Tender for the purchase of event
organization services

RFQ Title: for organizing a public event (Lviv,
November 6-8, 2024)

Date of Solicitation: 01/10/2024

Submission Date and time: 07/10/2024 no later than
18:00 Kyiv time

Questions and Clarifications Due by: 04/10/2024

Information about the subject of procurement:

NGO “Development of Citizenship Competencies
in Ukraine” (NGO "DOCCU") within the
framework of the project “Support to the reform
of vocational education in Ukraine” of the
Swiss-Ukrainian DECIDE Project is conducting a
services for organizing a public event (Lviv,
November 6-8, 2024).

Place and period of service provision: Ukraine,
Lviv city.

Goal: The service provider must organize a public
event on November 6-8 within the framework of
the “Support to Vocational Education Reform in
Ukraine” direction of the Swiss-Ukrainian
DECIDE Project.

Instructions for submitting

The candidate must include the following
information in the proposal:

- Letter — a response according to the sample
attached to this RFQ;

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual
Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's
certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc.
(Attached).

Tenaep Ha 3aKymiBJIIO OCJIYT 3
oprasizauii 3axony

Ha3Ba nmpeamery: rmociyra 3 oprasizamii
myOmiyHoro 3axoxy (M. JIbBiB, 6-8 nucromana 2024
POKY)

Jara xoukypcy: 01.10.2024

Hara i yac noganusi: 07.10.2024 ne nizuime 18:00 3a
KHIBCHKHM 4aCOM

ITocTaBUTH NUTAHHS TA 3pOOUTH YTOYHEHHS MOMKHA
no: 04.10.2024

Indopmauis npo npeamer 3aKymiBJIi:

I'pomanicbka opranizanisi «Po3BUTOK rpoMaITHCEKHIX
komniereHTHOCTeW B Ykpaini» ('O «/IOKKVY») B
MeXax  HampsaMmy “IlinTpuMka  pedopmu
npodeciiHoi OCBITH B VYkpaini”
[seitapcbko-ykpaincekoro  Ilpoekty  DECIDE
NMPOBOAWTH TEHJEP Ha MOCJAYrH 3 Oprasizamii
nyoJjaiyHoro 3axony (m. JIbBiB, 6-8 aumcromana
2024 poky).

Micue i cTpOK HagaHHsl NOCJIYr: YKpaiHa, M.
JIbBiB.

Mera: HanaBau nociyr mae 371iCHUTH OpraHi3alito
myOmiyHoro 3axony 6-8 nucTomaga B Mexkax
Hanpsmy “TlinTpumka pedopmu npodeciiiHoi 0CBITH
B VYkpaini” llIBeitnapchko-ykpaincekoro IIpoekty
DECIDE.

IncTpykuii 3 moxanHsi HiHOBOI MpoNoO3uLii

Kanauaar moBMHEeH BKJIWYHTH B MPONO3HILiKO
Taky ingopmaniro:
- Jluct — BIAMOBIAL BIAMOBITHO 0 3pa3Ka, II0
JopaeTbes a0 uporo 3111
- Komii nmokyMmeHTiB, 10 MiATBEPAKYIOThH
peecTparlito IOpUANYHOI 0codu 4u (i3UIHOI
ocobu-manpuemmns. (Komii Bummckm 3
€IMHOTO NIEeP)KABHOTO PEECTPY HOPUANIHHX
oci0 Ta ¢iznuHux ociO-mianpuemis; Komii
BUTATY 3 E€AMHOTIO JEpKaBHOTO PEECTPY
IOPUANYHUX ocib Ta ¢b13ugHUX
ocio-mianpuemMmiB 13 3a3HaueHHsM KBE]/I;
Komii CBIOITBA  IUIATHUKA  €QUHOTO
MOJIATKY);
- JIucT-moBiAOMIIEHHS BiJICYTHOCTI

copasl  Mpo
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Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address by October 07, 2024
(inclusive), no later than 18:00 Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)
to procurement@doccu.org.ua

Proposals  should not contain redundant
advertising materials or complex presentation
formats (black and white is preferred). Suppliers
should not send archived files. Pages with original
handwritten signatures must be scanned and sent
in PDF format as an e-mail attachment.

In the subject line of the letter, please indicate:
"Request for quotations for public event
organization services''.

