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Summary of Accomplishments 
Month: ______________, 20__ 

 
Date Accomplishments Time In Time Out Total Hours Rendered 

     

     

     

     

     

     

 
Submitted by:​​ ​ ​ ​ ​ Noted: 
 
_______________________​ ​ ​ ​ ____________________________ 
Signature over Printed Name​​ ​ ​ ​            Signature 
 
_______________________​ ​ ​ ​ ____________________________ 
                    Office​ ​ ​ ​ ​ ​    Name of Supervisor 
​ ​ ​ ​ ​ ​ ​ ​  
​ ​ ​ ​ ​ ​ ​              ____________________________ 
​ ​ ​ ​ ​ ​ ​ ​                Position/Designation 
Date: 
​ ​ ​ ​ ​ ​ ​              ____________________________ 
​ ​ ​ ​ ​ ​ ​ ​ ​              Date 
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