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LOI MO PAU

Trong thoi dai ngdy nay véi co thé thi trudng mé ctra thi tién luong 13 mot
van dé rat quan trong. Do 1a khoan thu lao cho cong lao dong cta ngudi lao
dong.

Lao dong 1a hoat dong chan tay va tri 6c ctia con ngudi nhim tac dong
bién doi cac vat tu nhién thanh nhimg vat pham c6 ich dap tng nhu cau ctia con
ngudi. Trong Doanh nghiép lao dong 13 yéu td co ban quyét dinh qua trinh san
xuét kinh doanh ctia doanh nghiép. Mudn 1am cho qua trinh san xuit kinh doanh
ctia doanh nghiép dugc dién ra lién tuc, thuong xuyén chung ta phai tai tao sirc
lao dong hay ta phai tra thu lao cho nguoi lao dong trong thoi gian ho tham gia
san xuét kinh doanh.

Tién luong 14 biéu hién bang tién ma doanh nghiép tra cho nguoi lao dong
trong Gng véi thoi gian, chat luong va két qua lao dong ma ho da cdng hién.
Tién lwong 14 ngudn thu nhap chu yéu cua nguoi lao dong, ngoai ra nguoi lao
dong con duoc huong mat sb ngué)n thu nhap khac nhu: Tro cép, BHXH, Tién
thuong. .. D6i voi doanh nghiép thi chi phi tién lvong 13 mot bo phéan chi phi cdu
thanh nén gia thanh san pham, dich vu do doanh nghiép san xuat ra. T6 chic st
dung lao dong hop 1y, hach toan tot lao dong va tinh ding thu lao ctia ngudi lao
dong, thanh toan tién luong va cac khoan lién quan kip thoi s& kich thich ngudi
lao dong quan tdm dén thoi gian va chat luong lao dong tir d6 nang cao ning
suét lao dong, tiét kiém chi phi, ha gia thanh san phﬁm, tang loi nhuan cho
doanh nghiép.

Tir d6 thiy ké toan tién lwong 1 cac khoan trich theo lwong trong doanh
nghiép ciling rat quan trong. Do vy em chon dé tai “Ké todn tién lwong va cdc
khodn trich theo lwong tai Céng ty san xudt Thwong Mai va dich vu Phi
Binh”’Lam chuyén dé bao céo thuc tap tbt nghiép. Dudi su chi dan tin tinh cta
gido vién huéng dan thyc tap: PINH THE HUNG em sé& tim hiéu vé ché do
hach toan tién luong va cac khoan trich theo luong tai CONG TY SAN XUAT
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THUGONG MAI va DICH VU PHU BINH. Do trinh d6 va thoi gian ¢6 han nén trong
bao c4o thyc tap nay khong thé tranh khoi nhitng thiéu sot va han ché vi vay em
mong duoc su chi bao va giup d& cua thay Pinh Thé Hung. Em xin tran thanh
cam on thay di gitip d& em hoan thanh bai bao céo nay.
PHAN I
LY LUAN CHUNG VE HACH TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TRONG DOANH NGHIEP

1.1. Pic diém, vai tro, vi tri cia tién lwong va cac khoan trich theo tién
lwrong trong doanh nghiép.
1.1.1.Bdn chdt va chirc ndng ciia tién lwong

Tién luong 1a biéu hién bang tién phan san pham xa hoi tra cho ngudi lao
dong tuong ung voi thoi gian chat luong va két qua lao dong ma ho di cong
hién. Nhu vay tién luong thuc chat 1a khoan trii lao ma doanh nghiép tra cho
nguoi lao dong trong thdi gian ma ho céng hién cho doanh nghiép. Tién luong
c6 thé biéu hién bang tién hodc bang san pham. Tién luong co chic ning vo
cing quan trong nod 1a don bay kinh té vira khuyén khich ngudi lao dong chap
hanh ky luat lao dong, dam bao ngay cong, gid cong, ning suit lao dong, vira
tiét kiém chi phi vé lao dong, ha gia thanh san phém tang loi nhuan cho doanh
nghiép.

1.1.2 . Vai tro va y nghia ciia tién lwong

1.1.2.1.Vai tro cua tién lwong

Tién lwong c6 vai tro rat to 16n nd lam thoa man nhu ciu ctia nguoi lao
dong. Vi tién lwong 1a ngudn thu nhap chil yéu cia nguoi lao dong, ngudi lao
dong di lam c6t 1a dé cho doanh nghiép tra thu lao cho ho bang tién luong dé
dam bao cudc song tbi thiéu cho ho. Pong thoi d6 ciling 1a khoan chi phi doanh
nghiép bo ra tra cho ngudi lao dong vi ho da lam ra san pham cho doanh nghiép.
Tién luong c6 vai trd nhu mot nhip cau ndi gitra nguoi st dung lao dong véi

ngudi lao dong. Néu tién luong tra cho nguoi lao dong khong hop 1y s& lam cho
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nguodi lao dong khong dam bao ngay cong va ki ludt lao dong cling nhu chat
lugng lao dong. Luc d6 doanh nghiép sé khong dat duge muire tiét kiém chi phi
lao dong cling nhu lgi nhuan can c6 duoc dé doanh nghiép tdn tai lac nay ca hai
bén déu khong c6 loi. Vi vay viéc tra luong cho ngudi lao dong can phai tinh
toan mot cach hop 1y dé ca hai bén cung c6 loi dong thoi kich thich ngudi lao
dong tu gidc va hang say lao dong.

1.1.2.2 . Y nghia cua tién lvong

Tién luong 13 nguén thu nhap chi yéu ctia ngudi lao dong. Ngoai ra ngudi
lao dong con dugc huong mot sé ngudn thu nhap khac nhu: Tro cAp BHXH, tién
thudng, tién an ca... Chi phi tién luong 1a mot phan chi phi cau thanh nén gia
thanh san pham, dich vu cho doanh nghiép san xuét ra. T6 chuc sir dung lao
dong hop 1y, hach toan tot lao dong, trén cd s¢ d6 tinh ding thu lao lao dong,
thanh toan kip thoi tién luong va cac khoan lién quan tir d6 kich thich nguoi lao
dong quan tim dén thoi gian, két qua va chét luong lao dong, chip hanh tét ky
luat lao dong, nang cao ning suat lao dong, gop phan tiét kién chi phi vé lao
dong song, ha gia thanh san pham, ting loi nhuan cho doanh nghiép dong thoi
tao diéu kién nang cao doi séng vat chét, tinh than cho nguoi lao dong.

1.1.3. Cdc nhan té dnh hieong t6i tién lwong

Gid cong, ngdy cong lao dong, ning suit lao dong, cip bac hodc chirc
danh, thang luong quy dinh, s luong, chat lugng san pham hoan thanh, d6 tudi,
strc khog, trang thiét bi k¥ thudt déu 13 nhimg nhan t6 anh huéng dén tién luong
cao hay thap

+Gio cong: La sd gio ma ngudi lao dong phai 1am viéc theo quy dinh.

Vi Du: 1 ngay cong phai du 8 gio... néu lam khong du thi né cé anh
huong rit 10n dén san xuat san pham, dén ning suat lao dong va tir d6 anh
huong dén tién luong ciia ngudi lao dong.

+Ngay coéng: La nhan t6 anh huong rat 1on dén tién luong cua ngudi lao
dong, ngay cong quy dinh trong thang 1a 22 ngay. Néu nguoi lao dong lam thay

dbi tang hodc giam sd ngdy lao viéc thi tién lwong cua ho ciing thay dbi theo.
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+Cép bac, Chuc danh: Céan cr vao muc luong co ban cua cac cép bac,
chtrc vu, chitc danh ma CBCNV hudng luong theo hé s phu cép cao hay thap
theo quy dinh ctia nha nudc do vay luong cia CBCNV ciing bi anh huong rat
nhiéu.
+S6 luong chat lugng hoan thanh cling anh hudng rat 16n dén tién luong.
Néu 1am duoc nhiéu san pham c6 chét luong tot dung tiéu chudn va vuot mic sb
san pham dugc giao thi tién lwong s& cao. Con lam it hoic chit lugng san pham
kém thi tién luong sé& thap.
+P¢ tudi va stc khoé ciing anh hudng rat anh huong rat 16n dén tién
luong. Néu cung 1 cong viéc thi ngudi lao dong & tudi 30 — 40 cb stc khoé tbt
hon va lam t6t hon nhitng ngudi & d6 tudi 50 — 60.
+Trang thiét bi, k¥ thuat, cong nghé ciing anh hudéng rat 16n téi tién
luong. Véi 1 trang thiét bi cii k¥ va lac hau thi khong thé dem lai nhiing san
pham c6 chit luong cao va ciing khong thé dem lai hiéu quéa san xudt nhu nhimng
trang thiét bj k¥ thuat cong nghé tién tién hién dai dugc. Do vay anh hudng téi
s6 luong va chét luong san pham hoan thanh ciing tir 6 n6 anh hudng toi tién
luong.
1.2. Céc hinh thire tién lwong trong Doanh Nghiép
1.2.1. Hinh thirc tién lwong theo thoi gian: Tién luong tra cho ngudi lao dong
tinh theo thoi gian 1am viée, cdp bac hodc chirc danh va thang luong theo quy
dinh theo 2 cach: Luong thoi gian gidn don va luong thoi gian ¢6 thuong
- Luong thot gian gian don dugc chia thanh:
+Luong thang: Tién luong tra cho nguoi lao dong theo thang bac
lvong quy dinh gdm tién lwong cp bic va cac khoan phu cip (néu cd). Luong
thang thuong dugc ap dung tra lvong nhan vién lam cong tdc quan ly hanh
chinh, quéan 1y kinh té va cac nhan vién thudc cac nganh hoat dong khong co tinh
chat san xuat.
+Luong ngay: Puoc tinh bang cach lay luong thang chia cho sb

ngay lam viéc theo ché do. Luong ngdy lam cin ctr dé tinh tro cAp BHXH phai
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trd CNV, tinh trd luvong cho CNV trong nhitng ngay hoi hop, hoc tap, tra luong
theo hop dong.

+Luong gio: Puoc tinh bang cach ldy lwong ngay chia cho sb gio
lam viéc trong ngay theo ché do. Luong gid thuong lam can ctr dé tinh phu cip
lam thém gio.

- Luong thoi gian ¢ thuong: 13 hinh thirc tién lwong thoi gian gian don
két hop véi ché do tién thudng trong san xuat.

Hinh thtrc tién luong thoi gian mic du da tinh dén thoi gian 1am viéce thuc
té, tuy nhién né van con han ché nhit dinh d6 1a chwa gin tién luong voi chat
lugng va két qua lao déng, vi vay cac doanh nghiép can két hop véi cac bién
phap khuyén khich vat chat, kiém tra chap hanh ky luat lao dong nham tao cho
nguoi lao dong tu giac lam viéc, lam viéc c6 ky luat va nang suét cao.

1.2.2. Hinh thike tién lwong theo san pham

Hinh thirc lvong theo san pham 1a tién luong tra cho ngudi lao dong dugc
tinh theo s6 lwong, chat lwong ctia san pham hoan thanh hozc khdi luong cong
viéc di 1am xong duoc nghiém thu. Dé tién hanh tra luong theo san phidm can
phai xay dung dugc dinh muc lao dong, don gid luong hop 1y tra cho tung loai
san pham, cong viéc dugc co quan c6 tham quyén phé duyét, phai kiém tra,
nghiém thu san pham chit ché.

1.2.2.1. Theo sdan pham tryc tiép: La hinh thirc tién luong tra cho ngudi
lao dong duoc tinh theo sb luong san lwong hoan thanh ding quy cach, pham
chat va don gia luong san phdm. Pay 13 hinh thirc duoc cac doanh nghiép str
dung pho bién dé tinh lwong phai tra cho CNV tryc tiép san xuit hang loat san
pham.

+ Tra luong theo san pham c6 thudng: La két hop tra lvong theo san phdm
tryc tiép hodc gian tiép va ché do tién thudng trong san xuat ( thudng tiét kiém
vat tu, thuong ting suét lao dong, ning cao chét luong san pham ).

+ Tra luong theo san pham luy tién: Theo hinh thirc nay tién luong tra cho

ngudi lao dong gdm tién lwong tinh theo san pham truc tiép va tién luong tinh
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theo ty 1€ luy tién can ctr vao muc dd vuot dinh mire lao dong cua ho. Hinh thurc
nay nén 4p dung ¢ nhitng khiu san xuit quan trong, can thiét phai day nhanh
tién d6 san xuét hodc can dong vién cong nhan phat huy sang kién pha v& dinh
murc lao dong.
1.2.2.2. Theo sin pham gian tiép: Puoc ap dung dé tra luong cho cong
nhan lam cac cong vi¢c phuc vu san Xuat & cac bo phan san xuét nhu: cong nhan
van chuyén nguyén vt liéu, thanh pham, bao dudng may moc thiét bi. Trong
truong hop nay cin cr vao két qua san xuat ciia lao dong truc tiép dé tinh luong
cho lao dong phuc vu san XUAt.
1.2.2.3. Theo khoi lwong céng viéc: La hinh thirc tién luong tra theo san
pham ap dung cho nhimng cong viéc lao dong don gian, cong viéc co tinh chat
dot xuat nhu: khoan bdc véc, khoan van chuyén nguyén vat liéu, thanh pham.
1..2.4. Cdc hinh thirc ddi ngé khdc ngoai tién lhwong: Ngoai tién luong,
BHXH, cong nhan vién c6 thanh tich trong san xudt, trong cong tac duoc huong
khoan tién thuong, viéc tinh todn tién luong can cu vao quyét dinh va ché d6
khen thudng hién hanh
Tién thudng thi dua tir quy khen thuong, cin ¢ vao két qua binh xét
A,B,C va hé s6 tién thuong dé tinh.
Tién thudng vé sang kién nang cao chét lugng san phém, tiét kiém vat tu,
tang nang suat lao dong can ctr vao hi€u qua kinh té cu thé dé xac dinh.
1.3. Quy tién lwong, quy BHXH, qujy BHYT,va KPCD
1.3.1 Quy tién lwong: La toan bo sb tién lwong tra cho sé CNV cua doanh
nghiép do doanh nghiép quan 1y, sir dung va chi tra luong. Quy tién luong cia
doanh nghiép gdm:

- Tién luong tra cho nguoi lao dong trong thoi gian lam viée thuc té va
cac khoan phu cap thuong xuyén nhu phu cap lam dém, thém gid, phu cp khu
vuc....

