[Mention the name of the sender]

[Mention the address of the sender]

[Mention the contact details]

[Mention the email address]

[Mention the date]

Subject- [Mention the subject of the letter or email]

[Mention the name of the recipient]

[Mention the address of the recipient]

[Mention the contact information]

Dear [Mention the name of the recipient],

I’'m writing to express my interest in the post of Treasurer at your company [mention
the name of the company or organization]. | have vast experience in accounting and
finance for over [mention the total period of experience of the sender in this post],
making me an ideal candidate for this position.

| work as an accountant for a huge firm [mention the name of the company or
organization] right now. | am in charge of all of the company’s financial records. |
make spreadsheets to track spending and earnings, as well as reports for upper
management. | also collaborate with the CFO on projects such as budgeting and
forecasting.

| am confident that my abilities would benefit your organization. | am a diligent
worker who is always eager to go above and beyond the call of duty. | am also very
detail-oriented, which means that | can identify faults before they become problems.

Thank you for taking the time to think about me for this fantastic opportunity. | am still
optimistic about the outcomes | can achieve as Treasurer for [mention the name of
the company or organization] Company. | hope you find my education, experience,
and competencies to be appropriate for the position. Please do not hesitate to



contact me via email [mention the email id of the sender] or phone [mention the
phone number of the sender] to discuss my future with your organization.

[Mention the name]
[Mention the profession]

[Mention the contact details]



