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District Mission: “Inspire and Empower Every Student”

District Vision: “Committed to Excellence”

The St. Clair R-Xlll School District Believes:

e Education is a lifelong process.

All Students will learn to be prepared to compete and excel in a global society.

An educational environment accepts cultural diversity.

Educational programs encourage individual thinking, goal setting, and problem solving skills.

Each individual is unique and must have the opportunity to learn to the extent of his/her ability.

Effective learning is a shared responsibility of parents, students, staff and community.

The recruitment and retention of high quality staff is essential to ensure student learning.

An individual’'s physical, mental, emotional, and spiritual well-being is essential to develop strong ethical and moral
values to be successful.

Learning best occurs in a safe and caring environment.

Each individual is responsible for his or her actions and has the right to be treated with dignity and respect.
e An appreciation of our democratic heritage must be passed onto future generations.

All district staff email addresses are first initial last name@stcmo.orqg

Misti Rutledge - Principal Samantha Todisman - Assistant Principal
629-3500 ext. 2001 629-3500 ext. 2009
mrutledge@stcmo.org stodisman@stcmo.org

NOTICE OF NONDISCRIMINATION

Students, parents of elementary and secondary school students, employees, applicants for admission and employment, sources
of referral of applicants for admission and employment with St. Clair R-XIIl School District are hereby notified that this institution
does not discriminate on the basis of sex or handicap in admission, access to, treatment, or employment in its programs and
activities.

Any person having inquiries concerning St. Clair R-XIll School District’s compliance with the regulations implementing Title IX or
Section 504 is directed to contact the appropriate coordinator listed below. The coordinators have been designated to coordinate
St. Clair R- XlII School District’s efforts to comply with the regulations implementing Title IX and Section 504.

Any person may also contact the Assistant Secretary for Civil Rights, U.S. Department of Education, regarding St. Clair R-XIII
School District’'s compliance with the regulations implementing Title IX or Section 504.

Title IX Coordinator: Mrs. Kasi Meyer; 636-629-3500 ext. 1005
Section 504 Coordinator: Ms. Jammie Schnellbacher; 636-629-3500 ext. 5009

Arrival and Dismissal

School hours at Edgar Murray Elementary are 8:00 a.m. to 3:00 p.m., Monday through Friday. Student supervision begins at
7:30 a.m. Students should not arrive before that time.

Students arriving before 8:00 a.m. should enter through the plaza doors if arriving by bus or by walking, or through the
playground doors if arriving by private vehicle. Students should report directly to their classroom, where breakfast is served until
8:00 a.m.

Parent Pick-Up

Students who are picked up by a parent are dismissed at 2:45 p.m. through the playground doors. Parents should remain in
their vehicles in the designated pick-up lanes until directed by staff. Students will be escorted to their vehicle.

A parent pick-up card matching the card displayed in the vehicle is required. Pick-up cards are available in the school office.
Parents or other authorized individuals without a pick-up card must report to the office, present a valid photo ID, and sign the
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student out. Anyone picking up a student must be listed on the student's emergency contacts or be authorized by the parent or
guardian.

Parent pick-up concludes at 3:20 p.m. and all students must be picked up by that time.

Walkers & Bus Riders

Walkers will meet at the outside cafeteria doors and must present their walker card to the supervising staff member before
leaving campus.

Students riding first-load buses or transferring to the Junior High or High School are dismissed once buses have arrived and are
parked, typically around 3:05 p.m.

Students must provide a signed note from a parent or guardian to ride a different bus, get off at a different bus stop, or leave
school with someone other than their usual transportation. For unexpected transportation changes, parents should contact the
school office before 2:00 p.m. so staff can notify the student. Telephone requests will only be accepted if the caller can be
positively identified as the student's parent or guardian.

Students may not use the school phone to make after-school plans with friends.

Assessments

Each fall, 3rd-grade students will take a dyslexia screener. Each spring, all students will participate in the Missouri Assessment
Program (MAP). The MAP is designed to measure how well students acquire the skills and knowledge described in the Missouri
Learning Standards (MLS). The assessments yield information on academic achievement at the student, class, school, district,
and state levels.

Attendance and Absences 2026-2027 School Calendar

The Board of Education has established the following rules and regulations regarding attendance, absences and excuses for
students. These rules and regulations are intended to comply with Missouri Compulsory Attendance Law (167.031 RSMo.)
which establishes compulsory attendance for all children between the ages of seven and seventeen unless their education is
provided by other acceptable means or otherwise excusable under the law.

Excusable Absences In case of absence, it is the responsibility of the parent/guardian to notify the school. If the school is not
notified on the day of absence, a note from the parent/guardian will be required on the first day of the student's return to school.
The absence will be recorded as unexcused if a note or telephone call is not received.

Excusable absences include, but are not limited to:
1. lliness of the student (Doctor's statement may be required to support such absences).
2. Days of religious observance.
3. Death in the family (Each District shall define degree of relatedness required to excuse absence).
4. Family emergencies which necessitate absence from school. The school must be notified in advance
when such absences are foreseen. (Each District shall define the degree of emergency required to
excuse absence).

*The following procedures should be followed by students who are absent so as to prevent academic difficulties:
1. The student shall obtain assignments from appropriate staff members. Assignments shall be obtained in
advance if the absence is foreseen.
2. All assigned work shall be submitted upon returning to school.
3. All classroom work (to include tests) shall be completed as indicated by the individual classroom teacher.

A student who complies with a subpoena to testify in a criminal proceeding, attends a criminal proceeding, or who participates in
the preparation for a criminal proceeding will not be disciplined for violation of the District’s attendance policy. Similarly, such
student’s parents/guardians will not be in violation of the state’s truancy schedule §167.061.

Unexcused Absences Attendance patterns for all students will be monitored. Absences which are not clearly excusable will be
investigated by the principal and/or staff, and appropriate action will be taken:

Disciplinary Option

1. After a student has been absent for three (3) consecutive days, it is the building principal's responsibility to contact
the parent/guardian by telephone or letter in order to inquire about the reason for the student's absence.

2. If the principal is unable to contact the parent/guardian within three (3) days or the parent/guardian does not give a
reasonable explanation for the absence within three (3) days, the building principal shall send a registered letter to
the parent/guardian requesting a conference within a week.
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3. If the parent/guardian does not contact the principal within a week of receipt of the registered letter, the building
principal will make a referral to the proper legal authorities.

4. The building principal shall also notify the office of the Superintendent in writing of the excessive absence and
continue to update the Superintendent on the situation.

Excessive Absences - Elementary Students
A student shall be allowed twenty (20) unexcused days per school year. Excessive absences, excused or unexcused, have a
detrimental effect upon academic progress and may be one factor considered in promotion/retention decisions.

Disciplinary Option
A student is expected to make up work as a result of class periods missed. It shall be the student's responsibility to meet with
the teacher and receive the necessary instructions and assignments.

Any exceptions to the items cited above shall be approved by the Board of Education.
Each principal may have written policies which further detail procedures for making up work, reporting absence, etc.
Academic Option

1. After a student has been absent for three (3) consecutive days, it is the building principal's responsibility
to contact the parent/guardian by telephone or letter in order to inquire about the reason for the student's
absence.

2. If the principal is unable to contact the parent/guardian within three (3) days or the parent/guardian does
not give a reasonable explanation for the absence within three (3) days, the building principal shall send a
registered letter to the parent/guardian requesting a conference within a week.

3. If the parent/guardian does not contact the principal within a week of receipt of the registered letter, the
building principal will make a referral to the proper legal authorities.

4. The building principal shall also notify the office of the Superintendent in writing of the excessive absence
and continue to update the Superintendent on the situation.

Excessive Absences - Elementary Students
A student shall be allowed twenty (20) unexcused days per school year. Excessive absences, excused or unexcused, have a
detrimental effect upon academic progress and may be one factor considered in promotion/retention decisions.

Board Policies

Board policies are located and may be accessed in the Central Office, the Principal's office, or on our website by clicking or
going to the following link: http://www.stcmo.org/board-of-education/policies-reqgulations. In the event of a discrepancy, the
district's adopted board policies and regulations will take precedence over the Murray handbook.

Care of School Property

Students are expected to take pride in their school by taking care of all school property. Students shall pay for school supplies,
school equipment, or other school property lost or damaged by that student. Payment shall be assessed by the principal or a
designated person, depending on the current value of any lost or damaged item. Any student who carelessly or intentionally
defaces or damages school property shall be required to pay for all damages and may be subject to additional disciplinary
action. According to state law, parents or guardians of juveniles under the age of eighteen (18) are responsible for vandalism,
loss, or damage of property caused by their children, up to an amount of $2,000.00. Proceedings against unemancipated minors
may be initiated for any balance not paid by the parent or guardian. In default of payment, the case shall be reported to the
proper local authorities or filed in small claims court.

Cell Phone Usage

Per District Policy 2656, student cell phones, digital cameras, and similar electronic devices will be banned during the
instructional day. Cell phones are not to be seen nor used during the academic school day. Cell phones that are in the building
during the academic school day must be turned off. Cell phones will be confiscated if seen or heard.