- Tién luong tra cho nguoi lao dong trong thoi gian ngimg san xuat, do

nhirng nguyén nhan khach quan, tho1i gian nghi phép.
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- Cac khoan phu cép thuong xuyén: phu cap hoc nghé, phu cap tham nién,
phu cap 1am dém, thém gid, phu cip trach nhiém, phu cap khu vuc, phu cip day
nghé, phu cip cong tac luu dong, phu cap cho nhitng ngudi lam cong tac khoa
hoc- k¥ thuét c6 tai nang.

- Vé phuong dién hach toan ké toan, qui luong ctia doanh nghiép duoc
chia thanh 2 loai : tién lwong chinh, tién lwong phu.

+ Tién lwong chinh: La tién luong tra cho nguoi lao dong trong
tho1 gian ho thuc hién nhi€ém vu chinh: g(‘Bm tién luong cép bac, cac khoan phu
cp.

+ Tién lwong phu: La tién luong tra cho ngudi lao dong trong thoi
gian ho thuc hién nhiém vu chinh ctua ho, thoi gian nguoi lao dong nghi phép,
nghi 18 tét, nglmg san xuat duoc hudng lwong theo ché do.

Trong cong tac hach toan ké toan tién lwong chinh ciia cong nhan san xuat
dugc hach toan truc tiép vao chi phi san xuét ting loai san pham, tién lwong phu
ctia cong nhan san xuéat duoc hach toan va phan b gian tiép vao chi phi san xuat
cac loai san pham c6 lién quan theo tiéu thirc phan bd thich hop.

1.3.2. Quy bdo hiém xa hoi

Quy BHXH 14 khoan tién duoc trich 1ap theo ti 1& quy dinh 1a 20% trén
téng quy luong thuc t& phai tra cho toan bd can bd cong nhan vién cia doanh
nghiép nham giup d& ho vé mat tinh than va vat chat trong cac truong hop CNV
bi 6m dau, thai san, tai nan, mat strc lao dong...

Quy BHXH duoc hinh thanh do viéc trich 1ap theo ty 18 quy dinh trén tién
lwong phai tra CNV trong ky, Theo ché d6 hién hanh, hang thang doanh nghiép
tién hanh trich 1ap quy BHXH theo ty 1 20% trén tong sb tién lwong thyc té phai
tra cong nhan vién trong thang, trong d6 15% tinh vao chi phi san xuat kinh
doanh ciia cac dbi twong sir dung lao dong, 5% trir vao luong cia ngudi lao
dong.

Quy BHXH duogc trich lap nham tro cép cong nhan vién c6 tham gia

dong gop quy trong trudng hop ho bi mat kha ning lao dong, cu thé:
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- Tro cp cong nhan vién 6m dau, thai san.

- Tro cap cong nhan vién khi bi tai nan lao dong hay bénh nghé nghiép.

- Tro cap cong nhan vién khi vé huu, mét sirc lao dong.

- Chi cong tac quan ly quy BHXH

Theo ché dd hién hanh, toan bd sd trich BHXH duoc nop 1én co quan
quan 1y quy bao hiém dé chi tra cac trudng hop nghi huu, nghi mat stc lao dong.

Tai doanh nghiép hang thang doanh nghiép truc tiép chi tra BHXH cho
CNV bi é6m dau, thai san...Trén co s cac chung tir hop 1y hop 1&. Cubi thang
doanh nghiép, phai thanh quyét toan v6i co quan quan 1y quy BHXH.

1.3.3 Quy Bdo Hiém Y Té

Quy BHYT la khoan tién dugc tinh toan va trich 1ap theo ti 1 quy dinh 1a
3% trén tong quy lwong thuc té phai tra cho toan bd can bo cong nhan vién cia
cong ty nham phuc vy, bao vé va cham séc siric khoé cho nguoi lao dong. Co
quan Bao Hiém sé& thanh toan vé chi phi kham chira bénh theo ti 1¢ nhét dinh ma
nha nudc quy dinh cho nhiing nguoi da tham gia déng bao hiém.

Quy BHYT duoc hinh thanh tir viéc trich 1ap theo ty 1& quy dinh trén tién
lwong phai tra cong nhan vién trong ky. Theo ché do hién hanh, doanh nghiép
trich quy BHXH theo ty 1 3% trén tong so tién luong thuc té phai tra cong nhan
vién trong thang, trong d6 2% tinh vao chi phi san xuét kinh doanh cua cac di
tuong st dung lao dong, 1% trir vao luong cia nguoi lao dong. Quy BHYT
duoc trich lap dé tai trg cho nguoi lao dong c6 tham gia dong gop quy trong cac
hoat dong kham chira bénh.

Theo ché d6 hién hanh, toan bd quy BHYT dugc ndp 1én co quan chuyén
mon chuyén trach dé quan 1y va trg cdp cho ngudi lao dong thong qua mang ludi
y té.

1.3.4. Kinh phi cong doan:

Kinh Phi Cong Poan 1a khoan tién duge trich lap theo ty 1€ 1a 2% trén

tong quy lwong thuc té phai tra cho toan bd can bd cong nhan vién ciia doanh
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nghiép nhim cham lo, bao vé quyén loi chinh dang cho ngudi lao dong dong
thoi duy tri hoat ctia cong doan tai doanh nghiép.

Theo ché d6 hién hanh hang thang doanh nghiép trich 2% kinh phi cong
doan trén tong so tién lwong thyuc té phai tra cong nhan vién trong thang va tinh
hét vao chi phi san xuét kinh doanh ciia cac dbi tuong sir dung lao dong. Toan
bd sb kinh phi cong doan trich duoc mot phan ndp 1én co quan cong doan cip
trén, mot phan dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan tai
doanh nghiép. Kinh phi cong doan duoc trich 1dp dé phuc vu chi tiéu cho hoat
dong cua to chic cong doan nham cham lo, bao vé quyén loi cho nguoi lao
dong.

1.4. Yéu ciu va nhiém vu hach toan tién lwong va cac khoan trich
theo luwong.

bé phuc vu su diéu hanh va quan ly lao dong, tién lvong c6 hi¢u qua, ké
toan lao dong, tién luong trong doanh nghiép san xuat phai thuc hién nhing
nhiém vu sau:

-T6 chirc ghi chép, phan anh chinh xac, kip thoi, day du s luong, chit
luong, thoi gian va két qua lao dong.Tinh dung va thanh toan kip thoi, day du
tién luong va cac khoan lién quan khac cho nguoi lao dong trong doanh nghiép.
Kiém tra tinh hinh huy dong va sur dung lao dong, viéc chép hanh chinh sach ché
do vé lao dong, tién luong, tinh hinh st dung quy tién lwong

- Huéng dan va kiém tra cac bd phan trong doanh nghiép thuc hién day
du, dung ché do ghi chép ban dau vé lao dong, tién lwong. M& s6 thé ké toan va
hach toan lao dong, tién luong dung ché do, dung phuong phép.

- Tinh toan phén bd chinh xac, ding ddi twong chi phi tién luong, cac
khoan theo luvong vao chi phi san xuét kinh doanh cua cac bd phan, don vi st
dung lao dong.

-Lap bao cio ké toan va phan tich tinh hinh st dung lao dong, quy tién
lwong, dé xuat bién phap khai thac c6 hiéu qua tiém ning lao dong trong doanh

nghiép.
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1.5 Hach toan chi tiét tién lwong va cac khoan trich theo lwong

1.5.1. Hach todn s6 heong lao dong: Can ctr vao ching tir ban dau 1a bang
chdm cong hang thang tai mdi bd phan, phong ban, to, nhém gtri dén phong ké
toan dé tap hop va hach toan sb luong lao dong trong thang d6 tai doanh nghiép
va ciing tir bang chdm cong ké toan c6 thé nam duoc timg ngdy c6 bao nhiéu
nguoi lam viéc, bao nhi€u nguoi nghi véi 1y do gi.

Hang ngay t6 truong hodc nguoi cé trach nhiém s& cham cong cho ting
nguoi tham gia 1am viée thuc té trong ngay tai noi minh quan 1y sau d6 cudi
thang cac phong ban s& gui bang chidm cong vé phong ké toan. Tai phong ké
toan, ké toan tién luong s& tap hop va hach toan sb lugng cong nhan vién lao
dong trong thang.

1.5.2. Hach todn thoi gian lao dong:

Chung tir dé hach toan thoi gian lao dong 1a Bang Cham Cong

Bang Cham Cong 13 bang téng hop dung dé theo ddi ngay cong thuc té
lam viéc, nghi viéc, ngung viéc, nghi bao hiém x4 hoi cua ting nguodi cy thé va
tir 46 dé ¢ can cir tinh tra luvong, bao hiém xa hoi tra thay luong cho timg nguoi
va quan 1y lao dong trong doanh nghiép.

Hing ngay t6 trudng (phong, ban, nhom...) hodc ngudi duge uy quyén
cin ¢ vao tinh hinh thuc té cia bo phan minh quan Iy dé cham cong cho timg
nguoi trong ngdy va ghi vao cac ngdy tuong (mg trong cac cot tir 1 dén 31 theo
cac ki hiéu quy dinh trong bang. Cudi thang ngudi cham cong va phuy trach bo
phan ky vao bang chim cong va chuyén bang chim cong cung cac chung tir lién
quan nhu phiéu nghi hudng bao hiém x3 hoi... vé bd phan ké toan kiém tra, ddi
chiéu, quy ra cong dé tinh lwong va bao hiém xa hoi. Ké toan tién lwong can ctr
vao cac ky hiéu chim cong ciia tmg ngudi roi tinh ra sé ngay cong theo ting
loai tuong Umg dé ghi vao cac cot 32, 33, 34, 35, 36. Ngay cong quy dinh 1a 8
gio néu gio con 1é thi danh thém dau phay vi du: 24 cong 4 gio thi ghi 24,4

Bang Cham Cong c6 thé chdm cong tong hop: Cham cong ngiy va chdm

cong gio, chim cong nghi bu nén tai phong ké toan ¢ thé tap hop tong sb lidu
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thot gian lao dong cua tirng nguoi. Tuy thudc vao diéu kién, dic diém san xut,
cong tac va trinh d6 hach toan don vi co thé sir dung mot trong cac phuong phap
chdm cong sau day:

Cham cong ngay: Moi khi nguoi lao dong 1am viée tai don vi hodc lam
viéc khac nhu hop...thi mdi ngay dung mot ky hiéu dé cham cong trong ngay
do.

Cham cong theo gio: Trong ngay nguoi lao dong 1am bao nhiéu cong viée
thi chdm cong theo cac ky hiéu da quy dinh va ghi sé gio cong viée thuc hién
cong viéc d6 bén canh ky hiéu tuong ung.

Cham cong nghi bu: Chi ap dung trong truong hop 1am thém gio hudng
luong thoi gian nhung khong thanh toan luong lam thém.

1.5.3.Hach todn két qud lao dong: Can ctr vao phiéu xac nhan san pham
hodc cong viéc hoan thanh. Do phiéu la ching tir x4c nhan sé lugng san pham
hodc cong viéc hoan thanh cia don vi hodac ¢4 nhan nguodi lao dong nén n6 lam
co s& dé ké toan 1ap bang thanh toan tién luong hodc tién cong cho nguoi lao
dong. Phiéu nay duoc 1ap thanh 02 lién: 1 lién luu va 1 lién chuyén dén ké toan
tién lwong dé 1am thu tuc thanh toan cho ngudi lao dong va phiéu phai co diy du
chir ky cua nguoi giao vi€c, ngudi nhan viéc, ngudi kiém tra chat luong va
nguoi duyét.

Phiéu x4c nhdn san phidm hoan thanh dugc dung trong trudong hop doanh
nghiép ap dung theo hinh thirc lwong tra theo san pham tryc tiép hoic luong
khoan theo khéi luong cong viéc. Py 1a nhitng hinh thic tra lwong tién bo nhat
dung nguyén tic phan phdi theo lao dong, nhung doi hoi phai co su gidm sat
chit ché va kiém tra chat luong san phém mot cach nghiém ngat.

1.5.4.Hach todn tién heong cho nguoi lao dong: Can clr vao bang cham cong
dé biét thoi gian dong ciing nhu s6 ngay cong lao dong ciia ngudi sau do tai ting
phong ban, t6 nhém lap bang thanh toan tién lwong cho timg nguoi lao dong
ngoai Bang Cham Cong ra thi cac chimg tir kém theo 1a bang tinh phy cép, tro

cap, phiéu xac nhan thoi gian lao dong hoac cong viéc hoan thanh.
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Bang thanh toan tién lwong: La chimg tir lam cdn ci thanh toan tién luong
phu cap cho ngudi lao dong, kiém tra viéc thanh toan tién luong cho ngudi lao
dong 1am viéc trong cac don vi san xuét kinh doanh ddng thoi 13 can cir dé
théng ké vé lao dong tién luong. Bang thanh toan tién luong duoc 1ap hang
thang theo timg bd phan ( phong, ban, to, nhom...) tuong Gng véi bang cham
cong.

Co s6 lap bang thanh toan tién luong 13 cac ching tir vé lao dong nhu:
Bang chdm cong, bang tinh phu cap, trg cip, phiéu xac nhan thoi gian lao dong
hodc cong viéc hoan thanh. Can clr vao cac ching tir lién quan, bd phan ké toan
tién lwong 1ap bang thanh toan tién lwong, chuyén cho ké toan truong duyét dé
lam can cur lap phiéu chi va phat luong. Bang nay duoc luu tai phong ké toan.
MB&i 1an linh lwong, ngudi lao dong phai truc tiép vao cot “ ky nhan” hodc ngudi
nhan ho phai ky thay.

Tt Bang thanh toan tién luong va cac chimg tir khac c6 lién quan ké toan
tién lwong 1ap Bang phan bo tién lwong va cac khoan trich theo luong

1.6.Hach toan tong hop va cac khoan trich theo hrong
1.6.1.Cdc chitng tir ban ddu hach todn tién lwrong, BHXH, BHYT,KPCP
Céc chimg tir ban dau hach toan tién luong thudc chi tiéu lao dong tién luong
gdm céac biéu mau sau:

Mau s6 01-LDTL Bang chim cong

Mau s6 02-LDTL Bang thanh toan tién luong

Mau s6 03-LDTL Phiéu nghi 6m hudng bao hiém x4 hoi

Mau sé 04-LDTL Danh sach nguoi lao dong huéng BHXH

Mau s6 05-LDTL Bang thanh toan tién thudng

MaAu s6 06-LDTL Phiéu x4c nhan SP hoic cong viéc hoan chinh

Mau s6 07-LDTL Phiéu bao lam thém gid

Mau s6 08-LDTL Hop ddng giao khoan

Mau s6 09-LDTL Bién ban diéu tra tai nan lao dong
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1.6.2. Ké todn tong hop tién lwong va cdc khoan trich theo lwong
1.6.2.1. Tai khoan sir dung: Ké toan sir dung TK 334- Phai tra cong nhan
vién . Va tai khoan TK 338- Phai tra, phai ndp khéc.

