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Austin Community College  
Department of Composition and Literary Studies  
ENGLISH 1302 - COMPOSITION II – Liberal Education 
Advancement and Development 

Departmental Syllabus: Policies for Instructors & Students 
____________________________________________________________________________________  

This Departmental Syllabus, which applies to all sections of ENGL 1302 across Austin Community 
College, supplements the section-specific syllabus that your instructor will give you. The instructor’s 
syllabus will include the specific class structure for your section, along with the instructor's contact 
information, office hours, the location and time of the course, required books and materials, reading and 
writing assignments, grading and other policies (such as lateness and attendance), a course schedule of 
assignments and deadlines for the semester, and the instructor’s description of the course.  

The following headings and the information they contain apply to all course sections and cannot be 
changed by individual professors. This information does not need to be duplicated in section 
syllabi.  

CATALOG DESCRIPTION  
English Composition II (3 Credit Hours)  
Intensive study of and practice in the strategies and techniques for developing research-based expository 
and persuasive texts. Emphasis on effective and ethical rhetorical inquiry, including primary and 
secondary research methods; critical reading of verbal, visual, and multimedia texts; systematic 
evaluation, synthesis, and documentation of information sources; and critical thinking about evidence 
and conclusions.  

ALTERNATE DELIVERY OPTIONS  
English Composition II: ESOL - ENGL 1302 ESOL is the equivalent of ENGL 1302 and is designed to 
help students who are non-native speakers of English develop the skills they will need to succeed 
academically.  

English Composition II: Honors - Please contact the Honors Program at 512-223-2171 or 
honors@austincc.edu for additional information.  

English Composition II: ONL, DLS, HYC - Distance Learning gives ACC students the opportunity to 
earn credit through non-traditional courses that are taught fully or partially online. Course content 
and transferability are identical to classes offered on campus.  
 

LIBERAL EDUCATION ADVANCEMENT AND DEVELOPMENT 
(LEAD) 
This section of Composition I is part of LEAD, which is designed to engage students in the habits of 
inquiry associated with the Liberal Arts. Courses are developed around a theme related to one or more of 
the LEAD Classroom Guidelines: 

 



CURIOSITY - Foster open inquiry, intellectual engagement, and exploration across disciplines. 
INTEGRITY - Ground knowledge and actions in ethics, accountability, and self-awareness. 

COMPASSION - Cultivate empathy and a recognition of our common humanity. 

RESILIENCE - Encourage adaptability, collaboration, and perseverance in pursuit of personal 
and collective growth. 

For a more detailed description of each of the Guiding Principles see this document. 

COURSE RATIONALE  
Composition II deepens the work of Composition I to promote critical thinking, reading, and writing in 
the service of clear and effective communication in academic and other public writing contexts. 
Students will continue to develop their voice as they analyze texts, which may be literary or drawn from 
other fields, conduct independent research, and engage in collaborative learning. All of these skills are 
applicable to future collegiate study, professional work, and civic life.  

PREREQUISITES  
Enrollment in ENGL 1302 requires credit for ENGL 1301, or its equivalent, with at least a grade of C. 
Student will present proof as needed, and professor will verify.  

COURSE LEARNING OUTCOMES  
Upon completion of ENGL 1302, students will be able to:  

●​ Demonstrate knowledge of individual and collaborative research processes. 
●​ Develop ideas and synthesize primary and secondary sources within focused academic 

arguments, including one or more research-based essays. 
●​ Analyze, interpret, and evaluate a variety of texts for the ethical and logical uses of evidence. 
●​ Write in a style that clearly communicates meaning, builds credibility, and inspires belief or 

action. 
●​ Apply the conventions of style manuals for specific academic disciplines (e.g., APA, CMS, MLA, 

etc.) 