Cell phone will be confiscated and held in the office until the end of the day for the student

1st Offense .
to retrieve.

2nd Offense Cell phone will be confiscated and must be retrieved by a parent/guardian from the office.
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Cell phone will be dropped off in the office at the beginning of each school day to be

ST S L retrieved by the student at the end of the school day.

Change in Student Information

It is important that the school office be notified immediately of a change of address; home, cell, or work telephone number; or a
change in emergency contact information or custody during the academic school year. It is necessary that we have some way to
contact parents during the school day. F

Child Abuse/Neglect

Should an adult suspect child abuse or neglect, it is the responsibility of the observer to contact the Children’s Division. The toll
free number is 1-800-392-3738.

Chromebook Usage

Students are responsible Edgar Murray students will keep their Chromebooks at school. Non-compliance with the St. Clair R-XII
Acceptable Use Policy or other related policies will result in disciplinary action as outlined by the discipline code. District Policy
for Chromebook usage.

STC District Chromebook Expectations and Edgar Murray Chromebook Pledge/Consequences.

Classroom Parties, Treats, and Other Activities

Students will have two parties each year. One of the parties will be in December and the other in February. The times of the
parties will vary and parents will be notified of the exact time of the parties by the classroom teacher. Other school activities
during the school year will include Field Day, Serendipity Day, and field trips. Treats may be sent to acknowledge a child’s
birthday with prior approval of the teacher. Birthday parties are not allowed at school. To protect the health and safety of all
students, treats sent for class parties are to be commercially prepared and prepackaged. In order to minimize interruptions in
instructional time and difficulties during arrival/dismissal/bus times, floral and gift deliveries for students will not be accepted at
school.

Closings

Unscheduled school closings will be announced through the following:

Telephone = Our district provides emergency broadcasts and parental outreach for K-12 Education.

Television = Channel 2 - Channel4 - Channel5 - Channel 30

Facebook -Edgar Murray Elementary

Communication
Report Cards

Parents are encouraged to communicate regularly with their child’s teacher. Regular communication between home and school
helps ensure your child’s academic and social success at school. A scheduled day for conferences is set at the end of the first
quarter, but a conference may take place throughout the year upon parent request. Appointments may be set before/after school
or during the teacher’s planning time. Report cards are issued at mid-quarter and the end of each quarter reflect a traditional
grading system.

The traditional grading system (shown below), averages a student’s performance for an entire quarter.

Grading Scale

100 - 95 A
94 - 90 A-
89 -87 B+
86 — 83 B
82 -80 B-
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79-77 C+
76-73 Cc
72-70 C-
69 — 67 D+
66 — 63 D
62 — 60 D-
59-0 F

Internet

The St. Clair R-XIII School District is dedicated to making your student’s information accessible to you. We feel parental
involvement is a key element to successful learning. Visit our website at www.stcmo.org to learn about and access our
district-wide information and the school activities and events calendar.

Lumen
You will have access to your child's information including grades, attendance, and lunch account balance through Lumen. The
information is uploaded from the school district's student information system.

Courage2Report/School Violence

CourageZ2report is a way to report school violence anonymously. Reports may include assault, sexual offense, weapons, human
trafficking, planned school attack, school shooting, planned suicide, and terrorism threat. Reports are accepted by parents,
school personnel, students, concerned citizens, and confidential reporters.

Curriculum (Human Sexuality/Puberty)

As part of the curriculum, Edgar Murray may teach pupils about the dangers of sexual predators, including online predators
when using electronic communication methods such as the internet, cell phones, text messages, email, and instant messaging.
Puberty education is taught in the fifth grade. Pupils shall be taught how to behave responsibly and remain safe on the internet
and the importance of open communication and reporting any inappropriate situation or abuse to a responsible adult. Depending
on the intent and content, local law enforcement, the Federal Bureau of Investigation, or the National Center for Missing &
Exploited Children's CyberTipline may also become involved. A school district which provides human sexuality instruction may
separate students according to gender for instructional purposes. The board of a school district shall determine the specific
content of the district's or school's instruction in human sexuality and shall ensure that all instruction in human sexuality is
appropriate to the age of the students receiving instruction. A parent may notify the instructor and/or building administrator of a
request to remove a student from any part of the instruction.

Discipline

The discipline procedures at Edgar Murray Elementary are meant to maintain good discipline and to meet the requirements of
the Safe Schools Act Policies, while upholding regulation 2610. THESE PROCEDURES ARE INTENDED TO SUPPLEMENT
AND NOT REPLACE THE SAFE SCHOOLS ACT POLICIES.
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MINOR CONSEQUENCE

Minors consist of classroom-managed behaviors. Please note: The list below does not encompass every scenario that may be
defined as a minor.

Academic Dishonesty - Cheating, copying, and/or plagiarism with or without the knowledge of the person whose work
is being copied. Providing completed work to another student to look at, copy, or submit as their own. Forging
signatures.
Disruptive Behavior - Conduct that has the intentional effect of disturbing education or the safe transportation of a
student..
Electronic Devices - Attempting, regardless of success, to: gain unauthorized access to a technology system or
informations; use district technology to connect to other systems, copy district files without authorization; interfere with
the ability of others to utilize district technology; introduce computer viruses, hacking tools, or other
disruptive/destructive programs onto or using district technology; or evade or disable a filtering/blocking device. The
act of using electronic devices to record or display confidential events involving faculty, staff, or other students. This
would include the filming or displaying of situations including but not limited to acts of violence, disruptions to school
environment, staff without permission or other acts prohibited by the school disciplinary code. Abuse of
Internet/Technology usage includes, but is not limited to: sending or receiving personal messages; and obtaining,
downloading, viewing, or otherwise gaining access to materials which may be deemed unlawful, harmful, abusive,
obscene, pornographic, or otherwise objectionable under current district policy or legal definitions.
Horseplay - Examples of horseplay include but are not limited to running, jumping, throwing objects, and yelling.
Inappropriate Conduct - Conduct which has the intentional effect of disturbing the education or the safety of other
students.
Inappropriate Dress - Apparel is expected to conform to reasonable student standards of modesty, and as such, no
excessive or inappropriate areas of skin or undergarments may be exposed. No apparel or grooming which presents a
safety concern is permitted. No apparel displaying messages that are gang-related, sexually explicit, vulgar, violent, or
advocating illegal activities is permitted. Further, no clothing or personal grooming that disrupts, or can be forecasted
to disrupt, the educational environment is permitted.
Insubordination/Disrespect - Defiance of authority. Uncivil Behavior: Rude, impolite, discourteous behavior that
displays a lack of regard for others.
Internet/Technology Violation - Conduct which does not follow the internet/technology expectations set forth by the
school/district.
Lack of Academic Effort - A student who does not work to his/her academic capacity.
Skipping Class - Any intentional, unjustified, unauthorized, or illegal absence from compulsory education.
Inappropriate/Unacceptable Items

e Toys, cards, electronic items, laser pointers, and or nuisance items.

e Possession or use of a pocket knife, lighters, matches, improper reading material, or other items determined

by staff to be unacceptable at school but does not qualify as a safe school act violation will be confiscated and
returned to parent, guardian, or proper authorities.

3 of the SAME Minor = 1 Major

Every student has a fresh start at the beginning of each semester.
Every student has a fresh start when a major referral was made for 3 similar minor offenses.

Minor Consequences

1st Offense Warning, student/teacher conference, document in Lumen.

2nd Offense Warning, parent contact, document in Lumen, lunch detention, loss of recess

3rd Offense Principal/Student/Parent conference, detention, or 1-180 days ISS/OSS.

Classroom teachers may use the following for minors:

SAFE SEAT is used when a student does not need to be removed from the classroom, but does need to be moved
away from distractions and/or needs a seat with closer proximity to the teacher.

THINK SHEET is used in the classroom and/or in the buddy room when a student needs to reflect on their behaviors
and how they can change them in the future.

BUDDY ROOM is used when a student needs to be removed from the classroom and allows the opportunity to speak
to another adult about their behavior/choices and how they can make future changes.

OPPORTUNITY ROOM is a space for proactive/reactive behavior breaks to assist students with processing through

situations to learn better coping skills in the school environment.



MAJOR CONSEQUENCES - Majors consist of office-managed behaviors. The following list contains suggested

consequences and will be at the discretion of administration and/or school board, per discipline policy.

Student calls parent with administrator

Natural consequence that fits the offense with teacher-administrator
1st Offense collaboration (Removal of privileges, Loss of recess, etc.)

Other consequences can include: ISS, OSS, after school detention,
involvement of School Resource Officer and/or law enforcement.

Administrator contacts parent

Face-to-Face meeting with parent and student to set up a plan.
Natural consequence that fits the offense with teacher- administrator
2nd Offense | collaboration (Removal of privileges, Loss of recess, etc.)

Other consequences can include: ISS, OSS, after school detention,
involvement of School Resource Officer and/or law enforcement.