+ TK 334 phan anh cac khoan phai tra cong nhan vién va tinh hinh thanh
toan cac khoan do( gdbm: tién lwong, tién thudéng, BHXH va cac khoan thudc thu
nhap cua cong nhan vién)

Két cau cua TK 334- Phai tra CNV

Bén No¢

+ Cac khoan tién luong( tién cong) tién thuong va cac khoan khac da
trd da ung trude cho CNV
+ Céc khoan khau trir vao tién luong, tién cong cia CNV
Bén Co:
+Céc khoan tién luong( tién cong) tién thudng va cac khoan khac phai
tra CNV
D ¢6: Cac khoan tién luong( tién cong) tién thuéng va cac khoan khéac
coOn phai tra CNV

Du no: (ca biét) S6 tién da tra 16n hon s6 tién phai tra
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TK 141,138,338,333 TK 334 TK622
Tién luong phai tra cong
Céc khoan khau trir vao nhén san xuat
Luong CNV
TK 111 TK627

Thanh toan tién luong va céac

Khoan khac cho CNV bang TM  Tién luong phai tra nhan

vién phan xudng

TK 512 TK 641,642

Thanh toén lwong bang san pham  Tién luong phai tra nhan vién

Béan hang, quan ly DN
TK3331 TK3383

BHXH phai tra

So dd 1.1: Hach toan cac khoan phai tra CNV

+ Tai khoan 338- Phai tra, phai ndp khac : Dung dé phan anh cac khoan
phai tra, phai ndp cho co quan quan 1y, to chirc doan thé xa hoi.
Két cau cua tai khoan 338- Phai tra, phai nop khac.
Bén No:
+ Két chuyén gia tri tai san thira vao céc tai khoan khac c6 lién quan.
+ BHXH phai trad cong nhan vién.
+ Kinh phi cong doan chi tai don vi.
+ S6 BHXH, BHYT, KPCP di ndp cho co quan quén 1.
+ Két chuyén doanh thu nhéan truée sang TK 511.
+ Cac khoanda trd, da nop khac.
Bén Co:

+ Gid trj tai san thira chd giai quyét ( chua xac dinh rd nguyén nhan).
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+ Gi4 trj tai san thira phai tra cho ca nhan, tap thé trong va ngoai don Vi.
+ Trich BHXH, BHYT, KPCDP tinh vao chi phi san xuat kinh doanh.
+ BHXH, BHYT trtir vao luong cong nhan vién.
+ BHXH, KPCD vuot chi duoc cép bu.
+ Céc khoan phai tra phai nop khac.
Du Co:
+ S6 tién con phai tra, phai ndp khac.
+ Gia tri tai san thira con cho giai quyét.
Duw No : (Néu ¢ ) S6 d tra, da ndp 16n hon sb phai tra, phai nop.
TK 338 ¢6 6 tai khoan cap 2
3381 — Tai san thira cho giai quyét.
3382 — Kinh phi cong doan.
3383 — BHXH.
3384 —BHYT.
3387 — Doanh thu nhéan trudc.
3388 — Phai tra, phai ndp khac.

TK 334 TK 338 TK622,627,641,642
BHXH tra thay Trich BHXH, BHYT, KPCb
Luong CNV 19% tinh vao chi phi SXKD
TK 111,112 TK334
Nop BHXH, BHYT, KPCD BHXH, BHYT tru vao
Hodc chi BHXH, KPCD tai DN | lvong cong nhan vién 6%

So do 1.2: Hach toan cac khoan trich theo luong

1.6.2.2. Phuong phdp hach todn tién lwong va cdc khodn trich theo lwong
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Hang thang cin c&t vao Bang thanh toan tién luong va cac ching tir lién
quan khac ké toan tong hop sb tién luong phai tra cong nhan vién va phan bo
vao chi phi san xuat kinh doanh theo tirng dbi twong sir dung lao dong, viéc phan
b6 thuc hién trén “ Bang phan bo tién lwong va BHXH”. Ké toan ghi:

No TK 622- Chi phi nhan cong truc tiép
No TK 627 -Chi phi san xuét chung
No¢ TK 641-Chi phi ban hang
No TK 642- Chi phi quan 1y doanh nghiép
No¢ TK 241-XDCB d¢ dang
C6 TK 334-Phai tra cong nhan vién
Tinh tién thuong phai tra cong nhéan vién trong thang, ké toan ghi:
+Truong hop thuéng cubi nam, thuong thudng ky:
No TK 431- Quy khen thudéng, phuc loi
Co6 TK 334- Phai trd cong nhan vién
+Truong hop thudng sang kién cai tién ki thuat, thuong tiét kiém vat tu,
thudng ning suit lao dong:
No TK 642- Chi phi quan ly doanh nghiép
C6 TK 334- Phai trd cong nhan vién
Tién 4n ca phai tra cho ngudi lao dong tham gia vao hoat dong kinh doanh
cua doanh nghiép:
No TK 622, 627, 641, 642...
Co6 TK 334 : Phai trda CNV

Céc khoan khau trir vao luong cia CNV: khoan tam tmg chi khong hét
khoan boi thuong vat chat, BHXH, BHYT Cong Nhan Vién phai ndp, thué thu
nhdp phai ndp ngan sach nha nude, ghi:

No TK 334- Phai tra cong nhan vién
Co6 TK 141- Tam ung
C6 TK 138 -Phai thu khac
C6 TK 338- Phai tra, phai ndp khac
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C6 TK 333- Thué va cac khoan phai ndp cho nha nudc
Hang thang cin ctr vao tong so tién luong phai tra cong nhan vién trong
thang ké toan trich BHXH, BHYT, KPCD theo ty 1 quy dinh tinh vao chi phi
san xuat kinh doanh cta cac bg phéan st dung lao dong:
No TK 622 - Chi phi nhan céng truc tiép.
No TK 627 - Chi phi san xuat chung
No¢ TK 641 - Chi phi ban hang
No TK 642 - chi phi quan ly doanh nghiép
Co6 TK 338 - Phai tra, phai nop khac.
BHXH, BHYT kh4u trir vao tién luvong cong nhéan vién:
No TK 334 — Phai trd cong nhan vién
Co6 TK 338 - Phai tra, phai ndp khac.
Tinh tro cAp BHXH phai tra cong nhan vién khi CNV bi 6m dau, thai san:
No TK 338(3383) - Phai tra, phai ndp khéc.
Co6 TK 334 — Phai trd cong nhan vién.
Nop BHXH, BHYT, KPCD cho co quan chuyén trach.
No TK 338-- Phai tra, phai ndp khac.
Co TK 111, 112.
Khi chi ti€u str dung kinh phi cong doan tai doanh nghiép:
No TK 338(3382) - Phai tra, phai ndp khéc.
C6 TK 111- Tién mit.
Thanh toan tién luong va cac khoan khac cho cong nhén vién:
No TK 334- Phai tra cong nhan vién
Co6 TK 111- Tién mat
1.7. Hinh thirc s6 ké toan: Di véi mdi doanh nghiép thi viéc ap dung hinh thic
s0 ké toan 13 hoan toan khac nhau c6 thé 4p dung mot trong bon hinh thuc sau:
- Nhdt Ky Chung
- Nhdt Ky S6 Cdi
- Chitng Tir Ghi S6
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- Nhdt Ky Churng Tu
+ Nhdt Ky Chung: La hinh thuc ké toan don gian s6 luong sb sach gdm:
S6 nhat ky, sO cai va cac so chi tiét can thiét. Dac trung co ban cua hinh thirc
nay la tat ca cac nghiép vu kinh té tai chinh phét sinh déu phai dugc ghi vio so
nhat ky, ma trong tdm la sé6 Nhat Ky Chung theo trinh tu thoi gian phat sinh va
dinh khoan ké toan cua nghi¢p vu do, sau do léy s6 liéu trén céc so nhat ky dé

ghi vao S6 Cai theo timg nghiép vu kinh té phat sinh.

Chirng tir goc
Nhat ky dac Nhat ky chung So ké toan chi
biét et
Sé cai Bang tong hep chi

tiet

Bang can doi
TK

Bao cao tai
chinh

Ghi chu:

Ghi hang ngay
Ghi dinh ky hodc cudi thang

D061 chiéu

So dé 1.3: Té chitc hach todn theo hinh thire Nhdt ky chung
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+Nhdt Ky S6 Cdi: La hinh thirc ké toan truc tiép, don gian boi dic trung

vé sO lugng so, loai sb, két cau so, cac loai s6 cling nhu hinh thirc Nhat Ky

Chung. Dic trung co ban cta hinh thic ké toan nay la: Cac nghiép vu kinh té

phat sinh dugc két hop ghi chép theo trinh tu thoi gian va theo nodi dung kinh té

trén cing mot quyén so ké toan tong hop duy nhat 1a so6 Nhat ky — S6 Cai. Can

ctr dé ghi vao sd Nhat ky — S6 Cai 1a cac ching tir gbc hodc Bang tong hop

chtng tir gdc.

Chirng tir goc

S6 quy tién mat
va so tai san

Bang téng hop
chirng tir goc

S/ thé ké
toan chi tiét

Ghi chu:

Nhat ky S0 cai

Bang tdng hop
chi tiét

Bao cao tai
chinh

Ghi hang ngay
Ghi dinh ky hodc cudi thang

Poi chiéu
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So dé 1.4: Té chire hach todn theo hinh thite Nhdt ky — S6 cdi

+ Nhdt Ky Chirng Tir: Hinh thirc nay c6 dic trung riéng vé sb luong va
loai s6. Trong hinh thic Nhat Ky Chimg Tir ¢6 10 Nhat Ky Chang Tir, duoc

danh s6 tir Nhat Ky Chimg Tir s6 1-10. Hinh thirc ké toan ndy né tap hop va hé

théng hoa cac nghiép vu kinh té phat sinh theo bén C6 cua céac tai khoan két hop

v&i viée phan tich cac nghi€p vu kinh té do theo tai khoan d6i ung No. Nhat Ky

Chimg Tir két hop chat ché viéc ghi chép cac nghiép vu kinh té phat sinh theo

trinh tu thoi gian véi cac nghiép vu theo ndi dung kinh té va két hop viéc hach

toan tong hop vai hach toan chi tiét trén cung mot s6 ké toan va trong cung mot

Thé va sb ké toan
chi tiét (theo d6i

Bang tong hop chi
tiét (theo doi

trong)

qué trinh ghi chép.
Chirng tir goc va cac
g bang phan bd
Bang ké " Nhat ky chirng tir |,
(1-11) - (1-10)
So cai
tai khoan
v
Bao cao tai
-
chinh
Ghi chu:
Ghi hang ngay
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Ghi dinh ky hodc cudi thang

DPoi chiéu

So dé 1.5: Té chire hach todn theo hinh thire Nhdt ky — Chitng ti

+ Chitng tir ghi s6: La hinh thtc ké toan Chung Tir Ghi S6 dugc hinh
thanh sau cac hinh thic Nhat Ky Chung va Nhat Ky S6 Cai. N6 tach viéc ghi

Nhat Ky véi viéc ghi s6 cai thanh 2 budc cong viéc doc lap, ké thira dé tién cho

phan cong lao dong ké toan, khéc phuc nhiing ban ché cua hinh thic Nhat Ky SO

Cai. Bic trung co ban 1a cin ctr truc tiép dé ghi s6 ké toan tong hop 13 Chimg

Tt Ghi S6. Chung tir nay do ké toan 1ap trén co sé timg ching tir gbe hodc bang

tong hop cac chimg tir géc cung loai, co cung ndi dung kinh té. Tai Cong ty
SXTM va Dich Vu Pht Binh hinh thirc ké toan duoc ap dung la: Chung Tur Ghi

SO.

S6 luong va céc loai s6 dung trong hinh thirc ching tir- ghi s6 st dung céc

s0 tong hop chu yéu sau:

- S6 ching tir- Ghi s6 — SO nhat ky tai khoan

- S6 dang ky chung tir ghi s6- Nhat ky tong quat

- S6 cai tai khoan- S6 tong hop cho timg tai khoan

-S6 chi tiét cho mot sd ddi tuong

Chirng tir goc

S6 dang ky

Bang téng hop
chirng tir gbc

Sé ké toan chi
tiét theo dbi

chirng tir ghi sé6 [

Chirng tir ghi sé

4
L

[

(theo phan hanh)

v

Bang tong hop
chi tiét theo doi
twong

S cai tai khoan

1
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Ghi chu:

Ghi hang ngay
Ghi dinh ky hodc cudi thang

Poi chiéu

So do 1.6: Té chirc hach todn theo hinh thire Chitng tir — ghi s6
PHAN II
THU'C TRANG HACH TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY SAN XUAT, THUONG MAI
VA DICH VU PHU BINH

2.1. Khat quat chung vé Cong Ty San Xuit, Thwong Mai va Dich Vu Phu
Binh

2.1.1. Lich sir hinh thanh va phat trién cia Céng Ty San Xudt, Thwong Mai
va Dich Vu Phu Binh.

Cong Ty San Xuat Thuong Mai va Dich Vu Pht Binh 1a Cong Ty TNHH
c¢6 2 thanh vién duoc thanh lap ngay 26 thang 9 nim 2002 gidy phép kinh doanh
s6 0102006507 Do Ong Nguyén Sy Cu lam giam dbc. Dia chi tru chinh tai s6 2
khu tap thé ga Yén Vién- Thi Tran Yén Vién- Gia Lam- Ha Noi. Cac nganh nghé
Kinh Doanh chu yéu 1a:

+ Buén ban tu liéu san xuit, tiéu dung

+ Ché bién nong san thuc pham, thuy hai san
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Khi méi thanh 1ap Cong Ty chi c6 1 van phong dai dién véi 20 nguoi lao
dong dén nay Cong Ty dd md rong thi truong c6 5 vin phong dai dién tai cac
tinh thanh v&1 100 nguoi lam:

- Van phong 1 : S6 86 ngd 155 dudng Truong chinh- Thanh xuan — Ha noi.

