Request for Quotation

RFQ Title: Purchase of bottled drinking water
(18.9 liters) in Kyiv

Date of Solicitation: 04/09/2026

Submission Date and time: 09/09/2026 no later
than 15:00 Kyiv time

Questions and Clarifications Due by:
07/09/2026

Request for Quotation (RFQ)

Purchase of bottled drinking water (18.9 liters)
in Kyiv

The non-governmental organisation ‘Development
of Civic Competences in Ukraine’ (NGO
‘DOKKU’), as part of the Swiss-Ukrainian
DECIDE Phase 2 project ‘Decentralisation for the
Development of Democratic Education’, is
procuring bottled drinking water (18.9 litres) in
the city of Kyiv

Place and term of service provision: Ukraine,
Kyiv, September 2026 — September 2027

Instructions for submitting a price quote

Business entities duly registered under the
Legislation of Ukraine, with experience in the
relevant field, corresponding to the KVED, are
invited to participate in the Tender.

Task Description

Subject of the Procurement and Quantities
Supply of bottled drinking water (18.9 liters per
bottle) for the needs of the “DOKKU” NGO office
in Kyiv.

Expected quantity per order: 4 bottles.

Total estimated procurement volume for the term
of the contract: 48 bottles (per year).

3anuT HiHOBOI MpoONO3uILil

Ha3zga 3LI1: 3axymniBis DTUTHOI OyTHIILOBaHOI BOAH (
o0'emom 18,9 1) y micti Kuesi

Hara koukypcy: 04.09.2026

Hara i yac nonanns: 09.09.2026 ne niznime 15:00
3a KHIBCbKHM 4aCOM

IMocTaBuTH MUTAHHS TA 3POOUTH YTOUYHEHHSI

mozxHa 10: 07.09.2026
3anut ninosoi npono3uuii (3LIIT)

3aKyMiBIsS MNHUTHOI OyTWiIbOBaHOi Boau ( o0'emoMm
18,9 ) y micti Kuesi

I'pomazcbka opranizanisi «PO3BUTOK IpOMaISTHCBKUX
komriereHTHOcTe B YkpaiHi» ('O «JOKKVY») B
paMkax [IIBeiapchko-yKpaiHCHKOTO MPOEKTY
DECIDE Phase 2 «/leuenTtpanizauist sl pO3BUTKY
JIEMOKPATUYHOI ~ OCBITH» TMPOBOAUTH  3aKYIIBIIO
nuTHOI OyTHIIbOBaHOI Bosu ( 00'emom 18,9 1) y MicTi
Kuegi

Micue i cTpok HagaHHSl MOCJYr: YKpaiHa, MICTO
Kuis, Bepecenb 2026 poky - Bepecenb 2027 poky

IncTpyKuis 3 noxanHs HiHOBOI MPONMO3ULLiT

Jlo ydacTi y 3aKymiBii 3ampoIIyIOThCS CyO €KTH
MIMPUEMHHUIIBKOT  JISTIBHOCTI, HAJIGKHUM YHHOM
3apeecTpoBaHi 3a 3aKOHONABCTBOM YKpaiHW, SKi
MapTh JOCBiJ poOOTH Yy BIAMOBIAHIN cdepi,
BignosigHi KBE/I.

Onuc 3aB1aHHA

IIpeamer 3akymiBJi Ta 00'emu

e JlocraBka mUTHOI OyTHIILOBAHOI BOIU
(06’emom 18,9 1) mist motped odicy 'O
«JOKKVY» y m. Kuis.

e QOuikyBaHuii 00’ €M pa3oBOTo 3aMOBJICHHS: 4
OyTJIi.



2. Technical and Quality Characteristics of the
Product

Drinking water, artesian or further purified, still,
intended for daily consumption.

The product must comply with the current sanitary
standards of Ukraine (DSanPiN 2.2.4-171-10).
The bidder must include a copy of a wvalid
Conclusion of the State Sanitary and
Epidemiological Examination as part of the bid.

Delivery shall be made in reusable containers
(18.9-liter polycarbonate bottles). The containers
must be clean, free of mechanical damage, and
sealed with a protective cap featuring
heat-shrinkable film (to indicate first-time
opening).

3. Logistics and Delivery Terms

Delivery is carried out using the Supplier’s own
personnel and transportation (at the Supplier’s
expense) to the Customer’s office address in Kyiv:
(to be specified upon signing the contract, Sth
floor, elevator available).

Delivery and transport of water directly into the
office premises (to the specified floor) will be
carried out by a member of the Supplier’s delivery
service.

Order fulfillment time: no more than 24 hours (or
1 business day) from the time the order is
received via email or by phone.