Administrator contacts parent

Face-to-Face meeting with parent, administration, teacher(s), and
student to review/revise the plan.

Natural consequence that fits the offense with teacher-administrator
3rd Offense | ojiaboration (Removal of privileges, Loss of recess, etc.)

Other consequences can include: ISS, OSS, after school detention,
involvement of School Resource Officer and/or law enforcement.

e Alcohol: (Safe Schools Act Violation)

Possession of or presence under the influence of alcohol regardless of whether the student is on school premises.

First Offense: Principal/Student/Parent conference, detention, in-school suspension, or 1-180 days out-of-school suspension.
Report forwarded to appropriate legal authorities.

Subsequent Offense: In-school suspension, 1-180 days out-of-school suspension or expulsion. Report forwarded to appropriate
legal authorities.

e Arson: (Safe Schools Act Violation)
Intentionally causing or attempting to cause a fire or explosion.

First Offense: 1-180 day out-of-school suspension or expulsion. Hearing with superintendent. Report forwarded to local police.
Restitution if appropriate.
Subsequent Offenses: Expulsion. Restitution if appropriate.

e Assault: (Safe Schools Act Violation)
Assault of a student or staff member - Use of physical force with the intent to do bodily harm.

First Offense: Principal/Student/Parent conference, detention, in-school suspension, or 1-180 days out-of-school suspension.
Report forwarded to appropriate legal authorities.
Subsequent Offenses: 10 day out-of-school suspension to expulsion. Report forwarded to appropriate legal authorities.

e Bullying : (Refer to District Policy 2655)

Bullying is intimidation, unwanted aggressive behavior, or harassment (either repetitive or substantially likely to be repeated) and
causes a reasonable student to fear for his or her physical safety or property; or substantially interferes with the educational
performance or opportunities, or benefits of any student; or substantially disrupts the orderly operation of the school. Bullying
may consist of physical actions, including gestures, or oral, cyberbullying, electronic, or written communication, and any threat of
retaliation for reporting of such acts. Bullying of students is prohibited on school property, at any school function, or on a school
bus.

Cyberbullying is bullying through, for instance, a message, text, sound, or image by means of an electronic device that
originates on a school’'s campus or at a district activity if the electronic communication was made using the school’s
technological resources; if there is a sufficient nexus to the educational environment; or if the electronic communication was
made on the school’s campus or at a district activity using the student’s own personal technological resources. The school
district may discipline any student for such cyberbullying to the greatest extent allowed by law.
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A bullying report form is available and can be picked up from the school’s office. (See Policy 2655) Completed forms are to be
given to the school administration.

Bullying, as defined in this policy, is strictly prohibited. Students are encouraged to report any incident of bullying which they
have witnessed or incurred, by contacting their building assistant principal. District employees are required to report any
instance of bullying of which the employee has witnessed within two (2) school days of the occurrence. Employees shall report
the occurrence to the building assistant principal, who is the person designated to receive reports. The assistant principal shall
initiate an investigation into the allegations within two (2) school days of receipt of the report. The assistant principal may assign
other employees to assist in the investigation, or request that the superintendent assign an outside investigator. The
investigation shall be completed within ten school days from the date of the written report of bullying unless good cause exists to
extend the investigation. No employee or student who reports an act of bullying shall be subject to reprisal or retaliation for
making such a report. Any person who engages in reprisal or retaliation against an employee or student who reports an act of
bullying shall be subject to disciplinary action.

Students who are found to have violated this policy will be subject to consequences depending on factors such as: age of
student(s), degree of harm, severity of behavior, number of incidents, etc. Possible consequences to a student for a violation of
this policy include: loss of privileges, classroom detention, conference with teacher, parents contacted, conference with principal,
in-school suspension, out-of-school suspension, expulsion and law enforcement contacted.

The District shall give annual notice of the policy to students, parents or guardians, and staff. This policy shall be included in all
student handbooks. This policy shall also be posted on the District's web page (as a Board policy) and a copy shall be placed in
the District Administrative Office.

The District shall provide information and appropriate training to District staff who have significant contact with students
regarding the policy. All staff with significant student contact shall be trained on the requirements of this policy on an annual
basis.

The District shall provide education and information to students regarding bullying, including information regarding this policy
prohibiting bullying, the harmful effects of bullying, and other applicable initiatives to address bullying, including student
peer-to-peer initiatives to provide accountability and policy enforcement for those found to have engaged in bullying, reprisal, or
retaliation against any person who reports an act of bullying. The District shall instruct its school counselors, school social
workers, licensed social workers, mental health professionals, and school psychologists to educate students who are victims of
bullying on techniques for students to overcome bullying's negative effects. Such techniques include but are not limited to
cultivating the student's self-worth and self-esteem; teaching the student to defend himself or herself assertively and effectively;
helping the student develop social skills or encouraging the student to develop an internal locus of control. District
administrators will implement programs and other initiatives to address bullying, to respond to such conduct in a manner that
does not stigmatize the victim, and to make resources or referrals available to victims of bullying.

1st Offense Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses | 180 days out-of-school suspension to expulsion. The superintendent may reduce
length for elementary students based on the facts of each case.

e Chromebook

Documented as a minor offense
1st Offense Student conference with teacher with reminder of expectations
The teacher will contact the parent/guardian with the student.

Loss of Chromebook use for 1 day
2nd Offense | Student conference with administrator with reminder of expectations
Administrator contacts the parent/guardian with the student

Loss of Chromebook use for 3 days
Student conference with administrator with reminder of expectations

3rd Offense & | Aqministrator contacts parent/guardian with the student

Subsequent

Offenses . . . . .
Chromebook use only under direct supervision for a time period determined by the

administrator once 4 or more violations have occurred.

Murray Librarian will conduct Chromebook responsibility mini-lessons before graduating students from their loss of Chromebook


https://docs.google.com/document/d/1BgAqys0-b2rd0XyBO9Hj4s8VmtZW7Jg39M13_xOMkL0/edit?tab=t.0
https://docs.google.com/document/d/1GZq7jN1sGcR0G-vWW-Wksy20RsbL8Hx29aBHmA6Oaho/edit

usage/supervision restriction in order to educate them on successfully using technology responsibly.

The only exception once a student has lost their Chromebook use is when teachers are administering testing requiring
technology and they will gain supervised Chromebook use only.

e Bus Misconduct
Bus riders are expected to follow all of the bus rules approved by the St. Clair R-VIII School Board of Education. Misconduct
may be classified as either minor or major offenses at the discretion of the principal and in accordance with policy 2652.

e Minor: Out of assigned seat, littering, excessive noise, food or drink consumption.

e  Major: Vandalism, smoking, fighting, any Safe School Violation, throwing things out the window, or at the driver.

Minor Offenses

1st Offense Warning, detention, and/or up to 1 days bus suspension

2nd Offense Detention or 1-5 days bus suspension

3rd & Subsequent Offenses | 5-10 days bus suspension

Major Offenses

1st Offense 1-5 days bus suspension and/or regular discipline policy

2nd Offense May result in removal from the bus for a minimum of 5 - 10 days and regular
discipline policy.

3rd & & Subsequent May result in removal from the bus for a minimum of 20 - 180 days and regular
Offenses discipline policy.

The following rules and regulations regarding the transportation of students have been adopted by the St. Clair R-XIII School
District.

o Corporal punishment - see policy 2670
Corporal punishment should be used only after other methods have failed and when there is reason to believe it will be helpful in
maintaining discipline or in the development of the student's character and power of self-control.

No student will be administered corporal punishment without prior notification to and written permission of the student’s
parents/guardians.

All instances of corporal punishment shall be witnessed by at least one other adult member of the school staff and will only be
administered by a principal or other District administrator. The use of reasonable force for a District employee to protect persons
or property is not abuse within the meaning of Chapter 210, RSMo.

e Drugs/Controlled Substance: (Safe Schools Act Violation)
Possession or under the influence of a controlled substance or substance represented to be a controlled substance while at
school, on the school playground, on the school parking lot, a school bus or at a school activity whether on or off of school
property. Per policies 2640 and_2641, the district is a drug-free school.

1st Offense Principal/Student/Parent conference, detention, or 1-180 days in-school and/or
out-of-school suspension.
Report forwarded to appropriate legal authorities.

2nd & Subsequent Offenses | Detention, in-school suspension, or 1-180 days out-of-school suspension. Report
forwarded to appropriate legal authorities.

Sale of a controlled substance or substance represented to be a controlled substance while at school, on the school
playground, on the school parking lot, a school bus or at a school activity whether on or off school property

1st Offense Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension. Report forwarded to appropriate legal authorities.



https://docs.google.com/document/d/1iK2p68NMwxbgttEldZJNcWuD4xe1V6wKbOtVIKy6xDc/edit?usp=sharing
https://docs.google.com/document/d/1gBcjJ1Z3iT7pszWJgMSx_7Vz1_yRYOfcf0BAHoxsUdk/edit?usp=sharing
https://docs.google.com/document/d/1huRs_Pvx-6g7atjwxW8iSqygj56Zqim9cxJyjruiKi8/edit
https://docs.google.com/document/d/18xC0UK1lYwj3HTdgcGjxJ-hvSna3L8xwxdDZE62ky84/edit

2nd & Subsequent Offenses | Detention, in-school suspension, or 1-180 days out-of-school suspension. Report
forwarded to appropriate legal authorities.

