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PHAN 1: TAIDU LIEU TU MAY CHAM CONG

1.1 TAIDULIEU THONG QUA MANG LAN

1.1.1.KHAI BAO MAY CHAM CONG

ik

aP1o Ultimate phin ban ding chung chinh 2t 2025 [%in Chio, - o X
chay. 00:05:18
A 16:30:12

s —

R v = T+ & S

T Lén/ Xung Miy Chim C2nz  ADMS (84 60 igu v3 vin tay by Ban)  Thost Chuzng Tinh

cong Ty
[] Chay nén MitaPro

Nhén Vign T nh|
—_— Khai Bso May Chém Cang
Wi chio ©

4 x
? Dang Ky May Chdm Céng
[0}
() o e e o e gy
DY 1 USB (6 TW, A1 FACE) 36001 DAT
Reak-Time ZK{ Auto Save Record)
Tréng Tin My Chi 7K)
@ Cu Hin ADMS ZK( T 647 1€ tp rurg)

@ CLOUD ADIS FOR K, T, A1 FACE

2 Way chi \SOLERPRESS | (@ Di liéu: MTACOSL | & Tén a;
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Sau khi chon muc Khai bdo may chdm cong, ta thuc hién thao tac thiét 1ap céc thong s6:

Khai bao dinh dang may dang st dung thudc hang ZK hoac Khac

A1 Phan mam MitaPro Ultimate phién ban ding chung chinh thiic 2025 [Quén Iy may cham cdng]
Thési gian khai chay- 00:05:56

Théi gian hign taic  16:30:50
Xin chao

(o)
g’:hrzvnén MitaPro ﬁ ‘% % l @ .-(5 @ - ’ 4 ) @

MhinVién Tainhdnvien 131 0irLigu Bao Cao CaLlam Vi Lich Trinh Véo Re Lich Trinh Ca Lam Yizc Gan Ca Cha Nhin Vién

T3/ Lén/ Xudng May Chém Cong  ADMS it dif liéu v van tay t déng)

hoit Chuang Trinh
85 vin Chao € | 85 Qudn Iy may chém cong ©

Quén Iy thiét bi o Them mai [ Luu oy xza AF Kid a kit i lf,gna Théng 36, Loai May § Ding ky MCC QuinLyDiLicu ~ Goi y?
Tén Ma KiEU KEt NG 7 L . M = Y . A
» Iy wcoron e e fn S B5:Click dan g k){nefmhggm n:ﬁbnazﬂah
M&may MCCooooL Tenmay May MCCO0001 B2 Chon kifu may (Kiéu khac diing cho cac model TM, Al Face,K)
B1: Click thém mdi * 1 G5 ek e
Bia chi IP 192.168.1.201 ‘ Port 4370
:;ngco/ ] KiEu My ]
BZ Nhép |P mé nathai may Vo v
* g P Bia chi Web

T \B3: Chon loai hdng may

S tra serial

B4:Lay thong tin may

Seri

| Cho phép sty dung
Théng tin thigt bi
Nhan vign quan iy Record quan Iy

Tong s6 nhanviér Diligu cham céng

Gdi y: Néu khong biét'lgai hang may,
¢fick'do thong thong d&'pm tu nhan

Hang sX

diénm > click dang ky may > hoan thanh

Nhan vién

Ditliéu chdm céng

Van tay Khuon mat

Néu khi dang ky phan mém thong bio bang mau xanh 14 1 ban da dang ky thanh
cong, néu hién mau do vui long thir budc dang ky thu cong
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1.1.2 Dbi v&i dang ky tha cong

21 Phin mem chiim céng MitaPro - [Quén lj may chém céng] - X
Thi hai ngay 18 théng 5 ndm 2020 o HE&Thdng M&y Chdm Céng Nhan Vién Cham Cong Bdo Bi€u  Tro Gidp - 8 X
Xin chao = B o \
oo S AR E & @ ST =\
Nhap mé chém céng &' ||| Nhan Vién GiisChim Cong Bao Céo  Ca Lam Vidc Lich Trinh W30 Ra _Lich Trinh Ca Lam Viéc Gan Ca Cho Nhan Vién  May Chdm Cong  Thost Chugng Trinh MITA -
5! Xin Chao € | 85 Quan 1y may chim céng o a4k %
Quan Iy thigt b o Themmei [ Lo oy Xsa A Kidmtraketnsi | ) Bing kfMCC| Quén Ly Di Ligu ~
Kigu K&t NGi A R
p— - Théng tin két ndi
May Vin Phong  TCP/IP
M3 may MCCO0001 Té&nmdy M3y Vin Phong
1D may 1 Kigu k&tndi TCP/IP 2
Bia chi 1P 192.168.1,215| Part 4370
Cdng COM Téic d6 truyEn 115200 v
Trangthdi may Vio ~
Bia chi web google.com.vn % it dung dia chi web
Ser Ki&m tra serial
¥| Cho phépsifdung
Théng tin thigt bi
Nhan vién quan Iy Record quanly
Téngsd nhanvién Difliéu chdm cdng
Van tay Khudin m3t
Matma Thaigian
Thudt toanvan tay Loai ZEM
Hang 5X Loai M3y
Loai Man Hinh Firmware Version
(2 May chi: A\SQLEXPRESS [T Di lieu: MITACOSQL | S, Tén déng nhap: admin CongTy |

