
 

Click here for the new 2017-2018 day 
by day calendar link 

 
 

Scroll down for the old 2016-2017 day by day calendars 
↓ 

 
April 10-May 31 Production Cycle 

Scroll down for previous production cycle calendars 
Monday Tuesday Wednesday Thursday Friday 

4/10 
Web publication dates 
 
Due: inspiration minute 
presentations  
 
Seattle people: Save 
your notes in this folder, 
and sign up for a day in 
class this week to share 
your breakout session 

4/11Iowa Watch 
reminder 
 
Instagram Micro 
Packages - Sara 
 
Web draft day: Save 
drafts here; all web staff 
needs to give feedback 
on every story 
 
Pulitzer Prize winner 
from Storm Lake 
 
Meeting about next 
cycle’s production 
calendar in web 
 
PRINT: Comment on 
story ideas. We are low 
on cover ideas, so feel 
free to add those too. 
Due by the end of class. 
 
I will post returning staff 
positions for 2017-2018 
WSS staff on my 
website by 5 tonight 
 
Design breakout - 
Wingel 

4/12 Web comments due 
by 9 a.m. 
 
Web: resolve comments 
so copy eds can look 
over revised drafts 
tomorrow 
 
Web seniors: work on 3 
web senior story ideas, 
due 5 pm tonight 
 
BROADCAST PEOPLE: 
Go see Dr. Shoultz @ 
the beginning of 2nd 
 
AFT mtg for seniors 
 
Print: Start making web 
drafts for stories/putting 
together supplements. 
You can schedule them to 
post on the website and 
also schedule to post to 
FB. 
 
Print seniors: finalize 
ladder, fill out wishlist by 
5pm?  
 
 

4/13 West High Weekly 
-2nd period: Work day; 
web copy eds comment 
on drafts; update class 
lists 
-Non-senior 2nd 
period staffers: Web & 
BC story ideas due by 
4 p.m. 
-Lauren breakout 
-Web staff 
non-seniors: Check 
email  
-Breaking news team 
meeting 
-Meeting about next 
cycle’s production 
calendar in BC 
-Discuss computer 
update for next year 
-Seniors: Click here for 
Tina Wang Memorial 
Scholarship information 
(due May 1) 
-Quill and Scroll 
applications due April 
24 
-Print seniors: get 
assignments, chat 
about concepts :) 
-Print editor meeting: 
discuss production 
cycle, cover story, 
finalize ladder.  

4/14 8:15 A.M.: 
PAPER 
DISTRIBUTION 
 
Web: Post #3 deadline 
 
Publication day: Sign 
up for in-class 
distribution spots here 
 
Print seniors: organize 
and send out surveys 
by today 
 
Print: Wishlists due by 
Sunday 5 p.m., ladder 
will be out Monday. 
 
Web: Wishlists due by 
Saturday at 9 pm 
 
The story sheet will be 
sent out on Sunday- 
be prepared for 
monday  

4/17 Web publication 
date schedule 
-Seattle people: 
Continue breakouts 
-Sports breakout- Iz 
-Draft day!! 
-Quill and Scroll 
applications due April 

4/18 
-Listen to Fenna on 
KXIC radio 7:20-7:45 
a.m. today 
-Q&S awards photo beg 
of 3rd: Simran, Wingel, 
Leah, Eleanor, Allie and 
Samalya 

4/19 Senior forms due 
Sara: non-senior 
announcement and next 
Thursday’s Intro. after 
school help session 
-Taylor’s Seattle breakout 
-Nina’s Seattle breakout 
-Social media day 

4/20 
-Sara: remember to talk 
about next Thursday 
and any unclaimed ... 
-Teresa: Seattle 
breakout 
-Finalized web deadline 
calendar 

4/21 NO SCHOOL 

 

https://docs.google.com/document/d/12pjhfDa8U4vQpRq9Wwh-GmDcmIu2IZCTxziibXmB3M4/edit
https://docs.google.com/document/d/12pjhfDa8U4vQpRq9Wwh-GmDcmIu2IZCTxziibXmB3M4/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://drive.google.com/open?id=0B6FPxd-XBy8iQjg3RW5iLWFadHc
https://drive.google.com/open?id=0B6FPxd-XBy8iQjg3RW5iLWFadHc
https://drive.google.com/open?id=0B74Wa9irdwHIamo1WDVNb0xjTUk
https://drive.google.com/open?id=0B74Wa9irdwHIamo1WDVNb0xjTUk
https://drive.google.com/drive/folders/0B67WkIR6ijtOMldKSjctUlNVVW8?usp=sharing
https://drive.google.com/drive/folders/0B67WkIR6ijtOMldKSjctUlNVVW8?usp=sharing
https://docs.google.com/document/d/16cj2m6-mke_cQKL7Hz844bBzU-NSO1rQ-pZeZOiny0E/edit
https://docs.google.com/document/d/16cj2m6-mke_cQKL7Hz844bBzU-NSO1rQ-pZeZOiny0E/edit
https://drive.google.com/open?id=0B6FPxd-XBy8icWx2UkpqcGFYc00
https://drive.google.com/open?id=0B6FPxd-XBy8icWx2UkpqcGFYc00
http://www.desmoinesregister.com/story/news/2017/04/10/iowa-newspaper-editor-wins-pulitzer/100299258/
http://www.desmoinesregister.com/story/news/2017/04/10/iowa-newspaper-editor-wins-pulitzer/100299258/
https://docs.google.com/spreadsheets/d/1LtgMiFUGOiHUX_Tl73rBeC5tHNqlPIqxuKwdnaYw8TQ/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1LtgMiFUGOiHUX_Tl73rBeC5tHNqlPIqxuKwdnaYw8TQ/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1LtgMiFUGOiHUX_Tl73rBeC5tHNqlPIqxuKwdnaYw8TQ/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1LtgMiFUGOiHUX_Tl73rBeC5tHNqlPIqxuKwdnaYw8TQ/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSdbKm2K7p4DF3hzyh9gK6BFi7VmMgvRNabtmWu0Thq7hUAt4Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdbKm2K7p4DF3hzyh9gK6BFi7VmMgvRNabtmWu0Thq7hUAt4Q/viewform
http://tinyurl.com/WHW413
https://docs.google.com/forms/d/e/1FAIpQLScDcdWto-UrZCZA3ssrF3ok5rUZSTMyZBDdfw3ZJ2zscxHY4Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLScDcdWto-UrZCZA3ssrF3ok5rUZSTMyZBDdfw3ZJ2zscxHY4Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLScDcdWto-UrZCZA3ssrF3ok5rUZSTMyZBDdfw3ZJ2zscxHY4Q/viewform
https://docs.google.com/a/iccsd.k12.ia.us/presentation/d/1dLs_YLr9UKKtWOaXyOTpa02RuXqrDrQ6acsGYzTLFfI/edit?usp=sharing
http://sarajanewhittaker.com/tinawang/
http://sarajanewhittaker.com/tinawang/
http://sarajanewhittaker.com/tinawang/
https://docs.google.com/forms/d/e/1FAIpQLSfSbzsl9CX60m3j5srBFPDJV5Dj8ixsmYPA_udMEENkz6ad8g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfSbzsl9CX60m3j5srBFPDJV5Dj8ixsmYPA_udMEENkz6ad8g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfSbzsl9CX60m3j5srBFPDJV5Dj8ixsmYPA_udMEENkz6ad8g/viewform
https://docs.google.com/document/d/1K_5CzS3dc8qQFbUNIGIGqOmWRbtLfGCzRm8CifJeGag/edit
https://docs.google.com/document/d/1K_5CzS3dc8qQFbUNIGIGqOmWRbtLfGCzRm8CifJeGag/edit
https://docs.google.com/document/d/1K_5CzS3dc8qQFbUNIGIGqOmWRbtLfGCzRm8CifJeGag/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://drive.google.com/open?id=0B74Wa9irdwHIamo1WDVNb0xjTUk
https://docs.google.com/forms/d/e/1FAIpQLSfSbzsl9CX60m3j5srBFPDJV5Dj8ixsmYPA_udMEENkz6ad8g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfSbzsl9CX60m3j5srBFPDJV5Dj8ixsmYPA_udMEENkz6ad8g/viewform
http://kxic.iheart.com/
http://kxic.iheart.com/
http://kxic.iheart.com/
https://docs.google.com/presentation/d/1bu3H508EDS8fFte-SaEOopv3KOf4aXw-9NtDm9HPJFY/edit?usp=sharing


 

24 
-WEB- BE READY TO 
TALK ABOUT 
STORIES EVEN IF 
YOU AREN’T GOING 
TODAY- THINGS 
COULD GO FASTER 
THAN PLANNED 
-Web: Begin mini 
meetings:News, Sports 
-Work day 
 

-Grammar tip-Lauren 
-Web mini meetings: 
Feature 
-Video for web 
-Work day 
-Reagan’s Seattle 
breakout: "How to 
protect yourself as a 
journalist" 
-AFT: Web Editors and 
all Man Eds (Samalya, 
Grace Y. and Shawn to 
prep white boards 
w/asgn descriptions) 
-Shawn--Seattle 
breakout 
 
 

-Web mini meetings: 
Entertainment 
Columns  
-Work day 
 
 

-Larger meetings if 
needed 
-Brief editorial board 
meeting during 2nd and 
3rd (Ed bd members: 
check email for form 
from Lauren) 
 
-Shawn’s Seattle 
breakout 
-Work day 
-Breaking news check 
in  
-Scrapbooking 
day 

4/24 
-Discuss Athena’s 
newspaper 
-Web publication date 
schedule 
-Quill and Scroll 
applications due 
-Photog meeting 
-Web work day  
-Dr. S senior photo 
request for graduation. 
Save photos of seniors 
here 
-Meet about 
WHW/Video for cycle 
-Scrapbooking 
day 
-Print: Round one/RD 
glossies due 
7:30-9 p.m.: 
Photographer Joe Quint 
at Old Capitol Senate 
Chambers 

4/25  

Current 
events 
-Harry’s Seattle 
breakout 
-Update news ticker 
-Work day  
-Clean the newsroom 
-Everyone save at least 
one resource for Athena 
here (due tomorrow) 
-Save photos of seniors 
here 
-SHOOT WHW​
WHW PACKAGE 
DEADLINE - Samalya, 
Layla 
Print: Comments due 

4/26 

Current events 
-Social media day 
-Fenna’s Seattle breakout 
-Ed board meeting to 
review and approve 
teacher confessions 
survey 
-Work day 
-Due: everyone save at 
least one resource for 
Athena here 
-Save photos of seniors 
here 
-Print seniors: round one 
 
 

4/27 West High Weekly  
 
Round one story sheets 
due for web posts 
 
Work day  
 
Help Athena with her 
school newspaper 
3-4:15 p.m. 
 
 

4/28 Sara will be gone 
Round 1 web: Read 
drafts  
 
Can someone deliver a 
stack of the April issue 
to the CV Library 
during class? They’re 
for Karen Stierler 
 
Seniors: Click here for 
Tina Wang Memorial 
Scholarship 
information (due May 
1) 
Look over: Jiung’s quiz 

5/1Web publication date 
schedule 
-Work day: Finalize 
edits and get ready to 
publish 
-Deliver April issue to 
CV Library 
-Web Publishing 
checklist  
-Due: Tina Wang 
Memorial Scholarship 
application 
-Print: Round 2 
-If you are interested in 
attending the Journalism 
Education Association's 
China Discovery Program 
this summer, let me know 
by Friday. Here's more 
information 
 

5/2 
Work day: Finalize edits 
and get ready to publish 
OR start round 2 
 
Web Publishing 
checklist  
 
Print seniors: round 2  

5/3 
-Social media day 
-Work day: Finalize edits 
and get ready to publish 
OR start round 2 
-Web Publishing checklist  
-Check mailboxes for 
IHSPA awards 
-Bill advertisers 
-Seniors: spell out your 
names phonetically to 
help Sara :) 
*Due May 18 for all: 
-WSS staff superlatives 
(2nd period) 
-WSS staff superlatives 
(3rd period) 
-2017 WSS senior 
awards 
-Legacy letters due May 
19 
 
 

5/4 
Work day: Finalize edits 
and get ready to publish 
OR start round 2 
 
Breaking news check in  
 
Next year’s editors: 
Look through Intro. 
Portfolios 
 
Rocket News update 
 
Next year’s EICs: Beats 
meeting (due Monday) 
 
Web Publishing 
checklist  
 
Work night 3-5:30 
(sponsored by Denise 
Vander Weg) Proofs 
due by 5:30 

5/5 NO EDITOR MTG 
Work day: Finalize 
edits and get ready to 
publish OR start round 
2 
-Web Publishing 
checklist  
-Ms. K’s last day 
-We export 
glossy during 3rd 
Monday 
-Sophomores: Paul 
Engle Essay contest 
due May 8 (win $500) 

 

https://docs.google.com/forms/d/e/1FAIpQLSfSbzsl9CX60m3j5srBFPDJV5Dj8ixsmYPA_udMEENkz6ad8g/viewform
https://docs.google.com/a/iccsd.k12.ia.us/presentation/d/1rIzoXUTOweBdjBdDBGdgBrct3fCJnrNwEX7PYuKVOlM/edit?usp=sharing
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/forms/d/e/1FAIpQLSfSbzsl9CX60m3j5srBFPDJV5Dj8ixsmYPA_udMEENkz6ad8g/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfSbzsl9CX60m3j5srBFPDJV5Dj8ixsmYPA_udMEENkz6ad8g/viewform
https://drive.google.com/drive/folders/0BywCibF8mIv0RjRjYk1ON3JJWXc?usp=sharing
https://drive.google.com/drive/folders/0BywCibF8mIv0RjRjYk1ON3JJWXc?usp=sharing
https://www.facebook.com/events/1774752822540185/
https://www.facebook.com/events/1774752822540185/
https://www.facebook.com/events/1774752822540185/
https://docs.google.com/presentation/d/1HEt8xwCPpJHAiaKnphHJ_MxPHeLitjdsLOuzlOpc6Ak/edit?ts=58fe9719#slide=id.p
https://docs.google.com/presentation/d/1HEt8xwCPpJHAiaKnphHJ_MxPHeLitjdsLOuzlOpc6Ak/edit?ts=58fe9719#slide=id.p
https://drive.google.com/drive/folders/0B6FPxd-XBy8iZldnUVR0dDg5cTg?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iZldnUVR0dDg5cTg?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iZldnUVR0dDg5cTg?usp=sharing
https://drive.google.com/drive/folders/0BywCibF8mIv0RjRjYk1ON3JJWXc?usp=sharing
https://drive.google.com/drive/folders/0BywCibF8mIv0RjRjYk1ON3JJWXc?usp=sharing
https://docs.google.com/forms/d/1i8RCWOJg_xGMImlQnfd1PgwZur3Wl722NkDoydc3N4U/viewform?edit_requested=true
https://docs.google.com/forms/d/1i8RCWOJg_xGMImlQnfd1PgwZur3Wl722NkDoydc3N4U/viewform?edit_requested=true
https://drive.google.com/drive/folders/0B6FPxd-XBy8iZldnUVR0dDg5cTg?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iZldnUVR0dDg5cTg?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iZldnUVR0dDg5cTg?usp=sharing
https://drive.google.com/drive/folders/0BywCibF8mIv0RjRjYk1ON3JJWXc?usp=sharing
https://drive.google.com/drive/folders/0BywCibF8mIv0RjRjYk1ON3JJWXc?usp=sharing
https://www.youtube.com/watch?v=liMdnOya2h0&t=318s
https://drive.google.com/drive/folders/0B6FPxd-XBy8iZldnUVR0dDg5cTg
https://drive.google.com/drive/folders/0B6FPxd-XBy8iZldnUVR0dDg5cTg
https://drive.google.com/drive/folders/0B6FPxd-XBy8iZldnUVR0dDg5cTg
http://sarajanewhittaker.com/tinawang/
http://sarajanewhittaker.com/tinawang/
http://sarajanewhittaker.com/tinawang/
http://sarajanewhittaker.com/tinawang/
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
http://sarajanewhittaker.com/tinawang/
http://sarajanewhittaker.com/tinawang/
http://sarajanewhittaker.com/tinawang/
http://www.jea-china.org/cdp.html
http://www.jea-china.org/cdp.html
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSftHO_tx0NvkiqowUGgQjBjvSXKXK7-fRP1Fwn3XJslSU2FRw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSftHO_tx0NvkiqowUGgQjBjvSXKXK7-fRP1Fwn3XJslSU2FRw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScSepZDcfQKItN-UafEBR8vbeVPo_qRYiXbX2IeQLUtAgDJ2Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLScSepZDcfQKItN-UafEBR8vbeVPo_qRYiXbX2IeQLUtAgDJ2Q/viewform
https://docs.google.com/document/d/1qs2Mqni7sIQLtvftE1pXVVBzFxJKl4w9GlAqQaetSVo
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
http://www.iowacityofliterature.org/essay-contest/
http://www.iowacityofliterature.org/essay-contest/
http://www.iowacityofliterature.org/essay-contest/


 

 
 

5/8 Web publication 
date schedule 
-Web mini meetings 
(Both round 2 and 3): 
News & Sports 
-Work day 
-EICs meet w/Sara 
about Intro. apps 
-CHECK YOUR EMAIL 
-Export glossy during 
3rd period 
-Due May 18: 
-WSS staff superlatives 
(2nd) and/or (3rd) 

5/9 
-Web mini meetings 
(Both round 2 and 3): 
Feature & Video for 
web 
-Web: seniors meeting 
-Work day 
-WHW PACKAGE 
DEADLINE - Nick, 
Ethan, Ian 
-Work night 4-5:30 
p.m. 

