
 
Republic of the Philippines 

​ ​ Department of Education 
Region VII 

SCHOOLS DIVISION OF TOLEDO CITY 

​  

                 ​ ​ ​ ​ ​ ​ ​ ​ ________________________                                   

                                ​ ​ ​ ​ ​ ​                           Date​ 
 

 

SCHOOL AND DISTRICT CLEARANCE 

          

To Whom It May Concern: 

 

​ This is to certify that_______________________________, ____________________ (Position) of 

______________________________(Station) has been cleared of all money, property and other 

accountabilities with this Office and that there is no pending administrative/ criminal charges 

against him/ her. 

 

​ This certification is issued to ____________________________ in  connection with his/ her 

________________________________ effective _________________________________________________.​  

​ ​ ​ ​  

​ Pursuant to the provision of GAO Circular No. 2, “If later on an official or employee who 

has been cleared and is later on discovered still accountable for cash and/ or property, the 

clearance previously issued will not relieve him/ her of said accountability”. 

 

1.​ As to Property Accountabilities:​ ​ ​ 2.​ As to Cash Accountability: 

 

_______________________________​ ​ ​ ​ ______________________________ 

    School Property Custodian                                                         School Treasurer 

 

 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

3.​ As to School Records:​​ ​ ​ ​ 4.​ As to PTA dues: 

 

______________________________​ ​ ​ ​ ______________________________                          

School Records In-Charge​                                                           PTA Treasurer 

 

5.​ As to Canteen Dues: 

 

 

​ _____________________________ 

           School Canteen In-Charge 

 

 

​ ​ ​ ​ Recommending Approval: 

 

 

​ ​ ​ ​ ​ _________________________________ 

​ ​ ​ ​ ​ ​        School Head 

 

 

​ ​ ​ ​ Approved: 

 

​ ​ ​ ​ ​ __________________________________ 

​ ​ ​ ​ ​ Public Schools District Supervisor 

 

 

                                              Address:D. Macapagal Highway, Poblacion, Toledo City  
                                              Tel. No.: (032) 322-7770; Fax. No.: (032) 467-8629;  
                                             Email Address:toledo.city@deped.gov.ph 
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