Offers received after the specified time or to a
different email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this
request based on the following evaluation method:
e The price offer must be developed
according to the Technical Task;
e C(riteria for evaluating price offers: service
cost (according to the terms of reference);
e Proposals submitted after the specified
deadline will not be considered.

ITonanns npono3uuii B e1eKTPOHHOMY (hopMaTi

[Ipono3urii y dopmari eneKTpoHHUX JOKYMEHTIB
MOBUHHI OyTH HaJiCliaHI Ha 3a3HaueHy ajapecy 0
07 xoBTH 2024 poky (BKJIIYHO), He Mi3HilIe
18:00 3a kMiBCHbKHM 4YacoM.

TlomanHs MarOTh 3OIMCHIOBATHCSA BHUKIIOYHO B
enektpoHHoMy (opmari (PDF, Microsoft Word a6o
Excel) Ha agpecy procurement@doccu.org.ua
[Ipono3uiiii HE MalOTh MICTUTH 3aMBHX PEKIAMHHX
MarepianmiB abo ckimagHuX QopmariB mpe3eHTaril
(mepeBara BIJA€ThCS YOPHO-OUIOMY BapiaHTy).
[TocTtayanpbHUKKA HE TOBHHHI HAJACHWJIATH apXiBOBaHI
¢aitnu.  CTOpiHKM, Ha SKHX MAalOTh CTOSTH
OpUTIHAJIbHI  BJIACHOPYYHI mianucu, — Tpebda
BiJICKaHyBaTu 1 BiampaButu y ¢opmari PDF sk
JOJATOK /10 €JIEKTPOHHOTO JIUCTA.

B Temi Jmcra mnpocmMo 3a3’HAYMTH: <«3anmMT
HiHOBUX MPONMO3UIii 1010 MOCJYT 3 opraHizauii
myOJIiYHOr0 3aX01y».

[Ipono3uwii orpuMaHi micias 3a3HAYEHOro 4acy ado
3a IHIIOK EJEKTPOHHOIO aJIpecord MOXYTb He
MIPUIAMATHCS.

Kpurepii oniHoBaHHA
Opranizarnis MIPUCY/IHTH BIJINMOB1TAJILHOMY
MOCTaYaIbHUKY KOHTPAKT 3a pe3yJbTaTaMu IbOTO
3aMUTy HA OCHOB1 HACTYITHOTO METO/TY OIIHKH:

e [liHoBa mPOMO3UIliST TOBUHHA PO3POOISATUCS
3rigHo TeXHIYHOrO 3aBJaHHA;

e Kpurepii OLIHKM LIHOBUX MPOMO3UIII:
BapTICTh MOCIYrd (BLINOBIAHO TEXHIYHOIQ
3aBJIaHHA);

e [lpomo3urii, moxaHi Mi3HIIIE 3a3HAYEHOTO
TEPMiHY, PO3IJISAATUCS HE OYIyTh.

Evaluation component Weight The
maximum
number of
points you
can get

40% 40

Proven experience in

performing similar work

20% 20

Completeness and

correctness of the

submitted documents

o

Price of the proposal 40% 40

All financial proposals

will receive a number of

points inversely

CkiagoBa OiHKH Bara MakcumMaabH
a KLIbKicTh
oaJiB, AKi
MOKHA

OTpUMATH

[MinTBepmKeHMIA JIOCBif 40% 40

BHKOHAHHS TOTIOHUX POOIT

[loBHOTA Ta MpaBMIBHICTH 20% 20

MOJJaHKUX JIOKYMCHTIB




- - 5
proportional to their price Linosa nponosuuis 40% 40
That is, the cheapest offer
will receive the maximum VYci ¢iHaHCOBI TPOMO3HUIIIT
number of points, and OTPUMAIOTh KIJIBbKICTb
other offers will receive Gauis, 0GepHEHO
the npmber of points in nporopiity  iX  miHi.
relation to their cost to the o