Possession of a prescription medication without a valid prescription for such medication on school premises or on
a school bus.

1st Offense Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses | 1-180 day out-of-school suspension, expulsion.

e Fighting: (Safe Schools Act Violation)

Mutual combat in which both parties have contributed to the conflict either verbally or by physical contact.
Instigating a fight — Encouraging others to fight / Attempting to engage another in fighting.

1st Offense Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses | Detention, in-school suspension, or 1-180 days out-of-school suspension

e Firearms and Weapons: (Safe Schools Act Violation)
(Refer to Policy and Regulation 2620 — Firearms and Weapons in School)
Possession of a firearm or weapon.

1st Offense Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension. Report forwarded to appropriate legal authorities.

2nd & Subsequent Offenses | 1-180 days out-of-school suspension, expulsion. Report forwarded to
appropriate legal authorities.

e Harassment: (Refer to_Policy 2130 — Harassment)

Intentional aggressive pressure and/or intimidation. Discrimination: the unjust or prejudicial treatment of different categories of
people or things, especially on the grounds of race, age, or sex.

1st Offense Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses | Detention, in-school suspension, or 1-180 days out-of-school suspension.

e Harassment (Sexual): (Refer to Policy and Regulation 2130 — Harassment)

Any harassment pertaining to an individual’s race, color, sex, national origin, ethnicity, disability, sexual orientation or perceived
sexual orientation. Sexual harassment includes but is not limited to the following: uninvited and deliberate touching or pinching,
uninvited sexually suggestive gestures, and uninvited sexually suggestive language.

1st Offense Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses | Detention, in-school suspension, or 1-180 days out-of-school suspension.

e Hazing
Any humiliating or dangerous activity expected of a student to belong to a group, regardless of their willingness to participate.
Hazing is prohibited by the district.


https://docs.google.com/document/d/1BSltX7tjUjVV2LCvC3Tz4wtu_NQhv2vg2pI6FKWA4z0/edit?tab=t.0
https://docs.google.com/document/d/1BSltX7tjUjVV2LCvC3Tz4wtu_NQhv2vg2pI6FKWA4z0/edit?tab=t.0

1st Offense

Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.

e Inciting Fight

Contributing to a fight whether written, verbal, or physical.

1st Offense

Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.

e ISS Violation

1st Offense

Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.

e Obscene Language (Peer or Staff)
Inappropriate speech towards or about staff or students. .

1st Offense

Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension

e Out of Assigned Area

1st Offense

Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.

e Physical Contact to Staff

1st Offense

Principal/Student/Parent conference, in-school suspension, or 1-180 days
out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.

e Physical Contact to Student

1st Offense

Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.

e Public Display of Affection

Consensual kissing, fondling or embracing.




1st Offense

Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.
Report forwarded to appropriate legal authorities.

e Sexual Misconduct

A person commits the offense of sexual misconduct if such person:
* Exposes his/her genitals under circumstances in which he/she knows that his/her conduct is likely to

cause alarm.

* Has sexual contact in the presence of a third person(s) under circumstances in which he/she
knows that such conduct is likely to cause alarm.

* Captures and/or shares photos or video of sexually explicit material.

1st Offense

Principal/Student/Parent conference, in-school suspension, or 1-180 days
out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.

e Theft

Physical removal of an object that is capable of being stolen without the consent of the owner and with the intention of depriving

the owner of it permanently.

1st Offense

Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.

e Threats

A statement (verbal or non-verbal) of an intention to inflict pain, injury, damage, or other hostile action on someone in retribution

for something done or not done.

1st Offense

Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension.

Threat Assessment Completed.

2nd & Subsequent Offenses

Detention, in-school suspension, or 1-180 days out-of-school suspension.
Threat Assessment Completed.

e Tobacco/Vape

The Board of Education believes that smoking and the use of any tobacco product is detrimental to the health and well-being of
staff and students. Therefore the Board prohibits the use, sale, transfer and possession of tobacco products at school and at

school activities.

1st Offense

Parent natification, confiscation, detention, minimum of 2 days of in-school
suspension, and notification to law enforcement.

2nd Offense

Parent notification, confiscation, detention, minimum of 5 days of in-school and/or
out-of-school suspension, and notification to law enforcement.

3rd & Subsequent Offenses

Parent notification, confiscation, detention, ISS & OSS progression, and
notification to law enforcement.




e Vandalism/Property Damage

Willful damage or attempt to cause damage to any property, real or personal, (on or off school property), belonging to the school,
staff, or students valued under $150, including labor and materials.

1st Offense Restitution and/or Principal/Student/Parent conference, detention, in-school
suspension, or 1-180 days out-of-school suspension. Report may be forwarded to
appropriate legal authorities.

2nd & Subsequent Offenses | Restitution and/or Detention, in-school suspension, or 1-180 days out-of-school
suspension. Report may be forwarded to appropriate legal authorities.

Damage valued over $150, including labor and materials:

1st Offense Restitution and/or Principal/Student/Parent conference, detention, in-school
suspension, or 1-180 days out-of-school suspension. Report forwarded to
appropriate legal authorities.

2nd & Subsequent Offenses | Restitution and/or Detention, in-school suspension, or 1-180 days out-of-school
suspension. Report forwarded to appropriate legal authorities.

e Verbal Abuse

Obscene or Vulgar Language — Language that depicts sexual acts, human waste, and blasphemous language.

Disruptive or Demeaning Language or Conduct - Use of hate language to demean other persons due to the race, gender,
disability, natural origin or religious beliefs. This provision also includes conduct, verbal, written or symbolic speech that
materially and substantially disrupts class, school activities, transportation, or school functions.

1st Offense Principal/Student/Parent conference, detention, in-school suspension, or 1-180
days out-of-school suspension. Report forwarded to appropriate legal authorities.

2nd & Subsequent Offenses | Detention, in-school suspension, or 1-180 days out-of-school suspension. Report
forwarded to appropriate legal authorities.

Discrimination

Notice that the district does not discriminate on the basis of race, color, religion, sex, national origin, ancestry or disability. The
district does not discriminate in its programs, services, activities, facilities, or with regard to employment. Under the Boy Scouts
Act, which became effective on January 8, 2002, no such public school, LEA or SEA that provides an opportunity for one or
more outside youth or community groups to meet on school premises or in school facilities before or after school hours shall
deny equal access or a fair opportunity to meet to, or discriminate against, any group officially affiliated with the Boy Scouts of
America, or any other youth group listed in Title 36 of the United States Code as a patriotic society. For reporting allegations of
discrimination or harassment, Kasi Meyer (kmeyer@stcmo.org) is the Title IX Compliance Coordinator and Jammie
Schnellbacher (jschnellbacher@stcmo.org) is the 504 Compliance Coordinator. The designee will continuously publicize the
district’s policies prohibiting discrimination, harassment and retaliation and disseminate information on how to report.

Title | Complaint Procedure

Missouri Department of Elementary & Secondary Education
Every Student Succeeds Act (ESSA)
COMPLAINT PROCEDURES
https://dese.mo.gov/media/pdf/essa-complaint-procedures

Missouri Department of Elementary and Secondary Education
Complaint Procedures for ESSA Programs
Table of Contents

General Information
1. What is a complaint under ESSA
2. Who may file a complaint?



http://www.gpo.gov/fdsys/browse/collectionUScode.action?collectionCode=USCODE
mailto:naitch@stcmo.org
mailto:mhuyser@stcmo.org
https://dese.mo.gov/media/pdf/essa-complaint-procedures

3. How can a complaint be filed?

Complaints filed with LEA
4. How will a complaint filed with the LEA be investigated?
5. What happens if a complaint is not resolved at the local level (LEA)?

Complaints filed with the Department
6. How can a complaint be filed with the Department?
7. How will a complaint filed with the Department be investigated?
8. How are complaints related to equitable services to private school children handled
differently?

Appeals
9. How will appeals to the Department be investigated?
10. What happens if the complaint is not resolved at the state level (the Department)?

1. What is a complaint under ESSA?
For these purposes, a complaint is an allegation that a local education agency (LEA) or the Missouri Department of Elementary
and Secondary Education (the Department) has violated a federal statute or regulation that applies to a program under ESSA.

2. Who may file a complaint?
Any individual or organization may file a complaint.

3. How can a complaint be filed?
Complaints can be filed with the LEA or with the Department.

4. How will a complaint filed with the LEA be investigated?
Complaints filed with the LEA are to be investigated and attempted to be resolved according to locally developed and adopted
procedures.

5. What happens if a complaint is not resolved at the local level (LEA)?
A complaint not resolved at the local level may be appealed to the Department.

