Request for Quotation

RFQ Title: procurement of services for
organizing participation in the “Career Festival”
on May 22-25, 2025

Date of Solicitation: 01/05/2025

Submission Date and time: 14/05/2025 no later
than 18:00 Kyiv time

Questions and Clarifications Due by:
12/05/2025

Request for Quotation (RFQ)

regarding the procurement of services for
organizing participation in the “Career
Festival” on May 22-25, 2025

NGO “Development of Citizenship Competencies
in Ukraine” (NGO "DOCCU") within the
framework of the project “Support to the reform
of vocational education in Ukraine” of the
Swiss-Ukrainian DECIDE Project is conducting a
procurement of services for organizing
participation in the “Career Festival” on May
22-25, 2025.

Place and period of service provision: Ukraine.
Instructions for submitting a price quote

Business entities duly registered under the
Legislation of Ukraine, with experience in the
relevant field, corresponding to the KVED, are
invited to participate in the Tender.

Task Description

The service provider must organize the
participation of 5 participants in the “Career
Festival” on May 22-25, 2025.

The organization of the event includes:

-providing accommodation for participants at the

facility;

-providing food and accommodation for
participants;

-providing transport services;

- other costs (providing master

classes/trainings/open classes/holding events at
the participant's location, etc.).

3anuT HiHOBOI MpoONO3uILil

Hasgpa 3III: 3akyniBist nociyr 3 opraHizaiii y4acTi
y “@ectuBani kap’epu” 22-25 tpaBus 2025 poky

Hara koukypcy: 01.05.2025

Jara i yac nonanns: 14.05.2025 ne niznime 18:00
3a KHIBCHKHM 4aCOM

IMocTaBuTH MUTAHHS TA 3POOUTH YTOUYHEHHSI
MoxHa 10: 12.05.2025

3anut ninosoi npono3uuii (3LIIT)

100 3aKYIiBJIi MOCJIYT 3 Opravizauii yuacri y
“@ecTuBaJi kap’epu” 22-25 tpaBus 2025 poky

I'pomanceka opranizartisi «PO3BUTOK rpOMaITHCHKUX
komriereHTHOocTe B YkpaiHi» ('O «/JOKKVY») B
Mexax Hanpsimy “IliaTpumka pedopmu npodeciitnol
ocBith B Ykpaini” IIBeiinapcbko-ykpaiHCHKOTO
[Ipoexty DECIDE npoBoauTh 3aKkymiBiiO MOCTYT 3
oprasizamii yuacri y “®@ecruBaji kap’epun” 22-25
TpaBH# 2025 poky.

Micue i cTpOK HaJaHHSA NMOCJAYT: YKpaiHa.

IncTpyKuis 3 moxaHHs HiHOBOI MPONO3ULIl

Jlo yuacTi y 3akymiBil 3ampouryroThCs CyO‘€KTH
MiANMPUEMHUIBKOT  JiSTTBHOCTI, HAJEKHUM UYHHOM
3apeecTpoBaHl 3a 3aKOHOJABCTBOM YKpaiHH, SKi
MalTh JOCBiA pobOTHM y BiAMOBigHINA cdepi,
BianoBigui KBEJI.

Onuc 3aBIaHHA

HanaBau mociyr Mae 31iliCHUTH OpraHizallilo y4acTi
5 ydacHukiB y “®ectuBajni kap’epn” 22-25
TpaBHA 2025 poky.

B opranizaiito 3axo1y BXOIUTb:

-3a0e3Me4eHHs] MICIsl PO3MILICHHS YYAacHUKIB Ha
00’ €eKTi;

-3a0e3neueHHs]  XapyyBaHHS Ta  MPOKUBaHHS
YYaCHHKIB;

-3a0e31e4eHHs TPAaHCTIOPTHUX TOCIYT;

- iHmi BuUTparu (3a0e3MEYEeHHS TMPOBEICHHS

MaiicTep-KiaciB/TpeHiHTiB/BIIKPUTHX
3aHATH/TPOBENICHHST 3aXOMiB Ha JIOKallii y4YacHHKa
TOIIIO).



The candidate must include the following
information in the proposal:

- Appendix No. 1 Letter - response according to
the sample attached to this tender with a detailed
calculation and description;

- Appendix No. 2 Letter of notification regarding
the absence of open proceedings in a bankruptcy
case, etc. (Attached);

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual
Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's
certificate).

Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address by May 14, 2025
(inclusive), no later than 18:00 Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)
to procurement@doccu.org.ua

Suppliers should not send archived files. Pages
with original handwritten signatures must be
scanned and sent in PDF format as an e-mail
attachment.

In the subject line of the letter, please indicate:
“Request for quotations for the purchase of
services for organizing participation in the
“Career Festival” ”.