- Vin phong 2 : T6 5 Phuong Cao thing Thanh phé Ha Long Tinh Quang Ninh.
- Van phong 3 : S6 31 dudng 10 Quan trir - Kién an - Hai Phong.

- Vian phong 4 : S6 50 chan cau Ka Long Thi xd Méng Céi.

- Vian phong 5 : Thén Pinh Ca Thi x4 Bic Ninh.

Hién nay Céng ty kinh doanh cac mit hang chu yéu 13: Nuéc mam, ma gi,
mam tom, tuong ot. Dén thang 9 Cong ty s& kinh doanh thém cac mit hang 1a:
Ca dong lanh , hai san tuoi séng, c4 tAm udp, dua ca mudi. Hién tai cong nghé
san xudt ciia Cong ty van 1a thi cong. Cong ty mua Mim cbt va cac nguyén liéu
khac tai Phan thiét va Nha trang sau d6 van chuyén bang dudng sit ra Ga
YénVién, tai day cac nguyén liéu s& dugc chtra vao cac bé chira va dugc 13y ra
pha ché dan theo yéu cau cua Giam déc vi chinh Giam ddc 1a ngudi nam giir
cach thirc pha ché. Vi du nudc mim cdt tir bé chira bom ra bé pha ché s& dugc
pha 1am nhiéu loai voi gia ban ra khac nhau nhu : 4 nghin, 6 nghin, 10 nghin, 15
nghin...Sau d6 nudc mam sé& dugc dua ra bon loc va dong vao chai réi dan nhan
mac, dong thung. Cac mat hang khac cling tuong ty nhu vay. B0 may quan 1y
cia Cong ty theo hinh thirc tip trung, chirc ning gon nhe chuyén sau. To chic
bd may gom co:

- Giam dbc: 1a nguoi dung dau, dai dién cho tu cach phap nhan cia cong
ty va 1a nguoi chiu trach nhiém trudc phap luat vé hoat dong kinh doanh ciia
cong ty.

- Dudi Giam ddc 1a 2 pho giam ddc:

+ Pho giam ddc diéu hanh kinh doanh: Chiu trach nhiém quan 1y diéu
hanh cac truong van phong vé phuong hudng kinh doanh va phat trién thi

truong.
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+ Pho giam dbc giam sat: Chiu trach nhiém chi dao, diéu dong nhéan luc
va quan ly gidm sat cac dai Iy cia Cong Ty, ngudn von giri diém cia cong ty.

+ Phong ké toan nghi¢p vu: Quan ly va thuc hién chit ché ché do tai vu
ciia Cong Ty theo dung nguyén tiac quy dinh cta nha nudc va ban giam dbc cua
Cong Ty. Hoan thanh viéc quyét toan s6 sach va bao cdo tai chinh, luu trit va bao
mat hd so chimg tir... Thuc hién ding nguyén tic vé ché do tién luong, thuong
theo quy dinh. Quan 1y truc tiép cac quy cua cong ty, theo ddi va bdo cdo kip
thoi tinh hinh tai chinh cho giam déc.

Chinh nh¢ su ndng dong sang tao ciia by may quan ly va su nhiét tinh cua
can bd cong nhan vién trong cong viéc ma cong ty di co sy phat trién dang ké:

Doanh s6 ban hang va cung cap dich vu quy 4 ndm 2003 so voi quy 4 nim
2004 ting tir 5.268.740.870 ddng 1én 5.780.426.000 dong, Loi Nhuan sau thué
tang tir 249.352.010 dong 1én 313.060.980 dong. Qua d6 ta thay Cong Ty da
ngay cang lén manh va lam an co6 lai, tao duogc niém tin cho can bd cong nhan
vién, gitp ho hang say trong cong viéc tao ra nhiéu loi nhuan cho cong ty va

cudc song cua ho ngay cang dugc nang cao.

2.1.2.Diic diém té chivc cong tic ké todn tai Cong Ty Sin Xudt, Thuwong Mai
va Dich Vu Phu Binh.

T6 chirc bd may ké toan Cong Ty theo hinh thirc tdp chung chuyén sau
mdi ngudi trong phong ké toan duge phan cong phu trach mot cong viée nhat
dinh do vay cong tac ké toan tai Cong Ty la twong d6i hoan chinh hoat dong
khong bi chong chéo 1én nhau. Phong ké toan ctia cong ty Pha Binh ¢6 7 ngudi
trong d6 c6 2 phé giam ddc, 4 ké toan va 1 thu quy.

-Chtrc nang: Giup giam ddc chi dao thuc hién toan bo cong tac tai chinh
ké toan trong cong ty theo ché do chinh sach cta nha nude vé quan Iy tai chinh.

-Nhi¢m vu: Thuc hién ghi chép phan anh toan bd cac nghiép vu kinh té

phat sinh vao céc tai khoan c6 lién quan. Lap bdo cao, cung cap so6 liéu, tai li¢u
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clia cong ty theo yéu cau cua giam ddc cong ty va cia co quan quan 1y nha nudc.
Lap ké hoach, ké toan tai chinh, tham muu cho giam ddc vé cac quyét dinh trong
viéc quan ly cong ty.

-Ké todn truéng: Chiu trach nhiém trudc giam ddc va cac co quan phap
luat vé toan bo cong viéc ké toan ctia minh tai Cong Ty. C6 nhiém vu theo doi
chung, chiu trach nhiém huéng dan té chirc phan cong kiém tra cac cong viée
ctia nhan vién ké toan.

-Ké todn téng hop: Tap hop toan bd cac chi phi chung ctia Cong Ty va céc
hoat dong dich vu khac ctua Cong Ty. Giir S6 Cai tong hop cho tit ca cac phan
hanh va ghi s6 cai tong hop ctia cong ty.

-Ké todn thanh todn: Ghi chép kip thoi cac nghiép vu thanh toan phat
sinh, tinh toan tién lwong va cic khoan trich theo lwong, tién hanh phan bo cac
khoan chi phi lwong, chi phi san xuat kinh doanh trong ky theo ding ché do ké
toan hién hanh.

-K¢é todn vat tu: Cap nhat chi tiét lugng hang hod, dung cu xuét ra cho céc
van phong va luong hang hoa mua vao cua Cong Ty. Dua vao cac ching tir xuat
nhap vat tu cudi thang tinh ra sb tién phat sinh va lap bao céo.

-Thii quy: Phan anh thu, chi, ton qu¥ tién mat hang ngay ddi chiéu ton quy
thue té voi s6 sach dé phat hién nhiing sai sot va xir 1y kip thoi dam bao tén quy

thuc t€ tién mat cling bang so du trén so6 sach.

Phé giam déc diéu |, | Phé giam déc giam
hanh sat

Ké toan trwéng

Ké toan Ké toan vat tw Ké toan Thu quy
tong hop 3 | thanh toan
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So do 2.1: T6 chike c¢éng tdc ké todn

2.2. Thuc trang thwe hién cong tac hach toan ké toan tién lwong va cac

khoan trich theo lwong tai Cong Ty sin xuat, Thwong mai va Dich Vu Phi

Binh

2.2.1. Pdc diém vé lao déng cia Cong Ty san xudt, Thwong mai va Dich

Vu Phu Binh

Dic diém san xuat kinh doanh ctia Cong Ty 1a san xuit va kinh doanh

hang tiéu dung do vay Cong Ty khong doi hoi tit ca moi ngudi déu phai co trinh

do dai hoc ma chi bat budc doi véi cac trudng van phong dai dién va nhiing

ngudi lam trong phong ké toan 13 phai c6 bang dai hoc. Tai Cong Ty ti trong clia

nhiing nguoi c6 trinh do trung cap va cong nhan chiém 75% trén tong s6 can bd

cong nhan vién toan Cong Ty va nd duogc thé hién qua bang danh gia sau:

STT CHI TIEU SO CNV TY TRONG

1 -Toéng s6 CBCNV 100 100
2 +Nam 80 80
3 +Nit 20 20
4 - Trinh d6

5 + Pai hoc 25 25
6 + Trung cap 55 55
7 + Cong nhan 20 20

Bang biéu 2.2: Pic diém lao dong clia cong ty
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2.2.2. Phuwong phdp xdy dung quy lwong tai Cong Ty san xudt, Thiong
mai va Dich Vu Phu Binh.

Quy tién lwong ctia Cong Ty 1a toan bo sd tién lwong tra cho can bd cong
cia Cong Ty. Hién nay Cong Ty Phu Binh xdy dung quy tién lwong trén tong
Doanh thu ban hang va cung cip dich vu 1a 22%. Hang thang phong ké toan
téng hop toan bd doanh s ban hang va cung cdp dich vu cia tit ca cac vin
phong dai dién sau d6 nhan véi 22%. Do 1a quy lvong cia Cong Ty thang do.

Vi du: Doanh thu cia Cong Ty thang 12 nam 2004 dat 441.089.000 dong
thi quy luong cia Cong Ty sé& 1a 441.089.000 x 22% = 97.039.581 dong.
2.2.2.1. Xéc dinh don gid tién hrong.

Quy dinh vé don gia tién lwong tinh cho san pham, cong viéc ciia Cong Ty
duoc tinh nhu sau: ¢ van phong Ha Noi tién lwong khoan cho thang 12 cta 3
nguoi Hung, Thudn, Son 1a 3.150.000. Thang 12 Hung lam 24 cong, Thuan lam
26 cong Son lam 26 cong. Vay don gid luong ngay cua 3 nguoi s€ la:

3.150.000 / (24 + 26 + 26) = 41.450 ddng
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2.2.2.2. Nguyén tdc tra lwong va phwong phdp tra hrong.

Viéc chi tra luong ¢ Cong Ty do thu quy thuc hién, thu quy can ctr vao
cac chimg tir: “Bang Thanh Toan Tién Luong”, “Bang Thanh Toan BHXH” dé
chi trd luong va cac khoan khac cho cong nhan vién. Cong nhan vién khi nhan
tién phai ky tén vao bang thanh toan tién luong. Néu trong mot thang ma cong
nhan vién chua nhén luong thi thu quy 14p danh sach chuyén ho tén, sd tién cta
cong nhan vién d6 tir bang thanh toan tién luong sang bang ké thanh toan vai
cong nhan vién chua nhan luong.

Hinh thtrc tinh lwong cua cong ty.
Téng luong = 22% doanh thu.

Vi du: O bang phéan b tién lwong + Bang thanh toan tién luong doanh thu
toan bo Cong Ty.

441.089.000 x 22% = 97.039.5 dong

Sau do6: Tinh luwong cho tung bo phan.

Luong timg bo phan = Hé sb ting bo phan x Quy luong

( chia lwong theo cp bic = luong 1 ngdy cong x s cong)

Luong cta timg bd phin gdm cé: Luong cap bac va ning suit.

Vi du: Van Phong Hanh Chinh
97.039.581 x 0,084 = 8.149.694 dong
Luong cta timg b phan( cap bac va nang suét)
Vin phong hanh chinh luong cap bac 1a: 7.845.164d6ng
Quy luong 13 : 8.149.694 dong
Luong ning suit =Quy luong — Luong cap bac
= 8.149.694 — 7.845.164 = 304.530 dong
Luong ning suit s& chia lai theo tong ngdy cong ctia bd phan
Luong ning sudt x ngdy cong cia timg ngudi. Sau d6 cong lai
= S6 luwong cua timg ngudi
Can ctr vao bac luong va ngay cong cua tirng nguoi trong bg phan ta tinh

duogc luong nang suat nhu sau:
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Vi du: Véan phong hanh chinh:
Hb Ngoc Chuong bac luong: 575.400 dong

Luong 1 ngay cong la 22.130 thang 12 luong thoi gian 100% 1a 3 cong
vay luong ning suat 1a:

22.130 x 3 =66.390 dong

Sau d6 cong voi muc lwong san pham 1a sé luong cla timg ngudi.

Hd Ngoc Chuong lwong san pham 13 : S6 ngay cong x luong 1 ngdy cong x
hé s6 lwong san pham ( hé s6 nay do cong ty quy dinh)
22.130 x 26 x 2,33 = 1.348.008 dong

Viy tong s6 lwong ctia H6 Ngoc Chuong 1a:

1.348.008 + 66.390 = 1.414.398 dong

Dbi voi cong nhan lam khoan theo san pham thi hé s nay chi 4p dung khi
ho 1am vuot muc ké hoach duogc giao. Néu vuot 10% dinh mirc thi hé sb nay
141,24 vuot 15% hé s6 14 1,78 vuot 20% hé s6 14 2,46
Tién luong cia can bo cong nhan vién s& dugc cong ty thanh toan 1am 2 1an vao
ngay 15 cong ty sé tam ng lan 1 va ngay 30 cong ty sé thanh toan nét sd tién
con lai sau khi d3 trir di nhitng khoan phai khau trir vao luong.

Bang cach tra luong nay da kich thich duoc nguoi lao dong quan tam t6i
doanh thu cua cong ty va cac bd phan déu cd ging ting suit lao dong va thich
hop v6i1 doanh nghiép kinh doanh hang ti€u dung.

2.2.3. Hach todn cdc khoan trich theo lwong tai Céng Ty sdn xudt,
Thuong mai va Dich Vu Phu Binh.

2.2.3.1 Quy bdo hiém xd héi( BHXH): Dung dé chi tra cho nguoi lao dong
trong thoi gian nghi do 6m dau theo ché d6 hién hanh BHXH phai dugc tinh 1a
20% BHXH tinh trén tong quy luong trong d6 15% tinh vao chi phi san xuat
kinh doanh cua coéng ty, 5% do nguoi lao dong dong gbp tinh trir vao luong,
cong ty nop hét 20% cho co quan bao hiém.

Téng quy lwong ciia cong ty thang 12 1a: 97.039.581 dong .
Theo quy dinh cong ty s& ndp BHXH véi s6 tién la:
97.039.581 x 20% = 19.407.916 dong
Trong d6 ngudi lao dong s& chiu 13: 97.039.581 x 5% = 4.852.980 ddng

Con lai 15% cong ty s& tinh vao chi phi san xuét kinh doanh 1a: 14.555.937 dong
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Cu thé voi CBCNV thi ké toan chi tinh va trir 5%. Nguyén van Sy sb
lwong ndp bao hiém 1a: 986.700 dong vay sb tién nop BHXH sé& 13 986.700 x 5%
=49.335 dong.