6. How can a complaint be filed with the Department?
A complaint filed with the Department must be a written, signed statement that includes:
1. A statement that a requirement that applies to an ESSA program has been violated by the
LEA or the Department , and
2. The facts on which the statement is based and the specific requirement allegedly violated.

7. How will a complaint filed with the Department be investigated?
The investigation and complaint resolution proceedings will be completed within a time limit of forty calendar days. That time
limit can be extended by the agreement of all parties.

The following activities will occur in the investigation:

1. Record. A written record of the investigation will be kept.

2. Notification of LEA. The LEA will be notified of the complaint within ten days of the
complaint being filed.

3. Resolution at LEA. The LEA will then initiate its local complaint procedures in an effort to
first resolve the complaint at the local level.

4. Report by LEA. Within thirty days of the complaint being filed, the LEA, will submit a
written summary of the LEA investigation and complaint resolution. This report is
considered public record and may be made available to parents, teachers, and other
members of the general public.

5. Verification. Within ten days of receiving the written summary of a complaint resolution,
the Department will verify the resolution of the complaint through an on-site visit, letter,



and/or telephone call(s).
6. Appeal. The complainant or the LEA may appeal the decision of the Department to the
U.S. Department of Education.

8. How are complaints related to equitable services to private school children handled differently?

If the complaint is an LEA is not providing equitable services for private school children, in addition to the procedures listed in
number 7 above, the complaint will also be filed with the U.S. Department of Education, and they will receive all information
related to the investigation and resolution of the complaint. Also, appeals to the United States Department of Education must be
filed no longer than thirty days following the Departments’ resolution of the complaint (or its failure to resolve the complaint).

9. How will appeals to the Department be investigated?

The Department will initiate an investigation within ten days, which will be concluded within thirty days from the day of the
appeal. An independent on-site investigation may be conducted if the Department determines that it is necessary. The
investigation may be continued beyond the thirty day limit at the discretion of the Department. At the conclusion of the
investigation, the Department will communicate the decision and reasons for the decision to the complainant and the LEA.
Recommendations and details of the decision are to be implemented within fifteen days of the decision being delivered to the
LEA.

10. What happens if a complaint is not resolved at the state level (the Department)?
The complainant or the LEA may appeal the decision of the Department to the United States Department of Education.

Dress Code

The Board of Education expects student dress and grooming to be neat, clean and in keeping with community standards, so that
each student may share in promoting a positive, healthy and safe atmosphere within the School District. This expectation
includes the school day and school sponsored extracurricular activities.

Students shall observe modes of dress and standards of personal grooming that are in conformity with the educational
environment and necessary to maintain an orderly and safe atmosphere for all students. Apparel is expected to conform to
reasonable student standards of modesty, and as such, no excessive or inappropriate areas of skin or undergarments may be
exposed. No apparel or grooming which presents a safety concern is permitted. No apparel displaying messages that are
gang-related, sexually explicit, vulgar, violent, or advocating illegal activities is permitted. Further, no clothing or personal
grooming that disrupts, or can be forecasted to disrupt, the educational environment is permitted.
The following list are some of the items that are not allowed:

1. Hats, caps, bandanas, and other headwear are prohibited in the building.

2. Bare bellies, midriffs, backs, and buttocks while seated or standing, see-through garments, white undergarment type
T-shirts, halter tops, low-cut blouses and pants, pajamas, blankets, and spaghetti straps are prohibited.

Bras, briefs, boxers, and other undergarments should not be visible. 3" straps are required on sleeveless shirts.
4.  Shorts and skirts are allowed but must be appropriate as interpreted by staff and administration.

Bad (Obscene, profane, and/or suggestive) language, provocative pictures, or the promotion of inappropriate behavior
on clothing or jewelry is prohibited.

6. Pants, shorts, or other articles of clothing worn on the lower half of the body must be worn at the waist line. Sagging
pants will not be allowed.

7. Students are not allowed to wear chain accessories (chains that hang down from their billfolds, chains that are
normally used for dogs, or heavy metal beaded type chains). These items may violate the Safe Schools Act.

8. Apparel that has advertisement of alcohol, tobacco, drug products, or disruptive to the school and learning
environment, are prohibited.

Should school personnel view attire as inappropriate or distracting to the learning environment outside of the rules
listed above, the student may be asked to change. Should the student not comply with the request, the student may be
sent home or placed in another location other than the classroom until the situation is resolved.

For more information, you may visit our district website under the tab “district information” and view Policy #2651.

Early Release


https://docs.google.com/document/d/15bIpE7MS-nZ-Roracp93IYwSwuVP-p5rnU7jzc1OxoM/edit

If it is necessary for a student to have early dismissal, the following procedures are followed to ensure that students are released
only to authorized person(s):
e  Staff members shall not excuse any student from school prior to the end of the school day without written parent
permission and verification of identification.
e Parents must sign the student out at the office when leaving early. Office personnel will call the student from the
classroom.
e Telephone requests for early dismissal will be honored if the caller can be positively identified as the student’s
parent/guardian.
e When a student is ill or involved in an accident and parents cannot be reached at home, the student may be released
to the emergency contacts listed on the student’s emergency card.

Earthquake Safety

Unlike hurricanes and some other natural hazards, earthquakes strike suddenly and without warning. Nevertheless, if your local
schools are in a region at risk for earthquakes, there are things that you can do to reduce the chances that those who attend or
work in schools will be injured, that school property will be damaged, or that school functioning will be unduly disrupted by an
earthquake. These activities all fall under the concept of preparedness, because to be effective, they must be done before
earthquakes occur. Preparing for earthquakes involves (1) learning what should be done before, during, and after earthquakes;
and (2) doing or preparing to do those things now, before the next quake. School preparedness requires the participation of
administrators, teachers, students, and parents, as well as those who design, build, regulate, and maintain school buildings.
Please visit the following link for further awareness: https://www.fema.gov/earthquake-safety-school

Emergency Information Each student
must have on file an up-to-date emergency card indicating how to contact the parents and at least two other adults who are
available in case of an emergency. If there is a change in the emergency information during the school year, please send this
information to the school office. If your phone number is “unlisted”, make a notation on the card to the number indicating that it is
unlisted. All student information is held in the strictest confidence.

Meal Prices/Account Balances

Nutritious breakfasts and lunches are available at the Murray School. Students may buy additional milk. Breakfast will be
served in the classroom until 8 a.m.

Elementary/ Junior High/ | Adults
Murray Senior High

Breakfast $1.45 $1.45

Breakfast (Reduced) | $.30 $.30

Lunch $2.65 $2.75

Lunch (Reduced) $.40 $.40

Extra Milk $.50 $.50

Families are encouraged to submit Free and Reduced Price Meal applications. Applications are shared with families upon
enrollment, at the beginning of each school year and available in each building office. Eligibility is determined by DESE, and the
district must adopt eligibility criteria annually.

Parents/guardians are expected to pay for student meals prior to purchase and will be notified of meal account balances on a
weekly basis. Once an account is negative, notifications will be communicated via email, text and by phone. Payments may be
made in any building office and online through Lumen.

Parents/guardians are encouraged to contact Leah Creasy at Central Office to enroll in a payment plan in order to pay down
large balances. Please be aware that once a payment plan has been established, if it becomes inactive, it may not be
reactivated.


https://www.fema.gov/earthquake-safety-school

Medical

Student Physical Examinations: In accordance with Board Policy 2880, the district may require a student to provide a
physician's examination or medical certification to verify fithess for school attendance or participation in certain activities, or to
confirm the absence of a contagious or infectious disease. Failure to provide required documentation may result in exclusion
from school or specific activities, and the cost of any required examination is the responsibility of the parent/guardian unless
otherwise required by law. Further information is in the Health Services Handbook.

e Communicable Diseases
A student shall not attend classes or other school-sponsored activities, if the student (1) has, or has been exposed to, an acute
(short duration) or chronic (long duration) contagious or infectious disease, and (2) is liable to transmit the contagious or
infectious disease, unless the Board of Education or its designee has determined, based upon medical evidence, that the
student:

1. no longer has the disease.
2. is not in the contagious or infectious stage of an acute disease.
3. has a chronic infectious disease that poses little risk of transmission in the school

environment with reasonable precautions.

School officials may require any child suspected of having a contagious or infectious disease to be examined by a physician and
may exclude the child from school, in accordance with the procedures authorized by this policy, so long as there is a substantial
risk of transmission of the disease in the school environment.

A student who has a chronic infectious disease, and who is permitted to attend school, may be required to do so under specified
conditions. Failure to adhere to the conditions will result in the student being excluded from school. A student who has a
chronic infectious disease and who is not permitted to attend school or participate in school activities will be provided instruction
in an alternative educational setting in accordance with District policy.

Students with acute or chronic contagious or infectious diseases and their families have a right to privacy and confidentiality.
Only staff members who have a medical reason to know the identity and condition of such students will be informed. Willful or
negligent disclosure of confidential information about a student's medical condition by staff members will be cause for
disciplinary action.