B O Typeheretosearch

O

I

€ » u 0 0 & R =R R -

a5l Béng ky may chiim céng it

& kensi iﬂing ke

May cham cdng

ID may

Kiéu kétnai
Bia chiIP
Port

Cang COM
Téc d& truyén
Bia chiweb

K&t ndi tr=a

Serial

S& dang ky

B1: Két ndi ( néu hién thi seri 1a két ndi

Mdy Van Phang thanh céng)

1 B2: Dang ky ( budc nay ta nhap so

TeP/IP dang ky co dan trén may cham cong)
192.168.1.215

4370

115200

google.comam

Khidng

3364192561013
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1.1.3 TAI NHAN VIEN TU° MAY CHAM CONG VE PHAN MEM

A1 Phin mém chiim céng MitaPro - [Xin Chao] - X
Thi hai ngay 18 thang 5 ném 2020 ol H& Thdng | Mdy Chdm Cdng | Nhan Vién Cham Céng  Bdo Bi€u  Tro Gidp
Xin chao Téi Dif Liéu » i Tai Nhé&n Vién V& May Tinh ‘*—
admin ‘ ) —_— . P i
Nhép ma chéim céing Nhan Vién Gii C) Khai Béo My Cham Cong }  TaiD Lieu Chim Cang Cong _ Thodt Chuong Trinh MITA -

aEl Xin Chao @'

? Bang Ky Mdy Chdm Cdng Tai Nhdn Vién Lén May Cham Céng
Dif Liéu Chdm Céng Tir HDD
Luu Dif Liéu Tu Bdng Khi Chdm Cdng

Théng Tin May Cha

" @ May chi: \SQLEXPRESS | [ D liéu: MITACOSQL | &, Tén déing nhap: admin

@ O Type hereto search 0 H @ w s 9 o O ®m & Q ~ & T dp MG :12:/;;] %‘

a5l Tai nhan vién vE may tinh *
Nhan viénda cd trén may tinh: 0 nhan vién Nhan vién mdi: 1 nhan vién
M3 Nhan Tén Nhan M3 Chdm Tén Chdm Ma TH M3 Mhan Tén Nhan M3 Chdm Tén Chdm M3 TH
Vién Vién Cdng Cdng Vién Vién Céng Cdng
3 [ oooo1 1 1 1 0oooo)

B1: Duyét tir mdy cham céng ( chu
y doi may duyét, sau do danh sach
nhan vién méi nam bén cot phai)

B2: Taivé

I I —~ — —
[donEET~— [ chontstes || mochon ||
Chon may |Méy Van Phang v|
@ Nhan vién mdi l qz.!}uyéth:rméydﬁmcﬁng ‘ 9 Taivé:l S& nhan vién vira tai: 1
SG van tay: 1
1 Toan bd nhan vién Xda nhdn vién trén mdy chdm cdng
I T4i vin tay oVan tay C1Khuén mat Mat ma

Takauan T
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1.1.4 TAI DU’ LIEU CHAM CONG

2 Phin mém chim céng MitaPro - [Xin Chao]

- X
Thi hai ngay 18 thang 5 ném 2020 ol H& Thdng | Mdy Chdm Cdng | Nhan Vién Cham Céng  Bdo Bi€u  Tro Gidp
Xin cha - . -
n chae Tai DF Liéu 5 Tai Nhén Vién V& My Tinh b
admin L)
Nhép ma chéim céing Nhan Vién Gii C) Khai Béo My Cham Cong Tai DI Lidu Cham Cang 5 Thodt Chuong Trinh

aEl Xin Chao @'

||‘| T |*||

Tai Nhdn Vién Lén May Cham Céng

Dif Liéu Chdm Céng Tir HDD

? Bang Ky Mdy Chdm Cdng

Luu Dif Liéu Tu Bdng Khi Chdm Cdng

Théng Tin May Cha

" @ May chi: \SQLEXPRESS | [ D liéu: MITACOSQL | &, Tén déing nhap: admin

B  .© Type hereto search (@ 5] G‘ ™ ﬁ a E‘f @ -] g o (DB A G T dp ENG
Thii hai ngay 18 théng 5 ndm 2020 ol HEThéng May Chdm Céng  Nhan Vién h&m Céng  Bdo Bi€u  Trg Gidp
Xin chao T~ 522 B ‘._
. F E v,
admin L]] - 15 ‘}g] . Pad
Nhip mé chdm cong Nhan Vign G\dChamQ}ng BsoCio CalamViéc LichTrinhVaoRa Lich Trinh CaLlam Vigc Gén CaChoNhanVién  May Chim Céng | Thodt Chuang Trink MITA -

5 Xin Chao 9{ o5l Tai dié ligu chdm céng ©

Llfra chon tai H"'L ]

Taithdigian Titca E e
N = Gir Chdm Céng
Tif ngay 5/18/2020 [-]
— M3 e | Ny Gid Kiéu Cham Noudn Cham | M 55 May Tén May
DEn ngay 5/18/2020 [-]

