CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

( SOCIALIST REPUBLIC OF VIETNAM
Independence-Freedom-Happiness)

HOP DPONG THUE/CHO THUE VAN PHONG
(OFFICE LEASE CONTRACT)

SO (NO.) ieeeeeeeeeecaeeenann,

Ngay (Date) :..................
H&m nay, ngay....thang....nam......... , chuing t6i gébm co:
(Todayis......c.ccovevevennnnnane, , we consist of)
Daidién (Rep.): woverieiie v re e - Chtrc vu (Position): .......................
GIAY P8P SO: & ..eni e
(Business license No. ...................... Dated , issued by Danang Department of Planning &
Investment )
Dia Chi (AdOreSS) & oo
Biénthoai (Tell) : ..o, SFaxX: o
E-mail PP
M3 SO thUE (TAX COUR): ...,

La chu s& hiru phap ly ctia van phong cho thué (As the legal possessor of the building for lease)



Daidién (Rep.) i oo - Chtrc vu (Position): ...
Gidy phép sb (BUSINESS lICeNSE NO.): ........coeeeee e
Dia Chi (AdAresSS) i ...v e
Diénthoai (Tell) :..c.cooiiii SFax:
E-mail U

M SO thUE (TAX COU): ...

Bén A va Bén B — duwdi sw chirng kién ctia Cong ty mdi gi¢i — théng nhat ky két hop déng thué/cho

thué van phong véi nhivng diéu khoan va diéu kién nhw sau :

(Both Party A and Party B — under the witness of the broker — have mutually agreed to enter into this

office lease contract with the following terms and condition):

DIEU 1 : MUC DiCH VA DIEN TiCH THUE/CHO THUE

(ARTICLE 1 : PURPOSE AND AREA FOR LEASE)

Bén A ddng y cho bén Bén B thué dién tich nhuw sau: (Party A has the following space leased by
Party B)

1. Dia diém va dién tich (Place and area: 40 sqm (forty square meters) on the fifth floor at the
building addressed at NO 173 Tran Phu Street, Hai Chau | Ward, Hai Chau Dist, Danang

2. Muc dich st dung (Purpose of use: For doing office):
3. Van phong, hé théng cung cép dién va nwéc dwoc ban giao cho Bén B phai trong tinh trang

st dung tot ma Bén B da khao sat va chap nhan.
(The office, electricity & water supply systems, etc. will be handed over to Party B in

good/properworking conditions which has been checked and agreed by Party B)
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DIEU 2 ; THO'I GIAN THUE
(ARTICLE 2 : DURATION OF THE LEASE)



1. Th&i han thué van phong (Duration of the office lease: ..years, commencing on ... and
ending ON...): ..o
2. Diéu kién gia han : Sau khi hét hop déng. Bén B dwoc quyén wu tién gia han hoac ki két
hop ddng méi, nhwng phai bao trwdc van dé cho Bén A bang vén ban it nhat 02 thang.
(Extension term : After the lease terminates, Party B will be given priority to extend or to

sign a new contract, but Party B has to inform the matter in writing to Party A in advance at

least 02(two) month prior to the termination).

PIEU 3 : GIA THUE & CAC CHI PHi KHAC

(ARTICLE 3 : RENTAL FEE & EXTRA COSTS)

1. Gia thué/cho thué van phong néi trén (Office rental fee) : ..........c.coeviiieiiiiiiiiiiiiiinnns,

o Gia thué/cho thué néi trén bao gdm thué VAT 10% va tat ca cac loai thué co lién
quan c6 thé phat sinh tlr hop ddng nay; va khéng bao gdm tién dién, dién thoai, fax,
chi phi dich vu vé sinh trong van phong va cac chi phi khac do Bén B s dung.

(The about rental fee includes VAT 10% and all kinds of related tax that may arise under this

contract; and excludes costs of electricity, telephone, fax, sanitation services inside the office and

other services in the course of using those equipment/services by Party B).

e Gia thué/cho thué ndi trén sé dn dinh trong subt thdi gian thué theo diéu 2.1.
(The about rental fee is fixed for the duration of the lease mentioned in Article 2.1)

1. Cac chi phi khac (Extra costs):

o Tién dién sinh hoat: Do Bén B chiu theo gia dién kinh doanh do nganh dién Iywc dia
phuwong quy dinh va theo thuc té st dung hang thang (c6 ddng hé do dém dién
riéng).

