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MOCAJTOBA IHCTPYKIIISI Ne26 BIBJIIOTEKAPSI IIKOJIN
(KOJI KII 2432.2)

1. 3aranbHi moJ10:KeHHS

1.1. bibGmiorekapa mpu3Havyae Ha MOCaay Ta 3BUIbHSE 3 HET HAKa30M KEPIBHUK (AUPEKTOP) 3aKIIaTy
3arajbHOI CepeIHbOI OCBITH 3 JOTPUMAHHIM BUMOT HOPMATUBHO-IIPABOBUX aKTiB PO MPALIIO.

1.2. bibnmioTekap miAMOpsAAKOBaHUI O€3MOCEPEIHbO 3aCTYIMHUKY JAUPEKTOpa 3aKiiaxy OCBITH,
3aCTyMHHUKY JUPEKTOpa 3 HABYAIbHO-BUXOBHOT pOOOTH.

1.3. biGnioTekap € 4YJIEHOM MeNaroriyHoro KOJEKTHUBY 1 BXOAWTH 0 CKJIaAy MEJaroridyHoi paau
3aKJIay OCBITH.

1.4. Ha vac BiAIMyCTKH, THMYACOBOT HEIPALIE3JaTHOCTI, BIICYTHOCTI Ha poOOTi 3 IHIIUX MOBAKHUX
npuYrH 000B’sI3KM 0i0MioTeKapss BUKOHYE IHIIMKA MENaroriyHWi MpaIiBHUK BIAMOBIAHO 10 HaKazy
KepiBHUKA (IUPEKTOPA).

1.5. 'V cBoiii gisuzbHOCTI Oi0mioTekap 3akiiaqy oOCBITH KepyeTbes KoHcTutyuiero VYkpainu;
Konexcom 3akoHiB mpo mpamto Ykpainu; KoHBeHII€I0 Mpo npaBa IUTHUHM; 3akoHamu Ykpainu «IIpo
ocBiTy», «[Ipo MOBHY 3aranbHy CEepeIHIO OCBITY», YKa3amu [Ipe3nnenTta YkpaiHu; HaKa3amMH Ta iHIIUMHU
HOPMATHBHO-TIPABOBUMHU AaKTaMU IIEHTPAJbHUX 1 MICIIEBUX OpraHiB BHKOHABYOi BJIAJH, OpPTraHiB
MICLIEBOTO CaMOBPSAyBaHHS Ta MIANOPSIAKOBAaHMX iM OpraHiB yHpaBiiHHS OCBITOI; MpaBUIaMH i
HOpPMaMHU 3 OXOPOHHM TMpaii Ta Oe3MeKHu KUTTEMISUIBHOCTI, IUBUIBHOTO 3aXHUCTY, MOXKEKHOI Oe3MeKu;
CTaTyTOM 1 MpaBUJIaMH BHYTPIIIHHOTO PO3MOPSAKY 3aKjiaay OCBITH, HaKa3aMU KEepiBHUKA (IUPEKTOpa),
II€10 TTOCAI0BOIO THCTPYKIIIEIO.

2. 3aB1aHHs Ta 000B’A3KH

2.1. OcHOBHMMHM HampsMaMHU AisUIBHOCTI 01010TeKaps € 3a0e3MeueHHs OCBITHIX, IHQOopMaLiiHUX,
KYJIBTYPHUX Ta I1HIIMX TOTpe0 Y4YHIB, MEJAroriyHUX MpaIiBHUKIB, IHIIAX KOPHCTYBadiB O10J110TEKH,
MOMYJIsIpU3alLlisl YUTAHHS K CIIOCO0y OTPUMAaHHA 3HaHb Ta (JOPMU KyJIbTYpHOI'O 1O3BLILIA.

2.2. ®opmye yHiBepcalbHUN 0i0mioTeyHuil (GoHA, MO BIAMOBiIAE 3MICTy HAaBYaHHS Yy 3aKiaji
OCBITH, #oro iH}opMaLiifHUM 1 BUXOBHUM (PYHKIIISIM, 3a[IUTaM Ta IHTepecaM KOPUCTYBaviB.

