
Changing Your Health Savings Account Contributions 

To change your health savings account contribution information, you must log in to your 
Skyward account.  Once logged in Click on the Employee Information tab at the top of the 
screen, from the drop-down menu, click on Personal Information. On the left side of the screen, 
click on the Direct Deposit Tab under the Payroll Section. 

 
 
Click on the line that states Ded HSA Health Savings Checking Northwestern Bank then 
Click the button that states Change Deduction Bank located on the right side of the screen. DO 
NOT Click the Link that Says Change Benefit Bank; this request will result in your request not 
being fulfilled.  
 

 
 
 
 
 
 

https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinchippewafallswi/seplog01.w


Changing Your Health Savings Account Contributions 

Next, the below screen will pop up with your health savings account information already entered 
along with the amount you are currently or last contributed to your health savings account, you 
may only contribute a fixed amount to the health savings account, next enter in the total amount 
you wish to contribute to your health savings account.  You must also check the box at the 
bottom of the page and then hit the save button.  From here your request will be pending 
approval, once approved you will receive an email stating there has been a change made to 
your direct deposit information in skyward.  Please keep in mind that payroll is processed the 
Monday prior to a payday and any changes will need to be made in advance of the Monday 
before a payday.  If you are completing a one time deduction you will need to complete this 
process again to change your amount back to zero or whatever amount you wish to have it be 
going forward. Please see below for further HSA information.  
 

 
 
Your health savings account has an annual maximum contribution limit, this includes the amount 
the district contributes to your account. Please click here for the HSA maximums for this year.  
Please note that any deposits, even refunds will count towards your annual HSA maximum for 
the year, you are responsible for ensuring that you do not exceed the IRS maximums.   The IRS 
maximums include contributions made to any Health Savings Account in your or your spouse's 
name, not just the one through CFSD.  
 

https://docs.google.com/spreadsheets/d/1RIBLnHesfDa-AYAmCMhXLayXz_k8GbxucWPIuM25qnc/edit#gid=1500740098


Changing Your Health Savings Account Contributions 

The health savings account allows you to lower your taxable income, in turn lowering the 
amount you pay in taxes each year.  To maximize the tax savings utilize the health savings 
account to pay all dental, medical and vision expenses throughout the year.  
 
Click here for more information on Health Savings Accounts and what they can be used for.  
 
Click here for the IRS maximums. 

https://www.irs.gov/pub/irs-pdf/p969.pdf
https://docs.google.com/spreadsheets/d/1RIBLnHesfDa-AYAmCMhXLayXz_k8GbxucWPIuM25qnc/edit#gid=898212572