(Cost for using running electricity: To be covered by Party B according to the price used for business

purpose stipulated by Local Electricity Agency and according to the monthly actual consumption
[having the separate electricity computer])
e Trong trwdng hop cup dién Bén B mua dau dé chay may phat dién, Bén B phai thanh toan

tién dau chay may phat dién cung thang cliatdanha................cccoeeeeeeeninnnn,
(In case of using fuel to run electricity generator due to electricity cut-off. Party B must pay fuel

charges equivalent to Party B's rate of electricity consumption in 01 month compared with total

electricity consumption in the same month of the building No...............

DIEU 4 : THANH TOAN



(ARTICLE 4 : PAY MENT)

1. Déng tién tinh toan : Dong Péla My
(Currency for calculation: USD [United States Dollars])

1. Déng tién thanh toan : Bang VND (Péng Viét Nam) quy dbi theo ty gia ban ra USD/VND
clia Ngan hang Ngoai Thwong Viét Nam tai Ba Néng tai thoi diém thanh toan.
(Payment currency: By VND [Vietnam Dong] according to the selling exchange rate of USD/VND of

Vietcombank Danang at the time of payment)

1. Th&i han thanh toan : (Payment time)
1. Tién dat coc : Trong vong 05 (ndm) ngay lam viéc sau khi ki hop ddng nay, Bén B chuyén
trwdc cho Bén A tién dat coc twong dwong véi 02 (hai) thang tién thué/cho thué van phong
Khoan tién dat coc nay sau khi da trir di cac khoan chi phi dién thoai, dién, v.v... s& dwoc hoan lai
cho Bén B trong vong 05 ngay lam viéc sau khi két thuc hop ddng cliing véi diéu kién Bén B phai

hoan tat moi trach nhiém néu trong hop dbng nay.

(Amount of security deposit: Within 05 (five) working days after signing this present contract, Party B
must transfer in advance to Party A an amount of security deposit equivalent to the rental fee of 02

[ftwo MmONthS @S ......oooovveiiieiiiie ]

Such amount of security deposit after deducting costs of using electricity, telephone, etc. will be
refunded to Party B within 05 [five] working days after the proper termination of this present contract

as long as Party B has fulfilled the liabilities stated hereby)

1. Tién thué/cho thué van phong : Bén B thanh toan cho Bén A tién thué/cho thué van phong
ctia mdi ky 03 (ba) thang, twong AWONG ...........eeeiiiiee e,
Ky dau : Trong vong 05 (ndm) ngay lam viéc sau khi ki hop déng nay, Bén B thanh toan cho Bén A

Cac ky tiép theo : Trong vong 05 (n&m) ngay lam viéc dau tién ctia méi ky 03 (ba) thang, Bén B

thanh todn cho BEN A SO tEN .. oveeee e,

Trong trwd'ng hop thanh toan cham so véi thdi gian quy dinh néi trén, Bén B phai thanh toan cho
Bén A chi phi phu tréi bang 0,1% ( khédng phdy mét phan trdm) cho méi ngay cham thanh toan trén
tbng s6 tién cham thanh toan. Néu cham thanh toan vwot qua 30 (ba mwoi) ngay, Bén A cé quyén

don phwong chdm dirt hop déng nay.



(Rental fee: Party B will pay to Party A the rental fee for each duration of 03 [three] months

=0 [0 Az (=g 1 (o )

For the first duration: Within 05 [five] working days after signing this present contract, Party B must

JoT 3V (N =T A A VU ]

For the next durations: Within the first 05 [five] working days of each duration of 03 [three] months,

Party Bmust pay to Party A ...

In Case such payment is made later than the stipulated date, Party B has to Party A an additional
charge of 0,1% [ zero point one] per one day of such delayed payment. If such payment delay time

passes over 30 [thirty] days, Party A has the right to terminate unilaterally this present contract).

