|l thing JOB DESCRIPTION

todo 2 AR A .
BANG MO TA CONG VIEC
Chirc vu Copywriter
Ma cap bac 3
Bo phan Creative & Production
Bao cao truc tiép Creative Lead / Creative Director
Quan ly Khéng quan ly nhan sw; phdi hop voi Freelancer/NCC (content,
KOL, san xuét) khi can
Loai hinh Toan thoi gian, chinh thirc
Website https://thingtodo.vn/
CHU'C NANG CHINH - PHAM VI CONG VIEC

1. Pham vi c¢éng viéc: Toan bd hoat déng ndi dung va chién lwoc sang tao cho nhiéu khach
hang khac nhau - tir chuyén hoa creative brief, strategic planning, social content dén copy cho
cac hang muc chién dich (key visual, bao bi, POSM, pitching).

2. Chirc nang chinh: Copywriter - ngu®i chuyén hoa creative brief thanh y twéng, dinh hwéng
chién lwoc va nodi dung; vira tw duy chién luoc, vira truc tiép viét (strong execution).

3. Muc tiéu cia vi tri can dam bao:

Chuyén hoa creative brief va phat trién y tuwéng.

Strategic planning: insight, dinh hwéng chién lwoc truyén théng va néi dung.
Social content cho cac nhan hang.

Copywriting cho chién dich, packaging, POSM va pitching.

DPam bao chét lwgng ndi dung, brand voice va timeline.

NHIEM VU CHINH

1. Chuyén hoa creative brief va Phat trién y twéng

Tiép nhan va phan tich creative brief tir Marketing/Account va khach hang; 1am rd muc
tiéu, ddi twong, insight, thdng diép chinh va cac diém con thiéu.

Chuyén hoa brief thanh big idea, concept, tagline va key message phu hop véi chién
lwvoc thuwong hiéu cua tirng khach hang.

Phat trién cac y twdng manh mé, khac biét; thach thirc nhirng cach tiép can théng
thwong.

Phéi hop v&i Creative Lead va designer dé bién y twéng thanh key visual va cac ting
dung trién khai, d&m bao copy va visual ddng bd.

Trinh bay y twdng v&i team ndi bd, Account va khach hang, giai thich ré ly do (rationale)
dang sau y twéng.

Tham gia brainstorm, phan bién va cai thién y twéng cung team.

2. Strategic planning
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Nghién ctru thi trwdng, déi tha, hanh vi ngudi tiéu dung va xu huéng (social listening,
trend) cho tirng khach hang.

Tim kiém consumer insight va dé xuat hwédng tiép can chién luoc.

Xay dwng communication / content strategy: muc tiéu, ddi twong, key message, kénh,
content pillar, roadmap.

Xay dwng phan chién lwoc va rationale trong proposal / pitching deck.

Cap nhat, diéu chinh chién lvoc dwa trén sé liéu hiéu qua va phan hdi tr khach hang.

3. Social content

Lén content plan / calendar theo chién lwoc va ddc thu tirng nén tadng (Facebook,
Instagram, TikTok,...).

Viét caption, script video ngan, y twéng series va brief cho designer / editor.

Dam bao tone of voice nhat quan véi tirng thwong hiéu trén moi kénh.

Bam sat trend, mua vu, sy kién va chwong trinh khuyén mai cia khach hang dé dé xuét
ndi dung kip thoi.

Theo déi hiéu qua ndi dung (reach, engagement,...) va dé xuét tbi wu.

4. Copywriting cho chién dich va Kiém soat chat lwong ndi dung

Viét tagline, headline, body copy cho key visual va céc chién dich thwong mai.

Viét copy cho packaglng POSM, &n pham tai diém ban va digital.

Dam béo copy ngan gon, dung brand voice, phu hop khéng gian thiét ké va thyc té thi
cong.

Tw kiém tra (proofread) chinh ta, ngi phap, tinh chinh xac théng tin va quy dinh quang
cao hién hanh trwéc khi glri Creative Lead / Account / khach hang.

5. Cong viéc khac theo sw phan cong cua Creative Lead / Creative Director / Operation
Director (5%)

YEU CAU U'NG VIEN

1. Kinh nghiém va chuyén mén

Téi thiéu 2 - 3 n&m kinh nghiém Copywriter / Content / Planning tai agency hoéc brand,
c6 kinh nghiém thwc chién & ca creative copywriting, strategic planning va social content.
Portfolio tbi thiéu 5 dw an / campaign, thé hién kha nang chuyén hoa brief thanh y tuwéng,
tw duy chién lwgc va viét content da nén tang.

Co6 kinh nghiém xay dwng content strategy / content plan cho social (Facebook,
Instagram, TikTok,...); hiéu d&c thu tirng nén tang.

Viét tiéng Viét tét, van phong linh hoat theo tirng thwong hiéu; tiéng Anh doc hiéu tét 1a
loi thé.

Hiéu biét vé FMCG / retail / bao bi la loi thé.

2. Tiéu chuan nang lwc va thai dd mong muén

Chu déng, khéng che dwoc giao méi lam; thay viéc thi 1am, thy van dé thi bao.

Tw duy chién lvoc, nhay bén véi insight va xu hwéng; cé kha nang 1ap luan dé bao vé y
twdng.

C&i mé tiép nhan feedback, phan bién bang lap luan thay vi cdm tinh.

Pung gid giac, cé mat da gior lam viéc theo quy dinh.

Nhan trach nhiém, khéng db 16i.

Giao tiép ndi bd tén trong, xay dung.

Chu déng dé xuét y twdng, khéng chi ch brief; ham hoc hdi, cap nhat xu hwéng, nén
tang va cong cu Al mai.
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DIEU KIEN LAM VIEC

Th&i gian lam viéc: 9:00 - 18:30, Th& Hai - Thir Sau; nghi trwa 12:00 - 13:30, tai van
phong TTD. Linh ddng vé thoi gian/dia diém lam viéc khi cé ly do chinh dang va dwoc
duyét truwéc tir cAp trén.

Thiét bj lam viéc theo chinh sach Céng ty.

Céc khoéa dao tao, huwéng dan theo nhu cau ctia Cong ty.

CHE DO VA PHUC LOI

Mirc lwong: Up to 12.000.000 VND/thang (Gross), tuy theo ndng luwc thuc té sé trao ddi
thém.

Ngay nghi: 12 ngay phép/nam, thuwdng L&/ Tét va cac phuc lgi khac theo chinh sach
Céng ty.

Bao hiém: Day di BHXH, BHYT, BHTN theo luat lao déng.

M6i trdng 1am viéc: Tré trung, sang tao, nhiéu co hdi phat trién.

Puwoc dao tao va nang cao ky nang: Tham gia cac workshop, khéa hoc vé néi dung,
chién lwgc va sang tao.

Team building va hoat dong ndi bé: Company trip, tiéc team, sinh nhat, sy kién van hoa
cbng ty.
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