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JIO3YBATCBKHUM JILEN
HMNOJSHCBKOI MICBKOI PAIN
OB’€JTHAHOI TEPUTOPIAJIBHOI TPOMAJIA
YEPKACBKOI OBJIACTI

HAKA3

20.12.2024 Ne 64-r
c¢. JlosyBarka

lIpo cman 6edenus dokymenmayii

3a I cemecmp 2024/2025 u.p.

3riIHO 13 PIYHUM TUIAHOM POOOTH JIIICIO, 3 METOI KOHTPOJIIO 32 JOTPUMAaHHSIM
BAUMOT Ta TIOPSAAKY BEICHHS WIKIIbHOT JOKyMmMeHTarii, y rtpyaHi 2024 poky
aJMIHICTpAIl€l0 3aKJIaJly OCBITH 3iMCHIOBajacs TepeBIpKa BEISHHS IIKUIBHOI
JOKYMEHTAIlll: €JEKTPOHHUX KJIaCHUX >KypHaliB, aj(aBiTHOI KHUTH, TPYIOBUX
KHIDKOK CITIBPOOITHHKIB, KHHUT peEecTpallii BXITHOI Ta BHXIJIHOI JOKyMEHTAIlli,
IIOJICHHUKIB, 30IIIUTIB 1 0COOOBUX CIIPaB yUHIB TOIIIO.
B Jlo3yBarcekoMy Jirei JOKYMEHTOOOIT 3/11HCHIOETHCS BIATIOBITHO 0 HaKa3y
JCHC Bix 01.01.2021 Nel «IIpo 3aTBepmKeHHs IHCTPYKIIIHA Ta THIOBUX 1HCTPYKIIIH 3
ainoBoacTBay  (IHCTpyKIiss 3 JOKYMEHTYBAaHHS YIpPaBIIHCHKOI 1HQopMalii B
€NEeKTPOHHIM ¢dopMi Ta opraizamii poOOTH 3 EJIEeKTPOHHUMHU JOKYMEHTAMH B
JIJIOBOJICTBI, €JIEKTPOHHOTO MIXBiZOMYOro oomiHy B JlepkaBHil ciyx01 Ykpainu 3
HaJ[3BUYAHUX CUTYAIlI).
Hakazom 1o minero nmpu3HaueHa oco0a BiANOBIIAbHA 3a BEJACHHS JIJIOBOT
JOKYMEHTAIII1: 3aCTYITHUK JUPEKTOpa 3 HAaBYAJIbHO-BUXOBHOI pobotu Cinbuenko C.

O..



VYes pginoBa JMOKyMEHTAIlisl y 3aKjiajii OCBITH BEAETHhCS JIEPKAaBHOK MOBOIO
BIZITIOBITHO /10 TIOPSZIKY, BCTAHOBJIICHOTO YWHHUM 3aKOHOIABCTBOM, 13 JOTPUMAaHHSIM
BKa31BOK 110710 OPOPMIICHHS 3aMKCIB Y KHATAX 1 )KypHAJIaX BCTAHOBJICHOTO 3pa3Ka.

Yci kHUTM Ta OKypHanud (KpIM KJIaCHUX) TOApPKYIIHO IPOHYMEPOBaHI,
MPOILIHYPOBaHI, MIJNUCAHI JUPEKTOPOM 1 CKPIIMJIEHI MEYaTKOK. AIMIHICTpPALIEO
3a0e3reueHi 3aX0qu MO0 OCHAIICHHS JIJIOBOJCTBA 3a JONOMOIOK MEPCOHAIBHUX
KOMIT'FOTEpiB, TOMWIKH, JOMYIIEHI TpU BEJCHHI JIJI0BOT  IOKyMEHTAIIIi,
BUIIPABIIAIOTHCA 1 3aBIPAIOTHCS MIITUCOM AUPEKTOPA Ta MEYATKOIO.