1. Tién s dung dién sinh hoat : Bén B thanh toan cho Bén A tién st dung dién sinh hoat
hang thang trong vong 05 (ndm) ngay dau tién cta thang tiép theo.
(Charge for using running electricity: Party B will pay to Party A the charge for using running

electricity per month within 05 [five] working days of next consecutive month)

1. Phwong thirc thanh toan : Bang tién mat hodc chuyén khoan theo chi tiét nhw sau:
(Payment method.: Either by cash or by cheque to the following details:)

Tai Khodn VND (VIND ACC. NO.) .....eeieiieeeeeec e e e

1. Chi phi chuyén tién qua ngan hang : Do Bén B chju.
(Charge for bank transfer will be born Party B)

PIEU 5 : TRACH NHIEM CUA BEN CHO THUE (BEN A)
(ARTICLE 5 : LESSOR’S (PARTY A’S) RESPONSIBILITIES)

1. Dam bao va cam két réng tdoa nha néi trén thudc quyén s& hivu ctia BEN A, va BEN A c6 du
quyén han dwoc cho thué, BEN A dam béo réng tdoa nha nay khong bi tranh chép.
(Assuring and committing that the above-mentioned building belongs to Party A, and

Party Ahas the right to lease/rent it out; that this building is not in the state of dispute).
1. Ban giao cho Bén B toan bo dién tich cho thué vé&i moi trang thiét bi, tién nghi ctia ha tang ky

thuat nhw da quy dinh tai Diéu 1, vao ngay cé hiéu lwc ctia hop ddng nay.
(Handing over to Party B the rented area and all of its equipments, facilities of the technical

infrastructure as stipulated in the Article 1, on the validity date of the contract).



1.

Dam bao cho Bén B quyén st dung hop phap, tron ven, riéng biét phan dién tich cho thué.

(Ensuring Party B the right to use legally, fully ad separately the said rented area).

1.

Stra chiva kip thoi nhitng hw hdng vé cAu tric xay dwng tda nha gay ra, do do tudi cla toa
nha, hodc do thién tai, va chiu moi chi phi cho viéc stra chira nay.
(Timely repairing any damages of the building structure caused by its longevity or by

natural disasters and bearing all expenses for these repairs).
Bdi thwerng cho Bén B moi thiét hai vé vat chat va strc khde gay ra do sy cham tré stva chiva

trong trwdng hop xay ra sy hw sup tdéa nha.
(Compensating Party B for all damages of materials and health caused by the delay of

repair in case the collapse of the building happens).
Hwéng dan Bén B chip hanh nghiém tdac va day dd moi luat 1& quy dinh phap ly do Chinh

Pha nwédc CHXHCN Viét Nam ban hanh.
(Guiding Party B in implementing fully and strictly all legal regulations stipulated by the

Government of the S.R of Vietnam).

DIEU 6 : TRACH NHIEM CUA BEN THUE (BEN B)

1.

Tra tién dat coc, tién thué/cho thué va cac chi phi khac day dd va dung thoi han.

(Paying timely and fully the amount of security deposit, the rental fee and other costs/fees).

1.

St dung dién tich dwoc cho thué theo dung muc dich da dang ky va cho phép.

(Using the said rented area in compliance with the above registered and authorized purpose).

1.

Néu can slra chira va cai tao dién tich dwoc thué do nhu ciu st dung cia minh, Bén B phai
dwoc sy déng y cla Bén A bang van ban, va phai tuan tha cac quy dinh vé xay dwng co
ban; moi chi phi xay dwng, stra chira, cai tao do Bén B chju. Khi hop ddng nay cham dut
hoac khi Bén B ban giao lai cho Bén A dién tich dwgc thué cho Bén A, van phong phai dwgc
gitr nguyén trang khi ban giao va Bén B khdng duoc doi bbi thuwdng vé nhivrng chi phi xay
dwng, cai tao mé&i nay.

(If Party B needs to repair or to renovate the rented area by its use requirements, Party B

must get Party A's agreement in writing and must comply with the regulations on
construction. All expenses of repairing/renovating will be born by Party B. When this
present contract terminates or when Party B transfers the rented area to Party A, the
rented office must be kept as per the current status upon delivery and Party B shall not

claim for any/all compensation for such new repair/renovation).



1. Bbi thwong bat ky/moi hw hdng phan dwoc thué va/hodc bat ky/moi mat méat vé cac trang
thiét bj va dd dac ciing nhw cac tac hai gay ra cho ngudi khac do viéc str dung ctia Bén B.
(Compensating for any/all damages to the rented place and/or any/all losses of facilities

and equipments and furnitures as well as bad consequences caused to the others by Party
B's use).
1. Théng bao kip thoi cho Bén A bat ky hw hdng phan dwoc thué cha tda nha do tudi tho toa

nha hodc do thién tai gay ra.
(Timely informing Party A of all/any damages to the rented area caused by its longevity or

by natural disasters).

