MON TIN HOC CAN BAN - BUOI THUC HANH 2

HUONG DAN THU'C HANH TIN HQC CAN BAN
(BAI SO 2)

A. NOI DUNG:

I. Pinh I¢ trang in (Margins).

IL. Dinh dang Font (Font, Size, Style,...).

M. Cach bat, tat kiéu gé Tiéng Viét.

V. Chén (Insert) ky hiéu diic biét, thao tac cit (Cut), dan (Paste), sao
chép(Copy).

V.Cac chirc nang nhap van ban tw dong (AutoText va AutoCorrect), tim
kiém va thay thé (Find and Replace) .

VL Pinh dang doan (Paragraph).

VI. B sung cac thao tac trén tap tin (Open,.., Save, Save as, Close).

B. HUONG DAN:

1. Pinh dang 1@ trang in : Page Setup ) 2ixi
B1: File\ Page Setup, xuat hién hop thoai: Margins | paper | Layour |
B2: Vao thé Margins (d€ xac dinh cac 1€ trang gidy): Tops Esam = soreom: o5 cm =
\ 4 N A Left: sem =] might: [5em =]
o Top: 2.5cm: Chura trOng tir trén Xudng = 2,5¢m.  cuwten  bem =3 curter positions o =]
e Bottom: 2.5cm: tor dudi 1én = 2,5cm. ©rientation
e Left: 3.5cm: «“ tur trdi qua = 3,5cm. Pt L
r. nght: 2.5 Cm. ) -rtl‘r phél qua - 2’Scm' . Pamgjl_ilple pages: : INUrmaI LI
(Céc s0 trén chi la thi dy. Ta c¢6 theé chon TD: Trén 2, duéi
2, trai 3, phai 2cm). Apply to:

2 2 A [whaie dacumene =]
B3: Vao thé Paper: chon kho giay A4.

B4: Click Mouse vao Default (ngdm dinh) néu mudn

n
o
2
[}

luu lai cAu hinh cho 14n st dung sau. _pefaur.._ | o
B5: OK.. _
1L DPinh dang Font cho viin bén : fezt 2%
B1: Format\ Font xuat hién hop thoai : rent | g spoe | e e s]tﬂe: .
B2: Trong thé Font chon loai Font twong thich _ [Redr l_lg _
vo1 bang ma da duoc kich hoat trudec. [rebuchet 1 | 55 5
Vi du : Tuong g tirng bang ma ~ Font twong g oot 8T o P o)
Unicode : Times new roman, Tahoma, Arial... Fort color Underlne style:
VNI windows : VNI ...;Vietware F : SVN... T | CON | -
Vietware X: VN... ; TCVN3: .Vn... " svvouh [shadow [ Smalcaps
B3: Font Size: Kich c& chit. (TD: Size = 12..). oL
B4: Font style : kiéu hién thi cta font chi. D e
Regular: chir binh thuong. Italic: chir nghiéng. i
Bold: chir dAm. Bold Italic: dam nghiéng. - Times Hew Roman —
This is a TrueType Font. This font will be used on both printer and screen.
1 Default. .. ,T‘ Cancel
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Underline: gach dudi.
(Ghi chi: Co6 thé st dung phim tat: Ctrl + I, Ctrl + B,

Ctrl + U).
BS : Chon hi¢u ung néu can (Effects):
+ STRIKETHROUGH: GachHduongnganggitraeacty-ta-

+ DOUBLE STRIKETHROUGH: ~ Gach 2 dudng ngang giita cac ky tu
+ SUPERSCRIPT: Chi s6 trén : TD: X? + Y**! = Z2, (Phim tt: Ctrl+ Shift+ =),
+ SUBSCRIPT: Chi s6 dudi : TD: H,O. (Phim tat: Ctrl+ =).

+ Chir bong: TD: ShadOW Chit vién : TD: OUTLINE
+ Chir cham ndi: TD: EMBOS S + Chtr cham chim: TD: ENGRAVE

+ Chir Hoa nh¢ : TD: Small Caps + Chit Hoa: TD: all caps.

+ Hidden: an ( khong cho hién ky tu). Bé xem cac ky tu an ta vao Tools\ Options\ View
va chon Hidden text. (Hidden: Prevents selected text from being displayed. To view hidden text,
on the Tools menu, click Options, and on the View tab, select the Hidden text check box ).

