TRUONG DAI HOC NONG LAM
Phong Dao tao dai hoc
Hwéng dan ding ky ké hoach hoc tip, ding ky 16p hoc phan trén phan mém
Quan ly giao duc (http://qlgd.huaf.edu.vn)
A. Quy trinh chung

Mdi hoc ky, sinh vién phai tu ddng ky hoc phan cho minh (trir hoc ky I va II, nim hoc
thir nhat), thoi gian dang ky hoc phan theo théng bao ciia Phong Pao tao dai hoc (PTPH).
Quy trinh chung nhu sau:

1. Pang ky ké hoach hoc tap (KHHT) — Huy KHHT (néu c6)

2. Pang ky 16p hoc phan (HP) — Huy dang ky 16p HP (néu c6)

Ghi chii: Nhitng phan hinh anh minh hoa sir dung cho nhitng hoc ky, nam hoc truée; khi tién
hanh thuc hién cac budc dang ky thi chu y chon dung hoc ky 1, nam hoc 2016-2017.

B. Huéng din chi tiét

1. Phan ding ky ké hoach hoc tap (KHHT)

- Pbi vai hoe ky chinh (hoc ky 1 va hoc ky 2), Phong DTPH da 1ap sin ké hoach cho ting
SV nén SV bd qua phan nay néu hoc tap theo tién do chung cua 16p va khong cé ké hoach
hoc cai thién, hoc lai hay hoc vuot.

- Déi véi cac ky khac (ky hé) ma phong PTPH chua tao sén KHHT hodc trong cac hoc ky
chinh sinh vién mudn hoc lai, cai thién, hoc vuot, SV phai bo sung cac hoc phén do vao
KHHT.
1.1. Ping ky ké hoach hoc tgp

Sinh vién vao trang web http.//qlgd. huaf.edu.vn

Budc 1: Ping nhap vao hé thong; vao muc Ké hoach hoc tap
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=) TRUONG DAI HOC NONG LAM HUE

Hue University of Agriculture and Forestry

Sinh vién

Cao dang chinh quy NH: 2015-2016 HK: 1

Théng bao vé viéc ki€m tra két qua hoc tdp d& chuin bi xét t5t nghiép

i

Pang ky hoc Xem lich thi Két qua hoc Thing tin sinh Banh gia hoc
phan tap vién phan
Canh bao Canh bao
sinh vién chira nép bing tét nghiép THPT. Sinh vién chura nép s& cur tri.
sona trinh chav t3t trén trinh duvét FF 25.0+. 46 ohan aidi man hinh 1024x768 rd kEn Thiét k& 2011-2015 béi CUSC



Budc 2:
1. Chon hoc ky: Tét ca
2. Chon nam hoc: Tét ca
2*. Chon s6 dong mdi trang: 500
3. Click vao nut tim
4. Chon mén hoc can bd sung vao ké hoach, diéu chinh thong tin hoc ky va ndm
hoc phu hop véi thoi gian hoc cai thién
5. Tich chon vao nut chon twong tng cho ciac mon hoc mudn dang ky KHHT
6. Click vao nut thuc hién

Ké hoach hoc tap sinh vién

M3 sinh vién: | |Ho Tén: | | Lép: 14C66.2013A
M3 ©b van hoc tap: [ | Ho Tén: [ | pién thoai: . Email: [ ]

[ Nam hoc 2| = tieae= === 1

[ Hoc ky v |[—Tatea— | = 2

[ Ma hoe phén il | »

sédong maitrang[20 v | ¢ + Tm| = 3
«Thém HP trong khung CTOT | eThém nhanh HP vao KHHT ,Thuc hign || pXXoa | ain | WXudt Excel
Téng s6: 51 Dong 1 (2|3 |Tiép > | Cudi»
mmmmm