5/10 
-Social media day 
 
-Work day 
9 a.m.: West High’s 
senior recognition 
ceremony in the 
auditorium 
-Print: READ PROOFS 
-Print: Exporting week 

5/11 West High Weekly 
Comedy Edition - 
Cooking Show and 
Tennis 
-Work day 
-Larger meetings if 
needed (Both round 2 
and 3) 
-Round two story 
sheets due 
-Next year’s eds: Talk to 
Sara about welcoming 
the newbies 
-Print: Exporting week 

5/12 NO EDITOR MTG 
-Round 2 web: Read 
drafts  
-Print: Exporting 
week 
*REMINDER: 
Exporting work 
night is Monday, 
5/15 

5/15 Fenna: first five  
Web publication date 
schedule 
Work day: Finalize 
edits and get ready to 
publish OR start 
round 3 
Web Publishing 
checklist  
Exporting work 
night 4-8 p.m. 
^Mason kindly 
brought in some 
veggies and rice, but 
we could use some 
sides and dessert. Let 
Sara know if you’re 
willing to bring 
something else! 

5/16 
Work day: Finalize edits 
and get ready to publish 
OR start round 3 
Web Publishing 
checklist  
-Alyson, Allie, Fenna, 
Samalya and Nina: 
Beats meeting during 
AFT today (beat 
assignments due 
Friday) 
-Share pages 
-Sign up for end of year 
projects 
Forms due Thursday: 
-WSS staff superlatives 
(2nd period) 
-WSS staff superlatives 
(3rd period) 
-2017 WSS senior 
awards 
 
Legacy letters and 
Project X due Friday  
 

5/17 
Social media day 
 
Work day: Finalize edits 
and get ready to publish 
OR start round 3 
 
Web Publishing checklist  
 
Forms due Thursday: 
-WSS staff superlatives 
(2nd period) 
-WSS staff superlatives 
(3rd period) 
-2017 WSS senior 
awards 
 
Legacy letters due Friday 
 
Working seniors--Cam 
and Katie 

5/18 
Work day: Finalize edits 
and get ready to publish 
OR start round 3 
Breaking news check in  
 
Web Publishing 
checklist  
 
Due:  
-WSS staff superlatives 
(2nd period) 
-WSS staff superlatives 
(3rd period) 
-2017 WSS senior 
awards 
 
Legacy letters due 
Friday 
 
Senior glowup--Asha 
 
Senior confessions--Ala 
n Angie 

5/19 WSS Senior 
breakfast cancelled  
-EICS & News team: 
Beats assignments due 
-Round three story 
sheets due 
-Due: Legacy letters 
-Non-seniors: Project X 
due by 4 
-Sign staff photos & 
Work on your 
scrapbooks 
 
WHW Blooper 
vid--Layla 
 
 

5/22 
Web publication date 
schedule 
Round 3 web: Read 
drafts, Editor check-in 
Seniors: By the end 
of class Monday, fill 
out this brief form 
to let me know 
what you worked 
on this month. 
-Non-seniors: Sign up 
for end of year projects 
-Quill and Scroll 
journalism honor 
society induction 
during class; 
senior awards; 

5/23 
WHW PACKAGE 
DEADLINE 
 
Talent show, 
senior futures, 
cake; finish 
signing photos; 
finish your WSS 
scrapbook 

5/24  
-Read the WSS, sign 
yearbooks, take 
photos 
 
-Seniors: Clean out 
your mailboxes, take 
your signed staff 
photo and make sure 
you didn’t leave 
anything on the 
bookshelf or in a 
cabinet! 
 
-Non-seniors: Work 
on the 16-17 
reflection form 

5/25 West High Weekly 
-Social media day 
-EVERYONE 
SIGN UP FOR 
end of year 
projects 
-Discuss next 
year’s national 
conventions 
-Non-seniors: Work 
on the 16-17 
reflection form 
-People who will do 
Broadcast next 
year, talk to Sara 
 
 

5/26 Distribute May 
issue during 2nd/3rd 
-Remind Sara to tell 
you about Mr. Barker 
-CLEAN OUT YOUR 
MAILBOXES NOW; 
WE ARE MAKING 
NEW ONES FOR 
NEXT YEAR 
DURING 3RD 
PERIOD 
-reflection form 
due Tuesday by 
8:45 a.m. 
-end of year projects 
 
 

 

https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSftHO_tx0NvkiqowUGgQjBjvSXKXK7-fRP1Fwn3XJslSU2FRw/viewform
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSftHO_tx0NvkiqowUGgQjBjvSXKXK7-fRP1Fwn3XJslSU2FRw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSftHO_tx0NvkiqowUGgQjBjvSXKXK7-fRP1Fwn3XJslSU2FRw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScSepZDcfQKItN-UafEBR8vbeVPo_qRYiXbX2IeQLUtAgDJ2Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLScSepZDcfQKItN-UafEBR8vbeVPo_qRYiXbX2IeQLUtAgDJ2Q/viewform
https://docs.google.com/document/d/1qs2Mqni7sIQLtvftE1pXVVBzFxJKl4w9GlAqQaetSVo
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSftHO_tx0NvkiqowUGgQjBjvSXKXK7-fRP1Fwn3XJslSU2FRw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSftHO_tx0NvkiqowUGgQjBjvSXKXK7-fRP1Fwn3XJslSU2FRw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScSepZDcfQKItN-UafEBR8vbeVPo_qRYiXbX2IeQLUtAgDJ2Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLScSepZDcfQKItN-UafEBR8vbeVPo_qRYiXbX2IeQLUtAgDJ2Q/viewform
https://docs.google.com/document/d/1qs2Mqni7sIQLtvftE1pXVVBzFxJKl4w9GlAqQaetSVo
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/document/d/1z7Y1AMSE2Masuon3WeysPNqzqQrSOE6P3ZGsUdlTJEc/edit?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSerFsQi1Iah4umRNJ6AjpqI8xMDbSoK1R9V4tD2koiML5bb2A/viewform#start=openform
https://docs.google.com/forms/d/e/1FAIpQLSftHO_tx0NvkiqowUGgQjBjvSXKXK7-fRP1Fwn3XJslSU2FRw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSftHO_tx0NvkiqowUGgQjBjvSXKXK7-fRP1Fwn3XJslSU2FRw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScSepZDcfQKItN-UafEBR8vbeVPo_qRYiXbX2IeQLUtAgDJ2Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLScSepZDcfQKItN-UafEBR8vbeVPo_qRYiXbX2IeQLUtAgDJ2Q/viewform
https://docs.google.com/document/d/1qs2Mqni7sIQLtvftE1pXVVBzFxJKl4w9GlAqQaetSVo
https://docs.google.com/document/d/1qs2Mqni7sIQLtvftE1pXVVBzFxJKl4w9GlAqQaetSVo
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/forms/d/e/1FAIpQLSckF0mM2q49QORzrm4Cy6OxhHCnNgYSMNUwSfiPFL3pUWrPjQ/viewform
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit
https://docs.google.com/presentation/d/1JxSwoi8Yhmgm5XwgN9H-EChnlD9FtzxyTlEE39hiW0o/edit#slide=id.g12c2b2b020_0_71
https://docs.google.com/presentation/d/1JxSwoi8Yhmgm5XwgN9H-EChnlD9FtzxyTlEE39hiW0o/edit#slide=id.g12c2b2b020_0_71
https://docs.google.com/presentation/d/1JxSwoi8Yhmgm5XwgN9H-EChnlD9FtzxyTlEE39hiW0o/edit#slide=id.g12c2b2b020_0_71
https://docs.google.com/presentation/d/1JxSwoi8Yhmgm5XwgN9H-EChnlD9FtzxyTlEE39hiW0o/edit#slide=id.g12c2b2b020_0_71
https://drive.google.com/file/d/0B7qw_IelBlU0a09IRk9DTmFEV2M/view?usp=sharing
https://docs.google.com/document/d/1exoU1e03QKVeJi5S5bAVFuXMI20i6QO5iGLWLIVtco8/edit?usp=sharing
https://issuu.com/westsidestory/docs/2017_senior_tributes
https://docs.google.com/forms/d/e/1FAIpQLScLAlqJKFn3iwWNEaBKOzqKMo_4fKJkLyz7k1qqfUz0PZqzrw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScLAlqJKFn3iwWNEaBKOzqKMo_4fKJkLyz7k1qqfUz0PZqzrw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScLAlqJKFn3iwWNEaBKOzqKMo_4fKJkLyz7k1qqfUz0PZqzrw/viewform
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit
https://docs.google.com/forms/d/e/1FAIpQLScLAlqJKFn3iwWNEaBKOzqKMo_4fKJkLyz7k1qqfUz0PZqzrw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScLAlqJKFn3iwWNEaBKOzqKMo_4fKJkLyz7k1qqfUz0PZqzrw/viewform
https://docs.google.com/forms/d/e/1FAIpQLScLAlqJKFn3iwWNEaBKOzqKMo_4fKJkLyz7k1qqfUz0PZqzrw/viewform
https://docs.google.com/document/d/10Lp-SsDbEv5sO8PSTDLMwopRCo-XkiMJkbw9Br2qG_A
https://docs.google.com/document/d/10Lp-SsDbEv5sO8PSTDLMwopRCo-XkiMJkbw9Br2qG_A
https://docs.google.com/forms/d/e/1FAIpQLScLAlqJKFn3iwWNEaBKOzqKMo_4fKJkLyz7k1qqfUz0PZqzrw/viewform
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit


 

share this, staff 
superlatives 
5/20: MASH--Christina 
Last 4 years in 
review--Taylor 
5/21: Senior 
regrets/apologies--Taylo
r and Jiung 
Senior quotes--Michael 
and Eleanor 
 
5/22: What would you 
tell yourself as a 
freshman?Advice--Mag
gie 
 
 

5/29 NO SCHOOL 5/30 
Due by 8:45 a.m.: 
Reflection form 
^We will discuss your 
responses during class 
 
Broadcast team: 
Meet with Dr. S 
 
-Update SNO stuff 
-end of year projects 
-Return SD cards 
-Shut down laptops 
-Start cleaning 
newsroom 
 
 

5/31 8:30 a.m.: 2017-18 
WSS Staff meeting 
(editors get there by 
8:15) 
 
Shut down the 
newsroom and 
finish end of year 
projects 
 

Summertime, and 
the livin’ is easy 

 

Summer, 
summer, 
summertime 
Time to sit back 
and unwind 

 

 

 
 

⇓PREVIOUS PRODUCTION SCHEDULES⇓ 
Feb. 20-April 14 Production Cycle 

Monday Tuesday Wednesday Thursday Friday 

2/20 
Due March 3: 
2017-2018 WSS staff 
applications and 
portfolios/websites and 
3 peer rec forms 
 
Web deadlines 
 
Web Assignments  
 
Work on story board 
planning sheets, send 
out emails, contact 
sources, etc 
 
Sports coverage 
announcement 

2/21 
Due: Upload IHSPA 
contest entries (If you’re 
applying for 
Writer/Designer/Photog/ 
Videog of the Year--you 
have more time) 
 
Senior editor rec forms 
for emerging journalists 
due by noon today 
 
Maestros--go over story 
planning sheets in web 
(don’t have to turn in just 
yet), turn in deadline to 
your editor during 
 

2/22 
Editors: Start prepping 
IHSPA contests 
 maestros 
Work day 
 
Editor break out 

2/23 West High Weekly 
Work day 
 
Discuss IHSPA contest 
confusion. It will be okay. 
:) 
 
maestros 
Taylor’s inspo min 
 
 

2/24 
Due: Final Seattle 
payment ($300) & 
NSPA Journalism 
Honor Roll apps 
 
Iowa Watch 
interviews due 
Thursday 
 
Work on this project 
shh.... 
wsspaper.com/print/  
 
Editor break out: 
Leah's super rad 
draw-to-computer 
presentation 

 

https://docs.google.com/presentation/d/1N2xQ0qoR3K81xU-STOGU9FTX5Ifd1a5yTQf4pydyg9U/edit?usp=sharing
https://docs.google.com/document/d/1dAY1pPnDtFxRjxj9XvrEUG_nGYt2HPZDs6DWvjV3_rE
https://docs.google.com/document/d/1dAY1pPnDtFxRjxj9XvrEUG_nGYt2HPZDs6DWvjV3_rE
https://docs.google.com/forms/d/e/1FAIpQLScLAlqJKFn3iwWNEaBKOzqKMo_4fKJkLyz7k1qqfUz0PZqzrw/viewform
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit
https://docs.google.com/document/d/1MMYlHr9gkrnuGgM3A4rLgUbF9WjEn3xhB8I9IeSKU_U/edit
https://docs.google.com/forms/d/e/1FAIpQLSceeCPmZMhRfnwIWMHYM9TD0gdLcLfcRZVWqvX-d5IYIgMnFQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSceeCPmZMhRfnwIWMHYM9TD0gdLcLfcRZVWqvX-d5IYIgMnFQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSceeCPmZMhRfnwIWMHYM9TD0gdLcLfcRZVWqvX-d5IYIgMnFQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSd8x0UwHScJ-vOceK0Xoq7aiivXUtQn688W2dxAnIhKDN6tcg/viewform
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1OP7SIVu1Q8Yvs0prz0b2JUNDERVAibTwpn_koUmVPgk/edit
https://drive.google.com/drive/folders/0B6FPxd-XBy8iWFJHS2R4QlplQ28?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iWFJHS2R4QlplQ28?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSct1Qoc8u-bnFbYpjcoHSwUAfOMWMVivG43kmmuqERzkpfn4A/viewform
https://docs.google.com/forms/d/e/1FAIpQLSct1Qoc8u-bnFbYpjcoHSwUAfOMWMVivG43kmmuqERzkpfn4A/viewform
https://docs.google.com/forms/d/e/1FAIpQLSct1Qoc8u-bnFbYpjcoHSwUAfOMWMVivG43kmmuqERzkpfn4A/viewform
https://drive.google.com/drive/folders/0B6FPxd-XBy8iWFJHS2R4QlplQ28?usp=sharing
https://youtu.be/EiOKIMzglPE
http://wsspaper.com/print/
https://docs.google.com/presentation/d/1-YS0HqsfFdhBgZ1SVdhLjK-LWd4uSzRoRVSHTUCTPEg/edit#slide=id.g1cc3b55b26_0_111
https://docs.google.com/presentation/d/1-YS0HqsfFdhBgZ1SVdhLjK-LWd4uSzRoRVSHTUCTPEg/edit#slide=id.g1cc3b55b26_0_111
https://docs.google.com/presentation/d/1-YS0HqsfFdhBgZ1SVdhLjK-LWd4uSzRoRVSHTUCTPEg/edit#slide=id.g1cc3b55b26_0_111


 

 
What do I need to 
consider when choosing 
my deadline? 
 
