
 

Career Readiness Wisconsin 
District ACP Assessment and Action Plan Guide 

 
Summary of Career Readiness 

   Related Educational Resources (ACP Goals 1 – 22) 
 

Academic and Career Planning (ACP) is a critical component of career 
readiness.  Therefore, it is important to create a career readiness team 
that will evaluate, reflect, set goals and create an action plan.  This action 
plan should be embedded into your district’s continuous improvement 
process.   
 
After completing the District ACP Self-Assessment and identifying goals 
for district growth, use this document to reference career readiness 
educational resources relating to the specific goals.   
 
Reach out to Gwen Janke, Director of College & Career Readiness at 
CESA 10 for additional support on Academic & Career Planning. 

 
Summary of Goals Identified through District ACP Assessment: 
Goal #1:  ​Create a District Career Readiness Team 
 
Goal #2: ​ Investigate our District's Career Readiness Data and Investigate the Root 

Cause of Identified Gaps  
 
Goal #3:  ​Create an ACP Graduate Profile 
 
Goal #4:​ Improve the ACP/Career Readiness Culture and/or Leadership in our District 
 
Goal #5:​ Improve our District's ACP/Career Readiness Policies and Planning 
 
Goal #6​ Improve ACP/Career Readiness Professional Development for All Staff in our 

District 
 
Goal #7:​ Improve Family Engagement in our District's ACP/Career Readiness Process 
 
Goal #8:​ Improve the Individualized ACP/Career Readiness Support our District 

Provides to our Students 
 
Goal #9:​ Improve Community Partnerships that will Enhance and Support our District's 

ACP/Career Readiness Process 
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https://dpi.wi.gov/continuous-improvement/resources-supports
https://dpi.wi.gov/continuous-improvement/resources-supports


Goal #10:​Improve Access and Support for Students of Color and/or from Special 
Populations to Engage in the ACP/Career Readiness Process in our District 

 
Goal #11:​Map out Where ACP Components are Happening in our District and Look for 

Gaps Based on our District’s ACP Graduate Profile 
 
Goal #12:​Develop or Enhance Job Shadowing Opportunities for Students 
 
Goal #13:​Develop or Enhance Opportunities for Students to Learn How to Write 

Resumes and Cover Letters 
 
Goal #14:​Develop or Enhance Mock Interview Opportunities for Students 
 
Goal #15:​Develop or Enhance ACP Conferences and/or One-On-One Advising 
 
Goal #16:​Develop or Enhance ACP Final Project Presentation Opportunities for Students 
 
Goal #17:​Develop or Improve our District's ACP Scope and Sequence 
 
Goal #18:​Integrate ACP/Career Readiness into All Classrooms 
 
Goal #19:​Integrate ACP/Career Readiness into Grades K-5 
 
Goal #20:​Integrate Social Emotional Learning (SEL) into ACP 
 
Goal #21: Enhance or Expand Financial Literacy in Academic & Career Planning 
 
Goal #22:​Investigate Student ACP Accountability Measures (high school credit, 

graduation requirement, etc.) and Develop a Proposal to Enhance Student ACP 
Accountability in the District 

 

Refer to the CESA 10 College & Career Readiness Website  to 
Access a Detailed Learning Guide with 

Additional Information for Goal Resource Summary 
 

Reach out to CESA 10 College & Career Readiness 
Team Members for Additional Assistance! 

https://ccr.cesa10.org/  
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https://ccr.cesa10.org/


 

Goal #1: Create a District Career Readiness Team 

Recommended 
Resource Learning 
Guide 

Goal 1 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ Career Readiness Team email  invitation template 
2.​ Creating a Career Readiness Team and Action Plan slide 

deck and Webinar recording 
3.​ Career Readiness Wisconsin: District ACP Assessment and 

Action Plan Guide (will force a local copy) 
4.​ Xello Launch Toolkit and Bringing Xello to Life 
5.​ CESA 10 College & Career Readiness 

Recommended Staff  District Career Readiness Team 

Benchmark(s) you 
could use for this goal 

Please complete your own benchmark(s) based on the example 
below: 

●​ By December 1, gather your district ACP team and complete 
the ACP action plan with the District Readiness team using 
the District PD calendar below. 

 
 

Goal #2: Investigate our District's Career Readiness Data and Investigate the Root 
Cause of Identified Gaps 

Recommended 
Resource Learning 
Guide 

Goal 2 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ Using Career Readiness Data to Measure ACP Quality, 

Effectiveness & Equity 
2.​ WEC Evaluations 
3.​ ACP Evaluation Toolkit 
4.​ ACP Community of Practice - scroll down to “Career 

Readiness Indicators: Using Data” 
5.​ Hosting a Data Walk 
6.​ Root Cause Analysis: The 5 Best Tools with Examples and 

Steps 
7.​ About Reports in Xello 6-12  
8.​ CESA 10 College & Career Readiness 

Recommended Staff  District Career Readiness Team 

Benchmark(s) you 
could use for this goal 

Please complete your own benchmark(s) based on the example 
below: 

●​ By December 1, collect ACP district data and complete a 
Root Cause Analysis with the ACP team to determine annual 
goals. 