1 CNTY2123 Gifng VAt nubi 3paduyst  [2014-2015 v | v]
2 CTRI016 Nhifng nguyén Iy cg ban cia chi nghia Mac-Lénin 1 2 Ba duyét | 2014 - 2015 v | | 1 v |
3 CBAN1DS2 Tin hoc 4 ——oidwer— [2015-2016  v| [1 | 5[]
4 CNTY2073 Giai ph3u dong vat 3 D3 duyét 2014 - 2015 )
5  CNTY3516 Bdo cdo tét nghiép € CN 5 B3 duyét 2016 - 2017 [ v
6  CNTY2033 Hga sinh déng vat 3 B3 duyét %glg ) %g}g =]
7  CNTY3362 Bénh ky sinh tring 2 B3 duyét 2019 - 2020 D
8 XHH1022 X8 héi hoc dai cuong 2 DA duyét %g%? ] 333; [ 7]
9  CKCT2222 Cd dién néng nghiép 2 D3 duyét 2014-2015 v [1 7]
10 CNTY3272 Chan nudi dé, ciru 2paduyst  [2014-2015 7| [t 7]
11 LUAL022 Nha nutic va phap luat 2paduyet  [2014-2015 v | [1 +]
12 CNTY3243 Chan nuéi lgn 3paduyst  [2014-2015 | [t +]

Néu bude nay khong tim thiy hoc phan minh muén thém vao KHHT thi qua Buwéc 3, néu da

thuc hién hét cac mén nay ma khong bao 13i gi thi chuyén qua Buére 4.



Budc 3: Néu ¢ Buée 2 khong théy hoc phﬁn mubn thém vao KHHT thi thuc hién cac
budc sau:

Budc 3.1: Vao muc “Ké hoach hoc tap sinh vién”, sau d6 chon “Thém HP trong khung
CTDT” dé liét ké cac hoc phan trong Chuong trinh dao tao cia SV.

Xem chuong trinh dao tao K& hoach hac tap sinh vién Thing tin vé k& hoach hoc tap

K& hoach hoc tap sinh vién

M3 sinh vign Ho Tén | Ldp: 12305.20124
M off vain hoc tip: 600000.0193. Ho Tén: Ngd Ting Bic. ién thoai: . Emaik:
[ Nam hoe [z]] 2014-2015

i Hoe kit |E| 2 E
[ Ma hoc phan |E| | A
S6 dong méi trang | 20 -

4 Thém HP trong khung CTET | 4k Thém nhanh HP vao KHHT | ¥ Xéa | «in | % Xuft Excel

Téing sb: 9 Déng 1
ST ki | el | Duvikcuuiies
1 LNGH20302 Béo ton da dang sinh hoc 2 D3 duyét [20-2m5  [¢] [2 [7] B
2 LNGH21602 Céng trinh 15m nghigp 2 D& duyét [2014-2m5  [5] 2 [7] Fl
3 LNGH22502 Khoa hoc gé 2 03 duyét 202008 [=] [z [7] &

4 LNGH22002 Khuyén lam 2 D3 duyét [2014-2015  [+] 2 s
5 LNGH23002 KJ thusit [dm sinh 2 Ba duyét [20-2m5 =] [2 [7] E
6 LNGH2I202 Lsm nghiép d thi 2 & duyét [2014-2015  [¢] 2 [7] s
7 LnGHz102 Quan I va sif dung dat Iam nghigp 2 B2 duyét 2025 [5] [2 [7] &

8 LNGH25102 Thutc t& ngh LN 2 & duyét [2014-2005  [7] 2 [] i
9 LNGH26002 L&m san ngodi gb 2 D& duyét [2014-2015  [#] 2 [7] &

Chon tat ca
Téing st tin chi: 18/25
Ghi chwi: CTBT: Chuong trinh dao tao - HP: Hoc phan - KHHT: K& hoach hoc tap
Tding s6: 8 Dong 1
o Thém HP frong khung CTET | = Thém nhanh HP vao KHHT | XXda | «in | % Xust Excel



Budc 3.2: Khi xuat hién cac hoc phan trong chuong trinh dao tao thi lam theo thu ty sau:

1. Chon hoc ky: Tét ca

2. Chon nam hoc: Tt ca

3. Chon s dong mdi trang: 500

4. Click vao nat tim.

5. Chon hoc phan muén ding ky KHHT, chinh nam hoc (2016-2017) va hoc ky (hoc
ky 1) mudn thém & dong tuong mg cua hoc phan mubn dang ky KHHT rdi chon
hoc phﬁn va bAm “Thyc hién” dé thém vao KHHT.

