Students: How to request a transcript in SchooLinks
(not using college application manager)

Sometimes you will need to send a transcript to an organization, a college (outside of college
application manager), an organization, NCAA, a job, etc. For example, you might need to send
a transcript for a scholarship application or to a job to confirm your diploma completion. Please
see steps below on how to request a transcript in SchooL.inks.

Note: Transcripts are automatically requested when tracking applications in your College
Application Manager.

1. Accessing Record Requests

From the dashboard, click the School icon on the left navigation bar, then select Record
Requests from the drop down menu.

2. Request a Transcript

Click the Send Official Transcript button

PR vour district does not have access to Immunization -
REILIG] records. Contact Schooinks to learn more. Exit Demo X ® Switch user

Transcript

Your transcript

SCHOOL Last updated 08/31/23 | Final Transcript

¥ Download unofficial transcript 4] Send official transcript

WView your grades or download to send to a college or Send an official transcript for scholarships, NCAA
program that accepts unofficial transeripts. eligibility, and other non-college app purposes.

Send transeripts for college apps in the College Applications Manager, not
here!

You can request a transcript to be sent to:

NCAA Eligibility Center

Email Address

Mailing Address

College Address- via Parchment, snail mail or email

3. Tracking Transcript Requests
After you send your request, you will see your request, the date you requested it and its status.

When the transcript has been sent, you will see the status change in Record Requests History.



Students: How to request a transcript in SchooLinks

(not using college application manager)

Below are example screenshots of what you will see:

College Address NCAA Eligibility Center

Where should this transcript be sent? X
Choose a destination from the list below. If your destination isn't Where should this transcript be sent? x

listed, enter an email or mailing address yourself.
Choose a destination from the list below. If your destination isn't

Destination N N .
College Address listed, enter an email or mailing address yourself.

Destinat

[NCAA Eligibility Center hd ]

0 Central Oregon Community College

(Optional) Add a note ta send with your request: Email Address

Write here. NCAA Eligibility Center, NCAA Eligibility Center
- ec-processing@ncaa.org

(Optional) Add a note to send with your request:

Write here...

Send to a verified, in-network destination for this college:

j Send through Parchment 4

Or enter a custom address

(@ Email Adaress ) (@ Mailing Address )

Email Address Mailing Address

‘Where should this transcript be sent? X

Choose a destination from the list below:. If your destination isn't
listed, enter an email or mailing address yourself.

‘Where should this transcript be sent? x Destination
[Mai\ing Address -

Choose a destination from the list below. If your destination isn't
N 4 . Organization Name
listed, enter an email or mailing address yourself.

Destination
Email Address

Receiver Name

Organization Name Address Line 1

Receiver Name [ Address Line 2

Receiver Email city Zip/Postal Code

(Optional) Add a note to send with your request: Country
v

Write here.
(Optional) Add a note to send with your request:

Write here...
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Cancel Send Transcript »

Cancel USPS Validate