CESA 10 Additional 
Support  

CESA 10 districts who are part of the Perkins V consortium will be 
provided additional support for their career education data indicators.  
Please reach out to the CESA 10 College & Career Readiness team 
for additional information. 

●​ https://ccr.cesa10.org/  

3 | Page 
 

https://docs.google.com/document/d/1gspUa40izEO5_qr32x2kN4zZk_emeRyv/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/sites/default/files/imce/acp/pdf/2021_09_23_Career_Readiness_Team_email_invitation_template.pdf
https://drive.google.com/file/d/1VH6L4MtaSVq6vIHlYNf_wdpUzpc-ixbh/view?usp=sharing
https://youtu.be/kwOG-tm0edI
https://bit.ly/3kPW706
https://bit.ly/3kPW706
https://help.xello.world/en-us/Content/Get-Started/Xello-Administrator/Launch-Toolkit.htm
https://help.xello.world/en-us/Content/Get-Started/Xello-Administrator/Bring-Xello-to-Life.htm
https://ccr.cesa10.org/home
https://docs.google.com/document/d/1ACmjqM0pf5TEauSlJL7QuSsonXA0DwQ0/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://docs.google.com/presentation/d/1cIan00cmtkH3Vk-woqQ1KIVnIADCRNSZMUQpsVr_zbM/edit?usp=sharing
https://docs.google.com/presentation/d/1cIan00cmtkH3Vk-woqQ1KIVnIADCRNSZMUQpsVr_zbM/edit?usp=sharing
https://dpi.wi.gov/acp/quality
https://dpi.wi.gov/acp/quality
https://dpi.wi.gov/acp/resources/acp-community-practice
https://cdn2.hubspot.net/hubfs/316071/Resources/Tools/2018%20TOOL%20Hosting%20a%20Data%20Walk.pdf?__hstc=163327267.c2681776843c40462f69f312ae9d1b55.1629469771929.1629469771929.1629469771929.1&__hssc=163327267.2.1629469771929&__hsfp=1865500357&hsCtaTracking=fba72e1b-7b46-4af9-a06f-23726dece7df%7Cd5fd5d32-3f79-4912-88ad-ab954372528e
https://upskillnation.com/root-cause-analysis/
https://upskillnation.com/root-cause-analysis/
https://help.xello.world/en-us/Content/Knowledge-Base/Xello-6-12/Reports/KB_6-12_Reports.htm?Highlight=report
https://ccr.cesa10.org/home
https://ccr.cesa10.org/


 

Goal #3: Create an ACP Graduate Profile 

Recommended 
Resource Learning 
Guide 

Goal 3 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ The Why for Creating a Profile of a Graduate 
2.​ Portrait of a Graduate Design Process 
3.​ Promising Practices: High schools, communities set visions 

for reforms 
4.​ ACP Implementation: District Self-Assessment 
5.​ Local examples: 

a.​ HSSD Graduate Profile 
b.​ Kettle Moraine Graduate Profile 
c.​ New Berlin Graduate Profile 

6.​ Redefining Ready: Career Ready Research 
7.​ Wisconsin Redefining Ready 
8.​ CESA 10 College & Career Readiness 

Recommended Staff  District Career Readiness Team 

Benchmark(s) you 
could use for this goal 

Please complete your own benchmark(s) based on the example 
below: 

●​ By January 31st, the District Career Readiness Team will 
complete creation of a district ACP Graduate Profile and 
submit the profile to the board of education for approval. 

CESA 10 Additional 
Support 

Visit the CESA 10 College & Career Readiness website for additional 
information on Wisconsin Redefining Ready and other CESA 10 
resources relating to creating your own district profile of a graduate. 
●​ https://ccr.cesa10.org/redefining-ready  

 

Goal #4: Improve the ACP/Career Readiness Culture and/or Leadership in our District 

Recommended 
Resource Learning 
Guide 

Goal 4 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ ACP Community of Practice (scroll down to “Developing ACP 

Culture” webinar) 
2.​ What Makes a Good School Culture? 
3.​ CESA 10 College & Career Readiness 

Recommended Staff  District Career Readiness Team 

Benchmark(s) you 
could use for this goal 

Please complete your own benchmark(s) based on the example 
below: 
By December 1, create an ACP action plan with the District 
Readiness team using the District PD calendar below to 
create/improve school culture around Academic and Career Planning 
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https://docs.google.com/document/d/145egtpj-dUMvNr5L80PqMWf3YMrhu2RF/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://www.nc3t.com/the-why-for-creating-a-profile-of-a-graduate/
https://portraitofagraduate.org/design-process
https://www.k12dive.com/news/promising-practices-schools-set-visions-for-high-school-reform/603935/
https://www.k12dive.com/news/promising-practices-schools-set-visions-for-high-school-reform/603935/
https://dpi.wi.gov/sites/default/files/imce/acp/pdf/2020_10_19_ACP_Implementation_Dist_Self-Assess.docx.pdf
https://vimeo.com/295606723
https://www.kmsd.edu/site/handlers/filedownload.ashx?moduleinstanceid=1950&dataid=4131&FileName=KMSDGraduateProfile.pdf
https://www.nbexcellence.org/district/graduate-vision.cfm
https://www.redefiningready.org/research-career-ready
https://sites.google.com/cesa7.org/wisconsin-redefining-ready/home
https://ccr.cesa10.org/home
https://ccr.cesa10.org/home
https://ccr.cesa10.org/redefining-ready
https://docs.google.com/document/d/1mt2PI42Qx6QB01Rh91lghZXaNr5L1CB7/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/acp/resources/acp-community-practice
https://www.gse.harvard.edu/news/uk/18/07/what-makes-good-school-culture
https://ccr.cesa10.org/home