Thém hoc phidn vao k& hoadh tir chu'ong trinh dao tao

Hé: Bai hoc chinh quy. Nganh: Ldm nghiép. Khéa hoc: Khda 46. =
M3 sinh vién . Ho tén Ldp: 12305.2012A.
| N&m hoc md |z| —Tatca— B
[ Hoc ky ma =] —=Téea— -]
[Ma hoc phan [ _|®
Sap x@p | Namhoc -hockymd =] | Tang dan [=]
S5 dong méi trang | 20 [=]

[Csw | mabocptan | enmocpmm | sotec | T
1 ANHIO13 tgoal ngi¥ khiing chuyén 1 3 x wz-203 [5] [ [7] &
2 ANHIO22 Ngoai ngi khong chuyén 2 2 X 012-200  [+] 1 [+ |
3 ANH1032 Mgoai ngil khéng chuyén 3 2 x 2012-2013 E} 1 E] E
4 CBANI0304 Hia hoc 4 x 012-203  [7] 1 =] [

5 CBANLOS03 H6a phan tich 3 x 202-2013  [7] EE A
6 CBANL0702 Sinh hoc dai cvong 2 x w2-2003  [7] 1 =] L
7 CBAN1DS02 sinh hoc phén tir 2 X 2012-2013  [+] 1 [7] B
8 CBAN10SO2 Thtc vat hoc 2 ® 012-2013  [7] e B
o CBAN1100Z Tin hoc dai cudng 2 x [2012-2013  [] 1 2]

10 cBAN11103 Todn cao cap 3 X [212-2013  [¢] 1 =] B
11 CBAN11S03 Vit lj dai cudng 3 x [2m2-203  [+] 1 [=] s
12 [caaniizos X&c suft - Théng ké 3 X [2014-2015  [=] 2 |7
13 CTRI016 Nhirng nguyén I cd ban ciia chi nghia Mac-Lénin 1 i X [2012-2003  [=] 1 [=] [
14  CTRL017 Nhifng nguyén I cd bén ciia chi nghia Mac-Lénin 2 3 : ; ;_2_0_‘!_2_—_201_3 B 1 E [
15 CTR1022 T tuding HB Chi Minh 2 % [2m2-203  [] 1 [=] [
16  CTR1033 Buting I5i cich mang cia Béng Cang san Viét Nam 3 % |2mz2-2013  [] 1 [=] B
17 KNPT14602 %3 hil hoc dal cwdng 2 x [2m12-203  [7] EE [E
18 KNPT20002 Kinh doanh néng nghiép va dich vu néng thin 2 [2mz-2013  [+] 1 [=] s
19 KNPT21202 Kinh t& néng nghiép 2 [emz-20i3  [7] e B
20 KNPT21602 K7 néng mEm 2 x [20z-2013  [7] 1 =] s

—

% Thue hign | (DTed v




1.2. Hiiy ké hoach hoc tdp: Trong cic hoc ky nha truong s& quy dinh s6 tin chi téi da ma
sinh vién c6 thé dugc ding ky, vi vay viéc ding ky KHHT c6 thé khong thuc hién duoc
néu sd tin chi qua mic quy dinh. Néu sinh vién can thay d6i KHHT hodc hiy cac hoc
phan di c6 trong KHHT ma khong dang ky. Cac bude thyuc hién nhu sau:

Budce 1: Bang nhap vao hé théng (Hodc tro lai trang chinh); vao muc K& hoach hoc tap

= | TRUONG DAT HOC NONG LAM HUE

Hue University of Agriculture and Forestry
Sinh vién

B: Cao diing chinh quy NH: 2015-2016 HK: 1 Trang théng tin | Tai khoan,

Théng bao vié viéc ki€m tra két qua hoc tip d& chudn bi xét b6t nghiép

Keé hoach hoc Bang ky hoc Xem lich thi Két qua hoc Théng tin sinh Banh gia hoc
tap phan tap vién phan
Canh bao Canh bac
sinh vién chira nép bang 6t nghiép THPT. Sinh vién chura ndp s8 our tni.