The District will implement reporting and disease outbreak control measures in accordance with the provisions of Missouri
Department of Health publication PACH-16, "Prevention and Control of Communicable Diseases: A Guide for School
Administrators, Nurses, Teachers and Day Care Operators," a copy of which shall be on file in the office of the Supervisor of
Health Services and in the office of each school nurse.

e Head Lice

In accordance with district policy 2830, students with live head lice will be excluded from school only until appropriate treatment
has been completed (generally 24 hours), while students with nits only will not be excluded but will be monitored by the school
nurse. Parents/guardians will be notified of any infestation, provided with treatment information, and students must be cleared by
the school nurse before returning if they were excluded for live lice.

e Immunizations
As mandated by the Missouri Department of Health, students must have up-to-date immunizations before being permitted to
attend classes. All students attending District schools are required to be in compliance with state programs mandating
immunization against specific diseases. Failure to comply with District immunization requirements will result in exclusion from
school until proof of compliance is provided.

The District will maintain an individual health record for each student, including an immunization history supplied by the
parent/guardian.

A complete immunization history will be required upon entrance to school. Satisfactory evidence of immunization is a statement,
certificate or record from a physician or health facility that verifies the type of vaccine, the month, day and year of administration.
The parent/guardian will be informed that any needed immunizations must be obtained prior to enroliment and attending school.

In certain special situations, exemptions or "In Progress" statements may be needed.
a. If a student has received all immunizations that are age appropriate but has not completed the minimum required for school

attendance, the parent/guardian must obtain an "In Progress" card from a physician or health department that identifies when
the next dose is due.


https://docs.google.com/document/d/1szxDQcNS9JNDt3JokEkO3v0JobvV5o8LcXe3XszR3IM/edit
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b If the student cannot receive the needed immunization(s) for medical reasons, a medical exemption will be completed and
signed by a physician and filed in the student's health record.

c. If the parent/guardian objects to immunizations for religious reasons, an exemption must be signed by the parent/guardian
and verified by the school nurse. This must be renewed annually. Protection against disease as a desirable measure for the
protection of the student will continue to be emphasized.

In the event of an outbreak, students who are exempt from immunizations for any reason will be excluded from school for their
own protection and that of other students, in accordance with State Rule 13 CSR 50-101.0412. The only exception will be
students exempted by a physician because they have already had the disease and have available laboratory confirmation of
immunity.

The District will notify the parent/guardian if a student will require any additional doses of a vaccine, giving the date by which the
vaccine must be given to remain in compliance with the law.

Every effort will be made to return excluded students to school as soon as possible. The parent/guardian will be advised of
resources available to obtain needed protection. The parent/guardian who does not make an effort to comply with the law in
order to return students to school within ten days may be reported to the local juvenile authority for enforcing the truancy law.

An ongoing review of immunization records will be made to ensure that entering transfer students, students who are "In
Progress," and those needing Td boosters during the school year have adequate protection.

e Insurance
For each school year, the department of social services shall provide all public school districts in this state with written
information regarding eligibility criteria and application procedures for the state children's health insurance program (SCHIP)
authorized in sections 208.631 to 208.657, to be distributed by the child-care providers or school districts to parents and
guardians at the time of enrollment of their children in child care or school, as applicable. The department of elementary and
secondary education shall add an attachment to the application for the free and reduced lunch program for a parent or guardian
to check a box indicating yes or no whether each child in the family has health care insurance. If any such child does not have
healthcare insurance, and the parent or guardian's household income does not exceed the highest income level under 42 U.S.C.
Section 1397CC, as amended, the school district shall provide a notice to such parent or guardian that the uninsured child may
qualify for health insurance under SCHIP.

e Medication
Regulation 2870 outlines the approved administration of medication to students during the school day including:
Prescription & Over-the-Counter Medications: Prescription and over-the-counter (OTC) medications may be administered at
school only with the required parent/guardian authorization, any necessary healthcare provider documentation, and the
medication in its original labeled container.

Medication Storage & Administration: All medications must be delivered to the health office by a parent/guardian or
designated adult, stored securely, and administered by the school nurse or trained school personnel, who may withhold
medication if administration is determined to be unsafe.

Emergency Medications: The school maintains emergency medications, including epinephrine auto-injectors and asthma
rescue medications, for use by the school nurse or trained staff during life-threatening emergencies in accordance with district
policy.

Self-Carry Emergency Medications: Students with qualifying medical conditions, such as asthma or severe allergies, may
carry and self-administer prescribed emergency medications with the required physician and parent/guardian authorization.
Parent/Guardian Administration: Parents/guardians may come to school to administer medication to their child if district
medication requirements are not met or if they choose to do so.

CPR & AEDs: The district provides CPR instruction for high school students, maintains Automated External Defibrillators
(AEDs), and provides required training for their emergency use.

No Drug Policy

The Board of Education commits itself to maintaining a drug-free school. This commitment includes enforcing a policy of no
alcohol/drug/tobacco use on the school grounds at all times. The health and safety of the school environment is a high priority.
Adults who smoke on school property will be asked to leave.

Personal Items

Please label all personal belongings to help recover lost items, as the school is not responsible for lost or misplaced property.
Students should not bring toys, trading items, or other non-school-related objects that may disrupt learning unless specifically
permitted by a teacher, and prohibited items may be confiscated and released only to a parent/guardian. Students may not buy,
sell, or trade personal belongings at school.


http://www.moga.mo.gov/mostatutes/stathtml/20800006311.html
http://www.moga.mo.gov/mostatutes/stathtml/20800006571.html

Publications

The Board of Education encourages student production and distribution of publications which can provide opportunities for
practical journalistic experience and for the written expression of differing opinions. The Board of Education recognizes that
freedom of speech and press bring corresponding responsibilities, therefore, in its inherent authority based on Missouri Public
School Law, it designates the school principal as the Board's representative. The principal, through appointment of a faculty
advisor, shall provide guidance to students in appropriate methods for preparing and producing publications.

The building principal/designee may delay or stop distribution of any materials proposed for printing or that have been printed
which may be reasonably forecast to cause substantial and material disruption or obstruction of any lawful mission, process, or
function of the school. Policy 2910

Recording Devices

District Policy 2420 on audio visual recording devices.

Records/Confidentiality

Educational records are maintained in accordance with the law. The protection of the confidentiality of any personally identifiable
data, information, and records is collected and maintained by the district in accordance with the provision of section 438 of the
General Education Provisions Act. (Family Education Rights and Privacy Act) Parents are guaranteed the right to inspect any
information that is collected and access to such collected information. Parents who wish to see their child's records may call the
school office to schedule a time for such a review. Please recognize that directory information is information contained in an
education record of a student that is generally not considered harmful or an invasion of privacy if released. Directory information
may be disclosed to outside organizations without a parent’s consent unless the parent chooses to opt out by notifying the
school office. Policy 2400

Searches
Searches by School Personnel

School cubbies and desks are the property of the Board of Education and are provided for the convenience of students, and as
such, are subject to periodic inspection without notice, without student consent, and without a search warrant. The cubbies and
desks may be searched by school administrators or staff who have a reasonable suspicion that the lockers or desks contain
drugs, alcohol, material of a disruptive nature, stolen properties, weapons, items posing a danger to the health or safety of
students and school employees, or evidence of a violation of school policy. In addition, the Board of Education authorizes the
use of trained dogs to sniff lockers or other school property to assist in the detection of the presence of drugs, explosives, and
other contraband. Students or student property may be searched based on reasonable suspicion of a violation of District rules,
policy or state law. Reasonable suspicion must be based on facts known to the administration, credible information provided or
reasonable inference drawn from such facts or information. The privacy and dignity of students shall be respected. Searches
shall be carried out in the presence of adult witnesses, if such witnesses are available. Students may be asked to empty
pockets, remove jackets, coats, shoes and other articles of exterior clothing for examination if reasonable under the
circumstances. No employee shall perform a strip search of any student. The exception to this would be if a school
administrator reasonably believes that a student possesses a weapon, explosive, or substance that poses an imminent threat of
physical harm to himself or herself or another person, and if a commissioned law enforcement officer is not immediately
available. Strip searches may be conducted by, or under the authority of, a commissioned law enforcement officer. Law
enforcement officials shall be contacted if the search produces a controlled substance, drug paraphernalia, weapons, stolen
goods or evidence of a crime, in any case involving a violation of law when a student refuses to allow a search, or where the
search cannot safely be conducted. Parents may also be contacted. A student who refuses to submit to a search may be
appropriately disciplined by school officials.