 

Goal #5: Improve our District's ACP/Career Readiness Policies and Planning 

Recommended 
Resource Learning 
Guide 

Goal 5 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ WEC Evaluations 
2.​ Strategies for Special Population Success: Practical Tips and 

Tools for Educators 
3.​ Xello Launch Toolkit 
4.​ Wisconsin Sample ACP Program 
5.​ CESA 10 College & Career Readiness 

Recommended Staff  District Career Readiness Team 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By May 31st, adopt and implement one identified WEC best 

practice at the middle school and high school 

 
 

Goal #6: Improve ACP/Career Readiness Professional Development for All Staff in our 
District 

Recommended 
Resource Learning 
Guide 

Goal 6 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ CESA 3 ACP 101 
2.​ Content-Career Connections 
3.​ Educator Module for Using LMI with Students 
4.​ Xello PD: 

a.​ Bringing Xello to Life 
b.​ Xello Support 

5.​ CESA 10 College & Career Readiness 

Recommended Staff  All Staff – Career & Technical Education (CTE), Core Content, 
Special Education, etc.  

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By August, schedule an ACP 101 refresher staff workshop  
●​ By April, invite Staff to bring one lesson embedding ACP in  

the classroom that they can share in small groups during 
in-service to generate a repository of ideas and best practices 
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https://docs.google.com/document/d/1DzRxLAt1Thl-BtCVpKA4HZ1MmEXWEYb4/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/acp/quality
https://napequity.org/strategies-for-special-population-success-practical-tips-and-tools-for-educators-a-free-resource/
https://napequity.org/strategies-for-special-population-success-practical-tips-and-tools-for-educators-a-free-resource/
https://help.xello.world/en-us/Content/Get-Started/Xello-Administrator/Launch-Toolkit.htm
https://docs.google.com/document/d/1ausVaB605_tXhauwtQeKJ0mn5cC4Pka5EtRVG_BbFTU/edit?usp=sharing
https://ccr.cesa10.org/home
https://docs.google.com/document/d/1itwAW54FAjbT2B3LpjJQ6_s96jPBqT7c/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/sites/default/files/imce/acp/ppt/2020_10_05_ACP_101.DPI_.pptx
https://www.cesa8e4ed.org/contentcareer-connections-teachers.html
https://media.dpi.wi.gov/dae/using-lmi-with-students/story_html5.html
https://help.xello.world/en-us/Content/Get-Started/Xello-Administrator/Bring-Xello-to-Life.htm
https://help.xello.world/
https://ccr.cesa10.org/home


 

Goal #7: Improve Family Engagement in our District's ACP/Career Readiness Process 

Recommended 
Resource Learning 
Guide 

Goal 7 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ Career Conversation Starters 
2.​ UW-Extension Social & Emotional parenting resources 
3.​ Pathways Matter to Families 
4.​ National Standards for Family-School Partnerships 

Implementation Guide 
5.​ Families and College and Career Readiness: What Schools 

Can Do to Engage Families in the Individualized Learning 
Plan (ILP) Process 

6.​ Welcome Families to Xello 
7.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

District Career Readiness Team, School Counselors, Teachers and 
Parents 

Benchmark(s) you 
could use for this goal 

Please complete your own benchmark(s) based on the example 
below: 

●​ By May 31st, plan and implement one new parent 
engagement initiative specific to Career Readiness at the 
middle school and high school. 

 

Goal #8: Improve the Individualized ACP/Career Readiness Support our District 
Provides to our Students 

Recommended 
Resource Learning 
Guide 

Goal 8 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ ACP Community of Practice (scroll to ‘Equity in ACP,’ ‘ACP 

and Social Emotional Learning,’ ‘Final Projects,’ and ‘ACP 
and  Special Education’) 

2.​ Meaningful Career Conversations 
3.​ Kansas Career Advising Model (example which could be 

used to  build a district advising model) 
4.​ Strategies for Special Population Success: Practical Tips and 

Tools for Educators 
5.​ TIG Self-Directed CCR IEP Guide 
6.​ Eight Components of College and Career Readiness 

Counseling 
7.​ Engaging Special Populations in CTE 
8.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

District Career Readiness Leadership Team, All Staff, Special 
Education teachers and students with IEPs , School Counselors  

