOIeKTUBY MOXKYTh CKIIaIaTHCS y TTOBHIH (opmi.

9.15. Hymepaiiist mpOTOKOJIB 3aciiaHb IMEIaroriyHoi pajgyd BEAETHhCS Y MEXaX HAaBYAIBHOTO
POKY, TIPOTOKOJIIB BUOOPHUX OPTaHiB — y ME¥XKaX iX TOBHOBAKCHb.

Hywmepariiss mpoTOKONIB BEACTHCS OKPEMO 3a KOXHOKO TPYIOK TPOTOKOJIB 3aciTaHb
BiJIMOBIAHOTO KOJIETiaJIbHOTO OpPTaHy.

9.16. JlaToro mpOTOKOIY € JaTra MPOBEACHHS 3aciJaHHs.

3aroyioBOK A0 TEKCTy MPOTOKOIY Mae BimoOpakaT BUJ 3acimaHHs (Hapanma, 300pw,
KOoH(epeHIis Tommo) abo KoneriaabHOi JisuIbHOCTI (KoMmicis, pana, 300pu, poOoda rpyma Tomo) i
BKJIFOYAaTH Ha3BY BHY JOKYMEHTA.

TekcT mpoTOKOITY CKIIAAA€ThCA 31 BCTYHOI Ta OCHOBHOT YaCTHH.

Y BCTymHIM YacTHUHI TPOTOKOJY 3a3HAYAIOTHCS TMPI3BUINA Ta iHINIadH TOJOBU abo
TOJIOBYIOUOTO Ha 3aciJJaHHi, 300pax TOI0, CEKpeTaps, 3aIpOILIECHNX, a TAKOX MPUCYTHIX OCi0.

VY pasi morpebu 3a pilIeHHSM BIAMOBIHOTO OpPraHy y CIHUCKY MPUCYTHIX 3a3HAYArOTHCS
MOCaJM 3alpOIICHUX OCi0 Ta HallMEHyBaHHS yCTaHOB. SIKIIO KUIBKICTh MPUCYTHIX MepeBHILye 15
0ci0, 3a3Ha4a€eThCs 1X 3arajbHa KUTBKICTh 3 IOCHJIAHHIM Ha CIIMCOK, 110 JONAETHCS 0 MPOTOKOITY.

9.17. BerynHa uYacTMHA MICTHTH TOPSAJOK JEHHHMA: TEpeNik pO3MISHYTUX Ha 3acilaHHi
nuTanb. [1opsiIok JeHHNI NOAAETHCSl HAPUKIHIN BCTYITHOT YaCTHHU.

CnoBa «llopsmok IeHHWIT» IPYKYIOTBCS Bl MEXI JIBOTO IOJS, MICIAS HHUX CTaBUTHCA
nBOKparnka. KokHe mNUTaHHS HyMepyeTbes apaOChKkuMu mudpamMu i JPYKyeTbcs 3 ab3airy.
@dopmyBaHHS TUTaHb Y TOPSAIKY JEHHOMY MMOYUHAETHCS 3 IpuiiMeHHuKa «IIpoy.

9.18. OcHOBHa 4YacTWHA MPOTOKONY CKJIQJA€ThCS 3 PO3MLTIB, SKi MalOTh BiAMOBIIATH
MMyHKTaM TOPSAJIKY JeHHOTo. Po3mainu HymepyroThes apaOCbKkuMu mudpamu 1 OyayrOThCs 3a TaKOIO
CXEMOIO:

s ctucioi popmu nipotokoniB: «CIYXAJIH - YXBAJIH/THy»; nns noBHOI GopMu
npotokoniB: «C/IVXAJ/IH - BUCTYITHIIH - IOCTAHOBHJIH».

[Ticnsa cnoBa «CJIYXAJIM» 3 HOBOTO psifika 3a3HAYArOTHCS MPI3BUIIE Ta iHIIAMK (1HIIIaT
iMeH1) KO’)KHOTO JIOTIOBi1a4a.



VY noBHiit popmi nporokomy micis cioBa « BUCTYIINIIN» dikcyroTbes BUCTYNH THX OCiO,
SK1 B3sJIM y4acTh B OOTOBOPEHHI AOMOBiAlL (MUTaHHS MOPAIKY JE€HHOTO). BucTtymu opopMIItoroThest
B MPOTOKOJI 13 3a3HAYEHHSM I[OCaj, NpI3BUL] Ta iHINiaNmiB (iHINiady), IMEH JONOBiJadiB Yy
HA3WBHOMY BiJIMiHKY, BUKJIAJICHHSIM 3MICTYy BUCTYITy a00 MUTaHHA, BIAMOBIl Ha HHOTO.

9.19. TexcTr BUCTYIIB Y IPOTOKOJII BUKIIAIAIOTHCS Bl TPEThOi 0COOM OTHUHH.

Tekct abo Te3w AOMOBIII, OPOPMIICHI SK OKpeMi JOKYMEHTH, IO TEKCTYy MPOTOKOIY HE
BKtO4aroThes. [licnms BigomMocTel Mpo JomoBigada CTaBUThCA THpe 1 3a3Hadaetbes «Tekcm
00n08i0i 000aEMbCA 00 NPOMOKOIY).

[Micna cmoBa «IIOCTAHOBUJIN» ¢ikcyeTsesi mpuitHATE pIilIEHHS 3 OOTOBOPIOBAHOTO
MUTAaHHS MOPSAJKY ACHHOTO, SIKe Ma€ BKIIIOUATH CKJIaJI0BI, 10 BiANOBIAAI0Th HAa TaKi MUTAHHS: KOMY,
110 3pOOUTH 1 B IKHI CTPOK.

Y pa3i SKO0 NPUAMAEThCS PINICHHS MPO CXBAJICHHS, ITOTO/DKCHHS, 3aTBEPIKCHHS
JOKYMEHTa, SIKHH OOTrOBOpIOBABCS HA 3acillaHHi, el JOKYMEHT JOAA€ThCA 10 MPOTOKOMY. 3a
HAsSBHOCTI 1HIIMX JOKYMEHTIB, 1[0 PO3MNISIATUCS Ha 3acifiaHHi Ta (akT oOrOBOpEHHs sKuX Oyio
3a()IKCOBAaHO B TEKCTI MPOTOKONY, BOHHM HYMEPYIOTbCA apaOChbKuMu Ludpamu. Y BiAMOBIIHUX
MyHKTaX MPOTOKOJY MPOCTABIISIOTHCS MOCWIAHHS HA 111 TOJIaTKH.

[TpoTokon miAmMUCye TOJOBYIOYMM Ha 3aciflaHHI KOJIET1aJbHOTO (JI0Opaayoro) opraHy Ta
cekperap (3a HasBHOCTI).

Jlueru 9.20. Jluctu cknagaroTbes 3 METOIO OOMiHY
iHQopmarliero MDK 3aKJIaJioM Ta OpraHaMH JIepXKaBHOI  BJIaJHM, OpraHaMH MiCIIEBOTO
CaMOBpSITyBaHHS, 1I1X TIOCAJOBUMH 1 CIY)KOOBUMH oOco0aMu, 3aKjiajlaMH, YCTaHOBaMHU,
OpraHizaiisMy Ta iIHIIUMHU QI3UIHUMH 1 OPUAUNIHUMHU 0COOaMHu.

9.21. bnanku nMCTa MalOTh TakKi PEKBI3UTH: HaliMEHYBaHHS 3aCHOBHMKA (3aCHOBHHKIB)
3aknaay (Hampukian, binonepkiBcbka Micbka
pana); moBHEe HaliMEHYBaHHSA 3aKJIa/1y BIAMOBIIHO O yCTaHOBYMX JIOKYMEHTIB;

JIOBIJIKOBI1 JTaH1 Mpo 3akiiaj (TIOMTOBa aapeca, HoMepH TenedoHiB, GakciB, paXyHKIB Y
0aHKy, aApecy eJIeKTPOHHOI HOUITH TOIIO).

9.22. PexBI3UTH JIMCTA: J1aTa, pEECTPALIMHUMN 1HAEKC, TOCUIIAaHHS Ha peecTpaliiHui 1HAEKC 1
JaTy JOKyMEHTa, Ha SIKUH HaJaeThes BIANOBLAB (3a MOTpeOu), aapecar, 3arooBOK J0 TEKCTY, TEKCT,
BiJIMITKa PO HAsIBHICTH J0/IATKiB (32 MOTPeOH ), MAMKC, BIAMITKA IPO BUKOHABIIA.

9.23. Jlaroro nucTta € Aara MOro MiANHCAHHs, sSKa Mae 30iraTucs i3 JaTolo peecTparii
BHUXIHOI KopecmoHeHIil. 9.24. TekcT nmcTa BHUKIAMAETHCS BiJ TMEpIIOi 0COOM MHOXHHHU 3
BHUKOPUCTAHHSM CJIiB:

«NPOCUMO HOGIOOMUMMU...», «PO3’ACHIOEMO, Wi0...».3a3BUYAN Y TUCTI MOPYIIYETHCS OHE TUTAHHS.
AKT 9.25. AKT — IOKyMEHT, CKJIaJICHUI TPYIOK OCi0 /Uil 3aCBiIYEHHS BCTAHOBJIECHUX (DAKTIB abo
nonii. AKTH 0(hOPMITIOIOTECS 3a pe3yJibTaTaMu peBi3iid (PiHAHCOBO-TOCTIONAPCHKOL AISTTBHOCTI, IMiJT

4yac NpUMaHHA-IIEPEIaBaHHs CIIPaB, CIIMCAHHSA MalHa TOLLO.

9.26. Jlaroro akTa € jara Moro CKiaaJaeHHS.



9.27. TekcT aKkTa CKIIAIA€ThCA 31 BCTYITHOI Ta KOHCTATYIOUO01 YaCTHH.

VY BCTyMHINM YacTUHI 3a3HAYAIOTHCS MIACTaBM AJIS CKIIAJaHHS aKkTa Ta HAa3MBAIOTHhCS 0COOW,
SIK1 CKJIAJIK aKT a00 OyJIM MPUCYTHI MPU LIOMY.

VY KOHCTaTyrO4ii YaCTHHI BHKIIAJAIOTBCS CYTh, 3aBJaHHS, XapaKTep BUKOHAHOI poOOTH,
BCTaHOBJICHI (paKTH, MPOIO3ullii Ta BUCHOBKH. KoHcTaTyroua yacThHa MOXke O(OpMITIOBATHUCS Y
BUDIIA TaOJIHII.

VY KiHII TEKCTy akTa 3amuCyloThbCi JaHli PO KUIBKICTh MPHUMIPHUKIB akTa Ta IiX
MICIIe3HAXO/IKECHHSI.

9.28. AKT miANUCyIOTh YC1 0cO0H, sIK1 Opaiy y4acTh y MO0 CKJIaJaHHI.

Ocoba, sika Mae 3ayBakeHHs JI0 3MICTY akTa, MIJMHCY€e HOTro 1 BUKIAJA€ CBOIO JIyMKY Ha
OKPEMOMY apKyIIIi, SIKHii JT0a€ThCS 10 aKTa.

9.29. V¥ pa3i 3mMiHU KepiBHUKA 3aKiaay abo BiMOBIIAILHOT 0COOU, TPUMaHHTIEpETaBaHHS
JOKYMEHTIB 1 CTIpaB 3IIHCHIOETHCS 32 TUITIOBUMH ()OpMaMHU aKTiB, HaBEJICHUMH B dooamkax 10-12.

10. 3acBiqueHHsI KOMiil Ta BUTATIB CJIyKO00BHX 1OKYMEHTIB

10.1. 3akmanm Mae TpaBO  3acBiAUyBaTH KOMii  JOKYMEHTIB, IIIO
CTBOPIOIOTBCSI Y HBOMY, 32 BHUHSATKOM KOIKA JOKYMEHTIB, SKi
BIJIMOBIAHO 7O 3aKOHOJABCTBAa TNOTPEOYIOTh 3acBITYCHHS B
HOTapiadbHOMY MOPSIJIKY.

10.2. Komii m0oKyMEHTIB 1HIIMX YCTaHOB MOXYThb BHUTOTOBIATHCS 1
3aCBIIUYBATUCS 3aKJIAJIOM Y TAKHX BUTIQIKAX:

Ha BUMOTY CyJAOBHUX Ta 1HIIMX MPAaBOOXOPOHHHUX OPraHiB;

JUIs BHYTPIIIHBOTO BUKOPUCTAHHS y 3aKuai (ITiJ yac BUPIMIEHHS MUTaHb 1010 IPUHMaHHS
TpOMaJisH HAa pPOOOTY, HABYAHHS, 3aCBIJUYCHHS I1X TPYIOBUX, XUTJIOBHUX Ta IHIIUX MpaB y
B3a€MOBIJTHOCMHAX 3 YCTaHOBOI). Hampuknaa, 3akiaj MoOXKe BUTOTOBUTH 1 3aCBITYUTH KOIIIO
JUTIIIOMA TIpaIliBHUKA, sIKa TIOTiM Oyjie MiAmuTa 10 HOro 0co00BO1 CIIpaBH.

10.3. J103BOJISIETHCST BUTOTOBIIATH KOTIIIO 13 3aCB1IUEHOT KOITi1 TOKYMEHTA,
SKILO OPUTIHAJ BiICYTHiM a00 HOTo OTpUMAaTH HEMOXKITHBO.

10.4. Komii 1oKyMeHTIB BUTOTOBIISIOTHCS 1 BUAAIOTHCS HA BUMOTY 1HILIUX
ycTaHOB ab0 TpOMaJasiH 3 J03BOJIy KEepiBHUKA 3aKjamy, HOro
3aCTYITHUKIB 200 KepiBHUKA CTPYKTYPHOTO MiPO3ALTY 3aKIIaIy.

10.5. Komiss fmoKyMeHTa TOBMHHA BIJIOBIJaTH OpHriHANLY, TOOTO
MOBHICTIO BIATBOPIOBAaTH 1H(OpPMAIIIF0 OpWTiHATYy 1 BCi HOro
30BHILIHI O3HAKHU 200 1X 4acTUHY.

10.6. He nomyckaeTbcst BUTOTOBIISATH KOIIii JOKYMEHTIB 3 HEpO30ipIIMBUM
TEKCTOM, MiJYUCTKaMHM, MPUIHUCAMH Ta 1HITUMH HEOOYMOBICHUMHU
BUIIPABIICHHAMHU.

10.7. Komisi HaOyBae opuaudHOi CHIIM JUIIE B pasi ii 3acBiAYCHHS B

YCTaHOBJIEHOMY MOPAJIKY.



Hanuc nipo 3acBiueHHs KOIii CKIIQAA€ThCS 31 CIiB «32i0H0 3 opuciHanom», Ha3BU MOCAH,
0COOHUCTOro MiAMKUCY 0CoOH, fKa 3aCBiIUY€ KOMito, 11 iHiliamiB (iHiliamy iMeH1) Ta Mpi3BUIIA, AaTH
3aCBIIYEHHS KOITil.

Hammc mpo 3acBiqUeHHS KOIii CKPITUTFOETHCS BiJOWTKOM II€YAaTKH 3akKiagy abo MmedaTku
«J1mst xoriity.

VY Bunagkax, BU3HAYCHHX 3aKOHOJABCTBOM, KOIIii JTOKyMEHTIB 3aCBIAYYIOTHCS B1AOUTKOM
MEeYaTKH 3aKJIaTy.

Ha nunpoBoMy Oolli y BEpXHBOMY TMpPaBOMY KyTi MEpIIOr0 apKylla JOKyMeHTa
MpOCTaBIAETHC BiaMiTKa «Koris.

10.8. Cropinku Korii JOKYMEHTIB (32 BUHATKOM THX, IO MalTh OJUH
apKyIll) HyYMEepyroTbCs 1 BIIMITKAa HPO 3acBIAUEHHsS KOMil MOXe
IOIIOBHIOBATHCSA BIiOMITKOKO «Bcworo B Komii apk.». 3a
pileHHsIM 3aKiiagy abo Ha BUMOTY YCTaHOBH, SIKiii HAa€ThCS KOst
JOKYMEHTa, JIOIyCKa€ThCS  3acBiAUyBAaTH KOIIi  JOKYMEHTIB

MOAPKYIITHO.

10.9. ApXiBHI KOIIi Ta BUTSTU 3aCBIAYYIOTHCS BIANOBIIHO 10 000amKie
13, 14.

10.10. 3anexHO BiA cmocoOy BUTOTOBICHHS KOMii MOAUISIIOTH Ha

(baxcuMUIBHI 1 BUIBHI:

1) (akCUMIJIBbHI KOIIii BUTOTOBJISIOTHCA 32 JJOIIOMOTOI0 3aC001B KOMiIOBaIbHOPO3MHOXKYBAJIBHOT
TEXHIKH, Y TOMY YHCIi O0araTo(pyHKIIIOHAJIbHUX MPUCTPOIB, 1[0 TOYHO BIATBOPIOIOTH YC1 30BHIIIHI
O3HaKH, XyIOXHI 0COOIUBOCTI 0()OPMIICHHS PEKBI3HTIB, iX pO3TAITyBaHHS (BKIFOYAOYH ITiJIITUC T
neyarky) abo 4acTHHY iX;

2) 0COOMCTHMI TiANUC TOCaA0BOi 0coOM, SKa IMiJNUcaNa OPUTIHAT JIOKYMEHTa, MOXe OyTH
BIJICYTHIM Yy pa3l HaJCUJIAHHS KOMIN 1HIIMM yCTaHOBaM a0o SKILIO KOIis BUXIAHOTO JOKyMEHTa
3aIIUIIAETHCA Y JIIJIOBOJICTBI 3aKIay;

3) Ha KOMiSX BUXIAHOTO JOKYMEHTA, [0 3aJHUINAl0ThCA y IJIOBOCTBI 3aKiIa Ty, TEKCTH OJaHKIB
MOXXYTh HE BIJITBOPIOBATHCS, a 3a3HAYATUCS MAlOTh JIMIIC JlaTa IMANUACAaHHSA JOKyMEHTa Ta HOro
peecTpariiHuil  iHIeKe, mocaga ocoOW, sSKa 3acBiqymia KOmito, 1i 0coOMCTHH MiAmuC, aara
3aCBIIYEHHS Ta BIIOMTOK MEYATKH CIYKOU JIITOBOJCTBA, HAITPUKIIA:

Mama, inoekc

Texcm 0okymenma

Pexesizum «llionucy (6e3 ocoobucmozo nionucy)
32iono 3 opuzinanom

Ilposionuit cneyianicm 6i00iny dinoeoocmea
IHionuc, iniyianu (iniyian imeni), npizeuuye
Biooumok newamku 6i00iny oinosoocmea

JMama



Ha xomisix BUXiAHUX JOKYMEHTIB, IO 3aJIMIIAIOTHCS y J1IOBOJACTBI 3aKiIajy, TOBHHHI OyTH
Bi3H ITOCA0BHX OCI0, 3 IKUMH BOHM ITOT'OJKEHI, Ta Bi3M BUKOHABIIIB.

@akcuMiNbHI KOmil, M0 MICTATHh (PaKCUMIUIbHE BIATBOPEHHS MIAIKCY MOCAJA0BOI OCOOM i
NPU3HAYEH] JIMIIE JJIs1 BHYTPIIIHBOIO KOPUCTYBAaHHS Yy 3aKjaji (HalIpuKiaa KOMii Haka3iB, IJIaHIB,
MOJIOKEHB TOIIO), HE TIOTPEOYIOTH TOJIATKOBOTO 3aCBITUCHHS;

5) BUIBHI KOMIi BUTOTOBJISIOTHCS LUISIXOM IEpeIpyKyBaHHS a0b0 MepenucyBaHHS OpUTiHATY
JOKYMEHTA, 1110 IOBHICTIO BiATBOPIOIOTH Horo iH(opMarlito, ajge He abCOIOTHO TOYHO BiATBOPIOIOTH
H0T0 30BHINIHI 03HAKH (IIPUQT, PEKBI3UTH OJIaHKA, ITiMKC, TIEYaTKY TOIIO).

10.11. Butar 3i ciayKOOBOTO JOKYMEHTa BHUTOTOBISETHCS, SIKIO HEMae HEOOX1THOCTI
BUTOTOBIISITH KOIIiI0. BUTAT 0OpMITIOETBCS Ha 3aralbHOMY OJIaHKY 3aKJIaay 13 JOTPUMAHHSAM TaKHX
BUMOT:

y Ha3Bl BHIy [IOKYMEHTa 3a3HAUAETBCS: «BUMIAZ 3 HAKA3Y», «GUMAZ 3 NPOMIOKOAY»;
BiJITBOPIOETHCS TOBHICTIO BCTYITHA YacTHHA (SKIIO BOHA €) CIY)KOOBOTO JOKYMEHTA; 3
OCHOBHO1 YaCTUHU TEKCTY JIOKyMEHTAa BUIIUCY€ETHCS TOW MYHKT, iHPOpPMAIIisl TKOTO

HeoOXiHa; BIATBOPIOETHCS PeKBi3UT «Ilianmucy (6e3 0coOMCTOrO MiAMUCY ); MPOCTABISIOTHCS
BiJIMITKa TIPO 3aCBiTYCHHS KOMII Ta BIIOUTOK MMe4YaTKu (32 HEOOXiTHOCTI).

Butarun 3 mpoTOKOMiB 3acBiAuye CceKpeTap, SKWil CKIaJae MPOTOKOIM 1 3IiHCHIOE 1X
30epiraHHs, 3 HaKa3iB — Mocaz0Ba 0co0a, sika BiJIMOBIIA€ 3a iX 30epiraHHs.

10.12. OcobmuBUM BHJIOM KOmii JOKyMeHTa € JyOnikar — MOBTOPHO OGOpMIEHHIH
CIIy>)KOOBUI JTOKYMEHT JUIi BUKOPHCTAHHS 3aMiCTh BTPAu€HOTO YM MOIIKO/KEHOTO OPHTiHAITY
(IumuioMa, CB1IOLTBA, TPYIOBOI KHMXKKH TOLIO), III0 MA€ TaKy camy IOPUIUYHY CHITY.

JlyOmikaT BHUTOTOBISIETHCS HA TakOMy camMoMy ONaHKy, 10 W OpHUTiHAl, Ta MICTUTh
iH(dopmartito, anaoriuay iHpopMmarlii B opuriHam. Ha HbOMy MpOCTaBISIOTHCS BIIOUTOK TIEUATKH
3aKjaay 1 MIAMHCH TMOCaIoBHX OCiO, fKi MalOTh MPaBO MIANUCY LUX JAOKYMEHTIB Ha MOMEHT
oopmienns ayomikara. Ha myOmikari mpocCTaBis€TbCS Y IMPaBOMY BEPXHBOMY KYTI BiIMITKa
«/lyonikam).

III. OPTAHIBAIIA JOKYMEHTOOBII'Y TA BUKOHAHHA JOKYMEHTIB

1. Bumoru momo oprasizanii 10KyMeHT000Iry Ta
BHU3HAYEHHA HOT0 00CcATy

1.1. Oco0a, BigmoBijanbHA 3a OpraHi3allilo AIJIOBOJACTBA Yy 3aKjajli 3MIHCHIOE NEpBUHHE
OIPAIfOBaHHS JIOKYMEHTIB, IO HAAIWIIIM A0 3aKiajay, iX HONEepenHiil po3mis, peecTpariio,
nepeaavdy KepiBHUITBY Ha pO3IVILA, Tiepenady BHUKOHABISIM. [liciasi BUKOHAHHS JTOKYMEHTH
J0JTy4aroThCs 10 CIIPaB.

1.2. JlokymMeHTH He3aJeXHO BiJ crocoOy (ikcamii Ta BiATBOpeHHs iH(}OpMaIlii MarTh
MIPOXO/IUTH Ta OIpPALbOBYBAaTUCS y 3aKiaji Ha €IMHUX OpraHi3aliiHUX Ta IMPaBOBUX 3acalax
oprasizarii J0KyMeHTOOOIrYy.

1.3. IlizpaxyHOK KUIBKOCTI JTOKYMEHTIB Yy 3aKjaji 3/iHCHIOEThCS 3a peecTpauliiHuMU
(dbopMamMu BXiIHUX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB y MICLIfX iX peecTparii.



2. llpuiimaHHsA, IEPBHHHE ONPALIOBAHHSA JOKYMEHTIB
Ta IX nonepeaHin po3risj

2.1. Yci 1oKyMeHTH, 0 HAAXOIATh J0 3aKJIany, MPUUMAThCs 0c0000, BIIMOBITAILHOIO 3a
TTOBOJICTBO Y 3aKJIaIi.

2.2. 'V pa3i HaIXOJUKEHHS JOKYMEHTIB Y CKaHOBaHIi GopMi iX iHPOpMAILiI0 poO3IpyKOBYIOTh
Ha Marepi 13 IPOCTABJICHHIM Ha BEPXHHOMY TOJI1 JTOKyMeHTa Haanucy «OTpUMaHO B €JIEKTPOHHIN

bopmi».

2.3. ®akt HAAXOHKCHHS JOKYMEHTa JO0 3aKiagy OOOB’S3KOBO (DIKCYETHCSA IUIIXOM
NPOCTAaBJICHHS HA BXIAHUX JOKYMEHTaX BIAMITKH PO HOTO HAAXOMKEHHS OO 3aKjany, sKa
MPOCTABIISETHCS Bl PyKH 200 3a JOMOMOIOIO IITaMIla, aBTOMAaTUYHOIO HyMepaTopa Ha JUIbOBOMY
IOl y MpaBOMY KyTl HIMKHBOIO IOJISl HEPUIOr0 apKyllla OpUriHaldy JoKyMmeHTa. Enementamu
3a3HAYEHOTO PEKBI3UTYy € CKOpOYECHE HalMEHYBaHHS 3aKiaay — OJAep)KyBada TOKYMEHTa,
peecTpauiifHuil iH1eKc, Aata (y pas3i moTpedu — rofuHa i XBUJIMHH) HaJIXO/DKEHHS IOKYMEHTA.

2.4. TlepBuHHE OmpaIltoOBaHHS JTOKyMEHTIB mepeadadae mepeBipKy MPaBUIBLHOCTI TOCTaBKU
KOPECTOH/ICHIII1 Ta i I[iIICHOCTI.

JloxymeHTH, Ha/liclIaHl He 3a aJIpeCcol0, TOBEPTAOTHCS BIAMPABHUKOBI 0€3 1X pO3IIsimy.
Po3kpuBaroThcs BCi KOHBEPTH, 32 BUHATKOM THX, III0 MalOTh Hamuc «OcoOUCTOY.

2.5. Y pa3i BUABJICHHS BIJICYTHOCTI JOJATKIB, 3a3HAYEHUX Y JOKYMEHTI, a00 OKpeMHX
apKylIlliB, @ TaKOX MOMMJIOK B O(OPMIEHHI JOKYMEHTA, IO YHEMOXJIMBIIOE HOro BHKOHAHHS
(BLACYTHICTH MIJIKCY, BIIOMTKA [€YaTKU, Tprda 3aTBEPIKEHHS TOIIO), TOKYMEHT HE PEECTPYETHCS
1 BIMPAaBHUKOBI HA/ICHIAE€THCS MUCbMOBHM 3amuT ab0 HOMY MOBIAOMIISETHCS MPO 1€ TEIePOHOM.
[Tpu 11bOMy Ha JAOKYMEHTiI pOOHMTHCS BIAMOBIIHA BiIMITKA 13 3a3HAYCHHSIM JATH 3amluTy (PO3MOBU
TenedoHoM), TOCaau Ta MPI3BUIIA OCOOH, K1 3pOOJICHO 3aIHT, MiAMNUCY, pO3MU(PyBaHHS MATUCY
oco0u, sIKa 341HCHUIIA 3aIINT.

VY pa3i BiicyTHOCTI a00 HEI[UTICHOCTI BKJIa/IeHb, MOIIKOKEHHS KOHBEPTA, YIaKyBaHHS, 1110
NpPU3BEJIO 10 HEMOXJIMBOCTI IPOYUTAHHS TEKCTY JOKYMEHTa, CKIAQJa€ThCsl akT Yy JIBOX
npuMipaukax. OIMH TPUMIPHUK aKTa HAJICWIAETHCA BIANMPABHUKOBI, 1HIIMHA — 30epiraerscs y
3aknani. 2.6. AQpecHi SpJuKA peKOMEHIOBAaHUX KOHBEPTIB 1 MaKeTiB 30€piratoThCs 1 JOAAIOTHCS J10
JTOKYMEHTIB, a TAKOXX KOHBEPTH, KOJIU JIMIIE 32 KOHBEPTOM MO)KHA BCTAHOBHUTH aJpeCy BiAIIpaBHUKA,
Yac BIJNpaBICHHS Ta OJCpXaHHS JOKYMEHTa, a00 KOJM B KOHBEPTI BiJICYyTHI OKpeMi JOKYMEHTH,
a00 BCTaHOBJICHO HEBIMOBIIHICTH HOMEPIB IOKYMEHTIB HOMEpaM, 3a3HaY€HUM Ha KOHBEPTI.

2.7. JIOKyMEHTH MiJUIAraloTh MONEPEeIHbOMY PO3IVISAY Y 3aKJIajal y JACHb iX HaJXOKEHHS
a00 B nepuInii HacTynmHUM poOOUMil IeHb Y pa3l HaAXOMKEHHS 1X MICis 3aKIHYEHHS poOodoro JHs, y
BUXI/IHI Ta CBATKOBI HEpOOOUi JHI.

Jlopy4yeHHs yCTaHOB BHILIOTO PiBHS, TelerpaMu, TeledOoHOrpaMy PO Ial0ThCS HETalHO.
2.8. MeToro monepeHboro po3risLy JOKYMEHTIB € BUOKPEMIICHHS TaKUX, 1110 TOTPeOyIOTh
000B’s13KOBOT0O PO3MIIsAAY KEPIBHUKOM 3aKiIaLy, Horo

3aCTYITHUKaMH 200 CTPYKTYpHUMH MiAPO3A1TaMHU;

BiJ101p TOKYMEHTIB, 1110 HE MiUISTaloTh PEECTpaIlii, a TAKOXK TaKUX, 10 MePEIAr0OThCs s
peectpartii CTpyKTYpHUM TMiAPO3AiaMm.



2.9. OOOB’S3KOBOMY pO3IVISAY KEPIBHUKOM 3aKiIajy MIISATAIOTh 3aKOHU YKpaiHw,
noctaHoBu BepxoBHoi Panu Ykpainu, aktu ta nopydenss [lpesunenta Ykpainu, aktu KaGinety
MinictpiB Ykpainu, gopyueHHs [Ipem’ep-minictpa YkpaiHu, IEeHTpajdbHUX 1 MICIIEBHX OpTaHiB
BUKOHABYOI BJIaau (aji — akTH OpPraHiB JE€p>KaBHOI BIAJH Ta JOPYUEHHS BHIIHMX MOCAJOBUX OCi0),
a TaKoXX 3alUTH 1 3BEPHEHHS HApOAHUX JAENyTaTiB YKpaiHM Ta JeMyTaTiB MICIEBHUX pa,
kopecnionyieHiisi BepxoBHoi Pamum Vkpainu, Anaminictpamii Ilpesunenta VYkpainu, Kabinery
MinictpiB Ykpainu (majai — 3amuTH, 3BEpHEHHS, a TaKoX KopecmoHneHIiss BepxoBHoi Paan
Vkpainu, Anminictpauii Ilpesunenra Ykpainu, Kabinety MinicTpiB YkpaiHu), KOpECIOHIEHIIIS,
10 HAJXOJUTh BiJl YCTAHOB BHIIIOTO PIBHS, PIIIICHHS OPTaHiB MICIIEBOTO CAaMOBPSITYBaHHsI, a TAKOX
HaBaXJIMBINI JTOKYMEHTH, SIKI MICTATH iH(OpMAIlil0 3 OCHOBHHMX NMHTaHb MISJIBHOCTI 3aKiamgy i
MOTpeOyIOTh BUPILIEHHS 6€3M0CepeTHhO KEPIBHUKOM.

[HII MOKYMEHTH TIepemaroThCsl 3acCTYIMHHKAM KEpiBHHUKAa ab0 CTPYKTYpHHM ITiJIPO3aiJIaM
(BUKOHABLISIM) BIJIOBIIHO /10 iX (DYHKI[IOHAJILHUX 000OB’SI3KI1B.

2.10. Ilix yac monepenHbOro po3MIsily T0KyMEHTIB BPaXOBYIOThCS TIOBHOBAYKEHHSI Cy0 €KTIB
pO3MIsiAy KOpECTOHJEeHIi, mnepeadaueHi y cTaryTi 3akiany (MOJOKEHHSX Mpo CTPYKTYpHI
MiIPO3/IN), HAKa3ax Mpo PO3MOALT 00OB’SA3KIB MK KEPIBHMKOM 3aKJady Ta HOro 3aCTyNMHUKAMH,
MOCAJI0BUX 1HCTPYKIIISX, a TAKOXK Kiacu(iKaTop MUTaHb AISUIBHOCTI 3aKJay, HOMEHKJIaTypa CIpas,
CXEMH MPOXO/KEHHS JOKYMEHTIB.

3. PeecTpauisi 10KyMeHTIiB

3.1. JlokymMeHTH B 3aKjiaJi pPEECTPYIOTHCS IIEHTPATi30BAaHO HE3aJEKHO BiA crocoly ix
CTBOPEHHSI, OJICPKaHHS YU BIITBOPEHHS. Y 3aKJIaji MOXKE 3aCTOCOBYBATHCS aBTOMaTH30BaHa (popma
peecTpalii JOKyMEHTIB 3 BUKOPUCTAHHIM CIHEIiaIbHUX KOMIT FOTEPHUX MPOTPaM.

Ciy)xO0BHI JTOKYMEHT, OTPHUMAaHUU 3aKjaJioM a00 CTBOPEHHH HHUM, y TOMY YHCII ISt
BHYTPILIIHBOTO KOPHUCTYBAaHHS, BBAXKAETHCS BHECEHMM JI0 JOKYMEHTAIliifiHOro (GOHIYy 3akiamy 3
MOMEHTY HOTO peecTpallii.

3.2. Peectpariiss TOKyMEHTIB TIPOBOAMUTHCS 3 METOIO 3a0e3MedeHHsI iX 00Ky, KOHTPOJIIO 3a
BUKOHAHHJM 1 ONEpaTUBHMM BHKOPUCTAHHSM HAsBHOI B JOKyMeHTax iHpopmamii i momsrae y
BEJICHHI 3amucy OOJNIKOBHX IaHHUX PO JOKYMEHT 3a BCTAHOBJICHOK) 3aKJIAJOM PEECTPAIiftHOIO
dbopmoro, siKuM (iKCyeThCsl (PaKT CTBOpPEHHS, BiANpaBieHHs ab0 onepKaHHS TOKYMEHTA, IUISIXOM
MPOCTABIICHHS HAa HHOMY PEECTPAIIHHOTO IHIEKCY 3 MOJANBIINM 3allCOM Y 3a3HaueHUX (Gopmax
HEOOX1HUX B1IOMOCTEN PO JIOKYMEHT.

Peectparii migyararoTe BXifHI, BHXIJHI Ta BHYTPIIIHI JOKYMEHTH (IOBIJKH, JOIOBIJIHI
3aIUCKH, 3asIBH, TPOTOKOJIN 3aCiJaHb IMeJaroTiyHuX paJi, KOMICiii TOIO).

[Tix yac peecTparii JOKyMEHTIB y 3aKia/li HEOOX1THO JOTPUMYBATHUCS TAKUX BHMOT':

JTOKYMEHTH PEECTPYIOTHCS HE3aJIKHO BiJl coco0y iX JOCTaBKH, Iepeiadi Ui CTBOPEHHS;
JOKYMEHTH PEECTPYIOTHCS JIUIIIE ONUH pa3 (BXiTHI — y JIEHb HAIXOKCHHS 200 HE Ti3HiIlIe
HACTYIHOTO POoO0YOro JHs (SKIIO JOKYMEHT HaJIMIIOB y HEpoOOUHnii yac), CTBOPIOBAaHI — y
JIeHb MiAMMcaHHs a0 3aTBEPHKEHH);

y pasi mepenadi 3apeecTpOBaHOTO JJOKYMEHTA 3 OHOTO CTPYKTYPHOTO HiAPO3ILTY 10
1HILIOTO HOBUM peecTpaliiiHuii 1HAEKC Ha JJOKYMEHTI HEe IPOCTaBIISETHCS,

JIOKYMEHTH PEECTPYIOTHCS 3a TPyINaMU 3aJICKHO BiJl HA3BH BUJY, aBTOPA 1 3MICTY



JOKYMEHTIB.
OKpeMo peecTpyrOThCA:
6XIOHI OOKYyMeHmu;
GUXIOHI 0OKyMeHmu;
HaKa3u 3 0CHOGHOI 0iAIbHOCMI 3aK1aA0Y; HAKA3U 3 20CNO00APCLKUX
numans 3aK1a0y; HaAKa3u 3 KAOPOBUX NUMAHb 3AK1A0Y MUMUACOBO20
CMPOKY 30epizannsa; HAKa3u 3 KAOPOBUX NUMAHb 3aK1a0y MPUEATO20
CMPOKY 30epizanns; HaKa3u 3 pyxy y4Hie 3aKaaoy;

GHYMPIWHI 0OKyMeHmu (Rpomoxonu, 008i0Ku, 00n08ioHi, NOACHIOBAIbHI 3ANUCKU, 3AA6U
NpAyi6HUKI6 mMoui0); piwleHHA KOae2iaIbHUX Op2aHie; 0yxXeanmepcvKi O0OKYMeHmu;

36EPHEHHA 2PDOMAOAH, Y MOMY YUCTI OAMBKIE A0 3AKOHHUX NPEOCMABHUKIG YUHIE;
3anumu Ha nyoniuny inghopmauiro.

3.3. JlokyMeHTH, SIKi HAJAXOIATh J0 3aKJaay, peECTPYIOThCS y KypHaAJl peecTpauii BXiTHUX
JOKYMEHTIB, Ti, IO BIAMPABISIOTECS, — Y KypHAJl peecTpallii BUXiTHUX JOKYMEHTIB, BHyTPIIlIHI —
y JKypHaJl peecTpallii BHYTPINIHIX JOKYMEHTIB, HaKa3u — Yy JKypHajax peecTpalii Haka3ziB.
3BepHEHHS TPOMAJISIH Ta 3alUTH HA MyOJIiuHy iH()OpMAIliio — Y BIAMOBIAHUX KypHaIaX.

He niansraroTs peectpartiii JOKyMeHTH, 3a3HaueHi Y dodamky 15 1iel [HcTpyKiii.

3.4. Ilin yac peectpauii JOKYMEHTY HaJaeTbCs yMOBHE Iu¢poBe (1iTepHO-LU(POBE)
MO3HAYEHHS — peecTpaliiiHuii iHaeKC. EneMeHnTaMu peecTpaliifHoro iHJEKCY € MOPSAKOBUI HOMED
JTOKYMEHTa Y MeKaX I'PYIH JTOKYMEHTIB, IO PEECTPYIOTHCS, SIKMH JOMOBHIOETHCS 1HICKCAMU, L0
3aCTOCOBYIOTBCSI Yy 3akjali, 30KpeMa IiHIAEKCaMH 3a HOMEHKJIATypOI CIIpaB, CTPYKTYpHOTO
MiPO3ILUTY TOIIO.

Jlisg BXiHUX JOKYMEHTIB PEECTpalliiHUN 1HACKC CKIIATAEThCs 3 TMOPSAKOBOTO HOMEpa Ta
1HJIEKCY 32 HOMEHKJIATypOIO CTpaB a0o0 IHIIIOTO 1HJEKCY, IO 3aCTOCOBYETHCA Y 3aKJIajli, HATPUKIAI:
123/01-12, ne 123 - mopsinkoBuit Homep, 01-12 - iHACKC cripaBU 32 HOMEHKJIATYPOIO.

Y BUXITHOTO JOKyMEHTa pEECTpAlliiHMI 1HAEKC MOXKE PpO3MIIIYBAaTHCh Yy 3BOPOTHIN
MOCTIOBHOCTI — 1HJEKC 3a HOMEHKJIATypor crmpaB (y pasi moTpeOu Moke 3a3HauyaTHCS TaKOX
IHITUH 1HIEKC, M0 3aCTOCOBYETHCS Y 3aKjajl) Ta MOpsAKoBUid HoMmep, Hampukian: 02-10/457, ne
02-10 - ingeKc crpaBy 3a HOMEHKIIATYpoto, 457 - OpSAKOBUN HOMED.

Peectpauiiinuil iHAEKC pO3NOPSAYMX JTOKYMEHTIB Ta JESKUX BHYTPIIIHIX TOKYMEHTIB (aKTH,
IPOTOKOJIH, IOTOBOPH TOIIO) CKJIAJAETHCS 3 TIOPSAAKOBOTO HOMEPA y MEKaX POKY.

3 METOI0 PO3pi3HEHHS TPYIl HAaKa3iB 3 KQAPOBHUX MUTAHb (0COOOBOTO CKIIAY) KOKHOTO BUIY
70 TOPSAJKOBOTO HOMEpa MOXeE JO/AaBaTUCsA JIITEpHUH 1HAEKc. Micue po3TalryBaHHS
pEeECTpAIIHOTO 1HAEKCY Ha JOKYMEHTI 3aJIC)KHUTh Bl BUAY OJIaHKa Ta BUAY JOKYMEHTA.

VY BHYTpIIIHIX CIy)O00BUX TOKYMEHTax (3asBax, JAOMOBIAHMX 1 MOSICHIOBAJIBHUX 3alMCKax
TOI10), 0OPMIIEHUX HE Ha OJIaHKY, JaTy MPOCTaBIIAIOTH JIIBOPYY BiJ OCOOMCTOrO MiJIUCY aBTOpa
JOKYMEHTA.



VY pa3i 3acTocyBaHHs iHGOpMAIiHHUX (aBTOMAaTH30BAHUX) CHCTEM OpTaHi3aiii JiI0BOJCTBA
JOMYCTUMO TPOCTABIATU JIATy PEecTpalii JOKyMEHTa Yy ckiaal mTpux-koxy abo QR-komy, mio
CTBOPIOETHCS 3aC00aMH i€l CUCTEMH, 3T1IHO 3 mocTaHoBol0 Kabinety MiHicTpiB YkpaiHu.

HITpux-KoJ MPOCTABIISAIOTh Y LEHTPI HUKHBOTO MOJIS MEPUIOi CTOPIHKHU ToOKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTi NEpIIOi CTOPIHKU JOKYMEHTA.

3.5. V 3aknazi 3acTOCOBY€EThCS KypHasbHa ¢opma peectpanii (1o 600 JOKyMEHTIB Ha PIK).
[IpumipHi Qopmu XypHaiiB HaBeleHI y ododamkax 16-18. ®opmy peecTpauiifHOTO KypHaly
HaKa3iB 3aKJIay HaBEACHO Y 0ooamky 19.

3.6. Y pa3i BusiBieHHs (aKTiB HACHJIBCTBA YIIOBHOBA)KEHA 1MOCAI0BA 0co0a 3akianay (ikcye
HeoOXxiIHy 1H(GOpMaLiI0 B KypHall peecTpauii (akTiB BHUSIBICHHS (3BEPHEHHS) MPO BYMHEHHS
JIOMAITHHOTO HACWJIBCTBA T4 HACHIILCTBA 332 O3HAKOIO CTaTi (3akjaay OCBITH) 3a (HOPMOIO 3TiJIHO 3
oooamxkom 20.

4. Opramni3zauisi nepeaayi 10KyMeHTIB Ta iX BUKOHAHHS

4.1. 3apeecTpoBaHi JOKYMEHTH MEpeNaloTbcs Ha PO3IVISL KEpiBHUIITBA
3aKjajly B JIeHb iX HaJXO/KEHHS a0 HACTYNHOIo poOOo4oro IHA y
pa3i HaAXOKEHHS JIOKyMEHTIB y HepoOoumii wac. Temerpamu,
TeneoHorpamMu Ta 1HIII TEPMIHOBI JOKYMEHTH IepelaloThCs
HETalHo.

4.2. JloKyMeHTH, pO3DISIHYTI KEpIBHUIITBOM 3aKIady, MOBEPTAIOTHCSA 3
pPE30MIONIE€0 MO0 11X BHUKOHAHHS BIAMOBIZAIbHIA 0CO001I 3a
OpraHizaIfito IUJIOBOJACTBA 3aKjady, sKa 3IIACHIOE Tiepenaqdy
JIOKYMEHTIB Ha BUKOHAHHSI.

JIOKyMEHT, BHKOHAHHS SIKOTO JIOPYYE€HO KUIbKOM o0cobam, Moxke OyTu mepenaHuit
BHKOHABIISIM Y TIOPSIIKY BU3HAUCHHS iX y pe30itorii ab0o 0HOYACHO y BHIIISAI KOMiH 3 mepeaadeto
OpHTiHAIy TOJIOBHOMY BUKOHABIIIO, BA3HAYCHOMY B PE3OJIOLIT MEPIINM.

4.3. @dakT mnepenadi JOKYMEHTIB BUKOHABISIM (DIKCYEThCS IIISXOM
NPOCTABIICHHS BIANOBITHOI BIAMITKM B peecTpauiiiHiii dopmi i3
3a3HauyeHHAM 1H(popMallii MPO BUKOHABIIIB, SKMM MEPEAAHO OPUTIHAT
JIOKyMEHTa Ta HOoro Komii.

4.4. 3a BUKOHAHHS JIOKyMEHTa BiJIIOB1Ial0OTh OCOOM, 3a3HA4YEH] y HaKa3i,
pe3oronii KepiBHUKA 3aKJIaTy, Ta MPAiBHUKH, SIKUM 0€310CcepeTHbO
JIOPYYEHO BHKOHAHHSI.

[onoBHUIT BHKOHABEIb OpPraHi3oBy€e pOOOTY CHIBBUKOHABIIIB, 30KpeMa BH3HAYa€ CTPOKH
MTOJIaHHSI HUMH TIPOTO3HIIIH, TOPSIIOK ITiATOTOBKH, MOTOXKEHHS MPOEKTY TOKYMEHTA.

CriBBUKOHABLI BIJOBIAAIOTh 3a MIATOTOBKY HAa HAJEKHOMY PiBHI Ta CBO€YACHE IOJIAaHHS
TOJIOBHOMY  BHMKOHABLIO  TPOMO3UIii. Y pa3i HECBOEYACHOTO MOJAHHS  IMPONO3MILIN
CIIBBUKOHABIISIMU T'OJIOBHUI BUKOHaBellb 1H(OPMYE Mpo 1€ KepIBHUKA, SKUH HAJlaB 1OPYUYCHHSL.

4.5. BukoHanHs nokyMeHTa mepeabadae 30MpaHHS Ta OMPAIIOBAHHS
HeoOxiaHo1 iH(opMarlii, mMATOTOBKY MPOEKTY BIAMOBIII HA TOKYMEHT
Yd HOBOTO JIOKYMEHTa, WOTO O(OPMIICHHS, y3TODKEHHS, TOAaHHS



JUTSL TAMHUCAHHS (3aTBEpPKEHHS) KEPIBHUKOBI 3aKIady, y HESKHX
BUMAJKaX — CTPYKTYPHOTO MiAPO3MALTY, a TaKOX y pasl moTpedu —
MIJTOTOBKY ISl IEPECUIIaHHS apecary.

4.6. [IpamiBHUK, BiONOBIJAJIbHUI 3a BHUKOHAaHHS JOKYMEHTa, y pasi
BIJIMYCTKH, BIAPSJDKCHHs, 3BUIbHEHHS 3000B’si3aHUIl MepenaTu
IHIIOMY TIPAIIBHUKOBI 3a IOTO/KEHHSM 31 CBOIM Oe3mocepenHiMm
KEpiBHUKOM YyCi HeBUKOHAHI JOKYMEHTH.

5. Opranizaunisi KOHTPOJII0 32 BUKOHAHHSM JIOKYMEHTIB

5.1. KoHTponb 3a BHKOHAaHHSM JIOKYMEHTIB 3/IHCHIOETBCS 3 METOIO
3a0e3MeYeHHs CBOEYACHOTO Ta HAJIEKHOTO X BUKOHAHHS.

OOOB’S3KOBO KOHTPOIIIOETHCS BUKOHAHHSA 3aB/aHb, MependadyeHuX B aKTax OpraHiB
JIEp’KaBHOI BJIaJM Ta JOPYUYEHHSX BHIIUX TOCATOBUX OCIO, HaJaHHS BIANOBIJCH Ha 3aluTH,
3BEpHEHHS, a TAaKOX Ha KopecnoHjeHIiro BepxoBHoi Paau Ykpainu, Aaminictpauii [Ipesunenra
VYkpaian, KaGinery MiHicTpiB YkpaiHuW, Haka3W Ta JOPYYEHHS KEPIBHUIITBA 3aKjaidy, PIllICHHS
KOJIET1aJIbHOTO OpPTaHy 3aKjaay, 3aluTy Ha mMyOnivHy 1H(opmarrito.

5.2. Opranizaiito KOHTPOJII0O 3a BHKOHAaHHSIM BH3HAUCHUX 3aBIaHb
3aCTYITHUK KEPIBHUKA 3aKJIaay BIIMOBIIHO A0 PO3MOLITY 000B’SI3KiB.

besnocepenniii  KOHTpONb 3a BHUKOHAHHSIM JOKYMEHTIB TMOKJIAJAEThCS Ha  0CO0Y,
BiJIMOBIAAJIbHY 32 OPTaHi3aIliIo0 JUTOBOACTBA Y 3aKJIaIi.

Y  CTpyKTYpHUX Mipo3aiaax Oe3rnocepeqHiii KOHTPOJIb 3a BHUKOHAHHSAM JOKYMEHTIB
3aificHIOE 0c00a, BiANOBIAaIbLHA 3a TIIOBOACTBO.

5.3. TumoBi  CTPOKM  BUKOHAHHS  JIOKYMEHTIB  BCTaHOBJIIOIOTHCA
HOPMATHBHO-TIPABOBHUMH aKTaMH, a IHIWBIAyaJbHI — HaKa30M
3akiamy abo PE3OINIIOIIEI0 KEepIBHUKA 3akiamy (CTPYKTypHOTO
MiAPO3ALTY).

5.4. CTpoKHM BHWKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOUYHCIIOIOTHCS Y

KaJICHJapHUX JIHIX, TIOYMHAIOYM 3 JIaTH MiANUcaHHs (peectpartii), a
BXIJIHMX — 3 JJaTH HAJXO/DKEHHS (peecTpaiiii).

SIkmio ocTaHHIM J€Hb CTPOKY BHKOHAHHS JOKYMEHTa IpHIIAJa€ Ha HEpoOOYMil JeHb,
OCTaHHIM JHEM CTPOKY BUKOHAHHSA JIOKyMEHTAa BBaXKa€TbCAd MepUIMM poOouMii JeHb MiCis
HEpoOOYOro JHS.

5.5. JIokyMeHT, B SIKOMY HE€ 3a3Hau€HO CTPOK BUKOHAHHs, TTOBUHEH OyTH
BUKOHAHMI HE Ti3Hime Hix 32 30 KaJeHIapHuX JHIB 3 MOMEHTY HOTO
peecTpartii y 3aKkiaji, 10 sIKOTO HaliWIIOB TOKYMEHT.

3aBI[aHH$I, BU3HAYUCHC Y CJ'IY)K6OBOMy ILOKYMCHTi, BUKOHYETBHCA Y BCTAHOBJICHUH CTPOK.

Axio 3aBaaHHSA MOTPeOye TEPMIHOBOTO BUKOHAHHSI, 000B’SI3KOBO 3a3HAYAETHCS KOHKPETHUI
KIHIIEBUM CTPOK BUKOHAHHS.

5.6. CmiBBUKOHaBIII 3000B’si3aHI  TOJaBaTH MPOMO3UIIi TOJIOBHOMY
BHUKOHABIIIO TIPOTSTOM TEPIIOT MOJIOBUHU CTPOKY, BIJIBEICHOTO IS
BUKOHAHHSI IOPYYCHHS, 3aBIAHHS.



5.7. [HuBiAYyanbHUN CTPOK BUKOHAHHS JIOKYMEHTa MOXKE OyTH 3MIHEHUH
JMIIe 32 BKa3iBKOIO TOCAI0BOI 0COOH, sika HOTO BCTAaHOBUIIA, A Y pasi
il BIICYTHOCTI — IOCAI0BOi 0CO0OM, sIKa 11 3aMiIlac.

VY pa3i moTpedu CTPOK BHUKOHAHHS JOKYMEHTa MOXe OyTH IPOIOBKEHO 32 OOIPYHTOBAaHUM
MPOXaHHSM BHKOHABIIS, SIKE MOJAEThCS HE TIi3HINIE HIDX 32 TpU poOOUYMX JHI 0 3aKiHYECHHS
BCTAHOBJICHOTO CTPOKY, a MO0 JOKYMEHTa, B SIKOMYy HE 3a3HaY€HO CTPOK, — J0 3aKiHUYCHHS
TPUILSATHICHHOTO CTPOKY BiJl IaTH HOTO peecTpartii.

VY pasi 3MiHU CTPOKIB BUKOHAHHS MPOCTABIISIFOTHCS HOBUH CTPOK, J1aTa 1 mianuc. BiamoinHi
3MiHHM BHOCSATBHCS J0 PEECTPAILIITHUX JOKYMEHTIB.

5.8. B34TTs JOKyMEHTa Ha KOHTPOJIb 3IIMCHIOETHCS Ha MiACTaBl
Pe30JIIoIIi1 KepiBHUKA 3aKiIaay abo HOro 3aCTYITHUKIB.

Bi,Z[MiTKa PO KOHTPOJIb O3HAYA€, IO JOKYMCHT Y34TO HAa KOHTPOJIb JIA 3a0e3MeueHHs HoTro
BHUKOHAHHS B YCTaHOBJIeHI/Iﬁ TCpMiH.

BimMiTKy TIpO0 KOHTPOJIb TO3HAYAIOTh BEJIMKOIO JiTeporo «K» uu cioBom «KOHTPOIB»
(pyxomucHO a00 3 BUKOPUCTAHHSM INTaMIIa) Ha JIIBOMY IOJIi MEPIIOro apKylla JOKYMEHTa Ha PiBHI
3aroJIOBKa JI0 TEKCTY.

5.9. [Ticns BWKOHAHHS JIOKYMEHT 3HIMAEThCS 3 KOHTPOJIO. 3HATH
JOKYMEHT 3 KOHTPOJIO MOXE TUIBKA KEpIBHHK 3aKiaay, HOro
3aCTYIMHUKH, SIKi BCTAHOBHIIN KOHTPOJIBHHUMI CTPOK Y PE30IIOLIIi.