Special Education
Child Find Public Notice
St. Clair R-13 School District
St. Clair, MO

PUBLIC NOTICE

All responsible public agencies are required to locate, evaluate, and identify children with disabilities who are under the
jurisdiction of the agency, regardless of the severity of the disability, including children attending private schools, children who
live outside the district but are attending a private school within the district, highly mobile children, such as migrant and
homeless children, children who are wards of the state, and children who are suspected of having a disability and in need of
special education even though they are advancing from grade to grade. The St. Clair R-13 School District assures that it will
provide a free, appropriate public education (FAPE) to all eligible children with disabilities between the ages of 3 and 21 under


https://docs.google.com/document/d/1UidyrJgst9dvKIAM16O3-G38uRfLL6P2IfJR4uTZG1s/edit
https://docs.google.com/document/d/1I6G5hC3UiTQxJHMdkLEY9_yCUjQSnpRGjkFsbbBZ65Q/edit
https://docs.google.com/document/d/1tKgTBc-vbGtdKlds17CiBy4x_bfQyPh6mtA6dylJFBU/edit

its jurisdiction. Disabilities include autism, deaf/blindness, emotional disorders, hearing impairment and deafness, intellectual
disability, multiple disabilities, orthopedic impairment, other health impairments, specific learning disabilities, speech or language
impairment, traumatic brain injury, visual impairment/blindness, and young children with a developmental delay.

The St. Clair R-13 School District assures that it will provide information and referral services necessary to assist the State in the
implementation of early intervention services for infants and toddlers eligible for the Missouri First Steps program.

The St. Clair R-13 School District assures that personally identifiable information collected, used, or maintained by the agency
for the purposes of identification, evaluation, placement, or provision of FAPE of children with disabilities may be inspected
and/or reviewed by their parents/guardians. Parents/guardians may request amendment to the educational record if the
parent/guardian believes the record is inaccurate, misleading, or violates the privacy or other rights of their child. Parents have
the right to file complaints with the U.S. Department of Education or the Missouri Department of Elementary and Secondary
Education concerning alleged failures by the district to meet the requirements of the Family Educational Rights and Privacy Act
(FERPA).

The St. Clair R-13 School District has developed a Local Compliance Plan for the implementation of State Regulations for the
Individuals with Disabilities Education Act (IDEA). This plan contains the agency’s policies and procedures regarding storage,
disclosure to third parties, retention and destruction of personally identifiable information, and the agency’s assurances that
services are provided in compliance with the General Education Provision Act (GEPA). This plan may be reviewed by
appointment at the St. Clair R-13 School District Central Office.

This notice will be provided in native languages as appropriate.
Tasks:

DESE requires local education agencies (LEAs) to annually assist in Child Find by conducting the following activities prior to
November 1 each year:

1) Publishing one (1) public notice in local newspapers or on the public agency website that describes the public agency’s
responsibility to provide special education and related services to students ages three (3) to twenty-one (21). The
notice must also describe the LEA's responsibility to refer infants and toddlers suspected of having a disability to the
state Part C early intervention system.

2) Airing one (1) public notice on local radio and/or television stations,
during general viewing/listening hours, which describe the public agency’s responsibility to provide special
education and related services to students ages three (3) to twenty-one (21).

3) Placing posters/notices in all administrative offices of each building operated by the public agency that describes the
public agency’s responsibility to provide special education and related services to students ages three (3) to twenty-one
(21).

4) Providing written information through general distribution to the parents/guardians of students enrolled in the public
agency which describes the public agency’s responsibility to provide special education and related services to students
ages three (3) to twenty-one (21).

The district will identify and provide education and assistance to students who are homeless, migrant, and are learning English
as a second language. If you need assistance in this area, please contact the district’'s Social Worker, Jessica Feuerborn
(ffeuerborn@stcmo.orq), or the Director of Special Education, Jammie Schnellbacher (jschnellbacher@stcmo.org).

The St. Clair School District is interested in resolving concerns from the public regarding district programs and services so that
they may be improved and better meet the needs of the students and the community. The district encourages parents/guardians,
students and other members of the public to first discuss concerns with the appropriate district staff prior to bringing the issue to
the Board so that the issue may be thoroughly investigated and addressed in a timely fashion. The Board will not act on an issue
without input from the appropriate district staff and may require a parent/guardian, patron or student to meet with or discuss an
issue with district staff prior to making a decision in the matter. The Board strictly prohibits discrimination or retaliation against
any person for bringing a concern to the attention of the district or participating in the complaint process. This prohibition extends
to relatives and others associated with the person who brought the concern or complaint. The Board directs all district
employees to cooperate in investigations of complaints. Complaints regarding district compliance with nondiscrimination laws
will be processed according to policy AC. Employee grievances will be processed in accordance with the established employee
grievance procedure or as otherwise required bylaw. Other grievances or complaints for which there is a specific policy or
procedure will be addressed pursuant to that policy or procedure. All district employees are expected to answer questions,
receive input and professionally address concerns and complaints of parents/guardians, students and other members of the
public. If an employee is unable to answer a question or resolve an issue, the employee must direct the person or the question
to the appropriate district employee. Federal Programs In addition to general concerns and complaints, the Board is interested in
resolving concerns regarding federal programs including, but not limited to, allegations that the district has violated a federal
statute or regulation that applies to particular federal programs administered by the district or the Missouri Department of
Elementary and Secondary Education (DESE) in accordance with Title |, Parts A, B, C, D; Title II; Title Ill, Part A.2; Title 1V, Part


mailto:jfeuerborn@stcmo.org
mailto:mhuyser@stcmo.org

A; Title VI; and Title VII, Part C of the Every Student Succeeds Act. The superintendent or designee is authorized to contact the
district's private attorney for assistance in determining whether a violation has occurred. The superintendent or designee is
authorized to immediately make changes to bring the district into compliance with federal law if the investigation determines that
the law has been violated.

Suicide Prevention and Awareness

The district will address suicide awareness and prevention through the following policy components:
1. Crisis response team

Crisis response procedures

Procedures for parent involvement

Community resources available to students, parents, patrons and employees

Responding to suicidal behavior or death by suicide in the school community

Suicide prevention and response protocol education for staff

Suicide prevention education for students

. Publication of policy POLICY 2785

Please call/text 988 for the Suicide and Crisis Lifeline

© N gk WD

Supplies
Each grade level has a supply list constructed to meet the needs of students as they progress through the curriculum. You may
request this list from your child’s teacher or view the form on the Edgar Murray website.

Textbook Usage - Students

Textbooks on which assignments are based are to be available to each student. Under the guidance of the teacher and the rules
for a particular class, a textbook should be available for the student to take home overnight or over a weekend so that the
student may prepare homework assignments and so that the parents/guardians may see the textbook.

Textbooks and library books are to be treated with respect by the students, used wisely, cared for, and returned in good
condition when the assignment or course is concluded. The student to whom a textbook or library book is issued will be held
responsible for its return in good condition. A reasonable system of fines, penalties, or methods of repayment for a fair value of
the book is to be developed. No student is to be penalized if the book is lost because of factors beyond his/her control.

Transportation

According to board policy 5661, authorized vehicles other than approved school buses may be used for transportation of
students. The number of students transported shall be limited to the number of seat belts available in the authorized vehicle.
The Board of Education shall adopt regulations for transportation in other than approved school buses and standards for use of
authorized common carriers.

Trauma-Informed Schools Initiative

This is training from DESE on the "Trauma-Informed Schools Initiative]”

Virtual Instruction: Notice

For information on virtual instruction or on the Missouri Course Access Program (MOCAP), please visit the district’s site: Virtual
Information

Visitors/Volunteers

To ensure the safety of all students, ALL VISITORS (INCLUDING PARENTS) are required to report to the office. Please enter
the building through the doors near the office at the east end of the building. DO NOT go directly to your child's classroom. This
is the only way we can know that intruders are not in the building. You must sign in even if the teacher is expecting you.

Per District Policy 1430, when a patron requires a conference with a staff member, an appointment should be made so the staff
member may proceed with his/her assigned duties without undue interruption. All persons who do not obtain permission to visit
the school or visitors who create serious distractions to the learning environment or to the school premises, shall be considered
trespassers and will be subject to arrest and prosecution.

Per District Policy 1431, all visitors will be expected to conduct themselves in a manner reflective of a positive role model for
children. Public displays contrary to this expectation are outlined in regulation 1431. Per regulation 1431, displays of verbally
aggressive behavior will result in limited access to school premises and school activities for up to one year. The length of the
restriction will be determined by the Superintendent. Physical or violent behavior will result in a ban by the Board of Education
from school premises and activities and will be referred to law enforcement. Failure to comply with the restricted access
provided in these regulations will result in the filing of civil and/or criminal charges.



https://docs.google.com/document/d/1Bdposk6SElnNtpyfimrHNLG4bj1fQtW4i3_maN7Ipm0/edit?usp=sharing
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https://dese.mo.gov/college-career-readiness/school-counseling/traumainformed
https://www.stcmo.org/more/mocap-virtual-learning
https://www.stcmo.org/more/mocap-virtual-learning
https://docs.google.com/document/d/1D_TKL_d_A5fBWbyPL8FgUgfCsVPV0a6XfhM-lpzut4E/edit?tab=t.0
https://docs.google.com/document/d/1I4sGZadlUE9lYPvQiV5sFFxtRmEZb2Tw-6LXQukzLjU/edit?tab=t.0

For those wishing to volunteer and assist with field trips, please complete a “Family Care Safety Registry” background screening
form. This form can be obtained at the Murray office or retrieved from the district site. When completed, it must be turned into
the Murray Office or Central Office. A copy of the applicant’s social security card is required to be submitted. There is a one time
fee of $15.55 for the background check ($15.00 registration fee and a $0.55 processing fee). This is only due the first year and
can be carried over each year by simply filling out a new “Volunteer Registration Form.”

