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What will be covered in this guide?

This guide covers the process of exporting courses from Blackboard Original and Blackboard Ultra
and then the process of importing those export files into Brightspace.

Link to Tutorial Video: Moving Courses from Blackboard to Brightspace



https://youtu.be/sscTrTEh224

Exporting Courses from Blackboard Original

1. Navigate to your course in Blackboard Original.

2. Under Course Management > Control Panel > Packages and Utilities, select
Export/Archive Course.
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3. Select Export Package.

Export/Archive Course

Export Course creates a package of course content
permissions to perform these operations. Course e

Export Package Archive Course




4. Inthe Export Course window make sure that the Default selections are done under File
Attachments.

Export Course

Export Course creates a package of course content for reuse. Exporting a course includes Content, Settings, and Tools, but does not include user records. To create @ copy of a course including user records, use Archive Course. More Help

SELECT COPY OPTIONS

Source Course ID 14_DLlICoursesShell_2206

FILE ATTACHMENTS

Choose between copying only the links to files or the links and new copies of every file attached within the course. Click Calculate Size to make sure that the package size does not exceed the limit

Course Files Default Directory ) ¢opy only links to course default directory files

opy links and include copies of the files in the course default directory

Files Outside of the Course
Default Directory

Copy only links to files stored outside of the course default directery

!copy links and include copies of the files outside of the course default diractory

Package Size Calculate Size Manage Package Contents

5. Inthe Package Size row select Calculate Size. The course must be 2GB or Less to be
imported into Brightspace.

Package Size Calculate Size Manage Package Contents




6. Under Select Course Materials, press Select All, then press Submit.

SELECT COURSE MATERIALS

7. Youwill receive an email notification when the export is ready to download, and it will
provide instructions on where to go to download the file.

8. Navigate to the Packages Created Automatically section under Export/Archive Course

9. Under Packages Created Automatically select the latest .zip file and it will be downloaded
to your downloads folder on your machine.

PACKAGES CREATED AUTOMATICALLY

127124 5:08 AV 2624

815724 305 AM

10. You have successfully exported and downloaded your course from Blackboard Original.




Exporting Courses from Blackboard Ultra

1. Navigate to your Blackboard Ultra Course you are wanting to export.

2. Inthe Course Content section select the [...] icon and from the menu that appears select
Export Course Package.
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3. Inthe pop-up window that appears select No. No student activity data can be moved to
Brightspace. Student data has been archived and is only available for a grade appeal
process.

Include student activity data in X
your export?

All course content is included with your export. Student activity
data including assignment and test submissions, grades, and
discussion posts aren't included automatically. Do you want to

include this student activity data in your export?

n




4. If the pop-up window above does not appear, then select the Export Icon in the top right
corner of the slide out window. The pop-up window above will then appear.

(75 _ULtraSndbxKordell 2302 + Kordell Ultra Sandbox)

Export/Archive Course

Course Export Packages

@ Packages created by administrators or instructors
are automatically deleted after 30 days

5. The export process will begin and a side panel will slide out to show the progress.

(75_ULtraSndbxKordell_2302 - Kordell Ultra Sandbox)

Export/Archive Course

Course Export Packages

@ Packages created by administrators or instructors
are automatically deleted after 30 days

Manual (0) Automatic (0)

@ In progress. Started 8/22/24




6. Youwill receive an email when the process is done. Select Download

Export: 75_ULtraSndbxKordell_2302 [ucmo.blackboard.com] (Eemal: inbox x

.edu <do-not- ms

°
@ o~

Success!

Your course export is complete and is now available for
download.

Course exports are available for 30 days before they are
automatically deleted.

Download

Blackboard

7. It will open the Blackboard course and the Export/Archive Course



8. Intheside panel that appears click on the zip file located in the window.

|I (75_ULtraSndbxKordell_2302 » Kordell Ultra Sandbox)

Export/Archive Course

Course Export Packages 4

@ Packages created by administrators or instructors
are automatically deleted after 30 days

Manual (1) Automatic (0)

ExportFile_75_ULtraSndbxKordell_2... W
Available until - 9/21/24

9. You have successfully exported and downloaded your course from Blackboard Ultra.

Importing Blackboard Original/Ultra Courses in Brightspace

1. Loginto Brightspace and navigate to the course you want to import into.



2. Onceinthe Course, click on the Gear Icon and select Import/Export/Copy Components.
Kordell Ballard
as Instructor

Organization Related

Google Workspace
Administration

Import/Export/Copy
Components

Media Library

3. Navigate to the bottom of the page and select Import Components. Then click Start.

Import Components

Select a component source:

() from Learning Object Repository

o from a course package

View Import History




4. A pop-up window will appear. Click Upload, locate and select the zip file of your course
that you exported from Blackboard earlier. Or you can drag and drop into the window.

Drag and drop your course package here or use the "Upload" button
to browse to your file. The file should be a .zip or another archive
format. To add individual content (.doc, .ppt, .jpg, etc.), add a module
in Content and place your file there.

4 Upload

You can upload files up to a maximum of 2 GB.

5. Click on Import All Components.

Import Course Package

Select File

You are about to import a course from a file.

You can upload files up to a maximum of 2 GB.

Bl ExportFile_75_ULtraSndbxKorde... (26.87 KB) X

What is a course package? >
What is supported? >
Can | import only parts of my course? >

Import All Components Advanced Options... Cancel




6. Asyour course is importing, you will see the import progress through three stages:
Uploaded, Converting, and Importing.

Import Course Package

Importing
"ExportFile_75_ULtraSndbxKordell_230.

@ Uploading Converting Importing

7. Once the import process is complete you can click View Content to be directed to the
course shell.

Import Course Package

Importing
"ExportFile_75_ULtraSndbxKordell |

(] Uploaded L] Converted o Imported

Your course package was successfully importec

Check out the contents of your course and make sure everything is good {
go.
\fiow Drarace ino | noe

View Content Import Another Package Review and Manage Dates

8. Allimported content will be visible in your Brightspace course.

Need Further Assistance?

For further assistance please contact DLII at dlii@ucmo.edu
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