
            
 
 

 

Title: 

 

Module Name 

User Manual:  ESS: for “BSNL Health 
Insurance Scheme” Option 
 
ERP-HCM (Health Insurance Scheme) 
 

 
 

Via Menus Portal login→ Employee Self Service→ BSNL Emp. Health Insurance 
→ HIS-Health Insurance Scheme Option 

 

 
 
 Note: - Please go through HIS-Guidelines first. After that click on: “HIS-Health Insurance Scheme 
Option” 

1.​ Following Screen will appear after clicking on above link. 
 

 
 
Please select one option from drop down as per willingness like: Opted or Non Opted. 

http://sp05rpx1.erp.bsnl.co.in/irj/portal


On choosing “Opted” and Click on “Save” button, it will move to the T&C of HIS scheme as shown in 
screenshot below: 
 

 
 

 
 
 
 
 



1.​ On Choosing the Disagree, a pop up window will appear for confirmation. By Clicking on Yes, 
it will record your disagreement. It will keep you on same Screen if chosen “No”. 

 

 
 
1.​ On Choosing Agree checkbox, it will move further for choosing health insurance plan as per 

T&C and Pay scale and to fill relationship details accordingly. 
2.​ Employee can choose the Top up cover of 5 Lakh OR 10 Lakh as per pay scale & chosen plan 

(Please refer Guidelines for details). 
3.​ Premium for Basic plan and Top-Up (If Opted) and Total Premium Amount will be picked 

automatically as per the plan chosen. 
Example as given below: 

 

 

 
 



4.​ Please fill all relevant fields as per chosen plan. Please do not fill anything in the row which is 
not relevant for you. 
 

 
 

 
5.​ After filling all the relevant details, Please recheck all the details like Plan Opted/Top-Up, 

Name, Gender, and Date of Birth etc. (No Correction is feasible after submission). Please click 
on submit button. On submit, it will again ask for final confirmation as shown below. 

 
 



6.​ Click on “Yes”, if wish to submit the option finally. If still not sure, click on “No”, then it will 
get back on previous window.  

 
7.​ On clicking on Close button, it will close the window without recording any details. 

 
8.​ Once submitted finally, no correction is feasible and option shall be considered as finally 

submitted. 
 
 