S6 tién ma cong ty phai chiu tinh vao chi phi san xuat kinh doanh s& la:

986.700 x 15% = 148.005 dong

2.2.3.2 Quy bdo hiém y té( BHYT): Dung dé chi tra cho ngudi tham gia
dong gop trong thoi gian kham chira bénh. 3% BHYT tinh trén tong quy luong
trong d6 2% tinh vao chi phi san xuét kinh doanh ctia cong ty con 1% ngudi lao
dong chiu trr vao luong.

Theo quy dinh cong ty sé ndp BHYT véi s6 tién la:

97.039.581 x 3% =2.911.187 dong

Trong d6 nguoi lao dong sé& chiu 1a: 97.039.581 x 1% = 970.396 dong
Con lai 2% cong ty s& tinh vao chi phi san xuat kinh doanh 1a: 1.940.791 dong
Nguyén van Sy sb lwong ndp bao hiém l1a: 986.700 dong vay sb tién nop BHYT
s& 14 986.700 x 1% = 9.867 ddng. Va cong ty phai chiu 2% tinh vao chi phi san
xudt kinh doanh 1a: 986.700 x 2% = 19.734 ddng

2.2.3.3 Kinh phi céng doan( KPCP): Dung dé duy tri hoat dong cuia cong
doan doanh nghiép duoc tinh trén 2% téng quy luong. 1% ndp cho cong doan
cap trén 1% giir lai tai Doanh nghiép 2% KPCP dugc tinh vao chi phi san xut
kinh doanh.

Theo quy dinh cong ty s& nop KPCD véi s6 tién la:

97.039.581 x 2% = 1.940.792 ddng

Hi¢n nay tai Cong Ty Phu Binh cac khoan trich theo lwong ( BHXH,
BHTY, KPCD ) duoc trich theo ty 1€ quy dinh ctia nha nudc:

+ Tong s6 BHXH, BHYT, KPCP phii trich theo lwong = Tong sb
BHXH, BHTY, KPCD phai trich va tinh vao chi phi SXKD + Tong s6 BHXH,
BHTY, PKCD phai thu cua ngudi lao dong.
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+ Khoan BHXH trich theo luong cia CBCNV = Tdng sb tién luong
co ban phai tra cho CBCNV x 20% = 97.039.581 x 20% = 19.407.916 dong
+ Khoan BHYT trich theo lwvong cia CBCNV = Tdng sb tién lwong
co ban phai tra cho CNCNV x3% = 97.039.581 x 3% =2.911.187 dong
Trong tong sb 25% ( BHXH, BHYT, KPCD ) c¢6 19% tinh vao chi phi
SXKD : 97.039.581 x 19% = 18.437.520 ddng
+ S6 BHXH phai tra vao chi phi SXKD la 15% = 97.039.581 x 15% =
14.555.937
+ S6 BHYT phai tra vao chi phi SXKD 13 2% = 97.039.581 x 2% = 1.940.792
déng + S6 KPCPphai tra vao chi phi SXKD 1a 2% = 97.039.581 x 2% =
1.940.792 dong
Tai Cong Ty Phu Binh thi 2 khoan BHXH, BHYT phai thu cua nguoi lao
dong dugc tinh vao 1a 6% va trir luén vao luong ciia nguoi lao dong khi tra:
97.039.581 x 6% = 5.822.375 dong
Nguyén Vin S s& ndp téng so tién 1a: 986.700 x 6% = 59.202 dong
2.2.4. Céc ky tra lwong ciia Cong Ty san xudt, Thirong mai va Dich Vu
Phu Binh.
Tai Cong Ty Phu Binh hang thang Cong Ty c6 2 ky tra luong vao ngay 15
va ngay 30 hang thang.
Ky1: Tam tmg cho CNV d6i véi nhitng ngudi c6 tham gia lao dong trong thang.
Ky 2: Sau khi tinh luong va céc khoan phai trd cho CNV trong thang doanh
nghiép thanh toan ndt sd tién con duoc linh trong thang d6 cho CNV sau khi da
trir di céc khodn di khau tru.
2.2.5 Thuec té hach todn tién lwong va cdc khoan trich theo lwong ciia Cong
Ty San Xudt, T hwong Mai va Dich Vu Phu Binh.
Can ctr vio cac ching tir goc cha yéu nhu:
-Phiéu nghi huong BHXH: Xac nhan cic ngay nghi do 6m
dau, thai san, tai nan lao dong.

-Bang thanh toan BHXH.
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Bio céo thuc tap tt nghiép

Tai Cong Ty Phu Binh ap dung hinh thure trd lwong theo doanh thu va theo
thoi gian. Hinh thic tra lwong theo doanh thu 13 hinh thirc tinh luong theo tong
doanh thu cua toan cong ty

Luong theo doanh thu = 22% trén tong doanh thu

Hinh thtic tra luong theo thoi gian 1a hinh thac trd lwong cén cr vao thoi
gian 1am viéc ctia cong nhan vién. Co nghia 14 cin ctr vao sé luong lam viéc,
ngdy cong, gid cong va tiéu chuan thang luong theo cap bac cta nha nudc quy
dinh hodc coéng ty quy dinh dé thanh toan luong tra luong theo thoi gian lam
viéc trong thang bang cham cong do can bo phu trach hoic do cac truong phong
ghi theo quyét dinh vé cham cong cudi thang cin ctr vao thoi gian 1am viéc thuc
té quy ra cong va nhitng ngdy nghi duoc huéng theo ché do dé tinh lwong phai
tra.

Phan anh lao dong tién luong 1a bang cham cong dung dé theo ddi thoi
gian lam vi¢c trong thang. Muc dich dé theo doi ngay cong thuc té lam viéc,
nghi viéc, ngung viéc nghi BHXH... d&¢ c6 can c tinh tra luong, BHXH tra
thay lwong cho timg ngudi va quan 1y lao dong trong don vi. Bang chdm cong
nay do doi phong ban ghi hang ngay viéc ghi chép bang chdm coéng do can bo
phu trach hodc do cic trudng cac vin phong c¢6 trach nhiém cham cong cho
ting nguoi 1am viée ciia minh cudi thang s& chuyén vé van phong cong ty cling
tat ca nhitng don chung khac cubi thang cin cr vao thoi gian 1am viéc thyc té

quy ra cong va nhitng ngay nghi duoc huong theo ché do dé tinh lwong phai tra.

39




Bio céo thuc tap tt nghiép
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Bio céo thuc tap tt nghiép

Quy ra cong SC huong BHXH | 36
SC nghi viéc huong % | 35
luong
SC nghi vi¢c huéng | 34
100% luong
SC huong luong thoi | 33 3 3 3 3 3
gian
SChuong lwongsan | 32| 30| 22| 26| 26| 24| 22| 22| 24
pham
Ngay trong 31 31
thang
30| 30 X X X X X X X X
29 | 29 X X X N X X X X
28 | 28 X X X X X X O X
7 7 X X X X X X X X
6 6 X X X X X X X X
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Bio céo thuc tap tt nghiép

Cép bac luong
hodc cap bac

chirc vu C ]
Ho va tén B Ng| Ng| Ho| Ng| Pa| Ph| Vi | Trw
uyé | uyé | Ng | uyé o| an | Thi | ong
n| n| Ch| n| Thi|quy| Hi| Th
Ng | thi | wo H| Kh| nh| ng u
Do | Hr | ng| Ph| oa| Ho Tra
c | ong ong a ng
SOTT A 1 2] 3| 4 s 6| 7| 8

A

Thu tuc tra lvong can cur vao doanh s6 dat duoc cua tung bo phan da ky
nhan cta trudng van phong c6 day du chit ky guri 1én phong ké toan xem va dua
trinh ban
giam ddc ky sau d6 ké toan viét phiéu chi va phat luong cho can bd cong nhan

vién
trong cong ty cudi thang thanh toan.

Theo ché do hién hanh cac ching tir sir dung chu yéu ciia phan ké toan lao
dong tién lwong gdm co.

- Bang phén bb tién luvong va BHXH.

Bang nay dung dé tong hop tién luong thuc té theo san pham va mot

khoan
phu cap khac.Trong bang phan bo nay tién lwong chi xac dinh mirc lwong chinh
thirc khong x4c dinh luong theo gio hay lwong BHXH tra thay luong.

Vi du: Bo Phan Hanh Chinh.

Luong theo san pham 13: 7.845.164 dong
Phu cip khac 1a : 33.910 dong

Vay muc luong ctia bd phan hanh chinh dugc tinh:
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7.845.164 + 33.910 = 7.879.074 dong

Cac bd phan khac phan bo tuong tu.

Cac sb liéu ¢ bang phan bd ndy dugc ldy tai bang thanh toan tién luong
cua toan cong ty.

Tir bang thanh toan tién luong va phu cip, ké toan 1ap bang phan bo tién
luong va trich theo luong.

Noi dung bang phan bo dung dé tdp hop va phan b tién luong thuc té
phai tra BHXH, BHYT, KPCD phai trich ndp trong ky cho cac dbi tuong st
dung lao dong.

Céch 1ap bang:

+Can cr vao sd tién luong( lwong thoi gian, lwong san pham), cac
khoan phu cap va cac khoan khac phai tra cho ngudi lao dong di téng hop tir cac
bang thanh toan tién lwong dé ghi vao cac cot phan “ TK 334- Phai Tra CNV” va
cac dong twong tng theo cac d6i tuong str dung lao dong.

Luong ctia bo phan truc tiép san xuét 1a 37.200. 581 dong

Phuy cép 13 1.099.670 ddong

Téng cong cac khoan phai tra CNV truc tiép san xuét 1a : 38.300.251
dong

Cac b phan céc cling tinh tuong tu

+Can ¢l vao ty 18 trich BHXH, BHYT, KPCD va tién luong thuc té phai
tra theo tung doi tuong su dung tinh ra s6 tién trich BHXH, BHTY, KPCD dé
ghi vao céc cot phan “TK 338- Phai Tra, Phai Nop Khac” va cac dong tuong
ung.

Luong bd phan hanh chinh dugc tinh vao chi phi quan 1y doanh nghiép,
tai khoan str dung 1a TK 642: 7.879.074 dong

BHXH phai ndp 12 7.879.074 x 15% = 1.181.861,3 dong

BHYT phai nop 1a 7.879.074 x 2% =157.581,5 dong

KPCP phai nop 1a 7.879.074 x 2% =157.581,5 dong

Cac khoan luong khac cling tinh twong tu nhu vay
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+ Can ctr vao két qua trich trude tién luong nghi phép theo ké hoach cua
cong nhan tryc tiép san xuat san pham dé ghi vao cot “ TK 335- Chi Phi Phai
Tra” va dong phu hop.
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Bio céo thuc tap tot nghiép

Pon Vi: Cong Ty Phu Binh

Bang Thanh Toan Tién Lwong

Mau sb: 02 LDT

B6 Phan: Van Phong Hanh Chinh Théng 12 nam 2004 NoOtooiin
COueeveeaa,
Phu cip Cic Ky II dugc
Lwong SP Lwong TG
khac khoén Tinh ST p
. Tam tng ky . Ké
TT Ho va Tén BL Tong so | khau trir Ky nhin
SC | ST SC | ST 6% toan
BHXH
1 | HoNg.Chuong | 575400 | 26 1.348.008 |3 | 66.390 1.414.398 800.000 39.360 574.838
2 | N.HongPhong | 575400 | 26 1.123.340 |3 | 66.390 1.189.730 600.000 38.300 551.430
3 | N.Ngoc Dt 575400 | 30 1.296.162 0 1.296.162 600.000 38.300 657.862
4 | N.T. Huong 590100 | 22 864.996 3 |68.070 933.066 500.000 35.400 397.666
5 | bao. T. Khoa 525000 24 883.632 0 33910 917.542 500.000 31.500 386.042
6 | Pham. Q.Hoa 474600 | 22 767.316 3 | 54.750 822.066 500.000 28.470 293.596
7 | Vi.T .Hing 424200 | 22 724.632 3 |48.930 773.566 500.000 25.450 248.116
8 | Truong.T.Trang | 474600 | 24 837.074 0 837.047 500.000 28.470 308.604
Téng Cong 196 | 7.845.164 304.530 33910 8.183.604 4.500.000 265.450 | 3.418.152
thanh toan Thu truong don vi
(Ky, ho tén) (Ky, ho tén)
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Bdng biéu 2.4: Bang thanh todn lwong théng 12 Vin phong Hanh Chinh

Luong san phdm | Lwong thém gio | Luong thém gio | Lwong thoi gian ) Sé tién khiu trir vao
) . . . Luwong BHXH | Phu cap Ky II dugc linh
Bic 100% 200% 150% 100% ) | Tam ting luong
B6 phén - - - - - Thudng | Tong so i
luong So . So . So . So . So ., | Truong ky 1 6% . Ky
So tien S0 tien So tien So tien S0 tien Tre TU | SO tién
cong cong cong cong cong phong BHXH nhén
1 2 3 4 5 6 7
VP Hanh chinh 8,0 196,0 | 7.845.164 | 0,0 0 0,0 0 15 304.530 0 0 33.910 0 8183.604 | 4500.000 |265.450 |0 3.418.154
Marketing 11 254,0 | 6.993.070 | 26,0 |1.180.446| 16,0 | 601.290 15 | 250.230 0 0. 471.850 0 9.496.886 14.800.000 |293.040 |0 4.403.846
Cho hang 4 97,0 12.960.182 | 0,0 0 0,0 0 3 61.770 0 0 38.720 0 3.060.672 12.000.000 |126.740 |0 933.932
Marketing 14 377,0 [10.342.611| 47,0 |2.200.944| 3,0 | 120.598 | 24 | 437.190 0 0 192.660 0 13.294.004 | 7.400.000 [429.080 |0 5.464.924
Cho hang 6 166,0 | 4.684.520 | 15,5 | 749.063 | 7,5 | 296.561 11 156.750 0 ]50.670| 34.590 0 5.921.474 13.200.000 [206.880 [200.000 ]2.314.594
Marketing 19 377,6 | 9.268.180 | 48,0 |1.980.798| 5,0 | 177.489 18 187.990 4 0 42.660 0 1.1707.787(7.300.000 [369.390 |0 4.038.397
Cho hang 14 328,0 | 8.759.660 | 29,0 |1.299.790| 18,0 | 649.410 | 30 | 277.650 0 0 328.660 0 11315170 | 6.000.000 [335.240 |150.000 |4.829.930
Marketing 17 389,0 [10596.720( 9,0 | 386.244 | 2,0 68.180 9 537.780 0 0 392.500 0 11981424 |7.100.000 (425.200 |0 4.456.224
Cho hang 19 405,0 | 6.680.750 | 0,0 0 0,0 0 0 118.890 0 0 39.840 0 6.839.480 | 6.400.000 [366.010 [800.000 |-726.530
Nudc mim 5 125,0 | 3.129.250 | 0,0 0 0,0 0 0 0 0 0 250.000 0 3.469.250 12.000.000 |125.220 |0 1.144.030
Mari, tuong 6t 6 130,0 | 2.093.520 | 0,0 0 0,0 0 0 0 0 0 100.000 0 2.193.520 12.100.000 |160.250 |0 -66.730
Lai xe 7 162,0 | 4.453.000 0 0 0 0 0 0 0 4.453.000 0 88.054 |0 4.364.946
Thuodng 1% 0 0 0 0 0 0 5173981 | 5173.981 0 0 0 5.173.981
doanh thu
Tong cong 130 [3.066,6|7.7896627 | 175 |7.797.275 1.913.528| 134 |[2.332.780] 4 |50.6701.925.390]5173981 970905251 | 5280.000 |3.190.554 |1.350.000 |3.949.697