PROGRAM LEARNING OUTCOMES  
The following outcomes are developed in all Composition courses:  

● expanded critical reading ability;  
● strengthened written communication skills, characterized by  

o ability to write to the specifications of an assignment;  
o ability to develop a thesis, locate and select credible sources applicable to the thesis, and 

write an essay of the specified length that responds to the thesis;  
o ability to use standard American English writing conventions (grammar, spelling, usage, 

punctuation, and formatting) and the ability to communicate to readers with clarity and 
fluency.  

● improved critical thinking, characterized by  
o examination of multiple components of a larger issue,  
o synthesis and evaluation of multiple perspectives,  
o consideration of moral/ethical questions.  

GENERAL EDUCATION COMPETENCIES  
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Upon completion of the general education component of an associate’s degree, students will 
demonstrate competence in:  

● Critical Thinking Skills (CT) - creative thinking, innovation, inquiry, and analysis, evaluation 
and synthesis of information  

● Communication Skills (COM) - effective development, interpretation and expression of ideas 
through written, oral and visual communication  

● Teamwork (TW) - ability to consider different points of view and to work effectively with others 
to support a shared purpose or goal  

● Social Responsibility (SR) - intercultural competence, knowledge of civic responsibility, and the 
ability to engage effectively in regional, national, and global communities  

● Personal Responsibility (PR) - ability to connect choices, actions and consequences to ethical 
decision-making  

 

REQUIREMENTS: ESSAYS AND ASSIGNMENTS  
● Faculty will require multiple writing assignments over the course of the semester for a total 

minimum of 4000 words (including revisions and short writing assignments). Professors will 
provide specific written guidelines for each assignment.  

● Faculty will guide students in practicing writing as a recursive process involving research, 
revision, and attention to the needs, values, and expectations of various audiences, as outlined 
below.  

○ prewriting/planning—choosing a topic, formulating a research question, analyzing 
audience, determining purpose;  

○ reading and research—finding, evaluating, and using primary and/or secondary 
resources;  

○ drafting—formulating thesis statements, developing an organizational plan appropriate 
to purpose and audience, and incorporating research;  

○ rewriting/revising—recursive improvement of the text as a whole, in addition to editing 
content, clarifying organization, and proofreading.  

● Faculty will give students the opportunity to engage with many types of sources. They will help 
students produce work that incorporates and responds to other people’s ideas, language, values, 
and viewpoints.  

● Faculty will help students determine the types of sources that are most authoritative and 
appropriate for their research and writing purposes.  

● Faculty will teach the importance of academic honesty and will discuss documentation as a tool 
that varies by discipline but always supports ethical practice, heightened credibility, and 
continued inquiry.  

● Faculty will assign at least one essay in which students will demonstrate their mastery of research 
methods and documentation style by using parenthetical documentation and providing a list of 
works cited containing at least one primary source and a variety of secondary sources. 
Instructors may, at their own discretion, also incorporate use of discipline-specific 
documentation styles supported by the ACC library.  

STUDENT TECHNOLOGY SUPPORT  
Students who do not have the necessary technology to complete their ACC courses can request to borrow 
devices from Student Technology Services. Available devices include iPads, webcams, headsets, 
calculators, etc. Students must be registered for a credit course, Adult Education, or Continuing 
Education course to be eligible. For more information, including how to request a device, visit 
http://www.austincc.edu/sts.  



Student Technology Services offers phone, live-chat, and email-based technical support for students and 
can provide support on topics such as password resets, accessing or using Blackboard, access to 
technology, etc. To view hours of operation and ways to request support, visit  
http://www.austincc.edu/sts.  

USE & RETENTION OF STUDENT WORK ​
Written artifacts from this course may be used for research and publicity purposes after the course has 
ended. Papers and anything used will have student names removed to maintain student confidentiality. If 
you do not want your written work used for these purposes, please send an email to your instructor that 
states you would like to opt out. Opting out will have no effect on your grade. Professors will retain 
either electronic or physical copies of course work for one semester following enrollment. Students are 
responsible for making copies of any papers they want to keep for their files.  