Offers received after the specified time or to a
different email address may not be accepted.

Evaluation criteria

The
maximum
number
of points
you can
get

Evaluation component | Weight

Kanauaar moBuMHeH BKJIYHTH B MNPOMO3HILiKO
Taky ingopmaniro:

- JHomaroxk Nel JIuct — BIAMOBiAR BIAMOBITHO
710 3pa3Ka, 10 JOJAETHCS 10 IbOTO TeHIEPY 3
JIETATI30BaHUM PO3PAXyHKOM Ta OMTUCOM;

- Jomarok N2 JIuCT-TIOBIIOMIICGHHS —IIOJO
BIZICYTHOCTI BIIKPUTHX TPOBAHKEHB Y CIIpaBi
po 0aHKpPyTCTBO, TOmIO (lomaeThes);

- Komii mokymeHTiB, IO MiATBEPIKYIOThH
peecTparliito pUANIHOT 0ocodu uu (izudHOT
ocobu-manpuemns. (Komii Bummcku 3
€IUHOTO NIePIKaBHOTO PEECTPY FOPUAMUHUX
oci6 ta (izuunux ociO-mignpuemitis; Kormii
BUTATY 3 CAMHOIO JAEpKABHOTO PEECTPY

FOPUTUIHUX ocio Ta (hi3uIHUX
ocio-miqnpuemiiB i3 3a3HadeHHsM KBE/;
Komii CBIZIOIITBA  IUIATHUKA  €QUHOIO
MOJIaTKY).

ITonanns npono3uuii B e1eKTPOHHOMY (hopMaTi

[Ipomo3utii y ¢opmari eIeKTpOHHUX TOKYMEHTIB
MOBUHHI OyTH HAJIC/IaHI Ha 3a3HaueHy ajapecy 0
14 tpaBus 2025 poky (BKJIOYHO), He Mi3HilIe
18:00 3a kMiBCHbKHM YacoM.

[lomanHss MarOTh 3ICHIOBATHCS BUKIIOYHO B
enekrporHomy (opmari (PDF, Microsoft Word a6o
Excel) Ha anpecy procurement@doccu.org.ua
[NocrayanbHUKK HE TIOBWHHI HAJCHJIATH apXiBOBaHI
¢daitnmn.  CTOpiHKM, Ha SKUX MalTh CTOSTH
OpUTiHANBbHI ~ BJACHOPYYHI  miamucu,  Tpeda
BiJickaHyBath 1 BigmpaButd y ¢opmari PDF sk
JI01aTOK 0 €JIEKTPOHHOTO JIMCTA.

B Temi Jamcra mnpocumo 3azHauMTH: «3anMT
HiHOBUX MPOMO3MUii MI0A0 3aKYMiBJIi MOCIAYr 3
oprasizauii yuacri y “d@ecruBaji kap’epu’».
[Ipomno3unii orpumani micig 3a3Ha4y€HOro 4acy abo
32 1HIIOI EJEKTPOHHOKIO aJpecord MOXYTh He
MpUHAMAaTUCS.

Kpurepii oninioBanHs

40% 40

Proven experience in

CkJ1aa0Ba OLiHKH Bara MakcumaJib
HA
KUJIBKICTH
oaJiB, AKi
MOKHA

OTPUMATH




performing similar [TinTBep/KEHUN  TOCBIA 40% 40
work BUKOHAHHA  TIOAIOHUX
pooiT
20% 20
Completeness and IlopHota Ta 20% 20
correctness Of the HpaBI/IJIBHiCTB HogaHUuXx
submitted documents JIOKYMEHTIB
Financial criterion 40% 40 dinaHcOBUI KpUTEPIH 40% 40
Total 100% 100
Bceworo 100% 100
TexHiuHe 3aB1aHHA
HajimenyBaHHsI DECIDE Mikperiona | YepHniris. BITY Ne7 HiBHiYHMI
JIbHE LHEeHTp LHEeHTp
YYHJIMie npog-rex
oCBiTH
KinbkicTb 0ci0 Bix 9-11 ocib 6 oci0 6 ocib 4 ocobu 10 oci6
oprasi3arii
Openjna cTeHay/marpa 1 marep 18 | 1 creng 16mM2 |2 crennu | 2 crenau 8mM2 | 1 crenn 12
M2 8m2 M2
[IpoxuBaHHS 34 ocobm - 21.05.-26.05.2025 (3II(IIT)O w™m.Yepnirora, JIrBOBa,
Kpemenuyka, CapaHi)
22-23.05 — 4 ocobu (excnepri [Ipoexty DECIDE),
24-25.05 — 7 oci6 (excnepriB [Ipoexty DECIDE)
Kaga-maysa [Ipotsirom 4 1HIB — 110 2 KaBU-TIAy3U MIOTHS