BukoHaHi JOKYMEHTH IMOJAIOTHCS Ha MIANUC KEPIBHUITBA HE MEHII K 32 OAWH JCHb JI0
3aKiHYEHHS CTPOKY iX BHKOHAHHS 3 METOI0 3QJIMIICHHS TIEBHOTO 4Yacy Ha iX JOOMpAIIOBaHHS 3a
pilIeHHSIM KepiBHHUIITBA.

5.10. Indopmarniss mpo pe3ynbTaTd BUKOHAHHA B3STHX Ha KOHTPOIb
JOKYMEHTIB y3arajlbHIOETbCS CTAHOM Ha TMEpIIe YHCIO KOXXHOTO
MICSIIS 1 TOMAETHCSI KEPIBHUIITBY 3aKJaay Yy BHUIIAI 3BEACHB PO
BUKOHAHHS JOKYMEHTIB 32 BU3HAYCHOIO y 3aKiaai (popmoro.

6. IlopsiioK oNPpaNIOBAHHS TA HAACWIAHHA BUXIiTHHX
JOKYMEHTIB

6.1. BuxigHi JOKyMEHTH HAJCHJIAIOTBCS aapecaTaM 3 BHKOPUCTAHHSM 3aCO0iB MOIITOBOTO
3B’SI3KY, €JICKTPO3B’A3KY, & TAKOXK JJOCTABIISIOTHECS Kyp €PCHKOIO, eb]l’ErepChKOI0 CITy)KOaMHu.

OmnpaifoBaHHs JOKYMEHTIB JUI BIANPABICHHA IIOIITOBUM 3B’SI3KOM  3/1HCHIOETHCS
BIINMOBiIabHOI0 0CO00I0 3aKiany BinnmoBigHo 1o IlpaBun HagaHHS MOCIYT MOLITOBOTO 3B’SI3KY,
3aTrBep/KeHUX noctaHoBoro Kabinety MinicTpiB Ykpainu Bin 05 Gepesns 2009 poxy Ne 270 (i3
3MiHaMHu).

6.2. BuxigHi JOKYMEHTH OMNpPAlbOBYIOTHCS 1 HAJCHIAIOTHCS y JEHb IX HAIXOPKCHHS BiJ
BHUKOHABIIIB 200 HE Mi3HiIlIe HACTYITHOTO poOOYOTro JHS.

He nonyckaerbes HaacuiaaHHsa abo mepeaadya JOKyMEHTIB Oe3 iX BUXITHOI peectparii. 6.3.
JIOKyMEHTH, IO HAJCWJIAIOTHCS OIHOYACHO OIHOMY 1 TOMY CaMOMY apecaroBi, BKJIAQJAIOThCS B
OIIMH KOHBepT (ymakyBaHHs1). Ha KoHBepTi 3a3HavyaeThes azgpeca, 3a HEOOX1IHOCTI IPOCTABISIOTHCS
peecTpauiifHi iHIEKCH BCIX TOKYMEHTIB, SIKI MICTATHCS Y KOHBEPTI.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

JIOKyMEHTH, 110 JOCTaBISIOTHCS (eNb/l’ErepPChKOI0 CITY:KO00, TIEPEIArOThCs aapecaraM i
MiNUC Y BIAMOBIIHINA KHH3I.

IV. CUCTEMATU3AILISA TA 3BEPITAHHSA JOKYMEHTIB Y AIJIOBOACTBI
1. Cxk1agaHHA HOMEHKJIATYPH CIIPaB

1.1. Homenkiatypa cmpaB Tpu3Ha4eHa ISl BCTAHOBIICHHS y 3aKJaJl €IMHOTO TOPSIKY
dbopMyBaHHS CcHpaB He3alexHO Bix ¢opmu Hocia iHpopmamii, 3abe3neyeHHS iX OOMIKY,
OTIEPaTUBHOTO MOIIYKY JOKYMEHTIB 3a IX 3MICTOM 1 BUJIOM, BU3HAYEHHSI CTPOKIB 30epiraHHs crpas i
€ OCHOBOIO JJIsl CKJIaJIaHHS OIKUCIB CHpaB MOCTIfHOTrO Ta TpuBajoro (nmoHaz 10 pokis) 30epiranHs, a
TaKOX Ui OOJIIKY cripaB TUMYacoBOro (10 10 pokiB BKIIOYHO) 30epiraHHs.

1.2. HomeHnkiatypa crpaB 3akiany (3BelieHa HOMCHKJIATYpa) CKIAIA€ThCS BiAMOBIIaTHbHOO
ocoboro (ocobamm).

1.3. Ilix yac ckiaaHHS HOMEHKJIATypH CIIPaB 3aKJIady BUKOPUCTOBYEThCS CTPYKTYpHHUH a00
(YHKIIIOHATbHUHN NPUHIU 11 TOOYJOBH.

CTpyKTypHUH TPUHIUI BUKOPUCTOBYETHCA B pa3i YiTKO BCTAHOBJICHOI CTPYKTYpPH 3aKJIaiy.
Po3ninaMu B Takiii HOMEHKJIATYypi ClIpaB € HAaMEHYBaHHS CTPYKTYPHHX MiIPO3/ILIIB.

VY pasi po3noainy oCHOBHUX (DYHKIIIH (HampsiMiB JISUTBHOCTI) y O€3CTPYKTYPHOMY 3aKiIasi
MDK ii MpaniBHUKaMHU BUKOPHCTOBYETHCS (DYHKIIOHAJIBHUN MPUHIMI HOOYIOBHM HOMEHKIATYpPHU
crpaB. Po3ainy 1 migpo3aiii HOMEHKJIATypH CIIpaB 3akialy, MoOy0BaHOI 3a TaKUM MPUHIIUIIOM,
B11I00paXaroTh ii QYHKIIIT Ta HAMPSIMH TISTIBHOCTI 1 pO3MIIIYIOTHCS Y HOMEHKIIATYPi 3a CTYIICHIMH
iX BaXXJIMBOCTI (opraHizalis poOOTH, MJIaHyBaHHsI, (P1HAHCYBaHHS, IPOTrHO3YBaHHS TOIIO).

VY pa3i BUpoOHHYOT MOTPEOM MOXKIIMBE MOEIHAHHS CTPYKTYpHOTO Ta (DYyHKIIOHAJIBHOTO
NPUHIXIIB TOOYI0BU HOMEHKJIATypH CIIPaB.

1.4. Ilin yac po3poOiieHHS HOMEHKJIATypu CHpaB 3akKjajy BUKOPUCTOBYIOTHCSI CTaTyT
3aKJajay, IMOJOXKEHHS Npo i1 CTPYKTYpHI MiAPO3ILIM; IITaTHI PO3MUCH; TUIOBI ab0 MpUMIpHI
HOMEHKJIATYpH CIpaB; HOMEHKJIATypH Ta ONKCH CIIPaB 3a MUHYIII POKHU; KIacu(iKaTOpyU JOKYMEHTIB
1 KOpECTOHJEHTIB, PEECTPAliifHO-00IKOBI Ta KOHTPOJbHI KAapTOTEKH; TUIOBHM Ta Tray3eBl
Meperliki BHUJIB JIOKyMEHTIB 13 3a3HAYCHHSM CTPOKIB iX 30epiraHHsi, a TaKOX YpPaXOBYIOTHCS
3aBJIaHHS 3aKJIa/ly Ha HACTYIHUI piK.

1.5. HomeHkiatypa cmopaB CTPYKTypHOTO TiApo3airy (OKpemMoi IOocCagoBOi OCOOM)
po3poOiisieTbcst He mi3Hime 15 nucTomaza IMOTOYHOTO POKY, MIANHCYETHCS KEPIBHUKOM
CTPYKTYPHOTO TiJIpo3aily (TMOCaJ0BOI0 0OCO00I0) Ta BI3YyETHCS MOCAOBOI 0CO0O0I0 3aKiamy,
BiJIMTOBITAJTEHOIO 32 apXiB.

1.6. Y HOMeHKIaTypi cHopaB MepeadadaroThCsl 3arojiOBKA CIOpaB [Uisl TPYIMyBaHHS
JIOKYMEHTIB, 1110 BiJIONBAIOTh YC1 JOKYMEHTOBAHI JIIJITHKY 1 MTUTaHHS JiSTIbHOCTI 3aKJIany.

1.7. 1o HOMEHKJIaTypu CHpaB BKIIOUAIOTHCS, SK IMPABHIO, OPUTIHAIM JOKYMEHTIB. 3a
pimennsm EK 3aknmamy 710 HOMEHKJIATypu CIpaB MOXYTh BKJIIOYATHCS KOIIi THPa)KOBaHUX
JIOKYMEHTIB, 110 HAKOMMUYYIOTHCS B CTPYKTYPHUX MIAPO3ALTaX (PO3MOPSIdl JOKYMEHTH, TTOJIOKEHHS
PO CTPYKTYPHI MiJPO3A1IH, TOCAI0BI IHCTPYKIIii TOIIO).



1.8. JIo HOMEHKIATypH CIpaB HE BKJIIOYAIOTHCS JIPYKOBAaHI BUJAHHSA, JOBITHUKU (Y TOMY
gucii TenedoHHi), OroneTeHi, peepaTUBHI KypHaIu, eKcrpec-iHdopMmariis.

1.9. Homenknartypa cmpaB 3akiany (3BeIE€HA) CKJIAAAE€ThCS 3a YHI(DIKOBaHOIO (HOPMOIO,
HaBEJICHOIO Y 0odamkKy 21.

1.10. Homenkmnarypy cnpaB 3akiiaay oOpMIIIOIOTh TaK, SK BU3HAYEHO JaJIi.

I'pada 1 mictuth iHdopMallito Mpo 1HIEKC AOKyMEHTa, sIKUi BioOpa)kae HOMep po3aily Ta
MTOPSIZIKOBHI HOMEP IOKYMEHTa y PO3/IiIi.

VY rpadi 2 3a3HavaeThCs Ha3Ba 3arojioBKa cripaBu. He 103BONSIETHCS BXKMBAHHS B 3ar0JIOBKAaxX
CIpaB  HEKOHKPETHHX  (QOpMyiroBaHb («MaTepianm», «3arajbHe JIUCTYBaHHS», «BXITHA
KOPECTIOHJICHIIIS», «BUXIAHA KOPECMOHACHINN», «(IHAHCOBA TOKYMEHTAIlis» TOIIO), a TaKOX
BCTaBHUX CJIIB 1 CKJIQJIHUX CHHTAKCHYHUX 3BOPOTIB.

3aroJ0BOK CITPaBU CKJIAJIAETHCS 3 €IIEMEHTIB, 110 PO3MIIIYIOThCS y TaKiil MOCTiTOBHOCTI:
Ha3Ba BUJly clipaBu (JIMCTYBaHHS, )KypHaJl, KHUra TOILIO) YU BUIY JIOKyMEHTIB Yy cIlipaBl (HakasH,
MIPOTOKOJIM, aKTH TOIIO); aBTOpP AOKYMEHTIB (HaliMEHYBaHHS 3aKjajay, CTPYKTYPHOTO IMiJIpO3ILTY);
KOPECTOHJICHT a00 aapecar (HaiiMeHyBaHHS YCTaHOBH, JI0 SIKO1 aJipecoBaHi a0o BiJl KO HAMIMIILITN
JOKYMEHTH); CTUCIMHA 3MICT JOKYMEHTIB CHpaBH (IIUTaHHS, 3 SKOro (hOpMYyeThCs CIpaBa); Ha3Ba
periony (tepuropii), 3 SKUM IOB’S3aHUN 3MICT JOKyMEHTA; fara (Iepion), A0 SKOi Hayexarb
JOKYMEHTH CIIpaBH; BKa31BKU HA HAsIBHICTh KOIMiH JOKYMEHTIB Yy crpaBi (y pasi moTpedn).

Axmo chpaBa CKIAMAEThCS 3 PI3HUX 3a BUJAMU JIOKYMEHTIB, IIOB’S3aHUX OJHUM
KOHKPETHUM TUTAHHSAM Ta TOCIIJOBHICTIO BEJACHHS JUIOBOACTBA (CyHOBi, Ciadi, 0COOOBI TOIIO),
BJKMBAaIOTh TEPMiH «CTpaBay, Hanpuknag:  «QOcobosa cnpasa
lsanuenka Bonooumupa Mukonaiiosuua.

Y 3aroioBkax chpaB, IO MICTITh JOKYMEHTH 3 OJHOTO TIMTAaHHS, HE IIOB’s3aHi
MIOCJTITIOBHICTIO BEJICHHS MPOIIEIYP ALIOBOACTBA, BXKUBAETHCS TEPMIH «JIOKyMEHTU», a MICIsl HbOTO
B Jy)XKaX 3a3HaualOThCsl OCHOBHI BHWJIM JIOKYMEHTIB CIpaBH, Hanpukiana: «/JoKymenmu
(nnanuzpaghiku, ankemu, 008IOKU MOUL0) NPO NPOBEOCHHA 02140y CHMAHY O0iL10800cmEa ma
apxienoi cnpasu y 3axknadi». TepMiH «TOKyMEHTH» BXXHBAETHCS TAKOXK Y 3arojOBKax CIIpaB, IO
MICTATh JJOKYMEHTH — JIOJIaTKH JI0 Oy/Ib-SIKOTO HOPMAaTUBHO-TIPABOBOTO aKkTa ab0 Hakasy 3akiany. Y
TaKOMy pa3i BHJIOBUU CKJIaJ JOKYMEHTIB HE 3a3HAYAIOTh, HAMPUKIAA: «J{OKyMEHTH 10 MPOTOKOJIIB
3aciJlaHb MeIarori4HO1 pajy 3aKIaay».

Y 3arojoBKax CHOpaB, NPU3HAYCHHX JUIS TPYINyBaHHS JIOKYMEHTIB OJHOTO BHIY,
3a3HAYaIOThCS BHJ JOKYMEHTA y MHOXKHHI Ta aBTOp JOKYMEHTIB, Hanpukian: «Hakasu 3 ocCHOBHOT
TISUTBHOCTI 3aKJIaTy».

VY 3arojoBkax cmpaB, IO MICTATH JIUCTYBaHHS, 3a3HAYAIOTHCSI KOPECIIOHACHT 1 CTUCIIHMA
3MICT IOKYMEHTIB, Hanlpukiaz: «/Iucmyeanns 3 ynpasninuam (8i0oinom) oceimu npo ».

VY 3aronoBkax cmopas, L0 MICTATh JIMCTyBaHHS 3 KOPECIOHJIEHTaMH, OAHOPIAHUMHU 3a
XapaKTepoM JisJIbHOCTI, Takli KOPECIIOHACHTH HE MEPeiuyIoThCs, @ 3a3HAYAEThCs 1X y3arajibHEHE
HallMeHyBaHHs, HAIPUKIAA: «/IucmyeanHs iz 3aCHO6HUKOM 3 NUMAHDb ».

VY 3aronoBkax cmpaB, L0 MICTATh JIUCTYBaHHS 3 pI3HUMHM KOPECHOHJEHTaMH, TakKl
KOPECTIOH/IGHTH He 3a3HAyaloThes, HANpUKIaA: «JIMCTyBaHHS Npo OpraHizamiio IiJBUIICHHS
(daxoBoi kBamidikallii ne1aroriyHuX MpaIiBHUKIB 3aKIaay».


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

VY 3arojoBkax cmpaB, IO MICTATh IUIAHOBO-3BITHY JOKYMCHTAIII0, 3a3HAYAETHCS MEPiOx
(Mmicsib, KBapTall, MBpivYsi, PiK), B SKOMY IJIAaHY€THCS CTBOPEHHS IOKYMEHTIB, a00 mepioa ix
(haKTHYHOTO BUKOHAHHS, HAPUKIAA: «Piunuii naan pooomu 3axnady na 2021/2022 u.p.».

[Tix 4Wac po3MilIEeHHS 3aroJIOBKIB CIpaB y HOMEHKIATypi BpPaxOBYIOThCS BaKJIHMBICTBH
JOKYMEHTIB, BKJIIOUEHUX /0 CIpPaBH, iX B3a€MO3B’s30K. Ha moyarky poO3MIIIyIOTHCSI 3aroJIOBKH
CrpaB IIOMO JOKYMEHTIB, SKI HAIIMIIIM BiJ OpraHiB BWIIOTO pIBHSA, Jdalli — MIOJ0
OpraHizalifHOPO3MOPAAUOl TOKYMEHTallli 3akKiaay, JHCTYBaHHS TOMIO. Y KOXHIA 3 HUX TPyl
JOKYMEHTH TaKOX PO3MIIIYIOTECS 3 YpaxyBaHHSIM BaXXJIMBOCTI Ta CTPOKIB 30€piraHHs.

Bka3iBKy Ha HasSBHICTh KOMii JOKYMEHTIB y CIpaBi pO3TAIOBYIOTH IIICJS 3arojoBKa,
Hanpukinan: «Hakazu 3 ocnoenoi dianvrnocmi 3axknady 3a 2020 pik (konii)».

I'pada 3 HOMEHKIATYpH 3alOBHIOETHCS HAMPHKIHI KaJCHIAPHOTO DPOKY, KOJM Bigoma
KUIBKICTh C()OPMOBAHUX TOMIB, YACTHH CIPABH.

VY rpadgi 4 HOMEHKIATypu 3a3HAualOThCsl CTPOKM 30epiraHHs cIIpaB, HOMEpHU cTaTrel 3a
TUTIOBUMH (TaJly3€BUMH) TepelikaMH JOKYMEHTIB 13 3a3Ha4eHHAM CTPOKiB iX 30epiraHHs,
TUIIOBUMHU 1 IPUMIPHUMH HOMEHKJIATYypaMH CIIpaB.

JlonycKaeThes MOCHIIAHHS Ha Psifl CTAaTel MeperiKy JOKyMEHTIB i3 3a3Ha4e€HHSIM CTPOKIB 1X
30epiranHs (y TOMY YMCII PI3HUX INEPENiKiB, SKIIO 3aCTOCOBYIOTHCS THUMOBHUH 1 ramysesuii). [lpu
IIbOMY CTPOK 30epiraHHs 3a3Ha4a€ThCs BIAMOBIAHO J0 CTATTi, IO BCTAHOBIIIOE HAHOUIBIINIA CTPOK
30epiraHHsl.

JInst  TOKyMEHTIB, He TmepeadayeHuX MJII0YMMH TepeliKaMd, CTPOKH 30epiraHHs
BU3HAYalOThCS Ha migcTasi ix BuBueHHs EK 3axnany.

Jlnst cnpaB, chopmMoBaHUX 13 THUPAKOBAHUX KOMIN TOKYMEHTIB, BCTAaHOBIIOETHCS CTPOK
30epiranns «/loku He MUHE TTOTpeda» HE3aJICKHO BiJl CTPOKY 30epiraHHsl OPHUTiHANIIB JOKYMEHTIB (Y
TOMY 4YMCIl 1 A7 JOKYMEHTIB TIOCTIHHOTO CTpPOKy 30epiraHHs) 0e3 MOCWJIaHHS Ha CTaTTIo
BIJIMIOB1THOTO TIEPEITIKY TOKYMEHTIB 13 3a3HAYEHHSAM CTPOKIB iX 30epiraHHs.

Ctpok 30epiranHs cmnpaBu «/lms ciry>kO0BOro KOpHCTYBaHHS» HE BCTAHOBIIOETHCHA, A Y
BIJMOBIHIH rpadi HOMEHKIATYpH CIpaB MpOCTaBIseThes o3Hauka «EK» (ekcnepTHa KoMicis).

VY rpadi 5 «IIpumitka» poONIATHCS MO3HAUYKU MPO MEpexXigHl CHpaBU; MPO CIPaBH, IO
BEIyThCSl B €JIEKTPOHHIN (OpMi; MPO MOCATOBUX 0Ci0, BIAMOBITAIBHUX 32 (OPMYBaHHS CIIPaB; MPO
nepeaady Crpas 10 apXiBy 3aKjaay UM iHIIMX YCTaHOB JJIS iX TPOJOBKEHHS TOIIIO.

1.11. HomeHknaTypa cmnpaB 3akiaay HIANHCYETbCS O0CO0O0, BIAMNOBIJAIBHOI 32
OpraHi3alfio IiJ0OBOJICTBA y 3aKIaJi, Bi3y€ThCS MOCATOBOI0 0COOO0, BIIOBIIATBLHOKO 32 apXiB, Ta
cxBamoethes EK 3akmany.

1.12. Homenknarypa crpaB 3akjaay MijIsrae MOTOMKEHHIO 3 BIAMOBITHUM JIep:KaBHUM
apxiBoM (s 3akianiB, ki ¢opmyiore HA®D) abo cxBajeHHIO OpraHOM BHILIOTO PIBHS (IS
3aKiafiB, ski He GopMmyroTh HA®D) oguH pa3 Ha ATk POKiB 200 HEBIAKIIATHO B pa3i iCTOTHUX 3MiH
y BJIACHOCTI MaifHa, CTPYKTYpi, QYHKIIISX Ta XapakTepi poOOTH 33Ky, BTPaTH YAHHOCTI TUTIOBUM
(ramy3eBUM) MepeTikoM TOKYMEHTIB 13 3a3HAYEHHSIM CTPOKIB iX 30epiraHHsl.

1.13. Tloromxena EIIK BigmoBigHOTO JEp>KaBHOTO apxiBy HOMEHKJIATypa CIIpaB
3aTBEPIKYETHCS KEPIBHUKOM 3aKIIay.



1.14. HomeHknarypa crpaB 3akjialy CKIQJa€Tbcs y YOTUPHOX MpUMipHHKax. lleprmit
(HEeMOTOpKAHHUN) TPUMIPHHUK 3BEICHOT HOMEHKJIATYpH CIpaB 30€pira€ThCs y BiAMOBIAANBHOI 3a
JIOBOJICTBO OCOOU, APYTUH — BUKOPUCTOBYETHCS SIK POOOUMIA, TPETii — MepeaaeThes 10 apXiBy
3aKyaay sl 3MIHCHEHHS KOHTPONIIO 32 (POpMyBaHHSM CHpaB, YETBEPTUH — HAJICHIAETHCSA [0
BIJIMIOBITHOI JIepKaBHOT apXiBHOI YCTaHOBH, apXiBHOTO BTy MICBbKOI paju abo opraHy BHUILOTO
piBHSL.

1.15. Homenknatypa cmpaB CTPYKTYpPHOTO TIAPO3AUTY 3aKJIaay CKJIaJaeTbCs Y JBOX
npuMipaukax. OIMH TPUMIPHUK HOMEHKJIATypH TI€PEeNaEeThbCsl BIAMOBITANbHINA 3a OpraHizaliio
IIOBOACTBA O0COOI.

1.16. TIpoTsiroM poKy CTPYKTypHI MiApo3auiu (IOCazoBi 0coOu) 3a0e3MmedyroTh BEICHHS
HOMEHKJIaTyp CIpaB, 30KpeMa 3a HEOOXITHOCTI BHOCSATh [0 HHUX 32 TMOTOMKEHHIM 3
BIIMOBITAILHUMH 32 JIJIOBOJICTBO Ta apXiB 0co0aMH HOBI CHpaBH, HE MepeadadeHi YWHHOIO
HOMEHKJIATYPOIO CIPaB, 3aCTOCOBYIOYH IPH IIbOMY PE3epBHI HOMEPH HANPUKIHIII HOMEHKJIATYPH.
1.17. HanpukiHili poKy HOMEHKJIATypa CIpaB 3akiaay OOOB’S3KOBO 3aKPUBAETHCS MiJICYMKOBUM
3amrcoM, IO MIAMUCy€e oco0a, BIAMOBINANbHA 3a IJTOBOACTBO 3akiamy. [Ipo dakTuuHy HasBHICTH
3aBEJICHUX 3a PIK CIPaB MOBIAOMIISIETHCS MTOCAI0BAa 0CO0a, BIAMOBIIaTbHA 32 apXiB.

1.18. Tloromxkena 3 EIIK BimmoBignoro nepskaBHoro apxiBy (EK oprany Bumioro piBHs)
HOMEHKJIATYypa CHpaB 3aKjiagy HaNpHKIHII KOXXHOTO POKY YTOYHIOETHCS, HEpeIpyKOBYETHCH,
3aTBEPIKY€ETHCS KEPIBHUKOM 3aKJIady Ta BBOIUTHCS B Jit0 3 01 Ci4HS HOBOTO POKY.

2. ®opMyBaHHA CIIPaB
2.1. Ilix gyac popmyBaHHS crIpaB CIiJ JOTPUMYBATUCS TaKUX 3arajbHUX MPABHUJII: BMIIyBaTH
y CIIPaBU TUIbKY BUKOHAHI IOKYMEHTH BIATOBIIHO /10 3ar0JI0BKIB CIIPaB y
HOMEHKJIATYDi;

IpYIyBaTH y CIpPaBU JIOKYMEHTH, BUKOHAHI IMPOTArOM OJHOIO KaJIEHAAPHOIO POKY, 3a
BUHATKOM IMEPEeXiAHUX CIpaB Ta CYJOBHX CHpaB (BEAyTbCS NPOTITOM KUIBKOX POKIB /0 iX
3aBepILEHHs), 0COOOBHX CIpaB ((POPMYIOTbCS MPOTArOM Mepiogy poOoTH ocobu y 3akmami),
JIOKYMEHTIB 3aKJIay, 10 XapaKTepHU3YITh OCBITHIH mporec (popMyIOThCS 3a HABYAIBHHH PIK);
BMILIYBATH Y CIIPABH JIMIIIE OpUTiHAIN a00 y pa3l iX BIICyTHOCTI 3aCB1IYEH] B
YCTaHOBJICHOMY HOPSIIKY KOTIil IOKYMEHTIB;

HE JIOIYCKAaTH BKJIFOYCHHS 10 CIIPaB YOPHOBHX, OCOOMCTUX JJOKYMEHTIB, PO3MHOKEHHX
KOITiif Ta JOKYMEHTIB, 11O MiJJISTal0Th MOBEPHEHHIO;

A0 CIIpaBU BKJIIXOYATU JOKYMCHTH TIIBKH 3 OJHOTIO ITMTaHHA abo Irpynu CHOpiI[HeHI/IX
IIUTaHb, IO CTAHOBJIATH CJII/IHI/II\/'I TEMATHYHUN KOMIIJICKC,

OKpEMO TPYITyBaTH y CIIpaBU JOKyMEHTHU MOCTIHHOTO, TpuBaioro (moxax 10 pokis),
TUMYACOBOT0 30epiraHHs;

3a 00cAroM crpaBa MOCTiHOTO Ta TpuBaioro (moHaa 10 pokiB) 30epiraHHs He TOBHHHA
nepeBuiryBatu 250 apkymniB (He 6isbire 40 MM 3aBTOBIIIKH).

2.2. JIoKyMeHTH TPYNYIOTHCS Y CIIPaBH B XPOHOJIOTIYHOMY Ta/a00 JIOTIYHOMY MOPSIIIKY.



2.3. TlonoxeHHs1, mpaBuia, IHCTPYKLIi TOIO, 3aTBEPIKEHI HaKa3aMH, IPYMyIOThCS Pa3oM i3
3a3HAYCHUMH JTOKyMEHTaMH. SIKIIO BOHM 3aTBEpKEHI SK CaMOCTiHHI JOKYMEHTH, iX (opMyIOTh B
OKpeMI CITpaBH 3a BUAAMHU 1 XPOHOJIOTIELO.

2.4. Haka3u 3 OCHOBHOI JiSUIBHOCTI 3aKiany, 3 aAMIHICTPAaTUBHO-TOCIIONAPCHKUX MUTaHb, 3
KaJIpOBUX IHTaHb 3aKJay (TUMYAacoOBOIO 1 TPHUBAJIOrO CTPOKIB 30€piraHHs), Haka3u 3 pyxy
YUYHIB/BUXOBAHLIIB ITPYNYIOThCA y Pi3Hi CIIpaBH.

Hakasu 3 xaapoBux muTaHb (0COO0BOTO CKIIaay) TPYMYIOTHCS BiAMOBIAHO 1O iX BHJIB Ta
cTpokiB 30epiranns. He mo3BomseThCs TpymyBaTH pa3oM Hakazu TpuBajoro (75 pokiB) Ta
TUMYacoBoro (5 pokiB) 30epiraHHs. JIOMIIBHO TpUM BETUKUX O0CSATax JOKYMEHTIB Hakasud 3
KaJpOBHX MUTaHb (OCOOOBOIO CKJIAAy), IO CTOCYIOThCSI PI3HUX HAampsMIB AISUIBHOCTI 3aKiIany
(npuiiMaHHs Ha poOOTY, 3BUTLHECHHS, TPEMIIOBaHHS, BIAPSKEHHS, BIIYCTKH TOIIO), TPYIyBaTH B
OKpeMi crpaBu. SIKIIO pi3HUX BHJIIB HAaKa3iB 3 KaAPOBHX MUTaHb (0COOOBOTO CKIIA/Ty) CTBOPIOETHCS
HE3HAaYHa KUTBKICTh, IX JO3BOJSETHCS TPYMyBaTH 3a CTPOKaMHU iX 30€piraHHs: B OAHY CIpPaBy -
HaKa3u TPUBAJIOTO CTPOKY 30€piraHHs, B 1HIIY - TAMYACOBOTO CTPOKY 30epiraHHs.

2.5. JIokyMeHTH 3aciiaHb KoJeTiaJbHUX OpraHiB IPYMYIOTHCS Y Bl CIIPaBU: MPOTOKOIN
1 IOKyMEHTH JI0 HUX (IOTIOBIIi, TOBIAKH, IIPOEKTH PIIICHb TOIIO);

JOKYMEHTH 3 OpraHizailii 3aciianb (MOpSAA0K IEHHUI, MaKeT PO3MILIEHHS, CIIUCOK
3aMPOIICHUX TOIIIO).

2.6. IIpoTokonu 3acifiaHb KOJETiaIbHUX OPraHiB TPYMYIOTHCS y CIIPaBH B XPOHOJIOTTYHOMY
HOpsAKY 1 3a HoMepamM. JIOKyMEeHTH 10 3acijaHb 3a3HaYCHHUX OpraHiB CHUCTEMAaTHU3yHOThCA 3a
JaTaMd Ta HOMEpaMH NPOTOKOJIB, @ B MeXaX TIpyNH JOKYMEHTIB, IO CTOCYIOTHCS OJHOTO
MIPOTOKOITY, — 3a MOPSAAKOM JICHHUM 3aCiIaHHS.

2.7. JlopyueHHsS yCTaHOB BHIIOTO pPIBHSA 1 JOKYMEHTH, TIOB’si3aHI 3 iX BUKOHAHHSM,
TPYyNyIOThCS Yy CHpaBH 3a HampsMaMd isUTbHOCTI 3akiaay abo 3a aBTOpamMH IHIIIATUBHUX
JTOKYMEHTIB. JIOKyMeHTH y HEeBENHUKIN KiJIbKOCTI TPYIYIOThCS B OJHY CIpaBy. Y CIpaBi JOKYMEHTH
CUCTEMAaTU3YyIOThCSl 3a JaTaMH JOpy4yeHb. 2.8. 3aTBep/KeH1 IUIaHH, 3BITH, KOLITOPHCH, TUTYJbHI
CIHCKH TPYIYIOThCS y CIIPABU OKPEMO BiJ] MPOEKTIB IIUX TOKYMEHTIB.

2.9. JluctyBaHHS TpYHYyeTbCS 3a 3MICTOM Ta KOPECIOHAEHTCHKOIO O3HAKOK 1
CHCTEMAaTU3y€ThCS B  XPOHOJOTIYHOMY TOPSAIAKY: JOKYMEHT-BIAIOBIAb PO3MIIIYETbCA 32
JTOKYMEHTOM-3aITUTOM.

2.10. B ocoboBux crpaBax, mo GOpMYyIOThCS BIPOIOBK YChOTO Yacy poOOTH MpalliBHUKA Yy
3aKNaji, JOKYMEHTH TpPYNYIOTBCS B XPOHOJIOTIYHOMY TMOPSAKY B Mipy iX HAJXOMKECHHS
(momoBHEHHS) (3asBa MPO MpHUIMaHHS Ha poOOTY, TUCEMOBUN TPYIOBUN AOTOBIp (KOHTPAKT), KOl
ab0 BUTATH 3 HaKa3iB MO NpUKMaHHS Ha pOOOTY, 0COOOBUI JINCTOK 3 OOMIKY KaJpiB, JOIMOBHEHHS
70 0cOOOBOTO JIMCTKA 3 OOJNIKY KajpiB, aBToOiorpadis, Koris macnopra, Komis oOliKOBOi KapTKH
IJIaTHUKA TOMATKIB (KpiM (i3MUHHUX 0Ci0, sSKI yepe3 CBOi peliriiHi MepPeKOHAHHS BiIMOBIISIOTHCS
B1Jl IPUMHATTA peecTpaLiiHOro HoMepa OOIIKOBOT KapTKU IUIaTHUKA MOJATKIB Ta MOBLAOMMWIN IPO
1€ BiJNOBITHMI KOHTPOIIOIOYH OPTraH 1 MalOTh BIAMITKY Y HAcIOPTi), KOMis BiliCbKOBOTO KBUTKA (Y
pa3i HasBHOCTIi), KOMii JOKYMEHTIB MpPO OCBITY, HAyKOBUH CTYIiHb, BUYEHE 3BAaHHA, 3afBU PO
NepeBe/leHHs] Ha 1HIIy poOoTy (mocaidy), CyMICHMIITBO, 3MiHY OiorpadiuyHuX AaHMX, Komii abo
BUTSTHU 3 HAKa3iB MPO MepeBeeHHs Ha iHITY poOoTy (mmocany), CyMiCHUITBO, KOMil TOKYMEHTIB, 10
€ MiJcTaBaMu JUIs HaJaHHS TUIBT (32 HAsBHOCTI), KOMil JOKYMEHTIB MPO BHECEHHS 3MiH J0



OOJIIKOBUX JIOKYMEHTIB y 3B’sI3Ky 31 3MiHOIO Oiorpadiyaux qanux (Mpi3BHIIA, iIMEHI, 10 OaThKOBI),
XapaKTEePUCTUKH, KOMii JOKYMEHTIB TpO MiABUIICHHA KBamiikaii, CTaKyBaHHS, 3a0XOUEHHS
(HaropopKeHHs, MPEMIIOBaHHA), TOKYMEHTH 3 aTecTallil, 3asBa Npo 3BUIbHEHHS 3 poOOTH, Komii a0o
BUTSTH 3 HaKa3iB MPO 3BUILHEHHS 3 POOOTH.

Jlo 0co60Boi cripaBu 00OB’S3KOBO CKJIAAEThCS BHYTPILIHIM OMKC, SKUHA PO3MILIYETHCS HA
MIOYaTKy CIIPaBH.

BigoMocTi mpo CTATHEHHS, 3a0XOYEHHS, BUKOHAHHS OOOB’S3KIB THMYAaCOBO BIJICYTHHOTO
MpaIiBHUKA, 3aMIIIEHHS BaKaHTHOI MOCAJMW BHOCSTHCS IO JIOTIOBHEHHS O O0COOOBOTO JHCTKA 3
00Ky KaJpiB.

2.11. 3BepHEHHSI TPOMAJSIH 3 NMHUTaHb POOOTH 3aKiIaay Ta BCi JOKyMEHTH 3 iX po3manmy i
BUKOHAHHS TPYIYIOTHCS OKPEMO BiJl 3BEpHEHb I'POMAISIH 3 0COOMCTHX NMUTaHb. KoykHe 3BepHEHHS i
JOKYMEHTH 3 HOro po3IIsAy CKJIaJaloTh y cIpaBl camocTiiiHy rpymy. IloBTOpHI 3BepHEHHS 1
TOKYMEHTH 3 1X pO3IVISILy CHCTEMATH3YIOTh Y CIIPaBH Pa3oM 3 TIOTIEPEIHIMU.

2.12. MetonuuHe KEpiBHUITBO 1 KOHTPOJb 3a (OPMYBaHHSIM CHOpaB y 3akiani Ta ii
CTPYKTYPHHUX MIIPO3JLIax 3MIMCHIOIOTHCS 0cO0aMu, BiMOBIJAIFHUMH 32 OPTaHi3allito IiJI0BOJICTBA
Ta apxiB.

3. 30epiranHsi JOKyMeHTIB Y JiJI0BOACTBI

3.1. JIokyMeHTH 3 MOMEHTY CTBOPEHHS YU HAJXO/KCHHS 1 JI0 MepenaBaHHs Ha 30epiraHHs B
apxiB 3aKiaay 30epiratoThbcs 3a MicuieM (popMyBaHHS CIIpaB BiJMTOBIIHO 10 HOMEHKJIATYPH CIIPaB.

3.2. BignoBiganbHi 0ocobu 3000B’43aH1 3a0e31e4nTH 30epirants JOKyMEHTIB 1 CIIpaB.

3.3. lns 30epiraHHs cripaB y JiJOBOJCTBI BHUKOPHUCTOBYIOTh KapTOHHI TEKH i3 KIallaHaMHu
a0o 3aB’sg3KaMM, KapTOHHI a00 MIaCTMACOBI IIBUKO3IIMBAYl. Y poOOUYMX KIMHATAX CIpaBU MOBHUHHI
30epiraTuch y BEpPTUKAJIBHOMY TIOJIOKCHHI y Imadax, Mo 3aKpuBarOThCA. [l miaBUIEHHS
OTIEPATUBHOCTI PO3IIYKY TOKYMEHTIB CIPAaBH PO3MIIIYIOTHCS BiJIIOBITHO 10 HOMEHKJIATYPH CIIPaB.
Ha xopiHusgx oOKJIaJuHOK CIIpaB 3a3HAYalOThCs 1HJAEKCH Ta 3arojOBKM 3a HOMEHKJIATYypOIO CIpaB.
3.4. MarnitHi cTpiuku Ta 1mudpoBi Hocii iHGopmalii 3 ¢oHOrpamMamMu 3aciaHb KoJEeriaabHOTO
oprany 30epiraloTbcst B Horo cekperaps. Ha crpiumi i kopoOii poOHTBCS BiAMITKa MpO JaaTy
3acifjaHHs 1 yac 3anucy. CekpeTrap KoJlerialbHOro opraHy BiIoBiJae 3a ix 30epiranns. 3.5. Bunaua
ClpaB y THMYAcOBE KOPHCTYBAaHHS MHpAIliBHUKAM 3aKJIaxy 3IMCHIOETHCS 3 MHUCBMOBOTO J03BOIY
KepiBHHMKa 3akjiany. Ha BumaHy crnpaBy CKIIQHAaeThCsl KapTKa-3aMiHHHK. Y KapTIi 3a3HAa4ar0ThCs
HallMEeHyBaHHSI CTPYKTYPHOTO MipO3/1y, iHIEKC CIIpaBH, 3aroJIOBOK CIPaBH, Jata ii Buaadi, ocooa,
SIKIW CIIpaBy BHJIAHO, AaTa il MOBEPHEHHS, MiAMUCH 0Ci0, SKi BUAAIH Ta IPUHHSIN CIIPABY.

[TocagoBa ocoba, ska Bujana Ta MNpUNHATA CHpaBy, 3000B’si3aHa 3A1MCHUTU MEPEBIPKY
HAsSIBHOCTI JIOKYMEHTIB Y CIIpaBi.

He no3BonsieThcs BUOaBaTH y THMYAacOBE KOPHCTYBaHHS MpalliBHUKAM 3aKJaqy OKpeMi
JIOKYMEHTH 31 CITpaB.

3.6. HaganHs cmpaB y TUMYacoBe KOPUCTYBaHHS 3IIHCHIOETbCS HE OUIBIN SIK HA ONWH
MICSLb.

3.7. BunydeHHs OpHTIHAIIB JOKYMEHTIB (CIIpaB) JOMYCKAE€ThCS 3 JI03BOJY KEpiBHUKA
3aknamy.



3.8. ¥V pa3i BTpaTtu JOKyMEHTIB i CIIpaB, IO YHCIATHCS 32 HOMEHKJIATYpPOIO, CKIAAA€ThCs
BIANOBIIHMM aKT (Dodamok 22).

I.1.

1.2.

V. EKCIIEPTHU3A HIHHOCTI JOKYMEHTIB

1. HopMaTHBHO-MeTOAUYHI 32CaH €KCNIEPTU3HM HIHHOCTI IOKYMEHTIiB

Excrieptuza  IiHHOCTI  JOKYMEHTIB  MPOBOIWUTHCS  BIATMOBIAHO 0
3aKOHO/ABCTBa y cdepl apXiBHOI CHpaBU Ta [IJIOBOJCTBA, TUIMOBUX Ta
rajy3eBHX MEpeNiKiB BUIIB JAOKYMEHTIB 13 HOPMAaTWBHO BCTAHOBJIEHUMH
CTpOKaMM iX 30epiraHHs, 3aTBEpIKEHHX BIJNOBITHO IO 3aKOHO/AABCTBA,
TUIMOBUX 1 MPUMIPHUX HOMEHKJIATYyp CIpaB, IHIIMX HOPMaTHUBHO-IIPaBOBHUX
aKTiB 3 MUTAaHb €KCIIEPTU3H IIHHOCTI.

Jist oprani3zariii Ta MpoBEICHHS €KCIIEPTU3H IIIHHOCTI JIOKYMEHTIB Y 3aKiIaji
CTBOPIOETHCS MOCTiiHO Airoya EK, 110 Aif0Th BiANOBITHO A0 MOJIOKEHHS PO
Hel, po3poOneHoro Ha miAcTaBi THWIIOBOTO MOJOKEHHS PO EKCIEPTHY
KOMICIIO  JIEp)KaBHOTO OpraHy, OpraHy MICIIEBOTO CaMOBPSIyBaHHS,
JepKABHOTO 1 KOMYHAQJIBHOTO MiJNPUEMCTBA, YCTAaHOBM Ta Oprasizaii,
3aTBEp/DKEHOT0 Haka3oM MiHicTepcTBa tocTHiii Ykpainu Bixg 19 uepBHs
2013 poxy Ne 1227/5, 3apeectpoBanoro y MiHicTepcTBi IOCTHIIT YKpainu 25
gepBHs 2013 poky 3a Ne 1062/23594 (i3 3miHam#).

Cxknan EK Ta monoxkeHHsl po Hel 3aTBEpKYIOThCA Haka3oM KepiBHUKA 3akiany. [onoBoro
EK npusnadaeTbcst oiuH 13 3aCTYIHHUKIB KEPIBHUKA 3aKJIaly, CEKpeTrapeM — oco0a, BIAMOBIgaIbHA
3a JOKYMEHTH, IO i UIAraloTh 30€piraHHio Ta MepelaHHIoO B apXiB.

Ho cxmany EK 3akmany 3a iX 3rofjor0 MOXKYTh BXOJWTH HPEICTABHUKU apXiBHUX yCTaHOB,
OpraHy BHIIOTO piBHS (BIAMOBIHOTO OpraHy yMpaBIiHHSA OCBITOK), METOIWYHUX IEHTPIB,
npodeciitHuX CIIIOK, iX 00’ €1HaHb.

1.3.

1.4.

VY cBoiit gismeHOCTI EK 3akmagy kepyeTbcs TpUHIUMIIAMHU 1 KPUTEPIAMU
eKCIEePTU3U I[IHHOCTI JOKYMEHTIB, ycTaHOBIeHUMHU llopsiakomM yTBOpeHHS
Ta JISUTBHOCTI KOMICIH 3 TPOBENEHHS EKCIEePTU3M I[IHHOCTI JOKYMEHTIB,
3aTBepKeHUM MocTaHoBol0 KaGinety MinicTpiB Ykpainu Bix 08 cepmHs
2007 poky Ne 1004 (i3 3MiHaMu).

EK 3aknany npuiiMae pimeHHs mpo:

1) cxBanenns i nmomanHs a0 EIIK mepxaBnHoro apxiBy (EK apxiBHOro Bimminy paiioHHOT,
paiionHux y micrax Kuesi 1 CeBacTononi Jiep>kaBHUX aJIMIHICTpalliii, MiCbKOT pajii) MPO€EKTIB TAKUX

JOKYMEHTIB: ONHCIB CIpaB 3 KaJpOBUX HHUTaHb (0COOOBOTO CKIIAAY), aKTiB MPO BUIYYCHHS IS
3HUILEHHS JTIOKYMEHTIB, He BHeceHHX 10 HAD; 2) cxBaneHHs:

THCTPYKIIIi 3 TIJTOBOJICTBA; HOMEHKJIATYpH

CIpaB;

MOJIOKEHHS TIPO CITY»KOU IiJI0BOJCTBA, apXiBHI migpo3ainu ta EK; onucis

cipaB TpuBasioro (moraxa 10 pokiB) 30epiraHHs;
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aKTiB PO HEBUIPABHI MOIIKOKEHHS CIIPaB (JIOKyMeHTIB) TpuBajoro (rmonaz 10 pokis)
30epiraHHs Ta 3 KaAPOBUX MUTaHb (0COOOBOTO CKIIAY);

HOMEHKJIATYyp CIpaB, OMKCIB crpaB TpuBayoro (moHas 10 pokiB) 30epiranHs 3akiamy, o
HajexaTh 0 chepH ynpaBiIiHHS 3aKIaay Ta y ASUIBHOCTI SIKUX HE yTBOPIOIOThCSA AJoKyMeHTH HAD.
1.5. EK ogHO4acHO po3misijiae ONMUCH CHpaB Ta aKTU MPO BUIIYUYEHHS Ui 3HUILEHHS JTOKyMEHTIB, HE
BHeceHNX N0 HA®D, a Takox akTH Mpo BUIIydeHHS NokyMeHTiB 3 HA®D pazom 3 akramu mpo
HEBUIIPaBHI MOUIKOKeHHS crpaB (nokymeHnTtiB) HA®D (3a ix HasgBHOCTI).

1.6. Buecenns mokymeHnTiB 3akiafiB 1o HA® 3milicHioeThcst Ha mifacTaBi pimenHs EITK
JIEP’KAaBHOTO apXiBy MPO CXBAJCHHS OIKCIB CIpaB MOCTIHHOTO 30epiraHHs Ta MOro 3aTBEepKEHHS
KEpIBHUKOM 3aKIIafy.

2. llopsiiok MpoBeieHHsI eKCIEPTU3H I[IHHOCTI
JOKYMEHTIB

2.1. Excrieptu3a LiHHOCTI JOKYMEHTIB Y 3aKJja/li IPOBOAUTHCS:

y IOTOYHOMY JIIJTOBOJICTBI — MiJ] Yac CKJIaJIaHHS HOMEHKJIATyp crpas, (OpMyBaHHS
JOKYMEHTIB y CIIPaBH 1 IEPEBIPSHHS NPABWIBHOCTI BIIHECEHHS JOKYMEHTIB J0 BiATOBIAHUX CIIPaB,
MiATOTOBKM CHPaB 0 MepelaBaHHsI Ha apXiBHE 30epiraHHs;

B apxiBi 3aKj1ay — y npoueci NpuiiMaHHs CIpaB 10 apXiBy Ta MiJITOTOBKHU CIIpaB Ha
nocTiliHe 30epiraHHs.

2.2. OpranizaiiiHy Ta METOAMYHY JIOMOMOTY Y IPOBEICHHI €KCIEPTHU3U I[IHHOCTI HaJae
EIIK nepxaBnoro apxiBy (EK apxiBHoro Bimminy paiioHHOI, paiioHHMX y Mictax Kwuesi i
CeBacTononi JepKaBHUX aaMiHICTpalliif, MICbKOT paan).

2.3. Ilig yac mpoBEACHHSA EKCHEPTU3U I[IHHOCTI JOKYMEHTIB Y MUJIOBOACTBI BHPI3HSIOTH
YOTUPH TPYTIH CIIPAB:

nocTiHOTO 30epiranus; TpuBaioro (mouan 10 pokis) 30epiraHHs; TAMYaCOBOTO
30epiranHs (10 10 pokiB BKIFOYHO); Ti, IO MiAJIATAIOTh 3HUIICHHIO Y 3B SI3KY 13
3aKiHYEHHSIM CTPOKIB iX 30epiraHHs.

Binbip 3a3HaueHHX Tpyn MOKYMEHTIB 3MIMCHIOETbCS Ha IMIJCTaBi HOMEHKIATypu CIPaB
3aKyIay, a TaKOXK TUIIOBUX Ta rajy3eBUX IMEPENiKiB TOKYMEHTIB 31 CTPOKaMU 30epiraHHs IUIIXOM
Mepersiy KOXKHOTO apkyma crpaBd. OJHOYACHO TEPEBIPSAIOTHCS SKICTh 1 MOBHOTAa YWUHHOI
HOMEHKJIATYpH CIpaB, NPAaBUIBHICTh BHU3HAYCHHSI CTPOKIB 30€piraHHs CIIpaB, IependadyeHux
HOMEHKJIaTypOl0, AOTPUMAaHHS BCTAHOBIEHUX MPaBHI OPOPMIICHHS IOKYMEHTIB Ta (OPMYyBaHHSA
CIIpas.

2.4. Ctpok 30epiranfsi JOKYMEHTIB 00uuCTIOeThCs 3 01 CiUHS POKY, HACTYITHOTO 32 POKOM
3aKiHYeHHs crpaBu. Hampukiman, oGuuciieHHs CTpOKy 30epiranHs crpas, 3aBepiieHux y 2021 pori,
nounHaeTbes 3 01 ciuns 2022 poky.

2.5. 3abopoHsEThCs BiIOIp AOKYMEHTIB ISl MOJAJbIIOro 30epiraHHs abo 3HUILEHHS Ha
Ti/ICTaB1 3ar0JIOBKIB CIIPaB B ONMUCY 200 HOMEHKJIATYpi CIIPaB.

2.6. Cnpasu 3 no3Haukoio «EIIK», y SKHX eKcrepTH3010 LIHHOCTI BCTAaHOBJICHA HAsIBHICTh
JOKYMEHTIB TOCTIHHOTO 30epiranHs, MiANAraioTh MnepedopmMyBaHHIO. JIOKYMEHTH MOCTIHHOTO



30epiraHHs, BWIYYEHI 13 3a3HAY€HUX CIIpaB, OO0 €IHYIOTbCA B CaMOCTiHHI crhpaBu abo
NPUEAHYIOTbCA 10 1HIIMX OAHOPIAHMX crpaB. OnpaBieHHs 3HOBY C(GOPMOBAaHHMX CIIpaB
3IIACHIOETHCS TUIBKH MICTS 3aBEPILIECHHS €KCIIEPTU3H LIHHOCTI IOKYMEHTIB.

2.7. Ilix 4ac mpOBENEHHS EKCHEePTH3H LIHHOCTI JOKYMEHTIB Yy AIIOBOJCTBI BUSBIISIOTHCS
OyOneTHI JOKYMEHTH, JOKYMEHTH, L0 HE CTOCYIOThCSl CIpPaBH, YEPHETKH, Heo(hOpMIIeH! Komii,
MeTaJIeBl CKPIMJIEHHS, 10 MiUISTal0Th BIJIYYCHHIO 31 CIpaB MOCTiifHOTO Ta TpuBaioro (monazg 10
POKIB) 30epiraHHs.

2.8. 3a pe3ynpTaraMu €KCIEPTU3U IIHHOCTI JOKYMEHTIB TOTYIOThbCS CHpPaBU MOCTIHHOTO i
TpuBajoro (nmonan 10 pokiB) 36epiranHs 10 nepeJaBaHHs A0 apXiBy 3aKiajy, 30Kpema:

311 CHIOETHCS 0(OPMIIEHHS CIIPAB BiJIOBITHO 10 BUMOT;

Ha IiJICTaBl HOMEHKJIATyp CcIipaB (hOPMYIOTHCS TIEPEITIIKU (CIIMCKU) CIIPaB, 110 MiISTaloTh
3HMILIEHHIO Yy 3B’S3Ky 13 3aKIHYEHHSIM CTPOKIB iX 30epiraHHs, IS BKJIIOYEHHS JO aKTa Mpo
BUJTYYEHHS /7151 3HUILEHHS JJOKYMEHTIB, He BHeceHHX 10 HAD.

2.9. ¥V pa3i BCTaHOBIICHHS B TPOIIECI EKCMEPTH3W IIHHOCTI (PakTiB HECTadl JOKYMEHTIB i
CIpaB, IO BHECCHI JIO HOMEHKIATYpH, BIIMOBITAJIBPHHUMH OCOOAMH 3aKJady 3MiHCHIOEThCS iX
po3myk. Y pa3l HEraTMBHOTO pe3yJbTaTy pO3LIYKYy KEpIBHUK 3aKJIay CTBOPIOE KOMICIIO 3i
CIJIy’KO0BOTO pO3CIiAyBaHHsI, PU3HAYAE CITYKOOBE PO3CIILyBaHHSA 1 BUAA€E HAKa3 PO NPUTATHEHHS
70 BIANOBIAAJIBHOCTI 0Ci0, BUHHUX Yy BTpaTi JOKyMeHTIB abo cmpas. /loBiaka mpo NpUYMHU
BIJICYTHOCTI JOKYMEHTIB a00 cIpaB, MiANKCaHa 4YJeHaMU KOMicii Ta KEpiBHUKOM BiJIIMOBIIHOTO
CTPYKTYPHOTO MiIPO3/iTy, IEPEAAETHCS 10 apXiBY 3aKiany.

Ha mincTaBi JOBIAKM apXiB CKJIaJa€e akT MPO HECTady CHpaB (JIOKYMEHTIB) Y CTPYKTYPHHX
nigpo3ninax 3a ¢popmoro (dedamok 22), sxuii mianucye ocoba, BIATOBiAaTbHA 3a apXiB, Bi3ye
BIJIMOBiAalIbHA 32 OPTaHi3allio JIOBOJCTBA 0c00a Ta 3aTBEPIKY€E KEPIBHUK 3aKIaTy.

2.10. B apxiBi 3akj1afy eKCIIepTU3y LIHHOCTI JOKYMEHTIB IPOBOISTH:
Ii/1 9ac CKJIaJIaHHs 3BEICHHUX OIMCIB CIIPAaB; y Pa3i HaIXOMKECHHS
JIOKYMEHTIB Y HEyIOPsIIKOBAaHOMY CTaHi; y pa3i 3aKiHUYEHHs CTPOKIB
TUMYAcOBOT0 30epiraHHs apXiBHUX JOKYMEHTIB;

nepes nepeaaBaHHsIM CIIpaB Ha MOCTiMHE 30epiraHHs 0 BIAMOBIIHOI Jep:KaBHOI apXiBHOI
YCTaHOBHU, apXiBHOTO BIJAUTYy MICbKOI pajgu; 3 METOIO

BUSIBJIICHHS YHIKaJIbHHUX JTOKyMeHTiB HAD.

2.11. ExcriepTisa miHHOCTI AOKYMEHTIB B apXiBi 3akjamy 3IHCHIOETHCS 17 METOIUYHUM
KEpIBHULTBOM BIJNOBIIHUX JEP’KaBHUX apXiBHUX YCTAHOB, apXiBHUX BIAJLIIB MICUEBUX paj, y
30H1 KOMIUIEKTYBaHHS SIKUX MepeOyBae 3akiai.