_____________________________________________________________________________________  

The following headings are required in all section syllabi, but individual professors will set their 
own specific requirements and policies for each one.  

REQUIRED TEXTS & MATERIALS  
Individual professors will assign required texts and materials for their sections. Students are responsible 
for acquiring those texts and materials in a timely manner. The section syllabus will indicate if no 
textbook purchase is required (ZTC) or if open educational resources (OER) are used.  

INSTRUCTIONAL METHODOLOGY  
Individual professors will indicate their most common methods for instructing students, including (but 
not limited to) lecture, discussion, small group activities, writing workshops, and service learning.  

DISTANCE EDUCATION INFORMATION  
Sections with any distance education component will specify whether they are fully online, hybrid, or 
hy-flex and whether they are synchronous or asynchronous. They will also specify any technology 
requirements for students. This is only required for distance education sections.  

ASSIGNMENT INFORMATION  
Individual professors will provide their own information on the types of assignments they will include 
(such as essays, in-class writing, quizzes, journals, homework, group work, presentations, etc.) and will 
provide an overview of major essays or papers. As a group, all assignments must meet the requirements 
outlined above under the heading Requirements: Essays and Assignments.  

GRADING SYSTEM  
Individual professors will provide grading criteria and explain their grading system in detail. Professors 
may use a range of methodologies to assign grades for individual assignments and for the course, but all 
assignments (such as essays, in-class writing, quizzes, journals, homework, group work, presentations, 
etc.) will align with course goals and learning outcomes.  

COURSE OUTLINE AND CALENDAR ​
Individual professors will provide a course outline and calendar of important due dates for their sections. 
This outline may include any special themes, units, or guiding principles unique to certain sections.  



ATTENDANCE / PARTICIPATION ​
Individual professors will enforce their own policies for attendance and participation, including whether 
and how attendance is taken and whether and how participation is assessed. However, early in the 
semester, all professors are required to certify attendance by a deadline set by ACC. Students who have 
not attended class by that date will be withdrawn. In online sections, logging into the class learning 
system (i.e. Blackboard) or completing work may count as attendance.  

WITHDRAWALS  
Individual professors will enforce their own withdrawal policies based on progress and attendance. 
However, it is important to know that the Texas State Legislature passed a bill stating that students who 
first enroll in public colleges and universities beginning in fall 2007 and thereafter may not withdraw 
from more than six classes during their undergraduate college career. See ACC Student Handbook for 
further information.  

The instructor may establish deadlines by which students must complete a specific number of 
assignments, amount of progress, or level of attendance in order to remain in a class. If students do not 
meet the instructor’s requirements, they may be subject to WITHDRAWAL from the course. It is the 
student’s responsibility to know an instructor’s withdrawal policies.  

MISSED EXAMS & LATE WORK  
Individual professors will enforce their own policies for missing and late work. This may include 
whether or not late work is accepted, when it is accepted, and what penalty may be assessed.  

INCOMPLETES  
Individual professors will have their own policies as to Incompletes as a final grade. Students should be 
certain that they know what their professor’s policy is.  

 

USE OF ARTIFICIAL INTELLIGENCE–DEPARTMENTAL SYLLABI 
While the firm expectation for all courses is that student work will reflect authentic (student-generated) 
effort and original critical thinking, the use of AI tools may support student learning and equip them to 
engage critically with artificial intelligence academically, professionally, and personally. 
 

INTRODUCTION 
The Composition and Literary Studies department recognizes that AI technology offers both risks and 
opportunities for writers. Individual CLS faculty have the freedom to set their own specific policies on 
whether and how students can use both types of AI in their classes. They may opt to disallow all AI or 
allow certain types within certain parameters. Please consult individual instructors' syllabi for policies 
and information about the seven sections below that are specific to your course or section. 
 