Google Analytics 
-What do we need to 
cover this week? 
-Grammar mini-lesson 
-Post instagram cartoon 
-Schedule tweets of the 
week from news ticker 
 
 
Maestros 

Read Intro. opinion RDs: 
5th 6th 7th 

 
 

2/27 
Google Analytics 
-What do we need to 
cover this week? 
-Grammar tip 
-Post instagram cartoon 
-Schedule tweets of the 
week from news ticker 
-Web deadlines 
-Work day 
-Editor break out 
Gabby, Sarah 
 
-How to make GIFs 
SEATTLE PAYMENTS 
DUE (IF YOU DIDN’T 
PAY FRIDAY) 
 
Intro. Opinion projects: 
print and web 
 
Iz meets with print 
kiddos w web 
assignments 

2/28 Last day of 2nd tri 
Work day 
Editor break out: Layla, 
Samalya, Sarah 
 
Plan out West High 
Weekly/update white 
board 
 
To make sure you’re 
spreading out your 
assignment deadlines, 
keep this in mind:  
-Your first deadline 
should be on or before 
March 10 
-Deadline #2 should be 
on or before March 31 
-Deadline #3 should be 
on or before April 14 
 
 
 

3/1 NO SCHOOL 3/2 First day of 3rd tri 
Due: Iowa Watch 
interviews  
 
Welcome Kara! Add her 
to staff emails, FB group, 
etc. 
 
Editor breakout: Michael 
 
Work day 
 
Update white board with 
West High Weekly 
packages 
 
Work on applications and 
peer rec forms  
 
Seattle people: Submit 
top 2 write-off choices 
 
 

3/3 
8:15: Editor meeting 
(fill out this form 
before) <--Who wants 
to sponsor breakfast? 
 
-Editor break out: Ala, 
Fenna 
-Web ed meeting 
-Work day 
-Copy eds meet for 
deadline 
assignments  
 
Print: R1 due 
 
Recognizing media 
bias 3rd period 
 
2017-2018 WSS staff 
applications and 
portfolios/websites and 
3 peer rec forms due 
by 4 p.m. 
 
Upload all IHSPA 
entries by today 
(Emerging Journalist, 
WOY, DOY, VOY and 
POY due Monday) 

 

https://drive.google.com/open?id=0B6FPxd-XBy8idF9yMW9HZWNqTlU
https://drive.google.com/open?id=0B6FPxd-XBy8iSEVKVTdMaXRWdGM
https://drive.google.com/open?id=0B6FPxd-XBy8icjFpQ09GdjU3VEU
https://docs.google.com/a/iccsd.k12.ia.us/presentation/d/1J4SShxRZPAbvuPjUPCLakjHMIBDuBcumhGL-9vZqSNQ/edit?usp=sharing
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/presentation/d/1t0c8dlWrdDOYvQqifS-cR5eYlIs38brNUcjv0LOpazU/edit#slide=id.g271079db1_06
https://issuu.com/introtonp/docs/2017_columns_and_reviews/2
http://intro.wsspaper.com/category/opinion/
https://docs.google.com/forms/d/e/1FAIpQLSceeCPmZMhRfnwIWMHYM9TD0gdLcLfcRZVWqvX-d5IYIgMnFQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSd8x0UwHScJ-vOceK0Xoq7aiivXUtQn688W2dxAnIhKDN6tcg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdmfXVo8Ds_44RMh4RD176yBvtRtN3O4ClLQNHg0cvdjHWtNw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdmfXVo8Ds_44RMh4RD176yBvtRtN3O4ClLQNHg0cvdjHWtNw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSch9-Zmhv5eDUfT2eErq6DKFavZf8muVGDh_c_a4IT19Y2FOg/viewform
https://docs.google.com/presentation/d/10crSncKgWZqlvqNSO5jTFunksGWD-ArzqV0s9fwoZVk/edit#slide=id.g35f391192_00
https://docs.google.com/presentation/d/1E7jLo5M7kcf9MoHDi5QkfbggU48UNEWki2oqXT4cgVY/edit?ts=58b84ba4#slide=id.p
https://docs.google.com/presentation/d/1E7jLo5M7kcf9MoHDi5QkfbggU48UNEWki2oqXT4cgVY/edit?ts=58b84ba4#slide=id.p
https://docs.google.com/forms/d/e/1FAIpQLSceeCPmZMhRfnwIWMHYM9TD0gdLcLfcRZVWqvX-d5IYIgMnFQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSceeCPmZMhRfnwIWMHYM9TD0gdLcLfcRZVWqvX-d5IYIgMnFQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSceeCPmZMhRfnwIWMHYM9TD0gdLcLfcRZVWqvX-d5IYIgMnFQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSd8x0UwHScJ-vOceK0Xoq7aiivXUtQn688W2dxAnIhKDN6tcg/viewform


 

3/6 Web deadlines 
 
Editor breakout: Iz, 
Claire, Grace’s 
Grammar Tip 
 
Web draft day: Save 
drafts here; all web staff 
needs to give feedback 
on every story (1 
point/story) 
 
IHSPA deadline for 
emerging journalist, 
WOY, DOY, POY and 
VOY. Talk to Sara about 
how to upload apps for 
this 
 
R1 print comments due 
9am 
 
Seattle peeps: Link to 
write-off assignments 

3/7 
Web comments due by 9 
a.m. 
 
What do we need to 
cover this week? 
 
Photographers and 
designers: pick up your 
AFT passes 
 
Web: If you have 
something due the week 
after spring break, save 
the RD in this folder by 
Monday, 3/20. If you don’t 
want any homework over 
break, do this sometime 
this week. 

3/8 2017-2018 WSS 
staff interviews 
 
Work day 
 
From JEA Digital 
Media: A new and 
simple way to set up a 
podcast interview 
 
In honor of 
International Women’s 
Day, check out these 
trailblazing female 
journalists 
 
Your best shot 2016 
photo contest (due 
3/22) 

3/9  
2017-2018 WSS staff 
interviews 
 
Charlie and Christina 
need a videog. 
 
Go over spring break   
 Deadlines 
 
The P-C will visit to take 
Isabelle’s photo 
 
Remember to update 
software on the website 
so you have access to 
the latest tools and 
coolest features on SNO. 
The SNO Report 
 
West High Weekly 
 
R2 due in print 
 
5 helpful reporting tips 

3/10   
2017-2018 WSS staff 
interviews 
 
In case you’ve been 
living under a rock, WE 
ARE ONLINE 
PACEMAKER 
FINALISTS!!!  
 
Web: 
-Post #1 deadline 
-During class: Give 
feedback on the 4 new 
RDs in the Drive folder. 
They’re linked in the 
comments on the Web 
deadlines doc 
 
Web: If you have 
something due the 
week after spring 
break, save the RD in 
this folder by Monday, 
3/20. If you don’t want 
any homework over 
break, do this now. 
 
Print: R2 comments 
due for print by 9am 

SPRING BREAK SPRING BREAK SPRING BREAK SPRING BREAK SPRING BREAK 

3/20 Web & Print: 
Catch-up day. 
Conference with 
everybody you’re 
collaborating with. 
Check your email. Work 
on your assignments. 
 
Web: Draft day is 
moved back a day, 
because Sara is a nice 
person sometimes. Give 
feedback on Cam’s draft 
today, though  
 
Web: What’s going on 
this week, Google 
Analytics & check out 
Pacemaker competition 

3/21 
Web: Share Pacemaker 
competition feedback 
 
Web deadlines 
 
Web draft day: Save 
drafts here; all web staff 
needs to give feedback 
on 1 story 
 
“Student journalists 
respond to accusations of 
being fake news” (here’s 
the student website: 
thhsclassic.com) 

3/22 
Web comments due 
by 9 a.m. 
 
Egg dye meeting  
 
Work day 
 
April 1 deadline: 
Between the Lines 
writing opportunity  
 
Seattle people: 
Reminder to talk to 
teachers about 
missing school April 
5-7, and download 
Guidebook app 

3/23 
Work night 3-5:30 
(sponsor: Megan) 
Print: proofs due 5:30 
p.m. 
 
Seattle people: Discuss 
carpooling and food 
ideas 
 
Grammar Tip 
 
STAFF BONDING WOO 
 
Tennis starters  
 
Introduce story form 

3/24 
Web eds: Conference 
w/reporters about next 
week’s DLs and stories 
that weren’t posted this 
week 
 
Web & print: Comment 
on proofs! 
 
Exporting week 
Cover 
Multi sports 
Advice column 
 
Clean newsroom 
There’s a debate 
tournament after 
school, so newsroom is 
closed after school 

3/27Web deadlines 
Web draft day: Save 
drafts here; all web staff 
needs to give feedback 
on every story (1 
point/story) 
STAFF BONDING 
WOO  
Exporting week 
TOC 
Quiz 
 
 

3/28 Web comments due 
by 9 a.m.10 min check-in 
with photogs 
If you went to a summer J 
camp (or will), add your 
name to this 
S-Town podcast debuts 
today!Exporting week 
Inside Glossies 
Back page 
Shame and blame 
 
 

3/29 
10-15 min check-in 
with web reporters 
Work day 
 
Exporting week 
Back page 
Rising stars 
Canvas 
Mr. conner 
Friend crush 

3/30 West High Weekly 
15 min check-in videogs  
AP Style tip 
Exporting week 
1 in 2000 
Contraception 
Pets 
Track photo essay 
Chanel 
Luke reynolds 
Betsy Devos 

3/31 NO ED MEETING 
Web: Post #2 deadline 
Earlybird deadline for 
#MediaNow is tomorrow! 
15 min check-in web eds 
5 min. Seattle meeting\ 
Isabelle checks in 
Exporting week 
Teacher Bias 
Cover story 
Aesthetics 

 

https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/presentation/d/1kI9CK8oUrtnO595VAImDKOSVCmv5pMPuC7B5sMQ6DdU/edit#slide=id.g1ecf79f9d7_0_74
https://docs.google.com/presentation/d/10WUrfmgeSlqQljLzPLFpM7W-KWs9JiaoSjF48felZNM/edit?ts=58bc9f08#slide=id.p
https://docs.google.com/presentation/d/10WUrfmgeSlqQljLzPLFpM7W-KWs9JiaoSjF48felZNM/edit?ts=58bc9f08#slide=id.p
https://drive.google.com/open?id=0B6FPxd-XBy8ic19WZXh1TUQzVnc
https://drive.google.com/open?id=0B6FPxd-XBy8ic19WZXh1TUQzVnc
https://docs.google.com/document/d/1wQb0IYf3l134iuPzDm6oK_n-p0M9_At6e5TqSuTVcNo/edit?usp=sharing
https://docs.google.com/document/d/1wQb0IYf3l134iuPzDm6oK_n-p0M9_At6e5TqSuTVcNo/edit?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iak9qRFZaVi1mUEk?usp=sharing
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http://www.schooljournalism.org/womens-history-month-trailblazing-female-journalists/
https://www.adoramapix.com/blog/2017/02/15/your-best-shot-2016/#.WL7eFVXyvIV
https://www.adoramapix.com/blog/2017/02/15/your-best-shot-2016/#.WL7eFVXyvIV
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=0ca40b0945&e=c11a0a5765
https://youtu.be/IeEUKdWUQLI
https://contently.com/strategist/2016/10/20/5-helpful-reporting-tips-new-yorker-festival/
http://v
http://v
http://v
http://v
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://drive.google.com/drive/folders/0B6FPxd-XBy8iak9qRFZaVi1mUEk?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iak9qRFZaVi1mUEk?usp=sharing
https://docs.google.com/document/d/1F_mIDsCBfd5Xzc1cEJdLucgBBBhS2atrsIctJKHa9t8/edit
http://studentpress.org/nspa/2017-online-pacemaker-finalists-announced/
http://studentpress.org/nspa/2017-online-pacemaker-finalists-announced/
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://drive.google.com/open?id=0B6FPxd-XBy8iak9qRFZaVi1mUEk
https://drive.google.com/open?id=0B6FPxd-XBy8iak9qRFZaVi1mUEk
http://www.teenvogue.com/story/high-school-students-respond-fake-news-claim
http://www.teenvogue.com/story/high-school-students-respond-fake-news-claim
http://www.teenvogue.com/story/high-school-students-respond-fake-news-claim
http://www.thhsclassic.com/
https://iwp.uiowa.edu/programs/between-the-lines/2017-between-the-lines
https://iwp.uiowa.edu/programs/between-the-lines/2017-between-the-lines
https://docs.google.com/document/d/1zGOTGO_3fohtOgloXfV9pfzV5XLGKJjFOvjn1_0oRmw/edit?ts=5877b3c4
https://docs.google.com/document/d/1zGOTGO_3fohtOgloXfV9pfzV5XLGKJjFOvjn1_0oRmw/edit?ts=5877b3c4
https://docs.google.com/presentation/d/1WmQ0cPb1_PXC8_1ciNpcKZOPyELT-rpW9bg7GxJ9DQA/edit#slide=id.g1ecf318a86_0_58
https://docs.google.com/document/d/1FeNKsHZ1OspToQ4ZiEnUgspA0-mwyoVCMYCfaZztmx8/edit
https://drive.google.com/drive/folders/0B74Wa9irdwHISS1yUEdBWjY0blU?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHISS1yUEdBWjY0blU?usp=sharing
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://drive.google.com/drive/folders/0B6FPxd-XBy8idEkwVmpEZFJSYkE?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8idEkwVmpEZFJSYkE?usp=sharing
https://docs.google.com/document/d/1FeNKsHZ1OspToQ4ZiEnUgspA0-mwyoVCMYCfaZztmx8/edit
https://docs.google.com/document/d/1FeNKsHZ1OspToQ4ZiEnUgspA0-mwyoVCMYCfaZztmx8/edit
https://docs.google.com/forms/d/e/1FAIpQLSdMgoWgFiycsPW_plTtxdVfCeklkdloadw-UGpKxByr3KEBhw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdMgoWgFiycsPW_plTtxdVfCeklkdloadw-UGpKxByr3KEBhw/viewform
https://docs.google.com/presentation/d/16M4ieQu7DM1GRCR93xxlMsd9YEcPehyK2a34seUwecs/edit#slide=id.p
https://docs.google.com/presentation/d/16M4ieQu7DM1GRCR93xxlMsd9YEcPehyK2a34seUwecs/edit#slide=id.p
https://stownpodcast.org/
https://docs.google.com/forms/d/e/1FAIpQLSdMgoWgFiycsPW_plTtxdVfCeklkdloadw-UGpKxByr3KEBhw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdMgoWgFiycsPW_plTtxdVfCeklkdloadw-UGpKxByr3KEBhw/viewform
https://www.youtube.com/watch?v=TcagXsT9mMg&feature=youtu.be
https://docs.google.com/forms/d/e/1FAIpQLSdMgoWgFiycsPW_plTtxdVfCeklkdloadw-UGpKxByr3KEBhw/viewform
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https://medianow.press/drake/
https://docs.google.com/forms/d/e/1FAIpQLSdMgoWgFiycsPW_plTtxdVfCeklkdloadw-UGpKxByr3KEBhw/viewform


 

 
 

4/3 
Brief visit from IHSPA 
Executive Director, Paul 
Jensen, during 2nd 
period 
 
Web deadlines 
Exporting work night 
(sponsor: Cat) 
 
Web draft day: Save 
drafts here; all web staff 
needs to give feedback 
on every story (1 
point/story) 

4/4 
Web comments due by 9 
a.m. 
 
What do we need to 
cover this week? 
 