2.12. ExcnepTH3a IiHHOCTI JTOKYMEHTIB B apXiBi 3akjiajay il 4ac CKJIAJaHHS 3BEICHUX
OIHUCIB CIpaB nepeadavyae aHami3 CKIaay JOKyMEHTAlIl 3aKiary, 30KpemMa:

1) yTOUHIOETBCS, /1€ BIAKJIAAAIOTHCS AYONeTHI JOKYMEHTH, 10 HIAratoTh 3HUILICHHIO. 3a
HEOOXIZHOCTI B apXiBl 3aKiagy MOXYThb 3aJMIIaTUCS Ha 30epiraHHs AyOneTHI NPUMIPHUKU
JOKYMEHTIB, 110 MiAJIATaI0Th MOCTIHHOMY 30epiraHHio B JIep)KaBHIM apXiBHIM yCTaHOBI, apXiBHOMY



BiIITi MicueBOl paad. AHANI3yeThCS TaKOXK XapakKTep IOBTOPEHHS iHQOpMamii B 1HIIMX
TOKyMEHTaX: BUJ, popma i TOBHOTA MOBTOPIOBAHOCTI.

BunydyenHns nayOneTHUX JOKYMEHTIB Ta JOKYMEHTIB 3 IOBTOPIOBAHOIO iH(OpMALiEO
3MIUCHIOETHCS JIUIIE TICIISI 3BIPSHHS 3 JOKYMEHTAMH, 110 3aJIUIIAI0THCS Ha TTOCTIHE 30epiranHs; 2)
3IIMCHIOETBCSl TIepeBipKa MPaBHIIBHOCTI ()OPMYBaHHs CHpaB Ta iX O(OpPMIIEHHS BiJIMOBIIHO /0
apxiBHUX BUMOT. Y pa3i BUSBICHHS MOPYLIEHb apXiB Ma€ MpaBO BUMAraTu nepedopmyBaHHs CIIpaB;

3) Ha miACTaBi OMUCIB crpaB 0co00a, BIAMOBITaIbHA 3a apXiB 3aKIady CKJIaJla€ 3BEJICHI OMUCH
CIpaB 3akjady MocTiiHOro 30epiraHHs, Tpuajoro (moHaa 10 pokiB) 30epiraHHs, 3 KaJpOBUX
nmutadb. 2.13. ExcriepTusa MiHHOCTI TOKYMEHTIB B apXiBi 3akiaay MPOBOAUTHCS IMIOPOKY 3 METOIO
BUSIBJIGHHS JOKYMEHTIB, CTPOK THUMYacoBOro 30epiraHHs sKMX 3akiHuuBcs. Ilpu npomy
NeperIsaaloThCsl OMUCH CIIpaB 3 KaJApOBUX IMUTaHb, TpuBajoro (moHan 10 pokiB) 30epiraHus, y
TOMY YHCIIi BIAMOBI/IHI ONIMCH CIIPaB 3aKJIaiB-IONIEPEIHUKIB Ta JIIKBITOBAHUX 3aKJIA/iB.

2.14. Y pa3i HeoOX1THOCTI IPOBOTUTHLCS YIOCKOHAJICHHS a00 IMepepoOICHHS OIUCIB.
2.15. TlepepoOieHHS] ONUCIB 3AIHCHIOETHCS Y TAKUX BHUITAIKaX: 3HAUYHA

YaCTHHA 3arojIOBKIB ONMKCY HE BigoOpa)kae 3MICTy CIPaBH; OIMUCH

MICTSTh CyMapHE ONUCAHHS CIpaB, IPYyIOBY HyMEpAIiIO CIpaB;

3HAUHY YaCTUHY JOKYMEHTIB ()OHAY BHIIyUY€HO, BTPAYCHO, IEPEJaHO JI0 1HIIOI apXiBHOI
YCTaHOBH, TMPHEIHAHO IO IHOIOrO (OHAY; TMOPYIIEHO OCHOBHI NPUHIMIN CHUCTEMaTH3alii

3aroJIOBKiB CIPaB B OIHUCY, L0
YHEMOXJIUBIIIOE TIOUIYK 1H(OpMAIii; 3HaYHO 3017bIIUBCS 00cAT POoHIY 32
pPaxyHOK HOBHMX HaJ[XO/KEHb.

Excneprusa miHHOCTI JOKYMEHTIB 3aKiagy Ta YIOCKOHaJEHHsS a00 mepepoOsiIeHHs OIHUCIB
3MIHCHIOIOTHCS 32 PIICHHSM JIepKaBHO1 apXiBHOI YCTaHOBHU, apXiBHOTO BIJILTY MICIIEBOI PaJId.

2.16. Y KiHII KOXXHOTO HPUMIpPHHMKAa ONHUCY 0co00a, BIANOBiJaJibHA 3a apXiB 3aKiaiy,
MPOCTABJISE TIAMUC MO0 MPUHHATTS CIpaB 3 000B’SI3KOBUM 3a3HAYEHHSAM KITBKOCTI (1udpamu i
CJIOBaMM) MEepEJaHuX CIPaB 1 3a3HAYAE JIATY.

2.17. Ilicns mpUHATTA crpaB MocTiiiHOro Ta TpuBanoro (monax 10 pokiB) 30epiranus, 3
KaJIpoBUX MHTaHb 0co0a, BIANOBiJaNbHA 3a apXiB 3aKJIaqy, Ha MiJCTaBl OMUCIB CIpaB, 3a SKUMHU
3MIMCHEHO TPUUHSATTS JOKYMEHTIB, 32 BCTAHOBJIEHOI (OPMOIO TOTY€ PIUHI PO3AUIA 3BEICHUX
OITHCIB CIIPaB:

nocTiHoro 36epiranus (y 3akiai, mo € prepenom Gopmysanns HAD);
TpuBaioro (mouasn 10 pokiB) 30epiranHs; 3 KaAPOBUX MMUTAHb.

Oco0o010, BIAMOBIAANHHOIO 3a apXiB, CKJIANAETHCA aKT TPO BWIYUYEHHS I 3HUIMICHHS
JIOKyMEHTiB, He BHeceHux a0 HA®. 2.18. 3Bexenuil ommc crnpaB MOCTiHOTO 30epiraHHs
CKIaJaeTbCsi y 4oTupbox npumipHukax. Ilicas cxsanenns EIIK gep:xaBHoro apxiBy Ta
3aTBEP/KEHHS] KEPIBHUKOM 3aKJady OIMH HOro MPUMIPHHUK HANpaBIsSlETbCSA JEpKaBHIA apXiBHIN
YCTaHOBI 4K apXiBHOMY BiJJILTy MICIEBOi paau, Y 30HI KOMIUIEKTYBaHHS SIKOTO TepeOyBae 3aKiiaj,



APYTUI MPUMIPHUK 30€piraeTbes K HETOTOPKAaHUM 0C00010, BIANOBITAIBHOIO 3a apXiB 3aKIajny,
TPETil, YCTBEPTHHA —

BHUKOPHCTOBYIOTBHCS y 3aKJafl JJis MOTOYHOIO MOILIYKY CIpaB 1y pasl iX HepedaHHs Ha MOCTiiHe
30epiraHHs HaIXOATh IO BIANOBIHOI apXiBHOI YCTaHOBH.

2.19. 3BeaeHuit omuc TtpuBasoro (moHax 10 pokiB) 30epiraHHs CKIAAAETHCS Y TPbHOX
npuMipHHKax. /[0 HbOTO BKITFOYAFOTHCS TAKOXK CIPABH, Ki 32 HOMEHKIIATYPOIO CIPaB MAarOTh CTPOK
30epiranHs «qa0 JikBigamii 3axmamy». Ilicas cxBamenns EK 3akimagy mpuMipHHKE —ONUCY
HanpaBisAloTeCsl Ha cxBajeHHd EK oprany ymnpaBminns ocBitoro. Ilicisg moBepHeHHsS Bcix
MPUMIPHUKIB OMUCY MOTO 3aTBEPKYE KepiBHUK 3akiany. [lepruii mpuMipHUK onucy 30epiraerbes
B 3aKJaJi K HEJIOTOPKAaHUH, APYTHil - € poOOYNM 1 BHKOPUCTOBYETHCS JUIS MOTOYHOTO MOIITYKY
CIpaB, TPETi MOXe HaJCUIIATHCS JUIs KOHTPOJIIO BIAMOBIHOMY OpTraHy yIpaBlliHHS OCBITOO.

2.20. Onuc cnpaB 3 KaJIpoBUX NMUTAHb CKIAAAETHCS Y 3aKIal, SKUM:
€ okepenoM popmyBaHHs HAD - y TppoX npuMipHUKaX; HE
€ wkepenom hopmyBanHs HAD - y 1BOX mpuUMipHUKaX.

2.21. 3aronoBKM CIpaB OMUCY 3 KaJAPOBUX MUTaHb CHUCTEMATHU3YIOTHCS 32 HOMIHAJIBHOIO
03HaKOIO (TPYMyBaHHS B OJJHY CIPaBy JOKYMEHTIB OJHOTO BH]Y) Y TaKiii TOCIIiTIOBHOCTI:

HaKa3M 3 KaJIpOBUX IMUTaHb 3aKJady; HaKa3W 3 pyXy y4YHIB/BUXOBaHLIB 3aKjaay; OOIIKOBI
JOKYMEHTH; CHHCKH YYHIB/BHUXOBaHIIB (aj¢aBiTHA KHHWra Y4YHIB/BUXOBAHIIIB); KypHAIU
peecTparii Haka3iB 3 KaAPOBHX IMHUTaHb; 0COOOBI CIIpaBU MpAIliBHUKIB; KOHTPAKTH, TPYIOBI
JIOTOBOpH; OyXraiaTepchki AOKYMEHTH (0COOOBI paxyHKH i3 3apoOiTHOI miaru, B pasi ix
BiJICYTHOCTI -

pO3paxyHKOBI BIJJOMOCTI 13 3apIulaT); JOKYMEHTH Mpo Tapudikaliiro
(TapudikamiiiHi BiTOMOCTi (CIIUCKN)); TOKYMEHTH TPO MPOBEACHHS
JIep>KaBHOI aTrecTartii;

KHHTH OOJIIKY 1 BUAA4l CBIJIOITB Ta IOJATKIB JI0 CBIJIONTB MPO 0a30BY 3arajibHy CEPeIHIO
OCBITY; aTeCTaTIB Ta JIOJIaTKIB JI0 aT€CTaTIiB MPO MOBHY 3arajbHy CEPEIHIO OCBITY, 30JIOTUX Meaei

«3a BHCOKI JOCATHEHHS Yy HaBYaHHI» Ta cpiOHUX Menaned «3a JOCATHEHHS Y HaBUaHHI»;
JOKYMEHTH PO HEILacHI BHUIMAIKHU (aKTH, IPOTOKOJIM, BUCHOBKH, XKYPHAJIH); KYpHAIU peecTparii
0C10, MMOTEPIJINX BiJ HEIIACHUX BUITAJIKIB; KypHAJIU OOJIKY PyXy TPYIOBUX KHUYKOK Ta BKJIAJIOK JI0
HUX; KypHaJ peecTpauii Haka3iB 3 pyXy y4YHiB/BHXOBAaHLIB; He3aTpeOyBaHI OCOOUCTI TOKYMEHTH
MpaliBHUKIB (TPYAOB1 KHMXKKH).

2.22. Oco0oBi cmpaBu BHOCATHCS JO OIKCY 3a POKOM 3BUIBHEHHS TpaIliBHUKA 1
CHCTEMAaTU3YIOThCS 32 MPI3BUIAMU 3BUTBHEHUX MPALIBHUKIB B aJ(aBITHOMY MOPSIKY.

2.23. 3BemeHi OmMWCH chpaB mMocTiiiHOro, TpuBamoro (monam 10 pokiB) 30epiranHs, 3
KaJpOBUX MUTaHb Ta aKT PO BUIYUYEHHS JJIs 3HUIIEHHS JOKYMEHTIB, He BHeceHuX 10 HA®D (nani -
aKT MMPO BUWIIyYEHHS JUIS 3HULICHHS JOKYMEHTIB), po3risinatoThest EK 3akmany onHodacHo.



2.24. 3akinan, mo € mprepenom GopmyBanas HAD, onuvcu cripaB MmocTiiHOTO 30epiraHHs Ta 3
KaJIpOBUX MUTaHb Pa30M 3 aKTaMU MPO BUIYUEHHS JJIS 3HUILEHHS JTOKYMEHTIB MICIs CXBaJIEHHS 1X
EK 3aknany momae Ha po3msia EITK BinmoBigHOTO IepKaBHOTO apXiBy.

2.25. 3akian, mo He € JpkepenoM ¢opmyBaHHsS HA®D, omucu crnpaB 3 KaJpoOBHX MHUTAHb
pa3oM 3 aKTaMu MPO BUIIYUYCHHS JUIS 3HUIICHHS TOKYMEHTIB micis cxBaieHHs ix EK 3aknany nogae
Ha posmisan EK apxiBHoro Bimmimy paioHHOI Jep)kaBHOI aaMiHICTparii abo apXiBHOTO BiJUILITY
MicpKoi paau. Onucu crpaB TpuBasioro (rmonas 10 pokis) 30epiranns micis cxBanenHs EK 3axmany
nofaroThcs Ha po3rsia EK oprany ynpaBiiHHS OCBITOIO.

2.26. IloromxkeHi (cxBaJieH1) aKTU PO BHIIyYEHHS JJIsl 3HUIICHHS JOKYMEHTIB, HE BHECEHUX
10 HA®, 3aTBepmKyIOThCS KEPIBHUKOM 3aKJIady.

2.27. Tlicnst 3aTBeppKEHHS] aKTa NP0 BHIIYYCHHS Ui 3HUIIEHHS JOKYMEHTIB 3aKJIajl Ma€
[IPaBO 3HUIIUTU JOKYMEHTH.

2.28. KepiBHHK 3akjagay 3000B’si3aHUN 3a0e3MMeUuTH 30€peKeHHS JOKYMEHTIB, a y pasi
BKJTIOUEHHS 3aKJaxy JI0 CIIHCKY IOPUIUYHUX 0ci0 - mkepen ¢opmyBaHHs HAD micns 3akiHUeHHS
BCTaHOBJICHUX TPAHUYHUX CTPOKIB iX 30epiraHHs B LbOMY 3aKjiaji - 3a0e3MeuuTH NepeaaHHs
JIOKYMEHTIB JJIS TOCTIMHOTO 30epiraHHs [0 BIAMOBIAHOI JEpXKABHOI apXiBHOI YCTAaHOBH YH
apXiBHOTO BLJILTY MICBKOT pajiu.

3. CkiaaaaHHsi aKTiB NP0 BWJIYYEHHSl /JJisl 3HUIIEHHS JOKYMEHTIB, He
BHeceHux 10 HA®, ta 3HumeHHsi aokymeHTiB 3.1. Ha minctaBi mogaHuX CTPYKTYpHUMU
MIJPO3JUIaMU aKTIB PO BWJIYYEHHS JJIsl 3HUILEHHS JOKYMEHTIB, He BHeceHuX 10 HAD, mio
HiJIATa0Th 3HUIICHHIO Yy 3B’S3KYy 13 3aKIHYCHHSAM CTpOKIB iX 30epiraHHs, Ta MpOBEIEHOI
€KCIIePTU3U I[IHHOCTI JOKYMEHTIB B apXiBl 3aKiaay CKJIQJa€TbCsl aKT MPO BUIYYEHHS IS

3HHINEHHS JIOKyMEHTIB, HEe BHeceHUX 10 HAD.

AKT 0QOpMITIOETbCSA Y BUDNIAI TaOnuLl, 110 MICTUTh rpadu, nepeadaueHi 3BeICHUM aKTOM
PO BUJIYYCHHs JUIsl 3HMINCHHS JOKYMEHTIB, He BHeCeHMX a0 HA®D. AKT miamucye KepiBHUK
3akmany. 3.2. AKT npo BUITYYCHHS JUIS 3HUIICHHS JOKYMEHTIB, He BHeceHHX 10 HAD, ckianaeTbes
y IBOX MpUMIpHHKAaX, SK MPaBHJIO, Ha CIOpaBH BChOTO 3akiany. Ha3Bu OFHOPIAHUX CrHpas,
BiiOpaHuX 70 3HUIIEHHS, BHOCSATHCSA B aKT Tij] 3arajJbHUM 3arojIOBKOM 13 3a3HAYCHHSIM KiJTbKOCTI
CTpaB, YKJIIOUYEHHUX IO KOXKHOI TPYNU. AKTH TPO BHIYYCHHS AOKYMEHTIB JJISl 3HHUIICHHS MalOTh
BaJIOBY HyMepallito, mounHaro4uu 3 Ne 1.

CrnpaBH BKJIIOYAIOTHCS B KT IIPO BUIIYYEHHS JJIs 3HUIIEHHS JOKYMEHTIB, HE BHECEHUX /10
HA®, sxmo nepeabadyeHuil aJis HUX CTPOK 30epiraHHs 3akiHUuBCA A0 01 ciuHS poKy, B sSIKOMY
CKJIaJeHO aKT. Hampuknaza, crpaBu 3 TPUPIYHUM CTPOKOM 30epiranHs, 3akiHueHi y 2016 pou,
MOXXYTh BKJIIOYATHCSA B akT, Mo Oyne ckianenuid He panime 01 ciuas 2020 poky, 3 I’ SITUPIYHUM
cTpokoM 30epiraHHs — He panime 01 ciung 2022 poky, 3 ypaxyBaHHSM MPHUMITOK, 3a3HAUEHUX Y
BIJIMIOBITHUX Mepellikax JOKYMEHTIB 31 CTpOKaMH 30epiraHHs.

3.3.  3axnaam nomaroth cxBasieHi EK 3akiamy akt po BHIyYEHHS ISl 3HUIICHHS JTOKYMEHTIB,
He BHeceHux 10 HA®D, pa3om 3 onucamu crpas 3 kagpoBux nuradb Ha pos3nisag EIIK (EK)
Jep:kaBHOT apxiBHOi ycraHoBH, EK apxiBHOro Bigainy MicueBoi paad, y 30HI
KOMIUIEKTYBaHHS SIKOT mepeOyBae 3aKiiaj,.



3.4.

VY pa3i BHECEHHS /0 aKTa MpO BHIYYEHHS JUIS 3HUIICHHS JOKYMEHTIB, HE BHECCHHX [0
HA®, nepBunHOi (hiHaHCOBOi Ta OyXraaTepchbKoi JOKYMEHTAIl 3akiady AOAA€ IO HbOTO
JIOB1JIKY MPO MPOBEJCHHS MEPEBIPKU OpraHaMu JI0XOAIB 1 300piB abo peBi3ii UM Jep>KaBHOTO
¢iHaHCOBOrO ayAWTy 3 TMHTaHb JOTPUMAHHSA MOAATKOBOTO, MHUTHOTO Ta iHIIOTO
3aKOHOJIaBCTBA (KpIM JIep>KaBHOTO (DIHAHCOBOTO ay[UTy OKPEMHUX FOCHOAAPCHKUX OIepariiii)
opraHaMu JIep>kaBHOTO (PiIHAHCOBOTO KOHTPOJTIO.

VY nOBiAIl TakoX 3a3HAYAIOTHCA BIJOMOCTI IPO HAsIBHICTh a00 BIACYTHICTh: (pPiHAHCOBHX

oTiepalliif, o BiAMOBIAHO 1O BUMOT 3aKOHOIABCTBA MiUIATal0Th (JiHAHCOBOMY

MOHITOPHUHTY, 32 3a3HAYCHI B aKTi POKHU;

cropiB (CyImepeyok), MOpyIIeHHS! KpUMIHAIBHUX CIPaB, BIAKPUTTS CyAaMHU IIPOBAKEHDb Y

CIpaBax.

JloBiJIKa TiTUCYETHCS KEPIBHUKOM 3aKJIaly Ta CKPIIITIOETHCS MEYATKOO (32 HAsIBHOCTI). 3.5.

IToromxkeni (cxBajeHi) akTH HPO BUIYYEHHS JUIS 3HHUILEHHS JTOKYMEHTIB, He BHeceHuX 10 HAD,

3aTBCPIKYIOTHCA KepiBHI/IKOM 3aKjiany, ICJIST YOI'O 3aKjiaJl Ma€ 1paBoO 3HUIIUTH JOKYMCHTHU.

3.6.

3.7.

I.1.

1.2.

CrnpaBu, BifiOpaHi JUisl 3HUIIEHHS, MEPEAAIOThCsS OpraHi3allisiM 13 3aroTiBil BTOPUHHOI
CUPOBHMHHU 3a HaKJaJHUMH, y SKUX 3a3HAYa€ThCs Bara MakKylaTypH, IO INepenaHa s
nepepoOku. Jlara 31aui JOKyMEHTIB, iX Bara Ta HOMEp HaKJaJHOI BKa3ylOThCs B aKTax Ipo
BUJTyYEHHS IOKyMEHTIB JUIsl 3HUILIEHHS.

SIKIIO B aKT MpO BUWITYYEHHS JUIS 3HUIIEHHS JOKYMEHTIB, He BHeceHuX 10 HAD, BkiroueHO
JTOKYMEHTH 3 TprUQoM «/l71s1 ci1y>k00BOT0 KOPUCTYBAHHSD Ta IHIIUMU Tpr(aMu 0OMEKEHOTO
JOCTYIY, 1[0 3aCTOCOBYIOTBCS Y 3aKia/ll, Il JOKYMEHTH 3HUIIYIOTHCS IUISIXOM MOAPIOHEHHS
JI0 CTaHy, 1110 BUKJIIOYA€ MOXKIIUBICTh iX MPOYMTAHHA Ta BiAHOBIEHHs. [Ipu npomy B KiHII
aKTa JOJATKOBO POOUTHCS 3aluC MPO 3HUIICHHS BIAMOBIIHUX JOKYMEHTIB i3 3a3HAYCHHIM
npi3Bull, iHimianiB uwieniB EK 3aknany, Hanpuxman:

Cmpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 JICK 3HuIIeHo miissxoM moapiOHeHHs.
Unenn EK:
(mianuc, iHimiamm (1Hiiax iMeHi), mpi3BHIIE)
(migmuc, iHimamm  (iHImDaJX — IMEHi), TPI3BHIIE)
(mignuc, iHimiamm (1Hiiax iMeHi), Mpi3BHIIe)
Hara
VI. KOMIUVIEKTYBAHHS APXIBY
1. [I:kepeJia KOMILIEKTYBaHHSI Ta CKJIAJA JOKYMEHTIB apXiBy

JIOKyMEHTH 3 PpI3HUMHM BUAAMH MaTepiajlbHUX HOCIiB 1HQopMaii
MOBMHHI 30epiraTucs B apxiBi 3aKi1ay OKPEMO.

ApXiB yIpaBIiHCBKOI JOKyMEHTAIil 30epirae: 3akiHYeHi y TOTOYHOMY

JIOBOJICTBI JOKYMEHTH MOCTifHOTO Ta TpuBajuoro (moxaz 10



pOKiB) 30epiraHHs, CTBOPEHI Yy 3aKiaji; JOKYMEHTH 3 KaJpOBHX IHUTaHb
(ocoboBoro CKJIaJy) MpaIliBHUKIB 3aKyIamy; JIOKyMEHTH
3aKJIa/1iB-TIOTIEPETHHUKIB;

JOKYMEHTH OCOOOBOTO TOXO/UKEHHS TPALIBHUKIB 3akjaay (y4HiB/BUXOBAHINB), fKl
BiJlirpaJii TIEBHY POJIb B iCTOpii pPO3BUTKY Ti€l 4M 1HIIOI chepu KHUTTEAISIBHOCTI KpaiHnu abo ii
OKpPEMOTO0 perioHy, 10 HaJAiWIUIM Ha MiACTaBl 3asBU IX BIACHUKA;

JPYKOBaH1 BUJIAHHS, 110 IOTIOBHIOIOTH apXiBHI JIOKYMEHTH, HEOOX11HI JIJIs1 HAyKOBO-
METOIUYHOI Ta 1H(OpMaIliiHO-T0BIIKOBOT pOOOTH apXiBy; TOBIIKOBUI

Ta OOJIIKOBUH amapar J10 apXiBHUX JOKYMEHTIB.

2. Bumoru 10 odopMiIeHHsI cOpaB, [0 NiAJIATAOThL apXiBHOMY
30epiraHHio

2.1. CropaBu 3akiaay MmiUIAraroTh OQOPMIICHHIO MiJ 4Yac iX 3aBEICHHS Y
JIOBOJCTBI Ta IMiJ Yac MiArOTOBKH iX Ha apXiBHE 30epiraHHs.

2.2. OdopmiieHHst crnpaB  3AIHCHIOETBCS  (PYHKIIOHATBHUMHU 0COOaMHM
(mpamiBHUKaMy ~ CTPYKTYPHHX  IIPO3AUTIB) M  METOAMYHUM
KEepIBHUIITBOM 0CI0, BIAMOBIJAaTbHUX 3a [IJOBOACTBO Ta apxiB
3aKJay.

2.3. 3anexHO BiJ] CTPOKIB 30epiraHHs ITOKYMEHTIB 3[IHCHIOETHCS TIOBHE
a0o0 yacTkoBe (crpoleHe) ohopMIIEHHS CIIpaB.

JIOKyMEHTH THMYacoBOTO 30epiraHHs, c(opmoBaHI y chpaBH, 30epiraroTeCsi y TeKax
(mamkax) i3 3aB’s3KaMH, IIBUIKO3IIMBAYaX, HE ITiIIMBAIOTHCS 1 HE HYMEPYIOTHCS (32 BHHSATKOM
NEPBUHHOI OyXraJTepchbkoi JIOKyMeHTalii Ta JOoKyMeHTiB 3 rpudoMm «lms ciyx60BOro
KOPHUCTYBaHHS» Ta 1HIIMMHU TprdaMu 0OMEKEHOTO JIOCTYIY), YTOYHEHHS €JIEMEHTIB O(OPMIICHHS
OOKJIaTMHKU HE TPOBOAUTHCSI.

Odopmnenns crpas noctiiiHoro i TpuBanoro (rmonan 10 pokiB) 30epiraHHs, y TOMy YHCII
CIpaB 3 KaApOBUX MUTaHb (0COOOBOIO CKJIaay), Mepeadadae CUCTEMATH3Al1liI0 IOKYMEHTIB y CIIpaBi,
HyMEpalilo apKylliB y chpaBi, CkiajaHHs (y pa3l moTpedu) BHYTPIIIHHOTO OIMHUCY JOKYMEHTIB
CTpaBH, HASBHICTh 3aCBIMYYBAJIBHOTO HAMMCY CIPAaBH MPO KUIBKICTh apKyUIiB i PO 0COOIMBOCTI
¢i3nyHOrO CcTany Ta (GOpMyBaHHS CIpaBH, HIALIMBAHHSA a0O OIpPABICHHS CHpPaBU, O(GOPMIICHHS
OOKJTaIMHKY (TUTYJIBHOTO apKyIlia) CIIpaBHy.

2.4. Cucrtemarn3anis JOKYMEHTIB y chpaBi mnepeadadae po3MilICHHS
JOKYMEHTIB 32 XPOHOJIOTIEI0 HAIXOMKEHHsI a00 CTBOPEHHS (BiA CIUHS
10 TPY/ICHB).

2.5. Hywmepariiss apkymriiB crpaB 3IIHCHIOETBCS 3 METOI0 3a0e3INeueHHs
30epeKeHOCTI Ta 3aKPIIUICHHS MOPSAKY PO3TAIlyBaHHS JOKYMEHTIB,
YKJIIOYEHHUX y CIpaBy. YCi apKylll CIIpaBM HYMEpYyIOTb apaOCbKUMH
uuppamMu BaJOBOIO HyMEpalli€lo B IPaBOMY BEPXHbOMY KYyT1 IPOCTUM
M’SIKUM ~ ONiBLEM a00 MEXaHIYHUM HyMepaTtopoM. Apkyi
3aCBIJUYBAJIbHOTO HANUCy Ta BHYTPILIHBOI'O OIUCY HYMEPYIOThCS
OKpeMoO. 3aCTOCyBaHHS YOPHUIA, MACTH a00 KOJILOPOBUX ONIBIIIB IS



HyMepalii apKylIiB CIpaBH, apKyIlIiB 3aCBiJUyBaJbHOTO HAIUCY Ta
BHYTPILITHBOTO OMHUCY 3a00POHSETHCS.

ApKky1ii cripaB, IO CKJIaJal0ThCS 3 IEKIIBKOX TOMIB 200 YaCTHH, HyMEPYIOTHCS B KOKHOMY
TOMi (JaCTHHI) OKPEMO.

dotorpadii, KpeciaeHHs, JiarpaMyd Ta IHIIl ITIOCTPATHBHI JOKYMEHTH, L0 € OKPEMHUMH
apKyIllaMH B CTIPaBi, HYMEPYIOThCSI HAa 3BOPOTHOMY OOIll B JTIBOMY BEpXHbOMY KYTi.

Apkymr ¢opmarty, 6u1bIoro, Hixk opmar A4, MiNIMBAETHCA 3 OAHOTO OOKY 1 HyMepyeTbes
SK OJIMH apKyll y IPaBOMY BEPXHbOMY KyTi, a MOTIM (hablioeThes Ha popmar A4.

ApKyll 3 HarIyxO0 HakKJICeHUMHU JOKyMeHTamu (¢ororpadisMu, BUpPI3KaAMM, BHUIIMCKAMH
TOIIO) HYMEPYEThCS SK OIWH apKyml. Koo 10 JOKyMEHTa TMIIKICEHI OXHMM OOKOM 1HIII
JTOKYMEHTH (BUPI3KH, BCTaBKM [0 TEKCTY, MEPEKIATN TOIIO), TO KOXKEH JOKYMEHT HyMEpYy€ThCS
OKpeMo.

[TiqmuTi y cipaBu KOHBEPTH 3 YKJIAJEHHSIMU HYMEPYIOThCS BaJIOBOIO HyMEpAIli€lo apKyIIiB
CIpaBH, IPU LIbOMY CIIOYATKy HYMEPYETHCSI KOHBEPT, @ MOTIM KO)KHE BKJIAJIEHHS B KOHBEPTI.

[Tigmmri y chnpaBd IOKYMEHTH 3 BJIACHOIO HYMEpAI€I0 apKylliB 30epiraroTh TakKy
HYMepallilo, SIKIII0 BOHA Bi/MOBIIa€ MOCIIIOBHOCTI pO3TAlllyBaHHS apKyIlliB y CIpaBi.

Y pa3i HasgBHOCTI 0araThbOX TIOMHWJIOK Yy HyMeparii apKyIliB COpaBH B JUJTOBOJCTBI
3MIACHIOETRCS 1X TIepeHyMeparllis, IiJl Yac sIKOi CTapi HOMEpPHU 3aKPECIIOIOTHCS OIHIEI CKICHOIO
PHUCKOIO 1 TTOPST CTAaBUTHCSI HOBUI HOMEp apKyIiia.

VY pa3i HagBHOCTI OKpPEeMHUX MOMHWJIOK Yy HyMepamlii apKylliB CHpaBH JIOITyCKAETHCS
3aCTOCYBaHHS JITEpHUX HOMepiB apKkyuIiB (135-a, 135-6 Tomo).

2.6. BHyTpimHili onuc JOKYMEHTIB CKJIAJA€ThCs O JESKUX KaTeropiil crmpas, IO MICTATh
YHIKaJbHI JTOKYMEHTAJIbHI TaM’SITKH, JOKyMeHTH 3 TpupoMm «Jlis cirykO0BOTO KOPUCTYBaHHS»,
0Cc000BI, Cy0BO-CIIi/T4l CIIpaBH, CIIPaBH, Ha3BU SIKUX HE MMOBHICTIO PO3KPUBAIOTH iX 3MICT TOILO.

BHyTpimHIA ONMUCCKIAJAETHCA HA OKPEMOMY apKymIi 3a ()OpPMOIO, IO MICTUTH BiJIOMOCTI
PO MOPSAIAKOBI HOMEPH JOKYMEHTIB CIIpaBM, iX 1HJIEKCH, JaTH, 3arojlOBKM Ta HOMEpPHU apKyIliB
CTIPaBH, Ha SIKUX PO3TALIOBAHUI KOXKEH TOKYMEHT.

JIo BHYTPIIIHBOTO OMHCY CKJIAAAETHCS MiJICYMKOBHU 3aITUC, Y SIKOMY HaBOISATHCS IU(PpaMu
Ta CJIOBaMM KUIBKICTb JOKYMEHTIB, III0 BKJIIOYEHI J0 OMMCY, TA KUIBKICTh apKYyIIiB BHYTPIIIHBOTO
onucy. BHyTpimHiil onuc mianucyeThes Horo ykiaaaadeM. SKIO cripaBy olpaBiieHO a0o MiALIMTO
nornepeaHbo 0e3 BHYTPIIIHBOIO OMHCY, TO HWOro OJaHK MiJKJICIOEThCSA /10 BHYTPIIIHBOIO OOKY
JUIBOBOT OOKJIQJIMHKY CIIPABH.

3MIHM CKJIaay JOKYMEHTIB CIpaBH (BKJIIOYEHHS JOAATKOBUX JIOKYMEHTIB, iX BUKJIIOUCHHS,
3aMiHa OpHUTIHAJIB KONISIMU TOIIO) BigoOpaxkaioTbcsi B Tpadi «[IpumiTku» 13 mocuigaHHSIM Ha
BIJIMOBIAHI JTOKyMEHTH (HaKa3W, akTH TOMIO) 1 JO BHYTPIMIHBROTO OMHUCY CKIIATAETHCS HOBHIA
1CYyMKOBHH 3aImucC.

2.7. 3acBiguyBaJbHMI HaMKC CIPaBU CKJIAJA€THCS 3 METOI0 OOJIKY KUIBKOCTI apKyIIiB y
crpasi Ta (ikcarii ocodnuBocTe iX Hymepartii.



3acBiqUyBaJIbHUN HAMUC CKIAJAETHCS HAa OKPEMOMY apKylli, IIO BMIIIYe€ThCS B KiHII
CIpaBH, Y APYKOBAHUX MPUMIpHHUKaAX CrpaB (0OMIKOBI KypHAIH, 3BITH TOIIO) - HA 3BOPOTHOMY OOIIi
OCTaHHBOTO YHCTOTO apKyIIa.

VY 3acBiguyBaJbHOMY HamuCi 3a3HaYarOThes HUGpaMH 1 JITEpaMH KUTBKICTh apKyIIiB Yy
CIpaBi Ta OKPEMO yepe3 3HaK «+» (IUTI0C) KUIBKICTh apKyIiB BHYTPIIIHBOTO OIHUCY, SKILO BiH €.

VY 3acBig4yBaJIbHOMY HAIMCl 3acTepiraloThCsl Taki OCOOIMBOCTI HyMepallii JTOKyMEHTIB
CTIpaBU:

HAsIBHICTD JIITEPHUX Ta IPONYIIEHUX HOMEPIB apKyIlIiB; HOMEPH apKYIIIiB 3
HakJIeeHUMHU (poTorpadisiMu, KpecaeHHSIMH, BUpI3KaMH TOILIO; HOMEpHU
BeIMKO()OPMATHUX apKyIIiB; HOMEPH KOHBEPTIB 3 YKIAJACHHIMH 1 KUTbKICTh
apKyIliB yKJIAJCHb.

3acBiquyBIBHUIN HAMKUC MAMHUCYETHCS 0CO0O0, SIka WOTo CKJaja. YCi HAacTyIHI 3MiHU B
CKJIaJi Ta CTaHi CIpaBH (MIOIIKOKEHHS apKyIlliB, 3aMiHa JIOKYMEHTIB KOIISIMU, IPUETHAHHS HOBHX
JOKYMEHTIB TOIIO) 3a3HAYalOTHCS Y 3acCBiAUyBaJbHOMY HAlMCl i3 MOCHJIAHHAMHU Ha BIANOBIIHUHN
BUIIPABIOBYBAJIBHUI IOKYMEHT (HaKa3, aKT).

VY pa3i 3HayHOro 00CAry nepeHyMepallii apKylliB Yy clpaBi B KIHII ii CKJIaJa€TbCsl HOBHM
3acBiquyBasibHUI Hamuc. CTapuil 3acBiqUyBaJIbHUI HAIKC 3aKPECTIOEThCA 1 30epiraeThes y crpani
nocTiitHo. 2.8. OmpaBieHHs cHpaB 3A1MCHIOETbCS 3 METOI0 30epekeHHS iX (DI3MYHOTO CTaHy.
JIOKyMEHTH, L0 MICTATbCA Y CIIpaBi, HAIIMBAIOTH Ha YOTUPH MPOKOJIH CHELiaIbHUMU CypOBUMU
HUTKaMH abo aparBoro. CrpaBu mocTiiiHoro, Tpuajoro (monan 10 pokiB) 30epiraHHs Ta 3
KaJpOBHX NMUTaHb (0COOOBOTO CKJIAY) ONPABISIOTECS Y TBEPAY OOKIaIUHKY 3 KapTony. Ilpu nipomy
MeTaseBl CKPIMJIEeHHS (CKPINKH, IITHIBKH) BUITYyYalOThCS 3 JJOKYMEHTIB.

[Tin gac ompariieHHs a00 MiAIMUBAHHS JOKYMEHTIB CIIPaBH HE JO3BOJSETHCS TOPKATHUCS 1X
TEKCTy. SIKIIO TEKCT MOKYMEHTIB HAJpPyKOBAaHO HAATO OMU3BKO O IX JIBOro Kparw, TO MOTPIOHO
HapOCTHUTH KOPIHIII JOKYMEHTIB MAnepoM Ti€i caMoi SKOCTI, IO i HOCIi TeKCTy JTOKYMEHTIB.

VY pasi HasgBHOCTI y cIpaBl He3aTpeOyBaHUX OCOOHUCTUX TOKYMEHTIB (TPYJOBHX KHHXKOK,
MOCBI/TYEeHb, JAMUIUIOMIB, aT€CTaTiB, CBIIOUTB TOIIO) Ii JOKYMEHTH BKJIAJAlOTHCS B KOHBEPT, SKHUU
HiAIUBAETBCS 10 CHOpaBU. SIKIIO TAaKMX JOKYMEHTIB 3HauHa KUIbKICTb, BOHU BHIIYYarOThCA 31
CTIpaBH 1 HAa HUX YKJIAJA€ThCSI OKPEMHUH OIHC.

2.9. Ilepen nepenaBaHHsSIM CIIpaB J0 apXiBy 3aKjaay B TEKCT Ha iX OOKJIaJWHKAX (TUTYJIHHUX
apKyIlax) BHOCSATHCS HEOOXiJHI YTOYHEHHS, MEPEBIPSAETHCSA BIAMOBIIHICTH 3aroJIOBKIB CIPaB Ha
oOKauHKaX (TUTYIBHUX JIUCTAaX) 3MICTY IMIIIIUTUX JOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBU
B1JI00paka€eThCsl Y 3aroJIOBKY YITKO, CTUCIO, y3aralbHEHO, 0€3 BTpaTH KOHKPETHUX XapaKTepUCTUK
o0’ekTa ommcyBaHHs). Y pas3i moTpedu 10 3arojoBKa CIpPaBH BHOCATHCS JOMATKOBI BiJIOMOCTI
(TIpOCTaBIAIOTHCS HOMEPH HaKa3iB, MPOTOKOIB, BUIX 1 ()OPMH 3BITHOCTI, BKa3iBKM Ha HAsBHICTH
KOIIIH TOKYMEHTIB y cIipaBi). 3arojIoBOK CIIpaBU Ha OOKJIaJMHLII Ma€ BIANOBIJATH 3arojOBKY B OMHKCI
CIpaB CTPYKTYPHOTO MiIPO3ILITY.

Ha oOxmagubHkax cnopaB (TUTYJIBHUX apKyllax) IPOCTaBISIOTBCA JaTH  JIOKYMEHTIB,
YMIIIEHUX Yy KOXKHY CITpaBy. SIKIIO cripaBa CKJIAIA€THCS 3 KUTBKOX TOMIB (JaCTHH), TO HAa KOXKHOMY 3
HUX IPOCTABISAIOTHCS KpalHi JaTy JOKYMEHTIB (IT0YaTKy Ta 3aKiHYEHHS CIPaB).



V pasi 3a3Ha4eHHS TOYHUX KaJCHIApHUX JaT 3a3HAYar0ThCs YHUCIIO0, MicAlb 1 pik. Hucio 1 pik
MO3HAYAIOTHCS apaOChKUMU IH(paMu, Ha3Ba MiCAI MUIIETHCS CIOBOM. SIKIIO y CIIpaBy BKIFOYEHO
JTOKYMEHTH (JIONATKH TOIIO), aTH SIKUX BUXOAATH 3a KpaifHi JaTu CIIpaBH, TO HIDKYE JaTH CIIPABH 3
HOBOTO psiZIKa pOOUTHCS MPO 1€ 3amuc «Y CHOpaBi € JOKYMEHTH 33 POKW». JlaThu MOXYyTh He
3a3HayaTHCAd Ha OOKJIAAMHII (TUTYIBHOMY apKyllli) CHpaB, IO MICTATh PiuHI IJIaHU Ta 3BITH,
OCKUIBKH BOHH BiJJOOpakKeH1 y 3arojioBKax CIIpas.

Ha oOknanuHkax crpaB (TUTYIBHMX apKyllax) 3a3HayalOTh KUIBKICTh apKyIliB Yy CIpaBi
BIJMIOBITHO 1O 3acBi4yBaJbHOTO Hamucy (0e3 BpaxyBaHHS apKyIliB BHYTpPIIIHBOIO OINHUCY Ta
3aCBIJYYBaJIbHOTO HAITUCY).

Ha o0kmnanuHIi cipaBy B IPaBOMY BEPXHbOMY KyTi Ta HUKHBOMY JIIBOMY KyTl 3a3Ha4a€ThCS
apxiBHMI MmMp copaBu (32 MOTOMKEHHAM 3 apxXiBOM 3aKjajJy HOMEpPH 3BEIEHOrO OIUCY 1
apxiBHOTO (OHIY, HOMEp CHOpaBH 3a 3BEACHUM OIMHUCOM MPOCTABIAIOTHCS B apXiBi Micis
3aTBEP/DKEHHsS] 3BEJEHOro omnucy copas). [lnsg mnpocTaBieHHS apXiBHOro MmHUGpy MOxe
3aCTOCOBYBATHCS IITAMII.

V pasi 3MiHM HaltMeHyBaHH 3akiaay (il CTPyKTYpHOTO HiAPO3IiTy) MPOTIATrOM Mepioay, KU
OXOILTIOIOTHh JOKYMEHTH CIPaBH, a00 IMiJl 9ac Mepeaadi CrpaBu J0 1HIIOT YCTaHOBU (CTPYKTYPHOTO
iApo3iy) Ha OOKJIAAMHIN CIpaBH (TUTYJIBHOMY JIMCTI) 3a3HA4a€ThCsi HOBE HAMEHYBAaHHS
3aKaay (CTPYKTYPHOTO MiAPO3/iiy), a MonepeaHe OepeThes B IyKKH.

Hamucn Ha oOKmagMHKaX crpaB MOCTiHOro Ta TpuBanoro (monHan 10 pokiB) 30epiraHHs
pOONATHCS YITKO YOPHUM CBITIOCTIMKMM YOPHUIIOM ab0 MacToro.

Y pa3i BMIIIEHHS Yy CIOpaBy HaJCKHUM YHHOM O(OPMIIEHOTO THUTYJIBHOTO apKylla,
BUTOTOBJICHOTO JPYKAPCHKUM CIOCOOOM, Ha OOKJIAJUHII CIpaBH 3a3HAYAIOTHCS JIMIIE HOMEPH
apxiBHOro (oHIy, OMHUCYy 1 CIHpaBU. 3a0OpOHSETHCS HAKICIOBAHHS THTYJIBHOTO apKylla Ha
OOKJIaIMHKY CIPaBH.

3. CkagaHHs Ta 0(pOPMIICHHS ONMCIB CIIPaB

3.1. 3akyagu 3000B’s3aHI ONUCYBATH JOKYMEHTH MOCTiMHOro Ta TpuBajoro (moHax 10
POKiB) 30epiraHHs, 3 KaJpoBUX MUTaHb (0COOOBOTO CKIIAAY) Yepe3 piK Micis 3aBEepIIEHHs CIpaB y
JTIJIOBOJCTBI.

3.2. Ha cnpaBu tumuacoBoro (1o 10 pokiB) 30epiraHHs OMHMCH HE CKJIaJaloOThCs. Y pasi
JKBIAIT Y¥ peopranizallii 3akjaaay TaKi OMMCH CKJIaJAal0ThCs 000B’I3KOBO.

3.3. Onwmcu crpaB 3akiaay CKIAAI0THCS IMOPOKY MOCATOBOI0 0COO00, BiOBIIaILHOKO 32
JITOBOJICTBO y 3aKJIaJll 32 METOAUYHOT IOTIOMOTH apXiBy 3aKJay.

3.4. Homep omucy copaB 3akiaay IMOBHHEH CKIAIaTHCS 3 HU(PPOBOTO IMO3HAYCHHS 3a
HOMEHKJIATYpOIO CIpaB 3 JOAaBaHHSAM IOYATKOBOI JITEPH HA3BU Kareropii JOKYMEHTIB, IIO
BKJIFOYAIOTHCS JI0 OIKCY, Ta YOTUPHOX LIU(P POKY, B SIKOMY pPO3IOYATO CIIPaBH, BKIIOUEHI 10 OIHCY.
Hampuknan, omucu cnpaB mocTiiiHOTO, TpuBasioro (monaa 10 pokiB) 30epiraHHs Ta 3 KaIpOBHX
muTaHb  (0COOOBOTO  CKIIAy) CTPYKTYpHOro migpo3miry Ne 5, mo OOJIKOBYIOTBCS 3a
HOMEHKJIATypolo crpas 1 po3nodati y 2020 pori, OynyTs Matu Taki Homepu: 5 IT-2014; 5 T - 2014;
5K-2014 a6o 5 OC - 2014.

3.5. Ilix yac ckinagaHHs OMKUCIB CHpPaB CIi JOTPUMYBATUCS TaKUX BUMOT':



CIPaBH KOXKHOTO POKY CKJIAJIAIOTh PIYHUIN PO3JLI OMHKCY CIIPaB; MOPSIOK
HyMepallii ClipaB B OIHKCY - BAJIOBHI 3a KUJIbKA POKIB;

3aroJIOBKM CIIPaB BHOCATH JIO ONMHKCY BiIIOBIAHO 1O MPUHHATOI CXeMM CHCTeMaTH3aii, sSK
NPaBUJIO, HA OCHOBI HOMEHKJIATypH cCrpaB (32 HEOOXiTHOCTI 3arojOBKH CIPaB PEAAryIOThCS Ta
YTOYHIOIOTHCA);

KOXKHY CIIpaBy BHOCSITH /IO OMHCY IMiJ CAMOCTIMHHM MOPSAKOBUM HOMEPOM (SIKIIO CIIpaBa
CKJIQ/Ia€ThCS 3 KIJIBKOX TOMIB, KOXKEH TOM OTPUMY€E OKpPEMHI HOMEp, SIKIIO CIipaBa CKJIaJa€ThCs 3
KUTBKOX YaCTHH OJHOTO JIOKyMEHTa, TO KOXKHA YACTHHA OTPUMYE OKPEMUI HOMED);

y pa3i BHECEHHs [0 OMHUCY MiJAps] KUIBKOX CIpaB 3 OJHAKOBHUM 3aroJIOBKOM MOBHICTIO
HaBOJISTH JIMIIIE 3ar0JIOBOK TIEPIIOi CIIPaBH, a BCI 1HIII OJTHOPI/IHI CIIPAaBH MO3HAYAIOTH CJIOBAMU «T€
came», OJJHaK PEIITy BiIOMOCTEH MpO CIpaBH 3a3HAYAIOTH MOBHICTIO (HAa KOXKHOMY HOBOMY apKyIIIi
OIHCY 3aTr0JIOBOK BIATBOPIOIOTH MOBHICTIO);

rpadu Onucy 3aroBHIOIOTH BIJIIMOBIIHO JI0 BIJIOMOCTEH, BHHECEHHX Ha OOKJIaIMHKY
(TUTYABHUI apKylIll) CIIpaBH;

rpada omucy «IIpuMiTKa» BHKOPHCTOBYETHCS UIS BIIMITOK IPO 0COONMBOCTI (hi3MUHOTO
CTaHy cCIlpaB, IpO Iepenady CIpaB IHOIMM CTPYKTYPHMM IMIJpO3AiJaM, NMPO HAasBHICTb KO
JIOKYMEHTIB Yy CIIpaBi.

3.6. i po3moaury CIpaB BIAMOBIZHO 1O CXEMH CHCTEMaTH3allii mepeadadeHo Taki
npaBUJIa:

CIPaBH BITHOCSTHCS 10 TOTO POKY, B IKOMY 1X 3alIpOBAJIMJIH B JIIJIOBOJICTBI 200 B IKOMY
BOHM HAJIIUAIIIN A0 3aKJIaay JUIs IPOJAOBKECHHS,

IIJIaHU, 3BITH, KOIITOPUCH M TOKYMEHTH J0 HUX BITHOCSATHCS JI0 TOTO POKY, Ha KK a00 3a
SKUWA 1X CKIJIaJIeHO, HE3aJIeKHO BIJ JaTH 1X CKJIaJaHHS; TMEPCHEKTUBHI IUIAaHU BIIHOCATH JI0

MOYaTKOBOTO POKY iX [ii, a 3BITH 3a IIi pOKH - JI0
OCTaHHBOTO POKY 3BITHOTO IEPIOY.

3.7. Onucu crnpaB BeIyThCsSl MPOTATOM KUIBKOX POKIB 3 BUKOPHCTAHHSAM €/IMHOI HACKPI3HOI
HyMepauii. CrpaBu KOXKHOTO POKY CTAHOBJISITH PIYHUM PO3/ILIT OMHUCY.

3.8. YV KkiHIIl onHCy 3alOBHIOETHCS MiACYMKOBHI 3aIuC 13 3a3HAYSHHSIM KUTBKOCTI (udpamu
1 cJIoBaMHM) CIIpaB, IO OOJIKOBYIOTHCSI 3a OIMCOM, MEPIIOTO 1 OCTAHHBOI'O HOMEPIB CIPaB 3a
OIMCOM, a TaKOXX OOYMOBIIOIOTHCSI OCOONMBOCTI HyMmepallil crpaB B ONuCi (JIITEpHI Ta NPOMyIIeH]
HOMEPH CIIPaB).

3.9. V piuHMil po3aia ONMUCY CIpaB BHOCATHCS TAKOXK CIPABH, HE 3aBEpIIEHI MPOTATOM
KaJICHJapHOTO POKY. Y TaKMX BUMAJKaX y KIHII PIYHHUX PO3JLTIB OMHCY KOXXHOTO HACTYITHOTO POKY,
IPOTATOM SIKOTO CHpPaBU HPOJOBXKYBAIMCSA B JUIOBOACTBI, 3a3Ha4a€eThes: «JlOKyMeHTH 3a 1iei pik
JIUB. TAKOX Y PO3MLII 3a pik, Ne ». I'padu 4, 5 bopmu onucy He 3anoBHIOWOTHCS. 3.10.
Omnwmc cmnpaB 3akiafy MiINUCYEThCSA YKJIaJadeM i3 3a3HaueHHSIM HOTrO IMOCAaH, TMOTOKYETHCS 3
0c00010, BIAMOBIJAJBHOIO 3a JAUIOBOJICTBO 1 3aTBEPAXKYEThCS KepiBHUKOM 3aknany. 3.11. Omuc
CIIpaB 3aKJIaJy CKJIAJA€ThCS y ABOX MPUMIPHUKAX, OJIUH 3 SIKUX IEPENAEThCs Pa3oM 31 CIIpaBaMu 10
apxiBy 3aKiIajy, a IHIIMNA 3aJIMIIAETHCS SIK KOHTPOJIBHHUM MPUMIPHUK Yy CTPYKTYPHOMY TiAPO3/ILII.



3.12. Ha ocHOBiI omuciB crpaB apXiB 3aKJIaay TOTye€ 3BE/IEHI ONMUCH CIpaB MOCTIHHOTO Ta
TpuBaioro (moHaxa 10 pokiB) 30epiranHs, 3 KaApOBUX MUTAaHb (0COOOBOTO CKIAAY).

4. IlepenaBanHsi cripas /10 apXiBy 3aKjaaxy

4.1. Copasu nocriiiHoro ta Tpuajioro (rmoHax 10 pokxis) 30epiranss, 3 KaApOBUX MHUTAHb
(ocoboBoTO CKIIaay) uepe3 ABa POKH MicIs 3aBEPIIEHHS 1X BEJACHHS B JIOBOJICTBI IEPEIAIOTHCS 10
apxiBy 3aKjay B YHOPSIKOBAHOMY CTaHI JiIsl MOAANBIIOTO 30epiraHHs Ta KOPUCTYBaHHS.

CrpaBu mocriifHOro ta TpuBaioro (moHaa 10 pokiB) 30epiraHHsl MepeAarOThCS 10 apXiBY
3aKJ1ajly 3a OIMCAMHU.

4.2. CnpaBu tumMyacoBoro (10 10 pokiB BKJIIOYHO) 30epiraHHs MOXYTh IepeaaBaTHCs 10
apxiBy 3aKJIajly 3a pillIeHHSM HOTO KEpIBHUKA 32 YMOBU HAIBHOCTI B HhOMY BUIBHHX ILJIOIIL.

CnpaBu TumyacoBoro (10 10 pokiB BKIIFOUHO) 30epiraHHs MEpeaaloThes 10 apXiBy 3aKiIamy
3a HOMEHKJIATYpOIO chpaB abo, Ha PO3CYI 3aKiIay, 3a 37JaBAIBHUMU OMUCAMU JOBUILHOT (hopMHU,
HOMEPH SIKUX MalOTh MO3HAYKy « TM».

4.3. IlepenaBaHHs cHpaB /0 apxiBy 3aKiaay 3AiIHCHIOETHCS 3a rpadikoM, MOTOIKEHUM 3
(yHKIIIOHATLHUMH 0CO0aMHU 1 3aTBEPIKEHUM KEPIBHHUKOM 3aKJIay.

4.4. Sxmo oxpemi cnpaBH HEOOXIJHO 3aJMIIMTHU JJIS MOTOYHOI pPOOOTH, apXiB 3aKiIagy
oopmitsie Buady cripaB y TUMYacOBEe KOPUCTYBAHHSI.

4.5. ITigroToBKa cripaB JJis NepeAaHHs J0 apXiBy 3aKjIaay BKIIIOUAE TIEPEBIPKY MPABHIIBHOCTI
(dbopMyBaHHS JOKYMEHTIB y CIPaBH, BIAMOBIIHICTh 3arOJIOBKIB CIPaB 3MICTy BMIIIEHUX JO CITpaB
JOKYMEHTIB, OOPMJICHHS JTOKYMEHTIB KOXKHOI CIIpaBH, 0(OPMIICHHS CIIPaB Ta BIAMOBIIHICTH CIIPaB
HOMEHKJIATYpi, 3aTBEPKEHINA KEPIBHUKOM 3aKJIay.