BANG THANH TOAN LUONG CONG TY PHU BINH THANG 12 NAM 2004
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Badng biéu 2.5: Bang thanh todn lirong céng ty Phii Binh thang 12 nam 2004

Don Vi: Cong Ty Phii Binh

Bang Phan B6 Tién lwong Va Trich Theo Luong

B¢ phan: Van Phong Hanh Chinh

Thang 12 nam 2004

MAiu s6: 01BPB

No:oooooeoels
Cé:evvnnnnnnt
Don vi :VND
GhicoTk TK 334- Phai tra CNV TK 338- Phai tra, Phai ngp khac
. Cong
TK Luong Phu cap | khac Cong BHXH BHYT KPCD Cong
débi ing
TK622 5.312.770 350.000 - 5.662.770 849.415,5 113.255,4 113.255.4 1.075.926,3 6.738.696,3
TK627 37.200.581 1.099.670 - 38.300.251 5.745.037,5 766.005 766.005 7.277.047,5 45.577.298,5
TK641 27.528.112 441.810 - 27.979.922 4.196.988 559.598,4 559,598,4 5.316.184,8 33.296.106,8
TK642 7.845.164 33910 - 7.879.074 1.181.861,3 157.581,5 157.581,5 1.497.024,3 9.376.098,3
TK334 - - - - 4.098.740 819.748 4.918.288 4.918.488
TK335 2.152.779 - - 2.152.779 - - - - 2.152.779
TK338 50.670 50.670 - - - - 50.670
Cong 80.049.406 1.925390 50.670 82.025.466 16.072.042,3 2.416.188,3 1.596.440,3 20.084.671 102.110.137
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Nguoi lap bang Ké Toan Trudng
( Ky, ho tén) ( Ky, ho tén)
Bang biéu 2.6: Bang phdn bé tién lwong va cdc khodn trich theo lwong ciia céng ty Phii Binh
GhicoTk TK 334- Phai tra CNV TK 338- Phai tra, Phai ngp khac
. Cong
TK Luwong Phu cap | khac Cong BHXH BHYT KPCD Cong
déi ing
TK622 5.312.770 350.000 - 5.662.770 | 849.415,5 113.255,4 113.255,4 1.075.926,3 6.738.696,3
TK627 37.200.581 | 1.099.670 - 38.300.251 | 5.745.037,5 766.005 766.005 7.277.047,5 45.577.298,5
TK641 27.528.112 | 441.810 - 27.979.922 | 4.196.988 559.598,4 559,598,4 5.316.184,8 33.296.106,8
TK642 7.845.164 33910 - 7.879.074 | 1.181.861,3 | 157.581,5 157.581,5 1.497.024,3 9.376.098,3
TK334 - - - - 4.098.740 819.748 4.918.288 4.918.488
TK335 2.152.779 - - 2.152.779 - - - - 2.152.779
TK338 50.670 50.670 - - - - 50.670
Cong 80.049.406 1.925390 50.670 82.025.466 16.072.042,3 2.416.188,3 1.596.440,3 20.084.671 102.110.137
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Tir nhitng ching tir ban dau nhu bang cham cong, phiéu nghi BHXH,
phiéu xdc nhan hoan thanh cong viéc cua timg vin phong, ké toan tién luong
tinh lwong cho ting ngudi va téng hop lai trén bang phan bd tién luong cua
Cong Ty.

Vi du : Nhu Van Phong Hanh Chinh :

Hd Nguyén Chuong luong san pham: 1.348.008 dong
Nguyén Hong Phong lwong san pham: 1.123.340 dong
Dao Thi Khoa luong san pham: 883.632 dong phu cap khac 33.910

Tong cong 1a 7.879.074 dong

BANG PHAN BO TIEN LUONG
Thang 12 Nam 2004

Dién Giai Ghi C6 TK334 No¢ Cac TK Khac
STT | Céac B6 Phan TT San
, 622 627 338
Xuat
1 Van Phong Hai Phong 11.521.856
2 Vin Phong Ha Noi 18.621.538
3 Van Phong Ha Long 22.506.647
4 Vin Phong Méng Cai 18.164.234
5 San xuat 5.842.770
6 Lai Xe 4.453.000
7 Bao Vé 723.700
8 B6 Phan Gian Tiép 7.879.074
9 Céc Ché P Khéc
10 Bao Hiém Xa Hoi 50.670
11 L& Phép 2.152.779
Cong Tién Luong 81.833.747 | 10.031.853 50.670
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Bdng biéu 2.7: Bang phdn bé tién lwong ciia cdc b phin
Tu Bang phdn bé tién lwong va cdc khoan trich theo lwong cing céc
chtng tir gbc khac ta 1ap mot sd chitng tir ghi s6 . VA tix cic chitng tir ghi s6 ndy
ta ghi vao sé dang ky chiing tir ghi s6.
Noi dung sb6 dang ky chimg tir ghi s6. N6 1a s6 ké toan tong hop dung dé
ghi chép cac nghiép vu kinh té phat sinh theo trinh tu thoi gian (nhat ky). S6 nay
vira dung dé ding ky cac nghiép vu kinh té phat sinh, quan Iy chtng tir ghi s,

vura dé ki€m tra, d6i chi€u so liéu véi bang can doi s phat sinh

CHUNG TU GHI SO
S6 01
Ngay 30 thang 12 nam 2004

Don Vi: VND
) S6 hieuTK o
Trich yéu SO tién
No Co
Tinh tién lwong phai tra CNV trong thang
- Tién luong CNV san xuét 622 5.662.770
- Tién lvong CNV MARKETING 627 38.300.251
- Tién lwong nhan vién ban hang 641 27.979.922
- Tién luong nhan vién quan 1y DN 642 7.879.074
- Tién luong nghi phép cuia CN san xuat 335 2.152.779
334
Téng Cong X X 81.974.796
Kém theo 05 chtng tir gbc
Nguoi lap Ké toan
truong
( Ky, ho tén ) ( Ky, ho tén )
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Bdng biéu 2.8: Chitng tir ghi 56 56 1

Ti Bang phdn bé tién lwong va cdc khodn trich theo lwong ta 1ap chung tir ghi

sO tinh tién lwong phai tra chi tiét cia timg bo phan nhu: Tién luong cua cong

nhan san xudt 13 5.662.770ddng- Tién lwong nhan vién quan Iy DN la:

7.879.074d6ng - Tién luong nhan vién ban hang la: 27.979.922 dong

CHUNG TU GHI SO
S6 02
Ngay 30 thang12 nam 2004
bPon Vi:VND
S6 hieuTK .
Trich yéu No Co Sotien
Trich BHXH, BHYT, KPCDb
- Tinh véo chi phi nhan céng tryuc tiép 622 1.075.926,3
- Tinh véo chi phi san xuét chung 627 7.277.047,5
- Tinh vao chi phi ban hang 641 5.316.184,8
- Tinh vao chi phi quan ly DN 642 1.497.024,3
- Khau trir vao luong CNV 334 4.918.488
338
Tong Cong X X 20.084.671

Kém theo 05 ching tir gbc
Nguoi 1ap
truong

(Ky, ho tén)
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Bang biéu 2.9: Chitng tir ghi s6 s6 2

Can cr vao tién luong phai tra CNV trong thang Ké toan trich BHXH,
BHYT, KPCP tong cong 1a 19% cua timg bo phan va tinh vao chi phi cta bo
phan d6 sau d6 tong hop lai va tinh hét vao chi phi SXKD ciia cong ty.

T tién luong phai tra trong thang cia CNV san xuét 1a: 5.662.770 dong
ta trich BHXH, BHYT, KPCD 1a 19% va tinh vao chi phi nhan cong truc tiép

5.662.770 x 19% = 1.075.926,3 dong
Tur tién luong phai tra trong thang cia CNV Quén 1y doanh nghiép la:
7.879.074 ta trich BHXH, BHYT, KPCD la 19% va tinh vao chi phi quan ly
doanh nghi¢p
7.879.074 x 19% = 1.497.024,3 dong
Khoan khéu trir vao lwong CNV 14 : 6% trén tong s6 tién lwong phai tra
trong thang cho CNV = 81.974.796 x 6% = 4.918.488 dong
CHUNG TU GHI SO
S6 03
Ngay 30 thang 12 nam 2004

Pon Vi: VND
Trich yéu S6 hiéuTK S6 tién
No Co
BHXH phai tra trong thang cho CNV 338 334 50.670
Cong X X 50.670
Kém theo 01 chtng tir gbc
Nguoi lap Ké toan
trudng
( Ky, ho tén ) ( Ky, ho tén )
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Bang biéu 2.10: Chitng tir ghi 56 56 3
Trong thang sb tién trg cdp BHXH phai tra cho CBCNV do CBCNV bj

dm dau, nghi phép 1a : 50.670 dong

CHUNG TU GHI SO
S6 04
Ngay 30 Thang 12 Nam 2004
Pon Vi: VND
, S6 hiéu TK S6 Tién
Trich Yéu
No Co
Thanh toan luong thang cho CNV 334 111 52.800.000
Cong X X 52.800.000

Kém theo 01 chtng tir gbc
Nguoi lap
trudng

(Ky, ho tén)

Bdng biéu 2.11: Chirng tir ghi 56 56 4

Ké toan

(Ky, ho tén )

Trong thang Cong ty da thanh toan tam ing mot phan lwong cho CBCNV

bang tién mit so tién 1a : 52.800.000 dong

CHUNG TU GHI SO

S 05
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Ngay 30 Thang 12 Nam 2004

Pon Vi: VND
—— S6 hiéu TK S6 Tién
No Co
Nop BHXH 338 112 16.072.042,3
Cong X X 16.072.042,3
Kém theo 01 ching tir gbc
Ngudi lap Ké toan
trudng
( Ky, ho tén ) ( Ky, ho tén )

Bang biéu 2.12: Chitng tir ghi 56 s6 5
Trong thang Cong ty phai nop tong sb tién BHXH 1a 16.072.042,3 dong

cho don vi chu quan bang chuyén khoan

SO PANG KY CHUNG TU GHI SO

Théng 12 nam 2004 Don Vi: VND

Chung tir ghi s6 Sé tién Chtng tir ghi s6 Sé tién
S6 | Ngay, thang S6 | Ngay, thang
01 30/12 81.974.796
02 30/12 20.084.671
03 30/12 50.670
04 30/12 52.800.000
05 30/12 16.072.042,3

170.982.179,3

Badng biéu 2.13:S6 déing ky Chitng tir ghi s6
Tir s6 ding ky chimg tir ghi s6 ké toan s& ghi vao so cai va cac s, thé ké
toan chi tiét lién quan.
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S6 Cai: 1a sb ké toan tong hop dung dé ghi cac nghiép vu kinh té phat sinh

theo trinh tu thoi gian va theo tai khoan ké toan dugc quy dinh trong ché do tai

khoan ké toan ap dung cho doanh nghiép. Sé liéu ghi trén Sé cai dung dé kiém

tra, doi chi€u voi so li¢u ghi trén s6 Pang ky chirng tir ghi so, cac s6 hodc thé

ké toan chi tiét, dung dé 1ap B4o cdo tai chinh. S6 Céi cia hinh thirc ching tir

ghi s6 dugc m¢ rieng cho tung tai khodn. Moi tai khoan dugc mé mot trang

hoidc mot sb trang tuy theo sd lwong ghi chép cac nghiép vu kinh té phat sinh

nhiéu hay it cua ting tai khoan.

SO CAI

TK 334- Phai tra cong nhan vién

Pon Vi: VND
Chtng tir ghi s6 N TK dbi S6 Tién
, Dién Giai
SO | NgayThang ung No Co
S6 du dau thang 12.765.045
S6 phat sinh trong thang
o1 30/12 Tién lwong phai tra trong
thang
-Tién lwvong CNV san xuat 622 5.662.770
-Tién luong CNV marekting 627 38.300.251
-Tién luong CNV ban hang 641 27.979.922
- Tién lwong CNV quan ly
642 7.879.074
DN
- Tién lwong nghi phép CNSX | 335 2.152.779
30/12 Khiu trir vao luong khoan
03 338 | 4.918.488
BHXH, BHYT
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30/12 BHXH phai trd trong thang

04 338 50.670
cho CNV

05 30/12 Thanh toan luong cho CNV 111 52.800.000
Cong phat sinh thang 57.718.488 | 82.025.466
Sb du cubi thang 37.072.023

Bang biéu 2.14:S6 Cdi tai khodn 334 phai tra CNV
SO CAl
TK 338- Phai tra , phai ngp khac
Pon Vi: VND
Chtng tir ghi s6 . TK ddi S6 Tién
. Dién Giai

SO | NgayThang ung No Co
S6 du dau thang 5.786.034
S6 phat sinh trong thang

02 30/12 Trich BHXH, BHTY, KPCb
- Tinh vao chi phi NC TT 622 1.075.926,3
- Tinh vao chi phi SX chung 627 7.277.047,5
- Tinh vao chi phi ban hang 641 5.316.184,8
- Tinh vao chi phi quan ly DN | 642 1.497.024,3
- Khéu trr vao luong khoan

334 4.918.488

BHXH,BHYT
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BHXH phai trd trong thang

03 30/12 334 50760
cho CNV

05 30/12 | Noép BHXH 112 | 16.072.042
Cong phat sinh thang 16.122.802 | 20.084.671
Sb du cubi thang 9.747.903

tmg ky I. CNV mudn tam ung tién phai viét Gidy Dé Nghi Tam ting

Bdng biéu 2.15:S6 Cdi tai khoan 338 phdi trd, phdi ndp khdc

Pon vi: Cong Ty Phu Binh
Dia chi: Van phong Hanh Chinh

Tu Bang thanh toan tién lvong ta co thé biét dugc sb tién ma CNV di tam

Mau Sé: 03-TT
QDs61141-TC/QDKT

ngay1/11/95
Giay Pé Nghi Tam irng
Ngay 15 thang 12 nam 2004
Kinh gui: ... Giam Pdc cong ty
Téntoila:.............ooooiill. Nguyén Thi Huong
biachi: ...l Vién phong Hanh Chinh
Dé nghi cho tam Gng sb tién: .................. 52.800.000
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(viétbang chit) : ................ Nam muoi hai triéu tdm trim nghin déng chan...
Lydotamung: .................. tam tng luong thang 12 cho CBCNV............
Thot han thanh toan: ................... Ngay 31 thang 12 nam 2004...............
Thu truong Ké toan phu trach Nguoi dé nghi
don vi trudng bod phan tam Ung
(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)

Giéy dé nghi tam ung 1a can cu dé xét duyét tam Ung, lam thu tuc 1ap
phiéu chi va xuét qui cho tam tng. Gidy nay do ngudi xin tam tng viét 1 lién va
ghi rd gui tha truong don vi(nguoi xét duyét tam rng). Nguodi xin tam ng phai
ghi 0 ho tén, dia chi, s6 tién xin tam ung, 1y do tam trng va thot han thanh toan.