ToOTo, HaljeleBIIa
cheapest offer. .
HPOIIO3HUILIs OTpUMAE
100% 100 MakCUMallbHy  KiJIbKICTh
Total 0 OaiyiB, a 1HIIN MPOMO3MIIi]
OTpUMAIOTh KUTBKICTB
0aiB MO BiTHOIIEHHIO IO
X BapTOCTI bi (o)
HalIeeBIIOT IPOTIO3HILi.
Total 100% 100
Technical task TexHiune 3aB1anHs
The organization of the event includes: B opranizariro 3aXoy BXOIUTS:
- rental of a conference hall for 80 people; - opeHza KoHpepeHIr 3any Ha 80 oci0;
- logistical support (projector, projector - MarepiaJIbHO-TeXHIYHE  3a0e3rneueHHs
screen, flipcharts, consumables for (ipoexTop,

flipcharts, 3 microphones, laptop);
organization of visits of forum participants
06-08.11.2024;

organization of catering 05-08.11.24;
transport services.

eKpaH JUIsl TPOEKTopa,

¢dninmuapTtyd, BUTpaTHI Marepianu A
¢mimuapris, 3 Mikpo(OHH, HOYTOYK);
- Oprasizailisi BI3UTIB Y4aCHUKIB Qopymy

06-08.11.2024 p.;

- opranizaris xapayBanns 05-08.11.24;
- TPAHCIOPTHI MOCIYTH.




JucT-BignoBianL
HA TeH/JePHY NPONO3ULiI0
1010 3aKYyNiBJIi MOCTYTH 3 oprasizauii my6jaiqnoro 3axoay (M. JIsBiB, 6-8 nucronana 2024 poky)
B Meskax Hanpsimy “IlinTpumka pedopmu npodeciiiHoi ocBiTH B YKpaiHi”
IIBeiinapcsko-ykpaincbkoro Ilpoexkty DECIDE

Hama
Micuye

Ha3zBa nonaBaya niHoBoi npono3uuii
KOpuauuna agpeca
KonrakTHa iHpopMmanin

V BiAINOBI/Ib Ha 3aMUT HAJAEMO LIHOBY MPOIO3UIIIIO0 BiAMOBIIHO IO TEXHIYHOTO 3aBIAHHS:

Ne HazBa KinbkicTh Bapricts B rpH.
(UAH),
oe3 I1/1B

I1Ib:
ITigmuc:
Ileuarka 3a HIBHOCTI



Answer letter
for the tender offer for the procurement of services for the organization of a public event (Lviv,
November 6-8, 2024) within the framework of the direction “Support to the reform of vocational
education in Ukraine” of the Swiss-Ukrainian DECIDE Project

Date

Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task:

Ne Name Number Price in UAH
(UAH), excluding
VAT
Full name:
Signature:

Stamp



Kommamnis:
[ara:

JlucT-noBigoMiieHH

[[TanoBHI maHoOBe, AsKyeMo 3a Bamie 3arikaBneHHs y Hammx nociayrax. Ha Bamr 3amut moBogumo 1o
Bamoro Bimoma Hactymnue:
1) 3apeecTpOBaHUI 3T1IHO YHHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, MPOTH HAc HE po3Modvara mporeaypa OaHKpYyTCTBa, HE

PO3MISAAAIOTECS CYAOBI 1030BH, BC1 3000B’s3aHHS Iepesl KPEeOUTOpaMU € BUKOHAaHUMH, MU HE
NPUITUHAEMO JIIOBY aKTHBHICT Ta HAJaHHS TOBApiB/TIOCIYT;

3) Mu He Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3J04YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
JUSUTBHOCTI, Ta HE MIATATaEMO OyIb-KOMY IMOKapaHHIO 33 CyAOBUM BUPOKOM, SIKMM He MijuiArae
OCKap)KEeHHIO;

4) Mu He € 00’€KTOM CY/JIOBOTO PIIIEHHS, SIKE Ma€ 3aKOHHY CHJIY 34 3BUHYBAaYCHHSM Y IIaXpaiCTBi,
KOPYIIIil, y4acTi y 3JI0YMHHIN opranizauii a0o Oyb-sIKUH IHIINHA HE3aKOHHIH TisSIBHOCTI.

5) Bci 3000B’s3aHHSA, TOB’s3aHI 3 CIUIATOI0 BHECKIB Ha COLIaJbHE CTPAaxXyBaHHS Ta CILIATOIO
MOJATKIB y BiAMOBIAHOCTI 3 MPaBOBUMU HOpPMaMH KpaiHH, 7€ MU 3apeecTpoBaHi, abo KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTy € BUKOHAHUMH.

(ITipmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your

attention:

1) registered in accordance with the current legislation on the territory of
Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




	Тендер на закупівлю послуг з організації заходу 

