
[Mention the name of the sender] 

[Mention the address of the sender] 

[Mention the contact details] 

[Mention the Email address] 

[Mention the date] 

[Mention the name of the recipient] 

[Mention the address of the recipient] 

[Mention the contact information] 

Dear [Mention the name of the recipient], 

I am thrilled to be considered for the Network Administrator position at [mention the 
name of the company or organization]. Since I was a youngster, I’ve been interested 
in computers and other machinery, fiddling with them and understanding their inner 
workings. Learning to program opened up a whole new world for me, and I knew I 
wanted to perfect my abilities in handling computer hardware and software so that I 
could devote my life to working with them. 

I feel I possess the perseverance and creative intellect required for the position of 
Network Administrator. 

Despite the fact that I have no professional networking knowledge, I have worked as 
a back-end programmer and have set up and configured workplace networks. Linux 
and Linux Server are two operating systems with which I am well familiar. Under the 
direction of the Senior Network Administrator at [mention the name of the previous 
company or organization], I spent a substantial amount of time debugging network 
connectivity difficulties and putting up routers. 

As a result, I am quite familiar with the responsibilities of the position. Our efforts 
resulted in a [mention the percentage] percent boost in inefficiency. I also have Cisco 
CCNA and CCNP certifications in Routing and Switching to add to my skill set. 
Passing these certification examinations offered me a lot of practical expertise in 
network maintenance and security assessments. 



I appreciate your time and consideration, and I look forward to scheduling an 
interview with you. 

[Mention the of the sender] 

[Mention the phone number] 

[Signature] 

 


