=% BURLINGTON . . .
=~..s SCHOOL DISTRICT Burlington Kids Parent Portal Guide Burlington Kids

Explore - Connect - Empower

Please go to our Parent Portal: If you slready have 2n account, please ertsr your email address and password. Otherwize, select Register 3

[ew Account

https://bsdvtorgparentportal.cayen-server.net Emai Addyess

If you have an account, log in. i

If you do not have an account, click ‘Register a | m
New Account’. Please only make one account per ~ "=vnaieublzs oaing inie your ccouns?
family! All correspondence about applications

and billing will go through this account. Making

two accounts will also lead to errors if multiple

applications are submitted.

@ Select Lanpuags

**TIPS**

o Select a Language at the top right of the

screen to translate the page.

o If you are unable to log in, click ‘Having
troubles logging in to your account?’ to
reset your password.

o If you have any issues, please try a
different internet browser.

Register For a New Account

Four steps will need to be completed to register for REGISTER For A NEW ACCOUNT
an account. For each step, enter in the required Account Contact Info Security Agreement
information and click ‘Next’ to continue.

Account step 10f4

Steps 1 and 2 are for general account and contact
Let's start with the basic information

information. o
Enter your First Name
Last Name

Enter your Last Name

Email

Previous Next Return to Log In


https://bsdvtorgparentportal.cayen-server.net/

Step 3 is where you will set up your password and
security questions.

Enter your password, and once it meets the
requirements, you will see the green thumbs up.

Enter your security questions and answers.

We suggest making your questions specific to you -
things you will remember easily.

Click ‘Show’ next to a security question answer to
confirm that it is entered correctly.

BKids does not require any specific agreements for
new Parent Portal accounts in Step 4.

Click ‘Finish’.

You will see an on-screen notification stating that
you need to verify your account. A verification email
was sent to you. If you do not receive this email
shortly, please check your spam/ promotions
folder. Adding the afterschool@ bsdvt.org email to
your address book may also be helpful for all future
afterschool communications.

The email includes a link (which expires in 24 hours). It also includes links to our billing policy and Family

Coneeing e

Security step3of4

Agreement

The password must be at least & characters in length, contain one uppercase letter, contain one lowercase
letter, contain one number and contain one special character

Password

Confirm password

SHOW [ .........

Length (8):
Lowercase «

Uppercase: ¢y
Number o}

Spedial (Le. ~ 1@#%"&"_()+=0{1I\:<=/?"): &

Enter Security Question #1 *

Enter Security Answer #1

Enter Security Question #2 *

Enter Security Answer #2

Enter Security Question #3 *

Enter Security Answer #3

Verify your Account

SHOW

SHOW

SHOW

An email with instructions has been sent to the email address you
provided. If an email doesn't arrive shortly, please check your spam folder.

Please follow the instructions in the email to complete your account

Relurn fo Log In

registration.

Handbook, which you will need to review before submitting an afterschool application.

Once you click the link, you will be redirected to the ‘Confirmation Success’ screen. You will then be redirected to

the login screen.

Enter your login and password and click ‘Log In’".



Forgot Password?

If you have forgotten your password, click Email Address

[ akrueger@cayen net

‘Having troubles logging in to your account?’.

Password

Enter in your email address. You will receive an | ==

email to reset the paSSWOFd. IHaving troubles logging in to your account? I +LogIn

To reset the password, you are required to answer your security questions correctly. If you fail to answer the security
guestion three times, the account will lock, and you will need to contact afterschool@bsdvt.org to reset the password.
Once the password has been set, you will then be prompted to review and select your security questions.

Managing Your Student(s)

What’s New

Potential students may be listed in the ‘What’s New’

section based on matching data collected from What's New ~
PowerSchool. If no students are listed, see the next Potential Students

section for instructions on how to search for them. 6/12/2017 1:05 PM

We have found students who can be added fo your account.

+ Add Students
Q, Show Previous Motifications

Click ‘Add Students’ to view potential students.