B6: Default. Chon Yes/ OK.

Default: luu cac thong sb vira chon thanh cac gia tri mdc nhién hay ngﬁm dinh cho tai liéu
hién hanh va moi tai liéu méi cod cung dang mau. (Default : Click to store the current values on
the Font, Character Spacing, and Text Effects tabs as default settings for the active document
and all new documents based on the current template.).

1. Cach bat, tit kiéu gd Tiéng Viét: Vao UNIKEY... Xem huéng dan.(Cach khoi
dong chuong trinh gd tiéng Viét. Cach dong hodc chuyén cach gd Viét qua Anh...Cach
khic phuc khi gd tiéng Viét bi khoang tring...).

IV. Chén, cit, dan, copy... cic doi twong dic biét :

1. Chén (Insert): Picture (hinh ): e
B1: Diit con tré vio vi tri mudn chén hinh vao. £ soarc... B Eascton ]
B2: Vao Insert\ Picture \Clip Art (chén nhiing hinh Sfetent= T

_1o)

Type a question Far help -

=== oa v
“o|z £ 3 Clips online a

c6 sdn trong thu vién clia Microsoft Word) hoic B8 e Gl = Ls\:\,
.\ From File (chén nhiing hinh ty tao, hinh | 2z
download, hinh v&...) dé chon hinh can chén. E3§ s
B3: Click chuét vao Insert. o 2 e |
2) Copy: Tao ban sao theo cac budc: D e s
Chon Hinh/ Copy(Ctrl+C)/ Dit tré/ © 3 i
Paste(Ctrl+V). B Jinivig
3)_Cut: Nhu Copy nhung hinh cii bi x04 L. "= |
hay cit. 2t -

*Ghi chu cdac phim tit thuong dung trong WORD (xem thém ghi chu ¢ trang 113):

To do this Press To do this Press
Create a nonbreaking space. |CTRL+SHIFT+SPACEBAR ggjpeyctthe selected text or CTRL+C
Create a nonbreaking hyphen.|CTRL+HYPHEN Cut the selected text or object. [CTRL+X
Make letters bold. CTRL+B Paste text or an object. CTRL+V
Make letters italic. CTRL+I Undo the last action. CTRL+Z
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Make letters underline. CTRL+U Redo the last action. CTRL+Y

Decrease font size. CTRL+SHIFT+< Increase font size. CTRL+SHIFT+>

Remove paragraph or
character formatting.

*Chén ky tw ddc biét (symbol):
TD1: Cho chén vao cac ky hiéusau : oy g n >
Huwéng din cich chén thém cdc ky higu, diu hiéu (Symbols) vao mot vin bin:
B1: it con tré vao vi tri mudn chén .
B2: Vao Insert\ Symbol, hop thoai xuit hién. Trong hop Font chon Webdings. Chon
hinh cén chén.

B3: Click chudt vao Insert.

CTRL+SPACEBAR

x|

AL RN &
—(OF| P |a/ >[I B O A
K| oyl 2 e G5 T % o o R § |l @ | O
o i e B 8 0 | > [« [ [ # @\ [m[s%(e3
Recently used symbals:
[elcl¥[o]@mi+]z]<|>]+[<|wuna|p]
webdings: 32 Character code: |32 from: ISymboI {decimal) j
AutoCarreck, .. | Shorkeut Keyv... I Shortcut key:

Inserk I Cancel |

e

B ] n

v

TD2: Cho chén vao cac ky hiéu sau: e £ =
Hudng dan 1: + Vao Insert\ Symbols\ Symbol chon va Click vao Insert:

+ Dung chudt trai hodc ban phim (Shift+¢:) dé chon ca 4 ky hiéu rdi Copy
vao Clipboard (= chon “Copy” hay “Ctrl + C”) xong thuc hién 1énh Paste( hay “Ctrl+ V”) ... dé
¢6 cac hang ky hiéu nhu sau:

oo B Bl B 8w lBe 8 wBle 8 B

ool aflbEleRanfEHe S lHe S H

e SafHler S
|
Huéng dan 2: + Vao Insert\ Symbols\ Old English Text MT chon va Insert cac ky tu sau:
ABCDEFGHIJKLMNOPQRSTUXZ
Huéng dan 3: + Chon (quét den) mot vai ky hiéu do ban lam dé thtr 1énh Delete/ Undo.