Gidy dé nghj tam ung duoc chuyén cho ké toan trudng xem xét va ghi
kién dé nghi thu truong don vi duyét chi. Can ctr quyét dinh cira thi trudng, ké
toan 14p phiéu chi kém theo gidy dé nghi tam Gmg va chuyén cho thu quy lam tha

tuc xuat quy
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Pon vi: Cong Ty Phu Binh Mau Sé: 03-TT
Dia chi: Van phong Hanh Chinh QPsd1141-TC/QDKT
ngay1/11/95

Giay Pé Nghi Tam irng
Ngay 15 thang 12 nam 2004

S6: 19

Kinh gui: ... GIAM DOC CONG LY oo
Téntoila:.............oooiill. Nguyén Thi Huong............ocooooviiiiiiinii...
biachi: ...l Van phong Hanh Chinh...........................
Dé nghi cho tam Gng 86 tién: .................. 52.800.000......cceviiiiiiiiinnn.
(viétbang chit) : ................ Nam muoi hai triéu tdm trim nghin déng chin...
Lydotamung: .................. tam tng luong thang 12 cho CBCNV............
Thot han thanh toan: .................... Ngay 31 thang 12 nam 2004...............
Thu truéng Ké toan phu trach Ngudi dé nghi

don vi trudng bod phan tam Ung
(ky, ho tén) (ky, ho tén) (ky, ho tén) (ky, ho tén)

Gidy dé nghi tam ung 1 can ctr dé xét duyét tam ung, 1am tha tuc 1ap
phiéu chi va xuat qui cho tam ung. Gidy nay do ngudi xin tam tng viét 1 lién va
ghi 0 gin tha truéng don vi(nguoi xét duyét tam tng). Ngudi xin tam ing phai
ghi rd ho tén, dia chi, s6 tién xin tam tng, Iy do tam Gmg va thoi han thanh toan.

Gidy dé nghj tam ung duoc chuyén cho ké toan trudng xem xét va ghi
kién d& nghi tha truong don vi duyét chi. Can ctr quyét dinh cira thu trudng, ké
toan 1ap phiéu chi kém theo gidy dé nghi tam Gmg va chuyén cho thi quy lam tha

tuc xuat quy.
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Pon Vi: Cong Ty Phui Binh Mau S6 02- TT S6 78
Dia Chi: Van Phong Hanh Chinh Qb sb 1141-TC/ QPKT
Ngay1/11/1995
NO e,
CO.veveeieaieen,
PHIEU CHI

Ngay 15 Thang 12 Nam 2004

Ho, tén nguoi nhan tién : Nguyén Thi Huong.

Dia chi : Véan phong hanh chinh
Ly do chi : Tam tng lvong ky I thang 12 ndm 2004
S6 tién : 52.800.000
( Viét bang chir) : Nam muoi hai triéu tdm tram nghin dong.
Keém theo :02 chiing tir gdc.
Thii Truéng Pon Vi Ké Toan Trudng Thu Quy Nguoi Nhan
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Pi nhan da s6 tién (Viét bang chit ): Nam muoi hai triéu tdm trim nghin dong.

Ngay 15 Thang 12 Nam 2004
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DPon Vi: Cong Ty Pha Binh

B Phan Tong Hop
TAM UNG LUONG KY I
Thang 12 ndm 2004
Bac L
STT |Ho VaTén SO Tién Tam trng KyI | KyNhan
Luong
1 Van Phong Hanh Chinh 4500.000
2 Van Phong Hai Phong 6800.000
3 Van Phong Ha Néi 10.600.000
4 Vin Phong Ha Long 13.300.000
5 Van Phong Mong Cai 13.500.000
6 San Xuat 4100.000
Tong Cong 52.800.000
Ké Toan Thanh Toan Phuy Trach Ké Toan Giam Doc Cong Ty
( Ky, ho tén) ( Ky, ho tén) ( Ky, ho tén)

Bang biéu 2.16 : Bang tam tng lwong ky I bd phan tong hop

Sau khi 1ap bang thanh toan tam tng nay ké toan s& tong hop céc sb lidu
clia timg bo phan dé 1ap bang thanh toan tam tmg cho toan cong ty.

Muc dich: Bang thanh toan tam tng nay la dé 1y cin ctr s6 liéu dé lap
phiéu chi va sau nay khi tra luong s& ldy sd tam tng vao bang thanh toan tién

lurong va khi tra luong sé trir di khodn tam ung da chi.
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Pon Vi : Cong Ty Phi Binh

B¢ Phan: Vian Phong Hanh Chinh

TAM UNG KY I
Thang 12 Nam 2004

Don Vi: VND
SO TT |Ho va Tén Bac Luong TI,AM‘U‘NG A
So Tién Ky Nhén

1 Hb Ngoc Chuong 800.000 |PiKy
2 Nguyén Hong Ngoc 600.000
3 Nguyén Ngoc Pc 600.000
4 Nguyén Thi Huong 500.000
5 Dao Thi Khoa 500.000
6 Pham Quynh Hoa 500.000
7 Vii Thi Hang 500.000
8 Truong Thu Trang 500.000

Tong Cong 4500.000
Ké Toan Trudng Ké Toan Thanh Toan Giam Pbc Cong Ty

( Ky, ho tén) ( Ky, ho tén) ( Ky, ho tén)

Bang biéu 2.17 : Bang tam ung lwong ky I Van phong Hanh Chinh
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Pon Vi: Cong Ty Phui Binh Mau S6 02- TT S6 78
Dia Chi: Van Phong Hanh Chinh Qb sb6 1141-TC/ QPKT
Ngay1/11/1995
NO e,
CO.veveeieaieen,
PHIEU CHI

Ngay 30 Thang 12 Nam 2004

Ho, tén nguoi nhan tién : Nguyén Thi Huong.

Dia chi : Véan phong hanh chinh

Ly do chi : Tam tng luvong ky II thang 12 nam 2004

S0 tién : 39.749.697

( Viét bang chir ) : (Ba muoi chin tridu bay trim bbn chin nghin

sau tram chin bay dong)

Keém theo :02 chimg tir gdc.
Thu Truéng Pon Vi K& Toan Trudng Tha Quy Nguoi
Nhan
(KY, ho tén) (KY, ho tén) (Ky, ho tén) (KY, ho tén)

Pa nhan du sb tién ( Viét bang chit ): ( Ba muoi chin triéu bay traim bon chin
nghin sau trim chin bay dong)

Ngay 30 Thang 12 Nam 2004

Phiéu chi dung dé xac dinh cac khoan tién mit, ngoai t¢, vang bac, da
quy... thuc té xuat quy va can ctr dé tha quy xuat quy, ghi s6 quy va ghi vao s6
ké toan. Noi dung va cach 1ap phiéu chi twong ting nhu phiéu thu, chi khac 1a
phiéu chi phai duoc ké toan trudng, thu trudng don vi xem xét va ky duyét chi

trude khi xut quy.
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Phiéu chi dugc 1ap thanh 2 lién va chi sau khi ¢6 du chit ky ctia nguoi lap
phiéu, ké toan trudng, thu trudong don vi, tha quy méi duge xuat quy... Sau khi
nhan du sb tién ngudi nhan tién phai ghi 1 s6 tién da nhan bang chir ky, ky tén
va ghi 18 ho tén. Sau khi xuét quy, thu quy cling phai ky tén va ghi rd ho tén vao
phiéu chi.

Lién thir nhat lwu ¢ noi lap phiéu.

Lién thtr 2, thi quy dung dé ghi s6 quy sau d6 chuyén cho ké toan cing
v6i ching tir gée dé vao so6 ké toan.Lién thir 3 (néu cd) giao cho ngudi nhan tién
dé lam chimg tir gbc 14p phiéu thu va nhap quy cta don vi nhén tién.

Béng ké phan loai: Can cur vao bang thanh toan luong, thanh toAn BHXH,
can cu vao ty I¢ trich BHXH, BHYT, KPCD theo ty I1¢ quy dinh va cac chung tur
c6 lién quan.

Phuong phap 1ap bang ké phan loai: Cac cdt ghi c6 TK 334 hang thang
trén co s& cac chung tir vé tién luong lao dong va tién luong trong thang . Ké
toan tién hanh phan bo va tong hop tién lwong phai tra chi tiét cho timg d6i
tugng str dung dé ghi vao cac dong co lién phu hop. Cac TK 622, 627,338 tuong
tu ghi c6 TK 334 ghi vao cac dong phu hop.

Muc dich: Thyc chét cua cac bang ké nay 1a cho ching ta thay céc sd tién
dong BHXH cuia cong nhan vién qua luong va cong ty dong va mot sd ngudi

nghi dong BHXH.

BANG KE PHAN LOAI
Ghi Co6 TK 334
Thang 12 nam 2004
S6 Chimg 2wk Ghi No Cac TK
Tir Dién Giai Tong So 620 627 333
- Céac b phan tryuc tiép [81.833.747 | 81.833.747
- Céc bd phan gian tiép |7.879.074 7.879.074
- Cac ché do khac
+ Lé, phép 2.152.779 2.152.779
+ BHXH 50.670 50.670
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+ Thuong 1% doanh s |5.173.981 | 5.173.981
Téng Cong 97.090.251 | 87.007.728 | 10.031.853 | 50.670
Ké Toan Trudng Nguoi Lap
(Ky, ho tén) ( Ky, ho tén)
Bang biéu 2.18: Bang ké phan loai c6 TK 334
BANG KE PHAN LOAI
Ghi C6 TK 338
Théng 12 ndm 2004
S6 Chung Dién Giai .. | GhiNg Céac TK Khac
Tong So
Tu Trir 6% BHXH Qua Luong 334 138(8)
Vin Phong Hanh Chinh 265.450 | 265.450
Céc Bo Phan Khéc 2.910.182 |2.910.182
Nguyén Vin Thanh 27.590 27.590
Ctra Hang Yén Vién 249.606 249.606
Ngoc Lan Huong 32.256 32.256
Pham My Trang 22.428 22.428
Do Ly Huong 24.940 24.940
Téng Cong 3.523.452 |3.175.632 |356.820
Ké Toan Truong Nguoi Lap biéu
(Ky, ho tén) ( Ky, ho tén)

Bang biéu 2.19: Bang ké phan loai c6 TK 338
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BANG KE PHAN LOAI
Ghi C6 TK 338
Thang 12 nam 2004
S6 Dién Gidi Ghi N¢ Céc TK Khéac
Chung Tong SO
Tu Trir 17% BHXH 627 138(8)
Vién Phong Hanh Chinh 752.108 752.108
Céc B9 Phan Khac 8.401.407 | 8.401.407
Nguyén Vin Thanh 78.171 78.171
Cua Hang Yén Vién 707.217 707.217
Ngoc Lan Huong 91.400 91.400
Pham My Trang 63.546 63.546
D6 Ly Huong 70.663 70.663
Téng Cong 10.164.504 | 9.153.515 | 1.010.989
Ké Toan Truong Nguoi Lap biéu
(Ky, ho tén) ( Ky, ho tén)
Bang biéu 2.20: Bang ké phan loai ¢ TK 338
BANG KE PHAN LOAI
Ghi C6 TK 334
Thang 12 nam 2004
S6 Chung Dién Giai Tong SO | Ghi No TK 622
Tu
Phén bo quy luong 22% trén
doanh s thang 12 ndm 2004 16.682.130 16.682.130
Ké Toan Trudng Nguoi Lap biéu
(Ky, ho tén) ( Ky, ho tén)
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Bang biéu 2.21: Bang ké phan loai c6 TK 334
BANG KE PHAN LOAI
Ghi C6 TK 622
Thang 12 nam 2004

S6 Chimg Dién Giai Toéng S6 | Ghi Ng TK 154
T

Két chuyén chi phi nhan cong
, 106.559.858 | 106.559.858
vao ky san xuat kinh doanh

Ké Toan Trudng Nguoi Lap biéu
(Ky, ho tén) ( Ky, ho tén)
Bang biéu 2.22: Bang ké phén loai ¢6 TK 622

BANG KE PHAN LOAI
Ghi C6 TK 627
Thang 12 nam 2004

S6 Chung Dién Giai Tong SO | Ghi No TK 622
Tur

Két chuyén chi phi chung vao ky
, 73.810.084 73.810.084
san xuat kinh doanh

Ké Toan Trudng Nguoi Lap biéu
(Ky, ho tén) (Ky, ho tén)
Bang biéu 2.23: Bang ké phén loai c6 TK 627
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BANG KE PHAN LOAI
Ghi C6 TK 338
Thang 12 nam 2004
S6 Chung Dién Giai Tong SO Ghi No TK
Tu 138(8)
Chuyén tién thu BH cia 14i xe
6% 23.746 23.746
Ké Toan Truong Nguoi Lap biéu
(K¥, ho tén) ( Ky, ho tén)