1. Tuan thd nghiém tac moi luat 1€, phap luat quy dinh do nha nwéc CHXHCNVN ban hanh.
(Strictly obeying all laws and regulations promulgated by the State of S.R VIETNAM).

e Chép hanh moi quy dinh vé bdo vé vé sinh méi trwdng, an ninh trat tw cong cong, phong
chay chira chay.
(Abiding all regulations and rules on the environmental hygiene. public order and

security, fire fighting and prevention, etc.)

e Chiju hoan toan trach nhiém vé moi hoat ddng ctia minh trwdc phap luat VN hién hanh.
(Taking full responsibilities for the activities of itself to the current Viethamese
Laws).

1. Khdéng dwgc cho thué lai hoac chuyén nhwong mot phan hodc toan b dién tich dwoc thué

cho ca nhan/cong ty/td chirc khac.
(Not sub-leasing or transferring partly or wholly the rented area to another

person/company/entity).
1. Thanh toan d&t diém moi chi phi st dung dién, dién thoai, fax va cac chi phi khac (néu co)

trwdc khi thanh ly hop déng.
(Paying up all expenses of electricity, telephone, fax and other charges, if any, before

making the contract liquidation).
1. Chiu trach nhiém vé bét ky/toan bd sy bdo dwdng va mat mat cac trang thiét bi, ndi that

trong van phong, tai san ca nhan.
(Taking responsibilities for any/all maintenance[s] and loss[es] of facilities, furniture inside

the office, his personal properties).

DIEU 7 : PIEU KHOAN VE BAO DUONG, SA CHU’A NHA & CAC TRANG THIET B

(ARTICLE 7 : PROVISIONON HOUSE & EQUIPMENTS MAINTENACE AND REPAIR)



Khi can thiét phai bdo duwéng hodc stra chira tda nha, BEN A phai thong bao cho BEN B biét truéc
bang van ban va BEN B can tao moi didu kién thuan loi cho BEN A thyc hién cac cong viéc néu
trén. Néu BEN B g4y khé khan mét cach v ly cho cac cong viéc néu trén gay nguy hiém dbi véi toa
nha, BEN B phai chiju chi phi hop ly dé& khac phuc hau qua gay ra.
(II' it is needed to do the maintenance/repair works on the building, PARTY A must inform
PARTY Bin writing in advance and PARTY B must create favorable conditions to enable
PARTY A fto carry out such works. If PARTY B unreasonably hinders such works thus
endangering the safety of the building, then PARTY B must bear the reasonable costs arising

from the consequences).

PIEU 8 : CHAM DUT HOP PONG

(ARTICLE 8 : CONTRACT TERMINATION)

1. Hop dbng nay dwong nhién chAm dirt trong cac trwéng hop sau:
(This present contract evidently terminates under the following cases)

1. Vao ngay hét han hop déng.
(On the expiration of this present contract)

1. Trwdng hop bat kha khang nhw thién tai, bao lut, chién tranh, héa hoan, v.v....
(In case of Force Majeure: Act of God, flood, storm, war, fire, etc.)

1. Theo quy hoach chung ctia Thanh phé Ba Néng.
(By replanning according to the Master plan of Danang City)

1. Bén B khong thé tiép tuc tai Thanh phd Ba Néng theo quy dinh cla cap thdm quyén.
(Party B cannot continue its business operation in Danang City under the

command of competent authorities)
Trong trwéng hop nay (a, b, ¢, d), Bén A sé hoan lai cho Bén B tién dat coc.
(In these cases [1, 2, 3], Party A will reimburse to Party B the amount of security amount)

1. Cham thanh toan theo quy dinh clia Diéu 4.
(Delay of payment stipulated in the Article 4)

Trong trwng hop nay (e), Bén A sé khong hoan lai cho Bén B tién dit coc.

(In this case [5], Party A will not reimburse to Party B the amount of security amount)



1. Chéam dit hop dbng truéc thei han do théa thuan cia cac Bén:
(Contract termination prior to its expiration under both party's agreement)

Hop ddng nay khéng dwoc don phwong cham dit trudc thdi han bdi bén nao. Néu mét trong hai
bén mudn chdm dit hop ddng trwéc thdi han, phai théng bao trwdc cho bén kia bang van ban it
nhat 14 02 (hai) thang va thdi han thué/cho thué phai dat dwoc téi thidu 1a 2/3 (twong duwong véi 08
thang). Trong trwéng hop nay, Bén A sé hoan tra lai cho Bén B tién dat coc va tién thué/ cho thué

van phong con thira ctia Bén B (néu co).