4. Returnable Containers and Additional
Terms

The Supplier agrees to accept the Customer’s own
containers (18.9-liter polycarbonate bottles from
other manufacturers in good condition) in
exchange without charging a deposit.

5. Payment Terms
Payment shall be made by wire transfer to the
Supplier’s checking account within 5-7 banking
days after signing the delivery note (or the
Acceptance and Transfer Certificate) for the goods
actually delivered.

e 3arajbHHI OpIEHTOBHMIA 00’ €M 3aKyMiBIIi Ha
nepiox aii goroBopy: 48 oymaie (na pik).

2. TexHiuHi Ta AKiCHi XapaKTepUCTUKH TOBAPY

e Boja nuTHa, apTe3iaHcbka ab0 100YHMIIICHA,
HEra3oBaHa, IpU3HaYeHa ISl II0JICHHOTO
BXKMBaHHS.

e ToBap MOBUHEH BIAMOBIIATH YNHHUM
caniTapuuM HopMmaM Ykpainu (ACanlliH
2.2.4-171-10). YyacHuUK y CKJIaJl IPONO3UIIT
HaJla€ Komito AilicHoro BucHOBKy aepxaBHOI
CaHITapHO-CMiAEMIOJIOTIYHOT EKCIIEPTU3H.

e [locraBka 3/iiCHIOETCS Y 6araToo00pOTHii
Tapi (nonikapoonarsi Oywii 18,9 n). Tapa
Mae OyTH YHCTOI0, 0€3 MEXaHIYHUX
MOLIKO/IKEHb Ta 3aKOPKOBAHA 3aXUCHUM
KOBITAYKOM 13 TEpPMOYCaI04YHOIO IIJIIBKOIO
(KOHTPOJIb MEPIIOTO BiAKPUTTS).

3. YMOBM JIOTICTHKH TA NOCTABKHU

e JlocraBka 3/1iHCHIOETHCS CHIIaMU Ta
tparcnoprom [locTauanpHuKa (32 paXyHOK
[TocTauanpHHKA) 32 aapecoro odicy
3amoBHUKa y M. KuiB: (6y0e sxazano npu
RIONUCAHHI 002080pY , 5 NOBEPX, HAABHICD
nigpma).

e [locraBka Ta miaiioM Boau 6€3MOCEPEIHBO 0
npuMilleHHs odicy (Ha BKa3aHUI MOBEPX)
3IIMCHIOETHCS TIPAIlIBHUKOM CITYKOH
nocrtaBku IlocTayanpHUKa.

e CTpoK BUKOHAHHS 3asBKU: He Outblie 24
roauH (a6o 1 po6o4oro AHs) 3 MOMEHTY
OTPUMAaHHSI 3aMOBJICHHS €JIEKTPOHHOIO
MOIITOr 200 TenedOoHOM.

4. O6opoTHa Tapa Ta 10JaTKOBi YMOBH

e [locrayanbHHK 3000B’A3y€ThCS NPUIHATH Ha
0oOMiH BIacHy Tapy 3aMOBHHKa
(monikapOonarHi Oyii 18,9 1 iHmMX
BHUPOOHHUKIB Y HaJIS)KHOMY CTaHi) 6e3
CTATHEHHS 3aCTaBHOI BapTOCTI.

5. Ilopsiiok po3paxyHKiB

e Oruiara 341HCHIOETHCS 3a 0€3rOTIBKOBUM
PO3PaXyHKOM IIISIXOM MepEepaxyBaHHs
KOIIITiB HA TIOTOYHHUH PaxyHOK



The price per 1 bottle of water is fixed for the
entire term of the Contract and may not be
changed unilaterally.

The bidder must include the following
information in the proposal:

- Appendix No. 1: Specifications

(attached)

- Appendix No. 2 Letter - response according to
the sample attached to this tender with a detailed
calculation and description;

- Appendix No. 3 Letter of notification regarding
the absence of open proceedings in a bankruptcy
case, etc. (Attached);

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual
Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's certificate,
bank statement confirming account opening).

Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address September 09, 2026,
no later than 3:00 p.m. Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)
to tenderdoccu@gmail.com

Suppliers should not send archived files. Pages
with original handwritten signatures must be
scanned and sent in PDF format as an e-mail
attachment.

In the subject line of the letter, please indicate:
"Request for quotations for the purchase of
event organization services" Offers received
after the specified time or to a different email
address may not be accepted.

[TocrayanbHMKA IPOTATOM 5-7 OaHKIBCHKHUX
IHIB IIC/A HIAMUCAHHSI BUIATKOBOT
Haki1agHoi (a00 AKTy mpuiMaHHS-TIepeaayl)
3a (haKTUYHO MOCTABJICHUN TOBAp.

e Ilina3a 1 Oyib Bomu € (hiKCOBaHOIO HA BECh
nepiox aii JloroBopy Ta He Moxe OyTu
3MiHEHa B OJHOCTOPOHHBOMY MOPSIIKY.