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By May 31st, plan and implement an individualized ACP 

advising meeting with each 8th and 11th grader. 
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https://docs.google.com/document/d/19R4diDA0hrIsinDJ_SENBFVZs3Y7SvHa/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://www.schoolcounselor.org/Publications-Research/Publications/Free-ASCA-Resources/Toolkits
https://fyi.extension.wisc.edu/eparenting/category/social-emotional/
https://excelined.org/wp-content/uploads/2021/07/ExcelinEd.PathwaysMatterToFamilies.Execut_PVU3.pdf
https://www.pta.org/docs/default-source/files/runyourpta/national-standards/national_standards_implementation_guide.pdf
https://www.pta.org/docs/default-source/files/runyourpta/national-standards/national_standards_implementation_guide.pdf
http://www.ncwd-youth.info/wp-content/uploads/2016/10/infobrief-40-families-and-college-and-career-readiness-ilp.pdf
http://www.ncwd-youth.info/wp-content/uploads/2016/10/infobrief-40-families-and-college-and-career-readiness-ilp.pdf
http://www.ncwd-youth.info/wp-content/uploads/2016/10/infobrief-40-families-and-college-and-career-readiness-ilp.pdf
https://help.xello.world/en-us/Content/Get-Started/Educator/Teaching-Resources/Welcome-Families-to-Xello.htm
https://ccr.cesa10.org/home
https://docs.google.com/document/d/1EdBVDUfd4H2tLotq_Sa1MhaouCC2W6pm/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/acp/resources/acp-community-practice
https://www.cde.state.co.us/postsecondary/pwrplaybookmeaningfulcareerconversations
https://www.ksde.org/Portals/0/CSAS/CSAS%20Home/Plan_Of_Study/Kansas%20Career%20Advising%20Model.pdf?ver=2019-01-04-124858-667
https://napequity.org/strategies-for-special-population-success-practical-tips-and-tools-for-educators-a-free-resource/
https://napequity.org/strategies-for-special-population-success-practical-tips-and-tools-for-educators-a-free-resource/
https://witig.org/self-advocacy-tools/self-directed-ccr-iep-guide/
https://secure-media.collegeboard.org/digitalServices/pdf/nosca/11b_4416_8_Components_WEB_111107.pdf
https://secure-media.collegeboard.org/digitalServices/pdf/nosca/11b_4416_8_Components_WEB_111107.pdf
https://media.dpi.wi.gov/dae/applying-the-continuous-improvement-process-special-populations/story_html5.html
https://ccr.cesa10.org/home


Goal #9:  Improve Community Partnerships that will Enhance and Support our District's 
ACP/Career Readiness Process 

Recommended 
Resource Learning 
Guide 

Goal 9 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ Using Work-Based Learning to Prepare Students for Career 

Success 
2.​ Inspire Toolkit 
3.​ Business and Industry-Partner Career Conversations (PDF) 
4.​ Articles:  

a.​ Why have an advisory board? 
b.​ ENCORE POST: Advisory Boards from the 

Employer’s Perspective 
c.​ ENCORE POST: Advisory Boards: Burden or Boon? 

5.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

District Career Readiness Team, School Counselors, Community 
Partners, Administrators 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By January 30th, engage 5 new local businesses in offering 

some type of work-based learning experience 

CESA 10 Additional 
Support 

Visit the CESA 10 College & Career Readiness website for additional 
information on how to connect with our Business & Industry 
Partnership Consultant to provide assistance with connecting to your 
area employers and building stronger community partnerships. 
https://ccr.cesa10.org/business-industry-partnerships 
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https://docs.google.com/document/d/14oPuraU5rqWNpEcpO7ao64xPEI4IGwlH/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://xello.world/en/blog/work-based-learning-roundtable/
https://xello.world/en/blog/work-based-learning-roundtable/
http://www.inspiretoolkit.org/
https://www.schoolcounselor.org/getmedia/e0782ac5-55b9-4a5a-b3f7-5db747417ec6/Career-Conversations-Employer.pdf
https://www.nc3t.com/why-have-an-advisory-board/
https://www.nc3t.com/advisory-boards-from-the-employers-perspective/
https://www.nc3t.com/advisory-boards-from-the-employers-perspective/
https://www.nc3t.com/advisory-boards-burden-or-boon/
https://ccr.cesa10.org/home
https://ccr.cesa10.org/home
https://ccr.cesa10.org/business-industry-partnerships


 
 

Goal #10:  Improve Access and Support for Students of Color and/or from Special 
Populations to Engage in the ACP/Career Readiness Process in our District 

Recommended 
Resource Learning 
Guide 

Goal 10 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ ACP Community of Practice 
2.​ Advising Undocumented Students 
3.​ Strategies for Special Population Success: Practical Tips and 

Tools for Educators  
4.​ TIG Self-Directed CCR IEP Guide  
5.​ Engaging Special Populations in CTE 
6.​ CESA 10 College & Career Readiness 

Recommended Staff  District Career Readiness Team, All Staff, Special Education 
teachers and students with IEPs, School Counselors  

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By May 31st, plan and implement two new initiatives to 

improve access and support for students of special 
populations. 