March madness meeting 
 
Web: resolve comments 
so copy eds can look 
over revised drafts 
tomorrow 
 
Emerging journalists 
photo (beg. of 3rd) 
 
AP style cheat sheet 
 
Editorial policy on 
anonymous sources 
 
3rd: Clean 
newsroom 
Newsroom closed after 
school 

4/5 Seattle trip 
 
 
2nd period: Work day; 
web copy eds 
comment on drafts; 
update class lists; 
work on inspiration 
minute presentations 
(due Monday) 
 
3rd period: Les Mis 
teaser 
 
Newsroom closed 
after school 

4/6 Seattle trip 
 
2nd period: Video day 
(Samalya & Layla) 
 
3rd: work on inspiration 
minute presentations 
(due Monday) 
 
Sarah, Junhee: Scheel’s 
 
Newsroom closed after 
school 
 
 

4/7 NO EDITOR 
MEETING BEFORE 
SCHOOL Seattle trip 
 
2nd & 3rd: Watch 
Abstract show on 
Netflix (Simran) 
 
JEOPARDY 
 
Newsroom closed after 
school 

 
January/February Production Cycle 

Monday Tuesday Wednesday Thursday Friday 

   1/5 Dr. S 
announcements 
 
STAFF AWARDS.  
Announcement x2 
Roses--Things you 
want to see 
added/changed for 
next cycle 
Editors check in with 
writers/Fenna about 
deadlines 
 
 
 
 
 ***interview workshop 
day!! 

1/6 
8 a.m.: The View 
@ West 
No editor meeting 
-First 5 mins. 
-Discuss Iowa Watch 
email 
Isabelle checks in with 
staffers individually 
Photog meeting 
News breakout 
***quote integration 
workshop day 
-Gallup judge 
comments 
 
 
 
 
 
 

1/9 
Recruitment day for 
2017-18 registration 
WEB: 
-Google Analytics 
-What do we need to 
cover this week? 

1/10 
WEB: 
-New features on SNO 
-Check out past 
pacemaker winning sites 
-I “Mid-year” 
presentation  

1/11 
We are officially a SNO 
Distinguished Site! 
We are the 1st school 
in Iowa and the 2nd 
nationwide to receive 
this honor!   

1/12 
DUE: Web revisions 
(editors will check) 
 
Seattle meeting, EIC 
meeting 
 

1/13 
8:15: Editorial board 
meeting (BF: Charlie) 
Photog meeting 
DUE: freshy eye 
comments. Share 
comments. 

 

https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://drive.google.com/open?id=0B6FPxd-XBy8ia0lBUERZbTRvRmc
https://drive.google.com/open?id=0B6FPxd-XBy8ia0lBUERZbTRvRmc
http://wjea.org/wp-content/uploads/2014/02/WJEA-AP-Style-Cheat-Sheet.pdf
https://drive.google.com/open?id=0B6FPxd-XBy8iQjg3RW5iLWFadHc
https://drive.google.com/open?id=0B6FPxd-XBy8iQjg3RW5iLWFadHc
https://drive.google.com/open?id=0B6FPxd-XBy8iQjg3RW5iLWFadHc
https://drive.google.com/open?id=0B6FPxd-XBy8iQjg3RW5iLWFadHc
http://www.superteachertools.us/jeopardyx/jeopardy-review-game.php?gamefile=2157319
https://livestream.com/WesTV/events/6735858
https://livestream.com/WesTV/events/6735858
https://docs.google.com/presentation/d/1b8o-VNlSyP1PrGCYVs1qMaDD3_IVtkFgYE-62vHBSD0/edit#slide=id
https://docs.google.com/presentation/d/1D_VtW7biNuXBGmcxEY8Mm8BiL3LJgzEcB5ECK5lgtEc/edit?usp=sharing
https://docs.google.com/document/d/1n8xzd9FdxkT7lz_KJ3w_XSivguZggjOxDxXxupO63RY/edit
https://docs.google.com/document/d/1n8xzd9FdxkT7lz_KJ3w_XSivguZggjOxDxXxupO63RY/edit
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=109f363d2d&e=c11a0a5765
http://studentpress.org/nspa/awards/2016-online-pacemaker-winners/
http://studentpress.org/nspa/awards/2016-online-pacemaker-winners/
https://docs.google.com/presentation/d/1cpTjCGv5NEIro7lYjz0DgBaf2A4MDakepFImjqL7PsE/edit#slide=id.p
https://docs.google.com/presentation/d/1cpTjCGv5NEIro7lYjz0DgBaf2A4MDakepFImjqL7PsE/edit#slide=id.p
http://customers.snosites.com/recognition-program/
http://customers.snosites.com/recognition-program/
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/edit
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/edit
https://docs.google.com/forms/d/e/1FAIpQLSecBkz88-ljDmvKCWekOcsmFqRby4zbNPIpCo-AVu4mVBOQdQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSecBkz88-ljDmvKCWekOcsmFqRby4zbNPIpCo-AVu4mVBOQdQ/viewform


 

-Grammar mini-lesson 
-Update missing staff 
profile pix and email 
SNO about 
Distinguished Site 
evaluation. 
 
PRINT: 
Sports breakout 
Inspo first 5 
Business meeting 
 
 
 
 

-Grammar tip 
 
HW: Finish edits on 
posts. Due Thursday. 
Spend 5 mins. On 
wsspaper.com with 
someone who’s never 
visited our site. Bring 
back at least 1 
comment or 
suggestion from this 
person.  
 
AFT photo/design 
meeting 

 
Photo Tip Wednesday 
 
Work on revisions 
 
 
Profiles breakout 
 
From Poynter: 
“BuzzFeed drops a 
Trump bombshell, 
irresponsibly” 

Entertainment 
breakout 
 
Seattle meeting 

 
WEB & PRINT: 
-First 5 mins. 
-Update class lists 
-Friday recap  
Feature breakout 
Editor check in day 
 
PRINT: ROUND 1 DUE 
 
Conference with 
reporters 
 
Follow up w Dec 
sources + get 
feedback 
 

1/16 
NO SCHOOL: MLK Day 
 
The View @ 10 a.m 

1/17WEB: 
-Google Analytics 
-What do we need to 
cover this week? 
-Grammar mini-lesson 
-Work day 
SUBMIT YOUR WORK 
TO BEST OF HS 
PRESS ON 
FLIPBOARD 
Feature breakout  
10 comments due on 
R1 drafts 

1/18 
NSPA’s photos of the 
year for 2016 
 
Opinion breakout 
Design workshopping 
Discuss “Heroes of 
West High” angle 

1/19 
-Photo Tip “Wednesday” 
-Broadcast tutorial? 
-Discuss podcast 
meeting 
-Broadcast Pacemaker 
judging video 
-Sports breakout 
-News breakout 
-watch this 
Newspaper 
Pacemaker video 

1/20 EDITOR MEETING 
IN THE LIBRARY 
BEFORE SCHOOL 
WEB & PRINT:2nd 
Seattle payment due 
Monday ($300 +swag$) 
-Update class lists 
-Friday recap in both 
web and print to find out 
what’s going on in the 
other section 
Leah’s got a video 
Photog meeting 
Editor check in day 

1/23 
NEWSROOM CLOSED 
AFTER SCHOOL 
WEB: 
-Google Analytics 
-What do we need to 
cover this week? 
-Take SNO 
Distinguished Badge 
staff photo for press 
release 
-Discuss “alternative 
facts” 
-2nd Seattle payment 
due ($300 + swag$) 
-Discuss NSPA’s 
Journalism Honor Roll 
and editorial leadership 
scholarship 

1/24 
SNO’s broadcast only 
website option 
Film WHW  
Work day 
 
Photographers and 
designers: pick up 
your AFT passes! 
 
Check out Intro: photo 
projects here: 5th  6th  
7th 
 
AFT photo/design 
meeting 
Isabelle check in with 
print eds 
PRINT: ROUND 2 DUE 

1/25 
Photo Tip Wednesday 
Packages due 
Caption catch-up 
& caption guidelines 
Discuss VR and 360 
Update the poll 
 
Design workshop day 
Conference w 
reporters 

1/26 
WHW (update “Latest 
WHW” link on 
website) 
Isabelle: Talk to 
editors about 
tomorrow morning’s 
meeting 
 
 
Work night 3-5:30 p.m. 
Sponsor: Anita 
Moonjely 
 

1/27 8:15: Editor 
meeting 
-Update class lists 
-Friday recap  
-Poll idea due Monday 
Photog meeting 
Copy ed meeting 
Isabelle gone 
Sim: review where to 
read R1/R2 articles 
Quill & Scroll contest 
entry info due 2/1 eds.  
Planned downtime on 
website 12:01 a.m. 
and 8 a.m. CST on 
Sunday 
 
EXPORTING WEEK 

Exporting checklist 

1/30 
WEB: 
-Poll idea due 
-Google Analytics 
-What do we need to 
cover this week? 
-Grammar mini-lesson 
-Copy ed meeting 
-Fresh eyes review of 
home page, category 
sections, etc.; anything 
coming up that would 
be good for an 

1/31 
2nd: Work day 
-Copy eds meet over 
deadlines during current 
events  
-Update news ticker 
-Update poll 
-Photogs: Q&S picks 
-Change name of Photo 
of the Week widget? 
-Intro. Photo projects: 
intro.wsspaper.com/cate
gory/photo 

2/1 
Editor Q&S picks due 
-Web ed meeting during 
AFT today 
-If you have a personal 
website you don’t mind 
Intro. students looking 
through, please add  
the link to this doc 
-Podcast meeting w/Mr. 
Westergaard 4-4:50 
p.m 
-T.A. third trimester: 5th 

2/2 
https://youtu.be/F25
bNvrPh0U 
 
Discuss IHSPA contests 
Caption catch up 
 
EXPORTING WEEK 

Exporting checklist 

7 (issues) 

 

22 (comp sci) 

32 (oscars) 

2/3 
8:15: Editor 
meeting<--No one is 
signed up to bring 
food 
WEB & PRINT: 
-First 5 mins. 
-Update class lists 
-Friday recap 
MOVIE RULES**** !!! 
Editor check in day 
Check in with Iz 
 

 

https://docs.google.com/a/iccsd.k12.ia.us/presentation/d/1xQ3LgYA5rV5-wlpecJYFWKJLrobOOxeiNOuQertdmn8/edit?usp=sharing
http://www.poynter.org/2017/buzzfeeds-trump-bombshell-was-fired-irresponsibly/444987/
http://www.poynter.org/2017/buzzfeeds-trump-bombshell-was-fired-irresponsibly/444987/
http://www.poynter.org/2017/buzzfeeds-trump-bombshell-was-fired-irresponsibly/444987/
https://docs.google.com/a/iccsd.k12.ia.us/presentation/d/1v9EWbj6BE6gIyzDZUCAForUP8PYqEfzp62BRSco_Lgg/edit?usp=sharing
https://flipboard.com/@jeaflipboard/the-best-high-school-journalism-rsltv404y
https://flipboard.com/@jeaflipboard/the-best-high-school-journalism-rsltv404y
https://flipboard.com/@jeaflipboard/the-best-high-school-journalism-rsltv404y
https://flipboard.com/@jeaflipboard/the-best-high-school-journalism-rsltv404y
https://docs.google.com/presentation/d/1oEaBtXfXN2V8mcv2Oa7rBbvxiaipxG_dyMRQxCdUKdI/edit#slide=id.g1be9ce243f_0_107
https://docs.google.com/presentation/d/1oEaBtXfXN2V8mcv2Oa7rBbvxiaipxG_dyMRQxCdUKdI/edit#slide=id.g1be9ce243f_0_107
https://drive.google.com/open?id=1VCZ1ptuQjgNFFRi2yFiUSb-o81BJ-hWKy1ylqW7Wbyw
https://www.youtube.com/watch?v=sSr1dcKrXac
https://www.youtube.com/watch?v=sSr1dcKrXac
https://www.youtube.com/watch?v=RQZUzjtC_Lw&t=105s
https://www.youtube.com/watch?v=RQZUzjtC_Lw&t=105s
https://www.youtube.com/watch?v=RQZUzjtC_Lw&t=105s
https://www.facebook.com/james.drescher.12/videos/10104462049923129/
http://us13.campaign-archive2.com/?u=f4934579098df2113069dbbbe&id=88bc1529c0&e=9dbac1ad4e
http://us13.campaign-archive2.com/?u=f4934579098df2113069dbbbe&id=88bc1529c0&e=9dbac1ad4e
http://us13.campaign-archive2.com/?u=f4934579098df2113069dbbbe&id=88bc1529c0&e=9dbac1ad4e
http://us13.campaign-archive2.com/?u=f4934579098df2113069dbbbe&id=88bc1529c0&e=9dbac1ad4e
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=8b07c63621&e=c11a0a5765
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=8b07c63621&e=c11a0a5765
https://drive.google.com/drive/folders/0B6FPxd-XBy8iaFZ1MmZXMUJOR1E?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iM2djdjhtaWpIS0E?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8ienRtZEtFeExYbzg?usp=sharing
https://docs.google.com/document/d/1Xavchqkp-YTLT_EQcQaWHagGAYqbxejKAtiQGOt7ZkA
https://www.youtube.com/watch?v=Et2uR4gi3Pk&feature=youtu.be
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/edit
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/edit
https://docs.google.com/forms/d/e/1FAIpQLSeWrEvyrGprXMFEnquPtw1Gxf0TbXf_1vjV0-9Ux7t7svPN2g/viewform
https://docs.google.com/document/d/1m74F9J6RAqFwoTGnUE2kloL_v2sezZj8KmmCMM0Qv-k
https://docs.google.com/document/d/1m74F9J6RAqFwoTGnUE2kloL_v2sezZj8KmmCMM0Qv-k
https://docs.google.com/document/d/1DSIG40NhQ-DCuXHJMOYO-Ta88kmqLNp_DIVGebFoKcc/edit
https://docs.google.com/forms/d/e/1FAIpQLSeWrEvyrGprXMFEnquPtw1Gxf0TbXf_1vjV0-9Ux7t7svPN2g/viewform
https://docs.google.com/a/iccsd.k12.ia.us/presentation/d/1Vw7bsKVucyrRK8wY5mu1ehoi_f_9VS8Y5LLLqQfA02Q/edit?usp=sharing
https://docs.google.com/document/d/1m74F9J6RAqFwoTGnUE2kloL_v2sezZj8KmmCMM0Qv-k/edit
http://intro.wsspaper.com/category/photo/
http://intro.wsspaper.com/category/photo/
https://docs.google.com/document/d/1m74F9J6RAqFwoTGnUE2kloL_v2sezZj8KmmCMM0Qv-k/edit
https://docs.google.com/document/d/1ZaT9ihGK_QDYD-pvEX4DtUAGAXJjYUatuCj3vapqDXw/edit
https://docs.google.com/document/d/1ZaT9ihGK_QDYD-pvEX4DtUAGAXJjYUatuCj3vapqDXw/edit
https://youtu.be/F25bNvrPh0U
https://youtu.be/F25bNvrPh0U
https://drive.google.com/drive/folders/0B6FPxd-XBy8iWFJHS2R4QlplQ28?usp=sharing
https://docs.google.com/document/d/1DSIG40NhQ-DCuXHJMOYO-Ta88kmqLNp_DIVGebFoKcc/edit
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/edit
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/edit


 

immersive splash 
page? 
-Deadlines 
BOTH SECTIONS: 
-Editors: work on Quill 
& Scroll contest 
entries 
PRINT: 
Inspo first 5 
Read speaker bios 
and write interview ?s 
EXPORTING WEEK 

Exporting checklist 

3rd: Visitors from the 
Turkish delegation; 
prepare questions 
 

7 p.m.: Meghan Daum 
@ Prairie Lights 

or 7th periods 
Export glossy during 
3rd period 
EXPORTING WEEK 

Exporting checklist 

1 (cover) 

4 (smart boards) 

24 (latin american) 

12 (friend crush) 

38 (rising star) 

45 (advice column) 

46 (ent. column) 

25 (ADS) 

11 (ADS) 

 EXPORTING WEEK 

Exporting checklist 

6 (art) 

 

14 (big families 

10 (ADS) 

44 (ADS) 

 

2/6 
WEB: 
-Google Analytics 
-What do we need to 
cover this week? 
-Grammar mini-lesson 
Mini ed-board meeting 
WHW check in 
-Deadlines 
Inspo first 5 
 
 
EXPORTING WEEK 

26 (cover) 

40 (sports in college) 

42 (sports update) 

48 (editorial) 

3 (toc) 

2/7 Sara gone 
-Watch a couple recent 
uploads on our YouTube 
channel 
-Film WHW 
-Cover story 
videographer 
 
Exporting day 
 

2/8 
-2nd period: Help out 
with Intro.’s photo 
projects (unless you 
need to work on a WSS 
project) 
-Packages due 
Exporting work night 
Sponsor: Soo 
Yeun Park 
 
Photo Tip Wednesday 

2/9 
-Discuss Chamber of 
Commerce meeting 
-WHW (update “Latest 
WHW” link on 
website) 
-Planned maintenance 
on our website from 
1-2 a.m. 
ORGANIZE LOCKER 
SIGNS, TALK ABOUT 
VALENTINE’S DAY 
IHSPA contests 
Print- share web 
info, relax day ;) ;) 

2/10 
2nd period: Lyle 
Muller will meet with 
Iowa Watch people 
(Eleanor, Fenna, 
Sarah, Alyson and 
Taylor...anyone else?) 
-Photog meeting 
-Inspiration minutes 
due Monday 
-Best of SNO Digest 
-12:45-1:15: meeting 
with Chamber of 
Commerce 
WEB & PRINT: 
-First 5 mins. 
-Update class lists 
-Friday recap  
Editor check in day 

2/13 
Print and web: 
Inspiration minutes due 
-Web deadlines 
Inspo first 5 
 
Gift wrapping signup 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2/14 
Valentine’s Day! Staff 
lists for 2nd & 3rd 
 
 
 
 
 
 
 
 

2/15 
Lip suckers fundraiser 
during lunches for 
Singles Awareness Day 
 
Roses and thorns 
 
Finish Inspiration 
minutes 
 
Work on story ideas 
 
Photo Tip Wednesday 

2/16 Announcements 
Story ideas due for 
both 2nd & 3rd periods 
-Finish Inspo 
 
Work day options: 
-Editors look over and 
chose favorite stories by 
end of period 
-Put inspiration minutes 
into action 
-Prep IHSPA contest 
entries 
-SUBMIT WORK TO 
BEST OF HS PRESS 
ON FLIPBOARD 
-Read Intro. opinion 
RDs: 5th 6th 7th 
DISTRIBUTION 

2/17 
Publication Day! 
8:15-8:45: Distribution 
around the school 
 
Check your email over 
the weekend. 
 
