
 

 

                                                               Sample 

 Annotation               

Annotation helps you…  
-​ Stay engaged and active while reading (not fall asleep or zone out) 
-​ Improve comprehension 
-​ Identify and highlight important concepts for future assessments 
-​ Reduce the amount of notes you are taking 

 

How to annotate… 

○​ In the margins  
○​ Summarize key points in your own words 
○​ Write your reactions — be in conversation with the text 
○​ Write your questions: both clarifying and probing questions 

○​ Box/Circle 
○​ Isolate keywords/key concepts 

■​ Helps to visually organize the reading (useful for studying)​
 

○​ Underline/Highlight 
○​ Most important quotes or information 

■​ Read the paragraph/section first, then go back to highlight/underline 
what’s most important 

○​ Create a system: Use different colors for definitions, key points, quotes for essay, 
or whatever system you create​
 

○​ Use symbols 
○​ ? - question 
○​ ! - reaction/connection 
○​ → evidence for an essay 
○​ (summaries) 
○​ Create your own symbol system 

 
 

 Schedule An Academic Coaching Session - For Dartmouth Students Only  

https://drive.google.com/file/d/1gCVP8aM_RWJhWXGiti2y-A3bpVR0AVcu/view?usp=sharing
https://scheduler.zoom.us/d/ssy0wbej/academic-coaching-first-available-appointment
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