VY pa3i BuUSABICHHS HEAOMIKIB Y (QOpMyBaHHI Ta OQOPMIIEHHI CIpaB BiANOBIJAJIbHI
MpaIiBHUKY 3000B’s13aHi iX YCyHYTH.

4.6. IlpuiiMaHHsI-TIepeaBaHHs KOXHOI CIIPaBH 3A1HMCHIOETHCS MPAIliBHUKOM apXiBy 3aKjIamy
y TPUCYTHOCTI MpaliBHUKA 3aKjaay, KUl nepenae ynopsakoBaHi Ta odopmieHi crpasu. I[lpu
IbOMY B KO)KHOMY HPUMIPHUKY OIHUCY CHpaB poOJIATHCS MO3HAYKH MPO MPUUHATTS Tiel abo 1HIIO1
cripaBu. Y KIHII KOKHOTO MPUMIPHUKA OMHUCY CIIPaB poOJIAThCS LU(PpPaMU Ta CIOBAMHU MO3HAYKH
po (akTUUHY KUIBKICTh CIIpaB, L0 MepesiaHi A0 apXiBy 3aKialy, HOMEpPH CIpaB, 1110 BIACYTHI, 1aTy
npuiiMaHHS-TIEpeaBaHHs CIIPAB 1 CTaBIIATHCS MIANHCH 0Ci0, sIKi 371aBajy Ta MPUIMaH CIIPaBH.

5.I'paHMYHi CTPOKH TUMYACOBOI0 30epiraHHsi JOKYMEHTIB B apXiBi 3aKkjany

5.1. YcTaHOBIIOIOTHCS TaKl TPAHUYHI CTPOKH TUMYACOBOTO 30epiraHHs JOKYMEHTIB B apXiBi
3aKIaay:

s nokymeHTiB BepxoBnoi Pagu Vipainu, Aaminictpauii Ilpesunenra Ykpainu, Kabinety
MinictpiB Ykpainu, Koncturyniiinoro Cyny Ykpainu, BepxoBrnoro Cymy, Buimoro cyny 3 nutasb
IHTEJIEeKTyaJIbHOT BJIaCHOCTI, BuIioro antukopymiiitHoro cyny, [ enepanbHOi mpokypatypu Ykpainu,
LentpanbHoi BuOOpUOi KoMicii Ykpainu, PaxynkoBoi mamatu Ykpainu, HamioHampHOro OaHKy
VYKpaiHu, MiIHICTEPCTB, IHIIUX HEHTPAJIbHUX OPTraHiB BUKOHABYOI BIAJAM Ta JIEPKABHUX OPraHiB 1
Oe3rmocepeHbO MAMOPSAKOBAHUX iM OpraHizalii - 15 pokis;

g pokymeHTiB BepxoBHoi Panu ABroHomHoi PecnyOmiku Kpum 1 Pagum wmiHICTpiB
ABroHoMHOi Pecny6niku Kpum, oGnacuux, KwuiBcbkoi Ta CeBacTonoigbChbKOi MICBKHX paj 1



JepXKaBHUX aJMIHICTpaliii Ta 0e3mocepeqHbO MiAMOPSIKOBAHUX M OpTaHi3allii, amensifiHuxX
CYyHiB, $Ki YTBOPIOIOTHCS B amleJAIiMHUX OKpyrax, amnelsliiHuX aJMIHICTPaTUBHUX CYIIB,
aneysUiMHUX ~ TOCHOJAPChKUX  CYIIB, OKPYKHUX  aIMIHICTPaTUBHUX  CYAIB, OKPYXHHX
TOCHOAAPCHKUX  CyAiB, pErioHaJIbHUX TMPOKYparyp, BIHCBKOBUX MPOKyparyp perioHis,
TEPUTOPIAILHUX OPraHiB EHTPAIBLHUX OpPraHiB BUKOHABYOI BIaau - 10 poKis;

UL JTOKYMEHTIB palOHHUX, pailoHHuX y wMmictax KueBi Ta CeBacTomoni aep:KaBHHUX
aZMiHICTpaIliid, OpraHiB MICIIEBOTO CAMOBPSAYBaHHS Ta O€3MOCEepeaHBO MiANOPSAIKOBAHUX 1M
opraHizaliii, OKpy)KHHUX CY[iB, SIKi YTBOPIOIOTHCSI B OHOMY a00 NEKUTBKOX pailoHaxX 4M paiioHax y
MmicTax, abo y wmicti, abo y paioHi (paifoHax) 1 MicTi (MicTax), TEpUTOPIaAIbHUX OpraHiB
[EHTPAJbHNUX OPTaHiB BUKOHABYOI BJIA/IM, @ TAKOXK CLIBCHKOTOCIIOAAPCHKUX ITIIPUEMCTB - 5 POKIB;

JUIs 3alHUCIB akTIB IMBUIBHOIO CTaHy, 3allMCIB HOTaplajbHUX /i 1 CYIOBUX CIpaB,
JOKYMEHTIB 3 KaJpOBHUX NHTaHb (0COOOBOTO CKJaay), TOCIOJAPCHKUX KHUI, JTOKYMEHTIB 3
MpUBATH3aLli] )KUTIOBOTO (POHAY - 75 POKIB.

5.2. Crpoku 30epiraHHs IOAO KOHKPETHHUX JOKYMEHTIB MOXXYTb OyTH 3MiHEHI 3a
MIOTO/PKEHHSIM 3 B1JIITOBIIHOIO JIEP>KaBHOIO apX1BHOK YCTaHOBOIO, apX1BHUM B1IJIIJIOM MICBKOI pajiu.
[TponoBkeHHS CTpPOKIB 30epiraHHs IOKYMEHTIB B apXiBl 3akiaay [OIYyCKAEThCS 3a IMOTpedU
KOPHCTYBaHHS JOKYMEHTaMHU 31 CIIy>KO0BOIO METOIO, Y pa3i HEMOXKJIUBOCTI IPUHHATH JOKYMEHTH Ha
30epiraHHs A0 JAepKaBHOI apXiBHOI YCTaHOBH, ApXIBHOTO BIJLTY MICIIEBOI paiu.

5.3. Ilicns 3akiHYeHHsSI TPaHUYHHX CTPOKIB 30epiraHHs TOKYMEHTH, BimHeceHi 1o HAD,
MepearoThCs Ha MOCTiiHE 30epiraHHs 10 BIANOBITHOTO MICLIEBOTO apXiBY.

VII. OPTAHIBALIA AIVIOBOJACTBA 3A
3BEPHEHHSMMU I'POMA/ISIH 1. 3aranbHi nojioskeHHs1

1.1. I'pomagstau YKpaiHu MaroTh MPaBO 3BEPHYTHUCS J10 3aKJIAMIB 13 3ayBaKEHHSIMHU, CKapraMu
Ta TPOIO3MINAMHU, IO CTOCYIOTHCS X CTaTyTHOI MiSUTBHOCTI, 3asBOI0 a00 KIJIOMOTAHHSAM IIOI0
peautizallii CBOiX IpaB i 3aKOHHUX 1IHTEPECIB Ta CKAproro Mpo iX MOPYIICHHSI.

Ocobwu, sIKi HE € rpoMagsIHaMK YKpaiHU 1 3aKOHHO 3HaXOAATHCS HA ii TEPUTOPIi, MAIOTh TaKe
K IIPaBO Ha TMOJAHHS 3BEPHEHHSA, AK 1 TpOMaJsHU YKpaiHM, SKIIO IHIIE HE mepeadayeHo
MIKHapOJHUMU JOTOBOPAMHU.

1.2. Tlix 3BepHEHHSMHU TPOMAJSH CIiJl PO3YMITH BUKJIAJEHI B MUCHMOBIN abo ycHil dopmi
MIPOMO3UIIii (3ayBaXkKeHHs ), 3asBU (KJIOMOTAHHA) 1 CKapTH.

[Mpono3umisi  (3ayBaskeHHsI) — 3BEPHEHHS TPOMAJsH, [€ BHUCIOBIIOIOTHCS TMOpaja,
PEKOMEHAAIIIS OO0 TisSTHHOCTI 3aKJIaTy.

3asBa (KJIONOTaHHA) — 3BEPHEHHS TPOMAASH 13 MPOXaHHSIM IIPO CHIPHUSHHS peamizamii
3akpituieHuX KOHCTHUTYII€I0 Ta YMHHUM 3aKOHOMABCTBOM iX MpaB Ta iHTEPECiB a00 MOBITOMIICHHS
PO TIOPYIICHHS] YMHHOTO 3aKOHOJIABCTBA UM HEJIOJIKH B ISTILHOCTI 3aKJIa/1y, a TAKOXK BHCIIOBJICHHS
JYMKH TIO/I0 TOMIIMIIEHHS HOTO MisTbHOCTI. KOmoTaHHsS — MUChMOBE 3BEPHEHHSI 3 MPOXAHHSIM PO
BHU3HAHHS 32 0CO00I0 BiJIMOBIAHOTO CTATYCY, IPaB 4u CBOOOI TOWIO.

Ckapra — 3BEpHEHHsS 3 BUMOTOIO TMPO TOHOBJICHHS MpaB 1 3aXHCT 3aKOHHUX I1HTEPECIB
TPOMAJISH, TIOPYIIEHUX AisiMH (O€3IIsUTBHICTIO), PIICHHSAMH 3aKJIaJliB UM iX MOCATOBHX 0Ci0.



1.3. [o pimens, aii (6e31isIIbHOCTI), sIKI MOKYTh OyTH OCKap»eHi, HaJexaTb Taki y cdepi
YIPaBIiHCHKOI AISTBHOCTI, BHACHIIOK SIKUX:

MOPYIIEHO TpaBa 1 3aKOHHI IHTEpECH YW CBOOOAM TpoMajsHHWHA (TPyHH TPOMAJISH);
CTBOPEHO MEPELIKOIN IS 3MIHCHEHHS TPOMAITHUHOM HOT0 MpaB 1 3aKOHHUX IHTEPECiB UM
cB0O0O;

HE3aKOHHO TMOKJIaJICHO Ha TPOMaJTHHHA sIKi-HeOyIb 000B's3KH a00 HOTro He3aKOHHO
MPUTATHYTO JI0 BiAMOBIATBHOCTI.

1.4. 3BepHEHHS MOKe OyTH IOIAaHO OKPEMOIO 0Cc0000 (1HAMBITyasbHE) ab0 TpyIo 0cid
(KOJIEKTUBHE).

1.5. 3BepHEeHHS MOX€e OyTH YCHUM YU MHUCHMOBHM.

VYcHe 3BepHEHHSI BUKJIAIAEThCS TPOMAITHUHOM Ha 0COOMCTOMY MpHiioMi a0 3a J10IIOMOT0I0
3ac00iB Tene(OHHOTO 3B A3KY Ta 3alUCY€ETHCS (PEECTPYETHCS) OCATOBOIO 0COO0I0.

[TucbMoOBe 3BEpHEHHS HA/ICHUIIAETHCS MOLITOI0 a00 MEePEeNaeTbesl TPOMAITHUHOM 0 3aKIaTy
0COOMCTO YW yepe3 YNMOBHOBAXXEHY HUM 0COOY, MOBHOBA)XEHHS sIKOT 0(OpMIIEH] BIANOBIAHO 10
3aKOHO/IaBCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3HAYCHO TPI3BUIIE, IM’S, IO OATHKOBI, MICIIE MPOXUBAHHSI
IPOMAJISIHUHA, BUKJIAJCHO CYTh MMOPYIIEHOIO MUTAHHS, 3ayBaXXCHHs, IPOMO3HILii, 3asIBM UM CKaprH,
NPOXaHHS 4¥ BUMOTH. [InchMOBe 3BEpHEHHS IOBUHHO OyTH ITiIMHMCAHO 3asBHUKOM (3asSBHUKAMH) i3
3a3HA4YEeHHSAM JaTh. Y 3BEpHEHHI TaKOX MOXKe OyTH 3a3HAYE€HO €JIEKTPOHHY IOIITOBY a/IpeCy, Ha Ky
3asBHUKY MOKe OyTH HaJicIaHO BiANOBiAb, 200 BIIOMOCTI PO 1HIII 3acO0U 3B’SI3KY 3 HUM.

3BepHEHHs, odopMmiieHe Oe3 JOTpPUMAaHHS 3a3HAYEHUX BUMOT, MOBEPTAETHCS 3asBHUKY 3
BIJIMOBIAHAMHE PO3’ICHEHHSIMH HE MI3HIII K Yepe3 JACCATh THIB BiJ JHSI HOTO HAAXOMKEHHS, KPIM
BUIAJIKIB, Nepe0aueHIX MYHKTOM & IIbOTO JIOJIaTKY.

1.7. TpomaasiHu MarOTh MPaBO 3BEPTATHCS J0 3aKJIaJiB YKPATHCHKOI MOBOIO.

1.8. 3BepHEHHs, OQOpPMIICHI HAJEKHUM YHWHOM 1 IOJaHI y BCTAHOBICHOMY MOPSIKY,
HiIATal0Th 000B'A3KOBOMY MPUUHATTIO Ta PO3IIISLY.

3a00pOHSAETHCS BIAMOBA B MPUMHATTI Ta PO3MVIsLl 3BEPHEHHS 3 MMOCHJIAHHSAM HA MOJITHYHI
MOTIISIIY, TApTIHHY HAJIEKHICTh, CTaTh, BIK, BIPOCMOBIAAHHS, HAI[IOHATBHICTH TPOMAISIHUHA,
HE3HAHHS MOBU 3BEPHCHHSI.

SIKIO TUTaHHSA, TOPYIICHI B OJCP)KAHOMY 3aKJIaJJOM 3BEPHEHHI, HE BXOIATH JO HOTO
MOBHOB&)X€Hb, BOHO B TEpPMiH He Oulblle N'STH AHIB NEPECHIIAEThCS HUM 33 HAJICKHICTIO
BIJIMOBIAHOMY OpraHy Y TOCaJOBiii 0c00i, MPO IO MOBIIOMIISETHCS TPOMAISHUHY, KU MMO/IaB
3BEpHEHHSA. Y pas3i SKIIO 3BEPHEHHS HE MICTUTh JIaHUX, HEOOXIMHMX JUIS TPUAHSTTS
OOTpYHTOBAHOTO PINICHHS 3aKJIaJJOM, BOHO B TOH K€ TEPMiH IIOBEPTAETHCS TPOMAISIHUHY 3
BiJIMOBIAHUMH PO3'SICHCHHSIMH.

3a00pOHSETHCS HANPABISITH CKapTy TPOMAISH [UIS PO3TIISIAY TUM OpraHaM abo MOocaJoBHM
ocobamM, J1ii UM pillICHHS SIKUX OCKaP>KYIOTHCS.

1.9. ITuckmoBe 3BepHEHHS 0O€3 3a3HAYEHHS MiCIsSl MPOKUBAHHS, HE MiJMUCAHE aBTOPOM
(aBTOpamu), a TaKOXX Take, 3 SKOTO HEMOXKJIMBO BCTAaHOBUTH aBTOPCTBO, BU3HAETHCS aHOHIMHUM 1
O3Sy HE TIJIATAE.



He posmispaioTecsi 3akiiafioM MOBTOPHI 3BEPHEHHS BiJ OJHOTO 1 TOTO K I'POMAISHUHA 3
OJTHOTO 1 TOTO X TMHTAHHSA, SKIIO TEpIIe BUPIMICHO 1O CYTi, Ta 3BEPHEHHS 0Ci0, BU3HAHHUX CYIOM
Hele30aTHUMH.

PineHHs1 mpo mpUNMHEHHS PO3IIISAY TAKOTO 3BEPHEHHS MPUHMAE KEPIBHUK 3aKIIadYy, PO 110
MOBIAOMIISIETBCS 0CO01, STKa Tofaia 3BEepHEHHS.

1.10. 3a0opoHsETbCs MepeciiayBaHHs IPOMAJSH 1 WIEHIB iX ciMel 3a MOJaHHS 3BEPHEHHS
710 3aKJIaJiB 32 KPUTHKY Y 3BEPHEHHI iX JTISJILHOCTI Ta PIlICHb.

Hixto He Moxke OyTH MPUMYIIEHUIN 1O TMOAAHHS BIACHOTO YH MiJMUCAHHS KOJIEKTHBHOTO
3BEpPHEHHS 200 y4acTi B akIlisgX Ha MiATPUMKY 3BEpHEHb IHIIKUX 0Ci0 YK opraHizarliil.

1.11. He nomyckaeTbcsi pO3roJIONICHHs OA€pKAHUX 13 3BEpHEHb BIIOMOCTEH MPO 0COOHUCTE
KUTTS TpOMaIsIH Oe3 iX 3roau Ta iHmoi iHdopMmallii, sIKIIO 1Ie TOPYIIy€e TpaBa 1 3aKOHHI IHTEPECH
rpoMaasiH. He pomyckaeTbest 3'iCyBaHHsS JaHUX MPO 0COOy TI'pOMAJAsHHHA, SIKI HE CTOCYIOTHCS
3BepHeHHs. Ha mpoxaHHs TpomaasHWHA, BHCIOBICHE B yCHIM (opmi abo 3a3Ha4eHEe B TEKCTI
3BEPHEHHs, HE MJISTa€e PO3TOJIOUICHHIO HOTO TPi3BHIIE, MICIIe TPOXKUBAHHS Ta POOOTH.

I1s 3a00poHa HE MOIIMPIOETHCS HA BUIAJKM MOBIJOMJIEHHS 1H(QOpMaIlii, [0 MICTUTbCS Y
3BEpHEHHI, 0c00aM, sIKi MalOTh BIJIHOIIEHHS /10 BUPIIICHHS CIIPABH.

1.12. [is 3axony «IIpo 3BepHEHHS rpOMasiH» HE MOIIUPIOETHCS HA MOPSAIOK PO3ITISAY 3asB
1 CKapr rpoMajsH, BCTAaHOBJICHWH KPHUMIHAJIBHUM TIPOLECYaTbHUM, LUBILIHHO-IIPOIECYATBHUM,
TPYIOBUM 3aKOHOJABCTBOM, 3aKOHOJABCTBOM IPO 3aXHCT CKOHOMIYHOI KOHKYPEHIIii, 3aKOHAMU
VYkpainu «IIpo cymoycrtpiii i craryc cynaiB» Ta «IIpo mocTym mo cymoBux pimenb», Komekcom
aJMIHICTPATUBHOTO CY/IOUMHCTBA YKpaiHu, 3akoHamMu Ykpainu «IIpo 3acaau 3amo0iranHs 1 MpoTUIii
Kopymiii», «[Ipo BUKOHaBYE TIPOBAKEHHS.

1.13. JIiOBOACTBO OO 3BEPHEHb T'POMAJISIH BEAETHCS y MOPAIKY, SKMHA BCTAHOBIIOETHCS
miero [HCTpyKITi€eto.

1.14. 3akmagu 3000B's3aHI PO3MISHYTH MPOMO3UIIi (3ayBak€HHS) Ta IOBIIOMHUTH
IPOMAISTHUHA TIPO PE3YIABTATH PO3IIISLY.

1.15. 3akmaau 3000B'sA3aHI O0'€KTHBHO 1 BYaCHO pPO3MISAATH 3BEPHEHHS, IEPEBIPATH
BUKJIQJICHI B HHX (akTd, NpuUAMaTH PINICHHS BIAMOBIIHO 10 YHHHOTO 3aKOHOJABCTBA 1
3a0e3neuyBaTH iX BUKOHAHHS, IOBIIOMIISITH TPOMAJISTH MPO HACIIAKH PO3TIISAY 3asB (KJIOTIOTAHb).

Binnosinge 3a pesyasraTaMu po3nisay 3asB (KIOMOTaHb) B 00OB'S3KOBOMY TOPSIIKY JA€THCS
THUM 3aKJIaJIOM, SIKHI OTPUMAB IIi 3asBH 1 10 KOMIIETEHIIIi SKOTO BXOJUTh BUPIIICHHS MOPYIIEHUX Y
3asBax (KJIOMOTaHHSX ) MUTaHb, 3a MiAMTUCOM KepiBHUKA a00 0COOH, sIka BUKOHYE HOTO O0OB'SI3KH.

PimeHHs mpo BiAMOBY B 3aJI0BOJICHHI BUMOT, BUKJIQJICHUX Y 3asBi (KJIOTIOTAaHHI), TOBOJUTHCS
710 B1JIOMa IpOMaJsiHUHA Y NMUCbMOBIH (popmi 3 mocuiaHHIM Ha 3akoH Ykpainu «IIpo 3BepHEHHA
IpPOMAJsIH» 1 BUKJIAQJEHHSIM MOTHUBIB BiJIMOBH, a TaKOX 13 PO3'ICHEHHSM IOPAIKY OCKAapKEHHS
HNPUKHHATOTO PiIIEHHS.

1.16. Cxapra Ha Aii 4u pilICHHS 3aKJIay MOJAETHCS Yy TOPSIKY MiJIETIIOCT] BUILIOMY OpTraHy
VOpPaBIiHHS OCBITOK Ta/ad0 3acHOBHHKY 3akjaay, IO HE T1030aBise TpOMAJsSHUHA IIpaBa
3BEpHYTHCS 10 CYAy BiIMOBIAHO JO YMHHOTO 3aKOHOJABCTBA, a Y pa3i BICYTHOCTI TAKOTO OpPTaHy
a00 He3roIM rPOMATHUHA 13 MPUWHITHM 32 CKaproko PillieHHsIM — 6€3M0CEPETHBO JI0 CYY.


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19

1.17. Tlpomo3umii (3ayBakeHHs), 3asBU (KJIOMOTaHHS) Ta ckapru l[epoiB PaasHchKoro
Corozy, I'epoiB Comiamictuunoi Ilpami, oci6 3 iHBadiAHICTIO BHACHIIJOK BIMHM PO3MISIAIOTHCS
KEepIBHUKAMU 3aKJa/IiB 0COOUCTO.

1.18. I'pomansHUH MOXE MOJATH CKapry ocoOMCTO abo 4epe3 YyHOBHOBA)KEHY Ha 1€ 1HIIY
oco0y. Ckapra B iHTepecax HEMOBHOMIITHIX 0Ci0 MOAA€ThCs TX 3aKOHHUMHU IPEACTaBHUKAMHU.

Jlo ckapru J0nalThCs TOKYMEHTH, HEOOXITHI Ui pO3IVISy CKapTH, sKi Michs il po3misay
MOBEPTAIOTHCS TPOMAJITHUHY.

1.19. Ckapra Ha pimieHHS 3akjiagy Moke OyTH ToJaHa J0 OpraHy YIPaBJIiHHS OCBITOIO
BUMIOTO PiBHS Ta/ab0 3aCHOBHHUKY 3aKJIay MPOTATOM OJHOTO POKY 3 MOMEHTY WOTO IPUHHSATTS, ajie
HE MI3HiIIe OJHOTO MICSI 3 Yacy O3HAHOMIICHHS IPOMaJIIHUHA 3 MPUUHATUM pimieHHsaM. Ckapru,
MOJIaHi 3 MOPYIICHHSM 3a3HAUYEHOTO TEPMiHY, HE PO3TIISAA0THCS.

[Tponymiennit 3 NOBaXHOI NPUYMHU TEPMIH MOXKe OyTH TIIOHOBJIEHHMH OpPraHOM YU
I10CAJI0BOIO 0CO0OOI0, 110 PO3IVISAAAE CKAPTY.

PimeHHst BUIIIOTO OpraHy yIpaBIIiHHS OCBITOIO Ta/a00 3aCHOBHHUKA 3aKJIay, IKAH pO3IIIsIaB
CKapry, B pa3l HE3roid 3 HUM TpOMaJsHMHA MOXe OyTH OCKapXeHO 10 Cyay B TEpMiH,
nependaYeHui 3aKOHOIAaBCTBOM YKpAiHH.

1.20. I'pomanisHuH, SIKUH 3BEpHYBCS 13 3asBOI0 UM CKAPIoIO J0 3aKJIafy, Ma€ MpaBo:

0COOHMCTO BUKJIACTH apryMEHTH 0c001, 1110 TiepeBipsiia 3asBy UM CKapry, Ta OpaTu y4acTb y
MepeBIpIll OJJAHOT CKAPTH Y 3asiBU; 3HAMOMUTHUCS

3 MarepiajaMu MepeBipKu;

MO/IaBaTH JOJATKOB1 MaTepiaau abo HAMoJIATaTH Ha 1X 3alKTi 3aKJIaJI0M, SKUH PO3TIIsiIae
3asiBy 4M CKapry; OyTH MPHUCYTHIM NP PO3TIISAII 3asBU

YU CKapry;

KOPUCTYBATHUCS MOCTYraMu 0COOH, siKa 3A1HCHIOE TPaBO3aXxUCHY (YHKIIIO, 0)OPMUBIIIH 1€
YIOBHOBARXCHHS Y BCTAHOBIIEHOMY 33aKOHOM TOPSIKY; OJEpXKATH THCHbMOBY

BIJIMOBIAb PO PE3YIBTATH PO3IVISILY 3asBU UM CKAPIH;

BUCJIOBJIFOBATH YCHO a00 MUCHEMOBO BUMOTY OO0 AOTPUMAHHSA Ta€MHI/II_[i po31TIAaYy 3asABU
YK CKapru;

BUMaratv BIAIIKOAYBaHHS 30WUTKIB, SKII0O BOHU CTajJd pe3yJbTaroM  IOPYIICHb
BCTAHOBJICHOTO MOPSIJIKY PO3IIISI Y 3BEPHEHb.

1.21. 3akmanu y Mexax CBOIX MOBHOBa)KEHb 3000B's13aHi: 00'€KTHUBHO,
BCEOIYHO 1 BUACHO MEPEBIPSITH 3as1BU YU CKAPTU;

y pa3i NpUHHATTS pilIeHHs PO 0OMEXEHHS TOCTYITy T'pOMaJIiHUHA 710 BiAMOBIIHOT
iHpopMaLii mpu po3mIANl 3a8BU UM CKaprH CKJIAcTU MO 1€ MOTMBOBAHY BiJMOBY; Ha MPOXaHHS

rpoMaJisHruHa 3alpouryBaTu Horo Ha 3aCi,[[aHH$I 3aKjiazqy, o pos3ridaac Horo
3a4BY YU CKapry; CKaCoOByBaTu a00 3MIHIOBATH OCKap)KYBaHi piH_IeHHH Y BUIIAIKAX, Hepeﬂ6a‘-ICHI/IX

3aKOHO/IAaBCTBOM YKpaiHH, SKIO BOHH HE BIAMOBIIAIOTH 3aKOHY a00 IHIIMM HOPMAaTHBHHUM aKTaM,
HEBIAKJIAHO BXXMBATH 3aXO/AIB 10 MPUIMHEHHS HEMPABOMIPHUX il, BUABISATH, YCYBaTH MPUYUHU



Ta yMOBH, SIKi CIIPHSUIM IMOPYUICHHSM; 3a0e3redyBaTd MOHOBJICHHS MOPYIICHHX IpaB, peajbHE
BUKOHAHHS IPUMHATHUX Y 3B'SI3KY 3
3afBOI0 YU CKaprolo pilleHb; MHCbMOBO MOBIJOMIISITH T'POMAJSHUHA MPO PE3YJbTAaTH MEPEBIpKU

3asiBH YU CKapru i CyTh

MPUKAHATOTO PIICHHS; B)KUBATH 3aXOIB MO0 BiAIIKOIYBAHHS Y BCTAHOBICHOMY 3aKOHOM ITOPSIIKY
MarepiaJbHUX 30UTKIB, SKIIO iX Oy/0 3aBAaHO IPOMAaJSHUHY B pe3ysbTari MOPYLICHHS HOTO IpaB
YW 3aKOHHHMX I1HTEPECiB, BHUPIIIYBaTH MHUTaHHS PO BIiJIMOBIJAIBHICTH OCIO, 3 BHHHU SKHX OYJIO0
JOMYIIEHO MOPYIICHHS; Y pa3i BU3HAHHA 3asBU UM CKapryd HEOOTPYHTOBAHOIO, PO3'SICHUTH TIOPSIIOK
OCKap>KEeHHS

NPURHATOTrO HEKO PillleHHs; HE JOIMyCcKaTH Oe3MiCTaBHOI mepenayl po3nIsay 3asB UM CKapr 1HIIUM

opraHaMm; 0CoOHCTO OPraHi30BYBaTH Ta MEPEBIPATH CTaH PO3TIISAIY 3asB YU CKapT TPOMAJISH,
BXKHUBATu

3aXO/iB /10 YCYHEHHS MPHUYMH, IO iX MOPOMKYIOTh, CACTEMAaTUYHO aHATi3yBaTH Ta iH(GOpPMYyBaTH
IrpOMaJICBKICTh MPO XiJ1 1i€1 poOOTH Yepe3 po3MilleHHs iHpopMallii Ha CaiTi 3aKamy.

1.22. 3BepHEHHS pO3MIAAAIOTHCS 1 BUPILIIYIOTHCS Y TEPMIH HE OUIbILIE OJJHOTO MICSLS BiJ IHS
iX HaJIXOIKEHHS, a Ti, AKi He TOTPeOYyIOTh JOAATKOBOTO BHBUEHHS, — HEBIIKIIAHO, ajie¢ HE IMi3HIIIe
M'ATHAALUSTH JHIB BiJ AHS iX OTpUMaHHS. SIKIIO B MICSUYHHMN TEpPMIH BUPIMIUTH MOPYIIEHI Y
3BEpHEHH] NMHUTAHHS HEMOXJIMBO, KEPIBHUK 3aKJIaJy BCTAHOBIIIOE HEOOXITHUI TEepMiH Jig HOTO
PO3MIsiAY, PO IO MOBIAOMIISIETbCS 0c001, sSika moaana 3BepHeHHs. lIpu 1poMy 3arainbHUN TEpPMiH
BUPILLICHHS MUTaHb, HOPYIIEHUX Y 3BEpHEHHI, HE MOXKE MEPEBUIIYBAaTH COPOKA M'SITH JHIB.

Ha oOrpyHTOBaHY MUCHMOBY BUMOTY TPOMaJSTHIHA TEPMiH PO3IIISIY MOXKE OYyTH CKOPOYCHO
BiJl BCTAHOBJICHOTO ITI€I0 CTATTEIO0 TEPMIHY.

3BepHEHHST TPOMAJsSH, SIKI MalOTh BCTAHOBJIEHI 3aKOHOAABCTBOM IIIBIH, PO3TIISAIAIOTHCS Y
MEPIIOYEPrOBOMY MOPSIKY.

1.23. 3akyiagu po3misiIatoTh 3BEPHEHHS TPOMA/ISiH, HE CTATYIOUYH IUIATH.
1.24. KepiBHuKH 3aKjaiB 3000B's13aH1 IPOBOAUTH OCOOUCTHI TIPHIIOM TPOMAJISIH.

[IpuiioM NpOBOAUTHCS PETYASPHO Yy BCTAHOBIEHI JAHI Ta roguHu. I'padiku mpuitomy
JOBOIATHCS 10 BiOMa TpOMajJsiH depe3 posMimlieHHs iHpopmamii Ha caiTi 3axiany. [lopsaok
npuioMy IpOMaJIsiH y 3aKiIa/i BA3HAYA€ThCS HOT0 KEPIBHUKOM.

VYci 3BepHEHHS TPOMAJAsSH Ha OCOOMCTOMY MPUHUOMI PEECTPYIOTHCA. SIKIO BHPIMIUATH
MOPYIICHI B YCHOMY 3BEpHEHHI MUTaHHS 0€3MOCepeqHhO Ha OCOOMCTOMY MPHIOMI HEMOXIIWBO,
BOHO PO3IJIAJAETHCS Y TOMY K IMOPAAKY, 10 W MHCbMOBE 3BEepHEHH:. [Ipo pesynbTatu po3misimy
rpOMaJITHUHY MOBIZOMIISIETHCS TUCBMOBO a00 YCHO, 3a Oa)KaHHSIM I'pOMaJITHIHA.

1.25. Ocob6u, BuHHI y nopyueHH1 3akoHy Ykpainu «IIpo 3BepHeHHS rpoMajsiny, HECyTb
[UBUIbHY, aJMIHICTpPAaTHUBHY a00 KpHUMIHAJIbHY BiJNOBIJAJIBHICTh, Mepen0adeHy 3aKOHOIABCTBOM
Vkpainu. 1.26. YV pa3i 3a70BOJeHHA cKapru 3akiajg abo MmocaaoBa ocoba, SKI NPUHHSIN
HENpaBOMIpHE pINIEHHS 100 3BEpHEHHS TIpOMAJsSHUHA, BIJIIKOJOBYIOTH HOMYy 3aBJaHi
MarepiagbHi 30UTKH, TMOB'A3aH1 3 IOAAHHAM 1 PO3IIISLAOM CKapru, 0OTpyHTOBaHI BUTPATH, TIOHECEHI Y
3B'SI3Ky 3 BHUI3ZIOM AJIS PO3IVISY CKaprd Ha BUMOTY BIAIIOBIIHOTO OpraHy, 1 BTpadyeHMH 3a el yac
3apo0iTok. CrIopH PO CTATHEHHS BUTPAT PO3IVISIAIOTHCS B CYIOBOMY TTOPSIIKY.



I'pomansHuHy Ha HOTO BUMOTY 1 B MOPSAKY, BCTAHOBICHOMY YHHHHM 3aKOHOJABCTBOM,
MOXYTh OyTH BIJIIKOJOBaHI MOpasbHI 30UTKH, 3aBJaHi HEMPABOMIPHUMH AisIMH ab0 pilIEHHSIMU
3aKJIaqy Yd I[OCaJ0BOiI 0COOM TpHU po3misial ckapru. Po3mip BiAIIKOAyBaHHS MOpPAJbHUX
(HeMaitHOBHMX) 30MTKIB Y TPOIIIOBOMY BHpa3i BU3HAYAETHCS CYIOM.

1.27. TlogaHHs TPOMaJsSTHUHOM 3BEPHEHHS, SIKE MICTUTh HaKIEeM 1 00pas3u, TUCKPEAUTALIIIO
3aKjIaay Ta HOro mocajoBUX OCIO, 3aKJIIMKHU JI0 PO3MATIOBAHHS HAIllOHAJIBHOI, pacoBoi, peiriiHol
BOpPOXKHEYI Ta IHIMMX [, TATHE 3a COO0OK BIANOBITANBHICT, Iepen0dadyeHy YHHHUM
3aKOHOZABCTBOM.

1.28. Butparu, 3po6ieHi 3aKiagoM y 3B'sI3Ky 3 MEPEBIPKOIO 3BE€pHEHb, SIKI MICTITh 3aB1J0MO
HEMpaBJIuBI BIIOMOCTI, MOXYTb OyTH CTATHYTI 3 TPOMAaJISHUHA 32 PIILIEHHSAM CYIy.

2. Opranizauisi 1iJ10BOACTBA 32 3BePHEHHSIMU I'POMA/ISTH

2.1. Jli10BOACTBO  3a  TPOMO3MINAMU  (3ayBaXKCHHSIMH),  3asBaMH
(KJIOTIOTaHHSMHM) 1 CKapramMu TPOMAJSH B 3aKjaji 3IIHCHIOETHCS Ha
3acajax, BHM3HAYCHHUX Haka3oM MIHICTEpCTBA OCBITH 1 HayKH
Vkpaiau Big 25 uepBHs 2018 poky Ne 676 «IIpo 3arBepkeHHS
[HCTpYKIIT 3 AUIOBOACTBA I 3aKJIaiB 3arajlbHOi CEpeIHbOI
OCBITH».

[Topsinox BeneHHs AUIOBOJACTBA 3a 3BEPHEHHSIMHU T'POMAsH, SIKI MICTSATh B1IOMOCTI, IO
CTaHOBJIATH JIepKaBHY a00 1HIIY TAEMHHUIIO, $SKa OXOPOHSETHCS 3aKOHOM, BU3HAYAETHCS
crieliaJbHUMU HOPMAaTUBHO-IIPABOBUMH aKTaMHU.

OcobwucTa BIAMOBITANBHICTS 32 CTaH JJIOBOACTBA 32 3BEPHEHHSIMHU IPOMAISTH MTOKIAAAETHCS
Ha KepiBHHUKA 3aKJIady.

2.2. Yci mpomo3uiii, 3asBM 1 CKapru, 10 HAIINNIIM, TOBUHHI
NpUIMaTUCS Ta PEECTPYBATUCA y JIEHb iX HAIXOKEHHS, a Ti, 110
HaJINIIM y HepoOouui JeHb Ta 4ac, — HACTYIHOTO MICJIs HbOTO
po0oUOro IHS HA PEECTPalliiHO-KOHTPOJIBHUX KapTKax, MPUAATHUX
JUIs1 0OpOOJICHHS TIEPCOHAIBHIMH KOMITFOTepaMHu (0odamok 23),a00
B KypHamax (0ooamok 24). KouBeptu (BUpPI3KM 3 HHUX)
30epiratoThCs pa3oM 3 MPOIIO3UIIIEI0, 3asBOI0, CKAPTOIO.

OO6nik ocobucroro mnpuiloMy TpoMajsH BelIeTbCs Ha KapTKax (dodamox 25) abo 3a
JIOIIOMOTIOK0  €JIEKTPOHHO-O0UMCITIOBAIbHOT ~ TE€XHIKM. [IMCbMOBE 3BEpHEHHs, OTpHMaHe 3a
noroMororo  [HTepHeTy, 3aco0iB  €JIeKTPOHHOTO 3B’S3Ky (ENEKTPOHHE 3BEPHEHHS), Iepen
peecTpalLi€ero po3APYKOBY€ETHCS Ha Harepi.

KypuanpHa dopma peectparlii Mpomo3uIlii, 3as8B 1 CKapr Ta 00Ky 0COOMCTOrO MPUHOMY
TPOMAJISiH JIOMYCKAEThCA 3 PIYHUM 00CsIToM HaaxoukeHHsS A0 600 mpomo3uiliii, 3asB Ta CKapr 1
TaKOIO X KUIBKICTIO 3BE€PHEHb TPOMAJISIH Ha 0COOMCTOMY MPHIOMI.

EnexkrpoHHe 3BEepHEHHS MNPUINMAEThCA HA BHU3HAUEHY EIEKTPOHHY ajpecy ado MUISIXOM
3alOBHEHHS €NIEKTPOHHOT (OpMHU, sIKa PO3MIIIYETHCS HA 0diliiHOMY BeO-caifTi oprasizarii.

JlaToro momaHHs €JIEKTPOHHOIO 3BEPHEHHS € JaTa HAJXOJKEHHs 3BEPHEHHS HA BU3HAYECHY
€IEKTPOHHY ajpecy abo Jara 3alMoOBHEHHS €JIEKTpOHHOI ¢dopMu Ta 1i BiampaBieHHs. Ko
SJICKTPOHHE 3BEPHEHHS HAJINILIO HA BU3HAUCHY CJIICKTPOHHY aJIpecy y HepoOounil ACHb Ta 9ac, TO
JIaTOI0 TIOJAAHHS €JIEKTPOHHOTO 3BEPHEHHS BBAXKAETHCSI HACTYITHUMN TICIISI HBOTO pOOOUHii ICHb.



Po3mimena Ha odimiiiHomMy BeO-caiiTi 3akiaay enekTpoHHa (opMa MOBUHHA MaTH rpadu 1
3a3HA4YCHHS TPOMAJITHUHOM CBOTO MPIi3BHINA, IMEHI, IO OAaThKOB1, MICIISI TPOYKUBAHHS, €JIEKTPOHHOT
MOIITOBOI ajpecH (BIOMOCTEH Mpo 1HIIN 3acO00M 3B’S3KYy 3 HUM), BUKJIAJICHHS CYTi MOPYIIEHOTO
MUTAHHS, 3ayBaKEHHS, NPOMO3MINI, 3asBU YW CKAprH, MPOXAHHS YW BUMOTH, JATH MOJAHHS
3BEpHEHHSI.

Y pasi konu s po3DISIY €NEKTPOHHOTO 3BEPHEHHS MO CyTI HEOOXiAHO 3a3Havyaru
MEePCOHABHI JaHl 3asBHHKA a00 IHIIKUX OCi0, 3a BHHATKOM THX, IO MICTIAThCS Y 3BEPHEHHI,
3asBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 MMCbMOBHM 3BEPHEHHSM.

[TuceMOBI Ta ycHI Npomo3uiii, 3asBU 1 CKapru, MojaHi Ha 0COOMCTOMY MPHUIOMI, TaKOX
PEECTPYIOThCS Ha PEeECTPaliifHO-KOHTPOJIBHUX KapTKax.

PeectpariiiiHo-KOHTpOJIbHA KapTKa MPOIIO3HIIiH, 3asB 1 CKapr, KapTka 00Ky 0COOMCTOTrO
pUHOMY TPOMAJISTH BEIYTHCS 3T1THO 3 BKa31BKaMHM IIONO X 3alIOBHEHHS (000amok 26).

2.3. YV pa3i HaIxXOIKEHHs MOBTOPHHUX MPOMO3UIIiH, 3asiB 1 CKapr iM HAJA€ThCA YEProBUMN
peecTpaliiHuil 1HACKC, a y BIAMOBIHIN Tpadi peecTpariiHO-KOHTPOJIBHOI KapTKH, )KypHaIy abo Ha
BIJIMIOBITHOMY TIOJIi PEECTPALiHHO-KOHTPOJILHOI KApTKU 3a3HAYAETHCA PEECTPALIWHUN 1HIEKC
MepIoi MPoIo3ullii, 3asBU, ckapru. Ha BepXHbOMY TOJIi MEPIIOTro apKyIlia MOBTOPHUX MPOMO3UIIii,
3a8B 1 CKapr mpaBopyd 1 Ha peecTpamiiiHux ¢opmax podutbes mnozHauka "'TTOBTOPHO" i
MiI0UPAETHCS BCE TOTIEPETHE JIMCTYBAHHS.

[Tpono3wuwii, 3asBU i CKapru OAHOTO W TOTO X TPOMATHUHA 3 OAHOTO 1 TOTO K MUTAHHS, [0
HaJIClIaHl PI3HUM ajpecaraM 1 HaAIWIUIM Ha PO3MIAZ 10 OAHOIO il TOro » 3akiany (nyOnerHi),
OOJIIKOBYIOTBCSl 32 PEECTPALifHUM 1HAEKCOM TMepIIoi MPOIO3UIlii, 3asBU 1 CKapru 3 JOJaHHAM
MOPSIZIKOBOTO HOMEPA, 1110 MPOCTaBIAEThCS Yepe3 aApio, Hanpuknan, [1-401/1, [1-401/2, J1-401/3.

2.4. 'V pa3i BUKOPUCTaHHS KapTKOBOi ()OpMHU peecTpallii MpOormo3uIlii, 3asB 1 CKapr KUIbKICTh
MPUMIPHHKIB PEECTPAIITHO-KOHTPOJIBHUX KAapTOK BHU3HAYAETHCS YHCIOM KapTOTEK, IO BEAYTHCS B
3aknani. Kaproreku MoxyTh hopMyBaTHCs 3a PO3MILIEHUMH B a(aBiTHOMY HOPSIKY MPi3BULIAMU
0Ci0, BiJl SKUX HAIIHAIIUIA TPOIIO3HUIIii, 3aIBU 1 CKapTH, 3a TEMAaTUKOIO MOPYIIECHUX y HUX MUTaHb,
a00 X Yy XpOHOJIOTIYHOMY TTOPS/IKY.

2.5. VY pa3i Ko npo pe3ylbTaTé po3IsAy THCbMOBOI POTMO3UILii, 3asiBH, CKaprH HEOOX1IHO
MOBIJIOMUTH 1HIIYy OpraHi3aiii, yci MPUMIPHUKH PEECTPaIliiHO-KOHTPOJBHUX (POpM Ta MepIImii
apKyll KOHTPOJIbOBAHOTO 3BepHEHHS No3HavdatoThes ciioBoM "KOHTPOJIb" abo niteporo "K'

[Tpono3uwii, 3asBM 1 CKapru, Ha sIKi JAlOThCS IONEpeNHl BIAMOBIAl, 3 KOHTPOIIO HE
3HIMaIOThCs. KOHTpOJb 3aBepIIyETHCS TUTBKH MICIS MPUWHATTS PIMICHHS 1 BXUTTS 3aXOJIB MO0
BUPIIICHHS MPOTO3UIIii, 3aBH, CKapru. PillleHHs PO 3HATTS 3 KOHTPOJIIO MPOTO3HUIIIH, 3asiB 1 CKapr
NpUHMAIOTh MOCaI0B1 0CO0U, SKI MPUHHSAIN PIIIEHHS PO KOHTPOJIb.

2.6. Y pasi koau 3a pe3ynbTaTaMH po3MIs Ly MPOIO3HUIIii, 3asB 1 CKapr JaloThCs MHUCbMOBI Ta
YCHI BIAMOBIAI POOUTHCS BIAMOBIAHUN 3alMUC Yy PEECTPAIIHHO-KOHTPOJIbHUX ¢GopMax Ta y
JOKyMEHTaX CIpaBU Ha BUILHOMY BiJl TEKCTY MiCIli OCTaHHBOTO apKyIla (KpiM MicIisl, IPU3HAUYEHOTO
JUTSI TTAMUBKY ) @00 B OKpEMii JTOBIIIT.

IHaexc muchbMOBOI BIZIMOBIII CKIIAAETHCS 3 PEECTPAIIMHOTO 1HAEKCY Ta HOMEpa cripaBu (3a
HOMEHKIJIATYpOI0), JI0 SIKOI ITIIIMBAETHCS IMPOIIO3HUIIiS, 3asiBa a00 cKapra pa3oM 3 JOKyMCHTAMH
10710 1X BUPIIIEHHS.



2.7. BianoBiganbHi 0COOH, SIKi BEIyTh AUIOBOJCTBO 32 3BEPHCHHSIMH T'POMAJISH, IIOPOKY 00
15 ciyna TOTYIOTH AN KEpIBHUKA 3aKjajy MaTepianu Uid aHalizy W y3arajabHeHHs y (opmi
AQHATITUIHUX JIOBIMIOK. AHANTITHYHI JOBIJKK IMOTOYHOTO XapaKTepy CKIAAIOTHCS B Mipy MOTPEOH.
2.8. Ilpono3wuwii, 3asBU 1 CKapru TPOMAASH MICis iX BHUPIMIEHHS 3 yciMa JOKYMEHTaMH IIOJO iX
PO3MISAY 1 BUPILICHHS Ta MIPUMIPHUKOM PEECTPaLifHO-KOHTPOJIBHOT (hOpMHU MatOTh OyTH MOBEPHYTI
BIIMOBITAJIHUM Oco0aM, SIKi BEAYyTh IJOBOJCTBO 3a 3BEPHEHHSIMHU T'POMASH, JJIsd (GOPMYBaHHS
CIpaBH, KapTOTEK, OaHKy naHuX. DopMyBaHHS i 30epiraHHs CIpaB y BUKOHABIIIB 3a00POHSIETHCS.

JIOKyMEHTH pO3MIILIYIOTECS Y CIpaBax y XpOHOJOriyHOMY abo an¢aBiTHOMY MOPSIKY.
KoxHa mnpomosuiis, 3asBa, ckapra 3 yciMa JOKYMEHTaMM IIOJO Ii poO3MIAAy 1 BUPILICHHS
CTaHOBJISITh Y CIIpaBl CaMOCTIMHY TpyIy 1 BMIIIYIOTBCS B M'SIKy OOKJIaJAMHKY. Y pa3l olep:KaHHs
MOBTOPHOI MPOIO3UIIii, 3asBH, CKapru a0 MOSBY J0JATKOBUX JOKYMEHTIB BOHHU IiJIIMBAIOTHCS 10
JaHOT IPyIH JOKYMEHTIB.

[lin wac opmyBaHHS CHpaB MEpPEBIPSETHCS MPABWIBHICTH CIPSIMYBAaHHS JTOKYMEHTIB 0
CTpaBH, iX KOMIUIEKTHICTh. HeBwupilieHi mpomo3uiii, 3asBU, CKaprd, a TaKOX HEMPABUIBHO
odopmIleH1 JOKYMEHTH MiJIIMBATHU 0 CIPaB 3a00POHSIETHCS.

OOxknaguHka copaBd o(GOPMIIIETBCS 3a BCTAHOBJICHOK (OPMOIO (dodamok Ne 7 0o
nocmanoeu KMY 6io 14.04.1997 Ne 348).

2.9. 3aknan 30epirae mpoNo3uIlii, 3asiBU 1 CKapTH JJIsl HaJIaHHS JOB1JIOK 1 BUKOPUCTAHHS 1X B
IHIIUX UJTSX.

BianoBimanbHICTh 3a 30€peKeHHs TOKYMEHTIB 3a MPOIO3MINSAMH, 3asiBaMHU 1 CKapraMu
MOKJTA/IA€ThCS HAa KEpPIBHHMKA 3aKjajay, IHIIUX TOCAJOBUX OCIO oOpraHizamiil BIJMOBIIHO 10 iX
(byHKLIOHATIBHUX 00OB'A3KIB.

TepMin 30epiraHHs ITOKYMEHTIB 3a IPOIMO3MIIISMU, 3asiBaMHU 1 CKapraMH BH3HAYA€THCS
3aTBEP/HKCHOI0 B 3aKJIaJli HOMEHKJIATypOlO, IO YTBOPIOETHCA Yy Tpoleci WOro misutbHOCTI. Sk
NIPAaBUJIO, BCTAHOBIIOETHCS M'ATUPIYHMIA TEpMiH 30epiraHHs NpPOMO3HUIIN, 3aiB 1 CKapr Ta
JOKYMEHTIB, IOB'13aHUX 3 X PO3IVISIOM i BUPIIICHHSIM.

[TocTiifHO Airo4a eKcIepTHA KOMICIS 3aKjiaay MOXKe NMPUHHATH PIICHHS MPO 30UIBIICHHS
TepMiHy 30epiranHs a0o Mpo MOCTiHE 30epiraHHs HAWIIHHIIINX TMPOMO3UIIii TpoMassH.PieHHs
eKCIIEPTHOI KOMICIT Ipo 301IbILEHHs TepMiHIB 30epiraHHs JOKYMEHTIB 3a MPOIMO3ULIISIMH, 3asBaMH 1
cCKapramu, Ipo Bif0ip iX AJis MOAIBIIOro 30epiraHHs IMiAIATaloTh 000B'I3KOBOMY 3aTBEPKEHHIO
KEPiBHUKOM 3aKJIaJIy.

2.10. CpopaBu, moO MiUIATalOTh MOCTIMHOMY, a TakoX THUM4acoBoMy (moHax 10 pokiB)
30epiraHHIo, NePeAaAoThCS 0 apXiBy 3aKJady depe3 [Ba pPOKH IICIs 3aBEpILEHHs A1IOBOACTBA 32
Humu. CripaBy, 10 TUBITAIOTE THMYAcOBOMY 30epiranHio (10 10 pokiB BKIIIOYHO), TIEPEIAIOTHCS
710 apXiBy 3a pilIEHHSIM KEepiBHUKA 3aKJIaTy.

[Ticnsa 3akiHUYEHHS BCTAHOBJIEHUX CTPOKIB 30epiraHHs 3BEpPHEHHS TPOMAJSH Ta JOKYMEHTH
11010 TX pO3MISALY HiAJATal0Th 3HUILEHHIO Y MOPSIKY, BCTAHOBIEHOMY MiH FOCTOM.

2.11. 3anoBHEHHS PEECTPAINHO-KOHTPOJIBLHUX KAapTOK 3MIMCHIOETBCA 3a 3MICTOM 1
BKkaziBkamu Kiacudikaropa 3BepHEHb TPOMAJsSH, 3aTBEpPPKEHOr0 TMoCTaHoBOKO KMY  Bifg
24.09.2008 Ne 858 «IIpo 3arBepmkenns Knacudikaropa 3BepHEHb IpOMaISIH» (000amok 27).

3. IIpo3opicTh Ta iHpopManiiiHa BIIKPUTICTH 3aKJIa1y OCBIiTH



3.1. 3axmazn 3000B’s13aHUI ONPUITIOAHIOBATH HAa CBOEMY BeOcaiTi (y pasi Horo BiICyTHOCTI —
Ha BeOcaliTi 3aCHOBHHKA 3aKJaay)iH(opMallito Mpo CBOIO AiSUIbHICTD 3T1HO MEPEeNiKy, BA3HAYEHOTO
crarrero 30 3akony Ykpainu «IIpo ocBity»:

CTaTyT 3aKIay;
JIIEH3110 Ha IPOBAJKEHHS OCBITHBOI JISUIBHOCTI; CTPYKTYpPY
Ta OpraHM YIPABIIHHS 3aKIaIY;
KaJIpOBUH CKJaJ 3aKkjady 3TiTHO 3 JIICH3IMHUMH YMOBaMH; OCBITHI MpOTrpaMH, IO
pealtizyroThbes B 3aKJIajii, Ta MEPETiK OCBITHIX KOMIIOHEHTIB, 110
nepeadavyeHi BiAMOBIIHOIO OCBITHBOIO IPOTPaMOI0; TEPUTOPIKO OOCITYrOBYBaHHS,
3aKpiMIeHy 3a 3aKjIaJioM 3aCHOBHMKOM; JIIIEH30BaHUI 00CAT Ta (pakTHUHy
KUTBKICTh 0Ci0, sIKI HaBYAIOThCS Yy 3akKiajgi; MoOBy (MOBH) OCBITHBOTO
poIiecy;

HasBHICTh BAKAHTHHX ITOCA/I, TIOPSIOK 1 yMOBH MPOBEJCHHS KOHKYPCY Ha 1X 3amimeHHs (y
pa3i Horo TpPOBEIEHHS); MarepiaJbHO-TeXHIYHE 3a0e3medeHHs 3aknany (3TigHO 3

JIIEH31MHUMU yMOBaMH); Pe3yJbTaTH MOHITOPUHIY SIKOCTI OCBITH; PIYHHUHN 3BIT
PO JISsUTbHICT 3aKJIay; MpaBUiIa MPUHOMY 10 3aKIady;
YMOBH JTOCTYITHOCTI 3aKJIay JIJIsl HABYaHHS 0Ci0 3 0COONIMBUMH OCBITHIMHU TIOTpeOaMu;
MepetiK JOJATKOBMX OCBITHIX Ta IHIIUX MOCIYT, iX BapTIiCTh, MOPSI0OK HATaHHS Ta OILJIATH,
IpaBUJIa MOBEIIHKY 37100yBada OCBITH B 3aKJali;
IUTaH 3aXO/1iB, CIIPSIMOBAHUX Ha 3amo0iraHHs Ta MPOTHUII0 OyniHTY (IIbKYBaHHIO) B 3aKJali;
MOPSIIOK MOAAHHS Ta PO3NIANY (3 AOTPUMAHHAM KOH(D1ICHIIIMHOCTI) 3asB PO BUIAIKU
OyniHTy (IIbKyBaHHS) B 3aKJIaJi; MOPSIOK pearyBaHHs Ha JIOBE/ICHI BUITAKU OyIiHTY (IIBKYBaHHS) B
3aKJaai Ta
BiJIMOBIAANIbHICT OCI0, IPUYETHUX A0 OyIiHTY (IIbKYBaHHS);
pe3ylbTaTd  IHCTUTYLIHHOTO aydauTy; pe3ylbTaTu
IrpOMAaJICHKOI aKpeIUTAaIlil 3aKIIay;

iHIy iH(poOpMalis, [0 ONPHIIONHIOETHCS 3a pILNIeHHSAM 3aKiagy abo Ha BUMOTY
3aKOHO/IaBCTBA.