V.Nhip viin ban tu dong bing AutoText va AutoCorrect. Tim kiém va thay thé:
1. AutoText
Dung dé chén nhanh mot d6i twong vin ban hay hinh anh, thuong
xuyén lap di 1ap lai.
*Chudn bi:

3
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: Chon déi twong can tao AutoText (bao khdi trudc)

: Vao Insert\ AutoText\ AutoText

: Nhap ky tw dai dién vao muc Enter AutoText entries here
: Click ntit Add dé hoan thanh.

EIERE
(W N |-

hutoCorreck

SubtoZorreck I AubtoFormak As You Type
SubkaTexkE SukoFaormak I Smark Tags=s
I+ Showe autoComplete suggestions
To accepk the auto”omplete suggestion, press Enkter
—Enkter auktoTexk entries here:
= £ |
dd -~ |
Dear Madarm or Sir: I:_)el—etel
Doar Mom on I
Dear FMom and Dad, n=er
Cear FMokher and Father,
Dear Sir or Madanm: Sliews TeslEssr
Dear Sir:
Prewview
Blai Hoc Tax BE1S
Look im: I.ﬁ.ll active templates - I
Dk I Zancel I

* Pé chén doi twong vin ban vira tao biang AutoText vao tai liéu:
- Dt con trd tai vi tri cAn chén
: Vao Insert\ AutoText\ AutoText.
: Nhap ky tu dai dién vao muc Enter AutoText entries here
: Click vao nit Insert dé chén d6i tuong vao tai liéu
: OK dé dong hop thoai lai.
* Cdch xod doi twong trong AutoText:
+ Tuong tu nhu chén nhung ¢ budce 4 : Click vao nut Delete.

REERE
N[0 N [

2. AutoCorrect :
Twong tw AutoText ciing chén nhanh mét dbi twong viin ban bing cach sir dung
ky tw dai dién thay thé.
* Chudn bi:

B1: Vao Tools\ AutoCorrect options

B2: Hop thoai xuét hién

B3: Replace: nhap ky tu dai dién

With : Nhéap doan van ban can thay thé.
B4: Click Nt Add dé hoan thanh

* Dé dung chirc nang AutoCorrect
: Pat con tro & vi tri can cheén.
: Banh ky tu dai dién vao

% E
N =
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B3: ENTER. (Thi lap tirc doan vin ban sé& thay thé ky tu dai dién.)
Vi du: Ching ta nhap ky tu 1a DHTD va ENTER thi n6 sé duoc thay thé 1a :
DAI HOC TAY PO.

* Pé xod doi twong trong AutoCorrect: Thao tic twong tw liic xo4 mdt AutoText.

LutoCorrect: English (U.5.) =]
AutoTexk | ButaFarmat I Srark Tags
AuktoCorreck AutoFormat &s You Type

| sShow autoCorrect Options buttans

Iv Correct TWwo IMitial Capitals Exceptions. .. I

I Capitalize First letter of sentences

I Capitalize First letter of table cells
[ Capitalize names of days
V¥ Correct accidental usage of cAPS LOCK key

—|7—Replace text as wou type
Replace: with: 1 Plain ket = Formatked text
|pHTD BT HOC TAY B5

BAl HOC TAY B5

diaplay display 1
didink didnt
didri;k didn’t =]

Replace | Delete I

™ automatically use suggestions From the spelling checker

(]4 I Cancel |

3. Tim kiém va Thay thé (Find and Replace):
* Tim Kiém:
Ban c¢6 thé nhanh chong tim ra sy xuét hién ciia mot tir hay cum tur cu thé:
1. Trén menu Edit, Click vao Find.
2.0 hop thoai Find What, g6 vao tir hay cum tir ban mudn tim.
3. Chon bt ky tily chon khac nao néu mudn.

Pé chon cung luc, tat ca cac trudng hop cia mot tir hay cum tir cu thé, Click chon hop
kiém soat Highlight all items found in, ké dén ban c6 thé chon phan ( dau, dudi, giita) cta tu
liéu ma minh muén tim trong d6 khi kich chudt vao Highlight all items found in list.

4. Nhap chuét vao Find Next hoic Find All
* Néu khong muén tim nita thi nhin ESC.
(Tiéng Anh Tham Khao:You can quickly search for every occurrence of a specific word or
phrase.
1. On the Edit menu, click Find.
2. In the Find what box, enter the text that you want to search for.
3. Select any other options that you want.