sona trinh chav tét trén trinh duvét FF 25.0+. d& ohin aidi man hinh 1024768 trd En Thiét ké 2011-2015 bdi CUSC



Buoc 2:
1. Chon hoc ky: Ky can diéu chinh KHHT
2. Chon niam hoc: Nam hoc can diéu chinh KHHT
3. Chon hoc cac phﬁn mudn x6a trong KHHT

4. Click vao nut x0a.

Xem chudng trinh dao tao K& hoach hac tap sinh vién Thing tin vé k& hoach hoc tap

KE hogch hoc tap sinh vién

M3 sinh vién Ho Tén " Lép: 12305.20124
Mﬁcﬁvﬁnh@u@p- 600000.0193. Hqtén Ngﬁ Tung Birc. Dién thogi: . Emaik:
[ Nam hoc [~] comm——
| Hoe ky [+] o— =]

[ M2 hoe phan = -
54 dong méi ‘trang Ia : + Tim

< Thém HE trong khung GTET | 4k Thém nhanh HP vao KHHT | XXéa | ein | % Xuft Excel

Taing sa: ¢ Dong

[“st | tGmecplin | Tmcokia | OoedboctiwTech | Ot | b | hecki |
1 LNGH20302 Bao tin da dang sinh hoc 2 Ba duyét [2014-2015 E "é E
2 LNGH21602 Céing trinh 13m nghigp 2 D3 duyét [204-25  [5] 2 [7] |
3 LNGH22502 Khoa hoc ob 2 Ba duyét [2014-2015  [7] | [=] ]
4 LNGH22902 KhuyEn lam 2 05 duyét [2014-2015  [5] 2 [£] sl
5 LNGH23002 K thudt 13m sinh 2 DA duyét [2014-2005 2 [z al
6  LNGH23202 Lim nghiép d5 thi 2 D3 duyét [2014-205  [5] 2 [ m
7 LNGH24102 Quén Iy va sif dung d3t I3m nghiép 2 DA duyét [2014-2005  [~] 2 [¢] B
8  LNGH25102 Thife t& ngh# LN 2 B3 duyét [204-25  [5] z [ [
9 LnGH25002 L&m sén ngod gf 2 DA duyét [2m4-205 [7] [z [ F

Chon 3t ca
Tong s tin chi: 1825
Ghi chwi: CTOT: Chuong trinh dao tao - HP: Hoc phan - KHHT: K& hoach hoc tap
Tong 56: 8 Déng 1
o Thém HP frong khung CTET | = Thém nhanh HP vao KHHT | XXéa | «in | % Xudt Excel



2. Ping ky 16p hoc phan (PKLHP)
2.1. Pdng ky l6p hoc phin
Sau khi da ¢6 KHHT cua hoc ky (da duoc phong PTPH tao sin hay SV tu thém KHHT)

méi c6 thé thue hién duoc viée diang ky 16p hoc phan. Cac budc ding ky nhu sau:

Budc 1: Kich hoat vao muc “Ding ky hoc phan”

( \ f y — y ’ \
: e || !
Théng tin sinh K& hoach hoc Bdng ky hoc Xem Bch thi K&t qua hoc Banh gia hoc
vién tap phan tap phan
G '] 3
Nghién aiu
khoa hoc

Budc 2: Chon “Piang ky hoc phan”

H&: Dai hoc chinh quy NH: 2014-2015 HK: 2 Trang thing tin | Taikhoad NI » 7
Théng tin d&ng ky mén hoc

Bang ky hoc phin

Thiing tin dang ky hoc phan
| Danh sach mén hoc md | Bing by hoe phin | Thisi gian dang ky chinh thifc: 23-12-2014 00:00:00 dén 04-01-2015 00:00:00
Thisi gian d3ng dy phbng: 11-01-2015 00:00:00 d&n 11-01-2015 00:00:00
Thdi gian ddng hoc phi: 16-02-2015 00:00:00 dén 27-02-2015 00:00:00
Nai ddng hoc phi:
Sa tin chi déng ky tai da: 25
Cho phép tring thdi khda bifu: Khing dugc phép
KI@m tra tién quyét: Khong kiém tra
Hign thi hoc phi: Khing hién thi

Quy dinh dang ky

Chuang trich chay 5t frén trinh duyét FF 3.5+, 86 phin gidi man hinh 1024x768 trd lén Thigt ke 2011-2014 bdi CUST

Budc 3: He théng hién thi danh sach cic hoc phan theo Ké hoach hoc tap, sinh vién
chon hoc phan mudn dang ky.



