Finding an old/past course in Schoology

Step 1: Go to Courses (Top Menu)
Step 2: Find “My Courses” link (Upper right side of the screen - Blue Text)

COURSES = GROUPS  RESOURCES  TOOLS Q [Eo 4@ @ Ms. Baumann WV

—— My Courses
Courses
v
2 o
Technology 7 Advanced Video Production Video Production 1 Advisory
Section 9 Section 1 Section 4 Section 13
Saugatuck Middle School Saugatuck High School Saugatuck High School Saugatuck High School

CANEBATIRX

COURSES GROUPS RESOURCES TOOLS

Courses

My Courses e Listing

Step 3: Click on “Archived”
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This will list past courses. Here, you can access any course not currently within a specified semester or
trimester.



Your archived courses are listed in reverse chronological order (see light grey writing for term and dates).
Click on the section of your course to access your materials.

e Archived work is
o set up just like the current coursework
o accessible through the folders or clickable links under “Grades” (left side of screen).Find all
missing or late work, either in “Grades” or in the Materials section (folders or listed
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o There will be NO work listed under “Upcoming”, since the course is technically over.

e |F you submit any work from an archived course, you MUST email your teacher to let
them know.