 

 

Goal #11:  Map out Where ACP Components are Happening in our District and Look for 
Gaps Based on our District’s ACP Graduate Profile 

Recommended 
Resource Learning 
Guide 

Goal 11 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ ACP Implementation: District Self-Assessment  
2.​ ACP Evaluation Toolkit  
3.​ Table of ACP Components  
4.​ ACP Community of Practice  
5.​ CESA 10 College & Career Readiness 

Recommended Staff  District Career Readiness Team 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By May 31st, map out where ACP components are happening 

in our district, identify gaps and create a plan for 
improvement. 
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https://docs.google.com/document/d/1bvP9Wc2VuY8ML379i07xs1lEHEEQsJji/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/acp/resources/acp-community-practice
https://professionals.collegeboard.org/guidance/financial-aid/undocumented-students
https://napequity.org/strategies-for-special-population-success-practical-tips-and-tools-for-educators-a-free-resource/
https://napequity.org/strategies-for-special-population-success-practical-tips-and-tools-for-educators-a-free-resource/
https://witig.org/self-advocacy-tools/self-directed-ccr-iep-guide/
https://media.dpi.wi.gov/dae/applying-the-continuous-improvement-process-special-populations/story_html5.html
https://ccr.cesa10.org/home
https://docs.google.com/document/d/1r2deJ4-t0QzNFentpEPu2imE-DzcKQF1/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/sites/default/files/imce/acp/pdf/2020_10_19_ACP_Implementation_Dist_Self-Assess.docx.pdf
https://dpi.wi.gov/acp/quality
https://dpi.wi.gov/sites/default/files/imce/acp/Table%20of%20ACP%20Components%202017%20flipped.pdf
https://dpi.wi.gov/acp/resources/acp-community-practice
https://ccr.cesa10.org/home


 

Goal #12: Develop or Enhance Job Shadowing Opportunities for Students 

Recommended 
Resource Learning 
Guide 

Goal 12 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ Virtual Job Spotlight Guide 
2.​ Virtual Career Symposium 
3.​ ACTE "Delivering Real World Experiences through 

Work-Based Learning" 
4.​ CESA 8 Virtual Job Spotlight Channel 
5.​ CESA 10 College & Career Readiness  

Recommended Staff  District Career Readiness Team and 6-12th Grade Students / 
Parents 

Benchmark(s) you 
could use for this goal 

Please complete your own benchmark(s) based on the example 
below: 

●​ By January 31st, identify at least three employers who have 
agreed to provide an in person or virtual job shadow 

CESA 10 Additional 
Support 

Visit the CESA 10 College & Career Readiness website for additional 
information on how to connect with our Business & Industry 
Partnership Consultant to provide assistance with creating unique job 
shadowing opportunities for your students 

●​ https://ccr.cesa10.org/business-industry-partnerships  

 
 
 
 
 

 
 

 

Goal #13: Develop or Enhance Opportunities for Students to Learn How to Write 
Resumes and Cover Letters 

Recommended 
Resource Learning 
Guide 

Goal 13 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ Cover letter / Letter of Introduction Writing Lesson Plan 
2.​ Lesson Plan: Resume Writing for Teens 
3.​ Resume Writing 
4.​ High School Resume Examples and Writing Tips 
5.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

High School Teachers, School Counselors and High School Students  

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By May  31st, 100% of seniors will have created a resume 

and cover letter. 
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https://docs.google.com/document/d/1lune3I5yzPnMB5REvbUWDjoxtxtQgv24/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://docs.google.com/presentation/d/16cFemKKA4KBvItNvfJlTPCjYTMgsGCp1WvUp4uKyMa0/edit#slide=id.p
https://drive.google.com/file/d/1WMl9EbLpBx0UJHJEz_-laRl0nv-Vqefs/view?usp=sharing
https://www.acteonline.org/wp-content/uploads/2020/12/Xello_Delivering-Real-World-Publication.pdf
https://www.acteonline.org/wp-content/uploads/2020/12/Xello_Delivering-Real-World-Publication.pdf
https://www.youtube.com/playlist?list=PLzmZTmeCmuMTWnGcCR8CnQo4To96aUhMn
https://ccr.cesa10.org/home
https://ccr.cesa10.org/home
https://ccr.cesa10.org/business-industry-partnerships
https://docs.google.com/document/d/1Wm3Im9ej8w_PuMGXCB0B-hhNuxy-uFKT/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
http://www.laep.org/wp-content/uploads/2015/06/Cover-Letter.-Lesson-Plan.pdf
https://www.txcte.org/resource/lesson-plan-resume-writing-teens
https://help.xello.world/en-us/Content/Get-Started/Educator/Teaching-Resources/Resume-Writing.htm
https://www.thebalancecareers.com/high-school-resume-examples-and-writing-tips-2063554
https://ccr.cesa10.org/home


CESA 10 Additional 
Support 

Visit the CESA 10 College & Career Readiness website for additional 
information on how to connect with our Business & Industry 
Partnership Consultant to provide assistance with developing or 
enhancing opportunities for students to learn how to write resumes 
and cover letters 