VYci ainmoBi manepw, 1Mo HaAXOATh YU BIAMPABISIOTHCS 3 JIIEH, PEECTPYIOTHCS
BIJIMOBITHO y KHUTaX OONIKY BXIAHUX 1 BUXIJHUX JOKYMEHTIB 3 MO3HAYKaMH IPO
B1IOB1IaJIHOTO 32 BUKOHAHHS TOIIO.

TpynoBI KHHXKKM OCHOBHOTO CKJIaay TpaIliBHUKIB 30epiratoTbcs y cendi
nupekTopa. Ha MoMeHT nepeBipku Oyiau HasBHI yCl TPyAOBI KHHMKKH 3T1IHO CIIHCKY
CHiBpOOITHHKIB. YC1 3allUCH y TPYIOBUX KHIDKKAX BEIYThCS CBOEYACHO, YITKO,
aKkypaTHO Yy BIJNOBIJIHOCTI JO BHUJAaHUX HakasiB. [IpalliBHMKH CBO€YacHO
3HAMOMJISITHCS 13 3aITMCAaMU PO 320XOUCHHS Ta MOCAI0B1 IEPEMIIIICHHS.

AndapiTHa KHUTA Ta il €JIEKTPOHHUN BaplaHT BEAYTHCS Yy BIAMOBITHOCTI JI0
HOPMAaTUBHUX JOKYMEHTIB. YCI 3allMCH IIOAO PYXY YUHIB 3IIACHIOIOTHCSA aKypaTHO 1
CBO€YACHO.

Oco0oBi crnpaBu yuHiB 1-11 kiaciB BeIyThCS B €JIEKTPOHHOMY 1 MarepoBOMY
BapiaHTax Ta 30epiraroThbCs 3TiAHO O YMHHOI IHCTPYKIli B OKpEeMHUX Mamkax, yci
3amucu  poONSATHCS KJIACHUMHU KEpPIBHUKAMHM CBO€YacCHO, YITKO 1 OXaWHO Yy
BIJIMOBIAHOCTI 0 YMHHUX BUMOT. Bci manku 3 0cO0OBMMM CIpaBaMH MarOTh
HEOOX1THH MmepesTik MOTPiOHUX JOKYMEHTIB.

OCHOBHOIO METOI0 TEPEBIPKM ENEKTPOHHUX KJIACHUX JKypHaIiB OyIo:
JOTPUMAHHSA BUMOTI IHCTPYKLIi IIOJO0 BEIECHHS KIACHUX >KypHAJIB, KOHTPOJIb 32
OOJIKOM BIJIBIAYBaHHS YYHSMH 3aHATb, JOTPUMAHHS BUMOT MO0 TEMaTUYHOTO
00Ky HaBUAJbHUX JOCATHEHb YYHIB, BUKOHAHHS HABYAJIBHOIO IJIAHY, OXaiHICTb
BEJICHHS CTOPIHOK JKypHally BYUTEISIMU-TIPEIMETHUKAMH, CBOEYACHHUM 3arucC

IPOBEJICHUX YPOKIB, 3aMIIIEHUX YPOKiB, IOTpUMaHHS BUMoOr Ioao Kpurepiis



OIliHIOBaHHA y4HIB 1-4 kjaciB Ta 12-Tu 6abHOI CUCTEMHM OILIIHIOBAHHS HAaBYAJbHHUX
JOCSATHEHb YYHIB, 3MICT 1 0OCST JOMAIIIHIX 3aB/IaHb, TPABUJIBHICTh 1 TOBHOTA 3aIKCIB
3araJlbHUX BiJOMOCTEH Mpo HaBYalbHI JOCSTHEHHS IIKOJISIPIB, TPOBEICHHS 1 3aITHC
OeciJl 0 TMOMEPEHKEHHIO JUTIYOr0 TpaBMaTU3MY, YCYHEHHS HEJIOMIKIB 1 3ayBa)KCHb
10710 BEICHHS KJIACHOTO KYpHAITy TOIIIO.