To select all instances of a specific word or phrase at once, select the Highlight all items
found in check box, and then select which portion of the document you want to search in
by clicking in the Highlight all items found in list.

4). Click Find Next or Find All. To cancel a search in progress, press ESC.).
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* Thay Thé (Replace):
Ban c6 thé tu dong thay thé “chii”—Thi du: thay thé chir “Acme” bdi chir “Apec”.

Trém Menu Edit, click Replace.

O hop thoai Find what, g6 vao “chir” ban mudn tim.

O Replace with, g vao “chir” thay thé.

Chon bét ky tity chon khac nao néu muén (xem phan 3 & muc Tim kiém).

Nhép chudt vao Find Next (tim chit tiép theo), Replace, hoic Replace All (thay tit ca).

A A

* Néu khéng mudn tim niva thi nhin ESC.
(Tieng Anh Tham Khdoe: You can automatically replace text— for example, you can replace
"Acme" with "Apex".

1. On the Edit menu, click Replace.
2. In the Find what box, enter the text that you want to search for.
3. In the Replace with box, enter the replacement text.
4. Select any other options that you want. T
5. Click Find Next, Replace, or Replace All l”de“tsl and spacing. | Line and page Breate |
GEnEra

To cancel a search in progress, press ESC.). = alament: [ ~]  ouinelevel  [podytext =]
VI. Dinh dang doan (Paragraph): Indentation
B1: Chon doan vin ban can dinh dang. z;:t IZ-: em g f;i::l;. - iaz: -
B2: Vao Format\ Paragraph, hop thoai
xuat hién. spacing
B3 : Chon thé Indents and Spacing B;::::e |E EE 5 i;?:;,:ad”g: = B =
+ Muc Alignment: Chon 1€ can canh I Don't add space between paragraphs of the same style

o Left:Létrai e

e Right : L& phai

o Centered : Gifta B g e v R

e Justified : Canh déu

+ Muc Indentation : Thut dong R
o Left: L& trai. Right : L& phai Cren | = e
e Special : first line : dong dau tién. Hanging : cac dong con lai.
+ Muc Spacing : khoang cach
e Before : khoang cach giita dong dau tién va doan trudc do.
e After : khoang céach gitra doan trudc va doan sau.
e Line Spacing : khoang cach giira cac dong.
m single : dong don
m 1.5 line : gap rudi. Double : gip doi.
VIIL On, bd sung céc thao tac trén tip tin :
e OPEN (m¢):
Dung dé mé mot tip tin dé xem hodc sira chira.
B1: Vao File\ Open hodac (Ctrl+ O).
B2: Hop thoai xuét hién
e Look In : vi tri luu tai li€u
B3: Chon tai liéu can mo (Open).

e SAVE (Luu tai liéu ):Dung dé luu mit tAp ra——— _ "
Laak in: [ My Document ts =] @ - @  Cu 03 - Tock-
6 |
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tin cii sau khi da sira chira .
B1: Vao File\ save hodc (Ctrl + S).
e Néu save lan dau tién thi hop thoai
xuat hién
e Save in: chon vi tri dé luu tai liéu.
B2: File Name : dat tén cho tai liéu
B3: Click nut Save.
e SAVE AS (Lwu nhuw...):
Dung dé lvu mdt tip tin méi hodc dé lvu mot tip tin cii véi tén khac hoic &
chd méi.
e CLOSE : déng tap tin lai sau khi luu tai liéu xong. Néu khong mudn luu tai lidu lai thi
chon muc Cancel.

=
@

21xl
Save in: I ) My Documents LI @~ (A | X iy E3 - Toals~
|C_15Snaglk Catalog
/’ll |C_Webshots Data
My Recent
Documents
Deskiop
My Documenks
—
=9
My Compuker
-/ _ .
i File name: LI Save
My Mebwork
Flaces Save as bype: IWord Document (% ,doc) LI Cancel P

C. Bai Tap THUC HANH TRINH BAY VAN BAN:
(NO1 dung céc doan van, tho...dudi ddy chi la cac thi du dé ban tap, rén cach go, trinh bay
van ban. Ban c¢6 thé thay bang bat ctr doan van, tho nao khéac vira hay, vira b6 ich ma ban thich.)