Kanauaar mnoBHHEH BKJIIOYUTH B TNPONO3MLII0
Taky indgopmanio:

- Jonarok Ne 1 Cnenudikanis (1012€TbCsA)

- Jomaroxk Ne2 JIucTt — BIANOBiAbL BiAMNOBIIHO
710 3pa3Ka, MO0 JOJAETHCS JI0 IOTO TSHILPY 3
JIETalIi30BaHUM PO3PAXyHKOM Ta OMUCOM;

- JHomarok Ne3 JIucCT-TOBIIOMIICHHS IIIOJO
BIZICYTHOCTI BIIKpUTHX NPOBAKEHb Y CIIpaBi
po 0aHKPYTCTBO, TomIo (lomaeThes);

- Komii mokymeHTiB, 110 MiATBEPIKYIOThH
peecTpariito IPUANIHOT 0co0u Yu (Hi3UIHOT
ocobu-mignpuemit.  (Komii  Bummcku 3
€IMHOTO JIEP)KaBHOTO PEECTPY IOPUAMYHUX
oci0 Ta ¢iznunux ocib-miampuemnis; Komii
BUTATY 3 CIUHOTO JEPIKABHOTO PEECTPY
IOPUANYHUX ocib Ta Gbi3ngHnX
ocio-mianpueMiiB 13 3a3HaueHHsM KBE/I;
Komii cBifonTBa MIaTHUKA €IMHOTO IMOJATKY,
JOBIJIKY 3 OaHKY TMPO BIIKPUTTS PaxyHKY).

IMonanust npono3uuii B eJieKTPOHHOMY (popMmari

[Ipono3unii y ¢opmari eIeKTpOHHUX [TOKYMEHTIB
MOBUHHI OyTH HaJicliaHi Ha 3a3HaueHy ajapecy 10
09 Bepecus 2026 poky, He misHime 15:00 3a
KHMIBCHbKHM 4aCOM.

[lomanHs MarOTh 3/IMCHIOBAaTHCS BUKIIOYHO B
esiektpoHHOMY (opmari (PDF, Microsoft Word a6o
Excel) na agpecy tenderdoccu@gmail.com
[TocTauanbHUKU HE TMOBWHHI HAJACHUIATH apXiBOBaHI
¢aiimn.  CTOpiHKM, Ha SKHX MalOTh CTOSTH
OpUriHalbHI  BJIACHOPYYHI  miamucu,  Tpeba
BiJIcKaHyBaTu 1 BianpaButd y ¢opmari PDF sk
JI0/1aTOK J0 €JIEKTPOHHOTI'O JIKCTA.

B Temi Jamcra mnpocuMo 3a3sHAYMTH: «3anMT
HiHOBUX TMPOMO3UIIA MI0A0 3aKymiBJI NHTHOL
OyTHJILOBAHOI BOIAW.

[Iporno3uiii oTpumaHi micig 3a3Ha4y€HOro 4acy abo
32 1HIIOI €JEKTPOHHOIO aJpecord MOXYTb He
MIPUIAMATHCS.


https://docs.google.com/document/d/1hujidcS9LmNb0y1TTFPXLd7uF1Hlx5aV/edit
https://docs.google.com/document/d/1hujidcS9LmNb0y1TTFPXLd7uF1Hlx5aV/edit
mailto:tenderdoccu@gmail.com
https://docs.google.com/document/d/1v9b56acz5Yby2uwfpZpGgqBSm7C9AEqN/edit
mailto:tenderdoccu@gmail.com

Evaluation criteria Kpurepii oniHOBaHHA

CkJ1a10Ba OLIHKH Bara MakcumaJjib
Evaluation component | Weight | The HA
maximum KiJIbKicTh
number OaJiB, AKi
of points MOKHA
you can
get OTpUMATH
20% 20 [TinTBepKEeHUN  TOCBIA 20% 20
) ) BHUKOHAHHSI MomiOHNX
Proven experience in 5i A
performing similar PooIT
work
IToBHOTA Ta 20% 20
20% 20 IPABUIILHICTE  TIOJAHHX
Completeness and JIOKyMEHTIB
correctness of the
submitted documents dinaHCcOBHUiT KpUTEPIH 60% 60
0
Financial criterion 60% 60 Bceboro 100% 100
o
Total 100% 100