[Tocnyru 3 opranizariii Tpanchepy

[Tocnyru 3 opranizartii
MaKcTep-KiaciB

[TpoBeneHHs MalicTep-KiIaciB ynpoaoBx 4 THIB

[Tocnyru i3 cTBOpEHHS Ta
odopmiieHHs (HOTO30HU

4 nui (3 22.05 mo 25.05.2025)

[Tocayru dotorpada

Bix 1 1o 4 muiB (3 22.05 mo 25.05.2025)




Technical task

Name DECIDE | Interregional | Chernihiv.center | VPU North
school of vocational and | No. 7 Center
technical
education
Number of people from the | 9-11 6 people 6 people 4 10 people
organization people people
Stand/tent rental 1 tent 18| 1 stand 16m2 | 2 stands 8m2 2 1 stand 12
m2 stands | m2
8m?2
Residence 34 people - 21.05.-26.05.2025 (ZP(PT)O cities of Chernihiv, Lviv,
Kremenchuk, Savran)
22-23.05 — 4 people (DECIDE Project experts),
24-25.05 — 7 people (DECIDE Project experts)
Coffee break For 4 days - 2 coffee breaks every day

Transfer services

Services for organizing
master classes

Conducting master classes for 4 days

Services for creating and
designing a photo zone

4 days (from 22.05 to 25.05.2025)

Photographer services

from 1 to 4 days (from 22.05 to 25.05.2025)




JucT-BignoBignb
HA 3alIUT LiHOBOI NPONO3NLii
II0J0 3aKYyNiBJIi MOCTYT 3 opranizanii yuacri y “®@ecruBaJi kap’epu” 22-25 tpaBus 2025 poky
B Meskax Hanpsamy “IlinTpumka pedpopmu npodeciiinoi ocBitu B Ykpaini”
IIBeiinapcsko-ykpaincbkoro Ilpoexty DECIDE

Hama
Micue

Ha3pa nogpaBava uinoBoi npomno3uuii
FOpuanuna aapeca
KonrakTHa inpopmanin

VY BiAMOBi/Ib HA 3aIIUT HAJAEMO I[IHOBY MPOMO3HIIIIO BiAMOBIIHO 10 TEXHIYHOTO 3aBIaHHS:

Ne Ha3ssa Kinpkictb BapricTs B rpH.
(UAH),
oe3 I1/IB

I1IG:
ITignuc:
Ileyarka 3a HIBHOCTI



Answer letter
to the request for quotation
regarding the procurement of services for the organization of participation in the “Career Festival”
on May 22-25, 2025 within the framework of the “Support to the Reform of Vocational Education
in Ukraine” direction of the Swiss-Ukrainian DECIDE Project

Date
Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task:

Ne Name Number Price in UAH
(UAH), excluding
VAT
Full name:
Signature:

Stamp



Kommamnis:
[ara:

JlucT-noBigoMiieHH

[[TanoBHI maHoOBe, AsKyeMo 3a Bamie 3arikaBneHHs y Hammx nociayrax. Ha Bamr 3amut moBogumo 1o
Bamoro Bimoma Hactymnue:
1) 3apeecTpOBaHUI 3T1IHO YHHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, MPOTH HAc HE po3Modvara mporeaypa OaHKpYyTCTBa, HE

PO3MISAAAIOTECS CYAOBI 1030BH, BC1 3000B’s3aHHS Iepesl KPEeOUTOpaMU € BUKOHAaHUMH, MU HE
NPUITUHAEMO JIIOBY aKTHBHICT Ta HAJaHHS TOBApiB/TIOCIYT;

3) Mu He Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3J04YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
JUSUTBHOCTI, Ta HE MIATATaEMO OyIb-KOMY IMOKapaHHIO 33 CyAOBUM BUPOKOM, SIKMM He MijuiArae
OCKap)KEeHHIO;

4) Mu He € 00’€KTOM CY/JIOBOTO PIIIEHHS, SIKE Ma€ 3aKOHHY CHJIY 34 3BUHYBAaYCHHSM Y IIaXpaiCTBi,
KOPYIIIil, y4acTi y 3JI0YMHHIN opranizauii a0o Oyb-sIKUH IHIINHA HE3aKOHHIH TisSIBHOCTI.

5) Bci 3000B’s3aHHSA, TOB’s3aHI 3 CIUIATOI0 BHECKIB Ha COLIaJbHE CTPAaxXyBaHHS Ta CILIATOIO
MOJATKIB y BiAMOBIAHOCTI 3 MPaBOBUMU HOpPMaMH KpaiHH, 7€ MU 3apeecTpoBaHi, abo KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTy € BUKOHAHUMH.

(ITipmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:

1) registered in accordance with the current legislation on the territory of
Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