3.2. 3akman, y pas3l OTpUMaHHS MyOJIYHUX KOIITIB, 3000B’S3aHUN OMPUITIOAHIOBATH
KOITOpUC 1 (PpIHAHCOBMIA 3BIT MPO HAIXOPKEHHS Ta BUKOPUCTAHHA BCIX OTPHUMAHUX KOIITIB,
iHpOpMaIlil0 MPO MepeNik ToBapiB, poOIT 1 MOCIYI, OTpUMaHUX SK OnarofiiiHa momomora, i3
3a3HaYEHHSIM iX BapTOCTI, @ TAKOX MpPO KOIUTH, OTPUMaHI 3 IHIIUX JKepesd, He 3a00pOHEHHX
3aKOHOJIaBCTBOM.

3.3. Iaudopmarmis Ta AOKyMEHTH, SKIIO BOHM HE BiJHECEHI N0 Kareropii iHpopmamii 3
O0OMEKEHUM JOCTYIIOM, PO3MIIIYIOTHCSA ISl BIAKPUTOTO IOCTYIY HE MMi3HINMIE HIXK Yepe3 AeCATh



pobOouux MOHIB 3 JHS 1X 3aTBEP/UKCHHS YW BHECCHHSI 3MiH J0 HHX, SIKIIO iHIIE HE BH3HAYEHO
3aKOHOM.

Honatok 1
1o [HeTpyKIii 3 A1JIOBOJICTBA 3Ky
(mynkt 11 po3niny I)

IHOOPMAIIS npo nopsiiok 3ailicHeHHs Ta 3a0e3me4eHHs
NpaBa rpoMaJsiH YKpaiHu Ha A0cTyn A0 myOaivHoi indopmanii , 110 3HAXOAUTHCH Y
BOJIOAiHHI 3aKJ1aiB

1. [IyOmiuna iHdopmarliis 3akinaay — 1€ BiIoOpaxkeHa Ta 3aI0KyMEHTOBaHA Oylb-SKUMHU
3acobamu Ta Ha Oyab-sKUX HOCisX 1H(popMmanis, mo Oyna oTpuMaHa abo CTBOpEeHa B MpOIleci
BUKOHAHHS 3aKJIaJOM CBOiX OOOB'A3KiB, Nepen0adyeHuX YWHHUM 3aKOHOJABCTBOM, ab0 sKa
3HAXOUTHCA y BOJIOMIHHI 3aKiIary.

2. 3aknaau € po3nopsaHUKamMu iHGopMaIllii, K1 He3aJeKHO BiJl HOpPMAaTUBHO-TIPABOBOTO aKTa,
Ha MIJCTaBi SKOTO BOHM JMiIOTh, NMPH BUPIMIEHHI MHUTaHb IIOAO JIOCTYMy 10 iH(popMmarii MaroTh
kepyBarucs 3akoHoM Ykpainu «IIpo noctyn no my6maiunoi iHdopmaii» (ani — 3aKOHOM).

3. 3aKOH HE NOUIMPIOEThCA HA BIJHOCHHHU OO0 OTPUMAaHHs 1HQOpMAaLii 3akjiajaMu HpU
3MIMCHEHHI HUMM CBOiX (YHKIM, a TakoXX Ha BIJHOCHUHM Yy cdepi 3BEpHEHb I'DOMAJSH, SKi
PETYIIOI0ThCS CHeliaJIbHUM 3aKOHOM.

4. Hoctyn no my6aiuHoi iHbopMartii 3aknaiB 3A1HCHIOETbCS Ha TPUHIIUIIAX
1) MPO30POCTi Ta BIAKPHUTOCTI TISITLHOCTI 3aKJIa/iB;
2) BUIBHOTO OTPHUMAaHHS, MOUIMPEHHS Ta OyAb-SIKOTO I1HIIOTO BUKOPHUCTaHHS 1H(opMarii, 110

Oyna HajgaHa ab0 OMPIITIOHEHA 3aKJIaJIOM, KpiM 00MeKeHb, BCTAHOBICHUX 3aKOHOM;

3) PIBHOIIPABHOCTI, HE3aJC)KHO B O3HAK pacH, TMOMITHYHHX, PEIIriHHUX Ta IHIIAX
MepeKOHaHb, CTaTl, ETHIYHOTO Ta COIIaJIbHOTO TTOXO/KEHHS, MAMHOBOTO CTaHYy, MICIISl IPOKUBAHHS,
MOBHUX a00 IHIINX O3HAK.

5. doctyn o indopmarii 3aKiaiiB 3a0€3Me4y€eThCs MUITXOM:

1) CHUCTEMaTUYHOTO Ta ONEPATHUBHOTO OMPMIIIOMHEHHS 1H(popMalii: B opiiiHUX ApyKOBAaHUX
BUJAHHAX; Ha oQiuiliHuX BeO-caiitax B Mepexi [HTepHeT; Ha iH(pOpMaLIHHUX CTEHAAX;
OyIb-SIKUM 1HIIIUM CIIOCOOOM;



2) HagaHHs iHQOpMaIIii 3a 3anuTamMu Ha iH(OPMAITITO.

6. Indopmariero 3akmagy 3 oOMmexxkeHUM jgocTynoMm e€: 1) xoHbineHmiiiHa iHbopMarlis; 2)
TaeMmHa iHpopMarlis; 3) ciryx060Ba iHGpOpMaITis.

7. OOMekeHHS TOCTYIy 10 iH(pOpMAITii 3MiHCHIOETHCS BUKITIOUHO IS

1) OXOpPOHHU 37IOPOB'Sl YYaCHHKIB OCBITHBOTO TIpOLIECY, JJISl 3aXUCTY iX pemyTarii abo iHmux
paB, 1)1 3ano0iraHHs Po3TroJIONICHHIO 1H(popMallii, omepkaHoi KOH)1ICHIIIIHO;

2) Hepo3royonieHHs 1H(opmariii, sika MOXKe 3aBAAaTH ICTOTHOI IIKOAM 1HTEpecaM ydaCHHUKaM
OCBITHBOTO TIPOIIECY.

8. Indopmariiss 3 0OMEXEHUM JOCTYIIOM Ma€ HaJaBaTHCS 3aKJIaJOM, SIKIIO BiH NMPaBOMIpHO
OTIPUJTIONHMB 11 paHiIie.

0. [adopmalrisi 3 0OMeKEHUM JOCTYIIOM Ma€ HaJaBaTHCS 3aKJIaJIoM, SKIIO HEMAa€ 3aKOHHUX
mifcTaB sl OOMEXEeHHS y JOCTYTII A0 Takoi iH(opMariii, ki iCHyBaJli paHilie.

10.  He moxe Oyt oOMexeHo noctyn 10 iH(opmalii mpo po3HOPsIKEHHS OHOIKETHUMU
KOIIITaMH, BOJIOJiHHS, KOPHUCTYBAaHHS UM PO3MOPADKEHHS JEP’KaBHUM, KOMYHAJIBHHUM MaiHOM, y
TOMY YHCJi O KOMii BiJNOBITHMX JOKYMEHTIB, YMOBM OTPHMaHHS LHX KOIITIB YW MaiiHa,
Npi3BUILA, IMEHA, 0 6aTHKOBI (PI3UNYHUX OCI0 Ta HAMEHYBaHHS IOPUAMYHHX 0C10, K1 OTpUMaIIH I1i
KOILITH 200 MalHO.

11. OOMexeHHIO IOCTymy mijjisirae iHpopmailis, a He JOKyMEHT. SKIIO0 MTOKyMEHT MICTHTh
iHpopMaLlito 3 0OMEKEHUM JOCTYIIOM, ISl O3HAMOMIICHHS HallaeThes 1H(OpMAITis, JOCTYII 10 SKOi
HEOOMEKEHUH.

12. Konginenuiitna indopmariiss — iHdopMmaliis, AOCTYIl 0 SKOi oOMexeHo (iznyHor abo
IOPUINYHOIO 0CO0010, KPIM 3aKJIajliB, Ta sIKa MOXKE TOIIMPIOBATUCS Y BU3HAYEHOMY HUMH MOPSIKY
3a IXHIM Oa)KaHHSM BiJIIOBIJTHO /10 Nepea0ayeHuX HUIMH YMOB.

3akaau, sSKi BOJIOAIIOTH KOH(DIAEHIIITHOO 1H(MOpMAIIi€r0, MOXKYTh TOIIUPIOBATH ii JIMIIE 32
3rofI0l0 0Ci0, AKI OOMEXWIM NOCTyn 10 iHdopmallii, a 3a BiJICyTHOCTI Takoi 3rogud — JIHMIIE B
iHTepecax HalllOHaJbHOI Oe3MeKH, EKOHOMIYHOTO TOOPOOYTY Ta IpaB JTIOAUHHU.

13. Taemua iHpopMmaris — iHGopMaIllisi, pO3TOJIOMICHHS SKOI MOXKE 3aBIaTH IIKOAU 0CO00i,
CYCIIBCTBY 1 AepxkaBi. TaeMHOIO BU3HAETHCS 1HOpMAIlis, sIKa MICTUTH JIep>KaBHY, Ipodeciiiny,
0aHKIBCbKY TAa€MHUITIO, TAEMHHIIO JTOCYIOBOTO PO3CTiAyBaHHS Ta IHIIY TependadeHy 3aKOHOM
TAEMHULIO.

14. J1o ciy>x00BO1 MOXKE HaJIe)KaTH Taka iHpopMaIlis:

1) 0 MICTUTBCS B JIOKYMEHTax 3aKjafdiB, sKi CTAaHOBJIATh BHYTPIIIHIO CIY)KOOBY
KOpECIIOH/IEHLI0, JOMOBIHI 3allMCKU, PEKOMEH/AIIl], SIKIIO BOHU IOB'A3aHl 3 pO3pOOKOI0 HANpsAMY
JiSUTBHOCTI 3aKiiaay a0o 3/11iiCHEHHSM KOHTPOJIbHUX, HATMIAIOBUX (DYHKIIIH Iep>KaBHUMH OpraHaMH,
MPOIIECOM MPUUHATTS PIillICHb 1 IEPEIYIOTh MyOIIYHOMY OOTOBOPEHHIO Ta/ab0 MPUHHSTTIO PIIICHB;

2) 3i0paHa B Mpolieci ONepaTUuBHO-PO3UIYKOBOi, KOHTPPO3BIyBaJbHOI MISNIBHOCTI, y cdepi
000pOHM KpaiHH, Ky HE BiIHECEHO JI0 IeP>KaBHOI TAEMHHIII.

JlokymMeHTaMm, 1O MICTITh iHGoOpMaIlilo, SKa CTaHOBUTH CIIY)XOOBY iH(OpMaIIifo,
MIPUCBOIOETHCS TPUP «1JIs CITy’KOOBOTO KOPUCTYBAHHS».



[lepenik BigOMOCTEH, IO CTAHOBIATH CIY)XOOBY iH(OpMAIi0, SKHA CKIaJA€ThCS
JepKaBHUMHU OpraHaMH, OpraHaMH MICIIEBOTO CaMOBPSIYBaHHsS, IHIIMMHU CyO'€KTaMy BIAJIHUX
MMOBHOB&)XEHb, Y TOMY UHCIIi Ha BUKOHAHHS JICJIETOBAHNX ITOBHOBA)KEHB, HE MOXKE OyTH OOMEKECHUM

y TOCTYIII.
15. KokHMii y4acCHUK OCBITHBOTO MPOILIECY Ma€ MPaBo:

1) 3HATH y Tiepion 30upaHHs iHpopMallii, ajge 10 MovaTky ii BAKOPUCTAHHS, K1 BIIOMOCTI PO
HBOTO Ta 3 SKOK METOI 30UPAIOTHCS, K, KUM 1 3 SIKOIO METOI0 BOHU BHKOPHUCTOBYIOTHCS,
MePeAl0THCS UM MOIIUPIOIOTHCS, KPIM BUMAJIKIB, BCTAHOBJICHUX 3aKOHOM;

2) J0cTyIy 110 iH(popMalii Ipo HbOTO, sSIKa 30MpaeThes Ta 30epiraeThes;

3) BHMaraTyd BUIIPABJIEHHS HETOYHOI, HEIOBHOI, 3acTapiyioi iHpopMallii mpo cebde, 3HUIICHHS
iHpopmarii mpo cebe, 30MpaHHs, BUKOPUCTAHHS UM 30epiraHHs SKOi 3MIHCHIOETHCS 3 MOPYIICHHIM
BHUMOT 3aKOHY;

4) Ha 03HAHOMJICHHS 3a PIIICHHSAM Cyay 3 iHGOpPMAIIE€0 MPO IHIIHUX 0Ci0, AKIIO 1€ HEOOX1THO
JUIs peani3alii Ta 3aXUCTy MpaB Ta 3aKOHHUX 1HTEPECIB;

5) Ha BIJIIKOJYBaHHS HIKOIM Y pa3i PO3KpUTTA iHopmalii mpo 1o 0coly 3 MOpYIICHHIM
BHMOT, BU3HAUE€HUX 3aKOHOM.

16. OO6csr indopmMartii mpo ocoOy, 0 30UPaAETHCS, 30ePIra€ThCsl 1 BAKOPUCTOBYETHCS 3aKJIAJIOM,
Mae OyTH MaKCUMaJIbHO OOMEKEHHM 1 BUKOPUCTOBYBATHCS JIMIIE 3 METOIO T Y CIOCIO, BU3HAUYCHUIA
3aKOHOM.

17. 3axiiaau, SKi BOJMOMIIOTE 1H(GOPMALIIEIO IIPO YYACHUKIB OCBITHHOTO IIPOLECY, 3000B'sI3aH1:
2 b

1) HaJaBaTu iM Oe€3MepemKoaHo 1 OEe3KOITOBHO iH(OpMaIlito, sKa iX CTOCYEThCA, KpIM
BHITA]IKiB, TTEPeI0aY4CHIX 3aKOHOM;

2) BUKOPHCTOBYBATH 11 JIUILIE 3 METOIO Ta y CHOCi0, BU3HAYEHUH 3aKOHOM;

3) BXKHMBATH 3aXO/11B I[0JI0 YHEMOXKIIMBICHHS HECAHKI[IOHOBAHOTO JOCTYITY IO Heil 1HIINX

0cio;

4) BHIPABIIATH HETOYHY Ta 3acTapiiay iH(opmalito mpo ocid camocTiiiHO abo Ha BUMOTY 0cCi0,

SAKHNX BOHA CTOCYETHCA.

18. 30epiranns iHdopmarllii mpo ocoOy HE TMOBHHHO TPHUBATH JOBIIE, HDXK 1€ HEOOXITHO s
JOCSITHEHHSI METH, 33715 SIKOi 1151 iHdopMarris 30upanacs.

19. BiamoBa oco6i B moctymi g0 iHdopmarlii nmpo Hel, MpUXOByBaHHs, HE3aKOHHE 30MpaHHS,
BUKOPHCTaHHS, 30epiraHas 4u MomupeHHs iHopmariii MoXyTh OyTH OCKap KeHi.

20.  Ily6niuna indopmartist y popmi BIZKpUTUX JaHUX — L1 MyOsiuHa iHpopmarlis y ¢popmari, o
703BOJIA€ ii aBTOMAaTu30BaHE OOPOOJEHHS ENeKTPOHHMMHU 3aco0aMH, BUIBHUM Ta Oe30IutaTHUN
JOCTyIl 10 HEl, a TakKoxX ii Mojajblle BUKOPUCTAaHHA. 3akiaau 3000B’s3aHI HajaBaTu IMyOIiyHYy
iHpopMaLito y GopMi BIAKPUTHX JAaHUX Ha 3alUT, ONPHIIOAHIOBATH 1 PETYJISIPHO OHOBIIIOBATH ii Ha
cBoiXx BeO-caiitax. [lyOmiuna indopmamis y ¢opmi BIIKPpUTHX HaHMX € JO3BOJICHOIO i il
MOJAJTBIIOTO BUTFHOTO BUKOPUCTAHHS Ta IMOIIUPEHHS.

21.  bynp-sika ocoba MOXe BUIBHO KOIIFOBATH, IyOITiKYBaTH, MOIIUPIOBATH, BUKOPHCTOBYBATH, Y
TOMY YHCIII B KOMEPUIHHUX LUISX, Y MOEIHAHHI 3 IHIIOK iH(pOpMaLliero a0o HUIAXOM BKIIOUEHHS 10



CKJIaay BIIACHOTO MPOAYKTY, MyOmiyHy iH(opMario y (Gopmi BIAKPUTHX AaHUX 3 00OB’SI3KOBUM
MOCWJIaHHSM Ha JPKepesio OTPUMaHHs Takoi iHpopmarii.

22. [Ty6niyna iHdopMartis, 1mo MICTUTh TEPCOHAIBHI aHl (I3UYHOI 0COOH, OMPHITIOIHIOETHCS
Ta HAJAE€THCS HA 3aUT y (POpMi BIAKPUTUX AAHUX y pa3i JOIEpKaHHSA OJHI€T 3 TAKUX YMOB:

1) MepCOHANbHI JaHi 3HEOCOONIeHI Ta 3aXHUIeH] BiAMOBiAHO 10 3akoHy Ykpainu «[Ipo 3axmct
MEPCOHATFHUX TaHUX),

2) ¢b131uH1 0cobu (Cy0’€KTH aHUX), IEPCOHANIBHI JIaHl SIKUX MICTAThCS B iHPOpMalii y ¢popmi
BIIKPUTHUX JAHWUX, HAJAJN CBOIO 3rOy Ha MOIIMPEHHS TaKUX JaHUX BIAMOBITHO 10 3aKOHY YKpaiHu
«IIpo 3axuCT NEPCOHAIBHUX NaHUX);

3) HaJlaHHS YU OTPUJIIOMHEHHS Takoi iHpopMallii nmepeadadeHo 3aKOHOM;

4) 0oOMEeXeHHs JOCTyIy a0 Takoi iHQopmarlli (BigHeceHHs ii 10 iHopMallii 3 0OMEeKEeHUM
JOCTYTIOM) 3200pPOHEHO 3aKOHOM.

23. ITocamosi Ta ciry:k00B1 0COOM HE MiANIATAIOTH IOPUAMYHIN BiMOBIAATIBHOCTI, HE3BAKAIOUH
Ha MOPYIIEHHS CBOIX OOOB'S3KIB, 32 PO3TOJIOMICHHS 1H(pOpMAIii PO MPaBOMOPYIICHHS a0
BiJIOMOCTEH, 110 CTOCYIOTBCS CEPHO3HOI 3arpo3H 3I0POB'T0 UH Oe3Ielli TPOMaIsH, TOBKULIIO,
SKIIO 0co0a MpH IbOMY KepyBajacs JOOpMMH HaMipaMH Ta Malla OOIPYHTOBaHE
TepeKOHaHH, 10 1HGOpMaIlisl € JOCTOBIPHOIO, a TAKOXK MICTUTH JOKAa3W MPABOMOPYIIECHHS
a00 CTOCY€eThCS ICTOTHOT 3aTPO3H 3I0POB'I0 UM Oe3Meli rPOMaJIsiH, JOBKIJITIO.

24.  CyO'extamu BiTHOCHH Y cdepi AOCTyIy 10 ImyOmiuHoi iHdopmartii €:

1) 3anuTyBadi iH(popmanii — (i3uyHi, POpUINYHI 0coOU, 00'€IHaHHSA TpoMalsiH 0e3 cTarycy
IOPUANYHOI 0COOU, KPIM CY0'€KTIB BIIaJHUX TOBHOBAXKEHb;

2) PO3MOPSAHUKY 1HHOpMAITIT;

3) CTPYKTYpHHUH MiIpo3ain abo BiAMOBiAalbHA 0co0a 3 MUTaHb JOCTYMy 10 MyOmidHOT
iH(dopmartii po3nopsaHUKIB iHGOpMaIrii.

25. 3axmagu 30008B's13aHi:

1) OTIPWITIOHIOBATH iH(OpMaIIifo, nependadeHy crarrero 30 3akony Yipaiau «IIpo

OCBITY»;

2) CHUCTEMaTUYHO BECTH OOJIIK JOKYMEHTIB, 110 3HAXO/SITHCS B iIXHHOMY BOJIOZIHHI;

3) BecTH OOJIK 3anUTIB Ha iH(OpMAIIifO;

4) BHU3HAYATH CHEI[ialbHI Micls JUIsl pOOOTH 3alMTyBadyiB 3 JOKYMEHTAMH YH iX KOIISMH, a

TaKOX HaJaBaTH NPaBO 3alMTyBayaM POOMTH BUITUCKHU 3 HUX, (oTorpadyBaTH, KOIIIOBATH,
CKaHYBAaTH IX, 3allMCyBaTH Ha Oy/b-sKi HOCI iH(pOopMaIii TOIO;

5) MaTH CHeIiaJIbHI CTPYKTYpHI MiAPO3MiIUM abo Mpu3HAYaTH BiAMOBIJAIBHUX OCIO IS
3a0e3neyeHHs JOCTYITy 3aluTyBayiB 10 iH(GOpMaIlil Ta onpuItoIHEHHS iH(opMallii;

6) HaJaBaTH Ta OMPWIIIOAHIOBATH JOCTOBIpPHY, TOYHY Ta IMOBHY iH(pOpMAIlil0, a TaKOX Yy pasi
MOoTpeOy TEPEeBIPSATH MPABWIBHICTE Ta 00’ €KTUBHICTh HAMaHOI iH(OpMAIIl 1 OHOBIIOBATH
OTIPUJIIOHEHY 1H(OPMAILLiIO.

3aknaau QOpMyIOTh BIIKPUTI Ta 3aralbHOJOCTYIHI PECypcH 3 iH(QOpMALEI MPO CBOIO
TiATBHICTD Ta ONPUWIIOAHIOWTH Taky iH(opmarito. Jloctynm mo Ttakoi iHdopmamii ocid 3
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MOPYUICHHSIM 30py MOXKe 3a0e3neuyBaTHCs B pi3HUX (oOpMax Ta 3 ypaxyBaHHSIM MOXIIMBOCTEH
3aKJIay OCBITH.

26. 3axiany, MmO MaroTh JIIEH31I0 Ha MPOBAKEHHS OCBITHHOI IISTIHHOCTI, 3000B’s3aH1
3a0e3nedyBaTH Ha CBOiX BeO-caiiTax (y pasi iX BIICYTHOCTI — Ha BeO-caliTax CBOIX 3aCHOBHUKIB)
BIJIKpUTHI TOCTYI A0 Takoi iHopMallii Ta JOKyMEHTIB:

1) CTaTyT 3aKiaiy;

2) JIIIEeH311 Ha TPOBAKEHHS OCBITHBOI JIISITBHOCTI,

3) CTPYKTypa Ta OPTaHH YIIPaBIIHHS 3aKJIa1y;

4) KaJIpOBUH CKJIaJ] 3aKJIay 3T1IHO 3 JIIEH31HHUMU YMOBaMHU;

5) OCBITHI NpOTpaMu, IO peayi3yloThcs Yy 3aKiajli, Ta MEpesik OCBITHIX KOMIIOHEHTIB, 110

nepea0aveHi BiMOBITHOK OCBITHBOIO MPOTPAMOIO;

6) TEPUTOPIS 0OCITYTOBYyBaHHS, 3aKPITUICHA 32 3aKJIaJIOM HOTO 3aCHOBHUKOM;

7) TIIEH30BaHUHM 00CST Ta (aKTUYHA KUTBKICTh 0CI0, SIKi HABUAIOTHCS Y 3aKIIa/IL;

8) MOBa (MOBH) OCBITHBOTO MPOIIECY;

9) HasBHICTh BAKAHTHHX I1OCA/, TIOPSIOK 1 YMOBH MPOBEJACHHS KOHKYPCY Ha 1X 3aMiIeHHS

(y pasi 1ioro mpoBeICHHS);
10)  marepianbHO-TE€XHIUHE 3a0e3MeueHHs 3akyiaay (3riHO 3 JIIEH31HHUMHI YMOBAMH);

11)  HagBHICTD TYPTOXHTKIB Ta BUIBHHX MiCIb y HHX, PO3Mip IJIaTH 3a MPOXKHUBAaHHS (3a
HasIBHOCTI);

12)  pe3yabTaTé MOHITOPUHTY SIKOCTi OCBITH;

13)  piyHMIi 3BIT OPO AISUIBHICTD 3aKIAIY;

14)  mpaBuia npuiiomy 10 3aKiany;

15)  yMOBM JOCTYITHOCTI 3aKJIay JJis HaBYaHHS 0Ci0 3 0COOIMBUME OCBITHIMH MTOTPEOAMH;

16)  po3mip muaTu 3a HaBYaHHS 3700yBaviB OCBITH (3a HAIBHOCTI);

17)  mepenik 10JaTKOBHX OCBITHIX Ta IHIIMX MOCIYT, IX BapTiCTh, HOPSI0K HaJaHHS Ta OIUIATH;
18)  mpaBuia moBeAIHKHU 3100yBada OCBITH Y 3aKJIaii;

19)  nuian 3axofiB, CIPSIMOBAHMX Ha 3aM00IraHHs Ta NPOTUIIIO OyIiHTY (LIbKYBaHHIO) Y 3aKJai;

20) mopsAAOK MOAaHHS Ta PO3MIALY (3 JOTPUMAHHSIM KOH(DIICHIHOCTI) 3asiB MPO BHITAJIKH
OymiHTy (IBKYBaHHS) y 3aKJIa/Ii;

21) nmopsAOK pearyBaHHS Ha JOBEJCHI BUNAAKM OymiHry (UbKyBaHHA) Yy 3aKiaai Ta
BIJIMOBIAANIBHICT O0C10, MPUYETHUX A0 OyIiHTY (LIbKYBaHHS);

22)  imma iHdopMallis, IO ONPIIIOAHIOETBCS 3a PIIMICHHAM 3aKiagy a0o Ha BHMOTY
3aKOHOJIABCTBA.



3akmaau, Mo OTPUMYIOTh MyOIIiYHI KOIITH, Ta 1X 3aCHOBHUKHU 3000B’s13aH1 OMPUITFOHIOBATH
Ha CBOiX BeO-caiiTax KomTopuc i (piHAHCOBWH 3BIT NPO HAIAXOMKCHHS Ta BUKOPHUCTAHHS BCIX
OTPUMAaHMX KOILTIB, 1H(POPMALIIIO PO MepeiK TOBapiB, POOIT 1 MOCIYT, OTPUMAHUX SK OjaroaiiiHa
JIOTIOMOTa, 13 3a3HAUEHHSM iX BapTOCTi, @ TAKOXK NP0 KOIITH, OTPHMAaHI 3 1HIIMX JDKEpesn, He
3a00pOHEHHX 3aKOHOAABCTBOM.

[HdopMmarliisi Ta JOKYMEHTH TIPO HAJAXOKCHHS IMyOJIIYHUX KOIITIB, SIKIIIO BOHW HE BiJHECEHI
1o kareropii iH(opMmarii 3 0OMEKEHHM JOCTYIOM, PO3MIIYIOTHCS JJISl BIIKPUTOTO TOCTYITy HE
MI3HIIIE HDXK Yepe3 IecATh poOOYMX THIB 3 JHA IX 3aTBEP/KCHHS UM BHECEHHS 3MiH JI0 HUX, SKIIO
1HIIIE HE BU3HAYEHO 3aKOHOM.

[lepenik nomatkoBoi iH(popMarliii, 000B’SI3KOBOI ISl ONPHJIIOAHEHHS 3aKjialaMu, MOXKe
BU3HAUATHUCS CHEUiaJIbHUMHU 3aKOHAMH.

27. [npopmanis, nependadeHa MyHKTOM 26, HiIArae OOOB'S3KOBOMY ONPWIIOAHEHHIO Ha
BeO-caiiTi 3akiaay HEBIAKIAIHO, ale He Mi3Hilme m'sSTH poOoYMX [HIB 3 JHS 3aTBEPIKEHHS
nokyMeHTa. Taka iH(opmarlisi ONPUITFOIHIOETHCS 13 3a3HAYCHHAM JaTH ONPITFOIHEHHS JOKYMEHTA 1
JIaTh

28. HeBinkmagHoMy ONPWIIOMHEHHIO ImiUIsirae  Oynb-ska iHQopmariis mpo ¢akTd, Mo
3arpoXKyl0Th XKHUTTIO, 3[JOPOB'I0 Ta/abo MaiiHy 0cCi0, 1 PO 3aX01H, SKi 3aCTOCOBYIOTHCS Y 3B'SI3KY 3
IIIM.

29.  KepiBHUK 3aKiiay BIAIOBiAA€ 3a 3a0€3MeUEHHS MIsJIBHOCTI BIANOBIAIBHOI 0COOU 3 TUTAaHb
noctyny no myOmiunoi iH(opMarlii 3akiaay, BiANOBIIaTbHUX 32 OMPAIlIOBAHHS, CHCTEMAaTH3AIlIIo,
aHaJi3 Ta KOHTPOJb MO0 3aJ0BOJICHHS 3amuTy Ha iH(OpMaIllito, HaJaHHs KOHCYJIBTAIlId Mia Jac
0(OpMIICHHSI 3aIHUTY, a TAKOX 32 ONPUIIIOAHEHHS 1H(hOpMAIIii, mepeadadyeHOT M 3aKOHOM.

3anuT, MO TMPOMIIOB PEECTPAIlil0 B YCTAHOBICHOMY 3aKJIaJIOM MOPSIAKY, OOpOOIIETHCS
BiJIMOBIAAILHUMHU 0CO0aMU 3 TTUTAHb TOCTYITY JI0 IyOIid9HOT iHpopMaIIii.

30.  IlapmaMeHTCHKHMI KOHTPOJb 3a JOTPUMAHHSAM IpaBa JIOJMHU Ha JOCTYI A0 1H(opMarii
31iicHIOETRCS YITOBHOBakeHUM BepxoBHoi Panu Ykpainu 3 npas JI0IUHA, TAMYACOBUMH CIIAYUMU
koMmicisimu BepxoBHoi Panu Ykpainu, HapogHUMU JenyTaTaMu YKpaiHHu.

31.  I'pomancekuii KOHTpPONb 3a 3a0e3MEUeHHSIM 3aKIaJaMH JIOCTYIy A0 MyOnigHoi iHpopmarii
3I1MCHIOETBCS AeMyTaTaMH MICLIEBUX paj, TPOMaJICbKUMHU OpraHi3alisMu, 'POMaJCbKHUMHU PaJaMHu,
rpoMaJiHaMi OCOOMCTO HUISXOM IIPOBEACHHS BiIMOBITHUX I'POMAJICHKUX CIyXaHb, I'POMaJICHKOI
eKCIIePTH3H TOILIO.

32.  JlepkaBHUU KOHTPOJIb 3a 3a0€3MeUeHHsIM 3aKJiaJaMH TOCTYITy 110 iHpopmallii 31iHCHIOEThCS
BI/IMOBITHO JI0 3aKOHY.

33. st 3abe3nedeHHst 30epeXeHHS Ta JOCTYIy 10 IMyOdiuHoi iHpopMalii JOKyMEHTH, IO
3HAXOAATHCS y 3aKJIafax, MiAIsAraloTh 000B'I3KOBIN peecTpallii B cucTeMi OONiKy 3aKiaay, B T. 4. y
HOMEHKJIaTyi.

34, 3anut Ha iH(OpMaIlito — 1€ TPOXaHHs 0COOU 0 3aKiIaay HaJaTH MyOoaiuyHy iH(GOpMaIIifo, 110
3HAXOMUTHCA Y MOro BOJOAIHHI. 3alMTyBad Mae€ IMPaBO 3BEPHYTHUCS 10 3aKJIaay i3 3allUTOM Ha
1H(pOpMAaLIiI0 HE3aJIEXKHO BiJl TOTO, CTOCYEThCA 115 iHPOpMAIis HOro 0coOMCTO UM Hi, 0€3 MOACHEHHS
NPUYMHY TOAAHHS 3aITUTY.



35. 3anur Ha iHpOpMaLi0 Moxe OyTH IHAMBIIyadbHHUM a00 KOJEKTHBHUM. 3allUTH MOXYTb
MOJaBaTHCS B YCHiM, MUCbMOBINM 4M iHIIINA (Gopmi (momroro, hakcom, TenedhoHOM, EIEKTPOHHOIO
IOILITOI0) Ha BUOIp 3anuTyBava. [IuceMoBuUI 3aNIUT NMOAETHCS Y AOBUIBHIN (opMi.

36.  3anwur Ha iHpOpMAIIiTO MaE MICTUTH:

1) iM's (HaliMeHyBaHHS) 3amUTyBaya, IOIITOBY ajpecy abo aapecy eNeKTPOHHOI IMOIITH, a
TaKOXX HOMEDP 3aco0y 3B'A3KY, SKILIO TaKUH €;

2) 3arajbHUM onuc iH(opmalii abo BUI, Ha3BY, PEKBI3UTH YU 3MICT JOKYMEHTA, I10JI0 SIKOTO
3pO0JIEHO 3aIUT, SIKILO 3aIUTyBaudy 1€ BiJOMO;

3) HIAMKC 1 1aTy 32 YMOBU MO/IaHHS 3allUTy B MUCbMOBIiH (opMi.

37. VY pasi gK10 3 NOBOXHUX NMPUYUH (1HBATIAHICTH, 0OOMexeH1 (DI3UYHI MOKIIUBOCTI TOIIIO)
ocoba He MOX€ MOJaTH MUCBMOBHUH 3alMT, HOro Mae OQOPMHUTH BIAMNOBIAIbHA 0co0a 3 NMUTaHb
noctyny no myOmiuHoi iH(popMaliii, 0OOB'I3KOBO 3a3HAYMBIIM B 3alUTI CBOE iM's, KOHTaKTHUI
TenedoH, Ta HA/IaTH KOO 3amuTy 0co0i, sika HOTo mojaa.

38. 3akiaj Mae HaJgaTH BIJAMOBIIb HA 3aMUT Ha 1HGOPMAIIIIO HE Mi3HIIIE M'STH PoOOYUX JIHIB 3
JHA OTpI/IMaHHH SaHI/ITy.

39. V¥ pasi gKmo 3anuT Ha iHpopMaLlito CTOCYeThes 1H(opMarlii, HeOOX1AHOT TSl 3aXUCTY KUTTS
49U cBOOOIM 0COOH, MO0 CTaHy JAOBKIJUISA, SIKOCTI XapuoOBUX MPOAYKTIB 1 MPEeIMETIB MOOYTY, aBapii,
KatacTpo(d, HEOE3NMEeYHUX NPUPOTHUX SBHUII Ta IHIIMX HAA3BUYAWHHUX IOIIH, MO cramucs abo
MOXYTh CTaTHCh 1 3arpOXKyloTh Oe3meli I'poMajisH, BIANOBiAb Mae OyTH HajaHa He Mi3Hime 48
TOAMH 3 IHA OTPUMaHHsS 3amuTy. KJomoTaHHS mpo TepMiHOBE OMNpAIFOBAHHS 3alHUTy Mae OyTH
OOTPYHTOBAHUM.

40. YV pa3i SKIIO 3alUT CTOCYEThCA HAJaHHSA BEIHMKOTo obcary indopmarii abo morpebye
nouryky iHgopmaii cepex 3HauHOI KiJIbKOCTI JaHUX, 3aKJIaJ]] MOXKE MPOJOBXKHTU CTPOK PO3IVISIY
3anuty 10 20 poOoYMX NHIB 3 OOIPYHTYBAHHSAM TAaKOTO MPOAOBXKEHHS. [Ipo MpOJOBKEHHS CTPOKY
3aKJaj IMOBIIOMJISIE 3aMuTyBaya y MHCHBMOBIM (GopMi HE Mi3HImE ST POOOYMX AHIB 3 IHS
OTPUMAaHHS 3aIUTY.

41.  Indopmaris Ha 3amUT HAJAETHCS OE3KOIITOBHO. Y pasi, AKIIO 33/J0BOJICHHS 3alUTy Ha
iHpopMaLito mependadae BUTOTOBJCHHS KOIIN JOKYMEHTIB obOcsrom Ounbimr sk 10 cTOpiHOK,
3anmuTyBa4 3000B's13aHUH BIIITKOTyBaTH (PaKTUYHI BUTPATH HA KOTIIOBAHHS Ta JAPYK.

Po3mip ¢akTUYHUX BUTpAT BU3HAYAETHCS BIAMOBIAHUM 3aKJIaJIOM Ha KOIMIIOBaHHS Ta APYK Y
Me)Xax TPaHWYHMX HOPM, BCTAHOBJEHUX mMocTaHoBor0 Kabinetry MinicTpiB Ykpainu Bix 13 numnus
2011 poky Ne 740 «IIpo 3aTBepIKeHHs TPAaHMYHUX HOPM BHUTpAT Ha KOIMiIOBaHHS abo JpyK
JIOKYMEHTIB, III0 HAJAOThCSA 3a 3alMTOM Ha 1H(OpMaIio». Y pa3l AKIIO 3aKjaj] HE BCTAHOBUB
PO3MIpY IJIaTH 32 KOMiIOBaHHs a0 APYK, iH(popMallis HaIaeThcs OE3KOIITOBHO.

[Tpu wamanHi ocobi iHpopmamnii mpo cebe Ta iHpopMmamii, IO CTAHOBUTH CYCHIIBHUMN
1HTepec, I1aTa 3a KOMiIOBaHHSA Ta IPyK HE CTATY€EThCS.

42. 3akiaa Ma€e MpaBo BIIMOBUTH B 33/I0BOJICHHI 3aITUTy Y TAKUX BUITaJIKAX:

1) 3aKJIaJl HE BOJIOZIE 1 HE 3000B's3aHUI BIANOBIIHO A0 MOro KommeTeHlii, nepeadadeHol
3aKOHOJABCTBOM, BOJIOITH iH(OpMAIIi€t0, IOA0 SKOi 3p00ICHO 3amuT;

2) iH(pOopMaIlis, 110 3aMUTYETHCS, HAJISKUTh 10 KaTeropii iHdopMarllii 3 00MeKeHUM TOCTYIIOM;



3) oco0a, siKa Tojiaa 3anuT Ha iHpopMallito, He orylaTuia nependadeHi myHkToM 41 gaxTuyni
BUTpATH, OB'sI3aH1 3 KOMiIIOBaHHAM a00 IPYKOM;

4) HE JOTPMMAaHO BUMOT JI0 3allUTy Ha iH(pOpMaIliro, mepeadadyeHux MyHKToM 36.

43. BianoBiae 3akimamy mpo Te, mo iHdopMmalis Moxe OyTH olep)kaHa 3aluTyBaueM 13
3araJibHOZIOCTYITHUX JDKeped, abo BIANOBIAb HE MO CYTI 3alHMTy BBAKAETHCS HEMPABOMIPHOIO
BIJIMOBOIO B Ha/IaHHI1 1H(pOpMAIIii.

44. 3aknan, SKAW HE BOJIOAIE 3aMHUTYBaHOK 1H(OpPMAII€I0, ajie SIKOMy 3a cTrarycoM abo
XapakTepoM IisUTbHOCTI BijioMo abo mMae OyTH BiJOMO, XTO HEIO BOJIOJI€, 3000B'13aHNUN HAPABUTHU
el 3amuT HaleKHOMY pO3MOPSAHUKY iH(opMalii 3 OJHOYACHUM IMOBIJOMJICHHSIM IO 1€
3anuTyBadya. Y TakoMy pasi BUIJIIK CTPOKY PO3MNIALY 3alUTy Ha 1H(QOpMALi0 MOYMHAETHCA 3 JHS
OTpPHUMaHHS 3aMUTy HAJICKHUM PO3MOPSTHUKOM.

45. YV BiIMOBI B 33JJ0BOJICHHI 3aNuTy Ha iH(opMaIlito Mae OyTH 3a3HaYEHO:

1) Mpi3BHIIE, iIM's, IO OATHKOBI Ta Mocaay 0coOH, BiIMOBIIATBLHOT 32 PO3IIIA 3aIUTY Y 3aKJIa/li;
2) JIaTy BiJIMOBH;

3) MOTHBOBAaHY IiJICTaBy BiIMOBH; 4) TIOPSIIOK OCKAap>KEHHsI BIIMOBH; 5) TiAIHC.

BinMoBa B 3a710BOJIEHHI 3alIUTy Ha 1HGOPMAIliI0 HAAAE€THCS B TUCHMOBIH (opmi.

46.  BincTpouka y 3aJ0BOJIEHHI 3alTUTY Ha iH(OpMAIIIO JOMYyCKAEThCS y pasi, KO 3aUTyBaHa
iHpopMalLlis He Moke OyTM HajaHa Juid O3HAHOMIJIEHHS B mependaueHi CTPOKH y pasi
HacTaHHs 00CTaBWH HerepeOOpHOi cuiu. PimeHHsT mpo BiACTPOUYKY JTOBOIUTHCS 0 Bijoma
3amUTyBaya y THCHMOBIA (GopMi 3 PpO3'ICHEHHSM TOPSIKY OCKApKEHHS TNPHHHATOTO

pilieHHs.
47. 'V pileHHi npo BiICTPOUKY B 33JI0BOJICHHI 3alHUTy Ha iH(POpMaIlit0 Mae OyTH 3a3HAYEHO:
1) Mpi3BHIIIE, IM'sl, IO OATHKOBI Ta MOcaay 0CcoOH, BIIMOBIIATBLHOT 32 PO 3aIUTY Y 3aKJIa/ll;
2) JaTy HaJICWIIaHHS a00 BPYYEHHS TOBIJOMIJICHHS PO BiJICTPOUKY;
3) OPUYMHM, Y 3B'SI3KYy 3 SKMMM 3alUT Ha iHPOpMalilo He Moke OyTH 3aJ0BOJICHUU Yy

BCTaHOBJICHUH CTPOK;
4) CTPOK, Y SIKHi1 Oyzie 3aJ0BOJICHO 3aMuT; 5) TiITHUC.

48. Pimenns, mii 4m Oe3isSILHICTD 3aKJIaJiB MOKYTh OyTH OCKap eHi /10 3aCHOBHUKA 3aKJIay,
BUIIOTO OpraHy YIpaBIiHHSA OCBITOIO a00 Cymy.

49.  3anuTyBad Ma€ NpPaBO OCKAPKUTH:

1) BiJIMOBY B 33JI0OBOJICHHI 3alUTy Ha iH(OpMaIliio;

2) BIICTPOUKY 3aJIOBOJICHHS 3alUTy Ha 1H(POPMAITIIO;

3) HEHA/IAHHS BIJIITOBII HA 3alUT Ha 1H(OPMAIIiFO;

4) HaJaHHS HEJOCTOBIPHOI a00 HEMOBHOI iH(OpMAITii;

5) HECBO€YacHe Ha/laHHs 1H(hopMaIlii;

6) HEBHKOHAHHS 3aKJiajaMy 000B'sI3Ky OTIPUITIOAHIOBATH 1H(OpMaIlito Ha BIacCHOMY BeO-

CaiTi;



7)

50.

iHIII pimeHHs, Ail 4u Oe3isUIbHICTh 3aKiIajliB, 10 NOPYIIMIM 3aKOHHI MpaBa Ta IHTEpecH
3anMTyBaya.

OckapyxeHHs1 pillleHb, A1l Yu 0e3MisUTbHOCTI 3aKIadiB 10 CYAy 3IIHCHIOETHCS BIAMOBITHO 10

Konekcy aaMiHICTpaTUBHOTO CYJIOUMHCTBA YKPATHH.

51.
HECyTh

BinnoBianbHICTh 32 MOPYLIEHHS 3aKOHOJABCTBA MPO JOCTYMN A0 MyOniyHol iHdopmarii
0coOu, BUHHI Y BAMHEHH] TaKUX TTOPYIICHb:

1) HeHaaHHS BIAMOBI/II HA 3aIHT;

2) HeHaJaHHs iHpOpMAIii Ha 3aITuT;

3) 6e3mijcTaBHA BiIMOBA Y 33JJ0OBOJICHHI 3alUTy Ha iH(OpMAIliio;

4) HeonpWIIOIHEHHS 1H(pOpMaIlii;

5) HagaHHS a00 ONPIIIIOHEHHS HEJOCTOBIPHOI, HETOYHOT a00 HEMOBHOT 1H(MOpMAITIT;
6) HECBOEYACHE HAJaHHS 1HpOpMAIIiT;

7) HeoOrpyHTOBaHE BiHECEHHs iHpOpMaIlii 10 iHpopMaIlii 3 00MeXKEHUM TO0CTYIIOM;
8) He3miliCHEeHHs peecTpallii T0KyMEHTIB;

9) HaBMHCHE MPUXOBYBaHHS a00 3HUIICHHS 1H(GOPMAIIiT Ui TOKyMEHTIB.

52. Oco0Ou, Ha AYMKy SIKMX iXHI IIpaBa Ta 3aKOHHI 1HTEpECH MOPYILIEHI 3aKiaJlaMu, MaloTh

IIPaBO Ha BIJIIKOAYBaHHS MarepialbHOI Ta MOPAJIbHOI KO B MOPSAKY, BU3SHAYEHOMY 3aKOHOM.

Honatox 2
10 [HCTpyKIiT 3 TITOBOCTBA 3aKIaTy
(mynkT 1.3 po3ainy II)

Kon Hazsa YOI Ianmexc
01 YHI(I)IKOBAI-!‘A CUCTEMA ) )
OPTAHIBAINIMHOPO3MOPATYOI JOKYMEHTAIIII
0101 JdoxkymeHTanisa 3 oprasizanii Ta NpUIMHEHHSI AiSJILHOCTI IOPUANYHOL
ocoon
0101001 Craryt Cr
0101002 ITonoxeHHsI PO FOPUINIHY 0CO0y ITH00
0101003 3acHOBHUIIbKHI (YCTaHOBYHIA) TOTOBIp 31
0101004 [IpoTokon 3aranbHUX 300piB 3aCHOBHUKIB (YUYaCHHUKIB) IOPUIUIHOT 0COOU 11333100
0101005 [lonoxxeHHS TPO KoJerianbHUII BUKOHABUMK opraH, ocoOy, sika BHkoHYe| [IKBO
MTOBHOBAXEHHS OJJHOOCIOHOTO OpraHy, HaIvISIIOBY paiy, PeBi3iiHy KOMIiCiro
0101006 CrpyKTypa 1 TaTHa YUCENBHICTD Cl4
0101007 [lomoxxeHHsT TIPO CTPYKTYPHUH MiAPO3Mii POpuaAndHOiI ocobu, Bimminenns,| I[ICITHOO

(hisTito, MPENCTaBHUIITBO, KOJIET1aIbHUH BUKOHABYMH (JOpaadnii) opraH
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0101008 KonexruBHwmii oroip K1
0101009 [IpaBuia BHYTPILIHBOTO TPYAOBOTO PO3MOPSIAKY IIBTP
0101010 [HCTpYKIIist 3 MiTOBOACTBA Ia
0101011 Homenxknarypa crpas HC
0101012 [MocanoBa iHCTPYKIIisl TpalliBHUKA [T
0101013 PoGoua iHCcTpyKIIis MpaniBHUKA PIIT
0101014 JopyueHHs KepiBHUX OpPTraHiB BUILIOTO PiBHS JJKOBB
0101015 [Inan poboTu (IisSUTBHOCTI) OPUAMIHOI 0COOU TTPFOO
0101016 IIman poOOTH CTPYKTYPHOTO TMiAPO3IITy FOPUANIHOI ocoOu, Bimmimenus,| [IPCITIOO
(hirii, TpeICTABHUIITBA, KOJIETIAIBHOTO BUKOHABUOTO (JIOPAI0ro) OPTrany
0101017 IIman poboTH mpamiBHUKA ITPIT
0101018 TTonoxeHHsI PO OPTaHi3aIliio MPOBEICHHS 3aX0y I10I13
0101019 Haka3s (po3nopsiikeHHs) 3 OCHOBHOT JisSUTBHOCTI H(P)OU
0101020 CrinbHuil Haka3 (PO3MOPAIKEHHS) 3 OCHOBHOI AisUTbHOCTI ABOX ropuandaux | CH(P)OL
0ci0 oHOTO piBHS
0101021 Haka3 (po3mopsipkeHHs ) 3 TOCTIONAapChKUX TUTaHb H(P)I'TI
0101022 [IpoTokon 3acimaHHs KOJNETiaNbHOTO OpraHy, komicii, komitery, pobouoi| [I3KOKKPI'
TpymH
0101023 [IpoTokon 3aranbHIX 300piB TPYAOBOTO KOJIEKTHBY [133TK
0101024 IIpoTokon onepaTHBHOI Hapa U y KepiBHUKA IOPUANIHOT 0COOH [IOH
0101025 [IpoTokomn 300piB CTPYKTYpPHOTO TiAPO3ALITY I13CI1
0101026 JloroBip rocmogapchkuit Ar
0101027 JloroBip MBUILHO-TIPABOBUIA JL-TT
0101028 JlomoBinHa 3amucka 3
0101029 ITosicHIOBaNbHA 3amucKa 113
0101030 JloBinka ciry>k00BOTO Xapakrepy JACX
0101031 JoBiaka 6iorpadiqHoro Xapakrepy AbX
0101032 AKT niepeBipky cy0’€KTa ToCTiofaproBaHHs (HApsAMiB poOOTH) AIICT
0101033 JloBizka nepeBipku AI1
0101034 [Ipumnuc oprany aep:kaBHOTO HAIAAY (KOHTPOIIIO) [NOIH
0101035 IlepenaBanbHuit akT (PO3MOMLIFINN OaaHC) ITA(PB)
0101036 AKT mikBigariitHoi Komicii (JTikBizaTopa) IOpUINIHOT 0COOH AJIKIOO




0101037 [puiimansHO-31aBaBHUM aKT, CKJIaIeHUN Y pa3i 3MiHH KepiBHUKA I1-3A3K
IOPUINYHOT 0COOH
0101038 [IpuiimaneHO-31aBaIbHUA  aKT, cKiIageHui y pas3i 3miHm  nocagosoi| [1-3A3[IBO
BiJINIOB1IaJIbHOT (MaTepiadbHO BiAMOBINAIBEHOT) 0COOU
0101039 AKT Tpo BWIYYCHHS Ui 3HUINEHHS JOKYMEHTiB, He BHeceHux 1no| AB3]]
HamionansHoro apxiBHoro oty
0101040 AKT Tmpo 3HUMICHHS 3ilICOBaHWX ONaHKIB IIHHWX manepiB, Omankis | A33BIILI
JMIOKYMEHTIB CYBOpOi 3BITHOCTi, CIYXOOBHX TIOCBilYE€Hh 3BUTFHEHHX
TMIPAIiBHAKIB; TIEYATOK 1 IITAMITIiB
0101041 3BiT po pOOOTY (AISLIBHICTE) OPHAUIHOI 0cOOU 3PIOO
0101042 3BiT mpo poOOTy CTPYKTYPHOTO MiAPO3AUTYy IOpUANYHOI ocodu, BigainenHs,| 3PCIIHOO
(himii, mpencTaBHUIITBA, KOJETIAIEHOTO BUKOHABYOTO (JJOPAYOTr0) OpraHy
0101043 3BiT po poOOTY IpalliBHUKA 3PI1
0101044 AHaTTHIHA TOBiIKa PO POOOTY (MisITEHICTD) AJlP
0101045 AHaJITHYHA JIOTIOBIJIb PO POOOTY (IisSUTEHICTB) AJlloP
0101046 AHAIITHYHWHA OIS TIPO PoOOTY (AisIIBHICTB) AOP
0101047 Crnyx00Buil TUCT CJI
0102 JoxymeHTaLis 3 KepyBaHHS EPCOHATIOM
0102001 3asBa mpaIiBHAUKA 3I1
0102002 3asBa TpOMaISTHUHA 3T
0102003 IMomanus ITo
0102004 Haxka3s 3 xanpoBux nutadb (0coO0BOTO CKIaLy) H(P)KII
0102005 Haka3s npo npuiiHATTS Ha poOoTY II-1
0102006 Haka3 mpo mnepeBeneHHs (IIepeMillleHHs) MpaimiBHHKa B Mexax oxniei| H(P)III
FOPUANYHOI 0COOHM
0102007 Haka3 ripo cymicHUIITBO H(P)C
0102008 Haka3 mpo 3BinbHEHHS 3 pOOOTH H(P)3P
0102009 Haka3 npo arecrariiro kaapis H(P)AK
0102010 Haka3 ripo gomnyck (103B1J1) 10 IepyKaBHOT TaA€MHHMIII HP)AAT
0102011 Haka3s ripo npucBo€eHHs 3BaHb (IMiIBUILICHHS PAHTY, KaTeropii, po3psay) H(P)IT3
0102012 Haka3 mpo 3a0xoucHHsI (HaropoPKEHHS, IPEMIFOBaHHS ) H(P)3
0102013 Haxka3 npo BcTaHOBNIEHHSI HA0ABOK 1 AOTLIAT H(P)BHA
0102014 Haka3 nipo HagaHHsI BiATYCTKH I1-3