●​ https://ccr.cesa10.org/business-industry-partnerships  

 
 

Goal #14: Develop or Enhance Mock Interview Opportunities for Students 

Recommended 
Resource Learning 
Guide 

Goal 14 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ How to Run a Mock Interview with Your Students 
2.​ 40 Interview Questions for Students (With Examples) 
3.​ Mock Interview Feedback Form 
4.​ Job Interviews (Part 1): Do's and Don'ts of Mock Interviews  
5.​ Job Interviews 
6.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

Resources 1-3 are for District Career Readiness Team use 
Resources 4 and 5 can be used by high school students 
Resource 5 is also for teacher and school counselor use 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By May 31st, at least 50% of seniors will have participated in 

a mock interview before graduation 

CESA 10 Additional 
Support 

Visit the CESA 10 College & Career Readiness website for additional 
information on how to connect with our Business & Industry 
Partnership Consultant to develop a mock interview event for your 
students 

●​ https://ccr.cesa10.org/business-industry-partnerships  
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https://www.aeseducation.com/career-readiness/how-to-run-a-mock-interview
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https://docs.google.com/document/d/11pUXEWrDBw7xxvlB05oV0Qr8YDtahaV8Prz3zTu8HUY/edit?usp=sharing
https://www.youtube.com/watch?v=BdyXik9VNk8
https://xello.mcoutput.com/1373383/Job_Interviews.pdf
https://ccr.cesa10.org/home
https://ccr.cesa10.org/home
https://ccr.cesa10.org/business-industry-partnerships


 

Goal #15:  Develop or Enhance ACP Conferences and/or One-On-One Advising 

Recommended 
Resource Learning 
Guide 

Goal 15- CLICK HERE for DETAILED Learning Guide Resources: 
1.​ Career Conversation Starters  
2.​ Kansas Career Advising Model - Advisor Guide 
3.​ CESA 10 College & Career Readiness 

Recommended Staff  District Career Readiness Team 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By May 31st, adopt and implement one method for improving 

ACP conferencing or one-on-one advising 
 

 
  
 

Goal #16: Develop or Enhance ACP Final Project Presentation Opportunities for 
Students 

Recommended 
Resource Learning 
Guide 

Goal 16 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ ACP Final Projects for Wisconsin Educators 
2.​ ACP Community of Practice  (scroll to “Final Projects”) 
3.​ Pitch 
4.​ Lena School District Senior Portfolio  Presentation Guidelines 

and Rubric (presentations to MS students) 
5.​ CESA 10 College & Career Readiness 

Recommended Staff  District Career Readiness Team 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By May 202X, 100% of seniors will create and present a 

senior portfolio before graduation 

CESA 10 Additional 
Support 
 
 

Visit the CESA 10 College & Career Readiness website for additional 
information on ways to utilize Personal Finance as a way to integrate 
aspects of ACP using a personalized project-based learning student 
assessment.  Contact gjanke@cesa10.k12.wi.us for information. 
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https://docs.google.com/document/d/1Sz3ao8HUIp3M0OxgRUg5ncfuyU8qsIjP/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://www.schoolcounselor.org/Publications-Research/Publications/Free-ASCA-Resources/Toolkits
https://www.ksde.org/Portals/0/CSAS/CSAS%20Home/Plan_Of_Study/Kansas%20Career%20Advising%20Model.pdf?ver=2019-01-04-124858-667
https://ccr.cesa10.org/home
https://docs.google.com/document/d/1vPgkDCBF42xTC-YA514Cp7HwI0z6otIO/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/sites/default/files/imce/acp/pdf/2019_11_20_WEC_ACP_Final_Projects_Brief_003.pdf
https://dpi.wi.gov/acp/resources/acp-community-practice
https://www.youtube.com/playlist?list=PLxkgzH9W59x72dQuDzg0DgaRTApQyhxI7
https://docs.google.com/document/d/1-djtWvKsZGF4FPwtZjzVIsjbgyBpxhNzrMzSHJk2NZo/edit?usp=sharing
https://docs.google.com/document/d/1-djtWvKsZGF4FPwtZjzVIsjbgyBpxhNzrMzSHJk2NZo/edit?usp=sharing
https://ccr.cesa10.org/home
https://ccr.cesa10.org/home
mailto:gjanke@cesa10.k12.wi.us


 

Goal #17: Develop or Improve our District's ACP Scope and Sequence 

Recommended 
Resource Learning 
Guide 

Goal 17 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ ACP Community of Practice (scroll to ‘Creating Your ACP 

Calendar’ and ‘District ACP Plan’ 
2.​ Wisconsin ACP Lessons 
3.​ Wisconsin Sample ACP Program 
4.​ Wisconsin ACP and Xello Scope & Sequence 
5.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

District Career Readiness Team, Administrators, Students, 
School Counselors 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By second semester, commit to devoting 30 minutes per 

month per grade level to ACP programming and use the 
suggested resources in the Wisconsin Sample ACP Program 
to deliver that programming. 