(This contract shall not be unilateraly terminated prior to its expiration by either party. Should
either party want to terminate this contract prior to its expiration, he must inform in writing to
the other party at least 02 [two] months and the duration of the lease should be at least 2/3
(equivalent to 08 months). In this case, Party A shall refund Party B the amount of security

deposit and the remaining amount of the rental fee, if any)

Néu Bén B chdm dut hop ddng nay trwdc thdi han ma khong tuan thi quy dinh noi trén, Bén B sé

mét tién dat coc.

(Should Party B terminate this present contract prior to its expiration without complying with the

above stipulations, Party B will lose the amount of security deposit)

Néu Bén A chdm dit hop dbng nay trudc théi han ma khong tuan tha quy dinh néi trén, Bén A phai
hoan tra lai cho Bén B tién dat coc, tién thué/cho thué con thira ciia Bé&n B (néu cd) va phai bdi
thwdng cho Bén B sb tién twong dwong véi tién dat coc.
(Should Party A terminate this present contract prior to its expiration without complying with the
above stipulations, Party A will refund Party B the amount of security deposit, the remaining

amount of the rental fee, if any, and must pay to Party B amount equivalent to the amount of

security deposit as compensation)

DIEU 9 : CAM KET CHUNG
(ARTICLE 9 : GERENAL COMMITMENT)



1. Hai bén cam két thwc hién nghiém tic va day da cac diéu khoan va diéu kién quy dinh trong
hop ddng nay. Moi thay di, hiy bd hodc bd sung mét hay nhiéu diéu khoan, diéu kién cia
hop ddng nay phai dwoc ca 2 bén théa thuan bang van ban va lap thanh phu luc hop déng.

(Both parties undertake to perform strictly and fully the articles and conditions stipulated in this

present contract. Any/all smendment, cancellation or addition of one or more terms, conditions of
this present contract must be agreed by both parties in writing ad must be made into relevant annex)
1. Trwong hop cac co quan cé thdm quyén cla Viét Nam ban hanh cac van ban phap ly lién
quan dén viéc cho thué van phong, Hop déng nay sé dwoc diéu chinh cho phu hop véi

nhirng quy dinh ctia Phap luat Viét Nam.
(On the issuance of any legislation by a competent authority concerning office leasing, this present
contract will be adjusted in accordance with Vietnamese laws and regulations)

1. Tranh chéap phat sinh lién quan dén hop dbéng nay hoac viéc vi pham hop dbng sé duoc giai
quyét trwdc hét bang thwong lwong trén tinh than thién chi, hop tac. Néu thwong lwong
khong thanh thi vu viéc sé dwoc dua ra tda an cé thdm quyén tai Tp. Da N&ng xét xir. Quyét
dinh cla tda an 1a chung thdm va co hiéu lwc cwdng ché thi hanh véi cac bén cé lién quan.
Bén thua phai chiju toan bd an phi va céac chi phi khac (néu cd), trir khi c6 thda thuan khac.

(Any disputes arising in reaction to this present contract or the breach of this present contract shall

be settled firstly be negotiation under goodwill, cooperativeness. Should the negotiation fail, the
matter shall be submitted to the competent court in Danang City for settlement. And the Court's
decision will be considered as final and binding on all concerning parties to execute. The Court

charges and other expenses, if any, must be born by the losing party, unless otherwise agreed)

1. Hop ddng nay cé hiéu luc phap Iy tir ngay ky dén hét ngay..........cccoeeeeeeeeeeeeeeeeeee.l,
(This present contract has its legal validity from the signing date until ......)

Hop déng nay dwoc lap thanh 04 (bbn) ban bang tiéng Viét va tiéng Anh, cé gia tri phap ly nhw
nhau. M6i bén gir 02 (hai) ban.

(This present contract is made into 04 [four] copies in Vietnamese and English languages of

the equal validity. Each party will keep 02 [two] copies)

DAI DIEN BEN CHO THUE/BEN A DAI DIEN BEN THUE/BEN B

(FOR THE LESSOR/PARTY A) (FOR THE LESSEE/PARTY B)



	HỢP ĐỒNG THUÊ/CHO THUÊ VĂN PHÒNG 