0102015 Haka3s npo BiapskeHHS H(P)B
0102016 Haka3 ripo oronorieHHs Joranu H(P)Or
0102017 Haka3 po nmpunuHeHHS TPyI0BOTO J0TOBOPY (KOHTPAKTY) I1-4
0102018 TpymoBuii moroBip (KOHTPAKT) TAK)
0102019 Tunosuit JIOTOBIp npo  MOBHY IiHIUBiAyanbHy Marepianshy | TAITIMB
BIJIIOB1AAIbHICTD
0102020 Tunosuit JIOTOBIp PO  KOJEKTHBHY Mmarepiaibeny | TIKMB
(OpuragHy) BiAIIOBIAATBHICTD
0102021 OcoboBa KapTKa npamiBHUKa -2
0102022 Oco0oBHMif JTUCTOK 3 O0JIIKY KaJIpiB OJIOK
0102023 IIporokon 3acimanHs arecramiitHoi (kBamidikamiitHoi, Tapudikamiitaoi)| [M3AK
KOMicii
0102024 I'padix BimmycTok I'B
0102025 KHaura o6miky 07aHKIB TPYAOBUX KHIDKOK 1 BKITAJHIIIB IO HUX I1-9
0102026 KHnura o0mniky pyXy TpyIOBHX KHHKOK 1 BKJIQJWIIIB IO HUX I1-10
0102027 AKT Ha criicaHHs OJaHKiB TPYZOBUX KHIKOK a00 BKIIQAWIIIB 0 HUX ACBTKB
0102028 ABroGiorpadist ABT
0102029 XapakTepucTuka XKk
02 YHI®IKOBAHA ) CUCTEMA TIEPBHHHO- OBJIIKOBOI
JOKYMEHTANII
0201 JoxyMeHnTauisi 3 00;1iKy pe3yabTaTiB iHBeHTapu3anii
0201001 [HBeHTapU3aIliiiHMIA OTTHC OCHOBHUX 3aC00IB IHB-1
0201002 IHBeHTapU3aLiHUH APIUK IHB-2
0201003 [HBeHTapHU3aIiitHIIA OTIHC TOBapHO- MaTepialbHUX IIHHOCTEH IHB-3
0201004 AKT iHBeHTapu3allii TOBapiB BiJIBAHTAKEHUX IHB-4
0201005 [aBenTapU3aIiiHui OMUC TOBApPHO- MaTepiaabHUX MiHHOCTeH, mpuitHatux| IHB-5
(3manuMXx) Ha BiANOBiTaIbHE 30€piraHHs
0201006 AKT iHBEeHTapH3aIlii MaTepiajiB i TOBapiB, IO 3HAXOAATHCS B AOPO3i IHB-6
0201007 [HBenTapu3aiiHuil  OMUC MOPOTOIIHHWX MeTajiB, mo Mictarbess B | IHB-8a
HamiBpaOpukarax, By3Jiax Ta JAeTalsX OONagHaHHS, NpUIanax Ta IHIIUX
BUpOOax
0201008 AKT iHBeHTapu3allii He3aBepIIeHNX PEMOHTIB OCHOBHHX 3aC00iB IHB-10




0201009 AKT iHBeHTapH3allii BUTpaT MaifOyTHiX MepioaiB IHB-11

0201010 AKT iHBeHTapH3allii HaSBHOCTI TPOIIOBUX KOIITIB IHB-15

0201011 IHBeHTapU3aIiitHMiA onHC IiIHHOCTEH 1 OaHKiB TOKYMEHTIB CYyBOPOL IHB-16
3BITHOCTI

0201012 AKT iHBeHTapm3aIlii po3paxyHKiB 3 TMOKyIIIMH, MocTadaabHukamu T1a| [HB-17
IHIIMMH Ae0ITOpaMu 1 KpeAUuTOpamMu

0201013 3BipsuThbHA BIAOMICTH PE3y/IBTATIB IHBEHTApH3AIlil OCHOBHHX 3aC00iB IHB-18

0201014 3BipsuUTbHA BIJIOMICTH PE3yJIbTATiB iHBEHTapH3allii TOBAPHO-MaTepialbHIX IHB-19
HiHHOCTEHR

0201015 IaBeHTapu3aliiiHuil onrc HeOOOPOTHHX AKTUBIB IOHA

0201016 IBeHTapu3aliiiHuii onuc 3amacis 103

0201017 IuBeHTapu3aLiiiHuil onKuc MaTepialbHUX LIHHOCTEH, MPUHHITUX Ha IOM1IQ
BiJINIOBiIaTbHE 30epiraHHs

0201018 3BipsuIbHA BiIOMICTh pPe3yJbTaTiB iHBEHTapH3aLlii HEOOOPOTHUX aKTUBIB 3BPIHA

0201019 3BipsAybHA BiIOMICTh Pe3yNbTATiB IHBEHTapHU3allii 3amaciB 3BPI3

0201020 AKT TIpo pe3yibTaTH iHBEHTapH3aIlil TPOIIOBUX KOIITIB APITK

0201021 AKT iHBeHTapu3allii HaSIBHOCTI IPOIIOBUX JJOKYMEHTIB, O1aHKiB fokyMeHTiB | AIHIT]
CYBOpOIi 3BITHOCTI

0201022 AKT iHBEeHTapu3allii HasBHOCTI (piHAHCOBUX 1HBECTHUIIIH AIH®I

0201023 AKT iHBEHTapH3allii po3paxyHKiB 3 1e6iTOpaMu 1 KpenuTopamu AIPIK

0201024 AKT iHBeHTapH3auii 1e6iTopchkoi ab0 KpeaAnTopchKkoi 3a0oproBanocti, ctpok| AIJIK3
MI030BHOI IaBHOCTI SIKOT MUHYB 1 sIKa IUIaHY€THCS A0 CIIUCAHHS

0201025 AKT 1iHBeHTapH3alii pO3paxyHKIB MLIONO BiAIKOxyBaHHS Marepianbaux| AIPBM3
30UTKIB

0201026 [IpoTokon iHBeHTapHU3aIiitHOI KOMICii MIK

0202 JoxymeHnTanis 3 00/1iKy Ta CIMCAHHSI OCHOBHMX 32C00iB

0202001 AKT npuiiMaHHs-TIepeadi (BHYTPIIIHBOTO TIepeMiIIeHHs) OCHOBHUX 3aco0iB | O3-1

0202002 AxT  mpuiiMaHHsA-37a49i  BiJPEMOHTOBaHUX, pEKOHCTpyioBanux Ta | O3-2
MOJIICPHI30BaHUX 00’ €KTIB

0202003 AKT criMcaHHS OCHOBHHUX 3aC00iB 03-3

0202004 AKT Ha CIIICaHHS aBTOTPAHCIIOPTHUX 3ac00iB 03-4

0202005 AKT TIpO YCTaHOBKY, ITyCK Ta JIEMOHTaX Oy/liBEIbHOT MallInHI 03-5

0202006 IuBeHTapHa KapTKa 00Ky OCHOBHHUX 3aC00iB 03-6

0202007 Onuc iHBEeHTapHUX KapTOK MO 00Ky OCHOBHHUX 3aC00iB 03-7




0202008 KapTka 0011iKy pyXy OCHOBHHX 3aC0O0iB 03-8
0202009 [HBeHTapHMI CIIMCOK OCHOBHUX 3aC00iB 03-9
0202010 Po3paxyHok  amopTH3alii  OCHOBHHX 3aco0iB (mns 03-14
TIPOMHUCIIOBHX ITiIITPUEMCTR)
0202011 Po3paxyHok amopTH3ariii ocHOBHHX 3aco0iB (Jii1s OymiBenpHHUX opraHizamiit) | O3-15
0202012 Po3paxyHOK amMopTH3aIlii IO aBTOTPAHCTIOPTY 03-16
0202013 AKT BBEJICHHS B €KCILTyaTal[il0 OCHOBHUX 3aC00IB ABEO3
0202014 AKT npuiiMaHHS-TIepeiadi OCHOBHHX 3ac00iB AII-ITO3
0202015 AKT BHYTPIIIHBOTO IIEPEMILIIEHHS] OCHOBHUX 3aC001B ABIIO3
0202016 AKT mepenmadi Ha PEMOHT, PEKOHCTPYKII0 Ta MojepHizamito ocHoBHuXx| AIIPPMO3
3ac00iB
0202017 AKT mpuiiMaHHS BiIpEMOHTOBaHWX, pEKOHCTpyHOBaHMX Ta MonepHizoBaHux| AIIBPMO3
OCHOBHHX 3ac00iB
0202018 AKT cTIHCaHHS OCHOBHHX 3aC00iB (YaCTKOBOI JIIKBiIaIlii) ACO3(1JT)
0202019 AKT ciiCaHHS TPYTI OCHOBHHUX 3aC00iB ACI'O3
0202020 AKT CIIMCaHHS TPAHCIIOPTHUX 3aC00iB ACT3
0202021 AKT CIIMCaHHs BUITyYSHHUX JOKYMEHTIB 3 6i0mioTednoro GpoHmy ACBIb®
0202022 IuBeHTapHa KapTKa 00Ky 00’ €KTa OCHOBHHX 3ac00iB IKOOO3
0202023 IHBeHTapHa KapTKa rpymoBOro 00Ky OCHOBHUX 3aC00iB IKI'O03
0202024 [aBenTapHa KapTka 00Ky TBapHH i OaraTopidHNX HACAHKCHD IKOTBH
0202025 Po3paxyHok amopTu3amnii OCHOBHHX 3aco0iB (kpiM iHmHX HeoOopoTHux | PAO3
MarepialbHUX aKTHBIB)
0202026 Po3paxyHok amopTu3anii iHIUX HEOOOPOTHUX MaTepialbHUX aKTHBIB PAHMA
0202027 AKT TIepeoliHKi OCHOBHHUX 3aC00iB AIIO3
0203 JoxkymenTaniss 3 o00diKy MAaJOMIHHUX Ta IIBHIKO3HOIIYBAHUX
npeaMeTiB
0203001 BimomicTs momoBHeHHs! (BUIIYYESHHS) TIOCTIHHOTO 3amacy iHCTpYMEHTIB MIII-1
(pucTpoiB)
0203002 KapTtka 0651iKy MaOI[iHHIX Ta MIBUAKO3HOITYBAHUX MIPEIMETIB MIII-2
0203003 3aMOBIIEHHS Ha pEMOHT a00 3aToYyBaHHS iIHCTPYMEHTIB (IIPUCTPOIB) MII-3
0203004 AKT BUOYTTS MaJIOI[iHHKX Ta MIBUAKO3HOIITYBAHUX MPEIMETIB MIII-4
0203005 AKT Ha cTIMCaHHS iHCTpYMEHTIB (IIPUCTPOiB) Ta OOMIH iX Ha IPHUATHI MIII-5
0203006 Oco60Ba KapTKa OOJIKY CITEIOIATY, CIICIIB3YTTS Ta 3al001KHUX ITPUCTPOIB MIII-6




0203007 BinomicTs 00niky Buaadi (IOBEpHEHHS) CIIEOSATY, CIICB3YTTS Ta MI-7
3anmo01KHUX IPUCTPOIB

0203008 AKT Ha CTIMCaHHs MAJIOIIHHUX Ta MIBUJIKO3HOIITYBAaHUX MPEIMETIB MIII-8

0204 JoxymeHnTauis 3 00/1iky HeMaTepiaJlbHUX AKTUBIB

0204001 AKT BBeJICHHA B TOCHOAApCHKUN 00OpOT 00’e€kTa mpaBa iHTenekTyanmbHOi| HA-1
BJIACHOCTI Y CKJIaJi HeMaTepialbHUX aKTHUBIB

0204002 IaBenTapHa kapTka oOONiIKy 00’€kTa TpaBa iHTEJIEKTyalbHOI BiacHocTi y| HA-2
CKJIaJli HeMaTepiaJbHUX aKTHBIB

0204003 Akt BHOyTTA (mikBimamii) o0’ekTa mpaBa iHTENEKTyalbHOI BiacHocTi y| HA-3
CKJIaJli HeMaTepiaJbHUX aKTHBIB

0204004 [aBenTapu3amiianii omrc OO0’€KTIB TpaBa IHTENEKTyalbHOI BiacHOcTi y| HA-4
CKJIaJli HeMaTepiaJbHUX aKTHBIiB

0205 JoxkyMeHTauis 3 00;1iKy CHPOBHHH Ta MaTepiaJiiB

0205001 JKypnan o0iiky BaHTaxIiB, 1[0 HAAIHIILTHA M-1

0205002 AKT criucanHs1 OaHKiB JOBipeHOCTEH M-2a

0205003 Kypnan peectpauii goBipeHocTeit M-3

0205004 [IpubyTroBHii OpEp M-4

0205005 AKT mipo mpuiiMaHHs MaTepialliB M-7

0205006 JlimiTHO-3a0ipHAa KapTa M-8

0205007 JlimiTHO-3201pHa KapTa M-9

0205008 AKT-BHMOTa Ha 3aMiHy (ZOIAaTKOBUH BiIMyCK) MaTepialiB M-10

0205009 Haknagna-Bumora Ha Bigmyck (BHYTPIIIHE IEpEMIIIIeHHs) MaTepiaiB M-11

0205010 Kaptka cknancekoro o0Iiky MarepiaiiB M-12

0205011 Peectp npuiitmMaHHs-3/1a41 JOKYMEHTIB M-13

0205012 BimomicTh 00Ky 3aHIIKIB MaTepiaiiB Ha CKIai M-14

0205013 AKT npo npuiiMaHHA yCTaTKyBaHHS M-15

0205014 AKT npuiiMaHHSA-TIepesiadi yCTaTKyBaHHSA IO MOHTaxXy M-15a

0205015 MarepianpHAN STPIUK M-16

0205016 AKT TIpo BUSBJICHI Te(EKTH YCTaTKyBAHHS M-17

0205017 CurHanbpHa JIOBi/IKA MPO BiAXWJICHHS (AKTHYHOTO 3aJMINKy MarepianiB Bin| M-18
YCTaHOBJICHUX HOPM 3amacy

0205018 MarepiaiabHu# 3BIT M-19

0205019 IuBeHTapu3aliitHuil onmc M-21




0205020 AKT mpo BUTpary AaBaJbHUIBKUX MaTepialliB M-23

0205021 Kaprka 00miKy ycTaTkyBaHHS Il yCTAaHOBJICHHS M-26

0205022 JlimiTHO-3201pHa KapTKa M-28

0205023 JlimiTHO-320ipHAa KapTKa M-28a

03 YHI®IKOBAHA CUCTEMA BAHKIBCBKOI TOKYMEHTAIIIT

0301 JoxkyMeHTauisi o0 3ilicCHeHHsI 0e3roTiBKOBMX PO3PaXyHKIiB

0301001 [Inari>xxne qOpy4eHHS I

0301002 [InarixxHa BUMOTa-10pyIeHHS IB-/

0301003 [Inarixna BUMora I1B

0301004 PospaxyHKkoBwHii ek P4

0301005 Po3paxyHkoBa 4ekoBa KHIKKA PUK

0301006 InkacoBe gopydeHHs (PO3NOPSIKCHHS) 1J1(P)

0301007 MewmopianbHuii opaep MO

0302 JoxymeHTanisn 1040 3aiiiCHEHHSI KACOBMX onepauii

0302001 3asBa Ha MepeKa3 TOTiBKU 3IT

0302002 3asiBa Ha BUa4y TOTiBKH 3BI"

0302003 I" pomioBuii yek rd

0302004 3asiBa PO BUAAYY TPOIIOBOT UEKOBOT KHIKKH 3BI'UK

0302005 3asiBa PO TPUAHATTA U1 AOCTDKeHHS OaHKHOT (MoHer) HamioHambHOI| 3I1/IB(M)
(iH03eMHOT) BATIOTH

0302006 3asiBa Ipo MpUHMaHHS IO CIUTATH Ha iIHKACO YEKiB B iHO3EMHIH BAJTIOTI 3IICIYIB

04 YHI®IKOBAHA CUCTEMA ®THAHCOBOI JIOKYMEHTAIIII

0401 JlokymMeHTanisn 3 €IMHOr0 BHECKY HA 3arajbHO000B’SI3KOBE Jep:KaBHE
coniajgbHe CTPaxXyBaHHS

0401001 3asiBa Mpo B3ATTS Ha OONIK MJIATHUKA €IMHOTO BHECKY 1-€CB

0401002 3asBa mMpo 3HATTS 3 OOJIKY IIaTHUKA €IMHOTO BHECKY 7-€CB

0401003 JoBinka npo HasBHICTH a00 BiACYTHICTh 3a00PTrOBaHOCTI 31 CIIATH 8-CK
CTPaxOBUX KOLITIiB

0401004 JoBigka mpo cTaH po3paxyHKIB 3a IJIaTeXaMH J0 KOHTPOJIoloUoro oprany, [ 9-€CB
[lenciiinoro  ¢oumy VYkpaimm Tta ¢QOHAIB  3araJbHOO0O0B’S3KOBOTO
Jep>KaBHOTO COLIIAJIbHOTO CTPaxXyBaHHS

0401005 3BiT TpOo CyMH HapaxoBaHOi 3apoOiTHOiI TuIaTH (moxoxy, rpormioBoro | J14 (MicsuHa)

3a0e3reveHHs, JOMOMOTH, Haa0aBKH, KOMIIGHCAIlil) 3aCTpaxoBaHUX OCi0 Ta
CYMH HapaxoBaHOTO €JIMHOTO BHECKY Ha 3arajJbHOOOOB’SI3KOBE JICpIKABHE
coIlialbHE CTPaXyBaHHS




0401006 3BIT TpO CyMH HapaxoBaHOTO JOXOAY 3acTpaxoBaHuUX oci0 Ta cymu| 15 (piuna)
HapaxoBaHOTO €MHOTO BHECKY

0401007 3BiT mpo CymMH JOOpPOBUTBHHX BHECKIB, mepegdaueHux mporoBopoM mpo| 16 (piuna)
JOOpOBUTBHY Y4acTh, SIKi HiUIATAIOTh CIUIATi, Ta CyMH JOIIaTH

0401008 3BIT PO HACTaHHS HEIIACHOTO BUMIAJIKY HAa BUPOOHUITBI abo npodeciiinoro | A7 (MicsuHa)
3aXBOPIOBaHHS

0401009 HoBinka-pozpaxynok no Ilopsinky npuiinsarts Oankamu Ha BuxoHaHHs| J[-PTIBBPJ]
PO3paxyHKOBHX JIOKYMEHTIB Ha BUILIATy 3apo0iTHOI I1aTu

0402 JoxkyMeHTAaNis 3 MOAATKY Ha I0aHy BapTicTh

0402001 Peectparritina 3asBa niaaTHUKa MOAATKy Ha JOAHY BapTiCTh 1-I1IB

0402002 3asiBa Ipo aHYIIOBAaHHS peecTpallii IUIaTHUKA MTOJATKy Ha JOAaHY BapTiCTh 3-I1/IB

0402003 3anmuT PO OTPHMAHHS BHUTATY 3 PEECTPY IUIATHHKIB IMOHaTKy Ha goxany| 1-3BP
BapTICTh

0402004 3anuT Tpo OTpPHMAaHHS JOBIAKMA 3 PEECTPY IUIATHUKIB MOMATKy Ha gomany| 1-31P
BapTICTh

0402005 ITomarkoBa HakaaHA ITH

0402006 [TonmarkoBa Jieksapartisi 3 OAaTKy Ha JIOJaHy BapTiCTh I[IAIIAB

0402007 YTOYHIOIOUUI pO3PaxyHOK ITOAAaTKOBUX 3000B’s3aHb 3 MoAaTky Ha nomany| YPII3
BapTICTh Yy 3B 513Ky 3 BUIIPABJICHHSIM CaMOCTIHO BUSBIEHUX TTOMHJIIOK

0402008 Po3paxyHok monmarkoBHX 3000B’s13aHb, HapaxoBaHUX OTpuMyBaueM mociyr, [ PII3OI1
HE 3apeecTpOBaHMM SIK IUIATHUK MOAATKY Ha JMJONAHy BapTiCTh, SKi
NOCTAYalOTbCsl  HEPEe3WIEHTAMHM, Yy TOMY 4UHCIi 1X  HOCTIHHMMH
NPEACTaBHULITBAMH, HE 3aPEECTPOBAHUMH IUIATHUKAMHU [IOAATKIB, HA MUTHIH
TepuTOopii YKpainu

0402009 3asBa mpo BUOIp KBAPTAJIBHOTO 3BITHOTO (IIOAATKOBOTO) TIEpiomy 3BK3II

0402010 [oBimomienHs npo AeneryBaHHs QimisM (CTPYKTypHHM minpo3ainam) npasa| ITDIT
CKJIaJJaHH$ MOJAaTKOBUX HAKJIAJHHUX Ta PO3PAaXyHKiB KOPUTYBaHHS

0402011 3asgBa TpPO BIAMOBY/3yIIMHEHHS BUKOPUCTaHHS Wineru, nependadeHoi| 3B/3BII
nyHKTOM 45 migpo3ainy 2 po3ainy XX IlomaTkoBoro kogekcy YkpaiHu

0402012 3asBa Tpo OQOpMIIEHHS BiAIIKOAYBaHHA CyM MomaTKy Ha monany Bapticts| 30BCII 1
oO0iratisiMi BHYTPIIIHBO1 A€P>KaBHOT O3UKH

0402013 3asBa npo oQOpMIIEHHS BiALIKOAYBAaHHA CyM MOAATKy Ha goxaHy Bapricts| 3OBCII 2
oOirarfisiMi BHyTPIIlTHBOI JepKaBHOI TO3UKH

0403 JoxymeHnTanist 3 00/1iKy IVIATHUKIB MOAATKIB i 300piB

0403001 3asiBa (151 FOPUAUIHUX OCIO Ta BiJOKPEMIICHUX ITiIPO3ILITIB) 1-OI1IT

0403002 3asBa Ipo peecTpartito MOCTIHHOTO MPEACTaBHUIITBA Hepe3uaeHTa B Ykpaini | 1-PIIIT

SK IJIaTHUKA IIOJAaTKy Ha HpI/I6YTOK




0403003 IToBigomyieHHss Tpo 00’e€kTH omojaTkyBaHHsS abo 00’ektu, moB’si3aHi 3| 20-OIIT
OTIOJAaTKyBaHHIM a00 uepes SKi IPOBaJUTHCS TisSIbHICTD
0403004 3asBa mpo JiKBigalio0 ado peopraHizamilo IUIATHUKA MOJAaTKiB 8-OI1IT
0403005 3asiBa IO 3aCTOCYBaHHA CIPOIIEHOI CUCTEMH ONOAATKYBaHHS 33CCO
0403006 Po3spaxyHok noxomy 3a momnepenHidl KajJeHOapHUH pik, 1o nepexnye poky| P/I
Hepexoy Ha CIIPOILEHY CUCTEMY OIOAATKYBaHHS
0403007 3anut npo OTPUMAaHHS BUTATY 3 PEECTPY IUIATHUKIB €JUHOTO MOAATKY 30BP
0404 JlokyMeHTalisi 3 MOAaTKOBOI 3BiTHOCTI OPUIMYHHX 0CiD
0404001 ITomaTkoBa mekmapariis 3 MOIATKy Ha MPHUOYTOK ITiIITPHEMCTB TTIIIIIIT
0404002 CrpolieHa MmojgaTkoBa JeKiapallis 3 MmojaTky Ha npuOyTok mimnpuemcts, | CITIIIIIIT
KU ONONATKOBYEThCSI 3a cTaBkoro (0% BinmoBimHO 10 NTyHKTY 44
niaposainy 4 posminy XX «llepexinni monoxxeHas» IlomaTkoBoro xomexcy
VYkpainu
0404003 3BIT NP0 BUKOPHUCTAHHS IUIATHUKAMU MOAATKy Ha npuOytok mimnmpuemct| 3BIITIBK
BUBUILHEHHX KOIIITIB
0404004 ITomarkoBa aekiapalis INIaTHUKA €MHOTO MOJAATKY TPEThOI IPYIH I[AIIETTT
(ropuu4HOT 0CcO0ON)
0404005 3BIT PO BUKOPHUCTAHHS JOXO/IB (MPHOYTKIB) HEMPUOYTKOBOI opraHi3ariii 3BJ(I)HO
0404006 3BIT PO KOHTPOJIBOBAHI Onepartii 3KO
0404007 [TomarkoBuii po3paxyHOK cyM J0oxoay, HapaxoBaHoro (crutaueHoro) Ha| [TPCJ
KOPHCTh IJIATHHUKIB IMONATKiB — (Pi3MYHMX 0ci0, 1 CyM YTPUMAHOTO 3 HHX
MOAATKY, a TAKOX CyM HapaxoBaHOTO €IMHOTO BHECKY
0405 JoxkyMeHTanisi, AKY 3aCTOCOBYIOTH y NpoLeci BHKOHAHHSA OIOKeTy
0405001 Komrropuce Kom
0405002 [ITarHu# po3nuc 1Ip
0405003 TunoBwii mTaTHUI pO3ITHC TILIP
0405004 [Inan acurHyBaHb (32 BHHSTKOM HaJlaHHS KPEAMTIB 3 Oromkery) 3aranpHoro| ITA3DB
(honmy Oromxery
0405005 [Tnan BUKOpUCTaHHS OIOKETHUX KOIITIB I[NIBBK
0405006 3BEICHUI KOIIITOPHC 3K
0405007 3BeficHUI MJaH acUrHyBaHb (32 BHUHATKOM HaJaHHA KpeautiB 3 Orwomxery)| 3IIA3Db
3aranbHOTO (POHIY OIOIKETY
0405008 3BeZICHHS MMOKa3HUKIB CIIEiabHOTO (POHIY KOILITOPHUCY 3IICOK
0405009 JlimiTHA nOBiMKa PO OFOMKETHI ACHTHYBAHHS Ta KPEIUTYBAaHHS JIABAK
0405010 Ilman HagaHHS KPEIUTIB 13 3aTAIBHOTO (OHIY OIOIKETY [THK3®b




0405011 [Mnan cneniansHOrO QoHIY OIOMKETY (32 BHHATKOM BiacHUX Hanxomkenb| [ICDB
OIOKETHUX YCTAHOB T BiJINIOBITHUX BUJATKIB)
0405012 3BeZicHUH MJ1aH HaJaHHs KPEAMTIB i3 3araibHOro GOHAY OIOKETY 3ITHK3®b
0405013 3BefeHUil TaH cremniaabHOro Qouay Owomxery (3a BuHATKOM BiacHux| 3[ICOb
HA/IXO/KEHb OIOKETHUX YCTAHOB Ta BiJIMOBITHUX BHJIATKIB)
0405014 [TomicstaHuit MIaH BUKOPUCTaHHSI OIOMKETHUX KOIITIB IITIIBBK
0405015 3Be/IeHU TOMICIYHUI IJIaH BUKOPUCTAHHS OIOKETHUX KOIITIB 3IITIBBK
0405016 3BelleHMi IJ1aH BUKOPUCTAHHS OIOKETHUX KOIITIB 3IIBBK
0405017 JloBinka mpo 3MiHH [0 TUTaHY BUKOPUCTaHHS OIOMKETHUX KOIITIB J3IIBBK
0405018 JoBigka mpo 3MiHM A0 TMOMICSYHOrO IUTaHy BHKOpucTaHHS OromkerHux | A3IMIIBBK
KOIITiB
0405019 JloBijika po 3MiHM IO KOIITOPHCY 3K
0405020 JoBinka npo 3MiHH 0 TUIaHY acUTHYBaHb (32 BUHATKOM HajaHHs kpeauTiB 3| JI3[TA3Db
OromKeTy) 3arajJbHOr0 (POHAY OIOIKETY
0405021 JoBinka mpo 3MiHU 10 TUTaHy HaJlaHHS KPEOUTIB i3 3arajJbHOT0 (GOHIY JA3ITHK3®b
OromKeTy
0405022 JloBizka mpo 3MiHM JI0 IUIaHy cremnianbHoro Goumy oOromxkery (3a punsatkom| [3[ICDB
BJIACHUX HAJIXOPKEHb OIO/DKETHUX YCTAaHOB Ta BIAMOBIIHUX BUIATKIB)
0406 JoxkymenTaniss 3 (iHaHcoBoI 3BiTHOCTI HOPHAMYHHX o0cCi0 (OKpimM
MIKpONAMPHEMCTB, MAaJMX  MiANPHEMCTB, HeEMiINPHEMHUIbKHX
TOBAPUCTB, IMPEACTABHULUTB iHO3eMHUX CY0’€KTiB rocmnogapcbKoi
JislJIHOCTI, 0aHKIB i 0I01)KEeTHHUX YCTaAHOB)
0406001 Bananc (3BiT po QinaHCcOBUii cTaH) ¢dopma Ne 1
0406002 3BiT npo (iHaHCOBI pe3ynbraTh (3BIT PO CYKYITHUHA JOXiT) ¢dopma Ne 2
0406003 3BIT PO PyX TPOMIOBHUX KOIITIB (32 IPSIMUM METOIIOM) ¢dhopma Ne 3
0406004 3BIT PO pyX TPOMIOBUX KOIMITIB (32 HEMPSIMUM METOIOM) dhopma Ne 3-u
0406005 3BIT PO BIIACHWH KarmiTam ¢dopma Ne 4
0406006 KoHcominoBanmii 6ananc (3BiT mpo GpiHaHCOBUIT cTaH) ¢dopma Ne 1-x
0406007 KoncomninoBanuii 3BiT nipo (iHaHCOBI pe3ynsraTa (3BIT Npo CyKymHu Aoxix) [ ¢opma Ne 2-k
0406008 KoHcomniioBanmii 3BiT Ipo pyX TPOLIOBHUX KOIITIB (32 IPSMUM METOIOM) ¢dopma Ne 3-x
0406009 KoHcoumitoBanmii 3BiT po pyX IPOILIOBUX KOIUTIB (32 HEIPSIMUM METOIOM) ¢dopma Ne 3-
KH
0406010 KoncomnigoBaHuii 3BiT po BIACHHUHA KaIliTal ¢hopma Ne 4-x
0406011 IIpuMmitku 10 pigHOI (PiHAHCOBOI 3BITHOCTI dhopma Ne 5




0406012 JonaTox 1o mpuMiToK A0 piuHoi (iHaHCOBOI 3BITHOCTI «IH(OpMaLis 3a ¢dopma Ne 6
CETMEHTaMM»
0407 JoxkymenTaniss 3 ¢iHaHcoBoI 3BiTHOCTI MIKpPONiANPHEMCTB, MaJIHNX
NiANPHEMCTB, HEMIANPUEMHUIBKMX TOBAPUCTB, MPEACTABHUITB
iHO3eMHHX CY0’€KTiB rocnogapcbkoi aisiibHOCTI (KpiM  THX, 110
BIANIOBIIHO 10 3aKOHOAABCTBA CKJAJAKTh (PIHAHCOBY 3BiTHICTH 3a
MiXKHAPOTHUMH cTaHaapTaMu ¢inancoBoi 3BiTHOCTI)
0407001 ®dinaHCcOBa 3BITHICTh MAJIOTO MIMPUEMCTBA ¢dopma Ne 1-
M, 2-M
0407002 ®iHaHCcOBa 3BITHICTh MIKPOTIiAIPHEMCTBA ¢dopma Ne 1-
MC, 2-MC
0408 JoxkymenTauisi 3 piHaHCOBOI 3BITHOCTI Cy0’€KTIB 1epKABHOT0 CEKTOPY
0408001 bamanc dhopma Ne 1-
hi(
0408002 3BiT 1Ipo (hiHAHCOBI PE3yIBTATH dhopma Ne 2-
IC
0408003 3BIT IPO PyX TPOIIOBUX KOIITIB dhopma Ne 3-
IC
0408004 3BIT PO BITACHWH KarmiTam ¢dopma Ne 4-
hi(
0408005 [IpumiTku 10 pivHOT QiHAHCOBOT 3BITHOCTI ¢dopma Ne 5-
hi(
0408006 Jonatox 1o mpuMiTOK 0 piuHoi (iHaHCOBOI 3BITHOCTI «IH(OpMaLis 32 ¢dopma Ne 6-
CErMEHTaMM» ac
0408007 KoHcomninoBanuii 6anance ¢dopma Ne 1-
KIC
0408008 KoHcomimoBanmii 3BiT npo (iHAHCOBI pe3yabTaTH ¢dopma Ne 2-
KJIC
0408009 KoHcomitoBaHmii 3BiT PO PyX TPOLIOBHX KOIITIB ¢dopma Ne 3-
KJIC
0408010 KoHcoumitoBaHmii 3BiT PO BIaCHUN KaIliTal ¢dopma Ne 4-
KJIC
0409 JoxkyMeHTanisi 3 OI0XKeTHOI 3BITHOCTI PO3MOPAIHUKIB Ta 01epPKYBaviB
OIIKeTHMX KOIUTiB, (POHAIB 3araJbHO000B’A3KOBOI0 JIep:KABHOIO
COLIAJILHOIO i NeHCIITHOr0 cTpaxyBaHHS
0409001 3BIT PO HAAXOKEHHS Ta BUKOPUCTAHHS KOLITIB 3arajbHOTO (QOHIY ¢dopma Ne 27,
2M
0409002 3BIT NpO HAIXOIKEHHS 1 BUKOPHUCTAHHS KOIITIB, OTpUMaHUX sIK Iuiata 3a| dopma Ne 4-
MOCITYyTH 1n, 4-1Mm




0409003 3BIT NpO HAIXOIKEHHS 1 BHKOPHCTAHHS KOWITIB, OTpUMaHuX 3a iHmmMHU| (opma Ne 4-
JDKEpENaMu BJIACHUX HAJXOIKEHb 21, 4-2m
0409004 3BIT MPO HAIXOMKEHHS 1 BUKOPUCTAHHS IHIIMX HAIXOIXeHb creuianbHoro| dopma Ne 4-
honmy 30, 4-3m
0409005 3BIT PO HAAXOKEHHS 1 BUKOPUCTAHHs KOIUTIB, OTPUMaHHUX Ha BUKOHaHHs| (opma Ne 4-
IporpaM CoLiaJbHO- EKOHOMIYHOTO Ta KyIETYPHOTO PO3BHUTKY PETiOHIB 4n
0409006 3BIT PO HAAXOKEHHS 1 BUKOPUCTAHHS 1HIIMX HAaIXOKEHb crenianbHoro | dopma Ne 4-
tdhonny (xkpenutu (IMO3WKK) BiJ iIHO3EMHHX JIepKaB, iHO3eMHUX ¢iHaHcoBUX | 31.1, 4-3m.1
YCTaHOB 1 Mi’XKHapOAHUX (DIHAHCOBUX OpTaHi3aIiii)
0409007 3BiT Ipo 3a00proBaHicTh 3a OIOHKETHUMH KOIITAMU dopma Ne 7m,
™
0409008 3BIT 1Mpo 3a00PTOBaHICTh 32 OKPEMUMH MPOrpaMaMu dhopma Ne
7.1, Tm.1
0409009 3BiT po BUKOHaHHs OromKkeTy (Komrtopucy) Gonny 3BB(K)
0409010 [MosicuroBanibHa 3amucka jo0 Ilopsnky ckiananHs OromxkerHoi 3pitHocTi | [I3CBE3
pO3NOpSAHMKAMH Ta OAEp)KyBauaMH OIO/DKETHHX KOLITIB, 3BITHOCTI
¢oHgaMu 3aranbHOOOOB’A3KOBOTO JIEPKABHOTO COLIAIBHOTO 1 MEHCIHHOro
CTpaxyBaHHS
0409011 JoBigka mpo BUKOPHCTaHHS KpemuTiB (MO3MK) Bix iHO3eMHUX aepxkas, [ JABK(IT)
iHO3eMHUX ()iHAHCOBHX YCTaHOB 1 MDXHAapOIHUX (DiIHAHCOBMX OpTraHi3allii
JUTSL peatizailii iHBeCTUIIHUX TIPOCKTIB
0409012 JoBifka mpo 3aidHMIIKK KOINTiB B iHO3EMHIM BairoTi, mo nepedysatots Ha| JI3KIB
MOTOYHUX paxyHKaX, BIAKPUTHX B yCTaHOBaX OaHKiB
0409013 JoBiaKa mpo 3aJuIIKH KOIITIB Ha paXyHKaX B YCTaHOBax OaHKIB J3KP
0409014 JloBizika po IEMO3UTHI omepariii 10
0409015 JoBinka mpo cruiaty 1o 0romkeTy mrpadis, HaKIaACHUX KOHTPOIIOIOUNMHU JCBIII
opraHamu
0409016 JoBigka mpo OpUYMHM BUHUKHEHHS mOpocTpoueHoi kpeaurtopebkoi| JITBITK3
3a00proBaHOCTI 3arabHOTO (HOHITY
0409017 JoBinka mpo copsMmyBaHHS (DaKTUYHHX OOCSTiB BiIacHWX HanxomkeHb 3 | JCDOOBH
ypaxyBaHHSIM 3alIMIIKIB HA IMOYATOK POKY, SKi MEPEeBUIIYIOTh BiIIOBiTHI
BHUTpaTH, 3aTBEp/UKeHI 3akoHOM Tipo JlepkaBHuii OrmkeT YKpaiHu
(pimeHHsM PO MICIIEBHH OIOKET)
0409018 JoBinka npo HanpaBlieHHS aCUTHYBaHb PO3NOPsIHUKaM OromkeTHuX komris,| JHAPBK
K1 M IMOPSAAKOBAHI 1HITUM TOJIOBHUM PO3MOPSIHAKAM OOIKETHUX KOIITIB
0409019 JoBinka mpo KpeauTopchKy 3a00proBaHicTh, SKa CKJIajdach CTAaHOM Ha JAK33

01.01.2011 3a 3000B’s13aHHSIMU, 10 HE BBAXKAIOTHCSA OIOIKETHUMH




0409020 JloBinka mpo Ae0iTOPCHKY Ta KPEAUTOPCHKY 3a00proBaHicTh 3a onepartismu, | 1JIK30
AKi He BigoOpakarorbes y opmi Ne 71, Ne 7m «3Bit npo 3a00proBaHicTh 3a
OIOKETHUMH KOILITaMI))
0410 JokymeHTanisi, $Ky MOJAKOTh PO3NOPSAHUKH Ta  Odep:KyBaui
Ol0IKeTHUX KoOWTIB 10 oprany Jlep:kaBHoi Ka3Ha4yeilcbKOI CJIy:»Ou
Ykpainun
0410001 Peectpaniiina kapTka posmopsiaHuKa OromkeTHux komtiB (omepkyBadal PKP(O)BK
OIOMKETHUX KOIIITIB)
0410002 Peectp OromxkeTHHX ~ 3000B’A3aHb  PO3MOPATHHKIB (OAEPIKYBadiB) PB3P(O)bK
OIO/PKETHUX KOIITIB
0410003 Peectp OromkeTHUX (iHaHCOBUX 3000B’s13aHb po3nopsaAHUKiB (onepxyBadiB)| PBD3P(O)BK
OIO/PKETHUX KOIITIB
0410004 Meperka po3NOpsSAHNKIB Ta OEPKYBayiB KOIITIB JEPKaBHOTO OIOMKETY MPOK/Ib
0410005 PeecTp 3MiH 10 Mepeki PO3MOPSIIHUKIB Ta 0P KyBauiB KomTiB aepkasHoro [ P3AMPOK/Ib
Oromxery
0410006 Posmonis moka3HUKIB 3BEICHUX KOIITOPHCIB PII3K
0410007 Posnozin mokazHWKIB 3BEACHHMX IUIaHIB acWrHyBaHb 3aranbHOro (oumy | PIISIIA3D
JIEpKaBHOTO OIOMKETy (32 BHUHATKOM HAJaHHA KPEOUTIB 3 JEepKaBHOTO
OromxeTy) (pO3MOALT TMOKAa3HWKIB 3BEACHUX IUIaHIB HaJaHHS KpPEAWTIB i3
3arajJbHOTO (POHIY NP KaBHOTO OIOKETY)
0410008 Po3nozin moka3HuKiB 3BeEHUX IUIaHIB crieniadbHoro (oHmy aepkasuoro | PIISIICD
OromKkeTy (3a BUHSATKOM BIIACHUX HAJIXOIKCHb OKOPKETHHX YCTaHOB Ta
BIJIITOBITHUX BHIATKIB)
0410009 3Be/IeHHS MOKA3HUKIB CIEIiaIbHOTO (DOHTY 3IICD
0410010 Po3mo1isi moka3HKKIB 3BEACHUX IJIaHIB BUKOPUCTAHHS OFOJDKETHUX KOIIITIB PIT3TIBBK
0410011 Posmonis moka3HUKIB 3BEICHUX IMOMICSYHUX IIJIaHIB BUKOPHCTAHHS PII3IIIIBBK
OIOKETHUX KOIIITIB
0410012 Peectp 3MiH po3moaiTy TOKa3HUKIB 3BEICHUX KOIITOPHUCIB P3PII3K
0410013 Peectp 3MiH po3moxiny TOKa3HUKIB 3BeleHUX IUIaHiB acurHyBaHb | P3PIISIIA3D
3aranbHOTO (DOHITY JEepKABHOTO OIOKETY (32 BHHATKOM Ha/IaHHS KPETUTIB 3
JIep>KaBHOTO OrOMmKeTy) (pO3MOoAily MOKa3HUKIB 3BEJEHHUX IUIaHIB HaJaHHS
KPEIUTIB 13 3araasHOTO POHITY Mep>KaBHOTO OIOMKETY)
0410014 Peectp 3MmiH po3moniny MOKa3HUKIB 3BeACHUX IUIaHiB crenianbHoro Gouay ( P3PII3IICD
JIEp’KaBHOTO OIOMKETy (32 BUHSTKOM BJIACHUX HAJIXOIKEHb OFOPKETHHX
YCTaHOB Ta BiIIOBITHUX BHJIATKIB)
0410015 Peectp 3MiH 3Be/ICHHS MMOKA3HUKIB CHEIALHOTO (DOHITY P33IICD




0410016 Po3monin BiAKpUTHX acHTHYBaHb PBA
0410017 3asBKa-TOpyYeHHS Ha 3a0e3IeUYeHHs] iHO3eMHOI0 BamoToro JlepxkasHoro| 3-/13IB
Ka3Ha4eHCHKOIO CITYk0010 YKpaiHu
0410018 Peectp Ha nepepaxyBaHHS MikKOIOKETHUX TpaHCHEPTIB PIIMT
0410019 KopuryBanbuuii peectp KP
0410020 JoBinka nmpo onepaii B HalliOHATBHIN BaJIOTI JJOHB
0410021 3asBKa Ha BUA4y TOTiBKH 3aBI'
0410022 JloBiznka mpo HaIXOKEHHS Y HaTypaibHii hopMi JHH®
0410023 AKT npu0anHs MaTepiadbHUX HIHHOCTEH ATIMI]
0410024 3asiBKa-IOpyYCHHS Ha 31CHEHHS BUIATKIB B IHO3EMHIH BaJIIOTI 3-J13BIB
0410025 JloBiaka mpo orepartii B iHO3eMHIN BaJTfOTI J10IB
0410026 JloroBip mpo 3aiCHEHHS PO3paxyHKOBO- KACOBOTO 00CITyrOBYBaHHS J3P-KO
0410027 3asBa PO BITKPUTTS paxyHKIB 3BP
0410028 KapTka i3 3pa3kamu minuciB Ta BiqOUTKA IEYaTKH K3IIBII
0410029 [Nepenik paxyHKiB [P
0410030 JloBigKa TIpo MOTOMKEHHS BIIKPUTTS PaxyHKa JAIIBP
0410031 3asiBa Mpo 3aKPUTTS PaxyHKiB 33P
0411 [1nanoBo-3BiTHA (iHAHCOBA TOKYMEHTALIisI
0411001 ®dinaHcoBUi M1aH @Il
0411002 3BiT po BUKOHAHHS (hiHAHCOBOTO TUTAHY 3BOII
0411003 AHKeTa PO BUKOHAHHS TOJIOBHUM OyXrainTepoM OrokeTHo1 ycranosu cBoix| ABI'BIL
MIOBHOBaXCHb
05 YHI®IKOBAHA CUCTEMA JOKYMEHTALIIT I3 [TPATI],

COHIAJIBHUX ITMTAHB I COLIAJIBHOI'O 3AXUCTY HACEJIEHHA




0501

JlokymeHTallis i3 COLIaJdbHOTO CTPaxyBaHHS Yy 3B’S3Ky 3 THMYAacOBOKO
BTPATOI0 TPAIE3aTHOCTI, BiJl HEMACHUX BWITAJKIB Ha BHUPOOHUIITBI Ta
npodeciiHUX 3aXBOPIOBaHb

0501001 3BIT MO 3a00ProBaHOCTI CTpaxyBaJbHHKA 31 CIUIaTH CTpaxoBHX KowTiB go| 33C
@DoHy couianbHOTO CTpaxyBaHHs YKpaiHH

0501002 [IpoToxon 3acimaHHs KOMicii i3 COLiaNbHOTO CTPaxyBaHHs (PiLICHHS [I3KCC(PY)
YIOBHOBa)KEHOT0)

0501003 3asBa-po3paxyHok 1o [lopsaky ¢inancyBaHHS cTpaxyBanbHuKiB s | 3-POC
HaJaHHA MaTepiaJbHOro 3abe3NeueHHs 3acTPaxoBaHUM 0co0aM y 3B 53Ky 3
TUMYACOBOIO BTPATOIO IMPALE3AaTHOCTI Ta OKPEMHX BUIUIAT MOTEPIIJIMM Ha
BUPOOHHUIITBI 32 paXyHOK KOITiB POHAY COLiaJbHOTO CTpaxyBaHHS YKpaiHU

0501004 [ToBigOMIIEHHS PO BUILIATY KOIITIB 3aCTPaxOBaHUM 0Co0aM IIBK30

0502 JlokyMeHTaIIis i3 COIiaIbHOTO CTPaxyBaHHS Ha BUIIAIOK 0€3pO0ITTS

0502001 3asiBa TMPO HAJaHHA KONITIB JJs BHUIUIATH TpamiBHuKaM momomoru mo| 3HKYb
YaCTKOBOMY 0e3p00iTTIO

0502002 [ToBimomMieHHs o 3yNUHEHHs! (CKOPOYECHHS) BUPOOHUIITBA I13(C)B

0502003 [TinTBepmKEHHS TIPO 3yNMUHEHHS (CKOPOUEHHSI) BAPOOHHIITBA I1i3(C)B

0502004 JloroBip mpo HaZaHHS JOMOMOTHY IO YaCTKOBOMY 0€3p00iTTIO JHJIYb

0502005 Bimomocti mpo oci0, moJ0 SKUX BUKOHYIOTHCS BUMOTH yacTuHU Apyroi| BO
crarti 47 3akony Ykpainu «lIpo 3aliHATICTh HACETCHHSD»

0502006 3asBa Mpo BUALIICHHS KOIITIB [Is1 (JiHAHCYBAaHHS BUTPAT Ha OIUIaTy mpari 3BKOII

0502007 3asiBa 1o BUAUICHHS KOILTIB JIs OPraHi3allii HaBYaHHS MpaI[iBHUKIB 3BKOHII

0502008 JoBinka mpo BUKOHaHHS poOoTomaBIeM yMOB KomrmeHcamii wactuau | JIBPYKUYDB
(akTUYHUX BWUTpAT, MOB’A3aHUX 13 CIUIATOI0 €AMHOIO BHECKY Ha
3arajJbHO000B’ I3KOBE JIEpKaBHE COIiaIbHE CTPaxXyBaHHS

0602009 BimomicTs npo HapaxoBaHy Ta BUILIAYeHY 3apo0iTHY IuIarty, ciutary exuHoro | BHB3II
BHECKY Ha 3arajJbHOOOOB’SI3KOBE AEp)KaBHE COLaJIbHE CTPaxyBaHHS Ta
BHKOPHCTAHHS pPoOOYOT0 dacy TMpalliBHUKA, 33 SKOTO 3HIHCHIOETHCS
KOMIICHCAIIisl BUTPAT Ha OIUIATy Iparli

0503 JlokyMeHTallis i3 COIialbHOTO 3aXKUCTy OCi0 3 IHBAJIIHICTIO

0503001 3BIT PO 3alHATICTH 1 MPALIEBIAIITYBaHHS 0CI0 3 IHBAIIHICTIO 10-I101

(piuna)




0503002 3asiBa o [opsiaky BUma4i MOBIAKY PO YHCETBHICTH MPAIIOKYNX 0Ci0 3 3BUIIOI
IHBaJIITHICTIO

0503003 CHucoK MpaIioYrX 0Ci0 3 IHBATITHICTIO CIIOI

0503004 3asBa TpoMajichkoi opradizamii oci0 3 iHBamigHicTIO Tpo HamaHHs | 301
MiITPUEMCTBY, OpraHizailii, sSKi 3aCHOBaHI TPOMaJICbKUMH OpTraHi3amisiMu
oci0 3 iHBaNigHICTIO, [O3BOJly Ha MpPaBO KOPHCTYBaHHA MiNbramMu 3
OTIOJaTKyBaHHS

0503005 3asBa mpo HamaHHS (HIHAHCOBOI JOTIOMOTH HA MOBOPOTHIH i 6e3moBopoTtHiv| 3HDIIIIT
OCHOBI Ta IIJTOBOI MO3HKH 32 paXyHOK KomTiB DoHTy

0503006 AHKeTa 3asBHAKA-POOOTOMABIISI A3-P

0503007 [lepenik oOmagHaHHA Ta IHIIMX TOBApHO- MaTepiaidbHHMX MiHHOCTEH, 1mo| [10
TUTAHYETHCS IPUA0ATH 32 PaXyHOK KOmTiB DoHTY

0503008 OOrpyHTYBaHHS s 3asABHUKIB-pOOOTOHaBIliB, 1m0 3BepHymuch mist| O3-POD/]
oTprMaHHS (h)iHAHCOBOI JTOITOMOTH Ha IIOBOPOTHIiH Ta 0€3MOBOPOTHIN OCHOBI,
pe3yJITaTOM BUKOPUCTAHHS SIKOT HE Tepei0auacThesl OTPUMAaHHS IPHOYTKY

0503009 Po3paxyHok BHUTpar Ha TPOBEJCHHS 3axofiB, chpsmoBanux Ha | PBII3
(hi3KYNBTYPHO-CIIOPTUBHY peadiiTaliro iHBaigiB

0503010 3BiT po BUKOpUCTaHHA KomTiB DoHmy 3BK

0503011 3asiBa mpo peecTpaliito poboronaris y BimauieHHI Doy comiansHOro| ¢dopma Ne 1
3aXUCTY 1HBaJIIB

0504 JokyMeHTalliss i3 COIIQJILHOTO 3aXHCTy TPOMAJSH, SIKi TOCTPa)Iain
BHACII0OK YopHOOMIIbChKOT KaTacTpodu

0504001 3BIT Mpo BUILIATY KOMIICHCAIi#, JOITOMOTH Ta HaJaHHS MIBT TpoMansHam,| (opma Ne 1
K1 ocTpaXkaaau BHAcIiToKk YopHoOmbcrKoi karactpodu, «7 BK»

0504002 [MacmopT  AaHUX  MIANPUEMCTBA, MPALIBHUKKA  SKOTO  OTPUMYIOTH [ dopma Ne 2
KOMIICHCAI[IMHI BUILJIATH Ta JIOMOMOTrY, IIOB’s3aHi 13 3apO0iTHOIO IUIATORO,
3rigHo 13 3akoHoM Ykpainm «IIpo craryc i comianbHHH 3aXHCT TpOMaJsH,
K1 oCcTpaXkaain BHAciToK YopHOOMIBECHKOT KaTacTpodu»

0504003 Po3paxyHOk BUAATKIB, TIOB’I3aHUX 13 BUILIATOIO KOMITEHCAITIN Ta gormoMoru i | ¢opma Ne 3
HaJaHHSIM IIUTBT, BiAMOBITHO M0 3akoHy Ykpaiau «IIpo craryc i comianbHmid
3aXUCT TPOMAJAH, SAKI TMOCTPaKIAIM BHACHIAOK UYOpPHOOMILCHKOI
KaTacTpoQm»

0505 JlokymeHTanis i3 rmpareBIamTyBaHHS

0605001 Indopmanis mnpo KiNbKICTh NpaueBlIalITOBAaHUX TIpoMaisH cy0’exramu | 1-ITA
TOCIIOJJAPIOBAHHA, SIKi  HANalOTh TIOCIYTH 3 IocepedHunTBa Yy | (KBapraibHA)
MpaleBIamTyBaHHI

0505002 Iadopmanis npo nmonuT Ha poboUy cuity (BakaHcii) 3-ITH




0505003 Indopmanis npo 3amnaHoBaHe MacoBe BUBLIBHEHHS MPAlliBHUKIB Y 3B°s3Ky 13| 4-ITH
3MiHaMH B opraHizauii BUpoOHHUITBA i mpaii
0505004 3asgBa mpo BKIroYeHHS A0 Ilepeniky cy0’ektiB rocmoxmaptoBaHHs, ski| 3BIICT
HAJal0Th TOCIYTH 3 IMOCEPEJHHLTBA y MpaleBIAIUTYBaHHI, Ta CyO €KTiB
TOCIOAPIOBAHHS, SIKi 3A1HCHIOIOTh HAMaHHS NPALiBHUKIB IS IOAJIBIIOTO
BHKOHAHHS HUMH poOOTH B YKpaiHi B IHITUX poOOTOMABIIIB
0505005 Indopmanis mpo 3alHATICTE 1 MpaleBIaIITYBaHHA TpomaisaH, mo Marots| I3[0
JIOIaTKOBI rapaHTii y COpUSHHI IpaleBIalITyBaHHIO
0505006 3asgBa mpo OTpuUMaHHS poOoTOaBIEM J03BONYy Ha 3actocyBaHHs mpaui| 3OPI3III
iHO3eMIIiB Ta 0ci0 Oe3 TpomMaasTHCTBA
0505007 3asgBa TpPO MNPOJOBKEHHS CTPOKY [ii A03Boimy Ha 3actocyBanHsa mpaui| SITCHAJI3IIL
1HO3eMIIiB Ta 0cib Oe3 rpoMasTHCTBA
0505008 3asBa Mpo BHECEHHS 3MiH JI0 I03BOJIY Ha 3acTocyBaHHs mpani inozemuiB ta| 3B3/13I11
ocib 6e3 rpomMaisHCTBA
0505009 3BiT TOpo BUAauy JOKYMEHTIB mpo miaTBepmxeHHs pesynsraris| 3BAITPHITH
HedopMabHOTO MPOoheCciHHOTO HaBUaHHS
06 YHIOIKOBAHA CUCTEMA  BYXTAJITEPCHLKO-OBJIIKOBOI
JOKYMEHTALIT
0601 JlokymeHTattis 3 001Ky BUKOPUCTaHHS POOOYOT0 Yacy Ta po3paxyHKiB i3
MpariBHAKaMU
0601001 Tabenb 00Ky BUKOPHCTaHHS pOoO0OYOTO Yacy I1-5
0601002 Po3paxyHKkoBo-IIaTiXKHA BiZJOMICTh MpaiiBHUKA I1-6
0601003 Po3paxyHKoBo-IaTiKHa BiTOMiCTh (3Be/IeHA) I1-7
0601004 3BiT IpO BUKOPHUCTAHHS KOIITIB, BUJAHUX Ha BiAPSAIKEHHS a00 Mmijg 3BiT 3BKB
0601005 JloBimka mpo 3apoOiTHy miary (IpoiIoBe 3a0e3Ne4eHHs, BHHATOPOAY ' J3I1PB
OUBUIFHO- ~ MPaBOBUM  JIOTOBOPOM)  JUII  PO3pPaxyHKy  BHIUI3a
3arajibHOO0OB’I3KOBHUM JIEPYKABHUM COLIalIbHUM CTPaxyBaHHSIM
0601006 JoBinxa mpo 1oxonu 1
0601007 Jlucrox Hempare3 aTHOCTI JIH
0602 JokymenTanis o0 ohopMIICHHS KaCOBUX OIepalliit
0602001 BinmomicTh Ha BUTUIATY TOTiBKH BBI'
0602002 [IpuOyTKOBHIi KaCOBHI Opep KO-1