2.3. Kommnekrye 06i0mioreunuii (oHA NiAPYYHMKAMH 1 HaBYAJbHUMU IOCIOHMKAMHU 3TiIHO
13 3aTBep/PKeHMM MIHICTEpCTBOM OCBITH 1 HayKd YKpaiHM MEpeiikoM MiJpyYyHUKIB 1 HaBYaJIbHUX
MOCiOHUKIB, 1110 MAIOTh BiAnmoBinHUH rpud MiHicTepcTBa OCBITH 1 HayKu YKpaiHu.

2.4. Komiuiektye 0161i0TedHui GOHJ MiIPYYHUKAMH 1 HaBYaJIbHUMH MOCIOHMKaMH, BUIAHUMHU 32
JIepKaBHAM 3aMOBJICHHSIM.

2.5. Oprani3zoBye, parioHAIBHO PO3MIIIy€e Ta 0OJIKOBYE OCHOBHI M JoJaTKOB1 010mioTedHi GpoHu,
30epirae Ta peecTpye ix.

2.6. O0nikoBye i 30epirae miIpy4HUKH 1 HaBYaJIbHI MOCIOHMKM OKPEMO BiJ IHIIMX JOKYMEHTIB
616mioTeuHOrO POHTY.

2.7. Po3pobmsie mpaBuiia KOPUCTYBaHHS 010110TEKOI0 3aKJIay OCBITH.

2.8. CucreMaTnyHO aHaji3ye BHKOpUCTaHHsA 0Oi0miorednoro ¢GoHIy, Bexe podoTy 3 ioro
MOTTYJISIpU3aLLii.
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2.9. Pozmmproe 0i6mioTeuHO-iHpOPMALIfHI TOCIYrH Ha OCHOBI YJOCKOHAJCHHS TPaIWIiHUX

1 3aCBOEHHSI HOBUX 010110T€UHUX POPM 1 METOIIB POOOTH. YIIpOBaIXKy€e B poOOTy 01067110TEKH 1HHOBAIIHH1
TEXHOJIOT1i.

2.10. OprasnizoBy€e CBOIO AISUTHHICTH CHUTHHO 3 MEIaroriYyHUM KOJIEKTUBOM, BIJIITOBITHO 10 PIYHOTO
IJ1aHy poOOTH 3aKJIaly OCBITH.

2.11. Cknanae 1 roTye CIMCKHU JITEpaTypH Ui 3a0€3MeUeHHs OCBITHBOTO MPOLECY 3aKialy OCBITH,
BUKOHY€ JIOBiIKOBY I iH(oOpMaLiiiHy poOOTy MLIUIIXOM MAacoBOTO, IPYNOBOTO Ta iHAMBIIyaJbHOIO
iHpOpMyBaHHS.

2.12. BuBuae in¢opmaniiiHi morpeOu menaroris, ydHiB, 0aTbKiB, 3MiliCHIOE TudepeHIiiiioBaHe
00CITyrOByBaHHSI YMTa4iB, BUKOPUCTOBYIOUN Pi3HI ()OPMH i METOIM iHAMBITyaIbHOI, TPYIIOBOi i MAaCOBOI
poboTHu.

2.13. OGcnyroBye 4UTavYiB y peKUMI a0OHEMEHTY.

2.14. Cnpusie ¢dopMmyBaHHIO B Y4YHIB iH(MOpMaIiiiHOT KyIbTypu: 3HaHB Mpo iH(opmarliiiiHe
CepenoBHILe, YMIHHS 3HAXOAUTH HEOOXiqHY 1HOpMaIliio, CBIIOMO 100UpaTu JKepena, CHCTeMaTH3yBaTH
Ta OLIIHIOBATH 1X.

2.15.3acobamu 06i6mioTeuHoi POOOTH MOMYNSAPHU3YE KHIKKY 1 YHTAHHS, MIJBUILYE IMPECTHK
OCBIUEHOCTI Ta KyJIBTYpPHOCTI.

2.16. Cripusie  BUXOBaHHIO TapMOHIMHOI, MOpPaJbHO TOCKOHAJOi OCOOMCTOCTI, BIOKPHUTOI 0
IHTEJIEKTYyaJIbHOTO 1 TBOPYOTO PO3BUTKY.

