
Version 1 
Subject: Thank You for a Successful Transaction 
 
Dear {{co-op_realtor_first_name}}, 
 
I hope this email finds you doing well. I just wanted to take a moment to express my gratitude 
for the opportunity to work with you on our recent transaction. 
 
Your professionalism, expertise, and hard work were instrumental in making this a successful 
transaction. I appreciate the collaboration and teamwork that we established throughout the 
process, and I am grateful for your willingness to go above and beyond to ensure a smooth 
closing. 
 
I wanted to extend my support and assistance to you on any future transactions you may have. 
Should you require any help or support, please do not hesitate to reach out to me. It would be 
my pleasure to work with you again and help make your transactions as smooth and successful 
as possible. 
 
Thank you once again for your dedication and hard work on this transaction. It was a pleasure 
working with you, and I look forward to the opportunity to work together again in the future. 
 
Best regards, 
 
{{Your Name}} 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Version 2 
Subject: Elevate Your Business with Our Transaction Management Services 
 
Dear {{co-op_realtor_first_name}}, 
 
I hope this email finds you doing well. It was a pleasure working with you on our recent 
transaction, and I wanted to take a moment to share with you some exciting news. 
 
As an independent transaction coordinator, I wanted to introduce you to our transaction 
management services. Our services are designed to help real estate agents like yourself 
streamline their transactions, save time, and reduce stress. 
 
We offer a range of services, including transaction coordination, contract-to-close, and 
compliance management. Our team is comprised of experienced professionals who are 
dedicated to providing exceptional support and assistance to our clients. 
 
By outsourcing your transaction management needs to us, you can focus on what you do best: 
serving your clients and growing your business. Our services are flexible, customizable, and 
affordable, and we are committed to helping you achieve your goals. 
 
I would be happy to discuss our transaction management services with you further and answer 
any questions you may have. Please feel free to reach out to me at any time. I look forward to 
the opportunity to work with you again and help elevate your business. 
 
Thank you for your time and consideration. 
 
Best regards, 
 
{{Your Name}} 


