Adding Specials Schedule to School Wires

1. When you made a copy of your specials schedule it is now saved in
your Google Drive. You can make your changes to it and get to work or
complete it later. To get to your drive again you enter
drive.google.com in your search bar.

& drive.google.com

2. You will need to delete the slide(s) that you didn’'t use. To do this, you
go to the preview bar, right click on the slide you don’t want and select
delete.
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Select the slide you
don't want, right click,
and select delete.

3. Click on the blue “SHARE” button in the upper right hand corner of the
page.
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4. This is the box that will appear.

Share with others Get shareable link e

Link sharing on Learn more
Anyone at Clay Community Schools with the link can view ~ Copy link

hitps://docs.google.com/presentation/d/1udlO5sH5HLeJv05SMO4r2Er_4759Dd3-12z-
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Enter names or email addresses...
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Enter names or email addresses to expose your options.

Advanced

Share with others Get shareable Iinke

Link sharing on Learn more

| Anyone at Clay Community Schools with the link can view ~ Copy link

OFF - only specific people can access

Anyone at Clay Community Schools with the link can edit
Anyone at Clay Community Schools with the link can comment

" Anyone at Clay Community Schools with the link can view

More...
Select "More" to see all

your options.




7. Select “On - Anyone with link” and then save your work.

On - Public on the web

& On-Anyone with the link
&5 Anyone who has the link can access. No sign-in required.

On - Clay Community Schools

Anyone af Clay Community Schools can find and access

On - Anyene at Clay Community Schools with the link

& Anyone al Clay Community Schools who has the link can access.

Off - Specific people
Shared with specific people.

Select "On - Anyone with
the link"

Access: Anyone within Clay Community Schools

Note: Items with any link sharing option can still be pul

Then save your selection.

8. Now you're ready to copy the link to paste to your School Wires.
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Copy the link.
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Then select "Done”.
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9. Paste that URL into your School Wires page under classroom links, and
the Specials Schedule entry we have created.

New Headline

+ Headline Title:
Spedials Schedule

Accent Image
Displayed to the left of the title.

SELECT FILE

Height: Width:

Make sure you have selected
the content type as "link" and
bisid then paste the URL under

] “Link Content". Don't forget
to save!
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10. Congratulations! You succeeded!
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