Trinidad Union School District
Williams Complaint Form

California Education Code (EC) Section 35186 created a procedure for the filing
of complaints concerning deficiencies related to instructional materials, conditions of
facilities that are not maintained in a clean or safe manner or in good repair, and teacher
vacancy or misassignment. The complaint and response are public documents as
provided by statute. Complaints may be filed anonymously. However, if you wish to
receive a response, you must provide the following contact information.

Response requested: Yes No
Name (Optional):
Mailing Address (Optional):
Phone Number (Optional):
Issue of Complaint (please check all that apply):

Textbooks and Instructional Materials

A A pupil, including an English learner, does not have standards-aligned textbooks
or instructional materials or state-adopted or district-adopted textbooks or other
required instructional materials to use in class.

A A pupil does not have access to textbooks or instructional materials to use at
home or after school. This does not require two sets of textbooks or instructional
materials for each pupil.

A Textbooks or instructional materials are in poor or unusable condition, have
missing pages, or are unreadable due to damage.

A A pupil was provided photocopied sheets from only a portion of a textbook or
instructional materials to address a shortage of textbooks or instructional
materials.

Facility Conditions
A A condition poses an urgent or emergency threat to the health or safety of

students or staff, including: gas leaks, nonfunctioning heating, ventilation, fire
sprinklers or air conditioning systems, electrical power failure, major sewer line
stoppage, major pest or vermin infestation, broken windows or exterior doors or
gates that will not lock and that pose a security risk, abatement of hazardous
materials previously undiscovered that pose an immediate threat to pupils or
staff, structural damage creating a hazardous or uninhabitable condition, and any
other emergency conditions the school district determines appropriate.



A A school restroom has not been maintained or cleaned regularly, is not fully
operational and has not been stocked at all times with toilet paper, soap, and
paper towels or functional hand dryers.

A The school has not kept all restrooms open during school hours when pupils are
not in classes and has not kept a sufficient number of restrooms open during
school hours when pupils are in classes.

Teacher Vacancy or Misassignment Teacher vacancy

A A semester begins and a teacher vacancy exists. (A teacher vacancy is a
position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a
one-semester course, a position to which a single designated certificated
employee has not been assigned at the beginning of a semester for an entire
semester.)

A Teacher misassignment - A teacher who lacks credentials or training to teach
English learners is assigned to teach a class with more than 20 percent English
learner pupils in the class.

A Teacher misassignment - A teacher is assigned to teach a class for which the
teacher lacks subject matter competency.

Date of Problem:
Location of problem:
School name:
Address:

Room number:
Course or Grade Level and Teacher Name: Describe specific nature of the complaint in
detail. You may include as much text as necessary (please use additional pages):

Please file this complaint with the superintendent/principal of the school or his/her
designee in which the complaint occurred:

Location:

Title of Office:

Address:

A complaint about problems beyond the authority of the principal shall be forwarded
within 10 working days to the appropriate school district official for resolution.



In accordance with federal civil rights law and U.S. Department of Agriculture (USDA)
civil rights regulations and policies, this institution is prohibited from discriminating on
the basis of race, color, national origin, sex (including gender identity and sexual
orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons
with disabilities who require alternative means of communication to obtain program
information (e.g., Braille, large print, audiotape, American Sign Language), should
contact the responsible state or local agency that administers the program or USDA's
TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal
Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form
AD-3027, USDA Program Discrimination Complaint Form which can be obtained online
at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA
office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter
must contain the complainant’s name, address, telephone number, and a written
description of the alleged discriminatory action in sufficient detail to inform the
Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil
rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or
2. fax:
(833) 256-1665 or (202) 690-7442; or
3. email:
Program.Intake@usda.gov

This institution is an equal opportunity provider.


https://www.usda.gov/sites/default/files/documents/ad-3027.pdf