2.17. Bene po6oty 3 nmomymsipu3zaiii 6101ioreqHo-0101i0rpadiuHNX 3HAHB CEPE]l YUHIB:

MIPOBOJUTH OECiTN, BIKTOPHHH;

OpraHi30By€ KHMYKKOBI BUCTABKH, OTJISIN;

MIPOBOAMTS JIeK1ii, 610J110T€4HI YPOKH;

Ha/1a€ 1HIUBIAyalIbHI 1 TPyNOBI KOHCYJIBTAIlIi TOMIO.

2.18. ®opMmye B yuHIB yMIHHS Ta HaBUYKH 0i07110TE€YHOr0 KOPUCTyBaya, PO3KpUBAE iM OCHOBHI
(MonenbHi, 6a30Bi) (yHKHii 0i0TIOTEKH, MOSICHIOE MpaBa i 000B’SI3KM KOPUCTYBaya, BUXOBYE IOBAry 10
MIPaBHJI KOPUCTYBada CBOET 1 Oy/Ib-sKOi 1HIIOT Gi0TI0TeKH.

2.19. Cnpusie migBuiieHHI0 (axoBOi, MEJArorivHoi MaWCTEPHOCTI TMeAaroriB, OaThKIB ILISIXOM
TomyJIsIpU3allii megaroriqyHol JiTeparypH 1 HajanHs iHGopMalii mpo Hei.

2.20. Oprani3zoBye uynTaIbki KOHGEpeHIi, 6epe yJacTh y MpOBEIEHHI JITEPATypPHUX Ta My3UUHUX
BEYOPIB, TUCIYTIB Ta IHIINX MACOBHX 3aXOJIIB.

2.21.3a0e3neuye  OibmioTeyHO-iHpOpPMALIfHI ~ OCOOHMCTICHI ~ MOTpeOUW  KOPUCTYBauiB Yy
KyJBTYpPHO-/103BUIbHIN JiSUIBHOCTI, TPOQOpPIEHTALIITHOMY BU3HAYCHHI.

2.22. Oprani3ye HayKOBO-TIOIIYKOBY Ta Kpa€3HaB4y poOOOTY, IMIO0 TMOB’S3aHAa 3 KHHXKKOIO,
MiAPYYHUKOM Ta IHIMUMH (HopMamMu MOJaHHS iHpopMaIlii.

2.23. KoopauHye 1 Koomepye AisUTBbHICTH O10710T€KH 3 TPOMAJCHKUMHU OpTraHi3allisiMH, 1HIIAMH
OCBITIHCHKMMH 010J1I0TEKaMH Ta MEpPEkKero 010J110TEK 1HITUX CHCTEM 1 BiJOMCTB.

2.24. Peanizye MOMJIMBOCTI B3a€EMHOTO BHUKOPUCTAaHHs O0i0mioTedHHX (OHIIB 3a JOIMOMOTOIO
BHYTPILIHOTO KHUTOOOMIHY Ta MixkO101i0TeuHoro abonementy (MBA).

2.25. llpuiimae  GibmioTeyHi (GoHAM Ha BiANOBiAAaNbHE 30epiraHHs 3a aKTOM Ta pPa30BUM
JOKYMEHTOM, BeJe BiIMOBiIHUI 001iK, Oepe ydacTh B iHBeHTapu3alii 6101i0oTeuHnx (QOHAIB, CIIUCAHHI
JiTeparypH, He IPUIATHOT 10 BUKOPUCTAHHS, cTapy a0o ska Mae AeeKTH.

2.26 Beae MOKyMEHTAITiFO BiJIITOBIAHO O BCTAHOBICHUX BHMOT.

2.27.Pobuth 3BIpKY pyXy HIAPYYHHUKIB 1 HaBYAJIbHMX MOCIOHMKIB CTaHOM Ha | CIYHS KOXHOTO

POKY.
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2.28. BxkuBae 3axofiB IIOIO BiJIIKOJYBAaHHS IIKOAHM, 3amofisHoi O6ibiioTeyHOMY ()OHIY 3 BHHHU

YUTaYiB y 3B’SI3Ky 3 BTPATOIO UM IICYBAaHHSIM KHUKOK.
2.29. lIoTpuMy€ThCSL TIpaBUJ OXOPOHHM TIparli, TOXKEXHOI Oe3meku, 3ale3rneuye HaJIeKHHUMA
CaHITapHUU CTaH MPUMIIIEHB 1 HOHIB 010TI0TEKH.