\ B1: Chon may cham céng

B2: Chon tai theo théi gian

My Chém g B3: Tai dir liéu

| Tén M3y

F [ may vin phang

T ——

Sau khi tai thanh cong
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Thi hai ngay 18 théng 5 néim 2020 o) HETh&ng Mdy Chdm Céng Nhan Vién Chdm Céng Bdo Bifu  Trg Gilp

s Y AQRE S & 9 H- B8 S

Nhdp mé chém cng |Q£*' Mhan Vién GigtChdm Cang Bdo Céo  Calam Vigc Lich Trinh Véo Ra_Lich Trinh Ca Lam Vigc Gan Ca Cho Mhan Vién  Méy Chdm Céng  Thodt Chugng Trinh MI'T.

o5l Xin Chao €3 | 65! Tai diF liéu chdm cong © 4 b x
Lua chon tai [ 0% |
Taithgigian  Tatca B

R Gid Ch&m Cang
T ngay B
. . E M3 Mgay Gig Ki&u Chdm MNguBn Cham M3 58 May Tén Mdy
Ben ngay yo1 5/18/2020 12:00:... 5/18/2020 9:54:38 AM o 1 1 May Vin Phang
Bang goi My Van Phong
Bang két ndi vdi May Van Phang
Tai My Van Phang hoan thanh
May Cham Cang
Tén Mdy
3 M3y Vin Phang
[l »
G : s e . .
(D May chi: \SQLEXPRESS | [ Di liéu: MITACOSQL | &, Tén ding nhap: admin Céng Ty

1.1.5 TAI NHAN VIEN TU° PHAN MEM LEN MAY CHAM CONG

Mb ta: Chirc ning nay nham muc dich khi ta ¢6 2 may cham cong trd 1én

° Ta chi can dang ky van tay cho 1 may.
° Tai nhan vién vé phan mém va chinh stra tén
° Ta tai nhan vién va van tay lén cdc may con lai

=  Chirc nang nay I]c“) tro ngwoi dung khéng can dang
ky van tay khi c6 nhiéu may cham céng
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u triic cong ty

Danh sach nhan vién mdi
Nhan vién nghi viéc
Céng Ty

B1: Chon nhan vién

Téng s8: 35 nhan vién

=

v 4 Ay Thist bi
B4: Chon may can™**
5 P = B > 1A —
15 N ‘ Ten than e ‘ e ’ e ‘ ho Phép tal 1én | Thigt B
= — — = » £ may mccoooo1
| ° 00001 Chau Quy Tro... 1 Chau Quy Tro... 0000000000 = O My Mccoooo2
2 00002 2 2 2 0000000000 = N0 My MCCOD03
00003 3 3 3 0000000000 01 | may Mcco0004
O oooso NGUYEN 50 NGUYEN 0000000000 4]
[ oo074 TRANTHUY 74 TRANTHUY 0000000000 %]
[ oooss GON 88 GON 0000000000 %]
[ ooos9 thao vy 89 thao vy 0000000000 %] o ) B 3 . Ch onn 6| d un
[ oooso QUYEN a0 QUYEN 0000000000 EIBZ - Chu yeén xuon - .. : 9
O oooss nhu y 95 nhuy 0000000000 =] can tai
[ oo106 THUY 106 THUY 0000000000 ~ yi
O oo1w7 DUNG 107 DUNG 0000000000 &3] N ‘e
e v 4 NGi dung tai lBn
Nhap ma hodc t8n nhan vién [ Tim l [Chm tat cél[Bﬁ chontat ca “ Chuy8nxudng I ¥/ Ngui dung
@va
Nhan vién tai len may: 3 nhan vién
M3 Nhan Tén Nhan M3 Cham Tén Cham FIren = = .
Vién Vign ke ‘ T l M3 The ‘ Phén Quyén ‘ Cho Phép ‘ @ Tai [én méy chém céng
»  0OO01 Chau Quy Tro... 1 Chdu Quj Tro... 00000DOOOD O %]
00002 2 2 2 0000000000 O %]
00003 3 3 3 0000000000 O “

Loai bo J

Loaibi tat ci |

B5: Tai lén MCC

1.2 TAI DU LIEU THONG QUA USB

Déi v6i may ZK chon dong thir 4 (dit liéu usb zk)

Dbi véi may Al Face,K,TM... chon USB file AGL _001.DAT (luu y phai tro vao ding file nay tir

USB)

B P ik A0 Uttt phdn Ban ding Chung chind thax 2009 [Qwaln by mby chim céngf

Thin gun khdi chay. 00:13:48

Thon gisn i tai. 16:38:39
Céng Iy
] Chay nén MitaPro

YinChio O 87 Guin i miy chim cimg O

L Yo iy iy
P My MCC00001  TCRP

T ovans iy ontmctng

Lich Trnk Ca Lim Vife Gin Ca Cho Niikn Vidn

|

THi L Maitg iy Chillm g ADME (b 40 b i vil byt Seg)

. ® .