2nd & 3rd periods: 
DISTRIBUTION 
 
Read Intro. opinion 
RDs: 5th 6th 7th 
 
Print editors: choose 
stories for ladder by 
10pm friday, make 
comments on ladder by 
8 pm saturday 
 
Both print and web-- 
wishlists must be 
filled out by nooon 
sunday!  
 
 

 
November/December Production Cycle 

Scroll down for previous production cycle calendars 

 

https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1m74F9J6RAqFwoTGnUE2kloL_v2sezZj8KmmCMM0Qv-k
https://docs.google.com/document/d/1m74F9J6RAqFwoTGnUE2kloL_v2sezZj8KmmCMM0Qv-k
https://docs.google.com/document/d/1m74F9J6RAqFwoTGnUE2kloL_v2sezZj8KmmCMM0Qv-k
https://docs.google.com/document/d/1DSIG40NhQ-DCuXHJMOYO-Ta88kmqLNp_DIVGebFoKcc/edit
http://www.prairielights.com/live/meghan-daum
http://www.prairielights.com/live/meghan-daum
https://docs.google.com/document/d/1DSIG40NhQ-DCuXHJMOYO-Ta88kmqLNp_DIVGebFoKcc/edit
https://docs.google.com/document/d/1DSIG40NhQ-DCuXHJMOYO-Ta88kmqLNp_DIVGebFoKcc/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://www.youtube.com/user/westsidestorypaper
https://www.youtube.com/user/westsidestorypaper
https://docs.google.com/document/d/10Ng-wEbzr6b_Q6s1CYX7RimpcL9wjABRFs--NGO0_E0/edit?usp=sharing
https://docs.google.com/document/d/10Ng-wEbzr6b_Q6s1CYX7RimpcL9wjABRFs--NGO0_E0/edit?usp=sharing
https://www.youtube.com/watch?v=62ClKwwSwXw&feature=youtu.be
https://www.youtube.com/watch?v=62ClKwwSwXw&feature=youtu.be
https://www.youtube.com/watch?v=62ClKwwSwXw&feature=youtu.be
https://drive.google.com/drive/folders/0B6FPxd-XBy8iWFJHS2R4QlplQ28?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iWFJHS2R4QlplQ28?usp=sharing
https://drive.google.com/drive/folders/0B7qw_IelBlU0bTdlS0RNQ2Z6Skk?usp=sharing
https://drive.google.com/drive/folders/0B7qw_IelBlU0bTdlS0RNQ2Z6Skk?usp=sharing
http://us1.campaign-archive1.com/?u=e485e44ebe71896094c8b36cc&id=a2bc7183f9&e=c11a0a5765
https://drive.google.com/drive/folders/0B7qw_IelBlU0bTdlS0RNQ2Z6Skk?usp=sharing
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE/edit
https://docs.google.com/document/d/1EoR5AGh2UWnxk0ukr367yjgAgpL_EbitXjO4msHpc0M/edit
https://docs.google.com/document/d/1DA7CHpYD-Fu6Psp0cPNaM_TVxHGZTOYtXk6EEgy6XJA/edit
https://docs.google.com/document/d/1DA7CHpYD-Fu6Psp0cPNaM_TVxHGZTOYtXk6EEgy6XJA/edit
https://docs.google.com/document/d/1Wb6J8zBPeox23Kf3YBq3ah-e4T95sO__bR7ZAXMq0lI/edit
https://docs.google.com/document/d/1Wb6J8zBPeox23Kf3YBq3ah-e4T95sO__bR7ZAXMq0lI/edit
https://docs.google.com/document/d/1Wb6J8zBPeox23Kf3YBq3ah-e4T95sO__bR7ZAXMq0lI/edit
https://drive.google.com/drive/folders/0B7qw_IelBlU0bTdlS0RNQ2Z6Skk?usp=sharing
https://drive.google.com/drive/folders/0B7qw_IelBlU0bTdlS0RNQ2Z6Skk?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSf7YBQAxlPN9jMC4HuVPCbR-IbNQhJ8_OxMdRVN8lKUfvGp9A/viewform
https://livestream.com/WesTV/events/6735858/
https://docs.google.com/forms/d/e/1FAIpQLSf7YBQAxlPN9jMC4HuVPCbR-IbNQhJ8_OxMdRVN8lKUfvGp9A/viewform
https://drive.google.com/drive/folders/0B7qw_IelBlU0bTdlS0RNQ2Z6Skk?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iWFJHS2R4QlplQ28?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iWFJHS2R4QlplQ28?usp=sharing
https://flipboard.com/@jeaflipboard/the-best-high-school-journalism-rsltv404y
https://flipboard.com/@jeaflipboard/the-best-high-school-journalism-rsltv404y
https://flipboard.com/@jeaflipboard/the-best-high-school-journalism-rsltv404y
https://drive.google.com/open?id=0B6FPxd-XBy8idF9yMW9HZWNqTlU
https://drive.google.com/open?id=0B6FPxd-XBy8iSEVKVTdMaXRWdGM
https://drive.google.com/open?id=0B6FPxd-XBy8icjFpQ09GdjU3VEU
https://docs.google.com/document/d/14ZzJ03WCvqzasYZSbXNbryITAnC1H-LvxNpsPAvQ7ds/edit
https://docs.google.com/document/d/14ZzJ03WCvqzasYZSbXNbryITAnC1H-LvxNpsPAvQ7ds/edit
https://drive.google.com/open?id=0B6FPxd-XBy8idF9yMW9HZWNqTlU
https://drive.google.com/open?id=0B6FPxd-XBy8iSEVKVTdMaXRWdGM
https://drive.google.com/open?id=0B6FPxd-XBy8icjFpQ09GdjU3VEU


 

11/7 First 5: Sign 
thank you notes & 
share helpful 
feedback from Intro. 
critiques 
Web: When you are 
ready to post online, 
here's who you contact… 
-Google analytics 
-Finish inspiration 
minute presentations 
-Assess website for 
Best of Show contest  
-Print: Assignments 
out, brainstorm ideas, 
DESIGN MEETING, 
page sketches due 
tomorrow  
SHOUTOUT: JUNHEE, 
RYO 
5:45 p.m. @ PATV: 
West Side Story 
staffers! Watch them 
on channel 18 

11/8 First 5: 
Indianapolis meeting 
-Mannequin challenge 
Web: When you are 
ready to post online, 
here's who you contact… 
 
Web copy editors meet 
during AFT today 
 
 Web: Assignments 
out; start maestro 
meetings for feature, 
sports, profiles, 
video/broadcast 
(photo, art, video, copy 
editors sit in on 
maestros) 
 
Print: sTAFF AWARDS 

O.M.G !!  
 
maestros, work day 
3rd period: Be quieter 
in the newsroom 

11/9  Indianapolis 
people; Drop off 
luggage in room 109 by 
8:45 a.m. Leave @ 11. 
Web: When you are 
ready to post online, 
here's who you 
contact… 
 -Brief editor meeting 
-Section editors lead 
maestros and 
determine deadlines 
for your section 
-Web photo asgn. 
Print: work day 
-Talk about The 
Weekly (janitors 
talked to Sara about 
it) 

11/10 Indianapolis 
convention 
Web: When you are 
ready to post online, 
here's who you contact… 
-STAFF AWARDS 
-Work day 
-The SNO Report: How 
to GIFs immersive 
splash page, etc. 
-Start submitting 
Distinguished Badges 
 
Print: work day, share 
remaining inspo 
minutes  

11/11 Indianapolis 
convention 
Web: When you are 
ready to post online, 
here's who you contact… 
-Work day 
-Submit Distinguished 
Badges 
Print: work day 
-During 3rd period: Be 
sure to remove all 
WSS weekly updates 
from bathroom stalls, 
so the janitors still like 
us. :) 

11/14 
Indy people who still 
owe Sara $, here’s your 
reminder to pay her. :) 
Web:  
-Google Analytics 
-What do we need to 
cover this week 
(social media, news, 
sports)? 
-Staff awards 
-Submit Distinguished 
Badges. Save links 
here 
-Work day 
Print: work day, put 
up new bathroom 
signs! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

11/15 
Indy people who still owe 
Sara $, here’s your 
reminder to pay her. :) 
Gideon Frieder, Holocaust 
survivor speaks @ West 
today Here is a link to his 
biography.  Here is a link to 
some of his writings 
Talk about Seattle 
convention 
-Go over photog stuff in 
class 
Web: work day 
-Submit Distinguished 
Badges. Save links here 
Print: work day 
 

11/16 NO SCHOOL 11/17 West High Weekly 
***It’s a new tri, so sit 
with new people in a 
new seat*** 
-Clean the heck out of 
the newsroom 
 
-Did we ever post our 
mannequin challenge? 
Web: Brainstorm 
broadcast ideas for 
Dec. 8; work day;  
Indy breakout 
sessions 
Print: work day; Indy 
breakout sessions 
Junhee - 
Entrepreneurship  
Christina - covering 
sensitive topics 

11/18 
Web: Determine Dec. 8 
broadcast packages; 
check out Best of 
Show winners; start 
planning WSS VR 
day?: continue Indy 
breakout sessions 
Print: work day; 
continue Indy 
breakout sessions 
 
**reminder of 
upcoming deadlines, 
what life will be like  

11/21 11/22 11/23 NO SCHOOL 11/24 NO SCHOOL 11/25 NO SCHOOL 

 

https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/presentation/d/1Vu6uq6Tjfj7GNxynk6JvTFSuG_C_AniBHjsqdX5pfSo/edit#slide=id.p
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1EJfmc4nC4-X3NDywxf6tt8qTNskzMxGbVVLbD7rrCQI
https://docs.google.com/document/d/1EJfmc4nC4-X3NDywxf6tt8qTNskzMxGbVVLbD7rrCQI
https://docs.google.com/presentation/d/1S5Goq9WDjNuNysnwkYdJTOGy7Xg5poxHuVkl4LHY6xg/edit?usp=sharing
https://docs.google.com/presentation/d/1S5Goq9WDjNuNysnwkYdJTOGy7Xg5poxHuVkl4LHY6xg/edit?usp=sharing
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1Tg8iyAFJSdpHJV13KPpiNhwjCss2SXrgT1LdWJPjfgM
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
http://us1.campaign-archive1.com/?u=e485e44ebe71896094c8b36cc&id=41cfccc523&e=c11a0a5765
http://us1.campaign-archive1.com/?u=e485e44ebe71896094c8b36cc&id=41cfccc523&e=c11a0a5765
http://us1.campaign-archive1.com/?u=e485e44ebe71896094c8b36cc&id=41cfccc523&e=c11a0a5765
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=63a4013ab7&e=c11a0a5765
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=63a4013ab7&e=c11a0a5765
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=63a4013ab7&e=c11a0a5765
https://docs.google.com/presentation/d/1cHs8xWz6YHMSSomLZnqk1Bzy3bO4M43KHezNwuF4HOI/edit#slide=id.p
https://docs.google.com/presentation/d/1Xtnlc8LqDAhVvXiXi7KanfrQ6ZzGr0CMMEy-fbegK4Q/edit#slide=id.p
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=63a4013ab7&e=c11a0a5765
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=63a4013ab7&e=c11a0a5765
https://drive.google.com/drive/folders/0B7qw_IelBlU0R002M0xva2djQzg?usp=sharing
https://drive.google.com/drive/folders/0B7qw_IelBlU0R002M0xva2djQzg?usp=sharing
https://www.ushmm.org/remember/office-of-survivor-affairs/survivor-volunteer/gideon-frieder
https://www.ushmm.org/remember/office-of-survivor-affairs/survivor-volunteer/gideon-frieder
https://www.ushmm.org/remember/office-of-survivor-affairs/memory-project/featured-writers
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=63a4013ab7&e=c11a0a5765
http://us1.campaign-archive2.com/?u=e485e44ebe71896094c8b36cc&id=63a4013ab7&e=c11a0a5765
https://drive.google.com/drive/folders/0B7qw_IelBlU0R002M0xva2djQzg?usp=sharing
https://www.youtube.com/watch?v=wb6K8J-EDxw
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://docs.google.com/document/d/1_x-3SfntDTvOU2_AY0qoyKbZ2s146Imr9T51z9U4bf4/edit
https://docs.google.com/document/d/1_x-3SfntDTvOU2_AY0qoyKbZ2s146Imr9T51z9U4bf4/edit
http://studentpress.org/nspa/indianapolis-best-of-show-winners-announced/
http://studentpress.org/nspa/indianapolis-best-of-show-winners-announced/
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing


 

NOV/DEC WEB 
DEADLINES 
-Google Analytics 
-What do we need to 
cover this “week” 
(social media, news, 
sports)? 
-Introduce Stanley the 
Stabilizer 
-Finish submitting 
Distinguished Badges 
Save links here 
-Start Web Design 
Task Force meeting 
-Editorial board 
members: Edit Christina 
and Crystal’s survey 
ASAP 
-Continue Indy breakout 
sessions 
Indy people (Christina and 
Olivia) who still owe Sara 
$, here’s your reminder to 
pay her.  
Print: Round 1 
 
 
 
 

NOV/DEC WEB 
DEADLINES 
***We need people to 
help out with 
distribution spots! Talk 
to Ian. 
-Finish submitting 
Distinguished Badges 
-Discuss basketball 
game coverage for this 
weekend 
-Finish Web Design 
Task Force meeting 
-We’re having a movie 
day on Monday (bring 
popcorn and add 
videos to this playlist) 
Continue Indy 
breakout sessions 
storycorps.me/about/the-
great-thanksgiving-listen
/  
 
-Junhee, Christina, 
Anjali photo 
Print: make your 3 
comments (due at end 
of class) revise stories 
over break  
***We need people to 
help out with 
distribution spots! Talk 
to Reagan. 
 
 

11/28 
Web:  
-NOV/DEC WEB 
DEADLINES 
-Movie day to 
celebrate web, 
because web 
coverage never ends 
and sometimes we 
need a break. Bring 
popcorn and blankets. 
Print: Round 2 
Indy people (Olivia) who 
still owe Sara $, here’s 
your reminder to pay her.  