Tén hoc phn Bon vihoc trinh/Tin chi | Bai nhdm Béing ky duf phing 6 dif phibng
1 CBAN11703 XAc sudt - Thing ké 3
2 LNGH20302 Bédo tn da dang sinh hoc 2 -
3 LWGH21602 Cing trinh 18m nghigp 2 w
4 LNGH22502 Khaa hoc gi ] -
5  LNGH22902 Khuy&n lam 2 [
6 LNGH23002 K§ thudt lam sinh 2 v
7 LNGH23202 L&m nghiép dd th 2 w
8 LNGH24102 Quén Iy va sir dung dat |3m nghiép 2 -
9 LNGH25102 Thure t& ngh& LN & L™}
10 LNGH26002 L&m sén ngodi g8 ] v

Tong 50 10 hoc phan. Ba dang ky: 0 (0 tin chi)

Thisi khda bigu sinh vién

Khéing c6 dif Béu.

Budc 4: Hé thdng hién thi danh sach cac 16p hoc phan c6 mo trong hoc ky. Sinh vién

kiém tra c6 trung thoi khéa biéu ¢ cot “Trung TKB” va “Xem TKB” ctia hoc phan can
dang ky dé xem thoi khoa biéu cua nhom hoc phan, sau dé6 chon nhom dang ky.

Chil y ¢ét Lép hoc phan chira théng tin vé nhém hoc phan dwoc thiét ké cho I6p nao 02
s6 dau la ndm nhdp hoc cia 16p, 03 s6 tiép theo la md nganh, néu cé phan chuyén nganh
thi ¢6 .1 hodc .2... Ky tw cudi cing (A;B;C...) la 16p A;B;C... Sinh vién nén chon diing 16p
duwgc thiét ké cho [6p cua minh dé tién cho cdc ké hoach thuc hanh, thuc tdp, hoc giao duc
quoc phong, hoc gido duc thé chit...

Chon nhom dang ky hoc phan
Hoc phan: CBAN11703 - Xac sudt - Thdng ké
Danh sach hoc phan thudc nganh
Khéng co dif liéu.

Danh sach hoc phan khdéng thudc nganh
St | nihom hoc phian | Lp hocphian | sis> | Dadangky | Iring KB | XemTkB | angky |
1 02 14302.20131A 101 0 v

03 14304.2013A 62 ]
04 14305.2013A 93 0
05 14311.2013A 96
06 141044 76
o7 14308.20138 84

08 14401.1.2013A

09 14310.2013A

10 14308.2013A

14308.2013C

14401.2.2013A

- e e e e e e e
ccceccececcCcceccecce




Budc 5: Sinh vién kiém tra két qua sau khi ding ky bang cach xem "Thoi khoa biéu
sinh vién" da hién thi day du thoi khoa biéu voi cdc mon hoc da dang ky hay chua.

[ [ wanocpian | Tenhocpln | Donviboctren/Techi | aiohim | angky dy phong
1 CBAN11703 Xdc sudt - Thing ke x
2 LNGH20302 Bao tin da dang sinh hoc (]
3 LNGH21602 Cdng trinh |&m nghiép (]
4 LNGH22502 Khoa hoc gb [+
5 LHGH22902 KhuyEn 1am w
6  LNGH23002 Ky thudt 1am sinh ")
7 LNGH23202 Lam nghiép dé thi [+
8 LNGH24102 Quan Iy va sir dung dat Iam nghiép -
9 LNGH25102 Thurc t& nghi LN [
10 LNGH26002 L&m san ngodi gd w
Tang 56 10 hoc phan. B3 dang ky: 1 (3 tin chi)
4 CBAN11703 0z X&c sullt - Théng k& ———-36-———  MNguyén Ngoc Anh D10 123-——7800123456 780 —————
6  (CBAN11703 0z X&c suft - Thang ké ——————78——  MNguyén Ngoc Anh D10 123-——7890123456789—————