B
Xin chio Y
‘ ‘[% T OlF L @

‘i'lﬁthn The by Theit Chw Trnh
=- - ¥hai B0 Miy Chim Céng s

| Lo My i‘ou\.nyucc Quin Ly DO Lats + GOL YT

O s UGB 2 ( User.dat. Attiog dat)

O b USB (. TMLAL FACE) AGL_001.0DAT

RoatTume 2( Mo Save Record)

Théng T My Chi ()
Sar @ s M ADMS 25( T 6 W thp Yurg)
CLOLID ADMS FOR K, TM AL FACE

Nhdn vebn quin i
Thog 88 rhdn b
Vain tay
uitmd
Tha it 204 vl Loy
Wlng X

Lodi MbA Hirh

Nt vdn
Vi tay

Tin miy My HCC00001
Kby b0l TP

Pon 4m

du My >

St dung B3 (N b
Kaim 12 sl

Recerd qudn i
DU chimcing

Théx gan
Low JEM
Lol My

DM chim cleg
hodnmit

B Thim min > nhdp dia chi IP cia miy

€hon kibu mdy (Kibs khic Sbag cho che model TM_AL face K)

- B3 Luw cdu hinh > knbes tra kbt nby
B4 dag ky miy chim cong

Hudéng dan sir dung phan mém MITA Pro

Trang
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1.2.1 TAI NHAN VIEN TUP USB VE PHAN MEM

] attlog.dat

:] ssrface.dat
] ternplate.dat
:] user,dat

User.dat: file danh cho nhan
vién

Attlog.dat: file di¥ liéu

<" Tai nhan vién |Tai dif liéu

~" Nhan vién |Van tay //_,—

B1: Chon tap tin nhan vién ( chen
ttr usb) — user.dat lvu y khéng duwgc
chinh scra théng tin nhan vién frén

Chon tap tin nhan vién B Luu nhan vién

M3 Mhan Tén Nhan M3 Chdm
Vien Vien Cang

» 00001 1 1 muc nay
nooon3 Phuong 3 ]
oooos Duyeié¥an 3 aooooo
Qoooe Chaié ¥zu & Q000000000 ]
nooos Vuiéta 8 Q000000000 ]
aooog C.5au 9 Q000000000 ]
00010 A.Tan 10 Q000000000 ]
aoo11 Dang 11 aoaaaaoooo 0
ooo12 12 12 Q000000000 ]
ooo13 13 13 Q000000000 ]
noole Khanh 16 Q000000000 ]
aoo19 C.BA 19 Q000000000 ]
00050 C.Cuc 30 Qoooaaoooo 5]
0oose Kirm Anh 36 Q000000000 14
nooe4 Chau 64 Q000000000 ]
nooe? Yeldtan 67 Q000000000 ]

1.2.2 TAI DU LIEU VAO RA TU USB VAO PHAN MEM

5 Xin Chao € | 85 uan Ly UsB @

B2: Lwu nhéan vién

Téinhdnvier’ Tai dif liéu | -

B Tai tép tin dif liéu chdm céng Pang luu: D\_\_‘_‘\

M3 Mody Gi Kigu MguBin Chim 58 Mdy

itz

Chon Tab Tai di¥ liéu

Ta chon tai tap tin div ligu
chém céng va doi phédn mém

Hudéng dan sir dung phan mém MITA Pro
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PHAN 2: HUONG DAN TINH CONG TREN MITAPRO

Trén phan mém chiing ta cht y 4 muc ndy (cdc chitc ndng ndy da dwoc tao trong phan mém)

g 8 @ A

3 CalamViéc Lich Trinkh Vao Ra Lich Trinh Ca Lam Viéc Gan Ca Cho Mhan Vién

i

2.1 CA LAM VIEC

) Phin m&m MitaPro Ultimate phién bin diing chung chinh thiic 2025  [Ca Lam viéc]

Thai gian khai chay. 00:16:21
B ® et &

Thei gian hiéntai: ~ 16:41:14
Xin chao

Mhan Vién Tai nhén vién Thi DizLiéu Bio Cao CalimViéc Lich Trinh Vao Ra Lich Tiinh Ca Lam Viéc Gén Ca Cho Nadn Vign i Lén/ Xuding May Chim Cong  ADMS (t3i dif liéu va vin tay tt dong)  Thait Chutang Trinh
85 ¥in Chao € | 82! Quan lj méy chim céng @ | 85 Ca Lam vide ©

Fyminma B e B3 LUU BZ: Nhap gid vao lam viec/ gio

Darth sach ca lam vigc

Ccéng Ty
[ Chay nén MitaPro

/ Calam viéc |Tangca

Lam Vigc | Giatvio GioRa
» 0200 17:00 Calamvige

q 06:00 14:00 Gigvao lamviéc
[« H 1400 2200 )
Gigkétthic lamvide

Téing gié trong ca lam viéc

B1 C||Ck thém m(')’| o - _ 7] B3t dZu tinh di tré tifthai gian nay
. Gi& bat d3u ngh trua 2: =

Cho phép divé sém a phit

| Trit qis i tré

| Tnr gio vé som

=1 [a
==
ENE]
g8

Chophépdilamtréd 0 phiit

REj{ao]