DEFINITION 
In setting policies, we think about two types of AI: 

●​ Instructive AI (Grammarly, Packback, etc.), which can help check existing writing 
●​ Generative AI (ChatGPT, Gemini, etc.), which can generate writing and images from scratch 

 
RATIONALE 



●​ CLS expects students to put their own effort into each step of the writing process, including 
generating ideas, drafting, and revising. Even when AI is allowed, it should not substitute for a 
student's critical thinking. Instructors may check for individual effort and originality in various 
ways, including in-class writing, conferences, and peer review. 

●​ CLS requires that all final assignments reflect a student's unique ideas stated in their original 
words and sentences. Any ideas or phrasing that are not directly from a student must be properly 
attributed to their sources. Even when AI is allowed, it should not be used to generate content 
that will be graded as if it were a student's own. 

●​ CLS requires that any use of Generative or Instructional AI, even as part of prewriting, must be 
documented. Individual instructors will explain their standards and methods for this 
documentation. 

●​ CLS requires that instructors’ individual policies discuss the data privacy, bias, accuracy, and 
plagiarism risks of Generative AI. Students must be able to make an informed decision before 
using this technology. 

 

RESOURCES 
Instructors may provide resources, tutorials, and guidelines for using AI tools. Students are expected to 
utilize these to ensure responsible use.  
 

ASSESSMENTS 
If the use of AI is part of a course or assignment grading rubric, students may be evaluated on how 
effectively and ethically they use and integrate AI in their work. 
 

PENALTIES 
Assignments that do not reflect a student's original work, do not properly attribute sources, and/or do 
not adhere to relevant usage permissions are a form of academic dishonesty and are subject to the 
college's Academic Integrity Process. Specific consequences for academic dishonesty should be outlined 
in the instructor’s syllabus. 
 

EXCEPTIONS 
Instructors may set specific expectations, limitations, and exceptions (such as for accommodations) 
regarding the use of generative AI tools in their classes, which should be clearly stated in the syllabus.  
 

USAGE PERMISSIONS 
Expectations regarding whether and how students use AI tools in a course will be explained clearly in the 
instructor’s individual syllabus.  

ACADEMIC MISCONDUCT AND PLAGIARISM  
Austin Community College values academic integrity in the educational process. Acts of academic 
dishonesty/misconduct undermine the learning process, present a disadvantage to students who earn 
credit honestly, and subvert the academic mission of the institution. The potential consequences of 
fraudulent credentials raise additional concerns for individuals and communities beyond campus who 
rely on institutions of higher learning to certify students' academic achievements and expect to benefit 
from the claimed knowledge and skills of their graduates. Students must follow all instructions given by 
faculty or designated college representatives when taking examinations, placement assessments, tests, 
quizzes, and evaluations. Actions constituting scholastic dishonesty include, but are not limited to, 
plagiarism, cheating, fabrication, collusion, falsifying documents, or the inappropriate use of the 
college’s information technology resources. Further information is available at  
https://www.austincc.edu/about-acc/academic-integrity-and-disciplinary-process  



Plagiarism can be defined as using the words and ideas of another writer without acknowledging the 
debt. Plagiarism takes many forms, including the omission of parenthetical citations, the failure to place 
quotation marks around direct or modified content taken from another source, and another person 
writing the essay for the student. It is of utmost importance for students to understand that in academic 
and professional life, plagiarism of any kind is absolutely unacceptable. Therefore, acts of plagiarism, ​
major or minor, may have serious repercussions, which could include a failing grade, expulsion from 
the class, and/or disciplinary action on the part of the College. Specific policies can be found in 
individual faculty syllabi; College policies can be found in the ACC Student Handbook.  

Plagiarism also includes collusion, a problem that happens when someone other than the student 
contributes a substantial portion of the essay for the student. Please note that having a friend or paid 
tutor contribute to a paper in the form of adding content or extensive revising or editing will be 
considered collusion, a form of plagiarism.  
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