Weather Guidelines

Use Weather.com link.

WINTER

32 degrees to 90 degrees—no restrictions for recess

20 degrees to 32 degrees—children can stay out 10-15 minutes (Administrator/Teacher discretion)

11 degrees to 19 degrees—children outside no more than 5 minutes (Administrator/Teacher discretion)
10 degrees or below—children should not go outside

**USE WINDCHILL READING** (“Feels Like” temperature)

SUMMER

Up to 90 degrees—children can stay out for unlimited amounts of time

90-100 degrees—children can stay out with plenty of water *(Make sure students hydrate before and after going outside. Be
aware of students who are impacted by the heat and take them inside if struggling.)

100 degrees or above—children should not go out

**USE HEAT INDEX READING (“Feels Like” temperature)

In the event of extreme weather conditions, the school will be placed on an immediate lockdown in which no one will be
permitted into or out of the building until the lockdown has been lifted.

e District policy supersedes handbook.


https://weather.com/weather/today/l/226d3dc9c7b6237856582cbbad618820267663c773c46e07b9349e83e327eb08

	NOTICE OF NONDISCRIMINATION 
	Excessive Absences - Elementary Students ​A student shall be allowed twenty (20) unexcused days per school year. Excessive absences, excused or unexcused, have a detrimental effect upon academic progress and may be one factor considered in promotion/retention decisions. 

	Board Policies 
	Board policies are located and may be accessed in the Central Office, the Principal's office, or on our website by clicking or going to the following link: http://www.stcmo.org/board-of-education/policies-regulations.  In the event of a discrepancy, the district’s adopted board policies and regulations will take precedence over the Murray handbook. 
	Care of School Property  
	Cell Phone Usage 
	1st Offense 
	Cell phone will be confiscated and held in the office until the end of the day for the student to retrieve. 
	2nd Offense 
	Cell phone will be confiscated and must be retrieved by a parent/guardian from the office. 
	3rd & Subsequent 
	Cell phone will be dropped off in the office at the beginning of each school day to be retrieved by the student at the end of the school day. 
	Change in Student Information 
	Chromebook Usage 
	Classroom Parties, Treats, and Other Activities 
	Telephone - Our district provides emergency broadcasts and parental outreach for K-12 Education. ​ 
	Television - Channel 2    -    Channel 4    -    Channel 5    -    Channel 30 

	 
	Communication  
	Report Cards 
	Internet 

	Discipline 
	 
	MINOR CONSEQUENCES 
	Minors consist of classroom-managed behaviors.  Please note:  The list below does not encompass every scenario that may be defined as a minor.  
	●​Academic Dishonesty - Cheating, copying, and/or plagiarism with or without the knowledge of the person whose work is being copied. Providing completed work to another student to look at, copy, or submit as their own. Forging signatures.  
	●​Disruptive Behavior - Conduct that has the intentional effect of disturbing education or the safe transportation of a student.. 
	●​Electronic Devices - Attempting, regardless of success, to: gain unauthorized access to a technology system or informations; use district technology to connect to other systems, copy district files without authorization; interfere with the ability of others to utilize district technology; introduce computer viruses, hacking tools, or other disruptive/destructive programs onto or using district technology; or evade or disable a filtering/blocking device.  The act of using electronic devices to record or display confidential events involving faculty, staff, or other students.  This would include the filming or displaying of situations including but not limited to acts of violence, disruptions to school environment, staff without permission or other acts prohibited by the school disciplinary code.  Abuse of Internet/Technology usage includes, but is not limited to:  sending or receiving personal messages; and obtaining, downloading, viewing, or otherwise gaining access to materials which may be deemed unlawful,
	●​Inappropriate Conduct - Conduct which has the intentional effect of disturbing the education or the safety of other students.  
	●​Inappropriate Dress - Apparel is expected to conform to reasonable student standards of modesty, and as such, no excessive or inappropriate areas of skin or undergarments may be exposed.  No apparel or grooming which presents a safety concern is permitted.  No apparel displaying messages that are gang-related, sexually explicit, vulgar, violent, or advocating illegal activities is permitted.  Further, no clothing or personal grooming that disrupts, or can be forecasted to disrupt, the educational environment is permitted.  
	●​Insubordination/Disrespect - Defiance of authority. Uncivil Behavior: Rude, impolite, discourteous behavior that displays a lack of regard for others.  
	●​Internet/Technology Violation - Conduct which does not follow the internet/technology expectations set forth by the school/district.   
	●​Inappropriate/Unacceptable Items 

	3 of the SAME Minor = 1 Major 
	●​Every student has a fresh start at the beginning of each semester. 
	●​Every student has a fresh start when a major referral was made for 3 similar minor offenses. 
	 
	Minor Consequences 
	1st Offense 
	Warning, student/teacher conference, document in Lumen.  
	2nd Offense 
	Warning, parent contact, document in Lumen, lunch detention, loss of recess 
	3rd Offense 
	Classroom teachers may use the following for minors: 
	●​SAFE SEAT is used when a student does not need to be removed from the classroom, but does need to be moved away from distractions and/or needs a seat with closer proximity to the teacher. 
	●​THINK SHEET is used in the classroom and/or in the buddy room when a student needs to reflect on their behaviors and how they can change them in the future. 
	●​BUDDY ROOM is used when a student needs to be removed from the classroom and allows  the opportunity to speak to another adult about their behavior/choices and how they can make future changes. 
	 
	MAJOR CONSEQUENCES - Majors consist of office-managed behaviors. The following list contains suggested consequences and will be at the discretion of administration and/or school board, per discipline policy. 
	 
	1st Offense 
	Student calls parent with administrator 
	Natural consequence that fits the offense with teacher-administrator collaboration (Removal of privileges, Loss of recess, etc.) 
	 
	Other consequences can include: ISS, OSS, after school detention, involvement of School Resource Officer and/or law enforcement. 
	2nd Offense 
	Administrator contacts parent 
	Face-to-Face meeting with parent and student to set up a plan. 
	Natural consequence that fits the offense with teacher- administrator collaboration (Removal of privileges, Loss of recess, etc.) 
	 
	Other consequences can include: ISS, OSS, after school detention, involvement of School Resource Officer and/or law enforcement. 
	3rd Offense 
	Administrator contacts parent 
	Face-to-Face meeting with parent, administration, teacher(s), and student to review/revise the plan. 
	Natural consequence that fits the offense with teacher-administrator collaboration (Removal of privileges, Loss of recess, etc.) 
	 
	Other consequences can include: ISS, OSS, after school detention, involvement of School Resource Officer and/or law enforcement. 
	 
	●​Alcohol: (Safe Schools Act Violation) 
	●​Arson: (Safe Schools Act Violation) 
	●​Assault: (Safe Schools Act Violation) 
	●​Bullying : (Refer to District Policy 2655) 
	The District shall provide education and information to students regarding bullying, including information regarding this policy prohibiting bullying, the harmful effects of bullying, and  other applicable initiatives to address bullying, including student peer-to-peer initiatives to provide accountability and policy enforcement for those found to have engaged in bullying, reprisal, or retaliation against any person who reports an act of bullying. The District shall instruct its school counselors, school social workers, licensed social workers, mental health professionals, and school psychologists to educate students who are victims of bullying on techniques for students to overcome bullying's negative effects. Such techniques include but are not limited to cultivating the student's self-worth and self-esteem; teaching the student to defend himself or herself assertively and effectively; helping the student develop social skills or encouraging the student to develop an internal locus of control.  District administrators
	●​Chromebook 

	1st Offense 
	2nd Offense 
	3rd Offense & Subsequent Offenses 
	Loss of Chromebook use  for 3 days​Student conference with administrator with reminder of expectations​Administrator contacts parent/guardian with the student 
	●​Bus Misconduct 
	●​Drugs/Controlled Substance: (Safe Schools Act Violation) 
	●​Fighting: (Safe Schools Act Violation) 
	Mutual combat in which both parties have contributed to the conflict either verbally or by physical contact. 
	●​Firearms and Weapons:  (Safe Schools Act Violation)   
	(Refer to Policy and Regulation 2620 – Firearms and Weapons in School) 
	●​Harassment: (Refer to Policy 2130 – Harassment) 
	●​Hazing 
	●​Inciting Fight 
	​​Detention, in-school suspension, or 1-180 days out-of-school suspension 
	●​Tobacco/Vape 

	Dress Code 
	Medical 
	●​Communicable Diseases 
	 
	●​Head Lice 
	●​Immunizations 
	●​Medication 

	No Drug Policy 
	Personal Items 
	 
	Recording Devices 
	Records/Confidentiality 
	Visitors/Volunteers 
	Weather Guidelines 