2.30. bioaiorexkap 3akjaay OCBIiTH JOTPUMYETHCS TMOJIOKEHb 100 OpraHizauii poooru 3
OXOpPOHHU Npaii Ta 0e3meKn KUTTEAISVIBHOCTI B 3aKJIa/i OCBITH:

2.30.1. 3abe3neuye BUKOHAHHS TOCAA0BUX OOOB’SI3KIB, IO PEIIIAMEHTYETHCS 3aKOHOJIABUYMMU Ta
HOPMATUBHO-TIPAaBOBHMH aKTaMH 3 MUTaHb OXOPOHHM Mpalli, 0€3MeKn )KUTTEISUTBHOCTI.

2.30.2. HeraitHo mMOBiOMIISIE aIMIHICTpAIliF0 3aKjaay OCBITH TPO HENACHUW BHIMAAOK, IO
TPAINUBCS 3 YYaCHUKAMH OCBITHBOTO TPOLECY Y MPUMIIICHHI 0i0MI0TeKH 3aKiaxy OCBITH, HaJa€ HOMY
JOMEINYHY JTIOTIOMOTY, BUKJIUKA€ MEATNpPaI[iBHUKA.

2.30.3. TIpoxoauTh iHCTPYKTaX MijJ Yac MPUUHATTS Ha POOOTY Ta MEPiOAWYHO 3 MUTAHb OXOPOHHU
mpaili, HaBYaHHS LI0JI0 HAJAHHS JOMEAMYHOI JOMOMOTH MOTEPIIIUM BiJl HEIIACHUX BUIIAJKIB, MPABUI
TIOBE/IHKY Ta Jii M7 Yac BUHUKHEHHS aBapiiHUX CUTYyalil, TOKEX 1 CTUXIHHUX JIUX, HABYaHHS 3 TUTaHb
LUMBUILHOTO 3aXHUCTY, 30KpeMa MpaBHJiaM TEXHOTEHHOT Ta MOXKEKHOT Oe3MeKu.

2.30.5. TIpoxoautb 000B’SI3KOBI MEPIOAWYHI MEIUYHI OMISAM B YCTAaHOBJICHOMY 3aKOHO/IaBCTBOM
TIOPSATIKY».

2.30.6. ITouyBmu curHaja NOBITPSHOI TPUBOTHU 0i0IiOTEKAp PA30OM i3 yUHSIMH, SIKi IEpeOyBarOTh y
010i0TeIl, TOBMHEH pyXaTHCS BH3HAYCHHM MAapIIPyTOM IO YKPUTTSA, MPU I[bOMY OpraHi30BYy€
MepecyBaHHs yYHIB JBOMA KOJIOHAMH B IPUMIIIEHH] 010TI0TEKH, IBUIKO 3AJIUIIAI0YN TPUMILIICHHS.

2.30.7. Ilig yac nepeOyBaHHS B 3aXWCHIM criopyzl 0i0gioTeKap 3I1HCHIOE HEOOX1THY MiATPUMKY,
3axo1u sl KOM(OPTHOTO Ta CIOKIHHOTO NIepeOyBaHHS B YKPHUTTI.

2.30.8. TIlicms 3aBepiieHHs HeOE3MEKW Ta OTOJIONICHHS MpO BifAOIM TPUBOTH JOTOMArae
OpraHi3oByBaTH IOBEPHEHHS YYHIB Ha YPOKH, CIIJKY€ 3a THM, 100 BUXIiJl yCiX YYaCHHUKIB OCBITHBOTO
MPOIIECY 3 YKPHUTTIB 3MIMCHIOBABCS KOJIOHAMHU a0o0 TpylaMu, a TaKOXK IepeBips€ HAsBHICTh Y4YHIB B
YKPUTTI Ta y IPUMILICHHSAX 3aKJIay OCBITH IICIIs 3aBEPIICHHS HEOC3MEKH.