11/29 
Web: 
-NOV/DEC WEB 
DEADLINES 
-Dr. Shoultz: 
livestream tutorial 
-Conference w/Sara: 
photographers 
-Videographers: We 
gotta submit this today 
-Photogs: Captions on 
all photos so we can 
submit this today 
Print: make your 3 
comments (due at end 
of class)  
-Conference w/Sara: 
artists, reporters 
 
Ganalytics 
 
 
 
 
 
 
 
 
 
 

11/30 
Web: 
-NOV/DEC WEB 
DEADLINES 
-What do we need to 
cover this week 
(social media, news, 
sports)? 
Sara Jane - Snapchat  
-Conference w/Sara: 
reporters 
-Help Atlantic High 
School journalists 
come up with story 
ideas PW is ihspa 
-Continue Indy 
breakout sessions 
 
Print: Wizard of Oz 
teaser 3rd period  
Hw: revise comments 
 

12/1 
Announcements show 
Web: 
-NOV/DEC WEB 
DEADLINES 
-BBall training day  
 
-Continue Indy 
breakout sessions 
 
Print: revise pages, 
upload for proofs 
 
Work night 3-5 
Sponsored by Stacia 
McGrath 

12/2 
8:15-8:45: Editor 
meeting-->breakfast 
signup<---DO THIS 
 
 
Web: 
-Friday recap huddle 
-NOV/DEC WEB 
DEADLINES 
-Conference w/Sara: 
videographers, 
broadcast people 
-Editors: Conference 
w/staffers who 
published this week  
-Continue Indy 
breakout sessions 
 
-Vote on what to buy 
with our ad sale 
commission  
Print:  
-Friday recap  
-make proof 
comments 
-Conference w/Sara: 
designers, business 
people 

 

https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/presentation/d/1Nhj8l8EqujVKuUwKuRplPECgIDKxbSUcp_Na_D00Aj0/edit#slide=id.p
http://customers.snosites.com/all-badge-requirements/
https://drive.google.com/drive/folders/0B7qw_IelBlU0R002M0xva2djQzg?usp=sharing
https://docs.google.com/document/d/1IB8I0pMJxxQFngoVpK6KfhTuoZF7RdJmqZa3Ix1IvpU/edit?ts=58330868
https://docs.google.com/document/d/1IB8I0pMJxxQFngoVpK6KfhTuoZF7RdJmqZa3Ix1IvpU/edit?ts=58330868
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
http://customers.snosites.com/all-badge-requirements/
https://www.youtube.com/playlist?list=PL2u3ncdtHnzu50DN8q8p1UAWU-YO76zPr
https://www.youtube.com/playlist?list=PL2u3ncdtHnzu50DN8q8p1UAWU-YO76zPr
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://storycorps.me/about/the-great-thanksgiving-listen/
https://storycorps.me/about/the-great-thanksgiving-listen/
https://storycorps.me/about/the-great-thanksgiving-listen/
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1MTZeC7i97J7uUfkhG-ttx52SXjNT3dzORij32ZxDyAM/edit
http://customers.snosites.com/site-excellence-badge/
https://docs.google.com/presentation/d/1DsOVE-gMuQwVpBqXwvF78npIGFt84QNsAM1JjI4CMgU/edit?usp=sharing
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://medianow.press/snapchat-resources/
https://todaysmeet.com/Jshare
https://todaysmeet.com/Jshare
https://todaysmeet.com/Jshare
https://todaysmeet.com/Jshare
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://livestream.com/accounts/16639216/events/6708019
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHIU3ZsMWtmRWctZ0U?usp=sharing


 

12/5 Newsroom 
closed at 4:00 
Web: 
-Conference w/ Sara: 
editors 
-Mini-lessons: 
Grammar Tip of the 
Week: Lauren  
-Secret Santa drawing 
-Google Analytics 
-What do we need to 
cover this week 
(social media, news, 
sports)? 
-NOV/DEC WEB 
DEADLINES 
 
Print: 
-Secret Santa drawing 
EXPORTING WEEK!  
Export glossy during 
3rd, revise comments, 
start exporting!! 
 

●​ TOC 
●​ 1 in 2000 
●​ Birks v Chacos 

 

12/6 Sara will be gone 
today Newsroom 
closed at 4:00 
Web: 
-Due: West High 
Weekly script 
Google Analytics 
-Featured Images--> 
Pareen 
-Work day 
-NOV/DEC WEB 
DEADLINES 
BROWNIE DAY SIGN UP 
 
Print:  EXPORTING 
WEEK!  revise 
comments, start 
exporting!! 
 

●​ Liberty High 
●​ Nerves in sports 
●​ Memes 

FINISH CHECKLIST 
TODAY 

●​ AFT 
●​ Carmen 
●​ Drew Thayer 
●​ Hot Chocolate 
●​ Infographics 
●​ Crew 
●​ Staff list/comic 

 
BROWNIE DAY SIGN UP 

12/7 Newsroom 
closed at 4:15 
Web: 
-Finish submitting 
SNO badges: 
videographers, add 
your best video link 
here 
-Follow-up 
conferences w/Sara 
-Work day 
-NOV/DEC WEB 
DEADLINES 
BROWNIE DAY SIGN UP 
 
Print:  
-EXPORTING WEEK! 
Start exporting!! 
 
 

●​ Chromebooks 
●​ Humor 

 
 
BROWNIE DAY SIGN UP 

12/8  
National (WSS) Brownie 
Day 
Web: 
-West High Weekly 
-Livestream 
announcements 
-NOV/DEC WEB 
DEADLINES 
 
Print:  
-Conference w/Sara: 
editors 
-EXPORTING WEEK! 
Start exporting!! 
 
 
 

●​ Friend Crush 
 
 

12/9  8:15-8:45: Editor 
meeting--breakfast 
signup 
Web: 
-Friday recap  
-WSS registration 
recruitment video 
meeting 
-Update class lists 
-Editors: Conference 
w/staffers who 
published this week 
-NOV/DEC WEB 
DEADLINES 
 
Print:  
-Friday recap  
-Update class lists 
EXPORTING WEEK! 
Start exporting!! 
 
 

●​ Cover story 
●​ Editorial 
●​ Kirpes 
●​ Column 
●​ Rising Star 

 
FINISH CHECKLIST 
TODAY 

●​ ADS 
●​ American 

Holidays 
●​ Best of IC 
●​ Devontae 

 

12/12 
Web: 
-Mini-lesson: Story 
template options 
-Grammar Tip of the 
Week 
-Set up newsroom 
table and computer 
stations 
-NOV/DEC WEB 
DEADLINES 
 
Exporting work night 
@ 4 p.m. Sponsored 
by Sarah Gretter 
 
Inspo first 5 
Export 

12/13 
Web: 
-Announcement 
-Thank you to 
Samalya for the 
k-cups supply! 
-Mini-lesson: Story 
template options 
-NOV/DEC WEB 
DEADLINES 
Different template 
breakouts 
-Tutorials on how to 
use different story 
templates 
-TAKE HOME YOUR 
BROWNIE PANS! 
 
Print:  
-TAKE HOME YOUR 
BROWNIE PANS! 
-Thank you to 
Samalya for the 
k-cups supply! 
-Movie day!  

12/14 
Web & Print: 
-SSR day: 
recommended 
reading--> last year’s 
online pacemakers 
-Inspiration minutes 
due tomorrow 
-Story ideas due 
tomorrow by 5 p.m. 
One idea  must be from 
your beat! 
Web: 
-NOV/DEC WEB 
DEADLINES 
Print: WEB 
BREAKOUT 
 

12/15 
Web: 
-West High Weekly 
-DUE: Inspiration 
minutes  
-Hw: story ideas due 
by 5 p.m. 
-NOV/DEC WEB 
DEADLINES 
 
Print: Inspiration 
minutes  
Hw: story ideas due 
by 5pm 
Editors highlight ones 
 
 

12/16  8:15-8:45: Editor 
meeting--breakfast 
signup← editors go 
over story ideas, 
choose print/web/BC 
BLang will visit @ 
noon! 
Web: 
-Friday recap  
-Finish inspo (editors 
meet during this time) 
-Update class lists 
-Editors: Conference 
w/staffers who 
published this week 
-NOV/DEC WEB 
DEADLINES 
 
Print:  
-Friday recap 
-Finish inspo 
-Editors look at ladder 
over the weekend, 
make comments by 
Sat 3pm 
-Wishlists due by 
11:59 pm Sat 
 
 
 
-Social committee 

 

https://docs.google.com/presentation/d/1ZS62vz4IARwFIzxFU9kl_fL7kYvTQaE8dWfJlsxEtIo/edit#slide=id.g19af4e2b88_0_63
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1Wb6J8zBPeox23Kf3YBq3ah-e4T95sO__bR7ZAXMq0lI/edit
https://docs.google.com/document/d/1Wb6J8zBPeox23Kf3YBq3ah-e4T95sO__bR7ZAXMq0lI/edit
https://docs.google.com/document/d/1MTZeC7i97J7uUfkhG-ttx52SXjNT3dzORij32ZxDyAM/edit
https://docs.google.com/document/d/1MTZeC7i97J7uUfkhG-ttx52SXjNT3dzORij32ZxDyAM/edit
https://docs.google.com/document/d/1MTZeC7i97J7uUfkhG-ttx52SXjNT3dzORij32ZxDyAM/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1Wb6J8zBPeox23Kf3YBq3ah-e4T95sO__bR7ZAXMq0lI/edit
https://docs.google.com/document/d/1Wb6J8zBPeox23Kf3YBq3ah-e4T95sO__bR7ZAXMq0lI/edit
https://livestream.com/accounts/16639216/events/6735858
https://livestream.com/accounts/16639216/events/6735858
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/
https://docs.google.com/document/d/18B_5LVg05er_GnKOuL81DNmRFJ-VyA5bAfmXNpLpg_M
https://docs.google.com/document/d/18B_5LVg05er_GnKOuL81DNmRFJ-VyA5bAfmXNpLpg_M
https://docs.google.com/document/d/18B_5LVg05er_GnKOuL81DNmRFJ-VyA5bAfmXNpLpg_M
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/presentation/d/1VUpsSHpjce0P4ap2RoIvpETj2yWZaozuU1o2cNKrxLE/edit?usp=sharing
https://docs.google.com/presentation/d/1VUpsSHpjce0P4ap2RoIvpETj2yWZaozuU1o2cNKrxLE/edit?usp=sharing
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://youtu.be/A-KKYg86w0Y
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
http://help.snosites.com/stories/story-page-templates/
http://help.snosites.com/stories/story-page-templates/
http://help.snosites.com/stories/story-page-templates/
http://studentpress.org/nspa/awards/2016-online-pacemaker-winners/
http://studentpress.org/nspa/awards/2016-online-pacemaker-winners/
https://drive.google.com/drive/folders/0B9twAw3RwB9kenUzU2NLQk5LV2M?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSeHukGvg2E9OmOEUtQ0rYuVT8fNdlyRmWM6TDFn96_SE8XLtQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeHukGvg2E9OmOEUtQ0rYuVT8fNdlyRmWM6TDFn96_SE8XLtQ/viewform
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://drive.google.com/drive/folders/0B9twAw3RwB9kenUzU2NLQk5LV2M?usp=sharing
https://drive.google.com/drive/folders/0B9twAw3RwB9kenUzU2NLQk5LV2M?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSeHukGvg2E9OmOEUtQ0rYuVT8fNdlyRmWM6TDFn96_SE8XLtQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeHukGvg2E9OmOEUtQ0rYuVT8fNdlyRmWM6TDFn96_SE8XLtQ/viewform
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://drive.google.com/drive/folders/0B9twAw3RwB9kenUzU2NLQk5LV2M?usp=sharing
https://drive.google.com/drive/folders/0B9twAw3RwB9kenUzU2NLQk5LV2M?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSeHukGvg2E9OmOEUtQ0rYuVT8fNdlyRmWM6TDFn96_SE8XLtQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeHukGvg2E9OmOEUtQ0rYuVT8fNdlyRmWM6TDFn96_SE8XLtQ/viewform
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/
https://docs.google.com/document/d/1L1NbM-YeUcSn0DkeruCDRq_K5j4RkBII8gX_3Q1qp0I/
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE


 

meeting: plan for 
Wednesday and start 
plans for Jan.-May 
 

12/19 
Web: 
-Assignments out 
-Work on planning 
sheets and 
storyboarding -- refer 
to inspo, embeddable 
options and 
webjournalist.org/topi
cs/tools  
-Editorial board 
meeting (editorial 
idea) 
-WEB DEADLINES 
 
Print:  
-Meet w people on ur 
page  
-Inspo first 5 
-Editor meeting- 
editorial  

12/20 NEWSROOM 
CLOSED AFTER 
SCHOOL 
Web: 
-DUE: Story planning/ 
storyboarding sheets 
-Grammar Tip 
-Google Analytics 
-Inspo Minute: Grace 
-Ed. Board meeting 
-Maestros w/editors 
-WEB DEADLINES 
 
Print:  
page sketches 
due+professional 
inspo!!  
maestros  
art 
Staff  
AFT design/photog 
meeting 
 
 ***interview workshop 
day!! 

12/21 
Read the 
whiteboard! 
 
Due: Seattle permission 
slips and payment #1 
for Seattle convention 
($400) 
 
Web: 
-WEB DEADLINES 
 
Fill out staff awards!!  
 
WINTER SOLSTICE 
PARTY 4-5:30 
 

WINTER BREAK WINTER BREAK 

 
October Production Cycle 

Scroll down for previous production cycle calendars 

Monday Tuesday Wednesday Thursday Friday 

10/3 
Check your email on 
the contact list and 
make sure it’s correct 
 
Cleanup crew: Table 3 
Reagan and Leah’s 
birthday were 10/2! 
 
WEDDING DAY!! 
 
Staff awardsssss print 
 
Iz & Sim: Indy write-off 
info by 4 
 
Newsroom closes at 4:15 
 
 

10/4 
-Who’s attending the 
IHSPA conference so far 
-Happy News 
Engagement Day! 
-WSS critiques due 
-Staff Awards 
-Discuss Tim Kemp’s 
Hills newsletter idea 
-Story assignments and 
deadlines released 
before school 
Finish in class 
-Who should I contact? 
-Indy people: Discuss 
Write-offs 
-Maestros meetings: for 
each section we will 
meet and discuss the 
stories going up with 
everyone who is working 
on them.  
 
Send out invoices 
 
PRO TIP/SHOUTOUT  
 
Revisit story ideas after 
publication day (what did 

10/5 
Editors: Turn in your 
feedback forms to Sara 
 
Order WSS t-shirts and 
sweatshirts here 
 
Brainstorm print ideas 
Who should I contact? 
Maestros  
Share critique 
comments-Iz 
 
Discuss expectations 
  
Maestros 
 
Go through and mark 
the sources you used in 
your stories- this is 
not optional, I will 
check.  
 
Newsroom closes at 5 
 
TRELLO LINK to 11/4 
issue!!! 
https://trello.com/b/fWGWy
EB7 

10/6 
Tyler’s birthday! 
2nd period: WHS 
announcements show 
 
Order WSS t-shirts and 
sweatshirts here 
 
DUE: IHSPA conference 
signed permission slip 
and $16 or $21 
registration fee. 
 
Go over Humans of 
West 
 
maestros  
 
Maestros first 15-20 min 
(max!!!) Maestro notes 
link 
 
Editor meeting 
regarding changes and 
glossy pages 
 
Newsroom closes at 4:15 

10/7 
NO SCHOOL 
 
Brittany Volk, Features 
designer for The Tampa 
Bay Times (and former 
WSS Design Ed circa 
2003-2005) will be in IC 
if designers want to visit 
with her. 