Bang biéu 2.23: Bang ké phan loai c6 TK 338

BANG KE PHAN LOAI
Ghi C6 TK 338
Thang 12 nam 2004
S6 Chuing Dién Giai Tong SO | Ghi No TK 622
Tir
Trich 2% KPCD 1.941.800 1.941.800
Ké Toan Trudng Nguoi Lap biéu
(Ky, ho tén) ( Ky, ho tén)

Bang biéu 2.24: Bang ké phan loai ¢ TK 338

Cac s6 liéu & cac bang ké phan loai s& vao “ Nhat Ky Chung T s6 7 dé

téng hop chi phi san xuat kinh doanh cia cong ty.
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Nhat Ky Chirng Tir S6 7
Tong Hop Chi Phi Kinh Doanh
Thang 12 ndm 2004
Ghi C6 TK
334 338 Cong
Ghi Ng TK

622 106.559.858 106.559.858

627 73.810.084 73.810.084

338 50.670 50.670

641 27.979.922 5.316.184,8 33.296.106,8

642 7.879.074 1.497.024,3 9.376.098,3

334 3.175.632 3.175.632
138(8) 1.367.809 1.367.809
Cong 216.279.608 11.356.650 227.636.258

Bang biéu 2.25: Nhat ky ching tir s6 7
Can ctr vao bang ké phan loai ké toan dinh khoan tién lwong cho timg bd phén:
1, Phan b6 quy luong 22% trén doanh s6 T12/2004
No TK 622 : 16.682.130
Co TK 334 16.682.130
2, Két chuyén chi phi nhan cong vao ky SXKD
No TK154 : 106.559.858
Co TK 622 106.559.858
3, Két chuyén chi phi chung vao ky SXKD T12/2004

No TK154 : 73.810.084
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C6 TK 627 : 73.810.084
4, Chuyén tién thu BH cua 14i xe (6%)
No TK 138(8) : 23.746
C6 TK 338 : 23.746
5, Trich 2% KPCP trén doanh s6 T12/2004
No TK 627 : 1.941.800
C6 TK 338 : 1.941.800
6, Trich 17% BHXH trén doanh s6 T12/2004
No TK 627 : 9.153.515
No TK138(8) : 1.010.898
C6 TK338 10.164.504
7, Tra 6% BHXH qua luong
No TK 334 : 3.166.632
No TK 138(8) : 356.820
Co6TK : 3.523.452
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PHAN I1I
MOT SO KIEN NGHI PE HOAN THIEN HACH TOAN TIEN LUONG
VA CAC KHOAN THEO LUONG TAI CONG TY SAN XUAT,
THUONG MAI VA DICH VU PHU BINH.
3.1. Nhén xét chung vé cong tic hach toan tién lrong va cac khoan trich
theo lwong & Cong Ty san xuit, Thwong mai va Dich Vu Phi Binh.

3.1.1. Nhdn xét chung vé céng tdc ké todn ciia Céng Ty.

B6 phan ké toan 1a mot bod phan khong thé thiéu dugc trong moi Cong Ty,
doanh nghiép, xi nghié€p la do1 ngii tré co tinh tich cuc vao cong tac quan 1y kinh
doanh cua Cong Ty tao dugc long tin cho can by cong nhan cling nhu lao dong
trong toan Coéng Ty. N6i chung hé thng sb sach cua Cong Ty tuong ddi hoan
chinh, vé tién luong ké toan sir dung hinh thirc tra luong rat, pht hop cho can bd
cong nhan vién trong Cong Ty dic biét & phong ké toan cuia Cong Ty bo may ké
toan duoc bd tri khoa hoc, hop 1y va dugc phan cong theo tirng phan hanh cu thé
rd rang doi ngii can bo déu co trinh dd, c6 nang luc diéu hanh trong Cong Ty.

3.1.2. Nhdn xét vé cong tic ké todan lao déng tién lwong trich BHXH,
BHYT, KPCD tai Cong Ty.

Hach toan tién luong 1a mot hé thong thong tin kiém tra cac hoat dong cua
tai san va cac quan hé kinh té trong qua trinh phan phdi trao dbi va tiéu dung.

Ké toan tién luong 1a mot bd phan cu thanh cua ké toan noi chung né
duoc tach ra do nhu cau quéan 1y cua timg doanh nghiép.

Ké toan tién luong ngay cang trd nén cap thiét va quan trong vi tién luong
1a gian doan hach toan gén lién véi loi ich kinh té cua nguoi lao dong va t6 chirc

kinh té. Phuong phap hach toan chi dwgcgiai quyét khi né xuat phat tir nguoi lao
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dong va t6 chire kinh té. Khong nhimg Cong Ty San Xuat Thuong Mai va Dich
Vu PHG Binh ma bat ky mdt doanh nghi¢p nao hoat dong trong co ché thi
truong déu phai quan triét cac nguyén tic trén va phai nhan thic rd tdm quan
trong cua lao dong. Ludn ludn phai dam bao cong bang cho viée tra luong, Tra
lwong phai hop 1y véi tinh hinh san xuat kinh doanh ctia Cong Ty. Néu tra luong
khong xtrng dang vaéi stc lao dong ma nguodi lao dong bo ra s€ 1am cho ho chén
nan, khong tich cyc lam viéc. Tir d6 1am cho cong ty sé mat lao dong gay anh
huong xau dén sy ton tai va phat trién ctia cong ty.

Néu Coéng Ty tra luong xtmg dang véi stc lao dong ctia ho Cong Ty s&
thu hat duoc nhimg ngudi lao dong tai niang, giau kinh nghiép, dong thoi khoi
day dugc kha ning tiém 4n tinh séng tao cua ngudi lao dong. Tiét kiém duoc chi
phi lao dong. Tang gia tri san luong thuc ddy doanh nghiép khong nging 16n
manh.

Pé cong tac ké toan tién luong va cic khoan trich theo lwong ctia ngudi
lao dong thuc su phat huy duogc vai tro ctia né va la cong cu hiru hi¢u ctia cong
tac quan 1y thi van d& dit ra cho nhitng can bo 1am cong tac ké toan lao dong
tién luong va cac nha quan 1y, doanh nghiép phai khong ngimg nghién ciru cac
ché do chinh sach cia dang va nha nudc vé cong tac tién luong va cac khoan
trich theo lwong dé ap dung vao coéng ty minh mot cach khoa hoc, hop 1y, phu
hop véi tinh hinh hoat dong kinh doanh ciia cong ddng thoi phai ludn ludn cai
tién dé nang cao cong tac quan 1y luong, va cac khoan trich theo luong. Thuong
xuyén kiém tra xem xét rat ra nhitng hinh thirc va phuong phap tra luong khoa
hoc, dung, cong bang véi nguoi lao dong mirc do phire tap va trach nhiém cong
viéc cua ting ngudi dé 1am sao ddng luong phai thuc su 1a thude do gia tri lao
dong. Khuyét khich duoc lao dong hing say yéu quy cong viéc bao vé cong ty
vo1 trach nhiém cao.

Cung voi viée nang cao chat luong lao dong Cong Ty phai co lugc luong
lao dong voi mot co cdu hop 1y ¢o trinh do tay nghé cao phai dugc qua dao tao,

c6 strc khoé va bd tri lao dong phu hop v6i kha ning dé ho phat huy, tao thuan
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loi cho viéc hoan thanh ké hoach dong thoi cong ty phai quan 1y va st dung t6t
thoi gian lao dong nham nang cao thu nhap cho cong ty . Vi ddy 1a mot kién
phat tang gia tri san lugng.

Cung voi lao dong k¥ thuat va cong nghé hién nay dang phat trién véi toe
d6 cao do d6 doanh nghiép can ting cudng. K thuat cong nghé cho nguoi lao
dong vi no 1a yéu t6 quyét dinh dén ning suét lao dong. Do d6 Cong Ty phai
khong nglmg nang cao hoan thién trang thiét bi tai san cb dinh ciia Cong Ty dé
phat huy kha ning lao dong nhim ning cao thu nhap cho Cong Ty va cai thién
doi séng cho ngudi lao dong thong qua sb tién lwong ma ho dugc hudng.

Trong Cong Ty ngoai tién lwong duoc hudng theo sb luong va chit luong
lao dong da hao phi. Nguoi lao dong con dugc hudéng thu nhap tr cac quy
BHXH khi dm dau, tai nan, thai san, mét strc... Do Cong Ty déu phai chap hanh
t6t viée trich nop cac quy BHXH, BHYT, KPCP theo dung quy dinh cta nha
nuoc.

Pé phan anh kip thoi va chi dao san xuat kinh doanh ctia Cong Ty dem lai
duoc hiéu qua cao 1a hét sirc can thiét va hién nay cong tac ké toan ké toan néi
chung 13 phai ghi chép nhiéu nén viéc st dung, may vi tinh s& giai phong dugc
stic lao dong va thong tin kip thoi, chinh x4c, nhanh chéng nhét 13 cong tac ké
toan lao dong tién lwong. Viéc xac dinh quy luong, viée tinh toan lwong phai tra
cho cong nhan vién. Tinh trich cdc khoan phai ngp theo hinh thurc trd lwong san
pham.

3.1.3 Uu diém: Vi hinh thirc tra lwong theo doanh thu va véi mic luong
6n dinh va ting dan ctia Cong Ty da lam cho Can B Cong Nhan Vién thuc sy
tin tudng va gan bé véi Cong Ty cung véi su didu hanh cua ban lanh dao ciing
nhu su lao dong hiéu qua ctia phong ké toan, cac cong viéc ké toan tién luong va
cac khoan trich theo luong luén dam bao sy cong bang hop 1y chinh xac di 1am
cho CNCNYV yén tam lao dong, nhiét tinh hdng say cho cong viéc. Do vay Cong
Ty da ngay cang phat trién hon, doi song CBCNV ngay cang dugc dam bao va

nang cao.
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3.1.4. Nhuoc diém: Do cac van phong dai dién & xa lén su cap nhat cac
chimg tir con chim hon nita sy gidm sat quan 1y cdc vin phong van con budng
long do vay cac chung tir vé tién lwong, BHXH. .. d6i khi ciing chua that chinh
xéac, chua that hop 1y. Do vy Cong Ty can phai dua ra chinh sach quan 1y that
ding dén, chat ché dé cong tac ké toan hoat dong c6 hi€u qua hon, chinh xac
hon.

3.2. Mot s6 y kién dé xuat nhim hoan thién cong tic hach toan ké toan tién
Iwong va cac khoan trich theo lwong.

Dé cong tac ké toan tién luong va cac khoan trich theo luong ctia Cong Ty
thuc sy phat huy hét vai trd ctia né 13 cong cu hitu hiéu cta cong tac quan ly, dé
tir d6 nang cao mirc sdng cho ngudi lao dong va dé Cong Ty ngay mot phat trién
thi Cong ty SXTM va Dich Vu Pha Binh néi chung va cong tac ké toan tién
lwong néi riéng da kich thich nguoi lao dong 1am cho nguoi lao dong gan bo véi
cong viéc. Tién lvong thyc su 1a thu nhép chinh cia ho va da lam cho doanh thu
cua Cong Ty ndm 2004 tang hon so véi nam 2003 thu nhép lao dong tang day la
mot thing loi 16n cta cong ty.

Pé cong tac ké toan tién luong va céc khoan trich theo lwong phét huy
hét vai tro ctia nd va cong cu hitu hiéu cta cong tac quan 1y. Xin dé nghi v6i ban
giam dbc cong ty phong ké toan Cong Ty khong ngimg nghién ciru dé hoan
thién hon nita hinh thirc tra luong hién nay ctia Cong Ty dé quan 1y t6t lao dong
va nang cao hiéu qua lao dong.

Pé dap tng kip thoi thong tin nhanh va chinh xac phu hop véi tinh hinh
san xuat kinh doanh ctia Cong Ty. Xin dé nghi ban giam ddc va phong ké toan

quan 1y tét cac hinh thirc tra luong.
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KET LUAN

Cong tac ké toan lao dong tién luong va cac khoan trich theo lwong duoc
t6 chirc tot s& gop phan quan 1y chat ché, thuc day viéc chap hanh tét cac chi
trwong chinh sach cta dang va nha nudc vé ché d6 lao dong, dam bao tinh toan
phan bo dang din, chinh xé4c cac khoan tién luong va cac khoan trich theo luwong
nhim ha thip gia thanh san pham ting thu nhap cho ngudi lao dong va tang loi
nhuan cho Cong Ty dé Cong Ty ngay cang 16n manh hon. Dé gop phan gitp ké
toan thyuc hién tét chirc ning quan 1y lao dong tién luwong thi ké toan can phai
biét két hop mo hinh hach toan duya trén co so két hop véi thuc trang cia cong ty
dé dua ra phuong thirc quan 1y t6t nhét

Dé tai ké toan tién lwong va cac khoan trich theo lwong cua ngudi lao
dong, voi nhimg van dé& quan 1y va ning cao hiéu qua st dung lao dong tai Cong
Ty San Xuat Thuong Mai va Dich Vu Pha Binh s& déng gép mot phan vao viéc
giai quyét van dé dam bao cong bang trong viéc tra luong ciia cong ty ciing nhur
ngodi cong ty, & noi st dung lao dong lam viéc, giup Cong Ty ton tai va phat
trién trong nén kinh té thi truong hién nay.

Trén co so 1y ludn trén xuat phat tir hach toan tién lwong va cac khoan
trich theo luong tai Cong Ty San Xuét Thuong Mai va Dich Vu Phu Binh va dac
biét qua trinh san xuat kinh doanh ctia Cong Ty.

Dé tai da dua ra nhirng dé xuat nham hoan thién cong tac hach toan tién
lwong va cac khoan trich theo luong phu hop voi diéu kién cu thé ciia Cong Ty.
Go6p phan nang cao hiéu qua sir dung lao dong va dua phuong phap quan 1y dat
két qua cao hon.

Qua thoi gian thuc tap va tim hiéu thuc té vé cong tac quan 1y ké toan d6i
v6i bo phan ké todn noéi chung va tién lwong ndi riéng & Cong Ty San Xuat
Thuong Mai va Dich Vu Phu Binh em thdy. Qua 3 nim xay dung va phat trién
dén nay di c6 mot bd phan quan 1y kha 6n dinh, quy mé san xuét vimg chéc
nhung véi thoi dai ngay nay nén kinh té nudc ta di va dang phat trién véi mot

tbc do rat nhanh chinh vi thé ma Cong Ty bang moi cach phai c6 bién phap cb
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gang hoa nhap vao ché do ké toan méi, dé hoa nhap budc di cua minh véi nhip
do kinh té phat trién chung cua dat nudc.
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