3. IIpaBa

BibdaioTexap 3akiany ocBiTH Ma€ npaBo:

3.1. Buznavaru 3MicT Ta GOpME CBOET pOOOTH.

3.2. Bu3Havyatu 3riiHO 3 MpaBWJIAMHU KOPUCTYBaHHS O107110TEKOI0 BHJ 1 PO3MIp KOMIIEHCAIIHHOTO
30UTKY, HAHECEHOTO KOPHUCTYBaYeM.

3.3. Y Mexax cBO€i HisIbHOCTI OpaTw y4acTh B OCBITHROMY MpOIIECi: B Oprasisaiii rpyIloBHX,
YpOUHUX, TMO03aypOYHHMX 3aXO/iB, BHCTAaBOK Ta OIVISAIB, MepeadaueHuX pPIYHUM IJIaHOM poOoTH
HABYAILHOTO 3aKJIaTy.

3.4. bpatu yyacTb B yNpaBiliHHI 3aKJIaJIOM OCBITH Y TOPSIJIKY, BU3HaUEHOMY HOTO CTaTyTOM.

3.5. bparu yyacTh y poOOTi Ie1aroriaHoi paju 3aKiaay OCBITH.

3.6. Po3pobmsiTi mpaBmiia KOpUCTYBaHHs Oi10MIOTEKOIO Ta 1HINY pErIaMEHTHY AOKYMEHTAIIo, SKY
MOJIaBaTH Ha 3aTBEPKCHHS KEPIBHUKY (IUPEKTOPY) 3aKiIay.

3.7. Ha BUIbHMI JOCTYI 10 HaBYAJBHUX MPOrpam, IUIaHIB POOOTH 3aKJIay OCBITH — JO Oyab-sSKOT
iH(dopmartii, ToB’s13aHO1 13 3aBAAHHSIMHU, 110 CTOSTH Mepes] 610110TeKOIO.

3.8. O3HaifommroBaTUCs 31 CKapraMu Ta 1HIIMMU JOKYMEHTaMH, L0 MICTATh OI[IHKY Horo po0otu,
JIaBaTH MOSICHEHHS] CTOCOBHO 3MICTY IIMX JIOKYMEHTIB.

3.9. ¥ Mexax CBO€i KOMIETEHIIi BHOCUTH HPOIMO3HUIIT 00 YCYHEHHS HEJOMIKIB y poOOTi 3aKiamgy
OCBITH.

3.10. Ha cnpusiHHS y BUKOHaHHI OOOB’S3KIB 1 peamizamii mpaB, Hepen0adeHuX €0 MOCAT0BOO
IHCTPYKLII€LO.

3.11. IlixBunryBaTy cBOIO KBaTi(iKaIlito.

3.12. IIpoxonuTu aTecTalliio y BCTAHOBICHOMY MOPSIKY.
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4. BignosigaapHicTh

Hece BingnoBinaabHicTh 3a:

4.1. Henanexxuuii 00111k, 30epiranHs 1 BAKOPUCTaHHs 010J110TedHOTO (QOHTY.

4.2. Henane:xxHe BHWKOHAaHHS a00 HEBUKOHAHHS TIOCAJOBUX OOOB’S3KiB, TNEpen0aueHUX IIi€l0
M0CaJI0BOIO 1HCTPYKIIELO.

4.3. HecBoedacHe CKJIa/laHHsI BCTAHOBIIEHOT 3BITHOT IOKYMEHTAI].

4.4. [TpaBomopyIIeHHs, CKOEHI B IPOIIECi CBOET AiSUTBHOCTI.

4.5. 3anopisHHS MaTepiajJbHOI IKOAM 3aKJIaay OCBITH.

4.6. HeBUKOHAHHS YW HEHAJIC)KHE BUKOHAHHS BHMOI, BH3HAUEHUX CTAaTYTOM Ta TpaBUIAMHU
BHYTPIIITHBEOTO PO3MOPSAKY HABYAILHOTO 3aKIaTy.

