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Printing Report Card Summaries 
 
a.​ From the Gradebook top tab. 
d.​ Select a class/subject by clicking on the 

Markbook icon for the respective 
class/subject (Homeroom class is 
suggested) 

e.​ Click on the Reports button from the 
menu bar. 

f.​ Select the Report Cards – Elementary 
Provincial OR Kindergarten 
Communication of Learning (K) 

g.​ Select appropriate Term. (ie. Spring) 
h.​ Click RUN.  If the report doesn’t open 

for your viewing, close the dialogue 
box, change your browser settings to 
allow popups and then rerun. 

 
 
 
 
Note:  If you need to print reports for inactive 
students, be sure to uncheck the Active 
Only button. 
 
 
 
 
 
 
 
 
 
 
 
You can then download or print the report. 
 
 

 

 
 
 

 
 
 

 
 

 
 
Sample Elementary Report Card Draft Version 

 
 
 



 


