
Skyward Time Entry Notice 
●​ All hourly staff are expected to record their hours worked on a daily basis. All hours worked must 

be accurately reported; timesheets must reflect actual hours worked for the day/week.  
●​ All timesheets are expected to be submitted at the end of the week for approval. 
●​ Overtime must be pre approved by your supervisor. 
●​ Any issues with Skyward should be reported immediately.  
●​ Memo to staff from HR 
●​ FCC memo to staff 

https://drive.google.com/file/d/1R4lQufwLGAjJONUdwPM96QENlZxTkhr-/view?usp=sharing
https://drive.google.com/file/d/1twT_DGIMJCUcoiOByJFQEzawDR3CNBDx/view?usp=sharing