Any potential student(s) will show (likely there won't
be any). Click ‘Add My Student’ to add the student.

You have no students connected to your account.

Q Search for My Student



mailto:afterschool@bsdvt.org

Confirm Student Information
You will need to confirm your student’s information.

Conﬁrm/enter the Student Number Date Of Birth Please provide some basic information about your child

current Grade Level, and Last or Current School.

* Indicates a required field

Click ‘Confirm’. Student Number *

Enter Student Number

First Name
**Tip** DIANA
The “Student Number” can now be found in Last Name
the upper right corner of their student record ARMAS-LOPEZ
in PowerSchool.
Date of Birth *

Entar Mate of Birt
Enter Date of Birth

Grade Level *

Select a Grade Level r

Last or Current School *

Select School v

A message will show at the top of the screen indicating if the student was added to your account successfully. If
their status is ‘pending’, this will not affect your ability to apply for afterschool. Their status will be reviewed by
staff and updated if/when your application is approved. If your application is denied/put on hold you will be
contacted with information about how to proceed.

Success *
@ Successfully added student to
your account.

& STUDENT ACCESS PENDING DiaNA ARMAS-LOPEZ

The email address or phone associated with your account
does not match the parent/guardian email address or phone
number associated with this student (DIANA ARMAS-
LOPEZ).

If you have questions, concerns or experience an issue with
our web site, please contact the HOST administrative office


https://psapp.bsdvt.org/public/home.html

My Students

The ‘My Students’ section lists approved and pending
students. If your student is not listed, and was not My Students “

suggested in the ‘What’s New’ section, click ‘Search Adam Boynton P
Emove en
for My Student’. Access: Primary

DIANA ARMAS-LOPEZ

Q Search for My Student

Search for My Student

You will need to provide some information to search
Please provide some basic information about your child

for your student. Enter the information and click
‘Find’.

* Indicates a required field

Student Number *

4530680

First Name
Liz
Last Name

Boynton

Date of Birth *

[ 5/1/2004

Grade Level *

[ 7 .

Last or Current School *

[ ADAMS MIDDLE v




If the information does not match, you will receive
the following on-screen message. Check to make
sure that the information entered is accurate.

If further assistance is needed, contact

afterschool@bsdvt.org.

If there is a match, your student will show under the
‘My Students’ section.

If Access shows as ‘Pending’, some information does
not match the information associated with the
student in PowerSchool. This will not affect your
ability to apply for afterschool. Their status will be
reviewed by staff and updated if/when your
application is approved. If your application is
denied/put on hold you will be contacted with
information about how to proceed.

Remove a Student

If a student should not be showing on your account,
click Remove Student.

Confirm that you wish to remove the student.

Could not find matching student x
© No matching student was found.

My Students

Adam Boynton
Access: Primary

W Remove Student

DIANA ARMAS-LOPEZ
Access: Pending

W Remove Student

Liz Boynton
Access: Pending

il Remove Student

& STUDENT ACCESS PENDING DiANA ARMAS-LOPEZ

The email address or phone associated with your account
does not match the parent/guardian email address or phone
number associated with this student (DIANA ARMAS-
LOPEZ).

If you have questions, concerns or experience an issue with
our web site, please contact the HOST administrative office

My Students

I

Adam Boynton

Access: Primary

W Remove Student

Remove Student

Are you sure you want to remove this student?


mailto:afterschool@bsdvt.org

Enroll a Student (apply for afterschool

Once your student(s) is added to the portal, you will
need to complete enrollment. You can access
enrollment two ways.

When you successfully add a student, even if their
status is listed as ‘pending’, you will see the following
message. At the bottom of the screen, click ‘Enroll for
20xx-20xx School Year’.

If you are not ready to enroll at this point, click ‘Close’
to close the window.

You can access enrollment at a later time in the ‘Open
Enroliment’ Section.

Click ‘Enroll Now’.

