SUU Practicum Placement Process (for FLHD)

1. BACKGROUND CHECKS & FINGERPRINTING

All Students:

Must be at least 18 years old to request a USBE background check .

First, go to this link and create an account. Request a background check
and complete the ethics review.

Write down your CACTUS ID # because you will need it when you go get
your fingerprints done for your BC. To retrieve your CACTUS ID #, click on
"Personal Information" in your USIMS checklist.

On Campus/Local students:

e Do not pay for your fingerprints online!! Please pick up a fingerprint fee

waiver form from ED 338, then you will have to get your fingerprints done
only at the Public Safety office, located at 36 North 300 West. Be sure to
bring your fee waiver form, a government-issued ID, CACTUS ID and
have them bill it to Code B1017. Their phone number is 435 586 7793 you
will need to make an appointment. They are available on Tuesdays and
Wednesdays from 2:00-5:00 p.m. Make sure that they are livescan
fingerprints, not cards. Please forward your clearance email to

Caitlin Ravanelli .

Online/Out-Of-State Students:

e You will need to get your fingerprints taken at one of the places listed here.
e Bring to your appointment:

o Government-issued photo ID
o CACTUS ID#
o Provide the following information to the Live Scan technician:
e USBE Requests Electronic Background Check Billable to
Agency
Agency Code: B1017
RFP/Statute: UCA 53G-11-403
Type of Background: NFUF
OCA: Your individual CACTUS ID #


mailto:caitlinravanelli@suu.edu
https://www.suu.edu/ed/teacher/background-checks.html
https://usimsprod.b2clogin.com/usimsprod.onmicrosoft.com/b2c_1_usims_signupsignin/oauth2/v2.0/authorize?client_id=d8b3a7bb-2634-4726-b673-89651355710a&scope=https%3A%2F%2Fusimsprod.onmicrosoft.com%2Fdc414f06-e302-48a5-92cd-3d1859daa471%2Feducator-licensing-dashboard-read%20openid%20profile%20offline_access&redirect_uri=https%3A%2F%2Fusims.schools.utah.gov%2F&client-request-id=89a3a427-0334-436a-9f2f-1640289e7145&response_mode=fragment&response_type=code&x-client-SKU=msal.js.browser&x-client-VER=2.15.0&x-client-OS=&x-client-CPU=&client_info=1&code_challenge=ebMLrESHLl3RpQV0-_0Qi4DoYfZ0jndA6vMoaSSOoKU&code_challenge_method=S256&login_hint=wilsonshirley064%40gmail.com&X-AnchorMailbox=Oid%3A4951f363-7ee7-4d86-8995-7032484263d6-b2c_1_usims_signupsignin%40c9a72abe-b768-491a-b24a-153b0832c2cb&nonce=ba65fbb6-3e2a-4553-bf24-6c0d12b7bda1&state=eyJpZCI6ImRhNzA0MDRjLTMzM2MtNGIzOS05NWM2LThiNjBiNGEyYTQyMSIsIm1ldGEiOnsiaW50ZXJhY3Rpb25UeXBlIjoicmVkaXJlY3QifX0%3D
https://docs.google.com/spreadsheets/d/1ee09u4Jh9q3Sqio2kWooF3g874CHSWpRb9yfBwtmp88/edit#gid=0

Failure to completely fill all information with legal name, date of birth and social
security number will result in a delay of the background processing which could
impact the ability to renew or obtain a Utah license.

Make sure they are LIVESCAN fingerprints, NOT CARDS. Please forward your
clearance email to me so that | can record it. Please send your fingerprinting
receipt to Katie Guest katieguest@suu.edu for reimbursement, and your
clearance email to Caitlin Ravanelli .

All students again:

e Once you receive your clearance email, forward it to Caitlin Ravanelli . Then
please go into your SONIA Portal (use your SUU log in credentials) and complete
the background check requirement under “Checks” at the top of the page.

2. STUDENT ID BADGE
e Request an ID badge if you have not yet received one or if it needs replacing.

3. PRACTICUM PLACEMENT FORM
e After completing your Background Checks and requesting an ID Badge, fill out
this placement form and email it to Caitlin Ravanelli ).
e Alternatively, you can go to your SONIA Portal and access the same form in the
“Forms” tab under the file name “Online Practicum Placement Form”. Fill that
out, save it, and email it to Caitlin Ravanelli .
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https://suuflhd.sonialive.com
https://docs.google.com/forms/d/e/1FAIpQLSfXzkjV8_h13ZIHcvFs82CslGRi5JThZUgwly4BIZauVbOIrw/viewform
https://drive.google.com/file/d/1II-UKpw2MylM3hxWnRpmRZnCC6gmil9C/view?usp=drive_link