o FBai thue hanh sé 1:

1. Dinh 1¢ trang in (File\ Page Setup) theo cac kich thudc sau:
Top : 2cm, Bottom : 2cm, Left : 3cm, Right : 2cm
Kho gidy : A4
2. Tao van ban (v6i Font: Times New Roman, Size=12) c¢6 dang nhu sau:
(Hwéng dén: Vio Insert\ Symbol chon font Wingdings dé chén cdc biéu tiwong &, , )

CHAN DUNG NHA KHOA HOQC

“Udc mo cua em: nha khoa hoc twong lai...”. Nhung c6 lic nao ban tu hoi minh: Thé nao 1a nha
khoa hoc?

Song con cau tra 161 ddc dao cua ban tré¢ Viét Nam thi sao, nhét 1a ciu tra 101 rat riéng cua chinh
ban?

&
Cau hoi nay da duoc 2.500 hoc sinh tir 10 dén 17 tudi & An D9, Chilé, Phap, My, Y, Méhico,

7
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Braxin va Nigiéria tra 101 qua nhitng btrc tranh tham gia cugc thi v& chan dung nha khoa hoc. La
lam sao khi hau hét déu v& nha khoa hoc nhu mot nguoi... deo kinh tréng day cOm, toc tai bu xu
va e nao ciing khoac 4o choang tring, ban biu vai linh kinh nhiing chai lo cting 6ng nghiém va
Iu6n lam viéc don ddc,.....

Giao su Leopoldo de Meis, nguoi c¢6 sang kién md ra cudc thi nay, nhan xét: “Po 1a chan dung
ctia ngudi k¥ thuat vién phong thi nghiém, hay cta nhitng ngudi lam nghé gia kim hoi thé ky 18,
19 chir nao phai 1a nha khoa hoc!”. Theo gido su, c6 1€ cac ban tré da “thtra hudng” hinh anh éy
tir cac phim hoat hinh va truyén tranh.
(

Trong khi d6 90 ban tré tham gia cudc thi Chau Au danh cho cac nha khoa hoc tré (tir 15 dén 21
tudi) lai tra 101 bang chinh san pham nghién ctru ctia minh nhu cac tac gia doat ba giai nhat dong
hang cua cudc thi lan thar 10 dién ra tai thanh phé Porto bén B Pao Nha, d3 tao ra chuong trinh
tin hoc bién ddi cac anh chup tir may k¥ thuat s6 thanh nhimng anh ba chiéu hay chiéc gy c6 dau
do 51eu am glup nguoi mu phat h1en chudng ngai cach Sm trén duong di, hay tim ra nguyén nhan
son tring bi 6 vang trong bong tdi tir d6 tao ra cac chat thém vao son dé chdng hién tugng nay.

{&{

3. Di chuyén cau “Song con cdu tra loi doc dao cua ban tré Viét Nam thi sao,
nhdt la cdu tra 1oi rat riéng cia chinh ban?” dén cubi tai liéu trén (ding thao
tac cét va dan).

4. Dung thao tac chép va dan dé tao ra dong sau vao cudi tai liéu:

AL X IRALE FIRAX FIA X X IR X X
Huéng dan: - Chén 4 ky hiu ¢ ¥ & & vao tai liéu (Font: Symbol).

- Chép (Edit \ Copy) 4 ky hiéu trén vao Clipboard.

- Thyc hién thao tac dan (Edit \ Paste) 5 lan

5. Chon khéi 1a doan thtr nhat, nhan phim Delete. Nhan xét. Thuc hién thao tac
Undo. Nhan xét.

6. Chon khdi 1a toan b tai liéu (nh'ém to hop phim Ctrl + A), nhén phim Delete.
Nhan xét. Thuc hién thao tdc Undo. Nhan xét.

Tiép tuc thuc hién thao tdc Redo. Nhan xét.