& STUDENT ACCESS PENDING isaiaH Garcia

If you are receiving this message, it means that your
connection to this student (ISAIAH GARCIA) is pending
approval. Please confirm that another parent/guardian does
not have primary access from a prior term. If this a new
participant to the program, please check that the online
enrollment form has been submitted and approved for this
student.

el = — - - - - — ——— - 4 Seages

- - o aa_— = - e ey

Enroll for 2020-2021 School Year

Open Enrollment °

2023-2024

Application Status: Not Started

Show Prior Enroliment Records




Enter all of the information needed and click ‘Next’ | —

Envoliment Medical Contacts Finish

to move through the tabs until you finish enrolling

Student Information

your student. If you cannot complete the Y——
enrollment, click ‘Save and Continue Later’ at the

bottom right of the screen. P

‘Stugdant First Name *

ISAIAH

Note: when you are asked to enter “current

Date of Birth *

school”, please enter the school that your student

Student General Information

EFID: 2200843
Step10f5

Student Email Address

Student Middle Narne Student Last Name *

GARCIA

will attend for the school year you are applying

for. For example, if you will have a kindergarten
student in the fall, enter the school they will attend
in the fall. If you do not know, please wait to apply.

In the ‘Contacts’ section, contacts may be provided for you, based on PowerSchool information or from previous

applications. Please remember to click the ‘Assign’ button to assign them to this student. The information for all

contacts can be edited by clicking the ‘Edit’ button. When doing so, make sure that all required information, including

relationships and emergency contact status, is correct. Please keep in mind that Vermont law requires that at least
two (2) emergency contacts are listed besides parents. Your application may be put on hold if you do not have the

required emergency contacts.

Actions Relationship

&+ Assign

&+ Assign

In the ‘Finish’ section, your information will be shown for review.
Please also note the ‘Statements of Understanding & Explanation
of Permissions’ section. This explains important policies and
agreements that you will be verifying you understand and agree
with to submit your application.

Also, don’t forget to answer the permission questions (which,
unfortunately, appear below the digital signature section).

[Emergency Contact|

Yes
Yes

Yes

Statements of Understanding & Explanation of Permissions

PLEASE READ THESE CAREFULLY

By submitting this application, you indicate your understanding of the following

PowerSchool Information & Annual Student Update - In an effort to streamline the applic
information provided by completion of the Annual Student Update (ASU). It is the respor

IMandatory Reporting - By Vermont law, all BSD staff are mandatory reporters, meaning

Vermont Immunization Registry - At times, BSD staff may use the Wermont Immunizatior

Additional Information

Photography & Video *
— Select an Option —
Swimming *

-- Select an Option —

Community Partner Information Sharing *



When you have completed the application, click ‘1 Agree, Submit Application’, at the bottom of the screen.

v — Select an Option --

| Agree, Submit Application

© 2021 - 2023. All Rights Reserved. Contact Us: aflerschool@

If you have saved an application to return to later, click |

‘Actions’ and select ‘View/Edit’ and then complete Open Enrollment “
and submit.
2020-2021 School Year

ISAIAH GARCIA
Site: MACFARLANE ELEMENTARY

[E View / Edit
Application Status: Incomplete

& Print Form

completed/submitted, check the ‘Application Status’ in Il acill=gl(ell Ty
the ‘Open Enrollment’ section. The status will show as

. - . 2020-2021 School Year
‘Pending Approval’ until it has been reviewed by staff.

You will receive emails to let you know if your ISAIAH GARCIA
application has been approved, put on hold, or Site: MACFARLANE ELEMENTARY
waitlisted. Application Status: Pending Approval
Session Status
Enroliment
Submitted

Note: If you have more than one student, repeat the process to add and enroll each student.
An application must be completed for each student each school year.



Reminder: If you have any issues with this form, trying a different internet browser (even on a
phone) can sometimes help. If you still need assistance, please contact afterschool@bsdvt.org.

10


mailto:afterschool@bsdvt.org

