EVENT VENDOR APPLICATION FORM

EVENT INFORMATION

EVENT TITLE REGISTRATION DEADLINE DATE
EVENT LOCATION NAME EVENT DATE(S)
EVENT ADDRESS ACCEPT/REJECT NOTIFICATION DATE
PHONE FAX EVENT MANAGEMENT POINT OF CONTACT EMAIL
EVENT ID. if applicable EVENT WEBSITE

EVENT SCHEDULE
VENDOR MOVE-IN EVENT HOURS VENDOR MOVE-OUT

EVENT DESCRIPTION

VENDOR SPACE INFORMATION
SIZE OF VENDOR SPACE BASE COST

WHAT WE PROVIDE WHAT VENDOR WILL NEED TO PROVIDE AVAILABLE FOR A FEE


https://bit.ly/2HOv71b

ADDITIONAL INFORMATION REGARDING EVENT SPACE AND AMENITIES

BASE FEE AND ADDITIONAL ITEM FEE PAYMENT INFORMATION

FEE INFORMATION NSF fees are $25.00 per returned check.

FEE AMOUNT MADE PAYABLE TO
PAYMENT METHOD CHECK MONEY ORDER CREDIT CARD
NAME ON CARD CREDIT CARD NUMBER EXP. DATE SECURITY CODE

VENDOR INFORMATION

VENDOR NAME REGISTRATION SUBMISSION DATE
ADDRESS

PHONE FAX EMAIL

VENDOR ID. if applicable WEBSITE

VENDOR DESCRIPTION



CERTIFICATION

| hereby affirm that all information supplied is frue and accurate to the best of my knowledge and belief, and | understand
that this information will be considered material in the evaluation of quotations, bids, and proposals. Nofice must be given
of any change in status impacting the information provided within ten (10) days of said change.

NAME TITLE

SIGNATURE DATE

COMPLETED FORM SUBMISSION PROCESS

CANCELATION TERMS / FEES



DISCLAIMER

Any articles, templates, or information provided by Smartsheet on the website are for
reference only. While we strive to keep the information up to date and correct, we make
no representations or warranties of any kind, express or implied, about the completeness,
accuracy, reliability, suitability, or availability with respect to the welbsite or the
information, articles, templates, or related graphics contained on the website. Any
reliance you place on such information is therefore strictly at your own risk.