0602003 BunarkoBuit kacoBuii opaep KO-2
0602004 Kypuan peectparii npuOyTKOBUX 1 BUAATKOBUX KACOBUX JOKYMEHTIB KO-3
0602005 Kypran peectpartii npuOyTKOBUX 1 BUAATKOBUX KACOBUX JOKYMEHTIB KO-3a
0602006 Kacopa kuura KO-4
0602007 Kuura 00651iky BUI@HOT Ta MPUHHATOT CTAPIIUM KaCUPOM TOTIBKH KO-5
0602008 AKT TIpo pe3yabTaTH iHBeHTapH3allii HassBHUX KOIITIB, 10 30epiratoThcs APIHK
0603 JlokymeHTalis 3 peectpaiii Ta BEICHHS PO3PAXyHKOBUX KHIDKOK, KHHUI]
00Ky pO3paxyHKOBHX OTepartii
0603001 Knura o6mniky po3paxynkoBux onepauiii Ha PPO KOPO 1
0603002 Kuura o06iiky po3paxyHKOBUX OIepalliii Ha TOCTIOAaPChKY OJTUHHIIIO KOPO 2
0603003 3asiBa PO peecTpamito KHUTH OOMIKy po3paxyHKOBuX ormepamiid Ta/abo[ 1-KOPO
PO3PaxXyHKOBOI KHUXKKHU
0603004 3asBa PO CKACyBaHHS PEECTPAIlil KHUTH OOJIIKY PO3paxXyHKOBHUX OTIepaIlii 2-KOPO
0603005 Pimennst mpo ckacyBaHHS peecTpariii KHUTH o0liKy po3paxyHkoBux onepaiiil 3-KOPO
0603006 Po3paxyHkoBa KHIKKA PK
0604 Jokymenrarist 3 0051iKy O1aHKiB CyBOPOi 3BITHOCTI




0604001 [TpnOyTKOBO-BHATKOBA HaKIIaIHA Ha OJIAHKH CYBOPOi 3BITHOCTI C3-1
0604002 IIpuOyTKOBO-BHUAaTKOBA KHUTA 3 OOJIIKY OJIAaHKIB CYBOPOI 3BITHOCTI C3-2
0604003 AKT Ha criricaHHS BUKOPUCTaHHUX OJIaHKIB CyBOPOI 3BITHOCTI C3-3
0604004 AKT TiepeBipKH HagBHOCTI OJIaHKIB cyBOpOi 3BITHOCTI C34
0604005 KapTtka-noBijika 1o BUIaHUX | BAKOPUCTaHUX OJIaHKaX CyBOPOI 3BITHOCTI C3-5
07 YHIGIKOBAHA CHCTEMA JIOKYMEHTALlI 3 IIEHCIMHOI'O
OOHY
0700001 lapanTifianii TUCT Tpo mepepaxyBaHHA KOINTIB Ha paxyHok oprafiB | [JIIK
[Tenciiinoro ¢pouny Ykpainu
0700002 JloBiaka mpo 3apoOiTHY IUIATy ISl OOUHMCIIEHHS TTeHCIT JBIIOI1T
0700003 JloBisika Tpo MiATBEpKEHHS HasIBHOTO TPYAOBOTrO cTaxy st npusHauenns | JITHTC
TIeHCIi 3a BIZICYTHOCTI TPY/TOBOI KHIKKM a00 BiJIOBITHUX 3alUCIB y Hiil
0700004 JloBizka mpo MmiATBEpKEHHS CTa)xy poOOTH I Mpu3HaueHHs miiaprosoi | JIICP
MeHCil 3a paXyHOK KOIITiB IMiJMIPUEMCTB Ta OpraHizaliid 3a pe3ylbTaTaMu
aTecrallii poOoUYrX MICI[h 32 YMOBaMH IIparli
0700005 3asBa MpO peecTpallifo IOpPUIUIHOI ocodu (cTpaxyBaipHUKa) y cuctemi | 3PHOO(C)

HaJlaHHS TIOCIYT B €JICKTPOHHIM (opmi




Homaroxk 3
1o [HeTpyKIii 3 1iTOBO/ICTBA 3aKIady
(mynkt 1.5 po3ainy 1I)

BUMOI'
10 0(pOpMIIEeHHS PEKBI3UTIB OpraHizauniiiHO-po3MopPsA40i JOKyMeHTalil
Hassa Bumorn
Cknag 1 — 300paxenns JlepxaBHoro Iepba VYkpainm, Iepba ABTOHOMHOT
PEKBI3UTIB Pecrry6nixu Kpum
JIOKYMCHTIB 2 — 300paKeHHS €MOJIEMH FOPHIMYHOI 0COOM ab0 TOProBENbHOI MapKH IS
TOBApIB 1 OCIYT)
3 — HallMEeHyBaHHS I0PUIUYHOI 0COOHM BHUIIOTO PiBHS
4— HaliMEeHyBaHHS IOPUIUYHOI 0COOU
5 — HallMEeHYBaHHs CTPYKTYPHOTO MiJIpO3/iTy FOPUAUYHOI 0coOU
6 — JIOBIJIKOBI JJaH1 TIPO IOPUIUIHY 0COOY
7 — ko1l OPMU TOKyMEHTA
8 — KOJI FOPUIUYHOI 0co0un
9 — Ha3Ba BUJY JJOKYMEHTa
10 — Jara JOKyMEHTa
11 — peecTpauniiiHuil 1HIeKC JOKyMEeHTa
12 — TIOCUJIAHHS Ha PeeCTpaLiiHuUM 1HEKC 1 AaTy JOKyMEHTa, Ha KU Jar0Th
BIJIIIOBIIb
13 — MiclIe CKJIa/ICHHS JJOKYMEHTa
14 — rpu¢ 0OMEKEHHSI IOCTYIY JI0 TIOKyMEHTa
15 — ajgpecar
16 — rpud 3aTBEPHKEHHS TOKYMEHTA
17 — PE30ITIoLIs
18 — BIJMITKA MPO KOHTPOJIb
19 — 3aroJIOBOK JI0 TEKCTY JIOKYMEHTA
20 — TEKCT IOKYMEHTa
21 — BIJIMITKa PO HASIBHICTH JO/IATKIB
22 — MIiJIUC
23 — BIIOUTOK HEYaTKu
24 — Bi3a IOKyMEHTa
25 — rpud NOroKeHHs (CXBaJICHHs) TOKYMEHTa
26 — BIJIMITKA ITPO 3aCB1IYEHHS KOIii JOKyMEHTa
27 — B1JIOMOCTI ITPO BUKOHABIIS IOKyMEHTa
28 — B1JIMITKa [TPO O3HAHOMJIEHHS 3 IOKyMEHTOM
29 — B1JIMITKA [TPO BUKOHAHHS JOKYMEHTA
30 — BIJIMITKA PO HAJXOIKEHHS JOKYMEHTA /10 FOPUAUYHOI 0coOu
31 — 3aIuc Ipo AepKaBHY PeeCTparliio
32 — BIJIMITKA IIPO HASBHICTh MPUMIPHUKA 3 MANIEPOBUM (€JIEKTPOHHIM)
HocieM iHpopmaii




300pakeHHs

Jlo3BoneHO po3MimryBatu 300pakeHHs Jlep>kaBHoro repba Ykpainu Ha OnmaHkax

JeprxaBHoro JOKyMEHTIB OpraHiB MICIIEBOTO CaMOBpSJIyBaHHS, a TakoK Ha OJaHKax
I'epba Ykpainu | qoxkymeHTiB iHIOMX MOPHIAMYHAX 0Ci6, 1JA SFKAX OPraHd MiCLEBOIO
CaMOBPSIIYBAaHHSI € OPraHaAMM BMIIOT0 PiBHS.
3o6paxkenHss I'epba AproHomHoi PecnyOmiku Kpum po3mimiyroT Ha OliaHKax
JOKYMEHTIB IOpUIMYHUX 0ci0 ABTOHOMHOI Pecny0miku Kpum nume paszom 13
300pakeHHsM JleprkaBHOTO TepOa Ykpainu 3riiHO 13 3aKOHOM YKpaiHu
300pakeHHs 300pakeHHs: eMOJeMH Ha OJaHKy JOKYMEHTa HE BIATBOPIOIOTH, SIKIO HA OJAaHKY €
eMoOsieMu 300pakeHHsI TepOiB.

He wMoxnHa 3amiHIOBaTH HallMEHYBaHHS OPUAWYHOI OCOOM 300pakeHHIM
emMOeMu, HaBiTh SKIIO HallMEHyBaHHS TIOBHICTIO BiITBOPEHO B 300pakeHHi. Llei
PEKBI3UT BHKOPUCTOBYIOTH JIMIIE Pa3oM 13 HaWMEHYBAHHSIM IOPHUIUYHOI OCOOH.
Posmipu 300paxenHs emOnemMu He OOMEXKYIOThCS. PekomMeHIOBaHa BHCOTA
300paxeHHsI — He OinbIna Hixk 17 Mm.

300pakeHHs! eMOJIeMH PEECTPYIOTh B YCTAHOBICHOMY 3aKOHOJABCTBOM MOPSIKY.

Kon opranizarii

[Mpocrapnsitors 3a €JIPTIOY micns pekBi3UTy JOBIAKOBI AaHi mpo opraxizaiito (09)

Hasga HaiimenyBaHHS IOpHIMYHOI 0COOM BHIIOTO PiBHA 3a3HA4arOTh CKOPOYEHO. SKIIO

IOpUIUYHOL HeMae OQIIIHOIO CKOpPOYEHHS LbOr0 HalMEHyBaHHS, TO HOro 3a3Ha4yaroTh

0coOu BUIIOTO | MOBHICTIO.

piBHS HaiimenyBanHA OpUAMYHOT 0COOM BHILOTO DIBHS  PO3MIIIYIOTH  BHIIE
HallMEHYBAaHHSI IOPUIMYHOT 0COOM — aBTOpa JOKYMEHTA

Haszpa 3aknany | HasBa 3awkiagy ocBiTM — aBTOpa JOKYMEHTa MAa€ BIJNOBIATH TOBHOMY

OCBITH HallMeHyBaHHIO, 3a3HauyeHOMYy Yy cTaryTi (mojoxeHHi). Hipkue mnoBHOrO
HailMeHyBaHHA (OKpEeMHM pSAKOM Yy IIEHTpi) PO3MILIYIOTh CKOpOuYEHe

HallMEeHyBaHHS IOPUIUYHOI 0COOM, AKIIO HOro odimiiHO 3a(ikCOBAHO y CTATYTI
(monoxenHi). CkopoyeHe HaliMeHYBaHHS 3a3HAYAIOTh y AYy:KKaX a0o 0e3 HUX.
Y pasi odopMIIEHHS JOKYMEHTIB, MiJITOTOBICHUX KUIbKOMAa IOPUIUYHUMHU
ocobaMu, iXHE HalMEHYBaHHS pPO3MILIYIOTh Ha OJHOMY piBHi, a Ha3By BHUIY
JIOKyMEHTa — rocepeanHi. JIiBopyd 3a3Ha4aloTh Jary JOKYMEHTa, MPaBoOpyd —
peecTpaniiHuil iHAEKC TOKyMEHTa. Y IbOMY pasi 300pakeHHs repOiB, eMOIeM) He
BiJITBOPIOIOTh

Hazgpa
CTPYKTYpPHOTO
MiAPO3ALTY
3aKJ1aly OCBITH

HalimenyBaHHs =~ CTPYKTYpPHOIO
BIJOKPEMJIEHOTO  CTPYKTYpPHOTO  MIAPO3ALTY, 3a3HAyaroTh
CTPYKTYpPHUH TIAPO3IiJI € aBTOPOM JOKYMEHTa, 1
HallMEHYBaHHS IOPUINYHOT OCOOH.

BumMorn no HanmucaHHA HaMEHYBaHHS CTPYKTYPHOTO MiAPO3MALTY FOPUAAIHOL
0co0u, 30KpemMa B1IOKPEMIIEHOTO MiAPO3/1LTy, YCTaHOBIECHI Haka3oM MiHicTepcTBa
IOCTHIIIT YKpaiHu

ocobu, 30KpemMa
y pasi, SKIIO
PO3MIIIYIOTh  HIDKYE

MiIPO3AUTY  FOPUIAUYHOT

JloBinkoBi  gaHi
PO 3aKJa

OCBITH

JIOBiZIKOBI /1aH1 PO 3aKJIaJ MICTSTh:

* TIOIUTOBY aJpecy;

* HOMepH TenedoHiB, (akciB, TEIEKCIB;

* paxyHKiB y OaHKY;

* aJipecy eJeKTPOHHOI MOIITH, Be0-CalTy TOIIO).

IX po3MilnyroTh HUKYE HA3BU 3aKIIaLy OCBITH 260 CTPYKTYPHOTO IiAPO3IiTy




Hazga Buny
JIOKyMEHTa

3a3HayaroTh Ha OJaHKY KOHKPETHOTO BHUIY JOKYMEHTA 1 3araJlbHOMY OJIaHKY ITiJ|
yac oOpMIICHHS PI3HUX BHUJIB JIOKYMEHTIB, OKPiM JucTiB.BKka3yloTh TiJIbKH B
rapaHTiiHuX.

HasBa Buay noxyMmeHTa (Haka3, piIIeHHs, MPOTOKOJ], akT, JOBiAKa, JOMOBIIHA
3anrcka toio) apykyerbesi BEJIMKUMU JIITEPAMM Tta mae BianoBigaTtu Ha3Bi,
3aikcoBaHili y mepeniky yHipikoBaHHX (OpPM JTOKYMEHTIB, 3alpOBaKCHUX B
opuanuHid ocobi. Takuil mepenik Mae MICTUTH Ha3BH YHi(iKOBaHHX (HOpM
nokyMmeHTiB 3rigHo 3 JIKYJl Ta Ha3Bu 1HIIMX JOKYMEHTIB, IO BIAMOBIZAIOTH
OpraHizariifHO-paBOBOMY  CTaTyCy MOPHIWYHOI OCOOH, 3aKpilICcHOMY B
MOJIOKEHHI (CTaTyTi).

Ha3By Buay mokymeHTa Ha TMO3MOBXKHIX OJlaHKaX PO3MIIIYIOTh MOCEPEInH], a Ha
KyTOBHX — Y JIIBOMY BEPXHbOMY KyTi MiJl pekBi3uToM «HaiimMeHyBaHHS I0pUANYHOL
ocobm» abo «HaliMeHyBaHHS CTPYKTYPHOTO HiAPO3ILTY FOPHIUIHOT OCOOM»

[ara nokymeHTa

Ie, BiAMOBigHO, Mara HOTO MiIMUCAHHSA, 3aTBEPIKCHHS, MPUHHATTS, peecTpaii
abo ckmageHHs. KpiM Toro, natyroTh yci Ciiy>kOOBI BiIMITKH, MPOCTaBJICHI Ha
JOKYMEHTI, a caMe: Bi3y, pe30Jiioniio, BiTMIiTKY NMpo 3acBiT4eHHs KOMii

AOKYMEHTa, BiAMITKY NP0 HAIXOIKeHHSI JOKYMEHTa /10 IOPUAMYHOI 0co0M,
BiIMITKY NP0 BHKOHAHHA [OKYMEHTa, BIIMITKY NP0 O3HAailOMJICHHH 3
AOKYMEHTOM.

Haty opopMITroroTh HUGPOBUM 200 CIOBECHO-IIM(PPOBUM CIIOCOOOM:

02.11.2021 2021.11.02

02 aucmonaoa 2021 poxy

02 nucmonaoa 2021 p.

VY pi3HHX pEKBi3UTaX OJHOTO JOKyMEHTa Jara Moxe OyTh odopmiieHa SK
CJIOBECHO-IIU(POBUM CIOCOOOM, TaK 1 HUPPOBUM.

VY choiapHUX TOKyMEHTaX, MATOTOBICHUX BiJ IMEHI JBOX 1 OlIbINE FOPUIMYHHUX
oci0, 3a3HayalOTh OJHY JaTy, IO BIAMOBIZA€ JaTi MPOCTABIECHHS OCTAHHBOTO
TT1JIITACY.

Jlaty moxymeHTa Ha OJaHKY MPOCTABIISIOTH Y CIEMIaIbHO BIABEACHOMY MicIll. Y
BHYTPIIIHIX CIy’)KOOBUX JOKYMEHTax (3asBaxX, JOMOBITHUX 1 MOSICHIOBAJIBHHUX
3aMucKax Touo), 0)OpMIIEeHUX He Ha OJaHKY, JaTy MPOCTaBISAIOTH JiBOPYY Bif
0COOMCTOrO MiJIMUCY aBTOpa TOKYMEHTA.

VY pa3i 3acrocyBaHHs iH(MOpMAIiHHUX (aBTOMAaTU30BaHMX) CHUCTEM OpraHi3arlii
JIOBOJICTBA JIOMYCTUMO TMPOCTABISATH JIaTy peecTpauii TOKyMEHTa y CKIajl
mTpux-koxy a6o QR-komy, 1m0 CTBOpPIOETHCS 3aco0amMH i€l CHCTEMH, 3TiIHO 3
nocranoBoro Kabinety MinicTpiB YkpaiHu.

HITpux-KoA NPOCTABJIAITh Y HEHTPi HUKHBLOIO MOJS MepIIoi CTOPiHKH
aokymenTa, QR-kox (21 MM X 21 MM) — y HMKHBOMY JIiBOMY KYTi IepHIoi
CTOPiHKH I0KYMEHTa

[=]

iy




Peecrpariiinumii
1HIIEKC
JIOKYMEHTA

PeectpauiiiHuil 1HAEKC JOKyMEHTa CKJIAJA€Tbcid 3 IOPSIKOBOIO HOMEpa IbOIo
JTOKyMEHTa B MEXaxX TPYIH JOKYMEHTIB, IIO PEECTPYIOTh, SIKHH JOMOBHIOETHCS
iHIEeKCcaMH, M0 3aCTOCOBYIOTH B IOPUAMYHIN 0c00i, 30KpeMa IHJEKCOM 3a
HOMEHKJIATYpOIO CIIpaB, CTPYKTYPHOTO MiAPO3[ily, KOPECIOHAEHTIB, MOCaJ0BUX
ocib, sKI po3mIsLAalTh abo MIANUCYIOTh JOKYMEHT, BHUKOHABIIB, IUTaHb
TISUTBHOCTI SIKUX CTOCYETHCS JIOKYMEHT.
CknasioBl 4YaCTHHU PEECTPAIIHHOTO 1HACKCY BIJOKPEMIIIOIOTH OJHA BIiJ OIHOI
MPaBOOIYHOIO MTOXUIIOKO PUCKOIO.
123/01-10, ne 123 — nopsAaKoBUI BXiTHUHHOMED JOKYMEHTA Y Mexkax poky, 01-
10 — iHACKC CIIpaBU 32 HOMEHKJIATYPOIO CIIPaB
321/01/01-10,ne 321 — nopsAKOBUN BX1IHUH HOMEP JOKYMEHTa y Mexkax poky, 01
— HOMep CTpyKTypHoro miaposainy, 01-10 — inaexkc cmpaBu 3a
HOMEHKJIaTYPOIO CIIpaB
01-10/456, 0e 0I-10 — iHAekc copaBH 3a HOMEHKJIATypolo cmpaB, 456 —
MOPSAIKOBUM BUXIAHMIHOMEDP TOKYMEHTA y MEKaX POKY
VY chnibHOMY AOKYMEHTI, MiJrOTOBJICHOMY BiJl iMEHI JBOX 1 OlIbIIe FOPUAMYHUX
oci0, peecTpaliifHII 1HAEKC Ma€ MICTUTH 1HJIEKCH, IPUCBOEH] JOKYMEHTY KOJKHOIO
3 IIUX IOPUAUYHUX OCi0, SIK1 IPOCTABISAIOTh Yepe3 MpaBoOIYHY IMOXUILY PUCKY B Tiif
MOCTIJOBHOCTI, Y SIKif JOKYMEHT IiIIMMCAaHO HOTo aBTOpaMH.
987/321/654
Micue po3ranryBaHHsS PEECTPALIMHOTO 1HAEGKCY Ha JOKYMEHTI 3aJIC)KUTh BiJl BUIY
O1aHKa Ta BUJly JOKYMEHTa

ITocunannsg Ha
peecTpariiHui

[locunanHa Ha peecTpauiiHUM 1HAEKC 1 JaTy JOKyMEHTa Ma€ MICTUTH
peecTpaliiHui 1HAeKC Ta JaTy TOro JOKYMEHTA, Ha IKUHW Jarf0Th BiMIOBIIb.

1H/CKC 1 Jary

[TocunanHug Ha peecTpalifHUM 1HIEKC 1 AaTy JOKYMEHTa PO3MILIYIOTh HUXYe abo

JOKyMCHTa Ha PiBHI peECTPaLifHOTO IHJEKCY y CIeliadbHO Bi/IBEICHOMY Miclli Ha OJaHKY.

6i0 02.11.2021 Ne23/01-13

Ha Ne 610

ABO

6i0 02.11.2021 Ne23/01-13 Ha Ne 610
Micue Micue ckiaieHHs JOKyMEHTa 3a3HadaloTh Ha BCIX JIOKyMEHTax, OKPiM JIMCTIB.
cKIazieHHs abo | Miciie CkiaJieHHs JIOKyMEHTa pO3MIIIYIOTh Ha PiBHI a00 HUX4e peKBi3UTIB «JlaTa
BUJIAHHS JTOKyMEHTay 4u «PeecTpaliiHuii iHAEKC JOKYMEHTa.
JIOKyMEHTa Micre ckinaieHHsl JOKYMEHTa Ma€ BiIOBIIaTH HAMEHYBAaHHIO HACEJICHOTO

nyHKTY 3rigHo 3 JIK 014.

Kawxkie

m.IKawxkie Ymancokoeo paiiony Yepracvkoi oonacmi

V pasi 3a3HaueHHs B LIbOMY PEKBi3UTI cTONULI «KHiB» CKOPOUEHHS «M.» HE
3aCTOCOBYIOTb.




Anpecar

AJnpecataMu JJOKyMEHTa MOXKYTh OyTH OpraHizailii, iXHi CTpyKTypHI HipO3/IiJH,
M0CaZoBi 0coOM Ta TpoMasiHU. Y pa3l aJpecyBaHHs JOKyMEHTa oprasizaiii ado ii
CTPYKTYpHOMY TIiAPO3AUIOBI 0€3 3a3HA4YCHHsSI IOCATO0BOI OCOOM iXHI Ha3BH
MOJAI0Th Y HA3UBHOMY BiJIMiHKY.

Biooin oceimu

Kawkiscvkoi micbkoi paou
VY mnHaliMeHyBaHHI ajpecara JOIMYCTUMO 3a3Ha4aTH CKOpOYEHE HaWMEHYBaHHSI

topuanuHoi ocoou KH3 « HOIIIOIIII YOP»

VY pasi aapecyBaHHS JTOKYMEHTa KEPIBHHKOBI YCTaHOBH a00 HMOro 3acCTYITHHUKOBI
Ha3Ba YCTAaHOBHU BXOAMTH J0 CKJIaAy Ha3BH IOCAAU ajipecara.

Hauanvnuxy 6iodiny oceimu

Kawxiscvkoi micbkoi paou Brache

im’a, IIPI3BUIIE

Ko MOKyMEHT HaJICHIAIOTh IMOCAI0BIM 0C001, Ha3By yCTAaHOBU 3a3HAYAIOTH Y
HA3WBHOMY BiJIMiHKY, a ITOCay i Mpi3BHILE aJipecara - y JaBaJbHOMY.

Biooin oceimu

Kawkiscvkoi micbKkoi paou

Biooin dowkinbroi, 3aeanvroi cepednvoi

ma nosawkinvrHoi oceimu Hauanvnuky

8i00iny Bracne im’s, [IPI3BUILIE

SIKIIO JTOKYMEHT aJpecyloTh OararbOM OJHOPIJIHWUM OpraHizamisM, ajapecara
3a3HavyaloTh y3arajibHEHO.
Kepisnukam 3axnadis 3acanvHoi cepeonvboi oceimu

JIOKyMEHT He TOBHMHEH MICTUTH OuIbllle YOTHPHOX azapecariB. CIOBO «KOMisH»
mepea 3a3HaueHHSM ajJipecara HE CTaBJIATh. 3a HAABHOCTI OUIBIIOI KiJIBKOCTI
aJpecaTiB CKJIQJAlOTh CIHCOK JUIS PO3CHIAHHSA, a Ha KOKHOMY JOKYMEHTI
3a3HavYaroTh TUTLKH OJTHOTO ajpecara.

Jlo pexBI3UTY «Apecar» BXOJUTH MomToBa ajapeca. [lopsaok 1 popma 3anucy

BIJOMOCTEH MpO TMOWITOBY aJpecy YCTaHOBH MarTh BiamoBimatu IIpaBunam
HAJAaHHSI OCIYT MOIITOBOTO 3B'SI3KY.

Biooin oceimu

Kawxiscvkoi micbkoi paou 8y

CobopHa, 56,

M. XKawxis, Yepracvka obnacme, 19201

SIKIO JOKYMEHT HaJACWIaloTh (i3uyHii 0cobi, TO y Ha3UBHOMY BIJMIHKY
3a3Ha4aloTh Mpi3BUILE, iM's, 10 0aThKOBI (a0o iHiIiaNN) agpecara, BYJIUIIO, HOMEP
OynIMHKY 1 KBapTHpHU, HACEJIEHWU ITyHKT, paiioH, 001acTh, MOINTOBUN I1HICKC.
Ilempy lsanuenxy eyn. Caoosa, 6y0. 7, k8. 24, m. Y3umn,

binoyepkiscokuti p-n, 09161




Ipud
3aTBepI[)KeHH$I
JOKyMEHTa

3aTBep/KEHHs YIPABIIHCHKUX JOKYMEHTIB 31HCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKjady BIAMOBIIHO J0 HOTO TMOBHOBAKEHb a00 pO3MOPSAYUM JTOKYMEHTOM
3aKiagy 13 3a3HAuUeHHSM Ha JOKyMEHTI rpuda 3arBepIkKeHHS, O(OpMIEHOTO
BIJITOBITHAM YHHOM.

3ATBEPIDKYIO

Jupexmop wixonu

Ilionuc enacne im’s,IIPI3BUIIE

07.03.2021

VY pasi 3aTBepKeHHS JOKYMEHTA PIIICHHSIM KOJIET1aIbHOTO Oprany rpud
3arBep/uKeHHS ckiaanaeThes 31 ciaoBa SATBEP/DKEHO (6e3 namok), Ha3Bu, gatu 1
HOMEpa JI0OKyMEHTa y Ha3UBHOMY BIAMIHKY.

3ATBEP/[’KEHO

Ilpomoxkon 3acioanus nedazo2iuHoi paou wKoIu

06.05.2018 N 40

Ilepenixk BHAIB JOKYMEHTIB, 110 MalOTh OyTH 3aTBEP/UKEHI 3 MPOCTABISHHAM
rpuda 3aTBepAKEHHS, BU3HAYAE 3aKJIaj] OCBiTH Ha IiJICTAaBl 3aKOHO/IaBCTBA Ta 3
YHECEHHSIM B IHCTPYKIIIIO 3 IIJIOBO/ICTBA

Pesomromis

Pe3zomonist — e 3po0enuii mocaxoBo0 0Co00k0 HAMMKUC HAa JOKYMEHTI, 1[0 MICTHTh
CTHCIIHIA 3MICT NPUIHATOTO HEIO PillIEHHS 100 BUKOHAHHS JOKYMEHTA.
Pezomoniiss MakcCMMalIbHO MOXKE CKJIAZATUCS 3 TaKUX EJIEMEHTIB: Mpi3BHIIE(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABI (-1B) y JaBajJbHOMY BiJIMIHKY, 3MICT JOpy4YEHHS,
CTPOK BUKOHAHHS, 0COOMCTHI MIAMUC KepIBHUKA, J1aTa.

Ipizeuwe Bracne im’s

IIpowy niocomysamu npoexm 002060py npo

nocmavants 2azy 0o 25.05.2019

Ocobucmuii nionuc

Hama

S0 AOpydeHHsI HAJaHO KITBKOM IMOCaJO0BHUM 0C00aM, TOJOBHHM BHKOHABIIEM
JIOKYMEHTa € 0c00a, 3a3HaueHa B PE30JIIOIIIT MePIIO0.

Ha pokymeHTax i3 CTpoKamMH BUKOHAHHS, IO HE MOTPEOYIOTh TOAATKOBUX
BKa31BOK, y PE30JIIOIIil 3a3HAa4Yal0Th BUKOHABIIS, IiITUC aBTOpa PE30JIIOIII 1 JIaTy.
Pe3omoniito  MpOCTaBISAIOTh PYKOIMUCHO O€3MOCEepeHbO0 Ha JIOKYMEHTI HUXKYE
PEKBI3UTY «AJpecaT» MapaleIbHO 10 OCHOBHOTO TEKCTy ab0 Ha BUIBHOMY Bij
TEKCTY MICIIl Y BEpXHIi YaCTHHI MEPIIOTo apKylla 3 JUILOBOr0 OOKY, aje He Ha

T0JTi JIOKYMEHTA, TPU3HAYCHOMY JIJISl TTiIITUBaHHS.

Skmo Ha JMOKyMEHTI HEMae BIIBHOTO MICI JUIsl PE30JIOIii abo JTOKyMEHT
MiJISITaE  TIOBEPHEHHI0, a00 1€ CJICKTPOHHUM JOKYMEHT, TO PE30JIIOLII0
0pOPMITIOIOTh Ha OKpPEMOMY apKyli a0o cheriadbHOMy OJlaHKy, Ha SIKOMY
3a3HAvYaloTh JIATYy.

Jlo 6x. No 123/01-10 6io 02.11.2021




BiamiTka po
KOHTPOJIb

BigmiTka mpo KOHTpONb O3Hayae, IO JOKYMEHT Y35TO Ha KOHTPOJb JUIs
3a0e3neyeHHs HOro BUKOHAHHS B YCTaHOBJICHUN TEPMiH.

BinmMmiTKy Tpo KOHTpPONh TIO3HAYAIOTh BENUKOK JiTeporo «K» 4um cioBom
«KonTponb» (pykonucHo abo0 3 BHMKOPHUCTAHHSM ILITaMIla) Ha JIBOMY IOJI
MEpPILIOro apKyllia JOKyMEHTa Ha PiBHI 3ar0JIOBKa J0 TEKCTY.

3aroJI0BOK 10
TEKCTY
JOKyMEHTa

3arooBOK 0 TEKCTy JIOKyMEHTa Ma€ MICTUTH CTUCIHA BHUKIA] OCHOBHOTO
CMHCJIOBOTO aCTIEKTY 3MICTY JJOKyMEHTA.

3aroj0BOK /10 TEKCTY JOKyMEHTa Ma€ OyTH KOPOTKUM, IPAMATUYHO Y3TO/HKEHUM 13

Ha3BOIO JIOKYMEHTA, TOYHO MepeaaBaTH 3MICT TEKCTY Ta BIAMOBIIATH HA 3aUTAHHS

«Tpo MO?», «40T0?», KKOTO?».

Haxas (npo wo?) npo naoanns éionycmku

Jlucm (npo wo?) npo opeanizayito kongepenyii
Ilpomoxkon (vo020?) 3acioanus amecmayilinoi Komicii
Ilocaoosa incmpyxyis (ko2o?) eonoenoco cneyianicma

Texkct
JIOKYMEHTa

Mictuth iHboOpMalito, 3apagu (ikcyBaHHS $KOI Oyl0 CTBOPEHO JIOKYMEHT.
Opranizanii 311HCHIOIOTH JIJOBOJACTBO, BEIYyTh JOKYMEHTAIlI0 1 JIMCTYBaHHS
YKpPalHChKOIO MOBOIO. TEeKCT MOKyMEHTa MOBUMHEH OyTH BHKIIAJEHHUI CTHUCIIO,
IPaMOTHO, 3p03yM1J10, 6e3 MOBTOPIB Ta BXKUBAHHS CIIB 1 3BOPOTIB, 5IKI HE HECYTh
CMHCJIOBOTO HAaBaHTAXKCHHSI.

Teker oOpMITIOIOTH Y BUDNISII CYHUTBHOTO CKIIATHOTO TEKCTY, aHKETH, TaOIHUII
abo0 moegHaHHA 1UX (HOpM. SIKIIO YaCTHHU TEKCTY MArOTh Pi3HI CMUCIIOBI acTIeKTH
abo TEKCT JOKyMEHTa MICTHTH JEKUIbKa pillleHb, BUCHOBKIB TOLIO, Horo tpeba
po30UTH Ha PO3AUIM, MIAPO3AUIH, MYyHKTH, HIANYHKTH, $KI HYMEpYyIOTb
apa0cpkuMH U pamMu i JpyKyOTh 3 ad3airy.

J11st 4iTKO1 opraHi3arlii TEKCT MOIIISIOTh Ha IBI CMHUCJIOBI YaCTHUHHU:

i omuc nmpuuuH, (HaKTIB, MOIIM, O CTAU i ICTABOIO IS CKJIaJaHHs JOKYMEHTA,;
i BHCHOBKH, TPOTIO3UIIil, IPOXaHHs, PO3MOPSKCHHS, PIlICHHS, PCKOMEH/IAITi1.

VY TEKCTi TOKYMEHTA, IiITOTOBJICHOTO BiAMOBITHO 0 TOKYMEHTIB iHIIIMX YCTAaHOB
abo paHilme BUAAHUX JOKYMEHTIB, iX pEKBI3UTH 3a3HauyalOTh Yy Takii
MOCJTIIOBHOCTI: Ha3Ba BHUJY JOKYMEHTAa, Ha3Ba yCTAHOBU (aBTOpa JIOKYMEHTA),
JaTa, peecTpaliiHui 1HeKC, 3arojIOBOK J0 TEKCTY

Binmitka mpo
HasIBHICTH
JIOJIaTKIB

Po3mimnytoTe mijg TEKCTOM JOKyMeHTa. JlomaTku 10 JOKYMEHTIB MOXYTb OyTH
TPHOX BHUJIIB:

. JOJATKU-TOKYMEHTH (1HCTpPYKIii, MpaBWiIa TOIIO), IO 3aTBEPIKYHOThCS
a00 BBOJSTHCS B 10 POMOPSIAYUME TOKyMEeHTaMU. Ha HUX MOXYTbh MIPOCTaBISATH
rpud 3aTBepIKEHHS;

. nonatku (rpadiku, cxemu, TaONMIl, CIMCKHA TOIIO), IO MOSICHIOITH ab0
JIOTIOBHIOIOTH 3MICT OCHOBHOTO JIOKyMEHTa (Hakasy, IUIaHy, 3BiTy, 1HCTPYKIii
Tommo). IX 0OPMITIOIOTE HA CTAHAAPTHUX apKyIiax. Y BEpXHBOMY MPABOMY KYTi
MEPIIOTO apKyIlla 3a3Ha4yaroTh cloBO «JlomaTtok». Ko momarkiB KijgbKa, HA HAX
3a3HavYaroTh MOPSAKOBI HOMepH. 3HaK Ne repes UG POBUM MTO3HAYCHHSIM HE

CTaBIIATh;

. JOIaTKH, IO € CAMOCTIMHMMHU TOKYMEHTaMHu 0e3 3a3Ha4eHHs aJlpecHOl
YaCTUHM 1 HA/ICWIIAIOTHCS 13 CYIPOBIIHUM JIUCTOM;

[Ipo HasBHICTH AOAATKIB J10 IOKYMEHTA 3a3HA4ar0Th MICIs TEKCTY JOKYMEHTA




nepen MiAMUCOM. SIKIIO0 JOKYMEHT Ma€ MOJaTKH, MOBHY Ha3By SIKMX HaBOIATH y
TEKCTI, BIIMITKY MPO HAsBHICTH JI0/IaTKIB OPOPMITIOIOTH TaK:

Hooamoxk: na 7 apx. y 2 npum.

SIKII0 TOKyMEHT Ma€ JAOAATKU, TIOBHY Ha3BY SIKUX y TEKCTI HE HABOASTH, Il HA3BU
HEOOX1HO MOAATH MICIsA TEKCTY 13 3a3HAYEHHSM KIJTBLKOCTI apKyIIiB y KOXKHOMY
JIOJaTKy Ta KUIBKOCTI X IPUMIPHHUKIB.

Jlooamxu:

1. Jlosioka npo euxonanus niany pemonmuux pooim 3a I keapman 2000 p. na
5 apk. 6 I npum.

2. I'pagpix pemonumnux podim na Il keapman 2000 p. na 2 apk. ¢ 1 npum.

Sxmo A0 MOKyMEHTa IOMAl0Th I1HIIMN JOKYMEHT 3 JO0JaTKaMH, BIAMITKY PO
HasBHICTb JOAATKIB O()OPMITIOIOTH TaK:

Jooamox: Bucnosok cuycou oxoponu npayi 6io 14.09.2018 Ne 8 i dooamok 0o
Hb020, 6Cb020 HA 25 apk. y 2 npum.

3a BeNMMKOi KUTHKOCTI JOAATKIB HAa HUX CKJIAJIAalOTh OIHKC, 4 B CAMOMY JIOKYMEHTI
MICJIS TEKCTY 3a3HAYa0Th:
Jlooamoxk: 6i0nosiono 0o onucy na 3 apk.

SKmo J0maToK HAJCWIAIOTh HE 3a BCIMA 3a3HAYCHHMH B JIOKYMEHTI aJpecaMu,
BIIMITKY MPO HAasBHICTh JTOKyMEHTa O(OPMIIOIOTH TaK: /fodamok: Ha 5 apk. y 2
npuM., Ha neputy aopecy

VY nonmatkax IOBIIKOBOTO xapakTepy (rpadiku, cxemu, Tabnuili, CIHCKH, GopMu
TOII0) /10 OCHOBHOTO JIOKYMEHTA, 3aTBEPPKEHOTO PO3IMOPSAYUM JTOKYMEHTOM,
BIAMITKY pOOJSATH y BEPXHBOMY NPaBOMYy KyTi MEpIIOro apkKylla JIoJaTka.
Jlooamox 3 0o Incmpykyii 3 dinosoocmea

(nynxkm 1.6 po3oiny II)

VY po3nopsagyoMy JOKYMEHTI BiAMITKY TNpPO HAasBHICTH JojaTka O(OPMIIIOIOTH
0e3nocepeIHbO B TEKCTI JOKYMEHTA CIOBAMHM: «IIO JOMAETHCA», «(IOMAETHCS)Y,
«3TIHO 3 J0JAaTKOM 1», «BIAMOBIIHO [0 A0JAaTKa 2» a0o0 «JIMB. JI0AAaTOK 3». A Ha
caMOMy JIOJIaTKy OO PO3MOPSIYOro JOKyMEHTa y BEPXHHOMY IMPaBOMY KyTi
MIEPIIOTO apKyIIa MPOCTABISAIOTh BIJIMITKY 3 MOCUJIAHHIM Ha IIeH JOKYMEHT, HOTro
nary i Homep. /Jlooamoxk 1 0o naxa3y Kawkiecvkoi cneyianizoéanoi wikonu Nel

20 aucmonaoa 2021 poky Ne 321

Ko 10 po3MOpsII0ro JOKYMEHTa € OJIUH JOAAaTOK, TO HOro He HyMEpYHTh. 3a
HAsBHOCTI KUTBKOX JIOJATKIB 3a3HAYAIOTh IXHI MOPSAKOBI HOMepU. 3HAK «Noy
nepen HUPPOBUMHU TO3HAYEHHSIMH HE CTaBlsATh. Ha Japyromy Ta HacTyMHHUX
apKyIiax J0aarka poosaTh BigMITKy «IIpomoBKeHHs J0AaTKay.

VYci pgomarkum 10 JAOKYMEHTIB Bi3y€ TpAIiBHUK, SKHH CTBOPUB JOKYMEHT, Ta
KEPIBHUK CTPYKTYPHOTO IiPO3ILTY IOPUINYHOTI 0COOH, Y AKOMY HOTO CTBOPEHO




ITigmmc

Cknamaerbesi 3 Ha3BU IMOCAad OCOOM, sIKa MIAMUCYE AOKYMEHT (TIOBHOI, SIKIIO
JOKYMEHT HaJpyKOBaHO HE Ha OJaHKy, CKOpO4YeHOi — Ha JOKYMEHTI,
Ha/IPyKOBAaHOMY Ha OJIaHKY), 0COOMCTOrO MiANHUCY, iHiliamy(-iB) 1 mpi3BHILA.

1. T'onosa Jlepocasnozo komimemy

cmamucmuku Yxkpainu ITionuc Bnacwue in’sa, IIPI3BUIIE
2. Tonosa ITionuc Bnacwue in’sa, IIPI3BUIIE

PexBi3UT pO3MIIIYIOTH ITiJ] TEKCTOM JOKYMEHTa abo IiJ] BiIMITKOIO PO HASBHICTh
JOJIaTKIB.

SIKIIO JAOKYyMEHT MiANUCYIOTh Kinbka (IBi abo Oinmbine) ocid, TO iXHI HiAMUCH
pPO3TalIOBYIOTh OAWH I OAHUM BIAMOBITHO JO MIAMOPSIKOBAHOCTI MOCATOBUX
oci0.

[lupexmop ITionuc Bnracne im’sa, IIPI3BUIIE 3acmynnux
oupexkmopa  Ilionuc Bnacue im’s, [IPI3BULLE

SKIIo MOKYMEHT MiANMUCYIOTh KijbKa 0Ci0 OJHAKOBUX IOCAJa, TO iXHI MIAMHCH
pPO3TaIIOBYIOTh HA OTHOMY PiBHI.
3acmynnux ~ Ooupexmopa 3  HaguanbHo-  3acmynHux — oupekmopa 3
HABYAILHOBUXOBHOI poOOMU  BUXOBHOI pobomu
Ilionuc Bracue im’a, [IPI3BULIIE Ilionuc Bnacue im’a, I[IPI3BUIIE

JIOKyMEHTH KOJIeTiaJIbHUX OPraHiB MiIHCYIOTh FOJIOBA KOJIETiaTbHOTO OPraHy i

CeKpeTap.
Tonosa oupexyii Hionuc Bnacue im’a, [IPI3BUILE Cexpemap
oupexyii Hionuc Bnracne im’s, IIPI3BUILIE

Y pa3i BIACYTHOCTI MOCagoBOi 0COOM, MIAMHC SIKOi 3a3HAYEHO B JOKYMEHTI,
JOKYMEHT IiJITUCY€e 0c00a, sika BUKOHYE 11 000B'sI3KH, a00 ii 3aCTYIMHUK. Y IbOMY
BHUMAJKy OOOB'SI3KOBO 3a3HAa4arOTh IMOCaay 1 MPI3BHINE OCOOH, sKa Iiamucana
JOKYMEHT (BHIIPABJICHHSI BHOCSITH PYKOIMCHUM a00 MAITMHOMKUCHUM CIIOCOOOM),
Hanpukian: "BukonyBad 000B's3kiB", "3acTymHUK".

[TinmucyBaT JOKYMEHT i3 MpUMMEHHUKOM "3a" a00 CTaBUTH MPaBOOIYHY MOXHITY
PHUCKY Iepesl Ha3BOIO MOCAAH HE J03BOJICHO

3acmynnux oupexmopa Ilionuc Bnracne im’a, IIPI3BUIIE




I'pud
IIOTOJPKCHHS
JTOKyMEHTa

Po3MimyoTe HUKYE PEKBIZUTY "Tliarmmc". Bin  ckmamaetscs  3i

cnosa [IOI'O/IPKEHO (6e3 narnok), Ha3BU MOcaau 0COOH, Ka MOTOKYE JOKYMEHT
(pa3om 3 Ha3BOIO OpraHizarlii), 0COOMCTOrO MAMHKCY, iHimiamy(-iB) 1 MPI3BUINA, JaTH
MOTOJKEHHSI.

HIOI'O/KYIO

3acmynnux oupexmopa 3 HBP Ilionuc

Bnacue im’a, IIPI3BULLE

05.02.2001

SIKIO0 JAOKYMEHT MOTO/DKYIOTh JIUCTOM, MPOTOKOJIOM, aKTOM TOIO, TO Tpud
MOTO/PKEHHS 0(pOPMITIOIOTH TaK:
HHOI'O/[PKEHO

IIpomoxkon 3acioanns nedazoziunoi paou 3axnady 23.01.2001
N2

Bi3u nokymenrta

Bi3oio o¢opmITIOIOTE BHYTPILIHE MOTODKEHHS JOKyMEHTa. Biza ckiamaerbes 3
Ha3BM IOCAaU, OCOOWCTOTO MIJANKCY, IHIMIANIB 1 MPI3BHINA OCOOM, SIKa BI3yeE
JIOKYMEHT, JIaTH BI3yBaHHs. Bi3y po3MillyloTh HWKYE pPEKBI3UTY 23, K Ha
JUILOBOMY, TaK 1 Ha 3BOPOTHOMY OOIll OCTaHHBOTO apKylla JIOKyMEHTa.
3acmynnux oupexmopa 3 HBP I[lionuc Bracne im’sa, [IPI3BUILLE

18.09.2021

Bi3y cTaBnsTh Ha MpUMipHUKaX JOKYMEHTIB, SKi 3aJIMIIAIOTh B OpraHi3arii

BigOurtok BigOutkoM  1edaTku opraHizarmii  3acBig4ylOTh Ha JIOKYMEHTI
[I€YaTKU MHIJNKC BIANIOBITAJIBHOI 0COOH.
Binbutok mevarku CTaBIATH Tak, 100 BiH OXOTUTIOBAB OCTaHHI KiJIbKa JIITEP Ha3BU
mocaayd ocobOw, sika Tiamucaga JOKYMEHT, ajie He MiAMUC MocaaoBoi ocodu, abo
MPOCTABJISAIOTh HA OKPEMO BHIUICHOMY ISl I[LOTO Miclli 3 BigMiTKOIO «M. IL.».
[Tepenik JOKYMEHTIB, Ha sKi CTaBJIATh BIJOWTOK TEYaTKW, BU3HAYA€ 3aKjIaj] Ha
IT1JICTaBl HOPMATHUBHO-TIPABOBHX AKTiB. Horo momarmTs B THCTPYKIIIi 3 IIJTOBOJICTBA
[IpizBumie 3a3HavyaroTh Ha JIMIILOBOMY OOIll B HIDKHHOMY JIIBOMY KyTl OCTAHHBOTO apKyIiia
BUKOHABIIA 1 JOKYMEHTA
HOMep ¥ioro Mameiuuyk Cepeiu 123 45 67
Tenedony Mawninenko 123 45 67
Mameiuuyk Cepeiu 123 45 67, 765 43 2
Biamitka 1po | 3 makazom osnatiomnenuii:
O3HAaHOMIICHHS Ocoboucmuii nionuc Bracue im’ss [IPI3BUIIE

3 TOKYMEHTOM

Jlama

3 nocaoosoio iHCmpyKyicto 03HAUOMICHA:
Ocobucmuii nionuc Bracue im’ss [IPI3BUIIE
JHama




Bumoru no
ohopMIIEHHS
JIOKYMEHTIB

Jlnis ApyKyBaHHS TEKCTiB JIOKyMEHTIB MOTPiOHO BUKOPUCTOBYBATH rapHitypy Times
New Roman ta mpudt posmipom 12—14 npykapchbKuX MyHKTIB.

JlormycTUMO BHUKOPUCTOBYBAaTH HIpU(DT po3mipoMm 8-12 NpyKapChbKUX MYHKTIB AJIs
JIpyKyBaHHS pEKBi3UTIB «J/loBiIKOBI JaHi mpo Iopuau4Hy ocoly», «Kox
IOpUIMYHOI  0cobm», «BimomMocTi mTpo BUKOHABIL JOKYMEHTa», BHHOCOK,
MOSICHIOBAIBHUX HAIKCIB O OKPEMHUX E€JIEMEHTIB TEKCTy JAOKyMeHTa ToIo. Jlis
IpyKyBaHHs pekBi3uTy «Ha3Ba BHIy HOKyMEHTa» MOXHAa BHKOPHUCTOBYBaTH
po3pimkeHuid pUQT po3mipom 14-6 mpyKapChKUX MyHKTIB.

Jns  apykyBaHHS — pekBi3uTiB  «HailiMeHyBaHHA  IOpHIMYHOI  0coOm»,
«HaliMmeHyBaHHsI CTPYKTYpPHOIO MiAPO3ALTY IOpUAMYHOI ocobm», «Haspa Bumy
TOKYMEHTa» Ta «3aroJIoBOK J0 TEKCTY JTOKYMEHTa» JOIyCTUMO BUKOPHUCTOBYBATH
HaNIBKUPHUHN NpIMUNA HIPUPT.

TexcT mOKyMeHTIB Ha apkymiax mamepy ¢opmary A4 pekOMEHIOBAHO JAPYKyBaTH
yepe3 1-1,5 MiKpsakoBux iHTepBaiu, a ¢opmary A5 — yepe3 1 MiKpSIKOBUI
inTepBai. Ilig yac odopmieHHsT JOKYMEHTIB, 32 MOTPeOM, MOXKHA 3aCTOCOBYBAaTH
1HIII MDKPSIKOBI 1HTEPBAJIH.

PexBi3utn gokymeHTa (KpiM TEKCTy), IMIO CKIQJAlOThCS 3 KUIBKOX PAIKIB
(«loBiaKoBI J1aHi Mpo IOPUAUYHY 0COOY», «3arojloBOK J0 TEKCTY JOKYMEHTa»,
«BigMiTKa Mpo HasBHICTH IOAATKIBY), IPYKYIOTh uepe3 | MIKPSIIKOBHI 1HTEPBAJL.
CknamoBi 4acTHMHM PEKBI3UTIB «Axapecar», «I'pud 3aTBepmKeHHS TOKyMEHTay,
«I'pu¢ moromxeHHs (CXBaJEHHS) TOKYMEHTa» BiJJOKPEMITIOIOTH OJMH BiJ OIHOTO
gyepes 1,5 MDKpAIKOBUH 1HTEpBAJI.

PexBi3uTH JOKYMEHTa BIJOKPEMIIIOIOTH OIWH Big omHoro uyepes 1,5—3
MDKPSIKOBUX 1HTEpPBAJIH.

PexBisutn «HaiimMeHyBaHHSI I0pHIUYHOI O0COOM BHIIOTO piBHA», «HaliMeHyBaHHS
IOpUINYHOT 0co0n», «Ha3Ba Buay NOKyMEHTa» IPyKYIOTb BEIMKUMU JIITEPAMHU.

PosmmdpyBanns mianucy B pekBi3uTi «Ilinmucy ApyKyrTh Ha piBHI OCTaHHBOTO
psiiKa HallMEeHyBaHHS IOCAIH.

MakcuMaibHa JOBXKHHA psAgKa OaraTopsiIKOBHX PEKBI3HTIB (OKpIM PEKBI3HTY
«TekcT mokymeHnTa») — 73 MM (28 IpyKOBaHUX 3HAKIB).

SIKI0 3aroJIoBOK J0 TEKCTy JOKyMeHTa mepeBuiye 150 npykoBaHmx 3HaKiB (5
PAAKIB), HOTO JT03BOJIGHO MPOAOBXKYBATH A0 MEXi ImpaBoro nois. Kpanky B KiHII
3arojOBKa HE CTaBJISTh.

ITig wac oopmileHHS JOKYMEHTIB MOTPIOHO JTOTPUMYBATUCS TAaKUX BIJCTYIIB BiJ
MEX1 JIIBOro mouist JokymeHTa: 10 MM — Ju1s ab3aliiB y TEKCTI;

90 MM — 117151 pEKBI3UTY «Apecary;

100 mm—uans  pekBi3uTiB  «[pud 3arBepmxeHHs AokymMeHTa» Ta «lpud
OOMEKEeHHsI IOCTYIy 10 JOKyMEHTa»; 125 MM —ams po3mu@pyBaHHs MiJIHCY B
pekBizuTi «Iligmmcy.




He poOnsaTe BIiACTYN Big MEXi JIBOTO MO AJs PEKBI3UTIB «Jlata mokymeHTay,
«3aroyoBOK 110 TEKCTY JOKyMeHTa», « TekcT nokymeHTay (6e3 ab3airiB), «BigmiTka
PO HasIBHICTh J0AATKiBY», «Biza mokymeHTay, «'pu¢ moromkeHHs (CXBaJeHHS)
JIOKyMeHTay, «BiaMiTka Mpo 3acBiIYeHHA Komii JOKyMeHTa», «BimomocTi mpo
BUKOHABI JOKYMEHTa», «BiamiTka mpo O3HAWOMIIEHHS 3 JOKYMEHTOMY,
«BigMiTKa TIpO BHWKOHAaHHS JOKYMEHTa», HaWMEHYBaHHS IOCAJH B PEKBI3UTI
«Tigmuey, a Ttakox ciaiB «CIIYXAJIN», «BUCTYIIUIN», «BUPIIINII,
«YXBAJININ», «<HAKA3YIO», «30B50B’SI3YHO».

VY pasi HagBHOCTI KiUTBKOX TpH(IB 3aTBEPHKCHHS 1 TOTOHKCHHS (CXBAJICHHS)
JIOKyMEHTA Tepiuii rpud ApyKyoTh 0e3 BIACTYITY BiJl MEXi JTIBOTO OIS, IPYTUIH
— gepe3 100 MM Bijg MeXi JIIBOTO TIOJIS.

SAxIo0 B TEKCTI JOKyMEHTa € MOCUJIAHHS Ha JOAATKU a00 Ha JIOKYMEHT, IO CTaB
IJICTAaBOI0 JUIsI HMOTo MiAroTOBKM (BUAaHHS), cioBa «Jlomatok» 1 «IlimcraBay
IpyKyIOTh 0€3 BIJICTYIy BiJl MEXi JIBOro MOJs, a TEKCT JO HUX — uepe3 1
MDKPSIIKOBHUI 1HTEpBAaI.

I[Tig wac odopmileHHsS JOKYMEHTIB Ha JIBOX 1 OlbIle CTOPIHKAxX Jpyra Ta HacTyIHI
CTOPIHKU MarOTh OyTH IPOHYMEPOBaHI.

Homepu CTOpiHOK CTaBIATH MOCEPEAMHI BEPXHBOTO IOJS apKylla apaOChbKUMHU
urdpamu Oe3 3a3HAUCHHS CJIOBA «CTOPIHKA» Ta PO3AI0oBUX 3HakiB. [leprry
CTOPIHKY HE HYMEPYIOTb.

CropiHkH JOKYMEHTA 1 KOKHOTO 3 JIOJIaTKiB MalOTh OKpEeMYy HYMEpAIIifo.