 
 

Goal #18:  Integrate ACP/Career Readiness into All Classrooms 

Recommended 
Resource Learning 
Guide 

Goal 18 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ ACP Community of Practice (scroll to  ‘ACP in the 

Classroom’) 
2.​ What Is Linked Learning? 
3.​ Content/Career Connections charts 
4.​ Talking to Students about LMI 
5.​ Virtual Career Spotlights 

a.​ CESA 1 Virtual Career Symposium 
b.​ CESA 8  Virtual Job Spotlights 

6.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

Most resources are appropriate for the District Career Readiness 
Team, Curriculum & Instruction Director and Teachers. Virtual Career 
Spotlights are designed for student and teacher use. 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By January 31st, each Staff member will commit to delivering 

one specific ACP-embedded lesson before May 31st (such as 
the  LMI module)  
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https://docs.google.com/document/d/1PYXRO4To6dBEHYHBAcAalyTxGegfzMBO/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/acp/resources/acp-community-practice
https://dpi.wi.gov/sites/default/files/imce/acp/pdf/2020_11_23_Wisconsin_ACP_Lessons_1.pdf
https://docs.google.com/document/d/1ausVaB605_tXhauwtQeKJ0mn5cC4Pka5EtRVG_BbFTU/edit?usp=sharing
https://xello.mcoutput.com/270450/Wisconsin%20ACP%20and%20Xello.pdf
https://ccr.cesa10.org/home
https://docs.google.com/document/d/1la6sThcggIp9zQ8z0ZtUAFXhBWE5-sOc/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/acp/resources/acp-community-practice
https://connectednational.org/watch/orientation/what-is-linked-learning/
https://www.cesa8e4ed.org/contentcareer-connections-teachers.html
https://dpi.wi.gov/cte/labor-market-information/talking-students-about-lmi
https://cesa1.app.neoncrm.com/np/clients/cesa1/eventRegistration.jsp?event=2669&
https://www.cesa8e4ed.org/virtual-job-spotlights.html
https://ccr.cesa10.org/home


CESA 10 Additional 
Support 

Visit the CESA 10 College & Career Readiness website for additional 
information on employability skills and how to utilize 16 instructional 
strategies to incorporate employability skills into PK-12 curriculum. 

●​ https://ccr.cesa10.org/employability-skills  
Contact Gwen Janke, Director of College & Career Readiness at 
CESA 10 for additional workshop opportunities for staff. 

 
 

Goal #19: Integrate ACP/Career Readiness into Grades K-5 

Recommended 
Resource Learning 
Guide 

Goal 19 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ Pewaukee Lake Elementary ACP 
2.​ Elementary School Career Conversations 
3.​ EverFi K-12 Resources 
4.​ How Forest Hills School District is Introducing Career 

Exploration to Elementary Students Using a Full K-12 
Solution 

5.​ Sign-Up Genius (50 Career Day Ideas & Activities) 
6.​ ACP Community of Practice (scroll to ‘Developing ACP 

Culture’) 
7.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

District Career Readiness Team, Administrators, Elementary 
Teaches, Parents.  Some elements of EverFi are designed to be 
used with elementary students 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By August 202X, create an elementary scope and sequence of 

ACP activities for Grades K-5. 

CESA 10 Additional 
Support 

Visit the CESA 10 College & Career Readiness website for additional 
information on connecting with our PK-12 STEM Consultant to 
integrate innovate methods of instruction to provide students with 
enriched opportunities to practice career readiness skills at a young 
age.   

●​ https://ccr.cesa10.org/pk12-stem  
Visit the website for additional information on connecting with our 
Business & Industry Partnership Consultant to assist with providing 
PK-5 career readiness opportunities with area employers, such as 
the Lunch and Learn events. 

●​ https://ccr.cesa10.org/business-industry-partnerships  
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https://ccr.cesa10.org/home
https://ccr.cesa10.org/employability-skills
https://docs.google.com/document/d/1L6HRS3am4QFEdatJ4D0Jh0GMKiLY_JpZ/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://sites.google.com/a/pewaukeeschools.org/acp/keys/early-elementary
https://www.schoolcounselor.org/getmedia/63b74c57-b671-41b9-a6d3-bab22e81f973/Career-Conversations-Elementary-School.pdf
https://everfi.com/k-12/
https://xello.world/en/blog/forest-hills-school-district-elementary/
https://xello.world/en/blog/forest-hills-school-district-elementary/
https://xello.world/en/blog/forest-hills-school-district-elementary/
https://www.signupgenius.com/school/career-day-ideas-activities.cfm
https://dpi.wi.gov/acp/resources/acp-community-practice
https://ccr.cesa10.org/home
https://ccr.cesa10.org/home
https://ccr.cesa10.org/pk12-stem
https://ccr.cesa10.org/business-industry-partnerships


 

 
 

Goal #20:  Integrate SEL into ACP 

Recommended 
Resource Learning 
Guide 

Goal 20 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ ACP Community of Practice (scroll to ‘ACP and 

Social-Emotional Learning’) 
2.​ How Xello Supports Wisconsin's Social and Emotional 