[lepeBipka kiacHux xypHamniB 1-11 kjaciB mokasana, 1mo BCi KJIACHI KEPIBHUKH
KYpHaJu BEAYTb YITKO 1 CHUCTEMAaTUYHO, 3T1JIHO JO YMHHMX BUMOT Ta THCTPYKIIil
10710 BEICHHS KJIACHOTO XKYypHAJTY.

VYci BuMTENl CBOEYACHO BHOCSATH 3AIMCH IMPOBEACHUX YPOKIB 3TiAHO 13
PO3KIIAIOM 3aHATh 1 KaJCHIAPHO-TEMAaTUYHOTO TUIAHYBAaHHS, JOTPHUMYIOTHCS
KpurepiiB 12-tu GanbHOT CHCTEMHU OIIHIOBAaHHS YYHIB Ta HAYKOBO-METOIAMYHUX
PEKOMEH 1ALl 010 BEICHHS KIIACHUX KYpHAJIiB.

IlepeBipka eJIEKTPOHHUX WIOJEHHUKIB YYHIB TIOKa3aja, N[0 KJIACHI
KEpIBHUKH IIOAHS JTOBOMATH 1O BioMa OarTbKiB Pe3yJdbTaTH TEMAaTUYHOTO OOJIKY
HABYAJIbHUX JIOCSATHEHb YYHIB, CBOEYACHO 3alMCYIOTh 3ayBaKCHHS Ta Oeciau 3
MOTIEPE/KCHHST BUIMAJIKIB JUTSIYOTO TPAaBMATU3MY Ta TNPOMUIAKTUKH 3aXBOPIOBAHb
Ha 1HQEKIIHI XBOPOOU TOIO, ONEPATUBHO BCTAHOBJIOIOTH MPUYMHHM BiJICYTHOCTI
YYHIB Ha 3aHATTAX.

BubipkoBa mepeBipka 30IIUTIB YUHIB MOKa3ala, M0 YYUTEN TOTPUMYIOTHCS
BUMOT LIOJI0 €IMHOTO Op(orpadgiyHOro pexumy, TEpMiHIB MEPEBIPKU 000B A3KOBUX

MMCBMOBHX POOIT Y4YHIB, pOOOTH HaJl JOMYLIEHUMU TOMUIIKAMM.

Ha migcraBi BUIlle3a3HAYEHOTO

HAKAS3VIO:

1. Cran BenmeHHs nokyMmeHtarlii B JIozyBaTchkoMy Jiiriei BBaXKaTu 3aJI0BUIBHUM.
2. BuutensaM-npeaMeTHIKaM:
2.1. Ycynytu yci BKazaHl HENONIKM MIOAO BEAEHHS HIKIIBHOI JOKyMEHTauii a0

27.12.2024p.



2.2. Tlpu oriHIOBaHHI HaBYAJBHUX JOCSITHEHb YYHIB CYBOpPO JOTPUMYBATUCS
KpuTepiiB oriHIOBaHHS HaBYaJIbHUX JOCITHEHb YUHIB MMOYATKOBOI Ta CTAPIIOT IITKOJIH.
2.3. Ilpm BenmeHHl WIKIIBHOI JOKyMEHTAlli JOTPUMYBATUCA METOAMYHUX
pPEKOMEHALINA I110JI0 OLIIHIOBAHHS HABYAJIBHUX JIOCATHEHb YYHIB Ta O(QOPMIICHHS
CTOPIHOK €JIEKTPOHHMX KJIACHUX >KYpHAJIB.

6. KouTponb 3a BHUKOHAHHSM Haka3dy IIOKJIACTH Ha 3acTylHUKa JUPEKTOopa 3

HaBYAJIbHO-BUXOBHOI poboTu C.Cilb4eHKo.

@CC Ana PABOKIHb
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