 

https://docs.google.com/document/d/1Na2SHvFAQ3s398W7KMxfz0qNFYQHgt92tcRNKFqeFDY/edit?ts=5857ee5f
https://docs.google.com/document/d/1FkJ7a-WQLA78Ei0gcYiYmc5l6uFpt6I0PLZxIoZYVwE
https://docs.google.com/document/d/1FkJ7a-WQLA78Ei0gcYiYmc5l6uFpt6I0PLZxIoZYVwE
http://webjournalist.org/topics/tools/
http://webjournalist.org/topics/tools/
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/presentation/d/1xQ3LgYA5rV5-wlpecJYFWKJLrobOOxeiNOuQertdmn8/edit#slide=id.g1ab2de61d7_0_10
https://docs.google.com/presentation/d/183ak_qz3SCJupzKQxYoSAhS9Az4D31YKYtnDPI9jTcc/edit#slide=id.g1ab204605a_0_45
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/1gqiBTX8siMSZ9sXq-vHFsIhr-jJGlZbwcdfEnMSfUis/edit
https://docs.google.com/document/d/1eTX5eZqmPGgsUROIwgAAsq_bJ0wxJDLBWuqmJM_UNlE
https://docs.google.com/document/d/11LPaiDeRfFRPp8Wr89WZWDQIKhkZkcgVEtLFf8nTpYQ
https://docs.google.com/document/d/11LPaiDeRfFRPp8Wr89WZWDQIKhkZkcgVEtLFf8nTpYQ
https://docs.google.com/presentation/d/1ishcOBNsMg3xhaFGoXJIHURHX4XwDpao6-1sBBdILgc/edit?usp=sharing
https://docs.google.com/document/d/1X-E3Vd9-a6jUN-4IhVT_ILKh0r_B9wgBFYCopAmt8tg
https://docs.google.com/document/d/1X-E3Vd9-a6jUN-4IhVT_ILKh0r_B9wgBFYCopAmt8tg
https://docs.google.com/document/d/1YP87-vMv3xWbhWEZZqGqy7vDSCgFgOnNSARbvlkmtXo
https://docs.google.com/document/d/1YP87-vMv3xWbhWEZZqGqy7vDSCgFgOnNSARbvlkmtXo
http://www.newsengagement.org/
http://www.newsengagement.org/
https://docs.google.com/document/d/1wA4RAyTN1Nkg91MMCmd63IkdhzO4wdw8NVevre1Yoo8/edit?usp=sharing
https://docs.google.com/presentation/d/1HxcWLJykAkTezxpm3bYVcEl1f79DF0fB6Ya3ONioz38/edit?usp=sharing
https://docs.google.com/document/d/13XqkRV3zSfVUO7pdHDGhIRzGgA8I7cnJgPsUmGIDy0E/edit
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE/edit?usp=sharing
https://docs.google.com/document/d/1X-E3Vd9-a6jUN-4IhVT_ILKh0r_B9wgBFYCopAmt8tg/edit?usp=sharing
https://docs.google.com/document/d/1X-E3Vd9-a6jUN-4IhVT_ILKh0r_B9wgBFYCopAmt8tg/edit?usp=sharing
https://drive.google.com/drive/folders/0B7qw_IelBlU0MGZ5VU8zV2JIMlk?usp=sharing
https://drive.google.com/file/d/0B6hUvynmsWLmRHR5Rmx0bkdER0U/view?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLSe6Iab7kePOWNImFWqTLg7GWZ791IaJNsaZSLuVnNxKco2f4A/viewform
https://docs.google.com/forms/d/e/1FAIpQLSe6Iab7kePOWNImFWqTLg7GWZ791IaJNsaZSLuVnNxKco2f4A/viewform
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE/edit?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHITUlscHhqT1liWkk?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHITUlscHhqT1liWkk?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHITUlscHhqT1liWkk?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHITUlscHhqT1liWkk?usp=sharing
https://drive.google.com/drive/folders/0B74Wa9irdwHITUlscHhqT1liWkk?usp=sharing
https://trello.com/b/fWGWyEB7
https://trello.com/b/fWGWyEB7
https://livestream.com/WesTV/events/6457255
https://livestream.com/WesTV/events/6457255
https://docs.google.com/forms/d/e/1FAIpQLSe6Iab7kePOWNImFWqTLg7GWZ791IaJNsaZSLuVnNxKco2f4A/viewform
https://docs.google.com/forms/d/e/1FAIpQLSe6Iab7kePOWNImFWqTLg7GWZ791IaJNsaZSLuVnNxKco2f4A/viewform
https://docs.google.com/document/d/1ksobzJQ-D2D1dvz2x7USuUsnXQuP7KMaYINeMG-DYag
https://docs.google.com/document/d/13XqkRV3zSfVUO7pdHDGhIRzGgA8I7cnJgPsUmGIDy0E
https://docs.google.com/document/d/12mujzlywdOQA5gPANeflHIAggb5rdvIpewvOZoKKmP4/edit?usp=sharing
https://docs.google.com/document/d/12mujzlywdOQA5gPANeflHIAggb5rdvIpewvOZoKKmP4/edit?usp=sharing
http://newspagedesigner.org/profile/BrittanyVolk


 

we hear from readers? 
Is there anything we 
need to reevaluate?) 
 
Go through and mark 
the sources you used in 
your stories- this is not 
optional, I will check.  
 
Discuss expectations (if 
time)  
Newsroom closes at 4:15 

 
Ljnk to the team as a 
whole, this is not to the 
board but join this also  
 
https://trello.com/invite/wss
paper/2e7111a8a3a5d3b0
64c2b029ec9f0127    

10/10 
NO SCHOOL 

10/11 
Hold onto your checks/ 
cash for now. I will take 
collections when the bell 
rings. 
Clean the newsroom 
Cleanup crew: Table 4 
DUE:  
-T-shirt/sweatshirt 
money and orders 
-Last payment for 
Indianapolis convention 
($100) 
 
Finish maestros in 2nd  
Work day October DLs 
Newsroom closes at 4:15 

10/12 
Alyson’s birthday! 
Talk about surveys 
Clean the newsroom 
Conferences w/Sara 
Work day 
 
 
Newsroom closes at 5 

10/13 
When you are ready to 
post online, here's who 
you contact... 
 
Lyle Muller visits 2nd 
and 3rd:  
-IowaWatch.org 
-CFHS Tiger Hi-Line 
example and KGAN 
video 
 
ROUND 1 
 
Newsroom closes at 4:15 
 

10/14 
When you are ready to 
post online, here's who 
you contact... 
8:15-8:45: Editorial 
board meeting 
(breakfast: Emma) 
First 5: Claire 
First 5: Shawn & 
Prateek 
Clean the newsroom 
Brief ed board meeting 
Submit to Best of SNO 
Comment on stories  
Newsroom closed after 
school 
 

10/17 
When you are ready to 
post online, here's who 
you contact… 
Mason: Share Google 
Analytics  
Work day 
Editors check in with 
reporters  
Photographers: Prep 
photos for hallway pix 
Cleanup crew: Table 5 
 
Editorial board: Check 
email for Fenna’s 
survey 
 
Newsroom closing at 4:15 

10/18 
When you are ready to 
post online, here's who 
you contact… 
-Work day 
-Editors check in with 
reporters  
-Basketball video board 
info 
 
ROUND 2 (aka revised 
drafts)  
 
Show where to put 
proofs 
 
Editor meeting- check 
in abt glossy pages, 
finalize exporting 
checklist  
 
Newsroom closing at 4:30 

10/19 PSATs 
-Work day 
-Editors check in with 
reporters  
-When you are ready 
to post online, here's 
who you contact... 
 
Indy Write-off DL @ 6 
 
Katie’s birthday! 
-Go over web 
supplement ideas 
-Export glossy during 
3rd period 
Newsroom closing at 4:15 

10/20 WestHighWeekly 
Submit to Best of SNO 
 
-Basketball video 
board meeting 
-Post BC packages 
online and share 
w/district PR person 
-Discuss SNO 
Distinguished Sites  
-When you are ready 
to post online, here's 
who you contact… 
 
Web Work night (all 
staff welcome!) 
3-5:30 p.m. 
(sponsored by  
Sara Conrad/Will) 
Ed meeting- discuss 
intro profile 
 PROOFS DUE by 5PM 
This means upload a 
PDF of the design 
(with photos and text 
placed) onto drive in 
this folder 
 
EXPORTING 
CHECKLIST*** 
 
 

10/21 8:15-8:45: Editor 
meeting (breakfast: 
Michael) 
Check in with Fenna 
about deadlines  
Fill out this carpooling 
form for the IHSPA 
conference 
First 5: Eleanor 
-Layla: Video info 
(thumbnails, fonts, 
wishlist requests?) 
-Draft Day:Look over 
LF 
-Longform social 
media meeting 
-Bring questions for 
guest speaker on 
Mon. 
-Apple News meeting 
-When you are ready 
to post online, here's 
who you contact... 
 
Clean the newsroom 
IHSPA Conference 
FAQ 
 
-First 5: Sarah 
-Make comments in 
proofs doc 
-Discuss wishlist for 
ads commission 
 
Newsroom closed after 
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school 

10/24 
Speaker 2nd period: 
Nick Westergaard,  
Chief Brand 
Strategist, Brand 
Driven Digital  
-When you are ready 
to post online, here's 
who you contact... 
Cleanup crew: Table 6 
 
IHSPA Conference 
FAQ 
 
Revise articles, work 
on exporting 
checklists 
 
7:30 p.m. Farai Chideya 
@ The Englert 
 
 
Google analytics: 
https://docs.google.com
/presentation/d/1Qj175L
qtyPlr5DtE_I5BUenYDp
OSabtPZkpkY0FLxuU/e
dit 
 
 
 

10/25 
GO OVER THIS--> 
When you are ready to 
post online, here's who 
you contact... 
 
IHSPA Conference 
FAQ; Plan out 
carpooling 
 
Revise articles, work 
on exporting 
checklists 
 
NO CLASSES 5th-7th 
because of Iowa 
Assessment 

10/26 
NO CLASSES 1st-3rd 
because of Iowa 
Assessments 
Exporting work night 
(all staff welcome!) 
4-8 p.m. (sponsored 
by Boyd 
Murray/Claire) 
 
IHSPA Conference 
FAQ 

10/27 2nd period: WHS 
announcements show 
 
-When you are ready 
to post online, here's 
who you contact... 
 
8:30 a.m.-2:30 p.m.: 
Iowa High School 
Press Association 
state conference at 
The Iowa Memorial 
Union @ The UI 
 
IHSPA Conference 
FAQ 

10/28 
8:15-8:45: Editor 
meeting (breakfast: 
Junhee) 
-When you are ready 
to post online, here's 
who you contact... 
First 5: Samalya & 
Layla 
First 5: Junhee 
Isabelle gone 
-Save your notes from 
the conference here or 
share during class; we 
will share the best 
takeaways from all 
breakout sessions 
-Clean the newsroom 

10/31  
Cleanup crew: Table 7 
Print editors will meet 
during Tuesday’s AFT; 
Web editors will meet 
during Wednesday’s AFT 
Indy people: Talk to your 
teachers about missing 
class next week. We’ll miss 
4th-7th Wed. 11/9 and all 
day Thurs. and Fri. 
11/10-11 -When you are 
ready to post online, 
here's who you contact... 
-Remember to save your 
rough draft articles in the 
appropriate drafts folder 
in Google Drive 
-Roses & Thorns / SSR if 
time left 
-Ala’s breakout session 
on Apple News and 
some SNO tips from the 
IHSPA session 
-Basketball anchor and 
video board 
announcement 
https://groupme.com/ap
ps  
Roses & Thorns 
3rd hour: Dr. 
Ordman’s class is 
taking a test today, so 
be quiet. :) 
 

11/1 
Print editors will meet 
during today’s AFT 
-Locker signs 
-Sarah, Nick and 
Prateek: I need your 
photo 
-When you are ready to 
post online, here's who 
you contact... 
 
Distinguished Sites 
Program OPENS 
TODAY 
 
Super cool program 
that you all should try 
out! 
 
Inspo/SSR day 
 
7 p.m. @ The Englert: 
Greil Marcus (free) 

11/2 
Web editors will meet 
during today’s AFT 
-When you are ready 
to post online, here's 
who you contact… 
-Brief Gossip 
Wednesday: Discuss 
timely news & social 
media coverage ideas 
Due 2nd period: 
INSPIRATION MINUTE 
SLIDES -- Save here 
Due 3rd period: 
INSPIRATION DAY 
SLIDES -- Save here 
 
7 p.m. @ The Englert: 
Colson Whitehead 
(free) 

11/3 West High Weekly 
-When you are ready 
to post online, here's 
who you contact… 
 
Story ideas due (web) 
 
Nov. 17 West High 
Weekly planning 
meeting (or discuss 
during story ideas) 
 
Dr. Shoultz will stop 
by 
 
Print: Share/develop 
story ideas, 
 
Designer meeting real 
quick!Q!!!! 
 
 editors highlight 
story ideas tonight by 
5pm pls  
 
 

11/4 
8:15-8:45 Distribute 
around the school 
 
-When you are ready 
to post online, here's 
who you contact... 
 
Publication day 
-Distribute during 2nd 
and 3rd periods 
-Campus mail 
-Post web versions of 
print stories 
-Clean the newsroom 
 
Isabelle gone 
 
Web: Editors look 
over story ideas, due 
by Saturday 5 p.m. 
 
Check email for 
wishlists Sunday 
evening 
 
Print: Editors look 
over rough ladder 
over the weekend,  
 
comment changes by 
5pm Saturday 
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http://us1.campaign-archive1.com/?u=e485e44ebe71896094c8b36cc&id=186c35cc1e&e=c11a0a5765
http://ensia.com/about/mentor-program/
http://ensia.com/about/mentor-program/
http://ensia.com/about/mentor-program/
http://www.englert.org/event/greil-marcus/
http://www.englert.org/event/greil-marcus/
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://drive.google.com/drive/folders/0B7qw_IelBlU0M2RJbExNMVFrY00?usp=sharing
https://drive.google.com/drive/folders/0B7qw_IelBlU0M2RJbExNMVFrY00?usp=sharing
https://drive.google.com/drive/folders/0B7qw_IelBlU0M2RJbExNMVFrY00?usp=sharing
https://drive.google.com/drive/folders/0B7qw_IelBlU0M2RJbExNMVFrY00?usp=sharing
http://www.englert.org/event/c-w/
http://www.englert.org/event/c-w/
http://www.englert.org/event/c-w/
https://www.youtube.com/watch?v=AsCbbQrXXmE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/forms/d/e/1FAIpQLSdm98mFeiaADEWy9OxH2YIJAhuFBhMW8bvOEfUHtTxixDBS-g/viewform
https://docs.google.com/document/d/1Xs0xofZzU1Ca-01aVyyheBOvvCof8IHL7J-DFQqYPxE
https://docs.google.com/document/d/1Xs0xofZzU1Ca-01aVyyheBOvvCof8IHL7J-DFQqYPxE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1eOs-qhJ27nuOgJzZxuBky-Um_usIKG6HJUJoeByDmXE
https://docs.google.com/document/d/1gC0j6Ogohf0G1FK2Hmm9YNCCrW26nUBNJIfSQhL16QA
https://docs.google.com/document/d/1yfr7mYYBBevpjCtYN2td-w6OYr0VgaRPln1921ttxg0/edit?usp=sharing
https://docs.google.com/document/d/1EJfmc4nC4-X3NDywxf6tt8qTNskzMxGbVVLbD7rrCQI
https://docs.google.com/document/d/1EJfmc4nC4-X3NDywxf6tt8qTNskzMxGbVVLbD7rrCQI
https://docs.google.com/document/d/1EJfmc4nC4-X3NDywxf6tt8qTNskzMxGbVVLbD7rrCQI


 

Google analytics 
https://drive.google.co
m/open?id=1llRsrcoz-
cuAofu-E2wYYwazlTq
VuporYmumfQ7zsg4  

Send out wishlist, due 
by 5pm Sunday 

 

August-September Production Cycle 
A digital copy of this calendar with hyperlinks is available at sarajanewhittaker.com 

Monday Tuesday Wednesday Thursday Friday 

Web 
Print  
#PantoneColorsOfTheYear 

 8/24 
Pep talk! 
Pep talk!  
Introductionns, 20 tips, 
Indy info., scour the 
school for story ideas 
Indy convention info. 
& permission slips 

8/25  
Olivia’s birthday! 
3rd: 10th grade 
assembly 
Indy update 
Web posting/deadline 
guidelines and how to 
Trello Tutorial (after 
assembly) 
Breakout sessions 
Breakout sessions- 
writing bootcamp 
 

8/26 
2nd: 11th grade 
assembly 
3rd: 12th grade 
assembly 
Beat info. 
DUE MONDAY: story 
ideas & 
off-campus/equipment 
permission slips due 
Monday (put in my 
mailbox in the 
newsroom) 
Breakout sessions: 
Social media 
Breakout sessions- 
design, newspaper 
jargon, sources  

8/29 
Web    Print  
#PantoneColorsOfTheYear 
Put signed 
off-campus/equipment 
permission slips in 
Sara’s mailbox 
Writing breakout 
Photo breakout 
Come to class with 
three web ideas, beat 
update (3 items) 
Come to class with 3 
story ideas 
Deadlines bootcamp, 
sports 
 