8. Luu tai liéu 1én trén dia D: v6i tén Buoei2 _1.doc
Pong cira s tai liéu dang ma.

10. Mé xem lai tai li€u vira Iuu.

o FBai thyc hanh 56 2:
Nhép va dinh dang cho ciac doan van ban dudi day, sau do luu vao dia D: véi tén
Buoi2_2.doc

HOP HOI THOAI FONT
Néu ban mudn chon nhitng Font chir khac nhau cho cic ky tu, chi dinh in dam (Bold), in
nghiéng (Italic), hay gach duoi 1Underhne) thi ta c6 thé chon 1énh trén thanh Format. Tuy nhién
Word con cung cap rat nhiéu kiéu dinh dang khac cho céc ky tur nhu: chi s trén Superscript (a® +
b?), chi s6 dudi Subscript (H,SO,), chit bong Shadow, chit vién Outline, ... nhitng dinh dang nay
mac nhién khong c6 nit 1€nh trén thanh cong cu. Do do dé su dung thi phai str dung hop hdi thoai
Font. (Format\ Font...)

8
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Sau khi chon khdi vin ban can dinh dang, ban chon 1énh Format\ Font. Hop thoai Font gdm c6
cac thanh phan sau:
Lop Font : chon Font chir

Font : cho phép nhap hay chon Font chit cho cac ky tu.
Font style - liét ké céc kiéu chir: Regular, Italic, Bold, Bold Italic.
Size : cho phép nhap hay chon c& chir.

Underline - cho phép chon kiéu gach dudi.

Font color : cho phép chon mau cho céc ky tu.

Strikethrough : gach mot duong gitra cac ky tu.
Double strikethrough: gach hai duong gitra cac ky tu.

Superscript  : chi sb trén (a® + b?).
Subscript : chi s6 duéi (H,SO,).
Shadow : chir c6 nét bong.
Outline : chit ¢6 nét VIEN xung quanh.
: Emboss chit CHAM NOL

: Engrave chit CHAM CHIM.
Small Caps  : Small Caps chir HOA NHO.
All Caps : All Caps chit HOA LON.
Hidden : an (khong cho hién ky ty).
Preview : khung hién thi minh hoa.
OK : 4p dung cho thong s6 vira chon cho ky tu.
Default : luu cac thong sd vira chon thanh gia tri mic nhién.
Cancel : hity bo cac thong sb vira chon.

Lép Character Spacing: dinh khoang cach gitra céc ky tu.
Lép Text Effects: chon cac hi¢u ing dong cho céc ky tu.

FBai thwe hanh s6 3:

1. Tao 2 muc AutoText (c6 thé dung Insert\ AutoText\ AutoText\ AutoCorrect) nhu sau:

Tén muc Noi dung
kv khu vuc
db DBSCL

2. Nhap ndi dung van ban nhu sau (str dung muc AutoCorrect vira tao):
Dong bang Song Ciru Long: Tiém nang chwa dwgc khai thac

PBSCL gom 13 tinh, thanh phé cé dién tich dat gan 40.000 km2, din so6 khodng 17 triéu nguoi;
la vimg chéau thé phi nhiéu hang nam cung cdp trén 50% san lwong lwong thuc, thuy san, trai
cdy cho ca nuwoc. Nhitng nam gan day, cdc tinh khu viee PBSCL  dd tao méi trwong dau tw ngay
cang hdp dan dé thu hit nguon von dau tw truc tiép meée ngoai (FDI), khai thdc hiéu qua tiém
nang phong phu nay.

N& le thu hiat dau tw
Sau thoi gian trdm lang, trong nhitng thang cubi nim 2004 va quy 1-2005, tinh hinh thu hut
dau tu nudc ngoai vao khu vuc BDBSCL da co dau hiéu tang trd lai. Theo s6 liéu moi nhét tur
Cuc Pau tur nude ngoai- Bo Ké hoach va Pau tu, FDI ciia khu vuc PBSCL dat xap xi 1,4 ty

