
 
 

 

Migrating Courses 
from Blackboard to 

Brightspace 
 

 

 

What will be covered in this guide? 

This guide covers the process of exporting courses from Blackboard Original and Blackboard Ultra 

and then the process of importing those export files into Brightspace. 

 

Link to Tutorial Video: Moving Courses from Blackboard to Brightspace 

 

 

https://youtu.be/sscTrTEh224


 

Exporting Courses from Blackboard Original 

1.​ Navigate to your course in Blackboard Original.​
 

2.​ Under Course Management > Control Panel > Packages and Utilities, select 

Export/Archive Course.​
​

​
 

3.​ Select Export Package.​
​

​
 



 

4.​ In the Export Course window make sure that the Default selections are done under File 
Attachments.​
​

​
 

5.​ In the Package Size row select Calculate Size. The course must be 2GB or Less to be 

imported into Brightspace.​
​

​
​
 



 

6.​ Under Select Course Materials, press Select All, then press Submit.​
​

​
 

7.​ You will receive an email notification when the export is ready to download, and it will 

provide instructions on where to go to download the file.​
 

8.​ Navigate to the Packages Created Automatically section under Export/Archive Course​
 

9.​ Under Packages Created Automatically select the latest .zip file and it will be downloaded 

to your downloads folder on your machine.​
​

​
 

10.​You have successfully exported and downloaded your course from Blackboard Original. 

 



 

Exporting Courses from Blackboard Ultra 

1.​ Navigate to your Blackboard Ultra Course you are wanting to export.​
 

2.​ In the Course Content section select the [...] icon and from the menu that appears select 

Export Course Package.​
​

​
 

3.​ In the pop-up window that appears select No. No student activity data can be moved to 

Brightspace.  Student data has been archived and is only available for a grade appeal 

process.​
​

​
 



 

4.​ If the pop-up window above does not appear, then select the Export Icon in the top right 

corner of the slide out window. The pop-up window above will then appear.​
 

 

5.​ The export process will begin and a side panel will slide out to show the progress.​
​

​
 



 

6.​ You will receive an email when the process is done. Select Download ​
​

​
 

7.​ It will open the Blackboard course and the Export/Archive Course ​
​
 



 

8.​ In the side panel that appears click on the zip file located in the window.​
​

​
 

9.​ You have successfully exported and downloaded your course from Blackboard Ultra.​
 

Importing Blackboard Original/Ultra Courses in Brightspace 

1.​ Log in to Brightspace and navigate to the course you want to import into.​
 



 

2.​ Once in the Course, click on the Gear Icon and select Import/Export/Copy Components.​
​

​
 

3.​ Navigate to the bottom of the page and select Import Components. Then click Start.​
​

​
 



 

4.​ A pop-up window will appear. Click Upload, locate and select the zip file of your course 

that you exported from Blackboard earlier. Or you can drag and drop into the window.​
​

​
 

5.​ Click on Import All Components.​
​

​
 



 

6.​ As your course is importing, you will see the import progress through three stages: 

Uploaded, Converting,  and Importing.​
​

​
 

7.​ Once the import process is complete you can click View Content to be directed to the 

course shell.​
​

​
 

8.​ All imported content will be visible in your Brightspace course. 

 

Need Further Assistance? 

For further assistance please contact DLII at dlii@ucmo.edu   
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