Gier két thiic nghi tna o A
#|Bat d2u tinh v& sdm tirthai gian nay

Téng gid nghi tria

Céng tinh cdng

B1: Thém méi > nhip tén ca lam viéc
Bat dauvao 0s:00 B2: Nhip git vio lam viée, gig két thic lam viée, thi gian nghi trua (nél ca)
Sang tab ting ca, tick vao ting ca trude hode sau gio 1am( néu cd)

et thic vao 200 3: Luru ca lam viée z = A o~ A HEAY ~2
sikaaure st yu y: Phan mém sé tu nhan dién dé
Kétthicra

cdu hinh ca lam viéc, néu chua nam
s o nang cao khéng cai thém 4 khung (bat
I Tl’nhhfﬂn‘rmnnnév(nﬁuﬂ\émfréfh?térhs“dlvﬁmgﬂ{khfngmIn'lg\dkhingt\'nhtingrd’\éu Véo, ké‘t thuc VéO, bét déu ral két

7 Tinh ca nia na3y (Khdng trirgid nghi tnia treng ca, nhan céng nira ngay) h ,

Khéng c6 gicrra thitinh téng

S| [=|[8)5][R][8]~] =

Khéng c6 gid vao thitinh tng

Néu c6 ting ca > chon sang tab ting ca > tick vao ting ca trwdc gio lam (dong thir 4) va sau gio
lam (dong thir 5) tuy vao khung gio tang ca can cdu hinh.

Dién gidi: Khung sé phiit trong muc ting ca trwéc, sau gio' lam cé nghia la khi dat dén mivc dé thi
mdi bat dau tinh ting ca (néu chwa toi thi chwa dwoc tinh)

oy Themmsi = Lou o xea

Danh sdch ca lam viéc Ca Iém\rié/Taing @ ]
Ca Lam Viéc Gid Vao Gi¥ Ra
» HC 08:00 17:00 X¥em canay latang ca muc 1 ~
Gat 06:00 14:00 ¥emcudi tudnlatang ca mic 1 w
Caz2 14:00 22:00 .
¥em naaylé latang ca muic 1 ~
Tang catrudc gid 1am viéc 0 pht

¥| Tang casau gidlam viéc 30 phit

17:00 la két thuc ca 09 gidlam datden 8 03 st ting ca
nhung néu mudn
tdng ca sau bao
nhiéu phut thi ta nhap
806 phut vao (sau
0 tinh tédng ca

rudc gidt lam vidc dat dén ] phit s& trir di ] phat
u gidr lamviéc datdén 0 phiit s& trir di i phut

angeca mirc 1 0 phit

5ntangca mic 2 0 phut

Hudng dan str dung phan mém MITA Pro Trang 10



2.2 LICH TRINH VAO RA

o=l Lich trinh vao ra " [
|
o Themmai [ lwu oy Xsa I
M4 lich trinh LTVROO001 Lich Trinh
Ténlichtrinh  |HC A L I
Theo Ca i
Chon tr may Tu ddng - khing qua dém (khdng qua 12h) Theo ID may

Tu ddng - qua dém (qua 12h)

® Gid dau |3 vao, gid cudi 1a ra trong 1 ngay

Tinh theo gid, 1am bao nhiéu tinh bao nhiéu

thévi gian nhé nht 30

Théi gian 1&n nhit

Khodng céch giita2 cdp vaora |30

Gid ddu 1a vao, gid cudi la ra trong mdt ngay
L3n ch&m cdng ddu tién durgc xem I3 gid VAO, [&n chdm céng cudi cing dugc xem

960

phit
pht

phut

la gid RA. B qua tat ca cac gid chdm d gilta, chi ap dung chdm cdng trong ngay.

Tw déng: cham 4 hoac 6 1an/
ngay ( co qua dém hoac khong
qua dém)

Giér ddu 1a vao, gior cubila ra

trong 1 ngay: chdm 2 lAn/ngay

2.3 LICH TRINH CA LAM VIEC

ol Xin Chao € | 85! Ca Lam vige € | 8El Lich trinh cho ca lam visc ©

Thém maoi == chon Chu
ky Iap lai (theo tuén) =>
Liru => Chon ca tat ca=>
Check vao danh sach ca
va danh sach ngay ==

Lich mﬂich p—. oy Themmei ) Lo o X6a
D M4 lich trinh LTCLV00001
Theo Ca
Tén lich trinh HC
Chu ky lFp Ri
® Theotusn Theokwdrr—" |
85 Chen ca che lich trink ES
Danh Sach Ca Lam Vigc ach Mgay
M3 ca Ngay
— 001 HC Thi¥ Hai
. ew____...—-—-r"".‘ O caoooo2 cal Thir B3
o Chon ca tétca Q fica ) Xoaca Xod O caco003 a2 Thit Tur
Thir NEm
L 2 3 Thir s3u
> Thif Hai HC Thir By
T 2% HC Cha Nht
Thir T HC
Thit N3m HC
Thit Sdu HC
Thet Bay HC
Cha Nht HC
Bing y
2 May chi: \SQLEXPRESS [T Dif liéu: MITACOSQL L —

b“

Cang Ty

Hudng dan str dung phan mém MITA Pro
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2.4 GAN CA NHAN VIEN

a5l Xin Chéo @ | a5/ Ca Lam viée @ | 5l sap xép lich trinh cho nhan vién ©

56 b6 Céng Ty
o Danh sdch nhan vién mdi
. Nhén vién nghi viéc
=@ Cong Ty

WM& Nhan Vién Tén Nhan Vién
00001
00003

i8]

