
Name​ ​ Cell: (956) 555-1234​
Brownsville, TX 78521​ ​ Email: example@gmail.com 

website/linkedin 

OBJECTIVE: ​ To do something with something for some purpose(s). 

EDUCATION:​ College Education, Degree Earned​ May 2014​
​ High School Diploma, GPA 

EXPERIENCE:​ Company Name, Location, State (Abv.)​ ​
Job Title/Position Name 1​ Nov 2023 - Present​
- Describe what you accomplished in this role.​
- Describe what you accomplished in this role.​
- Describe what you accomplished in this role.​
- Describe what you accomplished in this role.​
- Describe what you accomplished in this role.​
 

​ Job Title/Position Name 2​ Nov 2022 - Nov 2023​
- Describe what you accomplished in this role​
- Describe what you accomplished in this role.​
- Describe what you accomplished in this role.​
- Describe what you accomplished in this role.​
- Describe what you accomplished in this role. 

 
CERTIFICATES 
& AWARDS: ​ ​
​ Food Handling License​ Year Obtained 
 
SKILLS: ​ ​ ​ Years of Experience 
​ Office Applications: Google Docs​  
​ Creative Applications:  Google Slides 
​ Virtual Tools: Zoom 
​ Management Tools: Google Classroom 
​ Language: English & Spanish - Fluent 
 
SERVICE:​ Name of Volunteer Opportunity, Organization Name​  

​  
PROJECTS:​ Project Name, Organization You Did the Project With, City and State (Location) 

​ Description of the project and what it accomplished for the organization/school you 
completed it in. Describe the project in full sentences.​
Include Key Takeaways In Bold 

​  

U.S. Citizen (optional) 