S. IloBuHeH 3HaTH
5.1. BuMoru 3akoHiB, 1HIIUX HOPMaTUBHO-IIPABOBHX aKTiB y raiy3i OCBITH Ta 0i10/110TeYHOT CIIpaBH.
5.2. OcHoBu 6i0mioTe4yHoi cripaBu, 6i0miorpadii, iHpopmaniiHoi poOOTH.
5.3. Metonnuni Marepianu 3 6i6miorpadii Ta iHpopMaTUKH.
5.4. ®opmu 1 METOIM 1HIUBIAYAIBHOI Ta MAaCOBOI POOOTH 3 KOPUCTyBa4aMu 010J110TEKH.
5.5. bibmioreunnii ¢poHT 1 1OBiIKOBO-0i0miorpadiuamii anapar 0i6mioTeKy.
5.6. Kpamuii nocsig OibmiorpagiyHoi Ta 1HQOpMaLiiHOT pPOOOTHM BITUM3HSIHUX Ta CBITOBUX
010J110TeK.
5.7. IIpaBuiia i HOpMU OXOPOHU TIPAIli, BAPOOHUYOI CaHITapii Ta MPOTHUIIOKEKHOTO 3aXHCTY.
5.8. [IpaBuiia BHYTPIIIHBOTO PO3MOPSIIKY 3aKIay OCBITH.

6. KBausigikauiitni BuMorn

6.1. bibmioTekap Ma€ MOBHY BUIILY OCBITY BiATIOBIIHOTO HAMPSIMY MiATOTOBKH (cremianicT) 6e3 BUMOr
710 CTaXy poOOTH.

6.2. bibmotekap Il kBamigikamiiiHoi Kareropii Mae MOBHY BHWIIY OCBITY BiAIOBIHOTO HAINpsIMy
miarotoBku (cremianict). Ctax pobotu 3a mpodeciero 616mi0TeKapa — He MeHIIe 1 poky.

6.3. biomiorekap 1 kBamidikariiiHoi Kareropii Mae TOBHY BHIIY OCBITY BIATOBIAHOTO HAmMpsSIMy
MIATOTOBKM: JJIsi Marictpa — 0€3 BHUMOT JI0 CTaxy poOOTH, IS CIemiaicTa — CTax poOoTH 3a
npodeciero 6ibmiorekapa Il kateropii — He MeHIIe 2 POKiB.

6.4. IIpoBiguuii 0i0aioTeKap Mae MOBHY BHILY OCBITY BiANOBIAHOTO HArpsMy MiJrOTOBKH (Marictp,
crneniaiict). Crax podotu 3a npodeciero 6i0miorekapa I kareropii — He MeHIIE 2 POKiB.

7. BaemoBiiHOCHHY (3B’SI3KH) 32 MOCA/I010

Jlsisi BUKOHAHHS CBOIX 000B’sI3KiB 0i0/1ioTexkap B3aemoie i3:

7.1. 3aBimyBaueM 0i107110T€KH, 3aCTYITHUKOM AUPEKTOpa 3 HABYAIBHO-BUXOBHOI pOOOTH, KEPIBHUKOM
(IMpeKTOpOM )3aKIaly OCBITH.

7.2. TlegarorivHUMH TIpalliBHUKAMH, YYHSIMHU, OaTbKaMd 3 MUTAaHb 3aJI0BOJICHHS iXHIX YHTAIbKHX
3amuTiB, Moy spu3aii 610;110TeuH0-610110rpadivyHUX 3HaHb TOILO.

7.3. OcBITSHCHKUMHU O10Ji0TeKaMH Ta MEpEeker O10Mi0TeK IHIIMX CHUCTEM 1 BIIOMCTB 3 MUTaHb
B3a€MHOTO BUKOPUCTaHHS 010110TeYHNX (POHIB.

3 m0CcaI0BOIO IHCTPYKIII€I0 O3HAWOMIICHHH (), OIMH eK3eMILIIp OTprMaB (J1a) Ta 3000B's13y10Ch 30epiraTu
1oro Ha poOOYOMY MICIIi.
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