HREHEEHRERCER-ERREERE

Lich trinh VAO RA

Lich trinh ca lam viéc

quan ly) == Click chugt

phai vao danh sach nhén
vién ( chon tat ca)=> chon

lich trinh vao ra va lich

trinh lam viéc==> Luu hodc

»

sap xép

Ta chon nhén vién ( So dé

Lich trinh lam viéc HC

S

|

Luu sdp xEp | [ B sap xép

£2 May chi: \SQLEXPRESS | [T D liéu: MITACOSQL | &, Tén dang nhap: admin

Céng Ty

Lich trinh VAD R&

HC

Lich trinh ca Ie‘:mviérl:\ cong

HC T~

F//f;gé: ca thanh

Hudéng dan sir dung phan mém MITA Pro
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2.5 Tinh Cong:

@) MitaPro Phién Bin Chinh Thuc 2020 - [Tk Cong) - o x
n khdi chay: 0:33:54
e 14:33:50

=  a & )
Lich Tinh Co Lirn Viéc. Gén Ca Cho Nhén Vidn _Thi Lénd Xudng May Chéin Cong _ ADMS (i i léu v vén tay L d0ng)_Thoit Chusng Tinh MITA
o nténtnng) © |52 X Chao € 5 Quin méy cham cong © | Tinh Cong © 85 Thém ot © (82 CaLim e © 4 x
S ogly O B4: Click tinh fon res i cong i
ot e Tongey [ i e g o i chonton CRNECT T
N vién nghi vige ’ g5 g Téng s6 nhan vién chen tinh céng: 1
@ Gy aFC Bén ngy @\D Thao Téc Thém Téng s déng tinh cang: 30
“Chi it cham cong |uiorg [esecioczzes | B3:ChON NGy can tinh cong /
iy T G vio (ra ceg e |Té (¥ (V& |TC | i DL
» 100011 CUONG 01/05/2022 N hanh chan... . 17 o 0 0 o 0 30s o o o o 1 X
. a ~ 100011 CUONG th 17:22. 1 8 ] 0 & s 0 0 0 102 1 X
B on toan b(_) 100011 CUONG BSIChOn m5u bao cao h 17:3%. 1 E] 0 o 6B 105 0 0 0 18 1 X
o a 100011 CUONG h 17:3. 1 8 0 o 6 105 0 o 0 1028 1 X
cong ty hodc o oot cuone €N XUET o ve. 1 s o o @ 1s o o o ms 1 x B2:tick cffon nhan vién
phong ban chi dinh | s cons iz su wencen s vie. 1 8 0 o w aus o 0 0 ws 1 x PRI
100011 CUONG 07/05/2022 Bay Hinh chénh .17 1 8 0 0 2 103 0 0 0 1028 1 X (Ch uot P hai dé ch on
100011 CUONG 08/0S/2022 CN hanh chan... 17:2, 0 0 o o 0 2w o o o o 1 X 1A A1 1
100011 CUONG 09/05/2022 Ha Hanh chanh . 173 1 8 o o 62 103 o o 0 1028 1 x n h ieu ng UUI cun g |U C)
100011 CUONG 10/05/2022 Ba Hanh chinh . 172, 1 8 0 o & 103 o o 0 1028 1 X
100011 CUONG 11j05/2022 Tu Hanh chinh N V-2 1 8 o o 63 105 o o 0 1028 1 X
100011 CUONG 12f0S{2022 N&m Hanh chanh . 173 1 8 o o 63 105 o o 0 1028 1 x
100011 CUONG 13/0S/2022 Sdu Hanh chanh . 172, 1 8 0 o 63 105 o o 0 w28 1 X
100011 CUONG 14/0S/2022 Bay Hinh chanh 17:32. 1 8 o o 63 105 o o 0 1028 1 X
100011 CUONG 15/0S/2022 (N harh chan... . 1732 0 0 o o 0 305 o o o o 1 x
100011 CUONG 16/05/2022 Ha Hanh chanh .17, 1 8 0 o 6 105 o o 0 1028 1 X
100011 CUONG 17j05/2022 Ba Hanh chanh 17:2. 1 8 o o 63 108 o o 0 1028 1 X
100011 CUONG 18/0sf2022 Tu Hanh chanh 17:3. 1 8 o o 63 105 o o 0 1028 1 X
100011 CUONG 19/05/2022 N&m Hanh chanh . 17 1 8 0 o 62 103 0 0 0 1028 1 X
100011 CUONG 20/05/2022  Siu Hinh chanh 17:2. 1 8 o o 62 103 o o 0 1028 1 X
100011 CUONG 21/05/2022 By Hanh chanh .17 1 8 o o 2 103 o ] 0 1028 1 X
100011 CUONG 22f0sf022 N harh chan... . A7 0 0 o o 0 30 o o o o 1 x
100011 CUONG 2305/2022  Ha Hanh chanh 17:22. 1 8 o n A2 103 n n 0 n2s 1 X
100011 CUONG 24/05/2022 Ba Hanh chanh 172, 1 8 o o 6@ 103 o0 o 0 10.28 1 X
100011 CUONG 2s5f0sfa022 Tu Hanh chinh 17:3... 1 8 0 o L= 1.03 o o 0 1028 1 x
100011 CUONG 26/05/2022  N&m Hanh chinh .17, 1 8 0 o &2 1.03 o o 0 1028 1 X
100011 CUONG 27/0sf2022  Séu Hanh chénh . 173 1 8 o o 6 103 o o 0 1028 1 X
100011 CUONG 28/05/2022 Biy Hanh chanh 17:3. 1 8 0 o & 1.03 0 0 0 1028 1 X
100011 CUONG 20/05f2022 (N harh chan... 17:2. o 0 0 o 0 30 0 o o o 1 X
100011 CUONG 30/05/2022 Ha Hanh chanh . 173 1 8 o o @ 103 o o 0 1028 1 X