n | QTrave

Budc 6: Hoan tat viéc dang ky, theo ddi thoi khoa biéu va ndp hoc phi dé di hoc. Sinh
vién luu ¥ xem k¥ thoi khoa biéu: xem thir (cot 1), tiét hoc (cot 5), phong hoc (cot 7), tudn
hoc (cot 8). Pic biét luu ¥ tudn hoc. Thong thuong mdi hoc ky ¢6 2 phan ky, c6 hoc phan
hoc ca hoc ky (tir tun 1 dén tuan 16: 123567890123456), c6 hoc phan chi hoc phan ky 1
(tuan 1 dén tuan hét tuan 8: 12345678), c6 hoc phan chi hoc phan ky 2 (tir tudn 9 dén hét
tudn 16: 90123456)
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2.2. Hiiy hoc phan da ding ky

Khi sinh vién mudn huy hoc phan dd dang sinh vién can phai vao chic nang hity hoc
phan di dang ky. Cac budc thuc hién nhu sau:

Budc 1: Kich hoat vao muc “Piang ky hoc phan”

5 I ~) [ ~)
d iq
f a i
Théng tin sinh K& hoach hoc Bdng ky hoc Xem Bch thi K&t qua hoc Banh gia hoc
vién tap phan tap phan
] 'y
w
Nghién ciu
khoa hoc

Budc 2: Chon “Piang ky hoc phan”

H&: Dgi hoc chinh quy NH: 2014-2015 HK: 2

Trang thong tin | TaikhosfNNEED » 7

Théng tin ding ky mén hoc

Bang ky hoc phin

Thiing tin dang ky hoc phan

| Danh séch man hoc md | Dng ky hoe phin | Thifi gian dang ky chinh thifc: 23-12-2014 00:00:00 d&n 04-01-2015 00:00:00
| Quy dinh ding by Thifi gian dang di phong: 11-01-2015 00:00:00 dén 11-01-2015 00:00:00
Thai gian ddng hoc phit 16-02-2015 00:00:00 dén 27-02-2015 00:00:00

Nei ddng hoc phi:

S tin chi déng ky t6i da: 25
Cha phép trilng thdl khéa bify: Khiing dudc phép
KIém tra tién quy&t: Khong kiém tra
Hign thi hoc phi: Khdng hi€n thi

Chung trich chay 5t trén trinh duygt FF 3.5+, 96 phan gidi man hinh 1024x768 trd lin Thigt k& 2011-2014 bdi CUSC
Budce 3: Bang ké hoach hoc tap phia trén cac hoc phan da dang ky & cot x6a dang ky co
hinh # | sinh vién mudn hity hoc phan nao thi Click vao hinh #  dé hiy hoc phan do.

= Ten e e Don vihec trnih T chi__| B ahom | _Dang  d ohong
1 CBAN11703 Xéc sudt - Thong ke 3 (02 [7] Chondéxéa —— — X
2 LNGH20302 Bao tin da dang sinh hoc 2 (]
3 LNGH21602 Cdng trinh |&m nghiép 2 w
4 LNGH22502 Khoa hoc gb 2 [+
5  LNGH22902 KhuyEn 15m 2 -
6  LNGH23002 Kj thudt 1m sinh 2 [
7 LNGH23202 Lam nghiép da thi 2 [
a8 LNGH24102 Quan Iy va sir dung dat Iam nghiép 2 w
9 LNGH25102 Thut t& nghé LN 2 [
10 LNGH26002 L&m san ngodi gd 2 w

Tong sb 10 hoc phan. B3 dang ky: 1 (3 tin chi)

Thifi khda bidu sinh vién

4 CBAN11703 02 Xac suBt - Thing k& ————  Hguyén Ngoc Anh D10 123-—-7890123456789—————
6 CBAN11703 02 Xac sudt - Thang ké ——————78——  Mguykn Ngoc Anh 10 123-—-7890123456780—————
n | QTrave
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