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Lecture #1: Topic 
 

●​ Jot down notes during class—develop a shorthand system that works for you 

●​ You can underline and highlight with different colors to emphasize important 
information 

●​ You can organize resources, questions, and key terms in the tabs 

 



 Date

Lecture #2: Topic 
 

●​ Jot down notes during class—develop a shorthand system that works for you 

●​ You can underline and highlight with different colors to emphasize important 
information 

●​ You can organize resources, questions, and key terms in the tabs 

 



Important 
information 



Resources 
 

Name Type Notes 

 File  Textbook ●​ Add page numbers and key chapters 

 File  Video ●​ Add timestamps to focus on key sections 

 File  Article ●​ Highlight key sections 

Link  Website ●​ Bookmark key pages 

 
 
 

Key terms and concepts 
 

Term Definition Notes 

Word Describe in 1-2 sentences ●​ Add visuals, charts, supporting ideas, or 
relevant resources such as external 
links 

Name Describe in 1-2 sentences ●​ The content should support your 
understanding of the term 

Concept Describe in 1-2 sentences ●​ Memory devices or visual aids can help 
with recall 

 
 
 

Questions and discussion 
 



Question Notes 

Add question ●​ Add answers or important ideas from class discussion 

Add question ●​ Be concise and clear 

 
 



Homework 



Homework 
 

Task Status Due Notes 

Task 1  Submitted  Date ●​ Note relevant details like formatting 
requirements 

Task 2  In progress  Date ●​ Break down bigger projects into 
smaller tasks 

Task 3  Not started  Date ●​ Reach out to your instructor if you’re 
stuck or need an extension 
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