PHAN 3: MOT SO VAN DE KHACH HANG HAY MAC PHAI

3.1 KHONG VAO BUQ’Cc PHAN MEM +TAI DU LIEU TU MAY CHAM CONG TREO

Ta 1én web minhtan.vn hodc mitapro.vn trong muc download ta tai muc s6 9

https:/fmww. mediafire. com/file/tbubjfopfidgg7d/Access_Control_Software. rarffile

»» Fix 16i treo khi tai di¥ liéu va nhan vién (SDK 6.3.1.55 X86)

Link tai:
https://drive. google.com/file/d/1|EJLFnHxpvM__ YACIcYFCi_NyFEJQJINAV]
Download va giai
nén va cha y tat
A A
phan mém

Support:

offline SDK £.3.1.37 32bit X236

Hudng dan str dung phan mém MITA Pro Trang 13



BHS O-

HOME  INSERT  DESIGN  PAGELAYOUT  REFERENCES  MAILINGS — REVIEW  VIEW Micrasoft account -
o A W Aa- e iD-is-Ti- = 8L T Appcad ABGCI AaBbC AaBbC AaBbC AsSbced H;:
P ormatPainter B T U e Manage offline SDK 6.3.1.37 32bit X86 - O X pite 5] e
Clipboard [l Share View Application Tools N 0 ] Editing A
i
Navigation - % « “ 4 | « Dow.. » offlineSDK63.1.373... v & O Search offline SDK 6.3.1.37 32bit X86 Yownload va
~
‘Saarch document pel '| # Quick access oy Name Date modified Trpe Size didi nén
commpro.dil Open
HEADINGS ~ PAGES  RESULTS B Desktop £ comma.dll Edit
‘ = | Downloads # Delete_SDK_x26 Print
4 PHAN 1: TAI DI LIEU T MAY CHA... Documents ¢ pleommpro.di & Run 25 administrator DK 6.3.1.37 32bit X86
1.1 TAI DUF LIEU THONG QUA MA... =] Pictures 4 plcomms.dil (= Share with Zalo
1.1.1.KHAI BAO MAY CHAM CA... Du lieu khach h: plrscagent.dll 6 Share with Skype ..
1.1.2 DANG KV MAY CHAM CONG = New Volume (€ plrscomm.di| & Move to OneDriv Runadmin.'Sfratﬂr
1.1.3 TAI NHAN VIEN TIF MAY CH... PIM CHAM CON pltepcomm.dil EB Scan with Wind
1.1.4 TAI DIF LIEU CHAM CONG tool plusbcornm.dll |2 Share
1.1.5 TAI NHAN VIEN T PHAN... Register_SDK_x86 = o
1.2 TAI DI LIEU THONG QUA USB @ OneDrive rscagent.dil e scees
1.2.1 TA NHAN VIEN TU USB VE.. 4 Thie P rscomm.di g i:: :za::m N
Ao 0 o = gister_SDK_x86.rar
1:227TAI DU LIEU VAO RA TU USB... 2 20 Obiects tepeomm.dll o c e
4 PHAN 2: HUGNG DAN TINH CONG. .. usbeomm.di| ompress and ema..
@R [ Desktop usbstd.dll B8 Compress to "Register_SDK_x86.rar" and email
2.2 LICH TRINH VAO RA Documents zkemkeeper.dil @ Bum with Nero >
23 LICH TRINH CA LAM VIEC - Downloads zkemsdk.dll Restore previous versions
24 GAN CA NHAN VIEN B Music Sendto >
PHAN 3: MOT 56 VAN BE KHACH... =] Pictures -
B v oy
17items 1 item selected 331 bytes Create shortcut
| Delete
Rename
PAGE 11 OF 11 ] SH (UNITED STATES) Properties

i = 2:36 AM I
%8 O Type here to search (@l (=] @ ~ A @ T dg ENG it % ‘

3.2 LOI DATE TIME

Twr thanh menu > chon trg giup > cap nhat dinh dang ngay thang.