Honarox 2
JucT-BignoBianL
HA 3aNMUT HiHOBOI MPOMO3UILil
3aKyIiBIs TUTHOI OyTHIIbOBaHOI Bosu ( 00'emMom 18,9 11) y micti Kuesi
B pamkax llIseiinapceko-ykpaincbkoro npoekty DECIDE Phase 2 «/lenenTpadnizanis ains
PO3BHUTKY 1eMOKPATHYHOI OCBIiTID)

Hama
Ha3Ba nogaBaya niHoBoOI Npono3uuii
Opuanuna aapeca
KontakTHa ingopmanis
VY BiAMNOBiJIb HA 3aIIUT HAJAEMO I[IHOBY MPOMO3HUIIiI0 BiAMoBiHO 10 Kommropucy :
Ne Ha3sBa KinekicTh 3arajanHa

BapPTiCTh MOCJIYT
B rpH. (UAH),
oe3 I[1/IB

1 [3akymiBns nuTHOI  OyTHiBOBaHOI  BOIM | 4 OyTHIII
(o6'emom 18,9 1) micto Kuis

Ipumitka : [lsetiyapcoko-yrkpaincokuii npoekm DECIDE  («/leyenmpanizayis 0ns po3sumky O0eMOKpAmMuyHoi oceimuy) oQiyiino
3apeecmposanuil AK NPOEKM MidcHapoOHoi mexniunoi oonomoau (MT/]) ma kopucmyemucs nepeddauenumu 3aKOH00A8CMEOM NOOAMKOBUMU
ninveamu.Bionosiono do nynxkmy 197.11 [lodamxosozo kodexcy Yxpainu ma Ilopaoky sanyuenns MT/] (Ilocmanosa KMY Ne 153), onepayii
3 nocmavanHa mosgapis, pobim i nociye, wo inancyromoca sa kowmu MT]], 36invusaromscs 6i0 onooamxysanus I1/IB. 1lJo6 nocmauanerux
abo niOpAOHUK Mie 3aKOHHO 3ACTNOCY8amMuU Yo Nilb2y (BUCMABUMU PAXYHOK MaA oghopmumu nodamkogy Haxnaowny «bes I[1/[By), eukonaseysb
npoexmy (L O «/IOKKY») maec nadamu maxi ooxymenmu. Konito peccmpayitinoi kapmxu npoexmy MT]], sudany Cexpemapiamom Kaoinemy
Minicmpis Ykpainu. Konito niawny 3axkynieii, y AKOMY 3a3HAYEHO nepenix 8i0N0GIOHUX MO8Apie Ul NOCTye.

IIG:
IMignuc:
[Teuarka 3a HIBHOCTI


https://buh.ligazakon.net/news/245121_pdv-plgi-u-proktakh-mzhnarodno-tekhnchno-dopomogi-chi-dostatno-dogovoru-dlya-zvlnennya-vd-pdv
https://decide.in.ua/pro-nas/

Jonarok 3

Kommamnist:
[ara:

JlucT-nmoBigoMiieHHA

[[TanoBHI maHoBe, AsKyeMo 3a Bamie 3arikaBneHHs y Hammx nociayrax. Ha Bam 3anut moBogumo 1o
Bamoro Bijtoma HacTyIHe:

1) 3apeeCcTpOBaHUIl 3T1IHO YUHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, MPOTH HAc HE pO3Modara Mmporeaypa OaHKpYTCTBa, HE
PO3MIIAIAIOTECS CYJIOBI MO30BH, BC1 3000B’sA3aHHS IEpell KpeauTopaMu € BUKOHAHUMHU, MU HE
NPUITUHAEMO JIIIOBY aKTHBHICTb Ta HAJaHHS TOBApiB/TIOCIYT;

3) Mu ©e Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3J04YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
TSIBHOCTI, Ta HE MISTaeMo OyAb-IKOMY MOKapaHHIO 32 CyJOBHM BUPOKOM, SIKHM HE MiAJsrae
OCKap’KEHHIO;

4) Mu He € 00’€KTOM CYIOBOTO PIIIEHHS, SIKE Ma€ 3aKOHHY CHJIY 34 3BUHYBAaYCHHSM Y IIaXpaiCTBi,
KOPYIIIii, y4acTi y 3JI0YMHHIN opraHizaiii a0o Oyb-sIKUI 1HIINNA HEe3aKOHHIH TiSIBHOCTI.

5) Bci 3000B’s3aHHSA, TOB’si3aHI 3 CIUIATOI0 BHECKIB Ha COLIaJbHE CTPAaxXyBaHHS Ta CILIATOIO
MOJATKIB y BIAMOBIAHOCTI 3 MPaBOBUMU HOpPMaMH KpaiHH, Jie¢ MU 3apeecTpoBaHi, abo KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITipmuc)