Competencies 
3.​ Compassion, Character, Mental Wellness: Free Digital SEL 

Lessons 
4.​ Social Emotional Learning: Ensuring Students Build Essential 

Skills and Maintain Their Mental Health Even if They’re Out of 
the Classroom 

5.​ Why High School SEL Programs Feel ‘Lame’--and How to Fix 
Them 

6.​ WI Social Emotional Learning & Employability Skills 
Crosswalk 

7.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

District Career Readiness Team, Classroom teacher, School 
counselor.  NOTE:  Free Digital SEL Lessons are meant to be used 
with students K-12 
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https://docs.google.com/document/d/1CJ0sWUn2J9LzWVc0U4AX6obRC7Znmi4W/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
https://dpi.wi.gov/acp/resources/acp-community-practice
https://xello.mcoutput.com/1374494/Wisconsin_SEL_Competencies.pdf
https://xello.mcoutput.com/1374494/Wisconsin_SEL_Competencies.pdf
https://everfi.com/k-12/social-emotional-learning/
https://everfi.com/k-12/social-emotional-learning/
https://xello.world/en/blog/social-emotional-learning-mental-health/
https://xello.world/en/blog/social-emotional-learning-mental-health/
https://xello.world/en/blog/social-emotional-learning-mental-health/
https://www.edweek.org/leadership/why-high-school-sel-programs-feel-lame-and-how-to-fix-them/2021/10
https://www.edweek.org/leadership/why-high-school-sel-programs-feel-lame-and-how-to-fix-them/2021/10
https://drive.google.com/file/d/1lbJEJ2pKPrDMIuqyuzojM2Byzfuh0DR5/view
https://drive.google.com/file/d/1lbJEJ2pKPrDMIuqyuzojM2Byzfuh0DR5/view
https://ccr.cesa10.org/home


Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By January 31st, plan and implement one new SEL initiative 

in conjunction with ACP programming at the MS/HS levels. 

Other DPI Resource

 

Please visit the DPI Social Emotional Learning website for additional 
information: 

●​https://dpi.wi.gov/sspw/mental-health/social-emotional-learning  

 

Goal #21:  Enhance or Expand Financial Literacy in Academic & Career Planning 

Recommended 
Resource Learning  
Guide 

Goal 21 - CLICK HERE for DETAILED Learning Guide Resources: 

1.​ Money Matters: Financial Education Courses for Kids 
2.​ MoneyPath from SecureFutures 
3.​ Test Drive Digital by Royal Credit Union 
4.​ Junior Achievement Financial Literacy Programs 
5.​ Careers and Lifestyle Costs 
6.​ CESA 10 College & Career Readiness 

Recommended Staff  
 

District Career Readiness Team, PK-12 Community Volunteers, 
PK-12 Students, High School 

Benchmark(s) you 
could use for this goal 

Please complete your own, based on the example below: 
●​ By the fall of 202X, complete the process of identifying which 

recommended resources provided in this guide can be 
implemented into PK-12 curriculum using the input and 
advice from outside stakeholders. 

 
 

Goal #22:  Investigate Student ACP Accountability Measures (high school credit, 
graduation requirement, etc.) and Develop a Proposal to Enhance Student ACP 
Accountability in the District 

Recommended 
Resource Learning 
Guide 

Goal 22 - CLICK HERE for DETAILED Learning Guide Resources: 
1.​ About Reports in Xello 6-12  
2.​ Redefining Ready: Career Ready Research 
3.​ Wisconsin Redefining Ready 
4.​ Chicago Public Schools Learn.Plan.Succeed. Requirements   
5.​ Niagara High School Academic & Career Plan 
6.​ CESA 10 College & Career Readiness 

 
NOTE:  See Goal #16 on ACP Final Projects for Additional Info. 

Recommended Staff  
 

District Career Readiness Team, PK-12 Community Volunteers, 
PK-12 Students, High School 

Benchmark(s) you Please complete your own, based on the example below: 
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https://dpi.wi.gov/sspw/mental-health/social-emotional-learning
https://docs.google.com/document/d/1LWROBl7WYPaNYiKGd9mt2BFJbzjHkBc8/edit?usp=sharing&ouid=105951573247695840179&rtpof=true&sd=true
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https://www.redefiningready.org/research-career-ready
https://sites.google.com/cesa7.org/wisconsin-redefining-ready/home
https://www.cps.edu/services-and-supports/college-and-career-planning/learn-plan-succeed/learn-plan-succeed-requirements/
https://www.niagara.k12.wi.us/schools/SchoolFiles/2020-10-22ACP.pdf
https://ccr.cesa10.org/home


could use for this goal ●​ By the fall of 202X, complete the process of exploring ACP 
high school graduation requirements, including a potential 
portfolio using the input from outside stakeholders. ​​  

CESA 10 Additional 
Support 

Visit the CESA 10 College & Career Readiness website for additional 
information on Wisconsin Redefining Ready and other CESA 10 
resources relating to creating your own district profile of a graduate. 
●​ https://ccr.cesa10.org/redefining-ready  
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