Tét phdn mém mé lai sau khi hoan thanh bang chay.

[ Prin redem Atve Uitemans phadn Bin ding ohung chnd thax 2008 G4 Lam vi|
Tho g nay 00:28:21 .
16:50:14
. DG K UL Vio HE Thing ' "
] €hgy nén MtaPro M Viin Th bl vidn TR OO Lidu 880 Chs CoLim Ude Lith Treh Vis Ry o Hrg Oln S §Mby Chlim Cing  ADMS (8 40 bu vt vio ty 10 Bheg)  Theit Chuseng Trnh
X This O 97 Qs by vy b cirg O 97 CoLiom wee O
o himmes P8 L o 10 Tén kh .
Darh sdch ca lim wic
Ca Lim Vi 3 Vi G Ra Clp R PRI M .
v 0em 700 e
Cal 0800 14:00 ew & l Cip rhit drh dang rgdy thing (datetens)
a2z 1#0 20 - F
G W¢ lem v 700 = . Théng Tin Pl Mbm
0 tromg 2 Um vk 8
# 8k Eutinh & trd b guan by
Gy b 1200 %
0 i thi 1300 %

BL Thim méy > rhe tin ¢a lm wie

B2 Nhijp @& vio Lbm vide, @& kil thix tam vids, thén glan nghl trva (nd co)
Sang tab thng ca, tick vbo thng ca trude hoje sau gid lam( rdu c6)

B3 Luu ca lhm vige

50, ¥l B E4ng €

Hudéng dan sir dung phan mém MITA Pro
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3.3 LOI SAI PINH DANG GIO’ PHUT GIAY

Tam G, 19 B

- *
Thi ba ngéy 19 thang 5 ndm 2020 o.l| HE Théng | May Chdm CGng  Nh&n Vién  Cham Cong  Bdo Biéu  Trd Giap - 8 X
. -t Py = =
Xin cl?ac % BanlamViac L i ) S =] ‘__:,
admin (3 5 \a; } >~ 4 . =
Nhap mé cham cing Nh3 * Chan Dif Lidu 30 Ra Lich Trink CaLim Viéc Gan Ca Cho Nhdn Vién  Méy Cham Cong  Thodt Chuang Trink MITA -
5 Xin Chao € ——

4 Nhat Ky Sir Dung

Thay £48i Ngudi Ding

Phan Quyén

Déi Mt Khau

Ty Chon

Cai &t Thai Gian Tai Dif Liéu Tu Bdng

Chay Nén

¥da DiF Liéu Cham Cdng

Ngdn Ngit

Bdng Chuong Trinh

| @ May chix: \SQLEXPRESS | [T D liéu: MITACOSQL | &, Tén déng nhap: admin Cong Ty |

=0C0 & < Nem s S,

i@ ° Type hereto search (o]

o
|®
:l
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g5l Tay chon

B Luu

Hé sd cham cﬁry/ Bao hiém - Thai gian\]

Béng bao higm

Bao hiém x3 hii: 9.5 53
Bao hiémy té: 1.5 B3
Bao hiémthatnghiép: 2.5 o

@ Luong cd ban

' Lirgng khai bao

Binh dang thai gian chdm cing

Binh dangthgi gian |{D:HH:mm:SS} e

Hién thi 16:05:07

Binh dang thdi gian hé thdng cho phdn mém

Dinhdang |dd/MM/yyyy v

Ta chinh sira
nhw hinh

NS

3.4 LOI KHONG TINH BUQC CONG

o5l Xin Chao € | a5 Tinh Céng € { o5l Sap x&plich trinh chonhén vién €

Sa b6 Cong Ty « | Lua chon ngdy

-~ Danh sach nhan vién mdi Tir ngay 161052020 2| Thirbay
Nhan vién nghi viéc .
-4 Cong Ty Dénngay  [16/05/2020 = Thirbay

Chi ti&t chdm cdng IBa’o cao/ Xudt excel ]

Tinh toan

[] Thao Tac Thém

M3 Tén Nhan Vién Naay
» goool 1 16/05/2020 Bay

Ta vao muc Gan
ca nhan vién

Thit Ca

Bl 2 - il

Chura xép cal

Vio Ra céng | Gid Tré

&%
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Sa Bo Cong Ty « | Lua chon ngay

G Danh sach nhan vién mdi Tir ngay 16/05/2020 = Thirbay
@ Nhan vién nghi vigc

w4 Cong Ty Dénngay  |16/05/2020 || Thirbay

Tinh toan

Thao Tac Thém | Thém aid Sira qidf Xda aidt
.~ Chi tiét chdm cng |Bao cdo/ Xudtexcel
Ma Tén Nhan Vién Naay Tha Ca Vao Ra Céng | Gig Tré \E{EH
» ooool 1 16/05/2020 Bay HC 08:17... i} o
Nhén vién cham
[ e -
thiéu giér ra va
Hudng dan sir dung phan mém MITA Pro Trang 17
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