8/30 
Discuss tomorrow’s ad 
sale day 
 
Sports breakout 
Pitch story ideas (cont.) 
Editors discuss ideas 
 
Pitch story ideas (cont.) 
Editors discuss ideas 
Art bootcamp 

8/31 
Back to School Night 
7 p.m 
 
Ad sale day 
 
Art breakout 
Brainstorm web to 
print, receive 
assignments 
 
Receive story 
assignments 
 
  

9/1 
Discuss story ideas 
 
 
Art bootcamp 
~15 min meet w people 
on your page 
Maestros 
Source bootcamp 
 
 

9/2 8:15-8:45: Editor 
breakfast meeting 
(9/4 is Crystal’s 
birthday! 9/5 is Layla’s 
birthday! Sign their 
cards on the table in 
front of Sara’s desk)  
 
Work on stories 
Maestros 
 
Take remaining press 
pass photos 
 
Indianapolis money 
($200-$500) and 
permission slips due 
Tuesday 

9/5 
Layla's birthday! 
NO SCHOOL: Labor 
Day 

9/6 
DUE: $200 for 
Indianapolis convention 
and signed permission 
slips 
Sign thank you for Ed 
Barker 
 
Go over posting 
Page sketches due!  
Maestros 
Work day 

9/7 
10:15: J.R. Ogden 
visits end of 
2nd/beginning of 3rd 
period 
 
Broadcast filming 
Work day 
 
Work day (keep 
uploading 
designs/photos to 
Trello when you make 
lots of progress, 
writers add the link to 
your doc on your card)  

9/8 
 
-Broadcast boot 
camp/inspo session  
-Review story page 
template options, 
infographics on 
Piktochart & 
passwords 
-Work day(keep 
uploading 
designs/photos to Trello 
when you make lots of 
progress, writers add 
the link to your doc on 
your card)  

9/9 
8:15-8:45: Editorial 
board meeting 
(breakfast: Iz), finalize 
glossy page ideas 
 
First 5: Iz 
-Work day 
-Bring broadcast ideas 
for Sept. 27 show 
 
Round 1 
First 5:? 
Sarah- photo bootcamp 
Look at other cards, 
provide feedback 

 

https://drive.google.com/open?id=1llRsrcoz-cuAofu-E2wYYwazlTqVuporYmumfQ7zsg4
https://drive.google.com/open?id=1llRsrcoz-cuAofu-E2wYYwazlTqVuporYmumfQ7zsg4
https://drive.google.com/open?id=1llRsrcoz-cuAofu-E2wYYwazlTqVuporYmumfQ7zsg4
https://drive.google.com/open?id=1llRsrcoz-cuAofu-E2wYYwazlTqVuporYmumfQ7zsg4
http://sarajanewhittaker.com/
https://docs.google.com/presentation/d/1qkB5rerBD9VJVhSKnVQ8jbN3EHJirkmtkQKjVpkR6Vc/edit?usp=sharing
https://docs.google.com/presentation/d/1qkB5rerBD9VJVhSKnVQ8jbN3EHJirkmtkQKjVpkR6Vc/edit?usp=sharing
https://docs.google.com/presentation/d/1qkB5rerBD9VJVhSKnVQ8jbN3EHJirkmtkQKjVpkR6Vc/edit?usp=sharing
https://docs.google.com/document/d/1fCZitZ-1gtAfJ4Njq8qnU9PlHM6yF11iMcK7ZvMU_uY
https://docs.google.com/document/d/1YxASTKBe9ay2JH7y9_5nkwP2mk3LwKWX5ruBXc00hrs
https://docs.google.com/presentation/d/1HaxUestfOMj7zwpD5SiIU4Vjx4NrNWEEQBa98uMk3as/edit
https://docs.google.com/presentation/d/1HaxUestfOMj7zwpD5SiIU4Vjx4NrNWEEQBa98uMk3as/edit
https://docs.google.com/presentation/d/1cvFHF6aEE4npbRmIYbHcwYWvcw18zwoFtbXTMNt6abE/edit?usp=sharing
https://drive.google.com/file/d/0B7qw_IelBlU0YUhQbnF3Vi1TMWM/edit
https://drive.google.com/file/d/0B7qw_IelBlU0YUhQbnF3Vi1TMWM/edit
https://drive.google.com/file/d/0B7qw_IelBlU0YUhQbnF3Vi1TMWM/edit
https://docs.google.com/document/d/1bn6kKr5blgL7-50nsQU4p_ibDbGvQQLtT_9bL5WW6Rw/edit?usp=sharing
https://docs.google.com/document/d/1bn6kKr5blgL7-50nsQU4p_ibDbGvQQLtT_9bL5WW6Rw/edit?usp=sharing
https://docs.google.com/document/d/1bn6kKr5blgL7-50nsQU4p_ibDbGvQQLtT_9bL5WW6Rw/edit?usp=sharing
https://docs.google.com/document/d/1fCZitZ-1gtAfJ4Njq8qnU9PlHM6yF11iMcK7ZvMU_uY/edit
https://docs.google.com/document/d/1YxASTKBe9ay2JH7y9_5nkwP2mk3LwKWX5ruBXc00hrs
https://docs.google.com/document/d/1YxASTKBe9ay2JH7y9_5nkwP2mk3LwKWX5ruBXc00hrs
https://docs.google.com/document/d/1r_Yhl5nrsOaQgb6ANGkKPKigdjajz08w9hSXxj8uflY
https://docs.google.com/document/d/1r_Yhl5nrsOaQgb6ANGkKPKigdjajz08w9hSXxj8uflY
https://docs.google.com/document/d/1FkJ7a-WQLA78Ei0gcYiYmc5l6uFpt6I0PLZxIoZYVwE/edit?usp=sharing
https://docs.google.com/document/d/15XCh5KVZPb87QAktJ5VvJAQ3VZ6k5JItbClTNehsq0E/edit
https://docs.google.com/document/d/15XCh5KVZPb87QAktJ5VvJAQ3VZ6k5JItbClTNehsq0E/edit
https://drive.google.com/folderview?id=0B74Wa9irdwHIb3FMRFBpcG9vMmM&usp=sharing


 

-Review how to save 
Round 1 material 

Remember: We export 
glossy pages (1, 2, 51, 
52) on Wednesday 
during 3rd period 
 

9/12 
-Share Google Analytics 
and social media stats 
(Mason, George) 
Assign print ideas for 
web adaptation-email  
 
Work day, revise stuff 

9/13 
Work day 
Work day, revise stuff 
 
Press pass photos 3rd 
hour 
 
Check out Caroline’s post 
on The Gazette! 

9/14 
Export glossy pages 
during 3rd period 
and print ad 
deadline for 
advertisers 
Work day 
 
Round 2  
Provide feedback for 
other cards 
 
Prep press pass 
photos 3rd hour 
 

9/15 
Work night 3-5:30 
p.m.(sponsored by 
Laura Semken/ 
Fenna) 
West High Weekly 
Work day 
HOWH presentation 
Assess newsroom 
computers 
Wash your dishes; the 
sink is getting gross 
Check out Nick’s post 
on The Gazette! 
Work day, upload 
proofs, add comments 
on other cards  
5 p.m. @ IMU: Jeffery 
Toobin, CNN analyst 
and staff writer for The 
New Yorker 

9/16 
8:15-8:45: Editor 
meeting (breakfast: 
Ala); editors fill out 
this brief form 
 
Former WSS ManEd 
Megumi Kitamoto visits 
 
Share shoutouts 
 
First 5: Ala 
First 5: CAT 
Revise pages, fix stuff 
up, get ready to export!! 

9/19 
-Check in with ManEd 
to discuss the # of 
assignments you 
completed so far this 
cycle 
-Share Google Analytics 
and social media stats 
-Change web poll 
-Update Apple News 
-Work day 
Revise pages, fix stuff 
up, get ready to 
export/move through 
exporting checklist 

9/20 
Work day 
-Apple News link 
-Clean up crew: Table 1 
this week 
-Help with Intro. by 
commenting on drafts, 
giving feedback on page 
sketches, designing a 
cover for their profiles 
publication or coming in 
5th, 6th or 7th periods 
today-next Wednesday to 
help with easy design 
stuff 
Revise pages, fix stuff up, 
get ready to export/move 
through exporting 
checklist 

9/21 
Exporting work 
night 4-8 p.m. 
(sponsored by Lori 
Wallrath/ Layla) 
Work day 
Make sure you’re 
signing out 
*10 ways to generate 
story ideas 
*studentpress.org/nsp
a/ 
awards 
 
Exporting checklist 
 

9/22 
Newsroom closed after 
school today and 
tomorrow’s editor 
meeting cancelled 
Share pages 
Mini Maestros with 
editors; work day 
Breakout sessions if 
need be 
Exporting notes 
3rd period: Mr. Murley 
visits 
Inspiration folder  
 
Roses and thorns  
Inspiration minute due 
tomorrow  

9/23 
(9/24 is Simran and 
Molly’s birthday!) 
Editor meeting 
cancelled 
8:15-8:45: Editor 
breakfast meeting 
(breakfast: Simran) 
 
Inspiration minute due 
Monday 
Inspiration folder  
 
First 5: Sim 
SSR/inspiration day 
First 5: Cat 
 
 
Roses and thorns 

9/26 
Clean up crew: Table 2 
-Share Google Analytics  
 
DUE: Second payment 
for Indianapolis 
convention ($200) 
 
Inspiration day 
Inspiration folder  
 
Bring 3 story ideas to 
class (fill out form)  
 

9/27 
Finish Inspo 
Roses and Thorns  
Film West High Weekly 
 
Share editor shout outs 
Discuss IHSPA 
conference 
 
Discuss story ideas 
 
***Make drop-off box for 
9/30 pages 
    Get gift cards from 

9/28 
-Finish Roses and 
Thorns  
-Come to class with 
three web story 
ideas:  
1. beat idea  
2. something 
longform  
3. something for 
broadcast (one idea 
can encompass all 3 
requirements, fyi) 
 

9/29 
-West High Weekly 
-Discuss story ideas 
-Finish Inspiration 
Minutes 
-Editor Meeting: Editors 
submit story ideas by 
end of the period. 
-SSR for non-editors   
Inspiration folder  
-Fill out wishlist by 9 
p.m. -- Will be emailed 
during school day 
Sign up for in-class 

9/30 
Reagan and Leah’s 
birthday are 10/2! 
8:15 a.m.: Distribution 
Print publication day 
(Food: Catherine & ?) 
-Distribute 
-Clean the newsroom 
-YOUR WEDDING DAY 
IS MONDAY. DRESS 
APPROPRIATELY. :) 
-Editors: Turn in 
highlighted forms to 
Sara’s mailbox 

 

https://drive.google.com/folderview?id=0B74Wa9irdwHIb3FMRFBpcG9vMmM&usp=sharing
http://www.thegazette.com/subject/sports/iowa-city-wests-jonah-marcussen-escapes-on-skateboard-20160913
http://www.thegazette.com/subject/sports/iowa-city-wests-jonah-marcussen-escapes-on-skateboard-20160913
https://docs.google.com/document/d/1jsN7YktO0GDwwJjIExUyzuMnHDhTAgqZfNnf4tvZufo/edit?usp=sharing
https://www.youtube.com/watch?v=vEpVgrfIJAk
https://docs.google.com/presentation/d/1p3z33wzf650y0J-9X76BLfgN6lMU2DKHrjJUll17HJI/edit#slide=id.g16adf1f1ef_0_34
https://docs.google.com/document/d/1VEGneoEUiJPfxIw6sUBUDj3L3CslaFuOKqcDViA1AiQ/edit
https://docs.google.com/document/d/1VEGneoEUiJPfxIw6sUBUDj3L3CslaFuOKqcDViA1AiQ/edit
http://www.thegazette.com/subject/sports/blogs/community-corner-by-jr-ogden/photos-from-iowa-city-west-football-20160914
http://www.thegazette.com/subject/sports/blogs/community-corner-by-jr-ogden/photos-from-iowa-city-west-football-20160914
https://lectures.uiowa.edu/lectures/jeffery-toobin/
https://lectures.uiowa.edu/lectures/jeffery-toobin/
https://lectures.uiowa.edu/lectures/jeffery-toobin/
https://lectures.uiowa.edu/lectures/jeffery-toobin/
https://docs.google.com/forms/d/e/1FAIpQLSeq65PrzkvzoicVVP4frxUFnvkPX7CxILrmHeol-x0O1mxrQw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSeq65PrzkvzoicVVP4frxUFnvkPX7CxILrmHeol-x0O1mxrQw/viewform
https://docs.google.com/document/d/1cs-malZEIUoeCvBq_uipWL2iDoV7lGBFS1xH92tLIiE/edit?usp=sharing
https://apple.news/T6ulOkxGMQoinbjUQeEOFrQ
http://www.poynter.org/2016/10-ways-to-generate-story-ideas/431186/
http://www.poynter.org/2016/10-ways-to-generate-story-ideas/431186/
http://studentpress.org/nspa/awards/
http://studentpress.org/nspa/awards/
http://studentpress.org/nspa/awards/
https://docs.google.com/document/d/1jsN7YktO0GDwwJjIExUyzuMnHDhTAgqZfNnf4tvZufo/edit?usp=sharing
https://docs.google.com/document/d/1FbF051zgjZ_GGOEOFbFJMFE3jZSwLywAqDApeMRS7s8/edit
https://drive.google.com/drive/folders/0B6FPxd-XBy8iOTBiY09UQ1B1bkU?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iOTBiY09UQ1B1bkU?usp=sharing
https://drive.google.com/drive/folders/0B6FPxd-XBy8iOTBiY09UQ1B1bkU?usp=sharing
https://docs.google.com/document/d/1ksobzJQ-D2D1dvz2x7USuUsnXQuP7KMaYINeMG-DYag
https://docs.google.com/document/d/1ksobzJQ-D2D1dvz2x7USuUsnXQuP7KMaYINeMG-DYag
https://docs.google.com/document/d/13XqkRV3zSfVUO7pdHDGhIRzGgA8I7cnJgPsUmGIDy0E
https://docs.google.com/document/d/13XqkRV3zSfVUO7pdHDGhIRzGgA8I7cnJgPsUmGIDy0E
https://docs.google.com/document/d/13XqkRV3zSfVUO7pdHDGhIRzGgA8I7cnJgPsUmGIDy0E
https://drive.google.com/drive/folders/0B6FPxd-XBy8iOTBiY09UQ1B1bkU?usp=sharing
https://docs.google.com/document/d/1c52-7op-3ZhG6Zb8RnDTJvgLxhsnBDWwgeiAMRm1cJw
https://docs.google.com/document/d/1c52-7op-3ZhG6Zb8RnDTJvgLxhsnBDWwgeiAMRm1cJw/edit


 

Talk to Iz & Sim abt 
helping w locker signs! 
-Inspiration Minutes 
- Complete story ideas 
form by tonight!!  

panch, java house 
 

Discuss story ideas distribution spots here 
-Editor meeting during 
class- discuss rough 
ladder, changes for new 
publication cycle 
Inspiration day 

-If you haven’t already, 
fill out web wishlists 
here 
-WSS critiques due 
Tuesday 
NEWSROOM CLOSED 
AFTER SCHOOL 

 
 

 

https://docs.google.com/forms/d/e/1FAIpQLSfr0IV5U0G-jfwWTEKTiTbiblUkUZ6hZLIhs7b9II5EGMAdRQ/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfr0IV5U0G-jfwWTEKTiTbiblUkUZ6hZLIhs7b9II5EGMAdRQ/viewform
https://docs.google.com/document/d/1c52-7op-3ZhG6Zb8RnDTJvgLxhsnBDWwgeiAMRm1cJw
https://docs.google.com/forms/d/e/1FAIpQLSfcKt4MeNfzRtK2_ce_UX9Pgy1357cQFJPGpa-MrUia0a3WWA/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfcKt4MeNfzRtK2_ce_UX9Pgy1357cQFJPGpa-MrUia0a3WWA/viewform
https://docs.google.com/document/d/1wA4RAyTN1Nkg91MMCmd63IkdhzO4wdw8NVevre1Yoo8/edit?usp=sharing
https://docs.google.com/document/d/1wA4RAyTN1Nkg91MMCmd63IkdhzO4wdw8NVevre1Yoo8/edit?usp=sharing

