
How to put money on your student’s meal account 
 

 
Step 1: Login to the TeacherEase gradebook 
 

 
 
Step 2: Hover over the “miscellaneous” menu at the top of the window and click on “fees” 
 

 
 



 
 
Step 3: Under “fees” change the “account” toggle menu to “lunch” or click the “lunch” link 
 

 
 
Step 4: Click on the “make online payment” button toward the bottom left of the window and follow 
the steps to pay electronically. 
 

 
 
Note on the account balance: If you have money on the account, the number will not have parenthesis 
as in $6.00. If you owe money, the number will be in parentheses as in ($6.00) 
 
Email cdenton@tsas.org with any questions 
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