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BANG MO TA CONG VIEC NHAN VIEN GIAO NHAN NOI PIA

B phan

Phong giao nhan

Chuc danh

Nhan vién giao nhén ndi dia

Ma cong viée

GN-ND

Can bo quan 1y truc tiép

Truong phong giao nhan

1. Nhiém vu, quyén han:

- Kiém tra s6 dang ky nhu cau cia cac don vi kinh doanh.

- Nhan 1énh diéu xe tir T6 trudng vén tai, TP PGN.

- Lién hé don vi dugc phuc vu phdi hop tt vé thoi gian phuc vu.

- Phdi hop P.Nghiép vu, Kho chudn bj hang hoa theo list ding ky.

- Thuyc hi¢n nhiém vu giao nhan hang theo chirc nang .

- Cap nhat s6 sach theo ddi cong tac hang ngay.

- Puoc cung cap phuong tién lam viéc.

- Yéu cau va dugc dap tmg cac thong tin lién quan dén nhu cau ké hoach giao nhan hang hoa
cua cac don vi trong Cty.

- DPuoc yéu ciu giai thich cac ché d¢ vé tang ca, luong, thuong ..

- Quyén bao cdo TP PGN vé cic truong hop ding ky ké hoach glao nhan chua hop 1y hop 1€.

- Bao c4o tinh hinh thuc hién cong tac trong thang, cac dé xuat.

- B4o c4o tinh hinh thyc hién cong tac trong nim, cac dé xuat.

2. Yéucau:

- Trinh d¢ chuyén mon: PTTH.

- Kién thitc: Am hiéu nghiép vu giao nhan hang.

- K§¥ ning: K nang xir Iy tinh hudng .

- T chét: Can cu chiu kho, c6 trach nhiém trong cong viéc, giao tiép tbt, sin sang ting ca khi co

yéu cau




	 