9
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USD véi 179 du an. 3 tinh din dau vé thu hat dau tu nude ngoai 1a Long An 644 trigu USD;
Kién Giang 454 triéu USD; Can Tho 112 triéu USD. Cuc Pau tu nudc ngoai ciing nhan dinh
cac tinh ¢ su cai thién dang ké trong thu hat du tu 1 Tién Giang, Bén Tre, Vinh Long, An
Giang, Bac Li€u va Tra Vinh.......
Nhiing tiém ning vin dang viy goi
Véi mot tiém nang phong phu va da dang, PBSCL van dang tiép tuc moi goi dau tu nudc
ngoai nham phat huy hét loi thé cua minh. Hién nay, thé manh cta khu vuc van 1a néng, thuy
hai san. Di¢n tich gieo tréng lua cua khu vuc DPBSCL da dat xép xi 4 tri€u ha v&i san lugng
17-18 triéu tin thoc, dong gop 4,1 tridu tin gao xuat khau (nam 2004). Voi san luong lua gao
kha cao, nhung ning suét va chat luong con thap, cong nghé ché bién bao quan sau thu hoach
con lac hau. DPay chinh 1a manh dAt mau m& ma cac nha dau tu chua khai thac, nhét 1 cic nha
dau tu nude ngoai c6 cong nghé ché bién, thu hoach va t6 chirc hé théng phan phdi. Dbi véi
nganh thuy san, véi san luong 1,44 triéu tan, PBSCL dang c6 mdt suc hép dan céc nha dau tu
nudc ngoai. Kha nhiéu cac du an FDI vao nganh thuy san da dugc céac tinh cap phép. Dién
hinh nhu tai Bén Tre, sau hoi nghi xuc tién dau tu tai TP.HCM, UBND tinh Bén Tre d3 tiép
nhan nhiéu dy 4n FDI d6i voi nganh thuy san nhu Cong ty Peabody Asia Ltd, Cong ty
Dragon International, Cong ty Living Ocean International, Cong ty lién doanh dinh dudng
néng nghiép qudc té..., trong d6 nhiéu du an di dugc cap phép trong quy I-2005 nay. ...
(Trich tir ngudn Internet Bao Hai Quan muc Nghién ctru trao ddi).

Thuc hanh tiép: (13/05/2005 11:00).
3. Sir dung chtic ning tim kiém va thay thé (Edit\ Replace), tim cum tir “PBSCL” va thay

thé boi “Pong Bang Song Ctru Long”.

Luu tai li¢u trén dia D: véi tén Buoi2_3.doc
5. Pong cira s6 tai liéu dang mo.
6. Xoa cac muc AutoText vira tao.

1. Nhap vao ndi dung van ban bén dudi:

Day thén Vy Da

Sao anh khéng vé choi thén Vy
Nhin ndng hang cau ndng mé&i 1én
Vwon ai mwét qua xanh nhw ngoc
L4 tric che ngang mat ch dién

Gi6 theo 16i gié, mdy dwong mdy
Dong nucc buon thiu, hoa bap lay
Thuyén ai ddu bén song trang do
C6 cho trang vé kip toi nay?
Mo khach dwong xa, khach duong xa
Ao em trang qua nhin khéng ra
O’ day swong khéi mo nhan anh
Ai biét tinh ai c6 dam da?
Han Mac Tu.

Hudng ddn::
Dinh dang Font nhu sau: Poan 1 va doan 3: Font: Arial, Size: 12. Left indent (3cm, 9cm)
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MON TIN HOC CAN BAN - BUOI THUC HANH 2

Poan 2: Font: Times New Roman, Size: 12. Left indent = 6¢cm.
2. Luwu tai li¢u vao dia D: véi tén DayThonVy buoi2 1.doc. Pong cura so tai liéu
dang mo.

o FBz‘li 1am thém s6 2:
1. Mo File méi va nhép vao bai tho Qng D6 Gia nhu dudi day:

Ong PO Gia

MGéi nam hoa dao né
Lai thiy éng do gia
Bay muee tau gidy do
Bén phé dong nguwoi qua
Bao nhiéu nguoi thué viét
Tam tdc nggi khen tai
Hoa tay thao nhirng nét
Nhu phung mua réng bay
Nhung méi nédm méi véng
Nguoi thué viét nay dau?
Gidy dé bubn khéng thdm
Murc dong trong nghién séu

Ong do vin ngoi dé

Qua dwong khong ai hay
Gié buon mon mdt gidy
Ngoai troi mwa bui bay

Ném nay hoa dao nd
Khdéng thdy 6ng dé xua
Nhing nquoi muén nam cd
H6n & ddu bay gio?

VU DINH LIEN
Huwéng din: Dinh dang Font nhu sau:
Poan 1 Font: Times New Roman, Size: 12, chon gach dudi (Underline).
Poan 2 Font: Palatino linotype, Size: 13
Poan 3 Font: Arial, Size: 12, Strikethrough
Poan 4 Font: Times New Roman, Size: 12.5
Poan 5 chon Format\ Font\ Font: Verdana, Size: 12, underline Style =====.

2. Luwu tai liéu vao dia D: voi tén OngDoGia_buoi2 2.doc.
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