TekcT HOKyMEHTIB TOCTiIMHOrO Ta TpuBamoro (moHan 10 pokie) 30epiraHHs

JIPYKYIOTh Ha OIHOMY Oori apkyma. JJokymMeHTH THM4acoBoro ctpoky (mo 10
POKIB BKJIIOYHO) 30epiraHHsl MO>KHA JAPYKYBaTH Ha JIUIILOBOMY 1 3BOPOTHOMY Oo1Ii
apkymia

Honatox 4
1o [HCTpyKii 3 IiIOBOCTBA 3aKIaLy
(mynkT 1.6 po3ainy II)

BUMOI'N
10 oopMIIeHHS IOKYMEHTIB, 110 BUTOTOBJSIIOTHCS 32 JOMOMOI00 KOMII'IOTEPHOI TeXHiKH

1. Jlnst IpyKyBaHHS TEKCTIB JJOKYMEHTIB MOTPiOHO BHKOPHCTOBYBAaTH rapHiTypy Times New
Roman ta mpudt posmipom 12—14 npykapcbKuX IMyHKTIB.

2. JlomycTUMO BUKOPHCTOBYBaTH MIPHPT po3MipoM 8-12 ApykapchbKUX TYHKTIB ISt
JNpyKyBaHHsSI pEKBI3UTIB «JlOBIOKOBI JaHl Mpo OpUAMYHY ocoOy», «Kom ropuandHoi ocoOu»,
«BigoMOCTI TpO BHUKOHABISL JOKYMEHTa», BUHOCOK, MOSCHIOBAJIILHUX HAMHUCIB 10 OKPEMHX
€JIEMEHTIB TEKCTY JOKYMEHTa TOIIIO.




3. Jus  npykyBaHHS pekBi3uTy «HasBa BUIy JOKyMEHTa» MOXXKHAa BUKOPHCTOBYBAaTH
po3pimkeruit mpudt po3mipom 14-6 1pykapchbKUX MyHKTIB.

Hns  npykyBaHHS pekBi3UTIB «HaiiMeHyBaHHS IOopuandHOi ocoOm», «HaiiMeHnyBaHHS
CTPYKTYPHOTO MiAPO3ALTY IOpUANYHOI 0co0m», «Ha3Ba Buay JOKyMEeHTa» Ta «3arojoBOK JIO TEKCTY
JOKYMEHTa JOMyCTUMO BUKOPHCTOBYBATH HAIIBXXKUPHHUN TPSIMUHN MPUPDT.

4. TekcT NOKyMEHTIB Ha apkylax namnepy ¢gopmary A4 pekomMeHI0BaHO ApyKyBatu yepes 11,5
MDKPSIKOBUX 1HTEpBajH, a popmary A5 — uepe3 1 mixkpsaakoBuit inTepsai. Ilin yac opopmieHHs
JIOKYMEHTIB, 32 MOTPeOU, MO’KHA 3aCTOCOBYBATH 1HIII MIKPSIIKOBI IHTEpBAJIH.

5. PekBizutu nokymeHTa (KpiM TEKCTY), IO CKJIAJAIOThCs 3 KUIBKOX psAAKiB («JlOBi1IKOBI JaH1
PO IOPHINYIHY 0CO0Yy», «3arojIoBOK 0 TEKCTY JOKYMEHTa», «BiMiTKa Mpo HAsSBHICTh JOAATKIBY),
IPYKYIOTh uepe3 | MIKpSIKOBUH 1HTEpBaJl.

CknaioBi 4yacTHHHU PeKBI3UTIB «Ajpecar», «I'pud 3arBep/pkeHHS TOKyMeHTa», «lpud
MOTO/KEHHS (CXBaJICHHS) JTOKYMEHTa» BITOKPEMIIIOIOTH OJWH BiJ OIHOTO uepe3 1,5 MIKpPSAKOBHIA
iHTEepBAI.

PekBi3uTu MOKyMEHTa BIJOKPEMIIOIOTH OIWH BiJ OAHOrO dYepe3 1,5—3 MIXKpSIKOBUX
IHTEepBaJIH.

PexBisutn «HaiimenyBaHHA 1opuauuHOoi 0coOM BUIIOro piBHsAY», «HaliMeHyBaHHS
IOpUINYHOT 0coOn», «Ha3pa Buay 1OKyMEHTa» IPyKYyIOTh BEIMKUMU JIITEPAMHU.

PosmmdpyBanns mianucy B pekBi3uTi «llixmuc» IpyKyloTh Ha piBHI OCTAaHHBOTO psiZIKa
HallMEHYBaHHS MTOCA/IH.

6. MaxkcumanbHa JOBXKHHA psaka OararopsIKOBUX peEKBI3UTIB (OKpIM pekBi3UTy «Tekct
JIOKyMeHTa») — 73 MM (28 1pyKOBaHUX 3HAKIB).

SIK1110 3aroi0BOK J0 TEKCTY AOKyMeHTa nepesuitye 150 nqpykoBanux 3HakiB (5 psakiB), Horo
JI03BOJICHO TIPOIOBKYBATH JI0 MEKi TIpaBoro moJsi. Kpamnky B KiHI[I 3aT0JIOBKA HE CTABJIATS.

7. ITig yac odopmileHHS JOKYMEHTIB MOTPIOHO IOTPUMYBATHUCS TAaKMX BIJICTYHIB BiJ Mexi
JIIBOTO TIOJIST TOKyMEHTA!

10 MM — n71s1 a03aI1iB y TEKCTI;

90 MM — 117151 pEKBI3UTY «Apecary;

100 MmM—u1st pekBi3uTiB «I pud 3aTBeppKeHHs ToKyMeHTa» Ta «['pud oOMexeHHs 1ocTyImy
70 TOKYMEHTay;

125 MM —1s1 po3mmdpyBaHHs MIANKACY B peKBi3uTI «Iliamucy.

8. He poGnarh BicTyn Bif MEXi JIIBOTO TOJISI ISl PEKBI3HTIB «/JlaTta qoKkyMeHTay, «3aroioBoK
70 TEKCTy OKyMeHTay», « TekcT mokymeHTa» (6e3 abzariB), «BigmiTka mpo HasBHICTH JONATKIBY,
«Biza mokymenrta», «[pud moromxeHHs (CXBaJeHHS) IOKyMEHTa», «BimMmiTka Mpo 3acBiTYCHHS
Komii JIOKyMeHTa», «BimoMoCTi Mpo BHUKOHABILS JOKYMEHTa», «BiamiTka mpo O3HaWOMIICHHS 3
JNOKYMEHTOM», «BiamiTka Npo BHUKOHAHHS JOKYMEHTa», HallMEHyBaHHS IIOCaJd B PEKBI3UTI
«ITigmumey, a Takoxk ciaiB «CJIYXAJIN», « BUCTYIIUIN», « BUPIIIINJIN», « [IOCTAHOBUJIN»,
«HAKA3VYIO», «<30bOB’3VIO».



9. VY pa3i HasgBHOCTI KUTBKOX TpU(iB 3aTBEPAKCHHS 1 MOTOKEHHS (CXBaJCHHS) JOKYMEHTa
nepmuii rpud ApyKyroTh 0e3 BIACTYMYy Bil MEXi JIIBOTO Mmoiis, Apyruit — udepe3 100 MM Bix mMexi
JIBOTO MOJIS.

10. SIKIo B TEKCTI JIOKyMEHTA € TTOCWIAHHS Ha JOAAaTKH a00 Ha JOKYMEHT, IO CTaB MiJCTaBOIO
JUIs IoTO MATOTOBKM (BUIAHHS), cioBa «Jlomatok» 1 «IligcraBay ApyKyrOTh O3 BIACTYITY Bl MEXi
JIIBOTO TIOJISA, & TEKCT J0 HUX — Yepe3 | MKPSAIKOBUI iHTEpBaJ.

I1. [1ix yac opopMiIeHHS JOKYMEHTIB Ha JIBOX 1 OUIbIIE CTOPIHKAX ApYyra Ta HACTYIHI CTOPIHKU
MaroTh OyTH IPOHYMEPOBAHI.

12. Homepu CTOpiHOK CTaBISATH MOCEPEANMHI BEPXHBHOTO MOJS apKylla apaOChKUMH LU(pamu
0e3 3a3Ha4YeHHS CJI0Ba «CTOPIHKa» Ta pO3AUIOBUX 3HAKIB. [lepiny cTOpiHKY HE HyMEpYIOTb.

CropiHkH JOKYMEHTA 1 KOKHOTO 3 JIOJIaTKiB MalOTh OKpEeMYy HyMEpaIIifo.

13. TexcTn nMOKyMeHTIB mocTiiiHOro Ta TpuBasioro (monaa 10 pokiB) 30epiraHHsi IpyKylOTb Ha
omHOMY Oo1i apkyiia. JIOKyMeHTH THMYacoBOTO CTPOKY (10 10 poKiB BKIIFOUHO) 30epiraHHs MOXKHA
JPyKyBaTu Ha JMIOBOMY 1 3BOPOTHOMY OOIIl apKyia

Honatok 5 no [HcTpykItii 3
JIIJIOBOJICTBA 3aKiany (TMyHKT 2.3
posminy II)

)

b

BIJIJILJT OCBITH )KAIIKIBCbKOI MICBKOI PAJIN

KAMNKIBCBKA CIIEINTAJII3OBAHA HIKOJIA Nel
3 INOIVIMBJIEHUM BUBYEHHAM OKPEMUX ITPEJIMETIB

KAINIKIBCBKOI MICBKOI PAJI YEPKACBKOI OBJIACTI sy
Mupy, 11, m. XKamkis, Yepkacbka o6macts, 19200, Ten.(04747) 6-28-40, (04747) 6-28-86

takc (04747) 6-28-40, e-mail: schooll.zhashkiv(@ gmail.com, http://zhashkivl.school.org.ua/
kox €JIPTIOY 26324125

BiJ 20 No



http://zhashkiv1.school.org.ua/

(6e3 abzayy) (12,5)
JAupexTop Ouaexcanap APOILI

Jlinis Mapunuyk (04747) 6-28-40 (im 5.
npizeuuye 6UKOHABY)



Homarok 6
no [HCTpyKIii 3 AUTOBOJCTBA 3aKIaTy
(TyHKT IT)

2.3 po3niny

&

BIJIALJT OCBITU )KAIIKIBCBLKOI MICBKOI PAJIU

KAHMKIBCBKA CIIEIIIAJII3OBAHA HIKOJIA Nel
3 NNOIVIMBJIEHUM BUBYEHHAM OKPEMUX ITPEJIMETIB

KAIIKIBCBKOI MICBKOI PAJIM YEPKACBKOI OBJIACTI sy
Mupy,11, m. XKamkis, Uepkacbka o61actb, 19200, Ten.(04747) 6-28-40, (04747) 6-28-86
¢axc (04747) 6-28-40, e-mail: schooll.zhashkiv(@ gmail.com, http://zhashkivl.school.org.ua/

kox €JIPTIOY 26324125
BIJ 20 No Ha Ne
B 20 |
MiHicTepcTBO OCBiTH | HAYKH
Ykpainu
........... (abzay 1,0)
(6e3 abzayy) (12,5)

JAupexkrop Ounexcanap APOII


http://zhashkiv1.school.org.ua/

Honarox 7
no [HCTpyKIii 3 AUTOBOJCTBA 3aKIaTy
(TyHKT IT)

Jlinis Mapunuayk (04747) 6-28-40 (im 5.
npizeuuye 6UKOHABY)

2.3 pozainy

&

JKAIIKIBCBKA CIIEIIIAJII3OBAHA IIKOJIA Nel
3 NMOINIMBJIEHUM BUBYEHHSIM OKPEMHMX IPEJMETIB
’KAIIKIBCBKOI MICBKOI PAIM YEPKACBKOI OBJIACTI

H AK A3

20 p. M. Kamkis Ne

HAKA3YIO:

1)



Jonarok 8
no [HCTpyKIii 3 AUTOBOJCTBA 3aKIaTy

(TyHKT IT)
(6e3 ab3ayy) (12,5)
JAupexTop Oaexkcanap APOILI
3.1 po3nimy
HEPEJIIK

10.
I1.
12.

AOKYMEHTIiB, Ha SIKMX IiNHUC M0CA/0BOI 0cO0U 3aCBiIUYy€ThCSl BIIOMTKOM NeEYaTKH
3aKJIaay

AKTH (BUKOHAHHS POOIT, CMHCAHHS MarepiaJbHUX IIHHOCTEH, ()IHAHCOBHX TEPEBIPOK,
BHJTyYEHHS JIOKYMCHTIB JUIsl 3HUIIICHHS, TICpEIaBaHHsI CIIPaB TOIIIO).

JloBigku (Mpo BUKOPHCTaHHS OIOPKETHHX aCUTHYBaHb Ha 3apOOITHY IUIATy, HapaxoBaHy 13
3ap0o0iTHOT IUIATH TOIIIO).

JloroBopu (mpo MatepiaibHy BIAMOBIIANBHICTh, HAyKOBO-TE€XHIYHE CIIBPOOITHULITBO,
MiIPSAIN, OPEHAY MPUMIIEHb, BUKOHAHHS POOIT TOIIIO).

JIOKyMeHTH (JI0BiAKH, TOCBIIYEHHS TOIIO), 10 3aCBIIYYIOTh IpaBa rPOMaJsH 1 FOPUANIHUX
oci0.

Jlopy4deHHsI Ha ofiep)KaHHS TOBapHO-MaTepiaIbHUX IIHHOCTEH.

3aBaaHHs (Ha TPOEKTYBaHHS OO €KTIB, TEXHIYHMX CIIOPYI, KamiTajdbHE OYIIBHHIITBO,
TEXHIYHI TOIIO).

3pa3ku BIAOWUTKIB TEYaTOK 1 IIAMWCIB MpaliBHUKIB, SKI MalOTh MPaBO 3IHCHIOBATH
(hiHAHCOBO-TOCTIOAPCHKI OTeparii.

Komrropuc BuTpar (Ha KaJabKyJSLIO 32 JOTOBOPOM, Ha KarliTaldbHe OylIiBHULITBO TOIIO).
Jluctu rapaHTiiiHi (Ha BUKOHAHHS pOOIT, HAJaHHS MOCIYT TOILO).

Omucu cripaB ocTiHHOTO, TpuBasioro (monaa 10 pokiB) 30epiraHHs, 3 KaIpOBUX IMUTAHb.
TaTHi po3nucH.

TpynoBi KHHKKH.



00J1iKy I1e4aToK Ta ITAMIIIB,

Honatox 9
1o [HCTpyKIT 3 AUTOBOJACTBA 3aKIaay

(myHkT 3.4 po3ainy 1)

KYPHAJI

110 32CTOCOBYKOThCS B YCTAHOBI*

Ne | Binburox Komy Buzmano [ara [TpumiTtka
3/m | medaTok i - ‘ ‘ IOBEPHEHHA 1 | (BigMiTKa Ipo
mrammip | HAHMCHYBaHHS | TIpi3BHINE Ta jara i POSTHCKA TIPO |  3ppmmienns)
MI1ApO31a11Y, B . lHlI.IlaJ'II/I ) PO3IHCKa HprIMaHHﬂ
SIKOMY BiJINIOB1AAIbHOT po
30epirarThes ocobu OTPUMAaHHs
MEYaTKH 1
HITaMITH
1 2 3 4 5 6 7




Honatox 10
1o [HCTpyKITiT 3 TUTOBOJICTBA 3aKIIaTy
(myHkT 9.29 po3miny II)

KAHKIBCBKA CIIEIIIAJII3OBAHA HIKOJIA Nel 3 IMTOIVIMBJIEHUM
BUBYEHHSIM OKPEMUX MPEJIMETIB KAIIKIBCbKOI MICBKOI PA/TU
YEPKACBHKOI OBJIACTI

AKT npo npuiiMaHHsI-iepeJaBaHHs JOKYMEHTIB i
CIIPAB M Yac 3MiHM KepiBHUKA

(Ha3Ba 3aKJIaay OCBITH)

Ne M. JKamkis

BinnosigHo 10 Hakasy Big 26.08.2019 Ne

(imimiamm (imimianm iMeHi), mpisBuime) IE€penaB, a NPUUHSB Y
JOKYMEHTH YIPaBIiHCHKOI JisUTbHOCTI:

No No 1 Ha3Ba TOKyMEHTY Kinbkicts [Tpumitku

3/1 MPUMIPHUKIB

1 2 3 4
Pazom mnpuiinsaTo JOKYMEHTIB (uudppamu i cioamu), Y

MPUMIPHUKAX (uubpamu i cioamu).
CraH TOKyMEHTIB

(3arajbpHa XapaKTEPUCTHKA CTaHY)

Ilepenan

(miarmc) (BmacHe iM’s1, TIPi3BHUILE)

[Tpuiinss

(riarmc) (BmacHe iM’s1, TIPi3BUILE)

20 POKY




Jonatox 11

1o [HCTpyKITiT 3 TUTOBOJICTBA 3aKIIaTy

(myHkT 9.29 po3miny II)
KAHMKIBCBKA CIIEHIAJII30OBAHA HIKOJIA Nel 3ATBEPIKXY1IO

3 IMOIVIMBJIEHMM BUBYEHHAM OKPEMUX

. . Jupextop mkoau IIPEIMETIB
KAHKIBCBKOI MICBKOI PAU

YEPKACBKOI OBJIACTI Ouexcanap SAPOIII

27.12.2021

AKT npo npuiiMmaHHsI-IepeJaBaHHs CIIPAB MijJ Yac
3MiHM 0c00M, BiANIOBiIAaILHOI 32 apXiB
No M. bina [epkBa

BinmosigHo 10 Hakasy Big 27.12.2019 Ne

(imimianu (inimian iMeHi), npi3suiie) IIEPEHaB, a (inimiamy (iHimian

imeni), npizeume) IPUAHSB y MPHUCYTHOCTI KOMICII, siKa CTBOpPEHa Ha IIJCTaBl 3a3HAYCHOrO HAKasy, y
CKIajl TOJIOBU (imimiamm (imimian imemi), mpi3Bmme) 1 WIEHIB KOMicCii

(inimianm (iHimiamu

imMeHi), npizBuiia) JOKYMEHTH apxiBy Ta TOBIAKOBUI arapar g0 HUX:

No Ne 1 Ha3zBa omnucy KinpkicTb Kinbkicts cripaB [TpumiTku
3/m NPUMIPHHUKIB
OTUCY
1 2 3 4 5
Pazom npuiinaro CrpaB (uudpamu i croBamu),
OIUCIB Y MPUMIPHUKAX. (uudpamu i cioBamu).

CraH JTOKYMEHTIB 1 OTIHCIB

(3arayibHa XapakTepHCTHKA CTaHY).

Bonnouac nepenarotbes

(BUM TOBIAKOBOTO amapary, Horo o0CsTH, CTaH)

Ta
(Ha3BW MEYaTOK 1 ITAMITIB apXiBY, iX KiJIbKICTh)
CraH nmpuMillIeHb apXiBy
(3arampHa XapaKTEpPUCTHKA CTAHY).
HasBHicTh 1 cTaH oOMagHaHHS Ta 1HBEHTApIO apXiBY
(3arasibHa XapakTepHUCTHKA CTaHy).
[Iepenas

(migmuc) (BmacHe iM’s1, TIpi3BUIIE)



Honatox 12
1o [HcTpyKIii 3 1UTOBO/ICTBA 3aKIady

(myHkT 9.29 po3miny II)
[Ipniinss
(mmiammc) (BmacHe iM’s1, TIPi3BUILE)
Tonosa xomicii
(mmiammc) (BrmacHe iM’s1, TIPi3BUILE)
Unenn xomicii
20 POKY 20 poxy MLIIL

(3a nasBHocti) SATBEP/I’KY1O

(mocama  kepiBHHKA  yCTAaHOBH, 10 mpHiiMae

3ATBEPIIKYIO JAOKyMEHTH)

. (migmuc) (Bi1acHe iM’s1, IPI3BUILIE)
(mocana KepiBHHKA YCTAHOBH, 10 MEPEAE

JIOKYMEHTH) 20 poky
MLII. (3a HasiBHOCTI)

mignmuc BJIACHE IM’sI, IIPI3BHUIIE
p

AKT npo npuiiMaHHsI-NIepeIaBaHHSA CIIPAB
(I0KYMEHTIB) Bi/l OIHi€l YCTAHOBH /10 IHIIOL

Ne
M. bina [{epkBa
[Tincrana: (3micT
pimieHHs, TOBHa Ha3Ba (OHIY, SKHH THepemacTbcs abo0 3 SKOTO BHIIYYEHO CIHpaBH Ul  IepeaBaHHs)
(naliMeHyBaHH:
YCTaHOBH, sIKa nepenae CIIpaBH (moxymeHTn)) nepenana, a
(Hal‘/'IMeHyBaHHsI

YCTaHOBH, sika TpuiiMae crpaBu (JokyMmeHnTu)) NMPHUHHSUIA (CIIpaBW (JIOKyMEHTH) 3a3HauyeHOro (OHIY,
00JIKOBI JOKYMEHTH Ta JOB1JIKOBHIl amapar A0 HbOTO:

Ne Howmep 1 Ha3Ba Kinpkictb Kinpkicts cripaB [TpumiTku
3/m ornucy PUMIPHUKIB
OIUCy
1 2 3 4 5

Howmepu BiacyTHIX cipaB
Ycporo npuiHAITO CIIpaB
(mudpamu i cmoBamu).

[lepenaBanHs 31iHCHUB:



ITocana ocoOu, 1o nepeaae TOKyMEHTH
20 poky

[TpuiimMaHHS 311HCHUB:
ITocana ocodu, 1o npuiiMae JOKyMEHTH
20 poky

Homnarok 13
1o [HCTpyKITii 3 A1I0OBOACTBA 3aKIaay
(myHkT 9.29 po3niny II)




Homarox 13
no [HCTpyKIii 3 UTOBOJCTBA 3aKIaay
(myskT 10.9 po3miny II)

3PA30K

&

KAHIKIBCBKA CIHEHIAJII3OBAHA HIKOJIA Nel 3
NOINIUBJIEHUM BUBUYEHHAM OKPEMUX ITPEJIMETIB
JKAUIKIBCbKOI MICBKOI PATA YEPKACHKOI OBJACTI sys.
Mupy,11, m. XKamkis, Uepkacbka oonacts, 19200, ten.(04747) 6-28-40, (04747) 6-28-86
¢axc (04747) 6-28-40, e-mail: schooll.zhashkiv(@ gmail.com, http://zhashkivl.school.org.ua/

kox €JIPTIOY 26324125
APXIBHA KOIIIA 16.09.2021
Ne 45
HAKA3
31.08.2018 M. JKawmkis Ne 148-0

Mpo npuiinarTa BajrenTunnAnexceenxo IIPUHATU:

AJIEKCEE€HKO Banentnny CrenaHiBHy Ha rnocany MIPAKTUYHOIO IICHUXOJIOra
3 01 Bepecns 2018 poky 3 mocagOBUM OKJIAI0M 3TiHO 31 IITATHUM PO3MHUCOM y po3Mipi 4525
I'PUBEHbD.

[Tincrasa: 3asBa Anekceenko B.C. Bix 25 cepmast 2018 poky.
Jupexrop Onexcannp APOIL
[Tincrara: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3riiHo 3 OpHUTiHAIOM

BinnosiganbHuii 3a BefieHHs (IAMKC) HOnis OCHAY apxiBy

M.IL


http://zhashkiv1.school.org.ua/

Homnarok 14
10 [HCTpyKIIii 3 AIJIOBOJICTBA 3aKIIALy
(mynkt 10.9 po3niny II)

3PA30K

&

KAHIKIBCBKA CIHEHIAJII3OBAHA HIKOJIA Nel 3
HNOINIMBJIEHUM BUBUYEHHAM OKPEMUX ITPE/IMETIB
JKAIIKIBCHKOI MICBKOI PAJTA YEPKACBHKOI OBJIACTI sy
Mupy,11, m. XKamkis, Uepkacbka 061actb, 19200, Ten.(04747) 6-28-40, (04747) 6-28-86
(akc (04747) 6-28-40, e-mail: schooll.zhashkiv(@ gmail.com, http://zhashkivl.school.org.ua/

xox €JIPTIOY 26324125
APXIBHUM BUTST
16.09.2020 Ne 45
HAKA3
31.08.2018 M. XKamikis Ne 148-x/Tp

IIpo BHeceHHs 3MiH 10 TpynoBux KHH:KOK HAKA3VIO:

2. Buectu 3MiHM 10 TpyAoBOi KHMKKH Ta 0c000i kaptku [1-2 AJIEKCEEHKO Banentunn
CremnaHiBHU MPO 3MIHY HAa3BU MOCAAM 3 «YUUTETh MOYATKOBUX KJIACiB» HA «YUHUTENb MOYATKOBHX
KJIaCiB 3aKJIay 3arajbHOi CepeIHbOT OCBITHY.

[TincTaBu: Haka3 BigAuTy ocBiTH JKamkiBchkoi Micbkoi pamu Big 02 ciuns 2019 poky.
[TincraBa: ¢. 1111, om. 1-oc, cop. 13, apk. 21.

3T1IHO 3 OPHUTIHAIOM

Bianoinanbauii 3a BeAeHHA (ITiAIMHKC) HOnis OCHAY apxiBy

M.IL


http://zhashkiv1.school.org.ua/

1.

2
3
4
5.
6
7
8
9

Homarox 15 nmo IHerpykmii 3
JIIJTOBOJICTBA 3aKJIa Ty
(mynkT 3.3 po3ainy I1I)

HEPEJIIK poxkymeHTiB, 110 He NIJIATAI0TH peecTpamii
creniajbHO MPU3HAYEHOIO VISl IOI0 0C00010

I'padixu, Hapsau, 3asIBKHA, POZHAPSIKH.

3BeneHHs Ta iHpopMallis, HalicaaHi 10 Bijoma.

HaguanbHi 1uianu, OCBiTHI mporpamu (Korii).

PexiamHi OB1IOMJICHHS, IJIaKaTH, IPOrpaMu HapaJl, KOH(pEpeHIii Tomo.
Hopwmu BuTpar marepiamis.

BiTanpHi muCcTH 1 3anpOIIIEHHS.

JIpykoBaHi BUAAHHS (KHHUTH, )KYPHAJIH, OIOJIETEH]).

MicsuHi, KBapTallbHi, MiBPiYHI 3BITH.

dopMHU CTaTUCTUIHOT 3BITHOCTI.

10. Jorosopmu.



no [HeTpykuii 3 A110BOACTBA 3aKiIaay

Honatku 16-19

(myHkT 3.5 po3ainy I11)

KYPHAJI

peecTpauii BXiTHUX JTOKYMEHTIiB

Jlara KopecnonneHr, KopoTtkwii Pesomrortis, ITignuc Biamitka
HAJIXOKEHHS ara Ta IHIeKC 3MICT BiAmoBiganbpHUK | ocolu, sika npo
Ta IHAEKC OZIep>KaHOTr0 BHUKOHABEIIb oTpumMmaia | BAUKOHAHH:A
JTOKYMCHTA JOKYMCHTA JOKYMEHT | AOKYyMCHTa
1 2 3 4 5 6
KYPHAJI
peecTpanii BUXiTHMX JOKYMEHTIB
[ara ta Kopecnonnenr Kopotkwuii 3mict [1pi3Buina, iHiiaIH [TpumiTtka
IHIIEKC oco0u, sIKa miamucana)
JOKYMEHTa JIOKYMEHT, Ta
BUKOHABIIS
JOKyMEHTa
1 2 3 4 5
KYPHAJI

peecTpanii BHyTPillIHIX TOKYMEHTIB

Jlara Ta iHACKC

KopoTtxkwuii 3micT

Pesomromist abo

ITigmuc ocobwn,

BiamiTka mpo

JIOKyMEHTa BIJIIIOBITAJIEHUI sKa oTpuMana BUKOHAHHSI
BUKOHAaBECIb AOKYMCHT, J1aTa JTOKYMEHTA
OTpUMaHHS
1 2 3 4 5




no [HeTpykuii 3 A110BOACTBA 3aKiIaay

PEECTPALIIN
HUM JKYPHAJI naka3iB kepiBHHKA
3aKJIaay
Peectpary Jara 3aroyioBOK Hakazy [pizBui [IpizBumie, [Tpumi
1MHKH iHIEKC | Hakasy e, iHimiamm 1HiiaMm TKH
(HOMED) TIpaIliBHYKA, HA BI1ATIOBIATEHOL
HaKazy SIKOTO ocobu
noknagenuii |(BLAMOBIJAIbHUX
KOHTPOJIb 32 ocib)
BUKOHAHHS
HaKazy
1 2 3 4 5 6




KYPHAJI

Jonarok 20

7o [HCTpyKIii 3 1LTOBOACTBA 3aKIaLy
(myskt 3.6 po3niny III)

peectpauii (pakTiB BUSIBJIEHHS (3BePHEHHS ) IPO BYUHEHHS IOMAIIHBOT0 HACWILCTBA,

HACHJILCTBA 32 03HAKOIO CTATI Ta OYJIIHTY

(3axnao ocsimu)

Iopsin
KOBHUIM
HOMEpP

[IpizBumie, iM’s1,
1o 6aThKOBI
MOCTPaXK1a0l
ocobu Ta/abo ii
3aKOHHOTO
MpeACTaBHUKA,
cepist Ta HOMep
nacrnopTa abo
PEKBI3UTH 1HIIOTO
JOKYyMEHTA, 1110
MOCBiMUy€E 000y

(3a HasgBHOCTI),
BIK IMOCTPAXKAAIOL

ocobu, mara
3BEpPHEHHSI, aapeca
IIPO’KUBAHHS,
KOHTAaKTHI JaH1

Kareropis
MTOCTPaXI
anoi
ocobu
(mopocia,
IUTHHA,
Hemie3aar
Ha,
00MEKEHO
nie3garHa
ocoba 3
1HBaJIaH]
CTIO)

Bun
HACHIJILCTBA

JIOMAIITHE/3
a 03HAKOIO
cTari/OymiH
T, Qizuune,
CEKCyaJbHe
)
MICHXOJIOTIY
He abo
E€KOHOMIYHE
(xopoTkuit
3MICT 3a5BH)

[IpizBumie
, IM’s1, 10
0aTHKOBI
KPUBIHUK
a, CTarh,
BIK,
CTYIIIHB
cropijgHe
HHSL,
aapeca
MPOKUBaH
HS,
KOHTAaKTHI
naHi (3a
HasIBHOCTI

)

IToBigomite
HHSI,
OTpUMaHe
Hamionains
HOIO
TTOMIITI €10
(mata, gac,
HaliMEHyBa
HHS
T IPO3 LTy,
TIpi3BHIIE,
iM’s1, TI0
0aTLKOBI
MOCaJI0BOL
oco0u, sKa
MpUHsIIa
MOBIIOMJIEH
HSA)

TToBigomiteH
Hs1, OTPUMaHe
CITy)0010 y
crpaBax
niTen (mara,
yac,
Mpi3BUIIIE,
M’ IO
0aTbKOBI
ocaioBoi
oco0u, siKa
MpUKAHSLIIA
IOB1JOMJICHH

1)

IToBigoMiIeHHS,
OTpUMaHE
YHOBHOBR)XEHOIO
0CO000 TTPOTHIIT
JIOMAITHEOMY
HACHIIBCTRY,
HACHJIbCTBY 32
03HAKOIO CTari,
OymiHry (nara, yac,
HallMEHYBaHHS
oprany, Tpi3BHIIE,
iM’s1, 10 6AaTHKOBI
10caxoBoi ocodu,
sIKa MPUHHSIIA
TIOB1TOMJICHHS )

[Torpeba B
HaJaHHI
MEIUYHOL
JIOTTIOMOTH
(Tak/Hi,
BXKHUTI
3aX0/IH,
nara i
HOMED
HaIlpaBJICHH
A,
HailMeHyBaH
HS 3aKJIa.y,
yCTaHOBH)

3axoau,
BXKHTI JI0
MOCTpaXKaa
J10i ocoOH,
y pasi
3aTyYeHHS
70 iX
peanizariii

3axonu,
BXKHTI 110
KPUBIHHUK

a, y pasi
3ay4eHH

A 710 iX
peamizarii

[IpizBute,
iM’d, 110
0aThbKOBI

YIIOBHOBaX
eHoi ocoou,
sIKa BHeCJIa

B1ZOMOCTI

po

BHSIBJICHHS

(hakry
HAaCHUJILCTBA
abo
3BEpHEHHS
po
BUMHEHHS
HAaCHUJILCTBA




1o [HCTpyKIIii 3 I0BOACTBA 3aKIaay
Jonarok 21

(myskT 1.9 pozainy V)

KAIIKIBCBKA CIIELIAJII3OBAHA IIKOJIA Nel 3ATBEPIDKYIO

3 TIOI'JIMBJIEHUM BMBYEHHSM OKPEMUNX Jlupekrop mIkom
ITPEJIMETIB XXAIIIKIBCbKOI MICBKOI PAJT
YEPKACBKOI OBJIACTI Onexcannp APOII HOMEHKIJIATYPA CITPAB
27.12.2019 Bix 27.12.2019 Ne 222 na 2020 pix
Innexc cripaBu | 3aronoBoOK cIpaBH (TOMY, KinbkicTh Crpok 36epiranns | [Ipumitka
YacTUHH) crpas (TOMIB, | cipaBH (TOMY,
YacTHH) YaCTUHH 1 HOMEPH
crareu 3a
MepeTiKoM
1 2 3 4 5
BiamnosigansaMit 3a
BEJICHHS J1JIOBOACTBA
(miamuc)
20 POKY
BinnosiganbHuii 3a BeZICHHs apXiBy
(miamuc)
CXBAJIEHO I[TOT'OPKEHO
[Tporokon 3acimannst EK 3axmany [IpoTokon 3acimanHs

EK apxiBHoro Bianainy abo EK oprany Burmioro
Ne piBHS

Ne

[TizcymMKoBHif 3amuc Mpo KaTeropii Ta KUIbKICTb crpaB, ckiagaeHux y 2020 porii B 3akiai:

3a cTpokamu 30epiranHs Pazom V ToMmy umcii
TaKuX, 110 3 BIIMITKOIO
MEPEXOAATH «EITK»
[TocTiitHOTO
Tpusanoro (monan 10 pokiB)




TumuacoBoro (10 10 pokiB BKIIOYHO)

Ycerworo

BiamnosizansHuil 3a BeIeHHS I1JIOBOACTBA

20 poky

[TimcymMKOBi BiTOMOCTI IepeiaHO B apXiB YCTAHOBH.

(Tmiammc)

BinmosinaneHuii 32 BeJICHHS apXiBy
20 poky

(mignmc)




1o [HCTpyKIIii 3 I0BOACTBA 3aKIaay
Jonarok 22

(myskT 3.8 pozainy V)

AKT
Ne

(micre ckiTamanHs)

IIpo HecTawy cnipaB (10KYMEHTIB)
y CTPYKTYPHHMX Hiapo3aijaax

Y  pesynbrari BCTaHOBIICHO
BIJICYTHICTh CHpaB (JIOKYMEHTIB), IO BHECEHI J0 HOMEHKJIATypu. 3axXOoIu IIONO0 IX PO3LIYKY
MMO3UTUBHUX PE3YyJIbTATIB HE JAJH, y 3B 53Ky 3 YUM BBAXKAEMO 32 JOIUIHHE 3HATH 3 OOJIKY CIIpaBU
(oKyMeHTH), 3a3Hau€H1 HIDKYE:

No No cripaBu 3a 3aroyioBoK Hara cnpaBu KinmbkicTb MoxuBi
3/m | HOMeHKIaTyporo (abo crpaBu (moKyMeHTa) apKyIIiB y NPUYHHA
HOMEpH apKymiB (I[OKYMGHTa) Ccpasl B1ACYTHOCT1
JIOKyMEHTA) (moxymeHTi) CIIpaBU
(TOKyMeHTa)
1 2 3 4 5 6 7
Pazom CIpaB, JIOKYMEHTIB.
(umdpamu i1 ciioBamMu) (mdpamu 1 cmoBammu)

3MiCT HEBUSIBIICHHX CIIPaB (JJOKYMEHTIB) MO)ke OyTH YaCTKOBO BIATBOPEHO TAaKUMHU CIIpaBaMu
(ToKyMeHTaMH):

(HOMepu cpaB, apKyIIiB, IX 3ar0JI0BKH)

BianoBinanbHMii 3a BEACHHS apXiBy
20 poky

BiamosizansHMii 3a JIJTOBOACTBO
20 poky




Jlomarok
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no  Iacrpykmii 3

TTOBOJICTBA 3aKJIaTy
(myHkT 2.2 po3ainy VII)

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

(JIupoBwii OiK)

0203005

PeecTpariitHOKOHTPOJIbHA,
KapTKa

BinmiTka npo KOHTPOIb

KopecrnonneHT (3asBHUK)

Kareropist 3asBHUKa

Miciie mpoXuUBaHHS,
eJIEKTPOHHA  ajpeca,
HOMEp TenedoHy

CowmlaipHuii cTaH 3asiBHUKA

Bun 3BepHEeHHS:

MIPOIO3UILis, 3asBa, CKapra

InmuBinyanbHe,
KOJIEKTUBHE, aHOHIMHE

O3Haka HaIXOKEHHS

TIEpPBUHHE
IIOBTOpHE
Hara Peectpamiiinuit| 3Bigku Hara Innexc ®opma
ara . . :
. A Ha/IXOJKCHHS 1H/IeKC Ha/IiCTIaHo | HaICIaHHS |AOKyMEHTA |Ha X0 KESHHS
HIiANACAHHSA
3BEpHEHHS
/HaacunanHs/
3BEpHEHHS,
nara
Ha/IXOJKESHHS
N3BiHKA
[Tonepenni 3BepHeHHs Ne BII 20 p.
Ne BiJ| 20 p.

OCHOBHI TUTaHHSA

3MICT TIUTAaHHSA

Innexc nuranas

JlomaTrkoBi MUTaHHS




Pesomroris

ABTOD 1 1aTa pe30toLii

CTpOK BUKOHaHHA

Bukonaso 3a JTHIB
(3BopoTHMIi OiK)
X171 BHKOHAHHSA
Jlara nepenayi na Bukonaseus JanHucH Npo NpoaoBKEHHA KoHnrponsHi
BHUKOHAHHA CTPORY BHKOHAHHA, MOTICPCIHIO BITMITEH
BIINOBIIb TOLLD
[TepeBipeHo Ha micui 20 p. mpariBHUKOM Mara,
peecTpaliiHui 1HIEKC JOKYMEHTA PO BUKOHAHHS
Komy nanicnano
Pe3ynbratu posmsay
3BEPHEHHS
3 KOHTPOJIIO 3HSB
Cnpasa Tom Apky1iiB
2.2 po3niny
peecTpamnil 3BEPHCHb 'POMAAAH
[Topsikol Jara Hara | [pizBuie, | 3Binku Bun OcHoBHi T4 3MicT Bigmitka | BigmiTka
BUiH ) Hajgxon( iM’s, mo  [HamicnaHo| 3pepHenHs, . pe30ITIoIil, mpo mpo
HOMED [IATCaHHA GatbroBi, | ,J1ara, | dopma ta FIONATKOB1 ii apTOp Ta | mepenauy [BuxoHaHHs,
HaJACUJIaHHS/| XKCHHA Micue iHZ[eKC, O3HAKA IIUTAaHHA aara, Ha pe3yabraru
SBEPHEHHA B3ATTA HA |ganxomKkeHAS iHekc |BUKOHABEND, POy,
MPOKMBAHHS koHTpOsTE CTDOK BHUKOHAHHS
o 3HSTTS
PCECTPY (enekTpOoHHA KopoTKHii| 1 P 3
UidHUA|  anpeca, 3MicT BHKOHAHHA KOHTPOJIIO
1HAEKC HOMEp
Tenedony),
Kareropis,
COIllAJIbHUI
cTaH

3asgBHUKA




Jonarok 24

1o [HCTpyKIIii 3 TOBOMICTBA 3aKIaay

(TTyHKT

VII)

7

7a

8

10




Honartox 25

1o [HCeTpyKIii 3 AI0BOACTBA 3aKIaay

(TTyHKT VII)
2.2 po3niny
KAPTKA (KYPHAJI)
00J1iKy 0C00MCTOr0 NPUHOMY I'POMAIAH
Ng I[aTa XTO Hpi3BI/IH_Ie, iM'ﬂ, HOp}’H.IeHl IUTAHHSA KOMy HaCHII[KI/I
3/m1| MPUHAOMY | IPUHMAE | 10 GATHKOBI, JIOPYYEHO pO3IIALY,
ajapeca uu KOPOTKMH | iHmexcn |POSIIAL, 3MICT| iHACKC, MaTa
Micie poOoTH, 3MiCT JIOpYUCHHS, | OACPHKAHHA
KaTeropis TepMiH BIJIIIOBI/II Bij
(comianbHAM BUKOHAHHS BUKOHABIIS
CTaH)
IpOMaJISTHUHA
1 2 3 4 5 Sa 6 7




Jonarok 26
1o [HCeTpyKIii 3 AI0BOACTBA 3aKIaay
(TTyHKT VII)

2.2 po3ainy

BKA3IBKH

100 3ANOBHEHHS PeecTPaliiHO-KOHTPOJIBHOI KAPTKH, JKypHAJy peecTpauil 3BepHeHb
TPOMAJSIH I KAPTKH 00JIiKY 0CO0MCTOr0 NpuiioMy rpoMasiH*

PEECTPAIIIHHO-KOHTPOJIbHA KAPTKA

(JTupoBwuit Oik)

Enementn

TlosicHeHHS 10 3alIOBHEHHA

KopecnonneHT (3asiBHUK)

Mpi3BHINE, iM 51, IO OATHKOB1 aBTOPA, /ISl KOJIEKTUBHUX 3BEPHEHB
- 3anmuc “KOJIGKTMBHUK 1 3a3HAYA€ThCS MPI3BHINE OIHOTO 3
aBTOPIB

Jlata mignucaHHS /HaACHIaHHS/
Ta HAJIXOPKCHHS 3BEPHCHHS

Jara l'IiI[l'II/ICElHHﬂ 3asBHUKOM IIMCBMOBOI'0 3BCPHCHHIA abo
HaaCUJIaHHA CICKTPOHHOI'O 3BE€PHCHHA, HAAXOIKCHHA YCHOT'O
3BCPHCHHA

Miclie po)KuBaHHs,
€JICKTPOHHA ITOIITa

azpeca, 3a3HayeHa Yy 3BEPHEHHI, CJIIEKTPOHHA TIONITa, HOMEpP
TenedoHy 3assBHUKA

Bup 3BepHEHHSA

MPOMO3UIIis (3ayBaXKCHHS ), 3as1Ba (KJIOMOTAHHS), CKapra

Kareropis 1 coniansHuii cTan
3asiBHUKA

JlaH1 Mpo 3asBHUKA BianoBiaHO 10 Knacudikaropa 3BepHEHb

TPOMAJISIH, 3aTBEPKEHOT0 ocTaHoBoto Kabinery MinicTpiB
VYkpainu Big 24 BepecHs 2008 p. Ne 858**

O3Haka HAIXOKEHHSI

NEPBHUHHC Y1 MMOBTOPHC 3BCPHCHHA

JlaTa HagXOMKEHHS

YHCII0, MICAILlb, PIK HATXOMKEHHS

Peectpauiiinuii iHaeKc

M0YATKOBA JIiTepa Mpi3BUIIA aBTOpa (AJIs1 KOJEKTUBHUX 3BEPHEHb,
aHOHIMHHX 3BEpHEHb (0e3 MmiInuCcy) - BiAMOBIIHO

npocrasiseThes BiamiTka “KO”, “BII”) Ta nopsiakoBuii Homep
3BEpHEHHS

3BIJKH HAICIIAHO

HallMEHYBaHHsI OpTaHi3allii, o Hajiciaaa KOPECIOHACHITIIO

Jlara HagcumaHHs

JaTta CyIpoBiHOTO JTMCTA OpraHi3arlii, 1o nepeciaia 3BepHEHHS

Inpexc nokymenra

1HJIEKC CYMPOBITHOTO JINCTA OpTaHi3allii, o nepeciana
3BEPHEHHS



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

DopMa HAXOKEHHS

MOLITO0, 3 BUKOPUCTAHHIM [HTEpHETY, 3ac00IB EIEKTPOHHOTO
3B’SI3Ky (€JIEKTPOHHE 3BEPHEHHS), 3a JOIOMOTOI0 3aco0iB
TesneoHHOTro 3B’ SI3Ky, HA 0COOMCTOMY MPHIHOMI, Yepe3

YIIOBHOBaXEHY 0CO0Y TOILO

[TonepenHi 3BepHEHHS

JIaTH 1 peecTpaLiifHi 1HIEKCH MoTepeHIX 3BePHEHb

OCHOBHI Ta JOAATKOBI HIUTAHHS

BUKJIQJAETHCS CTHUCIIMI 3MICT MUTAaHb Ta 1X 1HIAEKCH BIAMOBIIHO
no Knacudikaropa 3BEpHEHb TpPOMaJsiH, 3aTBEPIAKEHOTO
noctanoBoto Kabinery MinicTpiB Ykpainu Bix 24 BepecHs 2008
p. No 858%**

Pesomroris

MIEPEHOCUTHCS 3 JOKYMEHTa a00 KapTKU (>KypHaiy) oOmiKy
0COOHUCTOro NpuioMy rpoMajsiH

ABTOp 1 1aTa pe3omronii

nocaja, mpi3BHUIIle Ta iHillialu M0caI0Boi 0co0Ou, AaTa pe30roIii

CTpoK BUKOHAHHS

3a3HAa4Ya€ThCs BIAMOBIIHO 10 pe3oiioLii ad0 CTPOKIB BUKOHAHHS,
BCTaHOBJICHUX 3aKOHOJIAaBCTBOM

BiamiTku mpo KOHTPOIIb

3a3HayaeTbes caoBo “Kontpons” (nitepa “K”) y nmpaBomy KyTi
KapTKU: Yy JiBii 4acTuHI rpadu - Mpo KOHTPOJIb OpraHizaiii, 1o
repeciiaja i KOHTPOJIIOE BUKOHAHHSI, y TPaBii - PO BIACHUI
KOHTPOJIb

Bukonano 3a IIHIB

3a3HA4YaA€ETHCA (baKTI/I"IHI/II\/'I CTPOK BUKOHAHHA

Kox PKK (0203005) 3a3HAYAEThCS Y JIBOMY BEPXHBOMY KYTI JIMIIBOBOTO OOKY KapTKU
3a Jlep>kaBHUM KJ1acu(iKaTOpOM yNpaBIIiHCHKOI JOKyMEHTallii
Enementn ITosscHeHHS 10 3aITOBHEHHS

[ara nepenadi Ha BUKOHAHHS

3a3HAYA€THCA AaTa BpYUCHHA JOKYMCHTA 6€3HOC€peI[HBO
BUKOHAaBI[IO

Buxkonasennp

Mpi3BHUIIIE, 1HIIaK Ta HOMep TesneoHy Oe3nocepeHbOro
BHUKOHABIIA (rpadu 3aMOBHIOIOTHCS MiCTs KOXKHOTO MEPEMIIICHHS
JIOKYMEHTA)

3anucu mpo NpOIOBKEHHS
CTPOKY BUKOHAHHS, TIOMIEPETHIO
BIIIIOBIAL

HOBMI CTPOK BUKOHAHHS, I0CAJA 1 MPI3BUILE KePiBHUKA, IKUN
NPUKHSAB PILIEHHS PO HOro 3MiHYy; aapecar, Aara, IHIeKC,
KOPOTKHUH 3MICT NONEPEAHbOT BIAMOBIAI a00 MUTAHHS

KoHTponbH1 BiqMITKH

BiI[MiTKI/I I[IpO HarayBaHHsl, CTaH BUKOHAHHS TOLIO



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

Jonarok 28
1o [HCeTpyKIii 3 AI0BOACTBA 3aKIaay
(TTyHKT VII)

[lepeBipeno

Jata TIePEeBIPKH, TPI3BUINE Ta IHIIIATH OCOOH, IO MPOBOIWIIA
MePEeBIPKY, pe3yJbTaTu NepeBIpKU

(3BopoTHMIA OiK)

Xi1 BUKOHAHHS




Jlara, peecTpatiitHuii iHIEKC
JOKYMCHTA PO BUKOHAHHSA

Jara i peecTpamiiHui iHAEKC JOKYMEHTA, B SIKOMY MiCTUTBCS
OCTaTOYHE PilICHHS

Komy Hazicnano

3a3HAYalOThCA BCI ajpecaru, SAKUM HaIliCJ'IaHO AOKYMCHT 3
OCTaTOYHUM piI_HeHHSIM

Pesynbrar po3nisaty 3BepHEHHS

KOPOTKHM BUKJIAJ NPUHHATUX PIIIEHb 3 YCIX MOPYIIEHUX MUTAaHb

Bupimeno

3a3HAYAETHCS XapaKTep BIAMOBL/II HA MPOMO3HUIIi0, 3asBY, CKapry

- IO3UTHBHO, BIJIMOBIICHO Yy 32/I0BOJICHHI, ITOBEPHYTO
BIJIMTOBIJTHO JI0 3aKOHY, 3aJIMIIICHO 0€3 POy, Ha/IiCJIaHO 32
HaJIEXKHICTIO

3 KOHTPOJIIO 3HSIB

1ocajia, mpi3BUIIe Ta iHiliadu KepiBHUKA a0 1HIIOI MOCaa0BOT
oco0wu, sika MPUHHSIIA PIICHHS [P0 3HATTS 3 KOHTPOIIO
3BEpHEHHS, Ta MiJIMKC BiAMOBIIadbHOTO 32 3A1HCHEHHS
KOHTPOJIIO

Crnpaga..., TOM..., apKyIIiB...

1H/IEKC CIIpaBU 3a HOMEHKJIAaTypOI0, HOMEP TOMY
(pOCTaBIAIOTHCS MICIS MPUXHATTS PILICHHS PO OCTATOYHE
BUKOHAHHSI 3BEPHEHHS)

Pexomenodyemuca 3acmocogyeamu kapmxu popmamom A5 (148 x 210 minimempis).




Honmarok 27
1o [HCTpyKITiT 3 TUTOBOCTBA 3aKIaay
(myskT 2.11 posznimy VII)

Kaacudikarop 3BepHeHb rpoMaasiH
1. Xapaxmepucmuxa 36epHenns
1. 3a hopMoOr0 HaIXOMKEHHS
1.1. TlomToro (eIeKTPOHHOIO MOIITOKO)

1.1-1. 3a pmomomororo 3aco0iB TeIePOHHOTO
3B’ SI3KY

1.2. Ha ocobucromy npuiiomi
1.3. UYepe3 ynoBHOBaXeHY 0CO0y
1.4. Yepes opranu Biaau
1.5. UYepes 3acobu macoBoi iHpopMmarrii
1.6. Bin iHmmx opraHiB, yCTaHOB, OpraHi3arii
2. 3a 03HAKOIO HAaIXOMKECHHS
2.1. IlepBunHHe
2.2. IloBropHe
2.3. JlybneTtHe
2.4. HeomHopasose
2.5. Macose
3. 3a Bumamu
3.1. Tlpono3wutis (3ayBakKeHHS)
3.2. 3asBa (KJIOMOTaHHS)
3.3. Ckapra
4. 3a cTarTIO aBTOPIB 3BEPHEHD
4.1. Yonosiua
4.2. XKinoua
5. 3a cy0'exTom
5.1. ImmuBimyanbpHE

5.2. KonextusHe



5.3.
6.
6.1.

6.2.
6.3.

6.4.

6.5.

AHOHIMHE
3a THIOM
Tenmerpama

JIuct

Ycne
Enexrponsne

[TeTumis

7. 3a KaTeropisiMu aBTOpPiB

7.1.
7.2.

7.3.

7.4.
7.5.

7.6.

7.7.

7.8.

7.9.

7.10.
7.11.
7.12.
7.13.

7.14.

7.15.

7.16.

7.17.

3BEpHEHB
VY4acHUK BiliHH
JluThHA BIMHA

Ocoba 3 iHBasTiHICTIO BHACHIIOK [Ipyroi cBiTOBOI
BIHHU

Oco0a 3 iHBaJIIHICTIO BHACTIOK BilHH
YyacHuk 00oiioBUX I1i
Berepan nparii
7.6-1. Berepan BIICBKOBO1 CITy)Om™*
Oco6a 3 inBamignicTio [ rpynm
Oco6a 3 inBanigHicTio 11 rpynu
Oco0a 3 inBanianicTio Il rpynu
JluTrHa 3 IHBAIIAHICTIO
OnuHoka matu
Maru-repoins
BararonitHa cim'st

Ocoba, mo mnorepmiia Bigx YopHOOUIBCHKOT
Katactpohu

VYyacHuk JiKBifamii HACHIIKIB  aBapii Ha
YopHoOmibebkit AEC

I'epoit Ykpainu

I'epoii Pansacbkoro Corozy



7.18. I'epoii Comianictiuunoi [pari
7.19. Jlutuna
7.20. Tnmi kareropii

8. 3a comajgpHUM CTaHOM
aBTOPIB 3BEPHEHD

8.1. Ilencionep (kpiM 0cC10, BU3HAYEHUX Yy MiAIMTyHKTI
8.1-1 mporo Kiacugikaropa)

8.1-1. Tlencionep 3 qrcna
BIMCHKOBOCITY>KOOBIIIB

8.2. PobGiTHUK
8.3. CenstHuH
8.4. TlpaniBHUK OrOKETHOI chepu

8.5. JlepxaBHHil ciyx)0O0Belb

8.6. BiiickkoBOCITYX00BEIH

8.7. Iliampuemenp

8.8. be3poOiTHwmii

8.9. V4eHs, CTyAEHT

8.10. CimykuTens pemiriiiHoi oprasizarii

8.11. Ocoba, o mno30asieHa Boyi; 0co0a, BOJII SKOi
oOMexeHa

8.11-1. XKypnamnicr
8.12. Inmri
9. 3a pesynbraTamMu po3msiLy
9.1. BwupilieHo MO3UTUBHO
9.2. BinMoBIEHO y 3aJ0BOJICHH1

9.3. [aHo po3'scHeHHs

9.4. 3BepHeHHs, 110 MOBEPHYTO aBTOPOBI BIAMOBIAHO
no crareit 5 1 7 3akony Ykpainu "IIpo 3BepHEeHHS
rpomansH" ( 393/96-BP ) 9.5. 3BepHeHHs, 110
MEPECUIIAEThCS 32 HAJIEKHICTIO BIAMOBIAHO /0
crarti 7 3axkoHy VYkpainu "IIpo 3BepHeHH:
rpomansas" ( 393/96-BP )



9.6. 3BepHEHHS, 10 HE MiAJATae PO3IsAY BIAMOBIAHO A0 ctaredt 8 i 17 3akony Ykpainu "lIpo
3BEPHEHHS TpOMaIsH"
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